ERIC BRIGGS

512 Merton Street

Toronto, Ontario

M4S 1B3
Telephone: (416) 486-7044


E-mail: ebriggs@sympatico.ca 

	


Position Objective:

A mainstream position in an office environment where I will be able to apply both my skills and work experience.

Education:
1996-2000
Hon. B.A., University of Toronto  (History and Political Science)

Skills:
· Computers: fluent with Windows and Macintosh operating systems, experienced with MS Word, Excel and PowerPoint, HTML and FundMaster
· Excellent organizational skills

· Demonstrated leadership skills

· Proven communications skills – both verbal and written

· Strong customer relations skills
Experience:


August 2002


Consortium for Undergraduate Research and Education in Astronomy

· Upcoming participant

· Mount Wilson Observatory near Pasadena, California

· Two weeks of access to several world-class telescopes

· Practical research component
· www.mwoa.org, www.curea.org


February-July 2002


Finance Clerk



The Easter Seal Society, Ontario

· Assisting in data systems conversion
· Experience in FundMaster and Great Plains eEnterprise
· Streamlining changes to regional services

· Receipts data entry
· Astronomy at Merrywood Camp
· www.easterseals.org
March 2001-January 2002


Equipment Billing



Aecon Construction Group Inc.

· Billing and job costing for company equipment and vehicles in Ontario and Quebec
· Canada’s largest publicly traded construction and infrastructure development company www.aecon.com

November 2000-February 2001

Document Scanning Project

RBC Global Services

· Cataloguing and data entry

· Roughly 15 000 legal and safekeeping documents
Eric Briggs
Telephone: (416) 486-7044

	


Job Experience Cont’d:

Summers 1994-1998

Several positions



Camp Hollyburn

· Program Director, Canoe Trip Leader, Pre-Camp, Head Counsellor, Counsellor, Dishwasher/Counsellor-in-Training

www.camphollyburn.com
· Initiated the camp Astronomy program and ran it for five summers

· Special needs experience with the Burn Unit Camp for Kids in Ontario

 www.campbucko.ca
Volunteer Work: 

1998-Present

 Secretary




Doctor Who Information Network
· Participate on the Executive Board

· Prepare and distribute minutes

· Manage Network’s correspondence

· Plan and present annual conventions with a committee
· www.dwin.org 
1998-Present

Webmaster
· Researched and designed award-winning website with 3000 hits annually 

· Focus on Science Fiction literature and astrophotography

· http://www.geocities.com/rico.briggs/bwld.html
1997-1999

Producer



CIUT-FM University of Toronto Radio

· Produced 2 to 6 hours of radio broadcast weekly

· Coordinated cassettes, commercials, cueing and announcing on the air

· Participated in fundraising drives

· Representative to the station board of directors

Awards:
Bronze Award for the Duke of Edinburgh Program, 1992-1993, for skill, wilderness training, physical fitness and community service.

Extracurricular Activities:

1999 to Present – Member and Presenter, Royal Astronomical Society of Canada
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