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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

øøøøøe-Ls ˘NnV ®˚]d-œm ˘NVp-ßh-Pjßu (Project) ˘TÙ⁄s ÿ•‹ ˘Nn-

Vl-Th-” Æh-P-’. ARu ̆ NVp-TÙh-”-Y-•Y SL-¤m RVÙ-̈ d-Ll-Th-P-’. ARt-LÙL

GkRl TVu-TÙh-”-˘Uu-˘TÙ-⁄-˚[l TVu-T-”j-ß-…o-Ls? ˘NÙt-˘N-V-≠. C≤,

˘NVp-ßh-Pj-ßt-œj ̇ R˚Y-VÙ] RL-Yp ßWh-P-˙Yi-”m. RL-Yp ßWh-Pp C⁄

ÿ˚\-L-∞p ˘Nn-V-XÙm. 1. Nm-Tk-Rl-ThP ST-¨-Pm ˙S¨p ßWh-”-Rp, 2. C˚Q-V-

R-[m Ut-flm L⁄j-’-Y-[d-œ-flk-Rh-•-≠-⁄k-’ ßWh-”-Rp. U≤-Ro-L-∞-Pm ̇ SW-•-VÙLj

RL-Yp ßWhP £X Æ]Ùj-˘RÙ-œl-◊-Lfim ©\-‹m øe-Ls RVÙ-¨dL˙Yi-”m.

CRtœ øe-Ls Lt-\-±kR ˘NÙt-˘N-V-≠-˚Vl TVu-T-”j-R-XÙm.

˘NVp-ßh-Pj-ßu ˘TÙ⁄s-Tt± ˙U¤m Bn-‹-˘Nn-Vd L⁄j-’-Y-[d-œ-flk-

Rh-”, C˚Q-V-R-[m ÿR-≠-V-Yt-±-≠-⁄k’ TPe-Ls, Y˚Xl-Td-Le-Ls, J≠d-̇ LÙl-

◊-Ls, ß˚Wl-T-Pe-Ls ÿR-≠-VYt-˚\f ˙NL-¨dL˙Yi-”m. Ts-∞d-·-Pj-ßp

Es[ L⁄j-’-Y-[d-œ-flk-Rh-•p C’-˙TÙu\ RL-Yp-Ls CPm ˘Tt-fls-[-].

AYt˚\j ß\k’ TÙol-T-Rt-œm TVu-T-”j-’-Y-Rt-œm E¨V R≤l-ThP ˘Uu-

˘TÙ-⁄h-Ls Ee-Ls L¶-≤-´p C⁄dL ˙Yi-”m. CYt˚\l TVu-T-”j-’-Y-

˘Rq-YÙfl G] CkR Aj-ß-VÙ-Vj-ßp T•d-L-XÙm. CRt-LÙL SÙm ÿu-]o Lt-\-]-

Yt˚\ ®˚]‹ ·o-˙YÙm.

22 IT ER-Æ-Ÿ-Pu RL-Yp ßWh-PpER-Æ-Ÿ-Pu RL-Yp ßWh-PpER-Æ-Ÿ-Pu RL-Yp ßWh-PpER-Æ-Ÿ-Pu RL-Yp ßWh-PpER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

I.T. Enabled Data Collection

SÙm ÿu◊ Lt-\˚YSÙm ÿu◊ Lt-\˚YSÙm ÿu◊ Lt-\˚YSÙm ÿu◊ Lt-\˚YSÙm ÿu◊ Lt-\˚Y

RL-Yp-L-∞u ˙UXÙi˚URL-Yp-L-∞u ˙UXÙi˚URL-Yp-L-∞u ˙UXÙi˚URL-Yp-L-∞u ˙UXÙi˚URL-Yp-L-∞u ˙UXÙi˚U

$ L¶≤-´p TPm, G›j-’, J≠ ÿR-XÙ] Y•-Ye-L-∞p RL-Yp-L˚[f ˙N™j’ ˚Yd-L-

XÙm.

$ RL-Yp-Ls ˙LÙl-◊-L-[ÙLf ˙N™d-Ll-T-”-°-\-’. TX-Y-˚Lj-R-L-Yp-Ls ˛ TPm, E˚W (Text),
J≠ ˙TÙu-\-˚Y-L˚[ Tp-˙Yfl ˙LÙl-◊-L-∞p ˙N™d-°-˙\Ùm. ˙LÙl-◊-L˚[d ˙LÙl-◊j-

˘RÙ-œl-©p ˙N™d-°-˙\Ùm.

$ ˙LÙl-◊-L˚[ E¨V CPj-ßp ˛ ˙N™jRp, LÙh-”Rp, ˘TVo-UÙt-flRp ˛ ÿR-XÙ] ˘NVp-

TÙ-”-Ls ˘Nn-R˙X ˙LÙl◊ ˙UXÙi˚U (File Management). CRt-LÙLl TVu-T-”j-Rl-

T”m ̆ Uu-̆ T-Ù⁄˚[d ̇ LÙl◊  ̇ UXÙ-[o (File Manager) Gu-°-̇ \Ùm. (G.LÙ: Æu-̇ PÙv

Gdvl-˙[Ù-\o, ˙]Ùh-•-Xv ÿR-XÙ-]-˚Y).
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RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

1. L⁄j-’-Y[d œflk-Rh-•p C⁄k’ RL-Yp ßWh-”-Rp1. L⁄j-’-Y[d œflk-Rh-•p C⁄k’ RL-Yp ßWh-”-Rp1. L⁄j-’-Y[d œflk-Rh-•p C⁄k’ RL-Yp ßWh-”-Rp1. L⁄j-’-Y[d œflk-Rh-•p C⁄k’ RL-Yp ßWh-”-Rp1. L⁄j-’-Y[d œflk-Rh-•p C⁄k’ RL-Yp ßWh-”-Rp

Ee-Ls ˘NVp-ßh-Pj-ßtœ ER-‹m TPe-Ls, ß˚Wl-T-Pe-Ls, J≠d-˙LÙl-◊-

Ls, PDF ˙LÙl-◊-Ls ÿR-XÙ-]-˚Y-Ls Bn-Yj-ßp Es[ L⁄j-’-Y[d œflk-

Rh•-¤m, L˚Xd-L-[g-£Vd œflk-Rh-•-¤m (Encylopeida C.D.) Es-[-]. AYt˚\j

ß\k’ TÙol-T-Rt-œm, SLp G”l-T-Rt-œm £X ˘Uu-˘TÙ-⁄h-L-˚[l TVu-T-”j-R-

˙Yi”m. AYt-˚\l Tt± ÿR-≠p Lt-˙TÙm.

1. TPe-Ls LÙQ E⁄-Yl-T-Pd LÙh-•-Ls 1. TPe-Ls LÙQ E⁄-Yl-T-Pd LÙh-•-Ls 1. TPe-Ls LÙQ E⁄-Yl-T-Pd LÙh-•-Ls 1. TPe-Ls LÙQ E⁄-Yl-T-Pd LÙh-•-Ls 1. TPe-Ls LÙQ E⁄-Yl-T-Pd LÙh-•-Ls (Image Viewers)

TPe-Ls LÙi-T-Rtœ Uh-”-UÙL d‡/≠]dv-̨ -¤m NÙ[-Wj-ß-¤m HWÙ-[m ̆ Uu-

˘TÙ-⁄h-Ls TVu-T-”j-Rl-T-”-°u-\-]. CYt-̊ \l ̆ TÙ’-YÙL E⁄-Yl-T-Pd LÙh-•-

Ls (Image viewers) G] A˚Zd-L-XÙm. CYt˚\j ß\k’ TPe-Ls CPm ̆ Tt\

˙LÙl-◊-L˚[ Cßp ˘LÙi-”-Yk’ TPe-Ls LÙQ-XÙm.

C˚Q-R-[mC˚Q-R-[mC˚Q-R-[mC˚Q-R-[mC˚Q-R-[m

$ C˚Q-V-R-[j-ßp EX-L-[Ù-ÆV Y˚X-Vm (World Wide Web), ™u Ag-Np, E˚W-VÙ-”-Rp

(Chat) YN-ß-Ls Ei-”.

$ Y˚Xl-Td-Le-Ls HTML Gu-‡m ̆ UÙØ-́ p G›-Rl-Th-”s-[-].

$ SU’ L¶-≤-́ p Es[ ̇ U˙XÙ-•-̆ Uu-̆ TÙ-⁄-̊ [l (Browser software) (G.-LÙ. Cu-Po-̆ Sh

Gdvl-˙[Ùt, ˙UÙ£p-X) TVu-T-”jß Y˚Xl-Td-Le-L-˚[d LQ-P-±-V-XÙm.

$ SUd-œj ̇ R˚Y-VÙ] RL-Yp-Ls CPm-̆ T-fl-°u\ Y˚Xl-Td-Le-Ls Li-P-±V ̇ R”-̆ TÙ±

(Search Egnine) (G.-LÙ. ·°p) ER-‹-°-\-’.

˘NÙt-˘N-V≠˘NÙt-˘N-V≠˘NÙt-˘N-V≠˘NÙt-˘N-V≠˘NÙt-˘N-V≠

$ ˘NÙt-˘N-V≠ Gu-T’ BY-Qe-Ls RVÙ-¨l-T-Rt-LÙ] ̆ Uu-˘TÙ-⁄s.

$ ˘RÙœj-Rp (Editing), G›j-’l-©˚Z Ut-flm CXd-L-Ql-©˚Z ß⁄j-’-Rp, Ah-P-Y-˚Q-

L˚[ C˚Qj-Rp, Af-£-”-Rp (Printing) ˙TÙu-\-Yt˚\ G∞-ßp ˘Nn-Y-Rt-œ-¨V YN-ß-

Ls ˘NÙt-˘N-V-≠-´p Ei-”.

$ NÙ[-Wm (Windows), d‡/≠]dv ÿR-≠V CVdL A˚Ul-◊-L-∞p (Operating Systems) ̆ NVp-

TPj R≤j-R-≤-VÙLf ˘NÙt-˘N-V-≠-Ls Es-[-].

$ ˚Ud˙WÙ ^Ùlh ˙Yh Gu-T’ NÙ[-Wj-ßp ˘T⁄m-TÙ-¤m TVu-T-”j-Rl-T-”m J⁄ ˘NÙt-

˘N-V-≠.

$ Kl-Ti B¿v ˚Wh-Po (Open Officer Wirter) Gu-T’ d‡/≠]d-≥-˛p TVu-T-”m

ÿd-°-V-UÙ] J⁄ ˘NÙt-˘N-V-≠.

$ Kl-Ti B¿v ˚Wh-Po, NÙ[-Wj-ß-¤m, d‡/≠]dv-˛-¤m J˙W UÙß¨ ˘NVp-T-”m

Y˚L-´p °˚Pd-œm.
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

L⁄j-’-Y[d œflk-Rh-•p TX-Y-˚L-VÙ] ˙LÙl-◊-Ls Ei-Pp-XYÙ? AYt-

±p TPe-Ls Eh-ThP ̇ LÙl-◊-L-̊ [d Li-P-±V AYt-±u øh-•l˚T (extension)

TÙoj-RÙp ˙TÙ’m. ˘TÙ’-YÙL TPe-Ls Eh-T-”m ˙LÙl-◊-L-∞u øh-•l◊ ‘.png’,

‘.tif’, ‘.jpg’, ‘.bmp’, ‘.gif’ Gu-T-Yt-±p H˙R-‡m Ju-\Ù-œm. (PÙh ©Gu-¥, PÙh

•@l, PÙh ˘_©-¥, PÙh ©Gm-©, PÙh ¥@l G]l T•d-L-‹m) L⁄j-’-Y[d

œflk-Rh-•p Es[ ‘Images’ Gu‡m ˙LÙl-◊j-˘RÙ-œl-©p TX TPe-Ls CPm

˘Tt-±-⁄d-œm. d‡/≠]dv, NÙ[-Wm ˙TÙu\ CVdL A˚Ul-◊-L-∞p TPe-Ls

LÙiT-Rt-LÙ] ÿ˚\-L˚[ C≤ A±-˙YÙm.

L¶-≤-´p ˘Uu-˘TÙ-⁄h-L˚[ ®fl-‹-RpL¶-≤-´p ˘Uu-˘TÙ-⁄h-L˚[ ®fl-‹-RpL¶-≤-´p ˘Uu-˘TÙ-⁄h-L˚[ ®fl-‹-RpL¶-≤-´p ˘Uu-˘TÙ-⁄h-L˚[ ®fl-‹-RpL¶-≤-´p ˘Uu-˘TÙ-⁄h-L˚[ ®fl-‹-Rp

(Installation of Software)

Ee-L-fid-œj ̇ R˚Y-VÙ] A˚Qj-’l TVu-TÙ”Lfim (Applications) L¶-≤-́ p C⁄dL

˙Yi-”-̆ Uu-T-ßp-̊ X. G”j-’d-LÙh-PÙL d˙]Ùm ÆØ (Eye of Gnome) Gu-‡m E⁄-Yl-T-Pd-

LÙh• Ee-L-fid-œj ˙R˚Y Gu-L. A’ Ee-L-[’ L¶-≤-´p Cp˚X G≤p Gu] ˘Nn-

≈o-Ls? A˚R Ee-Ls L¶-≤-´p ®flY ˙Yi-”m.

J⁄ ˘Uu-˘TÙ-⁄˚[ ®fl-‹-R-˘XqYÙfl? CRtœ ®fl-Y-˙Yi-•V ˘Uu-˘TÙ-⁄-∞u ®fl-

‹-Rp ˙LÙl-◊-Ls (Ceœ d˙]Ùm ÆØ-´u ®fl-‹-Rp ˙LÙl-◊-Ls) ˙R˚Yl-T-”-°-\-’. Ee-Ls

B£-¨-V-¨-Pm ̇ Lh” d˙]Ùm ÆØ ́ u ®fl-‹-Rp ̇ LÙl-◊-Ls G’ G]d Li-P-±-V-‹m. L⁄k-

’-Y-[d-œ-flk-Rh-•-≠-⁄k’ A˚Y °˚Pd-Ll-̆ T-flm. AYt˚\ Ee-Ls L¶-≤-́ u J⁄ ̇ LÙl-

◊j ˘RÙœl-©p SLp G”j’ ˚Yd-L-‹m.

 d‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛p

C≤, Ee-Ls L¶-≤-´u ˙LÙl-◊-˙U-XÙ-[o (˙]Ùh-•-Xv) ß\d-L-‹m. ARtœ d‡/

≠]dv-˛u L¶-≤j ß˚W-´p (Desk top) Es[ home T¶d-œ-±˚V (Icon) P©s-°-∞d ̆ Nn-

RÙp ˙TÙ’m. ˙LÙl◊ ˙UXÙ-[-˚Wl TVu-T-”jß ®flY˙Yi-•V TVu-TÙh-”d-˙LÙl˚Td

Li-P-±k’ YX-’-◊-\d -°-∞d ˘Nn-V-‹m. Cl-˙TÙ’ °˚Pd-œm ˘U‡-Æp Open with →

Install packages °∞d ˘Nn-V-‹m. Cl-˙TÙ’ J⁄ ◊ßV NÙ[-Wm ˙RÙu-flm.

Cßp OK I d∞d ˘Nn-Ÿm ˙TÙ’ TVu-TÙh-”d ˙LÙl-◊-Ls L¶-≤-´p ®fl-Yl-Th-”-

Æ”m.

 NÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßp

Ee-L-s L¶-≤-´p ˙LÙl◊ ˙UXÙ-[o (Æu-˙PÙv Gdv-◊-˙[Ù-\o) ß\d-L-‹m. Cßp

®fl-Y-˙Yi-•V TVu-TÙh-”d ˙LÙl-◊-L˚[ Eh-˘LÙiP ˙LÙl-◊j-˘RÙ-œl-˚Tj ß\d-L-‹m.

Aßp ‘Setup’ Gu-‡m ˙LÙl-©p C⁄-ÿ˚\ °∞d ˘Nn-V-‹m. Al-˙TÙ’ J⁄ ◊ßV NÙ[-

Wm ˙RÙu-flm. Aßp ˘LÙ”d-Ll-Th-•-⁄d-œm A±-‹-˚W-L-∞uT•f ˘NVp-Th” ®fl-‹-R˚X

ÿ•j-’d ˘LÙs-[-‹m. Jq-˘YÙ⁄ TVu-TÙh-”-d-œm ARt-œ-¨V A±-‹-˚W-Ls CPm

˘Tt-±-⁄d-œm.



3232323232

RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

d‡/≠]dv-˛p TPe-Ls LÙQd‡/≠]dv-˛p TPe-Ls LÙQd‡/≠]dv-˛p TPe-Ls LÙQd‡/≠]dv-˛p TPe-Ls LÙQd‡/≠]dv-˛p TPe-Ls LÙQ

d‡/≠]dv-˛p ˙LÙl-◊-˙U-XÙ-[o (˙]Ùh-•-Xv) ÍX-UÙ-L-‹m, E⁄-Yl-T-Pd-

LÙh-•-L-˚[l TVu-T-”j-ß-Ÿm TPe-Ls LÙQ-XÙm. ˙LÙl◊ ˙UXÙ-[o ÍX-UÙLd

LÙQ-˙Yi-”-˘U-≤p TPd-˙LÙl-◊-Ls Eh-˘LÙiP ̇ LÙl-◊j ̆ RÙœl-˚Tj ß\d-

L-‹m. TPe-Ls Eh-˘LÙiP ˙LÙl-◊j-˘RÙ-œl◊ G’ G]j ˘R¨-VÙ-Up C⁄k-

RÙ˙XÙ? A˚]j’d ˙LÙl-◊j ˘RÙœl-◊-L-˚[-Ÿm

ß\k-’-TÙod-L-‹m. ©\œ ˙LÙl-◊-L-∞u øh-•l˚Tl

TÙoj’l TPd-̇ LÙl˚Td Li-P-±-V-‹m. (T-Pd ̇ LÙl-

◊-L-∞u øh-•l-◊-L-̊ [l Tt± ÿu-]o A±k-̇ RÙ-Up-

XYÙ?) £±V TPe-Ls G≤p TPj-ßu J⁄ œfl-°V

Y•-Ym ˙LÙl-©u T¶d-œ-±-´-˙X˙V LÙi-©d-Ll

Th-•-⁄d-œm. (T-Pm 2.1)

H˙R-‡m J⁄ TPd-˙LÙl-©u T¶d-œ-±-´p

C⁄-ÿ-̊ \ °∞d ̆ Nn-V-‹m. Al-̇ TÙ’ Ak-Rl-T-Pm

˙RÙu-fl-°-\-Rp-XYÙ? (T-Pm 2.2)

Cq-YÙfl Gk-Rl-T-P-UÙ-́ -‡m ß\k’ TÙod-L-XÙm.

Cl-̇ TÙ’ ̇ LÙl-◊-̇ U-XÙ-[o (˙]Ùh-•-Xv) ÍX-UÙLj

ß\k’ SÙm TPm Li-˙PÙm. C≤ d‡/≠]dv-˛p

J⁄ E⁄-Yl-T-Pd-LÙh-•-˚Vl TVu-T-”jßl TPm

LÙi-T’ Gq-YÙfl G]l TÙol-̇ TÙm.

d˙]Ùm ÆØ (Eye of Gnome) Gu-T’ d‡/

≠]dv-˛p TVu-T-”j-Rl-T-”m £\kR J⁄ E⁄-Yl-

T-Pd LÙh• Bœm. d˙]Ùm ÆØ-˚Vl TVu-

T”jßl TPe-L-˚[d LÙQ:

1. Mainmenu →  Graphics 

→

 Eye of Gnome

Gu-‡m ÿ˚\-́ p °∞d ̆ Nn’ d˙]Ùm ÆØ-̊ Vj

ß\d-L-‹m.

2. Al-̇ TÙ’ °˚Pd-œm NÙ[-Wj-ßp File 

→

 Open

°∞d ̆ Nn’ ̇ R˚Y-VÙ] TPm Eh-˘LÙiP ̇ LÙl-

˚Tj ß\k-˘R”d-L-‹m. Cl-˙TÙ’ TPm ˙RÙu-fl-°-\-

Rp-XYÙ? (TPm 2.3)

d˙]Ùm ÆØ-´p TPj˚Rl ˘T¨-RÙd-L-‹m

(Zoom) Tp-̇ Yfl ̇ LÙQe-L-∞p ß⁄lT-‹m (Rotate),
ß˚W ÿ›-Y-’-UÙ-Ld LÙQ-‹m YNß-Ls Ei-”.

˘Nn’ TÙod-L-‹m.

TPm 2.1 TPe-L-∞u œfl-°V Y•-Y-m

˙LÙl◊ ©W-‹-N-¨p

TPm 2.2 ̇ LÙl◊ ̇ UXÙ-[-̈ p TPm ̇ RÙu-fl-°-\’

TPm 2.3 d˙]Ùm ÆØ-´p J⁄ TPm

˙RÙu-fl-°-\’
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

NÙ[-Wj-ßp TPe-Ls LÙ‘-RpNÙ[-Wj-ßp TPe-Ls LÙ‘-RpNÙ[-Wj-ßp TPe-Ls LÙ‘-RpNÙ[-Wj-ßp TPe-Ls LÙ‘-RpNÙ[-Wj-ßp TPe-Ls LÙ‘-Rp

C˙U-¥e (Imaging) Gu-T’ NÙ[-Wj-ßp Es[ J⁄ E⁄-Yl-T-Pd-LÙh• Bœm.

CkR ̆ Uu-̆ TÙ-⁄-̊ [l TVu-T-”jßl TPe-Ls LÙiT-Rtœ

1. Start Menu 

→

 Programs 

→

 Accessories 

→

 Imaging Gu\ ÿ˚\-

´p °∞d ˘Nn’ C˙U-¥e ß\d-L-‹m.

2. CkRf NÙ[-Wj-ßp File 

→

 Open °∞d ˘Nn’ Ee-L-fid-œj ˙R˚Y-VÙ]

TPm Eh-ThP ̇ LÙl-̊ Tj ß\k-̆ R-”d-

L-‹m. TPm ˙RÙu-flm. (T-Pm 2.4)

C˙U-¥e˛p TPj˚Rj ß⁄lT-‹m

(Rotate), ˘T¨-RÙd-Lp Ut-flm £±-RÙd-

Lp (Zoom) ˘Nn-V-‹m YN-ß-Ls

Ei”. ˘Nn’TÙod-L-‹m.

2. —⁄d-°V ˙LÙl˚T2. —⁄d-°V ˙LÙl˚T2. —⁄d-°V ˙LÙl˚T2. —⁄d-°V ˙LÙl˚T2. —⁄d-°V ˙LÙl˚T

    Æ¨j-’d-LÙ-Qp    Æ¨j-’d-LÙ-Qp    Æ¨j-’d-LÙ-Qp    Æ¨j-’d-LÙ-Qp    Æ¨j-’d-LÙ-Qp

˘T¨V LÙ°Rj˚Rd (Chart paper)

˘LÙi” ˘Np-¤m ˙TÙ’ A˚R-Y-N-ßd-

LÙL —⁄h-•-˚Yl-˙TÙ-Up-XYÙ? A’-

˙TÙXd L¶-≤-´p ˘T¨V ˙LÙl-◊-Ls

œflk-Rh-”-L-∞-¤m, ˘Uu-Rh-”-L-∞-¤m G›-ßd-˘LÙi” ˘Np-¤m ˙TÙ˙RÙ Ap-

X’ ™u Ag-Np A‡l-◊m ˙TÙ˙RÙ AYt-±u Es-[-Pd-Lj-ßp CZl-◊-Y-WÙ-

Up —⁄d-°-˚Yd-œm ˘NV˙X ˙LÙl-◊f —⁄d-œ-Rp (Compression) Bœm. TX

˙LÙl-◊-L-fim —⁄d-°V Y•-Æ-̇ X˙V Ee-Ls L⁄j-’-Y-[d-œ-flk-Rh-•p CPm ̆ Tt-

fls-[-]. ˙LÙl-◊f —⁄d-œ-R˚X £l-©e (Zipping) G]-‹m ·\-XÙm. £l ˘Nn-Ÿm-

˙TÙ’ ˙LÙl-◊-L-∞u A[‹ ™Ld œ˚\k’ °˚Pd-œm.

—⁄h-•-˚YjR LÙ°j˚R Æ¨j-˘R-”d-œm ˙TÙRp-XYÙ A˚R ÿ›-˚U-VÙL

SUdœ LÙQ-ÿ-•-Ÿm. A’-˙TÙXf —⁄d-°V (Compurss ̆ Nn-R) ̇ LÙl-◊-L˚[ ÿ›-

Y-•-Yj-ßtœ UÙt-±V ©\˙L AYt˚\ SUdœl T•d-L˙YÙ Ap-X’ ˘NVp-

TPf-̆ Nn-V˙YÙ ÿ•-Ÿm. Cq-YÙfl ÿ›-Y-•-Yj-ßtœ UÙt-flm ̆ NV˚Xf ̇ LÙl-◊-

Ls Æ¨j-Rp (De - Compression or Un Zipping) G] A˚Zl-To. —⁄d-°V ˙LÙl-◊-

L˚[l ©\ ˙LÙl-◊-L-∞p C⁄k’ Gq-YÙfl ˙Yfl-T-”jß A±V ÿ•-Ÿm? ˘TÙ’-

YÙL CYt-±u øh-•l◊ .zip, .gz, .bz2, .tar.gz.tar.bz2 Gu-T-Yt-±p

H˙R-‡m Ju-\Ù-œm.

d‡/≠]dv-˛-¤m, NÙ[-Wj-ß-¤m ˙LÙl-◊-L-˚[f —⁄d-L-‹m, Æ¨d-L-‹m TX

®Wp-Ls (Programme) TVu-T-”j-Rl-T-”-°u-\-]. CYt-˚\l ̆ TÙ’-YÙLd ̇ LÙl-◊f

TPm 2.14 Imaging-p TPm ˙RÙu-fl-°-\’
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—⁄d-œ-Rp TVu-TÙ-”-Ls (File Compression Utilities) G] A˚Zl-To. J⁄ ̇ LÙl-◊f

—⁄d-œ-Rp TVu-TÙ” Gq-YÙfl ˘NVp-T-”-°-\’ G]l TÙol-˙TÙm.

d‡/≠]dv-˛p ˙LÙl◊ Æ¨j-R-¤m, —⁄d-œ-R-¤md‡/≠]dv-˛p ˙LÙl◊ Æ¨j-R-¤m, —⁄d-œ-R-¤md‡/≠]dv-˛p ˙LÙl◊ Æ¨j-R-¤m, —⁄d-œ-R-¤md‡/≠]dv-˛p ˙LÙl◊ Æ¨j-R-¤m, —⁄d-œ-R-¤md‡/≠]dv-˛p ˙LÙl◊ Æ¨j-R-¤m, —⁄d-œ-R-¤m

˙LÙl◊ E⁄˚[ (File Roller) Gu-T’ d‡/≠]dv-̨ p TVu-T-”j-Rl-T-”m J⁄

˙LÙl-◊f-—-⁄d-œ-Rp TVu-TÙ” Bœm. Ck-Rl TVu-TÙh˚P ET-̇ VÙ-°j’d L⁄j-

’-Y-[-dœ-flk-Rh-•p —⁄d-°V Y•-Æp ˚Yd-Ll-Th-•-⁄d-œm J⁄ ˙LÙl˚T

Æ¨j-’d-LÙi-T’ Gq-YÙfl G]l TÙol-˙TÙm.

˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp (Unzipping)

1. Mainmenu 

→

 Accessories 

→

 File roller Gu-‡m Y¨-˚N-´p °∞d

˘Nn’ @˚Tp-˙WÙ-Xo ß\d-L-‹m. (T-Pm 2.5)

2. Cq-YÙfl °˚Pd-œm NÙ[-Wj-ßp Archive 

→

 Open °∞d ˘Nn’ Æ¨dL

˙Yi-•V ˙LÙl˚Tj ˙Rok-˘R-”d-L-‹m. G”j-’d-LÙh-PÙLd L⁄j-’-Y[d

œflk-Rh-•p  Water Gu-‡m ˙LÙl-◊j-˘RÙ-œl-©p

Rivers-Kerala.tar.bz2 Gu-‡m ˙LÙl˚Tj ˙Rok-

˘R”dL ˙Yi-”m GuL. (T-Pm 2.6)

3. @˚Tp ˙WÙ[o L⁄-Æl-Th-˚P-´p Extract ˘TÙj-

RÙu °∞d ˘Nn-V-‹m. J⁄ ◊ßV NÙ[-Wm ˙RÙu-fl-Up-

XYÙ? TPm 2.7-̨ Il TÙod-L-‹m). Ceœd ̇ LÙl˚T GkRd

˙LÙl-◊j-˘RÙ-œl-©p Æ¨dL ˙Yi-”m Gu-T˚R A±-

‹-fljR ˙Yi-”m.

4. ̆ RÙPok’  OK  ̆ TÙj-RÙ˚] A›j-R-‹m. Al-̇ TÙ’

—⁄d° ˚Yd-Ll-Th-•-⁄d-œm ˙LÙl◊ Æ¨d-Ll-Th”l

◊ßV ˙LÙl◊/˙LÙl-◊j-˘RÙ-œl◊ E⁄-YÙ-œm. L⁄j-’-

Y[d œflk-Rh-•p rivers-kerala.tar.bz2 Gu-‡m

˙LÙl◊ —⁄d° ˚Yd-Ll-Th-•-⁄d-œm. øe-Ls ˙Rok-

˘R”jR’ C˙R ˙LÙl◊ G≤p ˙LÙl˚T Æ¨d-œm

˙TÙ’ rivers-kerala Gu-‡m ˙LÙl-◊j ˘RÙœl-©p

°˚Pd-œm.

C≤, Ee-Ls L¶-≤-´p H˙R-‡m J⁄ ˙LÙl◊

Ut-flm, ̇ LÙl-◊j-̆ RÙ-œl˚T Gq-YÙfl —⁄d-œ-Y’ G]l-

TÙol-̇ TÙm.

˙LÙl˚Tf —⁄d-œ-Rp˙LÙl˚Tf —⁄d-œ-Rp˙LÙl˚Tf —⁄d-œ-Rp˙LÙl˚Tf —⁄d-œ-Rp˙LÙl˚Tf —⁄d-œ-Rp (Zipping)

1. Main Menu 

→

 Accessories 

→

 File roller

Gu-‡m Y -̊̈ N-́ p °∞d ̆ Nn’ ̇ LÙl◊ E⁄-̊ [˚Vj

ß\d-L-‹m.

TPm 2.5 @˚Tp˙WÙXo NÙ[-Wm

TPm 2.6 @˚Tp˙WÙX-¨p @˚Tp Kl-Tu

E˚W-VÙ-Pp ̆ Th•
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2. Archive 

→

 New °∞d ˘Nn-V-‹m. Cl-˙TÙ’

°˚Pd-œm NÙ[-Wj-ßp —⁄d-°V ©u °˚PdL

˙Yi-•V ˙LÙl-©tœ ˘TVo ˘LÙ”d-L-‹m. .gz,

.zip, .tar.gz, .bz2, .tar.bz2 CYt-±p H˙R-‡m

Ju˚\ øh-•l-TÙLd ̆ LÙ”d-L-‹m. C≤ OK °∞d

˘Nn-V-‹m.

3. File roller NÙ[-Wj-ßu L⁄-Æl-Th-˚P-´p C⁄d-

œm Add ˘TÙj-RÙ-˚]d °∞d ˘Nn-V-‹m (T-Pm

2.9 TÙod-L-‹m)

4. Cl-̇ TÙ’ °˚Pd-œm NÙ[Ù-Wj-ßp —⁄d-L-̇ Yi-•V

˙LÙl◊/˙LÙl-◊j-˘RÙ-œl◊ ˙Rok-˘R-”j’ OK

°∞d ˘Nn-V-‹m.

"˙LÙl◊ E⁄-˚[˚V Í”m ˙TÙ’ ˙LÙl◊ —⁄d-Ll-Th” ◊ß-V-˙LÙl◊ E⁄-

YÙ-œm. CWi” ˙LÙl-◊-L-∞u A[-‹-L˚[ (File Size) Jl-©h”l TÙod-L-‹m.

˙LÙl-©u T¶d-œ-±-´p YX’◊\ °∞d ˘Nn’ ‘Properties’ °∞d ˘Nn-RÙp

˙LÙl-©u A[-˚Yl ◊¨k’ ˘LÙs-[-ÿ-•-Ÿm.

NÙ[ÙWj-ßp ˙LÙl-◊-L˚[ Æ¨j-R-¤m —⁄d-œ-R-¤mNÙ[ÙWj-ßp ˙LÙl-◊-L˚[ Æ¨j-R-¤m —⁄d-œ-R-¤mNÙ[ÙWj-ßp ˙LÙl-◊-L˚[ Æ¨j-R-¤m —⁄d-œ-R-¤mNÙ[ÙWj-ßp ˙LÙl-◊-L˚[ Æ¨j-R-¤m —⁄d-œ-R-¤mNÙ[ÙWj-ßp ˙LÙl-◊-L˚[ Æ¨j-R-¤m —⁄d-œ-R-¤m

7. £l (7zip) Gu-T’ ˚Td-˙WÙ-NÙ@lh NÙ[-Wj-ßp TVu-T-”j-RlT-”m J⁄

˙LÙl-◊f —⁄d-œ-Rp TVu-TÙ” Bœm. CkRl TVu-TÙh˚Pl TVu-T-”jßd

L⁄j-’-Y[d œflk-Rh-•p —⁄d-°-˚Yd-Ll-Th-•-⁄d-œm ̇ LÙl˚T Gq-YÙfl Æ¨j-

˘R-”l-T’ G]l-TÙol-̇ TÙm.

˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp˙LÙl◊ Æ¨j-Rp

1. Start 

→

 Programs 

→

 7zip 

→

 7zip File Manager Gu-‡m Y¨-˚N-´p

TPm 2.7 @˚Tp ˙WÙX-¨p extract E˚W-VÙ-Pp

˘Th•
TPm 2.8 ˙LÙl◊ E⁄˚[-´p ◊ßV ˙LÙl◊

˘RÙPe-œ-Rp

TPm 2.9 ̇ LÙl◊ E⁄-̊ [-́ p Add file
E˚W-VÙ-Pp ̆ Th•
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°∞d-̆ Nn’ .. ß\d-L-‹m CkRf NÙ[-Wj-ßp Æ¨j-

˘R-”dL (de-compresss) ̇ Yi-•V ̇ LÙl˚Tj

˙Rok-˘R-”d-L-‹m (T-Pm 2.10)

2. Cßp YX-’-◊-\d -°-∞d ̆ Nn’ ‘Extract Files’

°∞d ˘Nn-V-‹m. Cl-˙TÙ’ J⁄ ◊ßV NÙ[-Wm

˙RÙu-flm. (T-Pm 2.11 TÙod-L-‹m)

Ce˙L ˙LÙl˚T Gk-Rd-˙LÙl-◊j ˘RÙœl-

©p Æ¨d-L-˙Yi-”m Gu-T˚R ÿ•‹ ˘Nn’

OK ˘TÙj-RÙ˚] A›j-R-‹m. Cl-˙TÙ’ Ee-L-

∞u ̇ LÙl◊ Æ¨d-Ll-Th-•-⁄d-œm.

C≤ Ee-L-∞u L¶-≤-´p H˙R-‡m J⁄ ˙LÙl˚T Gq-YÙfl —⁄d-œ-Y’ G]l-

TÙol-̇ TÙm.

˙LÙl◊ —⁄d-œ-Rp ˙LÙl◊ —⁄d-œ-Rp ˙LÙl◊ —⁄d-œ-Rp ˙LÙl◊ —⁄d-œ-Rp ˙LÙl◊ —⁄d-œ-Rp (Zipping)

$ Start 

→

 Programs 

→

 7zip 

→

 7zip File

Manager Gu\ Y¨-˚N-´p °∞d ˘Nn’ 7 £l

ß\d-L-‹m.

$ Cßp —⁄d-L-˙Yi-•V ˙LÙl◊/˙LÙl-◊j-˘RÙ-

œl˚Tj ˙Rok-˘R-”j’ Fi le 
→

 Add to

Archive °∞d ˘Nn-V-‹m.

$ Cl-˙TÙ’ °˚Pd-œm NÙ[-Wj-ßp (T-Pm 2.12)

Archive Gu-‡m E˚Wl-̆ Th-•-́ p (Text box)

—⁄d-°V ©u °˚Pd-œm ˙LÙl©tœl ˘TVo

˘LÙ”d-L-‹m.

$ ‘Archive Format’ p Zip ˙Rok-˘R”j’ OK

˘TÙj-RÙ˚] A›j-R-‹m.

Cl-˙TÙ’ ˙Rok-˘R-”j-R ˙LÙl◊ —⁄d-Ll-

Th”l ◊ßV ˙LÙl◊ E⁄-YÙ-œm. CWi” ˙LÙl-

◊-L-∞u A[-‹-L-˚[Ÿm Kl-©h-”l-TÙod-L-‹m.

˙LÙl-©u T¶d-œ-±-́ p YX-’-◊-\d -°-∞d ̆ Nn’

Properties B˚Q˚Vd °∞d ̆ Nn-RÙp ̇ LÙl-

©u A[-˚Yl ◊¨k’ ˘LÙs-[-XÙm. Gq-YÙfl

˙Yfl-Th” Es-[-’?

3. ß˚Wl-T-Pe-L-˚[d LÙQ3. ß˚Wl-T-Pe-L-˚[d LÙQ3. ß˚Wl-T-Pe-L-˚[d LÙQ3. ß˚Wl-T-Pe-L-˚[d LÙQ3. ß˚Wl-T-Pe-L-˚[d LÙQ

SU’ ˘NVp-ßh-Pj-ßtœ ˙R˚Y-VÙ] ß˚Wl-T-

Pe-L-˚[-Ÿm L⁄j-’-Y-[-dœ-flk-Rh-•p C⁄k’

˘Tt-fld-˘LÙs-[-XÙm. ß˚Wl-T-Pe-L˚[ Eh-

TPm 2.11 7 Zip extract E˚W-VÙ-Pp ̆ Th•

TPm 2.12 7Zip Add to archive E˚W-VÙ-Pp

˘Th•

TPm 2.10 7 Zip u NÙ[-Wm
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˘LÙiP ˙LÙl-◊-L-∞u øh-•l◊  .mpg, .mpeg, .mov Gu-T-Yt-±p H˙R-‡m

Ju-\Ù-œm. ß˚Wl-T-Pe-Ls LÙi-T-Rtœl ̆ TÙ⁄j-R-UÙ] J⁄ ̆ Uu-˘TÙ-⁄s Ee-

L-∞u L¶-≤-´p A˚Uk-ß-⁄d-œm. CYt˚\l ˘TÙ’-YÙL ÍÆ-©-˙[-Vo-Ls ..

G] A˚Zl-To.

d‡/≠]dv-˛-¤m, NÙ[-Wj-ß-¤m TX-Y-˚L-VÙ] ÍÆ ©˙[-Vo-Ls Es-[-].

Ee-Ls L¶-≤-´p ß˚Wl-T-PeL˚[j ˙RÙu\ ˘Nn-Y’ Gq-YÙfl G]l-TÙol-

˙TÙm.

d‡/≠]dv-˛-p ß˚Wl-T-Pe-L-˚[d LÙQd‡/≠]dv-˛-p ß˚Wl-T-Pe-L-˚[d LÙQd‡/≠]dv-˛-p ß˚Wl-T-Pe-L-˚[d LÙQd‡/≠]dv-˛-p ß˚Wl-T-Pe-L-˚[d LÙQd‡/≠]dv-˛-p ß˚Wl-T-Pe-L-˚[d LÙQ

Gm-©-̇ [-Vo (Mplayer) Gu-T’ d‡/≠]dv-˛p Es[ £\kR J⁄ ÍÆ-©-

˙[-Vo Bœm.

Gm-©-˙[-V˚W CVd-œ-RpGm-©-˙[-V˚W CVd-œ-RpGm-©-˙[-V˚W CVd-œ-RpGm-©-˙[-V˚W CVd-œ-RpGm-©-˙[-V˚W CVd-œ-Rp

1. Main menu 

→

 Sound & Videos 

→

Mplayer Gu-‡m ÿ˚\-´p °∞d ˘Nn’

Gm-©-˙[-V-˚Wj ß\d-L-‹m. Cl-˙TÙ’ ™L-

‹m AZ-LÙ] J⁄ NÙ[-Wm ̇ RÙu-flm. (T-Pm

2.13 TÙod-L-‹m)

2. Ck-Rj ß˚W-´p YX-’- °-∞d ˘Nn’ File
→Open →Play File TVu-T-”jßj ß˚Wl-

T-Pj-ßu ˙LÙl˚Tj ˙Rok-˘R-”d-L-XÙm.

L⁄j-’-Y-[d-œ-flk-Rh-•p movies Gu-‡m

˙LÙl-◊j-̆ RÙ-œl-©p ß˚Wl-T-Pe-Ls °˚Pd-

Ll-̆ T-flm.

Cl-˙TÙ’ ß˚Wl-T-Pm ˙RÙu-fl-°-\-Rp-XYÙ? ß˚Wl-T-Pm ß˚W-´p ÿ›-Y-

’m ˘R¨V Full screen B˚Q˚V YX-’- °-∞d ˘Nn-RÙp ˙TÙ’m. ß˚Wl-T-

Pj-ßu A˚N˚Y ®flj-R-‹m ARu J≠˚Vd ·h-P-‹m, UÙt-\-‹m ˙TÙu\

YN-ß-Ls Gm-©-˙[-V-¨p CPm ˘Tt-fls-[-’. AYt-˚\d Li-P-±V ÿVt-£j-’l

TÙod-L-‹m.

NÙ[-Wj-ßp ß˚Wl-T-Pe-Ls LÙQNÙ[-Wj-ßp ß˚Wl-T-Pe-Ls LÙQNÙ[-Wj-ßp ß˚Wl-T-Pe-Ls LÙQNÙ[-Wj-ßp ß˚Wl-T-Pe-Ls LÙQNÙ[-Wj-ßp ß˚Wl-T-Pe-Ls LÙQ

Æu-˙PÙv ¡•-VÙ-©-̇ [-Vo (Windows Media Player) Gu-T’ NÙ[-Wj-ßu

°˚Pd-œm J⁄ ÍÆ-©-˙[-Vo Bœm.

Æu-˙PÙv ¡•VÙ ©˙[-Vo CVd-œ-RpÆu-˙PÙv ¡•VÙ ©˙[-Vo CVd-œ-RpÆu-˙PÙv ¡•VÙ ©˙[-Vo CVd-œ-RpÆu-˙PÙv ¡•VÙ ©˙[-Vo CVd-œ-RpÆu-˙PÙv ¡•VÙ ©˙[-Vo CVd-œ-Rp

1. Start menu 

→

 Programs 

→

 Accessories 

→

 Entertainment 

→

Windows Media Player Gu\ ÿ˚\-´p °∞d ˘Nn’ ¡•-VÙ-©-˙[-V˚Wj

ß\d-L-‹m. Ee-L-fi-˚PV L¶-≤-´u ß˚W-LÙh• (Desk Top) ´p ¡•-

TPm 2.13 MPlayer NÙ[-Wm
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VÙl-©-˙[-V-¨u T¶d-œ± C⁄d-°-\-˘R-≤p AkR T¶d-œ-

±˚V °∞d ˘Nn-’m CkR ®W˚Xf ˘NVp-T-”jR ÿ•-Ÿm.

Cl-˙TÙ’ J⁄ NÙ[-Wm ˙RÙu-flm (T-Pm 2.14-˛Il TÙod-L-‹m)

2. Ck-Rj ß˚W-´pFile 

→

Open TVu-T-”jßj ß˚Wl-T-Pj-

ßu ˙LÙl-˚Tj ß\d-L-‹m. L⁄j-’-Y[dœflk-Rh-•p Movies

Gu-‡m ˙LÙl-◊j ˘RÙœl-©p ß˚Wl-T-Pe-Ls Es-[-].

AYt˚\d LÙQ-XÙ-Up-XYÙ?

ß˚Wl-T-Pm ß˚W ÿ›-Y-’-UÙLd LÙQ YX-’- °-∞d

˘Nn’ Full Screen Gu-‡m Bl-`u °∞d ˘Nn-V-‹m.

4. J≠ ˙LhL4. J≠ ˙LhL4. J≠ ˙LhL4. J≠ ˙LhL4. J≠ ˙LhL

øol TÙ’-LÙl-©u AY-£-Vj˚R EQoj-’m £X LÆ-˚R-

L-fim, ˘NÙt˘TÙØ-‹-L-fim L⁄j-’-Y[dœflk-Rh-•p CPm

˘Tt-fls-[].

TPe-L-fim, ß˚Wl-T-Pe-L-fim Li-P-±-Y-Rt-LÙ] ̇ LÙl◊ øh-•l-◊-L-̊ [l (File

extenstion) Tt± øe-Ls ̆ R¨k’ ̆ LÙi-ºo-Ls Ap-XYÙ? C˚Rl ̇ TÙp J≠d

˙LÙl-◊-L˚[d Li-P-±-Y-Rt-œm R≤l-ThP øh-•l-◊-Ls Ei-”. C˚Y ˘TÙ’-

YÙL .ogg, .wav, .mp3 ÿR-XÙ-]-Yt-±p H˙R-‡m Ju-\Ù-œm.

J≠d-˙LÙl-◊-L˚[d ˙Lh-TRtœ d‡/≠]dv-˛-¤m NÙ[-Wj-ß-¤m ˘TÙ⁄j-R-

UÙ] ˘Uu-˘TÙ-⁄h-Ls Es-[-]. AYt˚\l ˘TÙ’-YÙL N‹ih-©-˙[-Vo  G]

A˚Zl-To.

d‡/≠]dv-˛p J≠-˙LhLd‡/≠]dv-˛p J≠-˙LhLd‡/≠]dv-˛p J≠-˙LhLd‡/≠]dv-˛p J≠-˙LhLd‡/≠]dv-˛p J≠-˙LhL

xmms Gu-T’ d‡/≠]dv-˛p J≠ ̇ LhLl TVu-T-”j-Rl-T-”m J⁄ ̆ Uu-

˘TÙ-⁄s Bœm.

xmms I CVdLI CVdLI CVdLI CVdLI CVdL

1. Mainmenu 

→

 Sounds & Video 

→

 Audio player Gu\ ÿ˚\-´p °∞d

˘Nn’ xmms I ß\d-L-‹m. (T-Pm 2.15) TÙod-L-‹m.

2. Cl-˙TÙ’ ˙RÙu-flm NÙ[-Wj-ßp Lih-˙WÙp ˘TÙj-RÙu  °∞d ˘Nn-V-

‹m.

3. Cl-̇ TÙ’ ̇ RÙu-flm NÙ[-Wj-ßp C⁄k’ SUd-

œj ̇ R˚Y-VÙ] J≠d-̇ LÙl˚Tj ̇ Rok-̆ R-”j’

OK °∞d ˘Nn-V-‹m.

4. C≤  ̆ TÙj-RÙu A›j-R-‹m. J≠ ̇ Lh-

°-\-Rp-XYÙ?

J≠˚Vd ·h-P-‹m, Rt-LÙ-≠-L-UÙL ®flj-R-

TPm 2.15 xmas NÙ[-Wm

TPm 2.14 ¡•-V- ©-˙[-Vo NÙ[-Wm
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

‹m (Pause ˘Nn-V-‹m) YN-ß-Ls xmms p Ei-”. ˘Nn’ TÙod-L-‹m.

NÙ[-Wj-ßp J≠ ˙LhLNÙ[-Wj-ßp J≠ ˙LhLNÙ[-Wj-ßp J≠ ˙LhLNÙ[-Wj-ßp J≠ ˙LhLNÙ[-Wj-ßp J≠ ˙LhL

˚Ud˙WÙNÙlh NÙ[-Wj-ßp J≠-̇ Lh-T-Rtœ Æu-̇ PÙv ¡•VÙ ©˙[-V-̊ W˙V

TVu-T-”j-R-XÙm. ÿu-]o ß˚Wl-T-Pm LÙi-T-Rtœ ¡•-VÙ-©-˙[-V˚W TVu-T-”j-

ß-V’ ®˚]-Æ-⁄d-°-\-Rp-XYÙ?

Æu-˙PÙv ¡•VÙ ©˙[-V˚WÆu-˙PÙv ¡•VÙ ©˙[-V˚WÆu-˙PÙv ¡•VÙ ©˙[-V˚WÆu-˙PÙv ¡•VÙ ©˙[-V˚WÆu-˙PÙv ¡•VÙ ©˙[-V˚W

CVd-œ-RpCVd-œ-RpCVd-œ-RpCVd-œ-RpCVd-œ-Rp

1. Start menu 

→

 Programs 

→

Accessories 

→

 Entertainment 

→

Windows Media Player Gu\ ÿ˚\-´p

°∞d ̆ Nn’ ¡•-VÙ-©-̇ [-V˚Wj ß\d-L-‹m.

Cl-˙TÙ’ J⁄ NÙ[-Wm ̇ RÙu-flm (T-Pm 2.16

TÙod-L).

2. CkRf NÙ[-Wj-ßp File 

→

Open TVu-T-”jß

J≠d-˙LÙl˚Tj ˙Rok-˘R-”d-L-‹m. J≠

˙Lh-°-\-Rp-XYÙ? J≠˚Vd ·hP Ut-flm œ˚\dLf ̆ Nn-Y-Rt-œm, Rt-LÙ-≠-

L-UÙL ®flj-R-‹m ˙Yi-•V YN-ß-Ls Cßp Es-[-]. ˘Nn’ TÙod-L-‹m.

PDF ˙LÙl-◊-Ls LÙQ˙LÙl-◊-Ls LÙQ˙LÙl-◊-Ls LÙQ˙LÙl-◊-Ls LÙQ˙LÙl-◊-Ls LÙQ

Portable Document Format Gu-T-Ru —⁄e-°V Y•-Y˙U PDF. Ee-L-

fidœj ˘R¨kR ˘NÙt-˘N-V-≠d-˙LÙl-◊, E˚W˙LÙl◊ (Text File), HTML ÿR-≠-

V-Yt˚\l ˙TÙu\ ˙Y˘\Ù⁄ ˙LÙl˙T PDF  Bœm. ˘NVp-ßh-Pe-Ls, Bn‹

˙TÙu-\-Yt-±u A±d-̊ L-Ls ̆ TÙ’-YÙL ̆ Y∞-́ -Pl-T-”-Y’ PDF Y•-Æp Bœm.

Ee-L-∞u ˘NVp ßh-Pj-ßtœj ˙R˚Y-VÙ] HWÙ-[m RL-Yp-Ls APe-°V PDF

˙LÙl-◊-Ls C˚Q-VR-[j-ßp °˚PdLl˘Tflm. øe-Ls ̆ Nn-V-®-̊ ]d-œm ̆ NVp-

ßh-Pj-˚Rl ˙TÙufl ©\ CPe-L-∞p ˘Nn-Vl-Th-”s[ ˘NVp-ßh-Pe-L-˚[l

Tt± ˘R¨k’ ˘LÙs[ C’ ˙TÙu\ PDF ˙LÙl-◊-L-˚[l T¨-˙NÙ-ßd-L-XÙm. Ee-L-

∞u ˘NVp-ßh-Pm Gq-YÙfl A˚UV˙Yi-”m Gu-T˚R ÿ•‹ ˘NnV A˚Y

ER-Æ-VÙL C⁄d-œm.

PDF ˙LÙl-◊-L-∞-u øh-•l◊ (Extension) .pdf Gu-T-RÙ-œm.  ˙LÙl-◊-L-˚[d

LÙQl- T-Vu-T-”j-’m ˘Uu-˘TÙ-⁄h-L˚[ PDF LÙh-•-Ls (PDF Viewers) G]

A˚Zl-To. GkR CVdL A˚Ul˚Td ̆ LÙiP L¶-≤-´-¤m J˙W UÙß¨ LÙQ

ÿ•-Ÿm Gu-T’ PDF u J⁄ ÿd-°V £\l-Tm-Nm Bœm.  PDF ̇ LÙl-©p Af-—l-

T-ß‹ (Print) G”l-T-Rtœ YNß Ei-”.

TPm 2.16 ¡•-VÙ-©-˙[-Vo NÙ[-Wm



4040404040

RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

d‡/≠]dv-˛p d‡/≠]dv-˛p d‡/≠]dv-˛p d‡/≠]dv-˛p d‡/≠]dv-˛p PDF ˙LÙl◊ LÙQ ˙LÙl◊ LÙQ ˙LÙl◊ LÙQ ˙LÙl◊ LÙQ ˙LÙl◊ LÙQ

d‡/≠]dv-˛p PDF ˙LÙl◊ LÙQl TVu-T-”j-Rl-T-”m ÿd-°-V-UÙ] J⁄

˘Uu-̆ TÙ-⁄s xpdf Gu-T-’.

xpdf ˘NVp-T-Pf ˘Nn-Rp˘NVp-T-Pf ˘Nn-Rp˘NVp-T-Pf ˘Nn-Rp˘NVp-T-Pf ˘Nn-Rp˘NVp-T-Pf ˘Nn-Rp

1. Main menu 

→

 Graphics 

→

 PDF Viewer Gu\ ÿ˚\-´p °∞d ˘Nn’

xpdf ˘Uu-˘TÙ-⁄s ß\d-L-‹m.

2. CkRf NÙ[-Wj-ßp YX’ °∞d ˘Nn’ Open °∞d ˘Nn-Ÿm ˙TÙ’ (Ap-

X’ O Gu-‡m key I A›j-’m-˙TÙ-’) File Open E˚W-VÙ-Pp˘Th•

ß\dœm.

3. ˙R˚Y-VÙ] PDF ˙LÙl◊ ˙Ro‹ ˘Nn’ OK I

A›j-R-‹m.

Cl-̇ TÙ’ PDF ̇ LÙl-©p ̇ N™j’ ̊ Yd-Ll-Th•-

⁄dœm RL-Yp-Ls ˙RÙu-fl-°-\-Rp-XYÙ? (T-Pm 2.17

TÙod-L-‹m)

øe-Ls TVu-T-”j-ßV ˘NÙt-˘N-V-≠-´p TX

˙LÙl-◊-L-fid-œm Ju-±tœ ˙Ut-ThP Td-Le-Ls

˙R˚YlTh-P-Rp-XYÙ? A’-̇ TÙX PDF ̇ LÙl-◊-L-∞p

Ju-±t-œ-˙Ut-ThP Td-Le-Ls C⁄d-œm. xpdf p

A”jR Td-Lj-ßtœ ˘Np-Y’ Gq-YÙfl? ß˚W-´u

A•l-T-œ-ß-´p Es[  ̆ TÙj-RÙ-˚]d °∞d ̆ Nn-

RÙp ˙TÙ’m.

xpdf p ©\ ˘TÙj-RÙu-Ls GRtœ Gu-T-˚Rf ˙NÙßj’ A±-V-‹m.

NÙ[-Wj-ßp NÙ[-Wj-ßp NÙ[-Wj-ßp NÙ[-Wj-ßp NÙ[-Wj-ßp PDF ˙LÙl-◊-Ls LÙQ ˙LÙl-◊-Ls LÙQ ˙LÙl-◊-Ls LÙQ ˙LÙl-◊-Ls LÙQ ˙LÙl-◊-Ls LÙQ

˚Ud˙WÙ NÙ@lh NÙ[-Wj-ßp ˘NVp-T-”-°u\ PDF LÙh-•˙V Ad-˙WÙ-˙Th-

»-Po (Acrobat Reader) Gu-T’. C’ d‡/≠]dv-˛-¤m CPm ˘Tt-fls-[-’.

Acrobat Reader I CVd-œ-RpI CVd-œ-RpI CVd-œ-RpI CVd-œ-RpI CVd-œ-Rp

1. Start menu 

→

 Programs 

→

 Adobe Acrobat 

→

 Acrobat Reader

Gu\ ÿ˚\-´p Acrobat Reader I ß\d-L-‹m.

2. File 

→

 Open I °∞d ˘Nn-V-‹m.

3. PDF ˙LÙl˚Tj ˙Rok-˘R-”j’ OK I A›j-R-‹m. PDF ˙LÙl◊ ˙RÙu-fl-°-\-

Rp-XYÙ? (T-Pm 2.18 TÙod-L) CRu L⁄-Æl-Th-˚P-´p CPm ˘Tt-fls[

˘TÙj-RÙu-Ls GRt-LÙL Gu-T-˚Rf ˙NÙßj’ A±-V-‹m.

TPm 2.17 xpdf -˛p PDF ˙LÙl◊ ̇ RÙu-fl-°-\’
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II. C˚QV R[j-ßpC˚QV R[j-ßpC˚QV R[j-ßpC˚QV R[j-ßpC˚QV R[j-ßp

C⁄k’ RL-Yp ßWh-PpC⁄k’ RL-Yp ßWh-PpC⁄k’ RL-Yp ßWh-PpC⁄k’ RL-Yp ßWh-PpC⁄k’ RL-Yp ßWh-Pp

˘NVp-ßh-Pj-ßtœj ̇ R˚Y-VÙ] Tp-̇ Yfl RL-Yp-

Ls C˚QV-R-[j-ßp C⁄k’ ˙NL-¨d-L-XÙ-Up-XYÙ?

C˚Q-V-R-[j-ßp ̆ T⁄m-TÙ-¤m ̇ LÙl-◊-Ls Y˚Xl-Td-

Le-L-[ÙL˙Y (Web page) °˚Pd-Ll-˘T-flm. GpXÙ

Y˚Xl-Td-Le-L-fim HTML ˙LÙl-◊-Ls G]j ˘R¨-Ÿ-

Up-XYÙ? CYt-˚\d Li-P-±V Cu-Po-˘Sh Gdv-©-

˙[Ù-\o, ̇ UÙ£p-X, ̆ Shv-̇ LÙl, ̇ SÆ-̇ Lh-Po ÿR-XÙ]

˘Yl- ©-W-‹No ˘Uu-˘TÙ-⁄h-L-˚[l TVu-T-”j-R-XÙm

G]f ̆ Nu\ Y⁄-Pm SÙm Lt-̇ \Ù-Up-XYÙ? Y˚Xl Td-Le-L-̊ [l Tt-±-Ÿm HTML

˙LÙl-◊-L-˚[l Tt-±-Ÿm 7˛-Bm Aj-ß-VÙ-Vj-ßp Æ¨-YÙ-Ll-T-•d-L-XÙm.

˙R” ˘TÙ± ˙R” ˘TÙ± ˙R” ˘TÙ± ˙R” ˘TÙ± ˙R” ˘TÙ± (Search Engine)

C˚Q-V-R-[m Gu-T’ Ju-fld˘LÙufl C˚Qd-Ll-ThP L¶-≤-L-∞u  ̆ T¨V

˘RÙP˙W Bœm. Cu-Po-˘Sh Gdv-©-˙[Ù-\o, ˙UÙ£pX ÿR-≠V ©W‹-No-L-∞p

H˙R-‡m Ju-±u ERÆ-Ÿ-Pu C˚Q-V-R-[j-ß-≠-⁄k’ RL-Yp-Ls ©\-‹v ̆ Nn’

SU’ L¶-≤-´p ˘LÙi” ˘Np-X-XÙm Gu-flm SÙm ÿu-]o Lt-±-⁄d-°-˙\Ùm.

˘TÙ⁄j-R-UÙ] H˙R-‡m ˙R” ˘TÙ±-˚Vl TVu-T-”jß SUd-œj ˙R˚Y-VÙ]

RL-Yp-L-˚[f ˙NL-¨j’ ˚Yj-’s[ Y˚X-j-R-[j˚Rd (Website) Li-P-±-Y’

Gq-YÙfl G]-‹m SUd-œj ̆ R -̈Ÿm. CRt-LÙLj ̇ R” ̆ TÙ±-L-∞u œ±-¬h” YÙoj-

˚R-Ls (Key Words)  Rh-Pf— ˘Nn’ ˘LÙ”d-œm ÿ˚\˚V Ht-L-]˙Y SÙm

Li-”s-̇ [Ùm.

˘NVp-ÿ-˚\-´p R[e-L-˚[f (Site) ˘Nu-fl-TÙoj’j RL-Yp-L-˚[f

˙NL-̈ l-̇ TÙm. ÿR-XÙ-Y-RÙLj R[e-L-̊ [f ̆ Nufl TÙol-T-Rt-LÙ] ̇ SÙd-Le-L˚[

ÿ•‹  ˘NnV˙Yi-”m. L⁄j-’-Y[d œflk-Rh-•p œ˚\kR A[‹ RL-Yp

-L-̊ [j RÆW AßL A[-Æp Lh-”-̊ W-Ls, TPe-Ls ≈•-̇ VÙd-Ls ̇ TÙu-\-Yt˚\f

˙NL-¨dL˙Yi-”m. CYt˚\ U]-ßp ˘LÙi” SÙm J⁄ ˙R”-Rp ˘TÙ±˚V

SÙ”-̇ YÙm.

TPm 2.18

˙LÙl◊ øh-•l◊ ˙LÙl◊ øh-•l◊ ˙LÙl◊ øh-•l◊ ˙LÙl◊ øh-•l◊ ˙LÙl◊ øh-•l◊ (File extension)

NÙRÙ-WQd ˙LÙl-◊-L-fidœ ˘TVo ˘LÙ”d-œm˙TÙ’ ˘TV-˚Wj ˘RÙPok’ J⁄

øh-•l˚Tf ˘LÙ”l-T-’i-”. ˘TV-¨u ©u-]Ùp ®flj-Rp œ±-¬h-˚Pj (.) ˘RÙPok’ Y⁄m Tœ-

ß˙V øh-•l◊ (Extension) Bœm. Gq-Y-˚Ld ˙LÙl-◊-L˚[ G] G∞-ßp Li-P-±-V˙Y øh-•l◊

˘LÙ”d-Ll-T-”-°-\-’. Word-˛p RVÙ-¨jR ˙LÙl-◊-L-∞u øh-•l◊ .doc G]-‹m Open Office Writer p

RVÙ-¨jR ˙LÙl-◊-L-∞u øh-•l◊ .sxw G]‹m Bœm. E⁄-Yl-T-Pd ˙LÙl-◊-L-fidœ (Image Files)

ARu RWj-ßt-˙LtT .jpg, .png, .gif ÿR-≠V øh-•l-◊-L-fim, J≠d-˙LÙl-◊-L-fidœ .mp3, .ogg,

.wav ˙TÙu\ øh-•l-◊-L-fim Es-[-]. HTML ˙LÙl-◊-L-fidœ .htm, .html ˙TÙu\ øh-•l-◊-L-˚[l

TVu-T-”j-R-XÙm.
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RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

˙R”-Rp˙R”-Rp˙R”-Rp˙R”-Rp˙R”-Rp

EeL∞u L¶-≤˚V C˚Q-

V-R-[j-ßp C˚Qj’ ©W‹-No ̆ Uu-

˘TÙ-⁄s ß\d-L-‹m. ©W-‹-N-¨u add

dress bar-p www.google.co.in

G]j Rh-Pf— ˘Nn’ Enter

key-I A›j-R-‹m. ©W-‹-No Ee-

L˚[ ·°p (Goggle) G]l-T-”m

˙R”-̆ TÙ-±-́ u Td-Lj-ßtœ A˚Zj-

’f ˘Np-¤m. ·°-≠u (Home) Td-

Lj-ßu ˙R”-˘Th-•-´p (Search

box) Ee-Ls ˘NVp ßh-Pj-˙RÙ”

˘RÙPo-◊ -˚PV J⁄ œ±-¬h”f

˘NÙp˚X (Key word) Rh-Pf— ˘Nn’ Enter key-I A›j-R-‹m. Ju-±tœ

˙Yfl-ThP YÙoj-˚R-Ls Ei-˘P-≤p Jq-˘YÙ⁄ YÙo-j˚Rd-œl ©\-œm Jq-

˘YÙ⁄ C˚P-˘Y∞ ÆP U\d-LÙ-ß-⁄d-L-‹m. G”j-’d-LÙh-PÙLj Ri-Ωo Æ≤-

˙VÙ-Lj-˚Rl Tt-±V RL-Yp-Ls °˚PdL water resource management Gu-

‡m Key word-Il TVu-T-”j-R-XÙm. øe-Ls ˘LÙ”d-œm YÙoj-˚R-Ls APe-

°V R[e-L-fid-LÙLd ·°p ˙R”-Rp SPj-’m, ˙R•d-°-˚PjR R[e-L-∞p

Th•Vp  Ee-L-fidœd °˚Pj-Rp-XYÙ? (T-Pm 2.19-˛I TÙod-L-‹m) Th-•-V-≠p

—h-̆ P-≠d œ±˚V SLojßl ̆ TÙ⁄j-R-UÙ-]-Yt-±p °∞d ̆ Nn’ Jq-̆ YÙ⁄ R[j-

ß-¤m ˘Nufl A˚Y-L-∞p C⁄k’ ˙R˚Y-VÙ] RL-Yp-L-˚[f ˙NL-¨d-L-XÙm.

Y˚Xl Td-Lj-ß-≠-⁄Y˚Xl Td-Lj-ß-≠-⁄Y˚Xl Td-Lj-ß-≠-⁄Y˚Xl Td-Lj-ß-≠-⁄Y˚Xl Td-Lj-ß-≠-⁄k’ TPj˚Rf ˙N™j-Rpk’ TPj˚Rf ˙N™j-Rpk’ TPj˚Rf ˙N™j-Rpk’ TPj˚Rf ˙N™j-Rpk’ TPj˚Rf ˙N™j-Rp

Ee-L-fidœd °˚PjR Y˚Xl-T-Pj-ßp Es[ J⁄ TPm Uh-”m ˙N™d-L-

˙Yi-”m Gu-L.

1. CRt-LÙLd œ±l-©hP TPj-ßp YX-’-°-∞d ˘Nn-V-‹m.

2.  Al-̇ TÙ’ °˚Pd-œm context menu Æp C⁄d-œm Save

picture as Ap-X’ Save image as Gu-T-˚Rd °∞d ˘Nn-V-

‹m.

3. Al-̇ TÙ’ ˙RÙu-flm Save as E˚W-VÙ-Pp ˘Th-•-´p Ee-

L-∞u ˙LÙl-◊j-˘RÙ-œl-©p Es[ J⁄ ˙LÙl-TÙLl TPj-˚Rf

˙N™d-L-XÙm.

C≤ Y˚Xl-Td-Lm ÿ›-Y-’m ˙N™dL ˙Yi-”-˘Uu-\Ù˙XÙ?

1.File menu Æp Save as Bl-`u °∞d ˘Nn-V-‹m. (T-Pm

2.20 I TÙod-L-‹m)

2. Cl-̇ TÙ’ °˚Pd-œm Save as E˚W-VÙ-Pp ˘Th-•-´p Td-

Lj˚Rf ˙N™dL Æ⁄m-◊m ˙LÙl-◊j ˘RÙœl-◊dœ Ee-L-fidœ

Æ⁄l-T-UÙ] ˘TV-˚Wd ˘LÙ”d-L-‹m.

3. OK I °∞d ˘Nn-V-‹m

TPm 2.19 ·°p ̇ R”-mYÙd-°-Vj-̊ Rd LÙh-”-°-\’

TPm 2.20 Y˚Xl-Td-Lm ̇ N™d-Ll-

T-”-°-\’
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◊d-UÙod (˘Nn-Rp)◊d-UÙod (˘Nn-Rp)◊d-UÙod (˘Nn-Rp)◊d-UÙod (˘Nn-Rp)◊d-UÙod (˘Nn-Rp)

˙Ut ·\l-ThP R[m ©u-]o ̇ Yi-”-̆ U] ®˚]j-RÙp R[j˚R ◊d-UÙod

˘Nn-V-XÙm. Ee-L-∞u ©\-‹-No Cu-Po ˘Sh Gu-T’ Gdv-◊-˙[Ù-\o G≤p ◊d-

UÙod ̆ Nn-Y˚R ‘Add to Favourites’ G]d ·fl-Yo. ©\-‹-No Gu-T’ ̇ UÙ£pXÙ,

˘Shv-˙Ll Ap-X’ ̇ SÆ-˙Lh-P˙WÙ G≤p Bookmark this page G]-‹m ·fl-

Yo. Gq-YÙfl R[j˚R ◊d-UÙod ˘Nn-Y’? øe-Ls TVu-T-”j-’m ©\-‹-N-˚Wl

˘TÙflj’ ARu ˘NVp-TÙ-”-Ls A˚U-Ÿm.

Cu-Po-˘Sh Gdv-◊-˙[Ù-\-¨p ◊d-UÙod ˘Nn-RpCu-Po-˘Sh Gdv-◊-˙[Ù-\-¨p ◊d-UÙod ˘Nn-RpCu-Po-˘Sh Gdv-◊-˙[Ù-\-¨p ◊d-UÙod ˘Nn-RpCu-Po-˘Sh Gdv-◊-˙[Ù-\-¨p ◊d-UÙod ˘Nn-RpCu-Po-˘Sh Gdv-◊-˙[Ù-\-¨p ◊d-UÙod ˘Nn-Rp

1. Favourite ˘U‡-Æu Add to Favourite °∞d ˘Nn-V-‹m.

2. Cl-˙TÙ’ °˚Pd-œm Add favourite E˚W-VÙ-Pp ˘Th-•-´p R[m

◊d-UÙod ˘NnV˙Yi-•V ˙LÙl-◊j ˘RÙœl◊ G’-˘Y-]d ·\-‹m.

3. Off line BL C⁄d-œm ˙TÙ’m (C-˚QV R[ C˚Ql◊ Cp-XÙ-Up

C⁄dœm ˙TÙ’m) Td-Lj˚Rd LÙQ ˙Yi-”-˘U-≤p Make available

offline Gu-‡m Bl-`-≤p  A˚P-VÙ-[m ̇ TÙP-˙Yi-”m. (T-Pm 2.21 I

TÙod-L-‹m)

4. OK ˘TÙj-RÙ˚] A›j-R-‹m.

˙UÙ£pX ©W-‹-N-¨p ◊d-UÙod ̆ Nn-Rp˙UÙ£pX ©W-‹-N-¨p ◊d-UÙod ̆ Nn-Rp˙UÙ£pX ©W-‹-N-¨p ◊d-UÙod ̆ Nn-Rp˙UÙ£pX ©W-‹-N-¨p ◊d-UÙod ̆ Nn-Rp˙UÙ£pX ©W-‹-N-¨p ◊d-UÙod ̆ Nn-Rp

1. Book mark ˘U‡-Æp Add to

Bookmark this page °∞d ̆ Nn-V-‹m.

CkRl Td-Lj-ßp ◊d-UÙ-od ˘Nn-Vl-Th”-Æ-”m.

2. C≤ Book mark ˘U‡ °∞d ˘Nn-RÙp ÿR-≠p ◊d-UÙod ˘NnR Y˚Xl-

Td-Le-L-∞u Th-•-V-˚Xd LÙQ-XÙm.

3. Th-•-V-≠p C⁄k’ J⁄ ◊d-UÙod ˙Rok˘R”j’d °∞d ˘Nn-RÙp ◊d-UÙod

˘NnR Td-Lj˚Rd LÙQ-ÿ-•-Ÿm.

III. Es-o RL-Yp ßWh-PpEs-o RL-Yp ßWh-PpEs-o RL-Yp ßWh-PpEs-o RL-Yp ßWh-PpEs-o RL-Yp ßWh-Pp

˙Rok-˘R-”jR ˘NVp-ßh-Pj-ßt-LÙL Es--¨-

˙X˙V HWÙ-[-UÙ] RL-Yp-L˚[ øe-Ls ˙NL-

¨dL˙Yi”m Gu-L. Ee-Ls F¨p Es-[-Yo-L-∞-

Pm ̇ So-ÿL E˚W-VÙ-P-≠u ÍX-UÙ-Ld °˚Pd-œm RL-

Yp-Ls, ©\ U≤-Ro-L-∞-P-™-⁄k’ ̇ NL-¨d-œm RL-Yp-

Ls, Etfl ̇ SÙd-L-≠u ÍX-UÙL øe-Ls œ±j’ ̊ Yj-

’s[ RL-Yp-Ls ÿR-≠-V-̊ Y ̇ TÙu\ RL-Yp-L-̊ [j

ßWhP Æ]Ùj-̆ RÙ-œl◊, Etfl ̇ SÙd-Lp Ah-P-Y˚Q

ÿR-≠-V-˚Y-Ls ˙Yi-”m. CYt-˚\j RVÙ-¨dL øe-

TPm 2.21 Internet explorer˛p ◊d-UÙod ̆ Nn-Rp

 Æ]Ùj ˘RÙœl◊Æ]Ùj ˘RÙœl◊Æ]Ùj ˘RÙœl◊Æ]Ùj ˘RÙœl◊Æ]Ùj ˘RÙœl◊

R™-Øp RVÙo ˘Nn-RpR™-Øp RVÙo ˘Nn-RpR™-Øp RVÙo ˘Nn-RpR™-Øp RVÙo ˘Nn-RpR™-Øp RVÙo ˘Nn-Rp

R™-Øp Rh-Pf— ˘NnV ER-‹m ˘Uu-

˘TÙ -⁄h-Ls Cufl Ae-LÙ -• -´p

°˚Pd-°u-\-]. ISM, ileap R™r d‡/

≠]dv, TÙW-ß, L©-Xu ˙TÙu-\]

R™r ˘Uu-˘TÙ-⁄h-L-fidœ G”j-’d-

LÙh-”-L-[Ù-œm. A˚]j’ Ck-ßV

˘UÙØ-L-∞-¤m Rh-Pf— ̆ NnY-Rt-LÙ]

˘Uu-˘TÙ -⁄h-Ls Cufl °˚Pd-

°u]\.
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RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

˙LÙl-◊d-L-˚[-Ÿm ̇ LÙl-◊j ̆ RÙœl-◊-L-˚[-Ÿm ̇ R•d Li-”-©-•dL˙LÙl-◊d-L-˚[-Ÿm ̇ LÙl-◊j ̆ RÙœl-◊-L-˚[-Ÿm ̇ R•d Li-”-©-•dL˙LÙl-◊d-L-˚[-Ÿm ̇ LÙl-◊j ̆ RÙœl-◊-L-˚[-Ÿm ̇ R•d Li-”-©-•dL˙LÙl-◊d-L-˚[-Ÿm ̇ LÙl-◊j ̆ RÙœl-◊-L-˚[-Ÿm ̇ R•d Li-”-©-•dL˙LÙl-◊d-L-˚[-Ÿm ̇ LÙl-◊j ̆ RÙœl-◊-L-˚[-Ÿm ̇ R•d Li-”-©-•dL

(Searching Files and Folders)

J⁄ R≤l-ThP ˙LÙl-˚T-˙VÙ, ˙LÙl-◊j-˘RÙ-œl-˚T˙VÙ Ap-X’ J˙W Ru-˚U-Ÿ-Pu

·•V TX ˙LÙl-◊-L-˚[˙VÙ ™L Æ˚W-Æp ˙R•d-Li-P-±V £X YØ-Ls Es-[-].

     NÙ[-Wj-ßp (Æu-˙PÙ-≥p)NÙ[-Wj-ßp (Æu-˙PÙ-≥p)NÙ[-Wj-ßp (Æu-˙PÙ-≥p)NÙ[-Wj-ßp (Æu-˙PÙ-≥p)NÙ[-Wj-ßp (Æu-˙PÙ-≥p)

$ Start ˘U‡-Æp Find →  Find Files or Folders

Gu-‡m Bl-`u ˙Rok-˘R-”d-L-‹m.

$ Cßp ˙RÙu-flm Find: All Files E˚W-VÙ-Pp

˘Th-•-´p Named: E˚Wl-˘Th-•-´p Li-

P-±V ˙Yi-•V ˙LÙl-©u/˙LÙl-◊j ˘RÙœl-

©u ˘TV-˚W˙VÙ/˘TV-¨u £X G›j-’d-L-

˚[˙VÙ Rh-Pf— ˘Nn-V-‹m.

$ Look in Th-•-Vp ˘Th-•-´p ˙RP-˙Yi-•V

˙LÙl◊/˙LÙl-◊j -˘RÙ-œl◊ CPm ˘Tt-fls[

CVd-°-˚V˙VÙ (Drive) ˙LÙl-◊j ˘RÙœl-

˚T˙VÙ select ˘Nn’ Find Now ˘TÙj-RÙ-

˚]d °∞d ˘Nn-V-‹m.

$ Cl-˙TÙ’ SÙm RhPf— ˘NnR YÙoj˚R Eh-

T-”m A˚]j’d ˙LÙl-◊-Ls Ut-flm ˙LÙl-

◊j ˘RÙœl-◊-L-∞u J⁄ Th-•-Vp ˙RÙu-flm.

Cßp C⁄k’ SUd-œj ˙R˚Y-VÙ-]-Yt˚\l

TÙod-L-̇ YÙ, ß\d-L-̇ YÙ, SLp G”d-L˙YÙ ̆ Nn-

V-XÙm.

J⁄ R≤l-ThP Y˚L-´p CPm ̆ Tflm A˚]j-

’d ˙LÙl-◊-L-fim LÙi-T-˘Rq-YÙfl? (G.-LÙ.) .jpg

Gu-‡m øh-•l◊ CPm ˘Tflm TPd-˙LÙl-◊-Ls.

Named Th-•-Vp  ˘Th-•-´p *.jpg  Gufl Rh-

Nf— ˘Nn’ •˚Wq select ˘Nn’ Find now

˘TÙj-RÙ-˚]d °∞d ˘Nn-V-‹m. .jpgøh-•l◊

Es[ ˙LÙl◊L∞u J⁄ Th-•-Vp ˙RÙu-fl-Y-

˚Rd LÙQ-XÙm.

     d‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛pd‡/≠]dv-˛p

d‡/≠]dv-̨ p ̇ LÙl-◊dL˚[j ̇ R•d-Li-P-±V

Main Menu

→

 Search for Files... Gu-‡m Bl-

`u-L-˚[l TVu-T-”j-R-XÙm. CYt-±p ˙RÙu-

flm Search for Files E˚W-VÙ-Pp ˘Th-•-´p File

is named E˚Wl-˘Th-•-´p SUd-œj ˙RP-˙Yi-

•V ˙LÙl-◊-Ls Ut-flm ˙LÙl-◊j ˘RÙœl-◊-L-∞u

˘TV-˚W˙VÙ Ap-X’ ˘TV-¨u £X G›j-’d-L-

˚[˙VÙ Rh-Pf— ˘Nn-V-‹m. Look in folder˛p

C⁄k’ ˙RP-˙Yi-•V ˙LÙl◊/˙LÙl -◊j

˘RÙœl-©p Es[ ˙LÙl-◊j ˘RÙœl˚T select

˘Nn’ Find ̆ TÙj-RÙ˚]d °∞d ̆ Nn-V-‹m. Cl-

˙TÙ’ øe-Ls Rh-Pf— ˘NnR YÙoj˚R Eh-T-

”m A˚]j’d ˙LÙl-◊-Ls Ut-flm ˙LÙl-◊j

˘RÙœl-◊-L-∞u J⁄ Th-•-Vp ˙RÙu-flm. Cß-≠-

⁄k’ SUd-œj ˙R˚Y-VÙ-]-Yt˚\j ß\d-L˙YÙ

SLp G”dL˙YÙ ˘Nn-V-XÙm. SUd-œj ˙RP-

˙Yi-•-V’ J⁄ R≤l-ThPY˚Ld ˙LÙl-TÙ-

]Ù˙XÙ? G”j-’d-LÙh-PÙL .jpg Gu-‡m øh-•l-

◊s[ TPd-˙LÙl-◊-Ls SUd-œj ˙R˚Y-˘V-]d

˘LÙs-L. File is namedTh-•-Vp ˘Th-•-´p *.jpg

G]j Rh-Pf— ˘Nn’d ˙LÙl-◊j˘RÙœl˚Tj

˙Ro‹ ˘Nn’  Find ˘TÙj-RÙ˚]d °∞d ˘Nn-V-

‹m. .jpg øh-•l◊ Es[ ˙LÙl-◊-L-∞u J⁄ Th-

•-Vp ˙RÙu-fl-Y-˚Rd LÙQ-XÙm.

Ls ÿu-]o T•jR ˘NÙt-˘N-V-≠-Ls ˙TÙu\ TVu-TÙ-”-L-˚[l TVu-T-”j-R-XÙ-

Up-XYÙ? Ee-L-fid-œd °˚Pd-Ll-˘T-flm ˘NÙt ˘NV-≠-L-˚[l TVu-T-”jß

Æ]Ùj˘RÙœl◊, ’i-”-l©-W-—-Wm ˙TÙu-\-Yt-˚\j RVÙ-¨l-T’ Gq-YÙfl G]l

TÙol-̇ TÙm.

˘NÙt-˘N-V-≠-L-˚[l Tt± Gh-”, Ju-T’ B°V Yœl-◊-L-∞p øe-Ls T•j-

ß-⁄d-°-»o-Ls.
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

BY-Qe-Ls ̆ RÙœl-T-Rt-œm, E˚W Y•-Y-̊ Ul-T-Rt-œm ̆ Yq˙Y-\Ù] L⁄-

Æ-Ls (Tools) TVu-T-”-°u-\] G] ÿu Yœl-◊-L-∞p T•j-ß-⁄d-°-˙\Ùm. Cq-

YÙ-\] L⁄-Æ-L-∞u ER-Æ-˙VÙ” ˘TVo Ah˚P, A˚Zl-©-Rr-Ls, A±-Æl-◊-

Ls ̇ TÙu\-Yt-̊ \j RVÙ-̈ d-L-‹m Ee-L-[Ùp ÿ•-Ÿm. C˚Rl ̇ TÙu\ J⁄ ̆ NVp-

TÙ˙P Æ]Ùj˘RÙ-œl◊ RVÙ-¨l-T-’.

1. Æ]Ùj-˘RÙ-œl◊1. Æ]Ùj-˘RÙ-œl◊1. Æ]Ùj-˘RÙ-œl◊1. Æ]Ùj-˘RÙ-œl◊1. Æ]Ùj-˘RÙ-œl◊

˘NVp-ßh-Pj-ßtœ ˙R˚Y-VÙ] RL-Yp-L-fid-LÙL øe-Ls Tp-˙Yfl STo-L-

∞Pm ̇ Lh-L-®-]d-œm ̇ Ls-Æ-L-∞u ̆ RÙœl˙T Æ]-Ùj-̆ RÙ-œl-◊. ̆ NVp-ßhPj-

ßtœj ˙R˚Y-VÙ] HWÙ-[-UÙ] RL-Yp-Ls CkR Æ]Ùd-L-∞-u Æ˚P-L-[ÙL øe-

Ls ˙NL-¨l-¿o-Ls. G”j-’d-LÙh-PÙLj Ri-Ωo Æ≤-˙VÙ-Lj-˚Rl Tt± J⁄

˘NVp-ßh-Pm ˘Nn-Ÿm ˙TÙ’ Jq-˘YÙ⁄ ≈h-PÙ-⁄m TVu-T-”j-’m Ri-Ωo

E˚\ÆPm VÙ’? ß]-ÿm TVu-T-”j-’m Ri-Ω-̈ -u A[‹ Gq-Y-[‹? RiΩo

Gq-YÙfl TVu-T-”j-Rl-T-”-°-\’? ˙TÙu\ ˙Ls-Æ-L-˚[d ˙Lh-L-XÙm.

˘TÙ’-YÙL Æ]Ùj-˘RÙ-œl-©p ˙Ls-Æ-L-fim, AYt-±t-LÙ] Æ˚P-L-fim

CPm ˘Tflm. Ee-L-fid-œl TVu-T-Pd-·-•V J⁄ Æ]Ùj˘RÙœl-©u UÙß¨

Y•-Ym ∏rd ̆ LÙ”d-Ll-Th-”s-[-’.

Ri-Ωo E˚\-Æ-Pj˚Rl Tt-±-Ÿm AR-u TVu-TÙh-˚Pl Tt-±-Ÿm A±VER-‹mRi-Ωo E˚\-Æ-Pj˚Rl Tt-±-Ÿm AR-u TVu-TÙh-˚Pl Tt-±-Ÿm A±VER-‹mRi-Ωo E˚\-Æ-Pj˚Rl Tt-±-Ÿm AR-u TVu-TÙh-˚Pl Tt-±-Ÿm A±VER-‹mRi-Ωo E˚\-Æ-Pj˚Rl Tt-±-Ÿm AR-u TVu-TÙh-˚Pl Tt-±-Ÿm A±VER-‹mRi-Ωo E˚\-Æ-Pj˚Rl Tt-±-Ÿm AR-u TVu-TÙh-˚Pl Tt-±-Ÿm A±VER-‹m

J⁄ Æ]Ùj-˘RÙ-œl◊J⁄ Æ]Ùj-˘RÙ-œl◊J⁄ Æ]Ùj-˘RÙ-œl◊J⁄ Æ]Ùj-˘RÙ-œl◊J⁄ Æ]Ùj-˘RÙ-œl◊

(Questionnaire on Water Resources & Water Usage)

Name  of the head of the family: ................................................................
(œ-”m-Tj-R˚-X-Y-¨u/R˚X-Æ-´u ˘TVo)(œ-”m-Tj-R˚-X-Y-¨u/R˚X-Æ-´u ˘TVo)(œ-”m-Tj-R˚-X-Y-¨u/R˚X-Æ-´u ˘TVo)(œ-”m-Tj-R˚-X-Y-¨u/R˚X-Æ-´u ˘TVo)(œ-”m-Tj-R˚-X-Y-¨u/R˚X-Æ-´u ˘TVo)

House Name/No. & Place : .........................................................................
(≈h-•u ˘TVo/Gi, CPm≈h-•u ˘TVo/Gi, CPm≈h-•u ˘TVo/Gi, CPm≈h-•u ˘TVo/Gi, CPm≈h-•u ˘TVo/Gi, CPm)

Questions (Æ]Ùd-LsÆ]Ùd-LsÆ]Ùd-LsÆ]Ùd-LsÆ]Ùd-Ls) Answer Keys (Æ˚P-LsÆ˚P-LsÆ˚P-LsÆ˚P-LsÆ˚P-Ls)

1. ................................................ ............. Yes No 

2. ................................................ ............. Yes No 

20. ................................................ ........... Yes No 

C≤, SUdœ Æ]-Ùj-̆ RÙ-œl-◊m, ’i-”l-©-W-—-W-ÿm RVÙ-̈ l-T’ Gq-YÙfl G]l

TÙol-̇ TÙm.
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RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

Æ]Ùj ˘RÙœl-◊j RVÙ-¨l-◊d Lh-Pe-LsÆ]Ùj ˘RÙœl-◊j RVÙ-¨l-◊d Lh-Pe-LsÆ]Ùj ˘RÙœl-◊j RVÙ-¨l-◊d Lh-Pe-LsÆ]Ùj ˘RÙœl-◊j RVÙ-¨l-◊d Lh-Pe-LsÆ]Ùj ˘RÙœl-◊j RVÙ-¨l-◊d Lh-Pe-Ls

1. G›j-’d-Ls Rh-Pf— ˘Nn-Rp

2. G›j-’d-Ls Y•-Y-˚Ul◊ (Format) ˘Nn-Rp

3. Ah-P-Y˚Q RVÙ-¨j-Rp

4. £t-\-˚\-Ls (Cells) C˚Qj-Rp

5. Æ˚Pl-T-œ-ß-´p ˘Th-•-Ls Y˚W-Rp

CYt-±p ÿRp 4 ˘NVp-L-fim øe-Ls ÿu Yœl-◊-L-∞p Lt-±-⁄d-°-»o-Ls.

Ah-P-Y-˚Qd-œs ˘Th-•-Ls Y˚W-Rp Gq-YÙfl Gu-T-˚R˙V C≤d Lt-L-

˙Yi”m.

G”j-’d-LÙh-PÙLd ∏rd ̆ LÙ”d-Ll-Th-”s[ UÙß¨ Æ]Ù Gq-YÙfl RVÙ-¨d-

L-XÙm G]l-TÙol-̇ TÙm.

CRt-LÙL Ee-L-∞u ˘NÙt ˘NV-≠-´p

1. CWi” ®Wp-Y-¨˚N (Columns) Es[ Ah-P-Y˚Q Y˚WV-‹m.

2. ÿRp ®Wp-Y-¨-˚N-´p ˙Ls-Æ˚Vj Rh-Pf— ˘Nn-V-‹m.

3. CWi-PÙ-Y’ ®Wp-Y-¨-˚N-´p Yes, No Gu-T-Yt˚\j Rh-Pf— ˘Nn-V-‹m.

4. ©\œ Yes, No Gu-T-Yt-±tœ A”j’ CWi” ̆ Th-•-Ls ̆ LÙ”d-L-̇ Yi”m.

C’ Gq-YÙfl G]l TÙol-̇ TÙm. Kl-Tu B¿v ̊ Wh-P-̈ -¤m, ̊ Ud˙WÙ NÙlh

˙Y•-¤m ˘Th-•-Ls Y˚W-Ÿm ÿ˚\ ∏rd ˘LÙ”d-Ll-Th-”s-[-’.

˚Wh-P-¨p ˘Th• Y˚W-Y-Rtœ˚Wh-P-¨p ˘Th• Y˚W-Y-Rtœ˚Wh-P-¨p ˘Th• Y˚W-Y-Rtœ˚Wh-P-¨p ˘Th• Y˚W-Y-Rtœ˚Wh-P-¨p ˘Th• Y˚W-Y-Rtœ

(a) Yes Gu\ YÙoj-˚Rdœ YXl Td-Lm 5 Ap-X’ 6 CPe-Ls (space)

˘LÙ”d-L-‹m.

(b) ÿd-°Vd L⁄-Æl-Th-˚P-´p ‘Show Draw Functions’ Gu-‡m tool I

°∞d ˘Nn’ floating tool bar G”d-œ‹m. (T-Pm 2.22 ˛I TÙod-L-‹m)

(c) floating tool bar p C⁄k’ Rectangle L⁄-Æ˚V G”d-L-‹m.

(d) Cq-YÙfl CPm J’d-Ll-ThP Tœ-ß-´p £±V J⁄ ˘Nq-Y-Lm Y˚WV-

‹m.

(e) Cl-˙TÙ’ Y˚WkR ˘Nq-Y-Lj-

ß‡s J⁄ ®\m C⁄d-œm. Ck-®-

\j˚R ødL˙Yi-”m. ARt-LÙL

Object L⁄-Æl-Th-˚P-´p Area Style/Filling ˘Th-•˚Vj ˙Rok-˘R-”j’

˘Yi˚U ®\m (‘White’) Bd-L-‹m.

5. (c), (d), (e) Gu\ ®˚X-L-∞p ˘NnR ˘NVp-TÙ-”-L˚[ No Gu\

YÙoj-˚Rdœf N¡-T-UÙ-L-‹m ˘Nn-V-‹m.

Do you have a reliable source for drinking water? Yes No 
Ee-L-fidœ ˙R˚Y-VÙ] œ•-Ri-Ωo °˚Pd-œmEe-L-fidœ ˙R˚Y-VÙ] œ•-Ri-Ωo °˚Pd-œmEe-L-fidœ ˙R˚Y-VÙ] œ•-Ri-Ωo °˚Pd-œmEe-L-fidœ ˙R˚Y-VÙ] œ•-Ri-Ωo °˚Pd-œmEe-L-fidœ ˙R˚Y-VÙ] œ•-Ri-Ωo °˚Pd-œm

E˚\-Æ-Pm G’?E˚\-Æ-Pm G’?E˚\-Æ-Pm G’?E˚\-Æ-Pm G’?E˚\-Æ-Pm G’?

Opeen Office ˛ u Floating Tool Bar
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˘T¨V Æ]Ùj-̆ RÙ-œl-◊-Ls RVÙ-̈ d-Ll-T-”m-̇ TÙ’ C’ ̇ TÙu\ ̆ Th-•-L˚[

¡i-”m ¡i-”m Y˚W-Y’ ̇ SWj˚R ÆQÙd-œm. Al-̇ TÙ’ ̆ Nq-Y-Lj˚R SLp

˘Nn’ ̇ R˚Yl-T-”m CPe-L-∞p paste ̆ Nn-V-‹m. øe-Ls ÿu-]o T•jR copy,

paste ÿR-≠V ˘NVp-L-˚[f ˘Nn-V-‹m Cj-R-⁄-Qj-˚Rl TVu-T-”j-R-XÙm.

Gm.Gv.˙Y•p Gm.Gv.˙Y•p Gm.Gv.˙Y•p Gm.Gv.˙Y•p Gm.Gv.˙Y•p (M.S. Word) ˘Nq-Y-Lm Y˚W-Y-Rtœ˘Nq-Y-Lm Y˚W-Y-Rtœ˘Nq-Y-Lm Y˚W-Y-Rtœ˘Nq-Y-Lm Y˚W-Y-Rtœ˘Nq-Y-Lm Y˚W-Y-Rtœ

(a) Yes Gu\ YÙoj-˚R-´u YX’ Td-Lj-ßp Ik-˙RÙ, B˙\Ù C˚P-˘Y-∞-

R-W-XÙm.

(b) Drawing L⁄-Æl-Th-˚P-´p Rectangle p °∞d ˘Nn-V-‹m (T-Pm 2.24

TÙod-L-‹m)

(c) Cq-YÙfl C˚P-

˘Y-∞-YkR Tœ-ß-´p

£±V N’-Wm Y˚WV-‹m.

(d) Y˚WkR N’-

Wj˚Rf N¨-VÙ] ÿ˚\-´p J›e-œ-T-”j-’-Y-Rt-LÙL Ctrl+arrow key

TVu-T-”j-R-‹m.

6. b, c, d Gu\ T•-L-∞p ˘NVp-Y-¨-˚N-Ls No Gu\ YÙoj-˚R-´u Td-Lj-ß-

¤m ˘Nn-V-XÙm.

HWÙ-[m Æ]Ùd-L˚[j RVÙ-¨d-œm ˙TÙ’ Cj-R-˚LV N’-Wl-˘Th-•-Ls

¡i”m Y˚WY’ ˙SWj˚R ÆQÙd-œm. Ck-˙S-We-L-∞p N’-We-L˚[ SLp

G”j’j ˙R˚Y-VÙ] CPe-L-∞-˘Xp-XÙm Jh-Pf ˘Nn-V-‹m. øe-Ls ÿu-]-˙W

T•jR SLp G”j-Rp, Jh-”-Rp ˙TÙu\ ˘NVp-L˚[f ˘NVp-T-”j-’-Y-Rtœ Cj-

R-⁄-Qj-˚Rl TVu-T-”j-R-XÙm.

2. ’i”l ©W-—-Wm RVÙ-¨j-Rp2. ’i”l ©W-—-Wm RVÙ-¨j-Rp2. ’i”l ©W-—-Wm RVÙ-¨j-Rp2. ’i”l ©W-—-Wm RVÙ-¨j-Rp2. ’i”l ©W-—-Wm RVÙ-¨j-Rp

RL-Yp ßWh-”-Y-Rt-LÙL øe-Ls RVÙ-¨d-L-˙Yi-•V CWi-PÙ-Y’ L⁄Æ

’i”l-©-W-—-Wm Bœm. ˘NVp-ßh-Pj-˚Rl Tt-±-l ˘TÙ’-Ud-L-fidœ G”j-’d-

·-fl-Y˙R ’i-”l-©-W-—-Wj-ßu ˙SÙd-Lm G] ÿu-]˙W T•j-˙RÙ-Up-XYÙ?

’i-”l-©-W-—-Wm RVÙ-¨d-Ll-T-”m-˙TÙ’ LPk’ ̆ Np-¤m ®˚X-L-fim L˚Pl-

©-•dL ˙Yi-•V ˘S±-ÿ-˚\-L-fim G˚Y G]l TÙol-˙TÙm.

’i-”l-©-W-—-Wm RVÙ-¨d-œm ®˚X-Ls’i-”l-©-W-—-Wm RVÙ-¨d-œm ®˚X-Ls’i-”l-©-W-—-Wm RVÙ-¨d-œm ®˚X-Ls’i-”l-©-W-—-Wm RVÙ-¨d-œm ®˚X-Ls’i-”l-©-W-—-Wm RVÙ-¨d-œm ®˚X-Ls

1. ’i-”l©-W-—-Wj-ßu A[-˚Yl ˘TÙflj’ BY-Qj-ßu A[-‹m Td-L-Æ-

∞m-◊d ˙LÙ”m A˚UV ˙Yi-”m.

2. ’i-”l ©W-—-Wj-ßp C⁄d-L-˙Yi-•-V RL-Yp-L-˚[j Rh-Pf— ˘Nn-V-

˙Yi-”m.

TPm 2.24 Drawing Tool Bar

Rectangle tool
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RL-Yp ˘RÙØp ÷h-T-Æ-Vp ˛ 

3. Font u A[-‹, ®\m, ÿR-≠VYt˚\ ÿ•‹ ˘Nn’ G›j-’d-L˚[ Y¨-

˚Nl-T-”j-R-̇ Yi-”m.

4. R˚Xl◊ ©\-T-œ-ß-L-∞-≠-⁄k’ UÙfl-ThPRÙL-‹m ·”-Rp A[-Æ¤m, ˙Yfl-

ThP®-\-ÿ-UÙL C⁄d-L-̇ Yi-”m.

5. T•d-œm ST-˚W G∞-ßp LY-⁄m Y˚L-´p AZ-LÙ-Lj ’i-”-©-W—-Wm lay

out ˘Nn-Vl-T-P-̇ Yi-”m.

T•l-T-Yo-L-˚[d LY-⁄m Y˚L-´p ARtœ Y•-Ym ˘LÙ”d-Lf ˘NÙt-˘N-V-

≠-´p Es[ ®Wp (column) A˚Ul-◊-L˚[  øe-Ls TVu-T-”j-R-XÙm.

®Wp Y¨˚N A˚Ul˚T J›e-œ-T-”j-’-Rp®Wp Y¨˚N A˚Ul˚T J›e-œ-T-”j-’-Rp®Wp Y¨˚N A˚Ul˚T J›e-œ-T-”j-’-Rp®Wp Y¨˚N A˚Ul˚T J›e-œ-T-”j-’-Rp®Wp Y¨˚N A˚Ul˚T J›e-œ-T-”j-’-Rp

®Wp Y¨˚N Gu-‡m ÷h-Tm Gu] Gufl ◊¨k-’-˘LÙs[ øe-Ls ß]-ÿm

YÙ£d-œm ß]-N-¨˚V T¨-˙NÙ-ßj-RÙp ̇ TÙ’m. øe-Ls ̇ SÙh-”l-◊j-R-Lj-ß-u J⁄

Td-Lj-ßp J⁄ Æ∞m-©-≠-⁄k’ Ufl Æ∞m-◊-Y˚W G›j-’d-L˚[ Y -̊̈ Nl-T-”jß

G›-’-Y-˚Rl ˙TÙufl ß]-N-¨-L-∞p Af-£-Pl-Th-”s-[-RÙ? Cp˚X UÙ\ÙL Jq-

˘YÙ⁄ ®Wp-L-[ÙL Y¨-˚Nl-T”j-Rl-Th-•-⁄d-œm. ®Wp-L-∞p ˘Nn-ß-L˚[ Gq-

YÙfl ÿ˚\l-T-”j-’-Y’ Gu-T˚R A±V øe-Ls ˘Nn-ßj-RÙs-L˚[ YÙ£d-œm

ÿ˚\˚V T¨-˙NÙ-ßj-RÙp Æ[e-œm. J⁄ ®W≠u ˘RÙPof£ ARu A”jR

®W≠p C⁄d-œm Ap-X-YÙ? C≤ Ee-Ls ˘NVp-ßh-Pj-ßu Tœ-ß-VÙ-Lj RVÙ-

¨d-Ll-T-”m A±-Æl˚T ®Wp-L-∞u ÍXm Gq-YÙfl AZ-LÙ-Lj RVÙ-¨d-L-XÙm

Gu-T-̊ Rl TÙol-̇ TÙm.

Open Office Writer Cp ®Wp A˚Uj-RpCp ®Wp A˚Uj-RpCp ®Wp A˚Uj-RpCp ®Wp A˚Uj-RpCp ®Wp A˚Uj-Rp

1. Format menu ≠⁄k’ Columns °∞d ˘Nn-V-‹m. Cl-̇ TÙ’ Columns

E˚W-VÙ-Pp ˘Th• ˙RÙu-flm. (T-Pm 2.23) TÙod-L-‹m)

2. CkR E˚W-VÙ-Pp ˘Th-•-´p Settings Gu-‡m Tœ-ß˚Vd LY-]-UÙLl

TÙod-L-‹m. BY-Qe-L-∞p TVu-

T”j-Rl-T-”m TX-Y-˚L-VÙ] ®Wp-L-

∞u UÙß-¨-Ls LÙQl-T-”-°-\’ Ap-

XYÙ? CYt-±-≠-⁄k’ H˙R-‡m J⁄

UÙß¨˚Vj ˙Rok-˘R-”d-L-‹m.  G”j-

’d-LÙh-PÙL CWi” ®WpLs Es[

UÙß-¨-˚Vj ˙Rok’ G”d-L-XÙm.

Cp-˚X-˘V-≤p Ut-˘\Ù⁄ ÿ˚\˚V-

Ÿm ©u-Tt -\ -XÙm. CPl-Td -Lm

Columns Gu-‡m ̆ Th•˘R¨°\’ Ap-XYÙ? Ck-Rl ̆ Th-•-´p Gj-R˚]

®Wp-Ls ˙Yi-”m Gufl Rh-Pf— ˘Nn-V-XÙm. G.-LÙ. 2 Gufl Rh-Pf— ˘Nn-

V-‹m.

TPm 2.23
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

3. ∏rl-T-œ-ß-´-¤s[ Width Gu-‡m Tœ-ß-´p ®Wp-Y-¨-˚N-´u AL-Xm

Gq-Y-[‹ G] ÿ•‹ ˘Nn-V-XÙm. Spacing Gu-‡m ˘Th-•-´p C⁄ ®Wp

Y¨-˚N-L-fidœ C˚Pl-ThP AL-Xj˚R ÿ˚\l-T-”jRXÙm. øe-Ls

˘Nn-Ÿm ˘NVpLfidœ HtTl Td-Lj-ßp Y⁄m UÙt-\e-Ls ˙U˙X YXl-

Td-Lj-ß-¤s[ Preview Box ˘Th-•-´p ˙RÙu-flm.

4. ˙R˚Y-VÙ] ˘NVp-L-˚[f ˘Nn-R-©u OK ˘TÙj-RÙ˚] A›j-R-‹m.

C≤, RhPf— ˘Nn-V-˙Yi-•V Y¨˚NL˚[ CWi” ®Wp-L-[ÙL Y¨-˚Nl-

T-”j-Rl-T-”m. Y¨-˚N-L-˚[j Rh-Pf— ˘NnR ©u AYt˚\ select ˘Nn’

®WpL˚[l ©¨dL-XÙm.

’i-”-l©-W-—-Wm RVÙo ˘NnR ©u ˙N™dL U\YÙæo.

M.S. Word p ˘RÙœß J›e-œ-T-”j-Rpp ˘RÙœß J›e-œ-T-”j-Rpp ˘RÙœß J›e-œ-T-”j-Rpp ˘RÙœß J›e-œ-T-”j-Rpp ˘RÙœß J›e-œ-T-”j-Rp

1. Format Th-•-Vp ®W-≠p Columns °∞d ˘Nn-V-‹m. Al-˙TÙ’ ®W-≠p

E˚W--VÙPp ˘Th• ˙RÙu-flm. (TPm 2.25 I TÙod-L-‹m)

2. CkR E˚W-VÙ-Pp ˘Th-•-´p Preset

Gu\ Tœ-ß˚V øe-Ls LY-]-UÙ-Ll-TÙod-

L-‹m. BY-Qj-ßp ET-˙VÙ-Ll-T-”j-Rd-

·-•V TX-Y-˚L-VÙ] ®Wp-L-∞u œ±l-◊-

Ls Ae˙L LÙQl-T-”-°-\-Rp-XYÙ?

Cßp HRÙ-Y’ J⁄ œ±l˚Tj ˙Rok-

˘R”d-L-‹m. G”j-’d-LÙh-PÙL CWi”

®Wp-L-˚[d ˘LÙiP œ±l-©˚]j

˙Rok-˘R-”d-L-XÙm. C’ ˙R˚Y-´p˚X

Gu-\Ùp ARu ∏r Number of columns

Gu\ ˘Th• LÙQl-T-”-°-\-Rp-XYÙ?

Ck-Rl ˘Th-•-´p Gj-R˚] ®Wp-Ls

˙Yi-”-˘Uufl øe-Ls Rh-Pf— ˘Nn’ ˙Nod-L-XÙm. G”j-’d-LÙh-PÙL 2.

3. ∏›s[ Width Gu\ Tœ-ß-´p Ah-P-Y˚Q ®Wp-L-∞u AL-Xm Gj-R˚]

˙Yi-”-˘Uufl æo-UÙ-≤d-L-XÙm. Spacing Gu\ ˘Th-•-´p Ee-L-fidœ

CWi” ®Wp-L-fid-°-˚P˙V YW˙-Yi-•V AL-Xj˚R J›e-œ-T-”j-R-XÙm.

øe-Ls Ht-T-”j-’-°u\ J›e-œ-ÿ-˚\-L-fid-˙LtTl Td-Lj-ßp Ht-T-”-°u\

UÙfl-Rp-L˚[ YXl-Td-Lm ∏›s[ Preview ˘Th-•-´p LÙQ-XÙm.

4. ˙R˚Y-VÙ] J›e-œ-T-”j-R-p SPj-ßV ©u◊ OK ̆ TÙj-RÙ-≤p A›j-R-‹m.

C≤, Rh-Pf— ˘Nn-°u\ G›j-’d-Ls CWi” ®Wp-L-[ÙL J›eœT”j-Rl-

T-”m. G›j-’d-L˚[j Rh-Pf— ˘NnR ©u◊ AYt˚\j ˙Ro‹ ˘Nn-’m ®Wp-L-

[ÙLl ©¨d-L-XÙm.

TPm 2.25 ®Wp E˚W-VÙ-Pp-̆ Th•
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TPe-L˚[d L¶-≤-´p Gq-YÙfl LÙQ-XÙm Gufl øe-Ls ˘R¨k’ ˘LÙi-ºo-L-[p-

XYÙ? L⁄j-’-Y[d œflk-Rh-•-≠-⁄k-̇ RÙ, C˚Q-V-R-[j-ß-≠-⁄k˙RÙ °˚PjR J⁄ TPj˚R

˘Pvd-PÙl-©u ©u-]-¶-VÙL A∞d-L-XÙm Gufl ˙RÙu-fl-°-\RÙ? G≤p d‡/≠]d-≥-

¤m NÙ[Wÿ˚\-´-¤m CRtœ YØ-ÿ-˚\-Ls Ei-”.

˘Pvd-PÙl (L-¶-≤j-ß-˚W) ©u-]-¶˚V UÙt-fl-Rp˘Pvd-PÙl (L-¶-≤j-ß-˚W) ©u-]-¶˚V UÙt-fl-Rp˘Pvd-PÙl (L-¶-≤j-ß-˚W) ©u-]-¶˚V UÙt-fl-Rp˘Pvd-PÙl (L-¶-≤j-ß-˚W) ©u-]-¶˚V UÙt-fl-Rp˘Pvd-PÙl (L-¶-≤j-ß-˚W) ©u-]-¶˚V UÙt-fl-Rp

 d‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥p

1. Main Menu 

→

 Preferences 

→

Background Gu\ ÿ˚\-´p °∞d

˘Nn-V-‹m. Ap-X’ ˘Pvd-PÙl-©p

YX’ Td-Lm °∞d ˘Nn’ Change

Desktop Background Lh-P-˚[-

´˚]j ˙Ro‹ ˘Nn-RÙ-¤m ˙TÙ’m.

2. Cl-˙TÙ’ ◊ßV NÙ[Wm ˙RÙu-fl-°-

\’. Ck-Rf NÙ[-Wj -ßp Select

Picture Gu-T-Rtœd ∏˙Z-Ÿs[

TPj-ßp °∞d ˘Nn’ Æ⁄l-T-UÙ]

TPj-ß˚]j ˙Ro‹ ˘Nn-V-‹m.

3. OK ˘TÙj-RÙ˚]d °∞d ˘Nn’f

NÙ[-Wj˚R ÍP-‹m.

Cl-̇ TÙ’ ̆ Pvd-PÙl-©u ©u-]-¶-

VÙLl ◊ßV TPm Yk-’s-[-Rp-XYÙ?

 N[-Wj-ßpN[-Wj-ßpN[-Wj-ßpN[-Wj-ßpN[-Wj-ßp

1. Start Menu →  Sett ings 

→

Control Panel Gu\ ÿ˚\-´p

°∞d ˘Nn-V-‹m.

2. Cl-˙TÙ’ LÙQl-T-”-°u\ Control

Panel NÙ[-Wj-ßp Display T¶d-œ±-

´p °∞d ˘Nn-V-‹m (˘Pvd-PÙl-

©p YX’ Td-Lm °∞d ˘Nn’

°˚Pd-°u\ Th-• -´-≠-⁄k’

Propert ies ˙Ro‹ ˘Nn-RÙ -¤m

˙TÙ’m)

3. Cl-̇ TÙ’ Display Properties E˚W-

VÙ-Pp ˘Th-•˚Vj ß˚W-´p LÙQ-

XÙm. CkR E˚W-VÙ-Pp ˘Th-•-´p

Background ˙Ro‹ ˘Nn-V-‹m.

4. Browse -̆ TÙj-RÙ-≤p °∞d ˘Nn’

Æ⁄l-T -UÙ] TPj˚Rj ˙Ro‹

˘Nn-V-‹m.

5. OK ´p °∞d ˘Nn-V-‹m.

Cl-̇ TÙ’ ̆ Pvd-PÙl-©u ©u-]-¶-

´p TPm Yk-R-Rp-XYÙ?
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2. IT ER-Æ-Ÿ-Pu RL-Yp ßWh-Pp

BY-Qe-Ls, ’i-”-©-W-—-We-Ls ˙TÙu-\-Yt˚\j RVÙ-¨jR ©u◊ ˙N™lT-

Rtœ U\j-Rp ·PÙ-’.

Cj-’-Pu ˘NVp-ßh-Pj-ßt-œj RL-Yp ˙NL-¨dL Æ]Ùj-˘RÙ-œl-◊, ’i-”l-

©-W-—-W-m B°V CWi” ˘NVp-L˚[ øe-Ls ˘Nn-æo-Ls.  CYt-˚\j RVÙ-¨l-T-

Rtœ øe-Ls ÿu-Y-œl-©p Lt\ £X LÙ¨-Ve-Ls.

TVu-T-”j-ß-V-’-Pu CWi” ◊ßV œ±-¬”L˚[l TZd-Ll-T-”j-ßd ˘LÙi-

˙PÙm. A˚Y G˚Y-˘Vp-XÙm?

$ Ah-P-Y-˚Q-L-∞p N’-Wl-˘Th-•-L˚[ E⁄-YÙd-œ-Rp

$ ˙Tw ˙X A‹h-•p (page layout) ®Wp-L˚[l TVu-T-”j-’-Rp.

˘NVp-TÙ-”-Ls˘NVp-TÙ-”-Ls˘NVp-TÙ-”-Ls˘NVp-TÙ-”-Ls˘NVp-TÙ-”-Ls

1. L⁄j’ Y[d-œ-flk-Rh-•-¤s[ Compressed files Gu\ ˙LÙl-◊j-̆ RÙ-œl-©-

¤s[ Project-report.pdf.zip Gu\ œfl-°V˙LÙl˚T øh-P-‹m. Cl-˙TÙ’

°˚Pd-°u\ ̇ LÙl-©p ̆ TÙ⁄j-R-UÙ] YN-ß-L˚[l TVu-T-”jßj ß˚W-´p

LÙi-©d-L-‹m —⁄d-°V ̇ LÙl-©-˚]- øh-•-V-˙TÙ’ °˚PjR ̇ LÙl-©u A[-

Æ-˚]-Ÿm Jl-◊-˚U-lT-”j-R-‹m Ah-P-Y-˚Q-VÙd-L-‹m.

2. L⁄j-’-Y[d œflk-Rh-•-¤s[ Various Files Gu\ ̇ LÙl-◊j˘RÙœl-©-¤s[

TX Y˚L-VÙ] ̇ LÙl-◊-L˚[ AYt-±tœl ̆ TÙ⁄j-R-UÙ] YN-ß-L-̊ [l TVu-

T”jßj ß\d-L-‹m.

3. Ee-L-fi-˚PV L¶-≤-´p Es[ £±-R-[‹ ˙LÙl-◊-L˚[f —⁄d-L-‹m. —⁄d-

LlT-PÙR-’m —⁄d-°-V-’-UÙ] ˙LÙl-◊-L-∞-‡-˚PV A[-‹-L˚[ (File Size)

Jl-◊-̊ Ul-T-”j-R-‹m. C˚Y-L-∞u ̆ TVo, ̇ LÙl-◊-L-∞u øh£ Gu-T˚Y APe-

°V J⁄ Ah-P-Y˚Q RVÙ-¨d-L-‹m.

4. L⁄j-’-Y[d œflk-Rh-•-¤s[ Sound & Videos Gu\ ˙LÙl-◊j-˘RÙ-œl-©-

¤s[ ˙LÙl-◊-L˚[l ˘TÙ⁄j-R-UÙ] YN-ß-L-˚[l-T-Vu-T-”jßj ß\d-L-‹m.

GkR YN-ß˚Vl TVu-T-”jR ˙Yi-”-˘Uufl øe-Ls æo-UÙ-≤j-æo-Ls?

5. Encarta Encylopedia œflk-Rh-•˚]f ˘NVp-T-P-˚Yj’l TÙPl-◊j-RLf

˘NVp-L-fi-Pu ˘RÙPo-◊-˚PV TPe-Ls, ß˚Wl-T-Pe-Ls, J≠-Ls ˙TÙu-\-

Yt-˚\d Li-P-±k’ Support materials Gu\d ˙LÙl-◊j ˘RÙœl˚T E⁄-

YÙd° Aßp SLp G”d-L-‹m.

6. Ee-L-fi-˚PV L¶-≤-´p Es[ TX-Y˚-L-VÙ] ˙LÙl-◊-L˚[ Etfl ˙SÙd-L-

‹m. Jq-˘YÙ⁄ ̇ LÙl-©-‡-˚PV Es-[-Pd-Lj-˚R-Ÿm, øh-£-˚V-Ÿm œ±j’d

˘LÙs-[-‹m. Es-[-Pd-Lj-̊ Rl ̆ TÙflj’d ̇ LÙl-◊-L˚[ Y˚Ll-T-”j-’e-Ls.
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UÙß¨UÙß¨UÙß¨UÙß¨UÙß¨

G iG iG iG iG i ˙LÙl-©u Y˚L˙LÙl-©u Y˚L˙LÙl-©u Y˚L˙LÙl-©u Y˚L˙LÙl-©u Y˚L øh£øh£øh£øh£øh£

(1) TPm .bmp

(2) J≠ .wav

(3) TPm .jpg

(4) ß˚Wl-T-Pm .mpeg

(5) TPd ˙LÙl-◊-Ls .bmp, .jpg, ....

(6) J≠d-̇ LÙl-◊-Ls ..................

(7) ß˚Wl-TPe-Ls ..................

(8) ◊j-R-Ld ˙LÙl-◊-Ls ..................

7. L⁄j-’-Y[d œflk-Rh-•-¤s[ Images Gu\ ̇ LÙl-◊j ̆ RÙœl-©-¤s[ TPe-

L˚[j ß˚Wl-T-Pd-L-⁄-Æ-Ls TVu-T-”jßd LÙi-T-Rt-LÙ] YØ-ÿ-̊ \-L˚[f

˘NVp-ÿ-˚\l-◊j-R-Lj-ßp œ±d-L-‹m.

8. L⁄j-’-Y[dœflk-Rh-•-¤s[ various files Gu-‡m ̇ aÙp-P-̈ -¤s[ J≠d-

˙LÙl-◊-Ls, ß˚Wl-T-Pe-Ls, ◊j-R-Ld ̇ LÙl-◊-Ls ̇ TÙu-\-Yt-±-‡-˚PV øh£,

A[‹ ˙TÙu-\-Yt˚\ Jl-◊-˚Ul-T-”j-’-°u\ Ah-P-Y-˚Q-˚Vj RVÙ-¨d-L-

‹m.

UÙß¨UÙß¨UÙß¨UÙß¨UÙß¨

˙LÙl◊ Es-[-Pd-Lm˙LÙl◊ Es-[-Pd-Lm˙LÙl◊ Es-[-Pd-Lm˙LÙl◊ Es-[-Pd-Lm˙LÙl◊ Es-[-Pd-Lm øh£øh£øh£øh£øh£ A[‹A[‹A[‹A[‹A[‹

9. TPe-Ls APe-°-Ÿs[ œflk-Rh-•˚] HRÙ-Y’ J⁄ J≠ CVd-°-˚Vl

(Sound Player) TVu-T-”jßf ˘NVp-T-”j-R-‹m. J≠ CVd°f NÙ[-Wj-ßp

TX Y˚L-VÙ] ˘TÙj-RÙu-L-∞u ˘TV⁄m, TVu-T-Ù”m ˘NVp-ÿ˚\ ◊j-R-

Lj-ßp œ±j-’d ˘LÙs-[-‹m.

10. ◊j-RLd-̇ LÙl-◊Ls PDF Format p UÙt-fl-Y-ß-]Ù-¤s[ ̇ Uu-̊ U-L˚[ ÆYÙ-

ßd-L-‹m.

11. PDF viewer ˘NVp-T-”j-’-Y-Rt-LÙ-] T•-L-˚[ G›-’e-Ls.

12. Viewers, Players, Compression ˙TÙu\ ˘Uu-˘TÙ-⁄h-L-fi-˚PV S˚P-

ÿ˚\l-T-Vu-Ls, RL-Yp ˘RÙØp ÷h-Tj-ß-‡-˚PV Y[of-£-´p C˚Y

˘N¤j-’-°u\ BßdLm B°-V] œ±j’d œ±l-◊-Ls RVÙ-¨j’ Yœl-T-

˚\-´p L⁄j-R-Weœ SPj-R-‹m.

13. RL-Yp ˙R”m ˘TÙ±´u (Search engines) YØ-VÙLd LÙ”-Ls AØ-Y-ß-

]Ùp Ht-T-”m æ˚U-L˚[ Æ[d-œ-°u\ Td-Le-Ls, Æ[d-Ld-œ-±l-◊-Ls ET
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˙VÙ°j’d (Deforestation Effects) Li-P-±k-R-Yt-±p £X-Yt˚\ Ee-L-

fi-˚PV Digital ˘NVp-ÿ-˚\l ◊j-R-Lj-ßp ˙N™j’ ˚Yd-L-‹m.

14. RL-Yp ˙R” ˘TÙ±Ls Cp-˚X-˘Vu-\Ùp C˚Q-V-R-[j˚Rl TVu-T-”j-’-

T-Y-⁄dœ Ht-T-”-°u\ ©Wf-N-˚]-L-˚[d œ±j’ ÆYÙ-ßd-L-‹m.

15. IT corner Efll-©-]o Ah˚-P  ˘Tfl-Y-Rt-LÙ] Æi-QlTlT•-Yj-ß-‡-

˚PV UÙß¨ ∏rd ˘LÙ”d-Ll-Th-”s[ ÿ˚\-´p RVÙ-¨d-L-‹m.

APPLICATION FORM

Name: ............................................. Class: Div.: 

Date of birth:     Address: ...........................................

D M Y .......................................................

E-mail Address:................................. Phone No. If any: ..............................

Area of interest

(Please put a  mark)

DECLARATION

I hereby declare that I shall obey the rules and regulations of the IT Corner.

Place:
Date: Signature of the Student

Drawing/
Painting
Music

Sports/
Games

Literary
Works
Acting/
Dancing

Other Club
activities

16. C˚Q-V-R-[j-ß-≠-⁄k’ RL-Yp-Ls °˚Pl-T-Rtœ ∏rd ˘LÙ”d-Ll-Th-”s[

˘NÙt-L-∞-]Ùp Ht-T-”-°u\ ˙Uu-˚U-L-˚[d œ±j’ œ›-Æ-YÙ-Rm SPj-R-

‹m.

$ RL-Yp ˙R”m ˘TÙ± $ ◊d-UÙod-°e

$ Bl-˚Xu ©W-‹-£e $ ˘Yl-©-W-‹-No-Ls

17. IT Corner Efll-©-]o Ah-˚P-´u UÙß¨ RWl-Th-”s-[-’. Ee-L-fi-˚PV

Efll-©-]o Ah-˚P-´˚] C˙R ÿ˚\-´p RVÙ-WÙd-L-‹m.

MEMBERSHIP CARD
IT Corner, GMHSS, Kozhikode

2004 - 2005
No. ............. (Emblem)

Name: ..........................................

Class: ................... Div: ................
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18. Ee-L-fi-˚PV TÙP-NÙ-˚X-´u A⁄-LÙ-˚U-´-¤s[ H˙R-‡m J⁄ Ye-°-´-≠-

⁄k’ Demand Draft/Pay Slip ˙Lh” YÙe° AR-‡-˚PV UÙß-¨˚Vj

RVÙ-WÙd-L-‹m. (UÙ-ß¨ 8th Std., English Course Book, Page-2)

19. ◊j-R-Lj-ßp ÆY-̈ d-Ll-Th-”s[ ßh-P-™-”-R-¤dœj ̇ R˚Y-VÙ] Æ]Ùj-̆ RÙ-

œl◊ (Questionaire) ˘LÙ”d-Ll-Th-”s-[-˚Rd LY-≤d-L-‹m. C’ ˙TÙu\

UÙß-¨-˚Vj R-VÙ-¨d-L-‹m.

20. øe-Ls TZd-Ll-T-”j-ßd ˘LÙiP TX Y˚L-VÙ] ˙LÙl-◊-Ls, Compression

YN-ß-L-̊ [l TVu-T-”jßf —⁄d° Digital ̆ NVp-ÿ-̊ \l ◊j-R-Lj-ßp ̇ N™d-

L-‹m. Jq-˘YÙ⁄ Y˚L-VÙ] ˙LÙl-◊-L-∞u A[-Æp YkR ˙Yfl-TÙh-˚Pd

Li-P-±k’ G›-R-‹m.

UÙß¨UÙß¨UÙß¨UÙß¨UÙß¨

G iG iG iG iG i ˙LÙl◊˙LÙl◊˙LÙl◊˙LÙl◊˙LÙl◊ —⁄d-œ-Y-Rtœ—⁄d-œ-Y-Rtœ—⁄d-œ-Y-Rtœ—⁄d-œ-Y-Rtœ—⁄d-œ-Y-Rtœ —⁄d-°-V-Rtœ—⁄d-°-V-Rtœ—⁄d-°-V-Rtœ—⁄d-°-V-Rtœ—⁄d-°-V-Rtœ

Es-[-Pd-LmEs-[-Pd-LmEs-[-Pd-LmEs-[-Pd-LmEs-[-Pd-Lm ÿuÿuÿuÿuÿu ©u◊©u◊©u◊©u◊©u◊

øh£øh£øh£øh£øh£ A[‹A[‹A[‹A[‹A[‹ øh£øh£øh£øh£øh£ A[‹A[‹A[‹A[‹A[‹

A SURVEY OF WATER AVAILABILITY AND USAGE IN OUR AREA

Friends,

The students of  High School, Badiyadukka, Kasaragod are conducting a
survey on water availability and water usage in our area. Please co-operate with
us by filling the questionnaire appropriately.

Place : Badiyadukka Principal,
Date : 21-07-2004 NHS, Badiyadukka

1. House Name & Head of the family : .........................................

2. Number of members in the family : ..........................................

3. Annual income : ....................................................................

4. Daily consumption of water in litres :

Drinking and cooking Dish washing

Cloth Washing Others

5. Do you face scarcity of water?:   Yes   No

6. If ‘Yes’ specify the period and months :

Period Months

7. What are your alternative source of water : ...............................
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21. L⁄j-’-Y[d œflk-Rh-•-≠-⁄k’ °˚Pd-°u\ Regional water scarcity in

India Gu\ BY-Qj-˚R A•l-T-˚P-VÙ-Ld ˘LÙi” Íufl ®Wp-L-˚[d

˘LÙiP J⁄ ’i-”l-©-W-—-Wm RVÙ-¨d-L-‹m. ’i-”l-©-W-—-Wj˚R Yœl-T-˚\-

´p ̆ Y∞-́ -P-‹m.

˙R˚Y-VÙ] YØ-ÿ-˚\-Ls˙R˚Y-VÙ] YØ-ÿ-˚\-Ls˙R˚Y-VÙ] YØ-ÿ-˚\-Ls˙R˚Y-VÙ] YØ-ÿ-˚\-Ls˙R˚Y-VÙ] YØ-ÿ-˚\-Ls

(a) L⁄j-’-Y[d œflk-Rh-•-≠-⁄k’ Project 

→

 Folder 

→

 Water resouce

Gu\ ˙LÙl-◊j ˘RÙœl-©-˚]j ß\d-L-‹m.

(b) Regional Water Scarcity in India Gu\ ˙LÙl-˚Td Li-P-±-V-‹m.

(c) Ck-Rd ̇ LÙl-©˚]f ̆ NÙt-̆ N-V-≠-́ p ß\d-L-‹m. Format 

→

 Columns

°∞d ˘Nn’ Column E˚W-VÙ-Pp ˘Th-•-˚Vj ß\d-L-‹m.

(d) Cßp Íufl ®Wp-L-˚[d ˘LÙiP œ±l˚Tj ˙Rok-˘R-”d-L-‹m.

22. ∏rd ˘LÙ”d-Ll-Th-”s[ Æ]Ùj ˘RÙœl˚T ÿ›-˚UVÙ-Ll T•j-’l-TÙod-

L-‹m. Cßp øe-Ls ◊ß-V-RÙL Gj-R˚] Y˚L Æ]Ùd-L˚[ E⁄-YÙd-L-XÙm?

Cq-Æ-]Ùd-L-˚[-Ÿm ˙Noj’ Æ]Ùj˘RÙœl˚T ÿ›-˚U-VÙd-L-‹m.

˙Up-®-˚Xl-Ts∞˙Up-®-˚Xl-Ts∞˙Up-®-˚Xl-Ts∞˙Up-®-˚Xl-Ts∞˙Up-®-˚Xl-Ts∞

TßV-”d-LÙ, LÙNo-˙LÙ” UÙYh-Pm

øo E˚\-Æ-Pe-L-˚[d œ±j-’m ARu TVu-L-˚[d œ±j-’m Bn‹

Au-◊-̊ P-¬o,

SU’ SÙh-•p °˚Pd-œm øo A[-‹, ø¨u Æ®-̇ VÙ-Lm CYt-̊ \d œ±j’

Bn‹ ̆ Nn-Ÿm ̆ NVp-ßh-Pj-ßt-LÙ] J⁄ ßh-P-™-”-R-≠t-LÙLj RL-Yp ̇ NL-

¨l-T-Rt-LÙ] Æ]Ùj ̆ RÙœl-TÙ-œm C’. Cß-¤s[ Æ]Ùd-L-fidœ Ei-˚U-

VÙ-]-’m, N¨-VÙ-]-’-UÙ] Æ˚P-Ls RW-˙Yi-”-˘Uufl T¶-‹-Pu ˙Yi-”-

°-˙\Ùm.

Jq-̆ YÙ⁄ Æ]Ùd-L-fid-œm RWl-Th-”s[ Æ˚P-L-∞p N -̈VÙ-]-Yt-±tœ

˙SWÙL  -A˚P-VÙ-[-™-P-‹m.

-Au-◊-Pu

ÿRp-Yo,

˙Up-®-˚Xl-Ts-∞, TßV-”d-LÙ.

GpXÙ Y˚X-R-[l Td-Le-L-̊ [-Ÿm Sm-T-XÙUÙ?

GpXÙ Y˚X-R-[l Td-Le-L-̊ [-Ÿm Sm-T-XÙUÙ? Sm-T-ÿ-•-VÙ’? Jq-̆ YÙ⁄ RL-Yp-L-̊ [d œ±d-œm B -́Wd-L-Qd-

LÙ] Y˚X-R-[e-Ls LÙQl-T-P-XÙm. AYt-±p ̆ T⁄m-TÙu-̊ U-VÙ-]˚Y BRÙ-W-ÿs-[-̊ Y-VÙL C⁄dL ̇ Yi-”m

Gu-T-ßp-˚X. G]˙Y R[e-L˚[j ̇ Ro‹ ̆ Nn-Ÿm-˙TÙ’ ™L-‹m LY-]-UÙLf ̆ NVp-T-P-˙Yi-”m. ‘.com’ Gufl

ÿ•-°u\ ̆ T⁄m-TÙu˚U R[e-L-fim ÆVÙ-TÙW R[e-L[Ù-œm .gov, .org Gufl ÿ•-°u\ R[e-Ls AW— R[e-

L-[Ù-L-˙YÙ, BRÙ-W-ÿ-˚PV R[e-L-[Ù-L˙YÙ C⁄lT-ß-]Ùp Cj-R˚LV R[e-L-∞-¤s[ RL-Yp-Ls Ei-˚U-VÙ]

RL-Yp-L-[ÙL C⁄d-œm. AYt˚\ Ht-fld ̆ LÙs-[-XÙm. Ei-̊ Uj RL-Yp-L-̊ [j RWd-·-•V HWÙ-[-UÙ] R[e-L-∞u

ÿL-Y-¨-Ls 9˛m Yœl◊j RL-Yp ̆ RÙØp ÷h-T-Æ-Vp ◊j-R-Lj-ßp Es-[-˚Rl TÙod-L-‹m.
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Æ]Ùd-LsÆ]Ùd-LsÆ]Ùd-LsÆ]Ùd-LsÆ]Ùd-Ls

1. œ•l-T-Rtœj ˙R˚Y-VÙ] —j-R-UÙ] Ri-Ωo

(a) ˘TÙ’d-œ-ZÙn/˘TÙ’d-°-Qfl

(b) ˘NÙk-R-UÙ-]-œ-ZÙn/°Qfl

(c) YÙnd-LÙp/Bfl/œ[m/A⁄Æ

(d) ©\ ÿ˚\-Ls (˘R-∞-YÙd-L-‹m)

2. ’¶-L-̊ [j-’-̊ Yj-Rp, œ∞j-Rp, LØl-T-̊ \, LÙp-S˚P TWÙ-U-̈ j-Rp CYt-

±t-LÙ] Ri-Ωo Ge-°-⁄k’ °˚Pd-°-\’?

(a) ˘TÙ’d-œ-ZÙn/˘TÙ’d-°-Qfl

(b) ˘NÙk-R-UÙ-]-œ-ZÙn/°Qfl

(c) YÙnd-LÙp/Bfl/œ[m/A⁄Æ

(d) ©\ ÿ˚\-Ls (˘R-∞-YÙd-L-‹m)

3. Ri-Ωo G”l-T-Rt-LÙL Gq-Y-[‹ ÁWm TV-Qm ˘Nn-V-˙Yi-”m?

(a) ≈h” ÿt-\j-ß-≠-⁄k’

(b) 200 ¡h-Po ˘RÙ˚X-Æp

(c) A˚W °˙XÙ-¡h-Po ˘RÙ˚X-Æp

(d) A˚W °˙XÙ-¡h-P-⁄dœd ·”-R-XÙ] ˘RÙ˚X-Æp

4. J⁄ SÙs ∏rd-·-\l-Th-”s[ ˙R˚Y-L-fid-LÙL Gj-R˚] ≠h-Po Ri-

Ωo TVu-T-”j-’-≈o-Ls? (J⁄ YÙ∞-́ p —UÙo 15 ≠h-Po Ri-Ωo ̆ LÙs-

fim)

(a) N˚U-V-X˚\

(b) LØl-T˚\/œ∞-V˚\

(c) ’¶-’-˚Yj-Rp, LÙp S˚P-T-WÙ-U-¨j-Rp

(d) RÙY-We-Ls, ÆY-NÙ-Vm, H˚]-V-˙R-˚Y-Ls

5. ˘RÙ˚X-Æ-≠-⁄k’ Ri-Ωo ̆ LÙi-”-Y-⁄-Y-̆ Ru-\Ùp J⁄ SÙs Gj-R˚]

≠h-Po Ri-Ω˚Wf ˙NL-¨l-¿o-Ls? (YÙ-∞-L-∞u A[-Æ-¤m ·\-XÙm)

(a) ˘TÙ’d-œ-ZÙn/˘TÙ’d-°Qfl

(b) ˘NÙk-R-UÙ] œZÙn/°Qfl

(c) YÙnd-LÙp/Bfl/œ[m/A⁄Æ

(d) Ut\ ÿ˚\-Ls (˘R-∞-YÙd-L-‹m)
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23. ∏rd-·-\l-Th-”s[ UÙß-¨-´p ˘NVp œ±l-◊-Ls RVÙ-¨d-L-‹m

˘NVp-Ls˘NVp-Ls˘NVp-Ls˘NVp-Ls˘NVp-Ls  Kl-Tu B¿-£pKl-Tu B¿-£pKl-Tu B¿-£pKl-Tu B¿-£pKl-Tu B¿-£p  Gm.-Gv. ˙Yo-•pGm.-Gv. ˙Yo-•pGm.-Gv. ˙Yo-•pGm.-Gv. ˙Yo-•pGm.-Gv. ˙Yo-•p

1. N’-Wm E⁄-YÙd-œ-Rp Main Tool bar 

→

Show Tool bar 

→

 Drawing Tool
draw function

→

 Rectangle Tool

→

 Floating Tool bar

→

 Rectangle Tool

2. ®W˚X J›e-œ Format 

→

Column Format 

→

 Column

-T-”j-Rp

→

 Column dialogue box

→

 Column Dialogue box

˘NVp-Ls˘NVp-Ls˘NVp-Ls˘NVp-Ls˘NVp-Ls  d‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥pd‡/≠]d-≥p  NÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßpNÙ[-Wj-ßp

3. TPm TÙol-T-Rtœ ......................................... .........................................

4. ˙LÙl˚T øh£ ˘NnV ......................................... .........................................

5. ˙LÙl˚Tf —⁄d-œ- ......................................... .........................................

Y-Rtœ

6. ß˚Wl-T-Pe-Ls ......................................... .........................................

TÙol-T-Rtœ

7. TÙPp ˙Lh-T-Rtœ ......................................... .........................................

8. PDF ˙LÙl-◊-L˚[l ......................................... .........................................

T•lTRtœ

9. ˘Pvd-PÙl ©u-] ......................................... .........................................

-¶-˚Vd LÙi-T-Rtœ

24. ∏rd LÙQl-T-”-°u\ ˘NVp-L˚[ Y¨-˚N-VÙL J›eœ ˘Nn-V-‹m.

$ Kl-Tu B¿-£˙XÙ, Gm. Gv. ˙Y•˙XÙ N’-Wm Y˚W-Y-Rt-LÙ] L⁄-Æ

TVu-T-”j-ßf N’-Wm Y˚W-V-‹m.

$ N’-Wj-ßp Fill Effects TVu-T-”jß ˘Yi-˚U-®-\m RW-‹m.

$ N’-Wj-ß-‡s Ut-̆ \Ù⁄ N’-Wm Y˚Wk’ N -̈VÙL S”l-T-œ-ß-́ p Y⁄m ÿ˚\-

´p J›eœ T”j-R-‹m.

$ N’-Wj-ß-‡s Ut-̆ \Ù⁄ N’-Wm Y˚Wk’ Ctrl + Arrow ̆ TÙj-RÙ-̊ ]l TVu-

T”jß N¨-VÙ] CPj-ßp J›eœ T”j-R-‹m.

$ N’-Wj-ßu YXl-Td-L-UÙL J⁄ Text Tool TVu-T-”jßj Rh-Pf— ˘Nn-V-

‹m.

$ N’-Wj-ßu CPl-Td-L-UÙL J⁄ Text Tool TVu-T-”jßj Rh-Pf— ˘Nn-V-

‹m.

$ ®Wp E˚W-VÙ-Pp ˘Th-•-´p ˙R˚Y-VÙ] ®Wp-L-˚[j ˙Ro‹ ˘Nn’

J⁄ ◊j-RL BYQ ®Wp-L-[ÙL UÙt-\-‹m.

$ Y¨-˚N-L-fid-°-˚P˙V Es[ AL-Xj˚R J›eœ T”j-R-‹m.
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$ ˘Pdv˚P J⁄ Box˛u Es˙[ A˚Ud-L-‹m. Box-u ©u-]-¶dœ C[m

®\-U-∞d-L-‹m. ∏˙Z Ee-Ls ˘TV-⁄m ˙Rß-Ÿm ˙Nod-L-‹m.

$ CqYÙfl Format ˘NnR ˙LÙl-◊-L˚[ Ee-L-fi-˚PV ˙LÙl-◊j ˘RÙœl-

©p ˙N™d-L-‹m.

G˚Rd Lt-˙\Ùm? Sm˚U SÙ˙U ˙NÙßl-˙TÙmG˚Rd Lt-˙\Ùm? Sm˚U SÙ˙U ˙NÙßl-˙TÙmG˚Rd Lt-˙\Ùm? Sm˚U SÙ˙U ˙NÙßl-˙TÙmG˚Rd Lt-˙\Ùm? Sm˚U SÙ˙U ˙NÙßl-˙TÙmG˚Rd Lt-˙\Ùm? Sm˚U SÙ˙U ˙NÙßl-˙TÙm

$ TPdL-⁄-Æ-Ls TVu-T-”jßl TPe-L˚[l TÙol-T’ Gq-YÙfl?

$ Compression YN-ß-L-˚[l TVu-T-”j-’-Y’ Gq-YÙfl?

$ ß˚Wl-T-Pd-L-⁄-Æ-Ls TVu-T-”jßj ß˚Wl-T-Pe-L˚[d LÙi-T’ Gq-YÙfl?

$ J≠d-L-⁄-Æ-L-˚[l TVu-T-”jß J≠-˚Vd ˙Lh-T’ Gq-YÙfl?

$ PDF L⁄-Æ-Ls TVu-T-”jß PDF ˙LÙl-◊-L-˚[d LÙi-T’ GqYÙfl?

$ RL-Yp ˙R⁄m L⁄Æ TVu-T-”jß SUd-œj ˙R˚Y-VÙ] RL-Yp-L-˚[j R⁄-

°u\ Y˚Xl-Td-Le-L˚[d LÙi-T’ Gq-YÙfl?

$ Y˚Xl-Td-Lj-ß-¤s[ J⁄ TPj˚R Uh-”m ˙N™l-T’ Gq-YÙfl?

$ Y˚Xl-Td-Lj˚R ◊d-UÙod ˘Nn-Y’ Gq-YÙfl?

$ ˘NÙt ˘NV-≠-´p Ah-P-Y-˚Q-L-∞t-œs-[ÙLl ˘Th-•-L˚[ Y˚WY’

GqYÙfl?

$ ˘NÙt-˘N-V-≠-L-∞p ®Wp-Ls Gu\ œ± GRtœl TVu-T-”-°-\’?

$ J⁄ ˙LÙl-©˚]d Li-PÙp A’ Gk-R-Y-˚Ld ˙LÙl-©-˚]f NÙokR˘Rufl

Gq-YÙfl ©¨j-R-±-V-XÙm?


