
 

User guide for the audio visual system: 
Alice Hoy-210 

 

For emergency assistance with the installed equipment, 

Introduction  
Alice Hoy-210 is a cLearning suite located on the 2nd floor of the Alice Hoy building on the 
Parkville campus. It contains the following equipment: 

• Touch panel control system  

• Data projector  

• SMART board  

• PC  

• Laptop connectivity  

• DVD/VCR player  

• Overhead projector.  

Using the touch panel  
The touch panel controls all installed audio visual equipment: 

Main menu 

• Activate the touch panel by 
touching the touch panel screen.  

• On start up, the touch panel 
displays the main menu.  

• To control a piece of equipment, 
press the corresponding icon on 
the left hand side of the touch 
panel - Computer, DVD, VHS, 
Compact Disc, Smartboard.  

• Pressing an icon displays controls 
for that piece of equipment. 

• Pressing the question mark icon displays controls to reset or shutdown the audio visual system.  

contact the Teaching Spaces Services’ Support Desk: 
EXT. 47064 

Non-urgent faults & enquiries email: TSS-help@unimelb.edu.au 
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Using the PC 
The PC is located under the presenter’s table: 

1. Activate the touch panel by touching the touch panel screen. 

2. Press the power button on the PC to turn it on.  

3. Press the Computer button on the main menu of the touch panel.  

The screen below should now be displayed: 

4. Press the PC button. 

• This turns on the data projector 
and routes PC audio to the 
amplifier. 

5. Adjust computer volume using the 
volume controls on the right hand 
side of the touch panel screen:  

• Press the up arrow to increase 
volume.  

• Press the down arrow to decrease 
volume. 

Ensure computer audio is not 
muted! 

NOTE: The projector takes approximately 1 minute to warm up before projecting. 
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Using your laptop 
Read the user guide for connecting laptops in teaching spaces at: 

http://www.infodiv.unimelb.edu.au/tss/access/laptop.html

The cables to connect your laptop to the projection system are located at the presenter’s table:  

1. Connect the VGA cable to your laptops’ VGA port and the audio cable (if required) to your 
laptop’s headphone output. 

2. Press the power button on your laptop - if your laptop has been in standby mode, we 
recommended that you restart it. 

Wait while your laptop starts up. 

3. Activate the touch panel by touching the touch panel screen. 

4. Press the Computer button on the main menu of the touch panel.  

The screen below should now be displayed: 

5. Press the Laptop button. 

This turns on the data projector 
and routes laptop audio to the 
amplifier. 

6. Adjust laptop volume using the 
volume controls on the right hand 
side of the touch panel screen:  

• Press the up arrow to increase 
volume.  

• Press the down arrow to decrease 
volume. 

Ensure laptop audio is not muted! 

NOTE: The projector takes approximately 1 minute to warm up before projecting. 

Using the SMART board 
The SMART Board has a number of uses - projection surface, touch sensitive screen, electronic 
whiteboard. Read the SMART Board user guide for details: 

http://www.infodiv.unimelb.edu.au/tss/access/smartboards.html  
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Using the document camera 
Read the document camera user guide for instructions on how to use a document camera: 

http://www.infodiv.unimelb.edu.au/tss/access/doc_cam.html 

1. Turn on the document camera. 

• The power switch is located at the back right hand corner of the document camera. 

2. Activate the touch panel by touching the touch panel screen. 

3. Press the Computer button on the main menu of the touch panel.  

The screen below should now be displayed: 

4. Press the Doc Cam button. 
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Playing a DVD 
The DVD player is part of a combination DVD/VCR player. It is located under the presenter’s table:  

1. Activate the touch panel by touching the touch panel screen. 

2. Open the DVD drive by pressing the eject button. 

3. Load your DVD into the tray & close the DVD drive. 

• Do not use the controls on the DVD player’s front panel to play your DVD - this is controlled by 
the touch panel.  

4. Press the DVD button on the touch panel. 

The screen below should now be displayed: 

DVD menu 

5. Use these buttons to control the 
DVD player. 

6. Use the volume controls on the 
right hand side of the touch panel 
screen to adjust the level of DVD 
audio. 

• Press the up arrow to increase 
volume.  

• Press the down arrow to decrease 
volume. 

7. To access the DVD’s menu 
functions, press the Advanced 
Controls button. 

NOTE: The projector takes approximately 1 minute to warm up before projecting.  
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Playing a video tape  
The video player is part of a combination DVD/VCR player. It is located under the presenter’s 
table:   

1. Activate the touch panel by touching the touch panel screen.  

2. Load your video tape into the video player.  

• Do not use the controls on the video player’s front panel to play your video - this is controlled by 
the touch panel.  

3. Press the VHS button on the main menu page of the touch panel.  

The screen below should now be displayed:  

VHS menu 

4. Use these buttons to control the 
video player.  

5. Use the volume controls on the 
right hand side of the touch panel 
screen to adjust the level of video 
audio. 

• Press the up arrow to increase 
volume.  

• Press the down arrow to decrease 
volume. 

NOTE: The projector takes approximately 1 minute to warm up before projecting.  
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Playing a CD  
You can play audio CDs in the DVD drive of the combination DVD/VCR player. It is located under 
the presenter’s table:   

1. Activate the touch panel by touching the touch panel screen. 

2. Open the DVD drive by pressing the eject button. 

3. Load your CD into the tray & close the DVD drive. 

• Do not use the controls on the DVD player’s front panel to play your DVD - this is controlled by 
the touch panel.  

4. Press the Compact Disc button on the touch panel. 

The screen below should now be displayed: 

CD menu 

5. Use these buttons to control the 
CD player. 

6. Use the volume controls on the 
right hand side of the touch panel 
screen to adjust the level of CD 
audio. 

• Press the up arrow to increase 
volume.  

• Press the down arrow to decrease 
volume. 

Using the overhead projector  
Switch on the overhead projector (OHP) using the power switch on the front of the unit.  

If the OHP does not appear to be working, it may have blown a bulb.  

• Use the globe changing switch located on the front of the OHP to change to the spare globe.  

 

 

 

 

 

 

 

 

 

 

 

 
The University of Melbourne has used its best endeavours to ensure that material contained in this publication was correct at the time of printing. The 

University gives no warranty and accepts no responsibility for the accuracy or completeness of information and the University reserves the right to make 
changes without notice at any time in its absolute discretion.  Users of this publication are advised to reconcile the accuracy and currency of the information 
provided with the relevant department of the University before acting upon or in consideration of the information. Copyright in this publication is owned by 

the University and no part of it may be reproduced without the permission of the University 

Copyright © The University of Melbourne, August 2006 

7


	Introduction 
	Using the touch panel 
	 Using the PC
	 Using your laptop
	Using the SMART board
	 Using the document camera
	 Playing a DVD
	 Playing a video tape 
	 Playing a CD 
	Using the overhead projector 


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU <>
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


