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This form must be read and signed before a student can check into the residence hall.
Please return by mail or fax before August 4.
Student Affairs Office
715 University Parkway
Natchitoches, LA 71457

Fax - 318/357.3273
Dear Parent(s):

Please return this signed page to the address above indicating that you have accessed and read the 2010-
2011 Academic and Residential Life Handbook and agree to abide by all stipulations of this document.
Your child will not be allowed to check into the residence hall without this page on file. The Handbook
can be read at www.LSMSA.edu/handbook. If you have any questions about the Handbook or would
prefer to receive a printed copy, please contact us.

Thank You,

Dr. James Findley Ms. Emily Shumate
Director of Academic Affairs Director of Student Affairs
fiindley@Ismsa.edu eshumate@Ismsa.edu
318.357.2525 318.357.2526

This is to certify that we have read and understand the 2010-2011 LSMSA Academic and Residential Life
Handbook, as posted at www.Ismsa.edu/handbook. We agree to adhere and abide by these policies.

As members of the Louisiana School’s extended family we realize we have the right to express our opinion
concerning any action taken by the school regarding the interpretation of the Handbook. We further realize
that the privilege of our son/daughter attending the Louisiana School is integrally tied to the following two
conditions: 1) their willingness and our willingness to follow the rules and regulations contained in the said
Handbook; and, 2) their willingness and our willingness to follow the professionally acceptable procedures
outlined in this Handbook for dealing with differing perceptions regarding how the school interprets a
given rule(s).

We understand and acknowledge that the procedures outlined in the Handbook ensure and assure that a
rational basis exists for administrative actions. However, we also understand and acknowledge that these
procedures do not necessarily ensure and assure that everyone will agree with the actions taken by the
administration.

It is also our understanding that our son’s or daughter’s acceptance into the Louisiana School is for a one-
year academic period only. Sophomores and Juniors participate in a reapplication process to return for the
subsequent year.

Student’s Name — PLEASE PRINT Parent/Legal Guardian’s Name — PLEASE PRINT

Student’s Signature Parent/Legal Guardian’s Signature

Date Date
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LSMSA Trouble-Shooter OR Who Can Best Answer Your Question

High School Building
Caddo Hall
Prudhomme Hall
University Police

Phone: 318/357.2500
Phone: 318/357.3180
Phone: 318/357.3181
Phone: 318/357.5431

Administrators:

Fax: 318/357.3299
Fax: 318/357.2436
Fax: 318/357.2435

Executive Director Patrick Widhalm 357.2520
Director of Academic Affairs Jim Findley 357.2525
Director of Student Affairs Emily Shumate 357.2526
Director of Outreach and Admissions Sharon Williams 357.2515
Director of Fiscal Affairs Derek Little 357.2510
Director of External Affairs Judy Mclntyre 357.2527
If you have a guestion, complaint, or suggestion about: Contact:

Absences due to IlIness Mary Teekell 357.2519
Absences due to Family Emergency Emily Shumate 357.2526
Absences — other Jim Findley 357.2525
Academic Concerns Jim Findley 357.2525
Address Change — postal or email Pam Moore 357.2504
Appeals of Discipline Sanctions — Minor Infractions T.C. Veit 357.2540
Appeals of Discipline Sanctions — Major Infractions Emily Shumate 357.2526
Check-in Information Jackie Jacoby 357.2507
College Counseling Carey Hendrix 357.2502
Community Service T.C. Veit 357.2540
Dances Emily Shumate 357.2526
Dining Services Derek Little 357.2510
Discipline Concerns T.C. Veit 357.2540
Doctor’s Appointments Mary Teekell 357.2519

Driving/Riding in Automobiles

End of the Year Check-Out

Exam Schedule

Extended Weekends/Holidays

Fees and Financial Obligations
Graduation Supplies and Information
Host Family Program

Immunizations

Interscholastic Sports

Matriculation Ceremony

Medical Concerns

Mental Health Concerns

Messages to Students (8:00 a.m. — 4:00 p.m.)
Messages to Students (After 4:00 p.m.)
National Honor Society

Newspaper (Renaissance)

Overnight Guests

Parents’ Association (PALS)
Permission Forms

Press Releases

Privilege System

Required Weekends

Requirements for Graduation
Residential Life

Ring Ceremony

Room Repairs

Roommate Conflicts

Summer Recognition Ceremony
Student Activities, Organizations & Clubs
Summer School

Transcripts

Website Issues

Withdrawal from LSMSA

Work Service

Yearbook (Rubicon)

Student Life Advisors
Ro Myers/John Shore
Annie Mitchell
Jackie Jacoby

Carisa Blade

Sharon Williams
Linda Bynog

Mary Teekell

Dale Clingerman
Sharon Williams
Mary Teekell

Carey Hendrix or Mary Teekell

Jackie Jacoby
Student Life Advisors
Carey Hendrix

Art Williams

Ro Myers/John Shore
Jackie Jacoby

Jackie Jacoby

Judy Mclintyre

T.C. Veit

Jim Findley

Pam Moore

Ro Myers/John Shore
Sharon Williams
Chuck Stoker
Student Life Advisors
Leah Lentz

Emily Shumate

Jim Findley

Pam Moore

Judy Mclintyre

Carey Hendrix

T.C. Veit

Rudy Hennigan

Call Caddo or Prudhomme
Call Caddo or Prudhomme

357.2505
357.2507
357.2500
357.2515
357.2501
357.2519
357.2542
357.2515
357.2519
257.2502 or 2519
357.2507

Call Caddo or Prudhomme

357.2502
357.2575
Fax to: 357-3273
357.2507
357.2507
357.2527
357.2540
357.2525
357.2504

Call Caddo or Prudhomme

357.2515
357.2508

Call Caddo or Prudhomme

357.2513
357.2526
357.2525
357.2504
357.2527
357.2502
357.2540
357.2549






Preface

The Louisiana School for Math, Science, and the Arts (“LSMSA” or “Louisiana School”) and its Board of
Directors, administration, faculty, and staff are committed to implementing the legislative mandate of
R.S. 17:1961, which specifically states that LSMSA was established "with the express purpose of
providing a more challenging educational experience for the gifted and talented children of this state and
of developing such children to their full potential.” This commitment extends to an institutional belief in
the importance of education (both the cognitive domain and the socialization domain) in a democratic
society and the responsibility for providing an environment conducive to life-long learning, responsive to
the ever-changing needs of daily living.

In keeping with this institutional philosophy as well as the mission of the school, the academic and
residential life programs seek to address the multi-faceted needs of students through a variety of course
offerings and services, most especially, to develop breadth and depth of subject-matter knowledge and to
foster in each student the personal refinement of socialization skills and codification of chosen ethical,
philosophical, and moral premises in view of helping to perpetuate the values indigenous to a democratic
society. Rather than just being a presenter of information, the faculty and staff at LSMSA seek to be, in
part, consummate facilitators, managers of processes, and only one of many sources of information for the
students.

To guide students in making wise choices as well as in understanding the academic and residential
environment of LSMSA, we ask that this handbook be read carefully. We also ask that the spirit of the
handbook be internalized, in addition to the specific contents. Some of its contents will be familiar
information; some will be new. Much that is new concerns the demands that go along with living away
from home in a residence hall and with taking rigorous classes that meet according to a college-style
schedule. With this introduction, we are delighted to welcome you to a community of learners, and we
solicit your active participation in all facets of the living and learning environment.

Overview

The Louisiana School for Math, Science, and the Arts is a public, residential high school designed to
foster unparalleled opportunities for development in academic pursuits and socialization skills in a total
living-learning environment. It is the only state-funded residential school in Louisiana designed
specifically for Louisiana's academically and artistically talented students. Students are selected from a
statewide pool of applicants based on test scores, courses taken, grades earned, essays, interviews, and
auditions. Many of the state's public schools offer challenging programs for the gifted and talented, but
LSMSA offers the kind of total-immersion learning experience possible only in a residential setting.

Students at LSMSA exhibit a wide spectrum of abilities and interests. LSMSA provides the kind of broad
top-quality curriculum that high performing students need, including an accelerated college
preparatory/college-level curriculum. The curriculum is designed to meet the requirements for high
school graduation and to intensify preparation for advanced study, offering numerous elective courses.
LSMSA's distinguished scholar-teachers and residential life staff offer much more than expertise: they
offer energy, enthusiasm and a willingness to work with students both in and out of the classroom - they
are mentors, facilitators, and nurturers.

LSMSA, with the approval of its Board of Directors or a committee designated by its Board, may make such
changes and modifications in the Academic and Residential Life Handbook as necessary within an academic year to
address unanticipated needs. In the event that such changes and modifications become necessary, concerned parties
will be notified in a timely manner. Such changes shall not be retroactive.

-|-






The Living/Learning Environment at
The Louisiana School for Math, Science, and the Arts

Preamble to the School's Mission Statement: LSMSA is a preeminent state-funded residential high
school with competitive admissions criteria for high ability students. The Mission of LSMSA necessarily
focuses on serving students in ways appropriate to their talents and abilities in the cognitive and
socialization areas, empowering these students to meet the high expectations set by themselves, the State,
and LSMSA.

Mission Statement

The mission of the Louisiana School is to foster in its young scholars lifelong growth toward
reaching individual potential and toward finding places of work and service in a global society
through the examination and exchange of ideas in a community of learners.

A Perspective on the Louisiana School Student: An LSMSA student is one who demonstrates outstanding
achievement in one or more areas of academic and/or artistic endeavor and the ability, discipline, and
self-motivation necessary to perform at a consistent, high level in all areas of the educational and
residential environment.

The phrase "all areas of the educational and residential environment” means an LSMSA student must
demonstrate not only outstanding achievement in one or more areas of academic and artistic endeavor, but
also must demonstrate the ability, discipline, and self-motivation necessary to perform at a consistent,
high level in the socialization domain as well throughout the educational milieu, inclusive of the
residential environment.

An LSMSA student must continue to demonstrate the ability and discipline necessary to perform at a
consistent, high level in all areas of the educational and residential environment. Thus, LSMSA was
founded to work with young scholars who are serious about fostering a life-long growth toward reaching
individual potentials, and, for these scholars, this means demonstrating the ability and discipline
necessary to perform at a consistently high level in both the cognitive and socialization domains.

Socialization at LSMSA means the process by which a student acquires the behavior, attitudes, and
values needed to perpetuate our democratic society in a positive manner and seeks to meet the high
expectations in this area as set by himself/herself, the state, and the school. Proper socialization requires
delaying or inhibiting impulse gratifications, and to abide by the rule of law and the rule of custom.
Proper socialization is critical for an LSMSA student to be able to live in LSMSA’s close communal
environment.

Residential Life: The primary goal of the school’s residential life staff is to complement the mission
statement. Therefore, the staff attempts to create and maintain a living/learning environment for LSMSA
students in the residential facilities that will empower the school’s young scholars to meet the high
expectations set by themselves, the state, and LSMSA.






The Unique Statutory Mission of LSMSA (R.S. 17:1961, et seq.)

The Louisiana Constitution, Article 8, Preamble dealing with education, states: “The goal of the public
educational system is to provide learning environments and experiences, at all stages of human
development that are humane, just, and designed to promote excellence in order that every individual may
be afforded an equal opportunity to develop to his full potential.”

Thus, the goal of the public educational system in Louisiana is to provide learning environments and
experiences in order that every individual may be afforded an equal opportunity to develop his/her full
potential. In other words, the goal is for the public schools to provide positive learning environments and
experiences so that every individual student is given an equal opportunity to use that environment and
those experiences to develop his/her full potential. The state provides the opportunity; the individual
decides to what degree that opportunity will be utilized to help develop his/her full potential.

The statute creating LSMSA, R.S. 17:1961, states: “It is the intent of the legislature to establish an
independent, residential school for certain high school students with the express purpose of providing a
more challenging educational experience for the gifted and talented children of this state and of
developing such children to their full potential.” The key phrases of legislative intent that differentiates
LSMSA from any and all other public schools in the state are:

“. .. For certain high school students,” implies a screening process and thereby indicates that it is a
privilege and not a right for a student to attend LSMSA. Life may afford one a privilege and to accept
this privilege, one may lose other rights.

“. .. A more challenging educational experience for the gifted and talented children of this state.”
Thus, LSMSA’s mission is to educate only that insular and discrete group of high performing children.

“... developing such children to their full potential.” Thus, the standard for LSMSA is not the
standard of the Louisiana Constitution for public schools in general. The Constitution requires that public
school students be ““. . . afforded an equal opportunity [for the individual] to develop to his full
potential;” but the statute creating Louisiana School states that the school is to develop “such children
to their full potential.” Therefore, LSMSA, through the Office of the Director of Academic Affairs,
must reserve unto itself the right to determine the academic schedule each student will follow while
attending the school.

The “express purpose” of Legislative intent is to hold LSMSA to a different and higher standard than
other public schools in the state when educating that insular and discrete group of gifted and talented
children the school was founded to serve.

In partial fulfillment of its ethical and fiduciary responsibilities to achieve its unique mission, the Board
of Directors has approved this 2010 - 2011 Academic and Residential Life Handbook for the Louisiana
School for Math, Science, and the Arts. In approving the handbook, the Board has considered the special
legislative mandate for LSMSA, the definition of gifted/talented as applied to LSMSA, the school’s
preamble and mission statement, and, the definition of socialization as defined herein for the insular and
discrete group that LSMSA is commissioned to serve.






Special Note:

Given the school’s mission, the school continually evaluates students’ progress toward students’
achieving their full potential by utilizing the strengths of LSMSA’s unique living/learning environment.
Exemplary and not exclusive examples are: Guided Study, Required Study Hall, Student Evaluation
Forms, personal conferences with a student’s guidance counselor, teacher, faculty advisor, and residential
life staff.

Acceptance into LSMSA is for not more than a one-year academic period. A student must remain
in good standing, academically and socially, throughout a given academic year to be invited to
return in a subsequent year.

Special Note:

The nature of a violation does not change depending on whether or not the offender is a sophomore,
junior, or senior, does not change because the infraction takes place a few weeks before graduation or just
before the end of the academic year, does not change because the home school of the violator cannot offer
the same challenging educational program as LSMSA, or because of other similar reasons. The degree to
which these and similar reasons are used to try to lessen the enforceability of the rules and regulations is
the degree to which they lose their effectiveness. The value of applying the rules equally to all students is
to keep them focused on preserving the privilege of being educated at LSMSA and maintaining the
integrity of the educational milieu.

Special Note:

A student’s privilege of attending LSMSA is integrally tied to a student’s adherence to the policies,
procedures, and standards of the Academic and Residential Life Handbook, as these policies, procedures,
and standards are administered by the school.

Because intelligent people can differ on any given issue, the school has in place professionally accepted
ways of dealing with differing perceptions regarding how the school interprets a given rule in the
Handbook. These professionally accepted ways are to ensure and assure that a rational basis exists for
administrative actions and not necessarily to ensure and assure that everyone will agree with the actions
taken by the administration.

Although members of LSMSA’s extended family have a right to express their opinion concerning any
action taken by the school regarding the interpretation of the Handbook, protocol dictates that the exercise
of that right must never fall below professionally accepted standards. In other words, the use of
obscenities or speaking in a demanding, loud, insulting, and/or demanding manner to members of the
school’s Board of Directors, administration, faculty/staff and/or members of the student body, is so
violative of the mutual respect, civility, and orderly conduct needed to preserve the school’s positive
living/learning environment that such conduct is never acceptable.

The Louisiana School for Math, Science, and the Arts does not discriminate based on race, color, national
origin, disability, gender, religion, or veteran status in its programs, activities, and employment. See
General Policies and Procedures regarding non-discrimination policies.

-iv-
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TIME REQUIREMENTS

Classes at LSMSA meet, with a few exceptions, for 50-minute sessions on Mondays, Wednesdays, and
Fridays, or for 1-hour and 15-minute sessions on Tuesdays and Thursdays.

Students will do their best work by scheduling regular, daily study times. It is especially important to
schedule study time in the non-scheduled times between classes during a school day.

Assignments will be longer than those to which students may be accustomed. Students will rarely be
given class time to do assignments. Students will need to learn to use some of their daily hours out of
class for doing homework. The Guided Study hours alone will generally not be adequate time.

COURSE LOAD

The minimum course load for each semester is six academic courses of % unit or more of credit.
Sophomores, and juniors, in the first semester, may take no more than seven courses. No student may
take more than eight courses in a semester without permission of the director of academic affairs.

The course load consists of the number of courses being pursued in a semester. Courses not counted
toward the course load include: Labs, Physical Education courses not required for graduation,
Newspaper, Yearbook, one % credit course, and courses being audited.

The director of academic affairs in collaboration with the department chairs has the final decision on
the student's academic schedule. Although not counted as part of a student's "official" load, such
activities can be very time consuming. This fact should be taken into account when planning a schedule
of classes. The same is true of many other activities, e.g., clubs, intramural and interscholastic sports,
and residence hall councils.

In order to be counted as part of a student's course load at LSMSA, a course taken at Northwestern
State University must be approved by the LSMSA director of academic affairs.
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INDEPENDENT STUDY

Contracts for Independent Study will be drawn up between the teacher and the student and approved
by the area department chair and the director of academic affairs. The registration forms for
Independent Study may be picked up in the Registrar's Office. The student has until the end of the
semester to complete the Independent Study. If it is not completed by that time, a grade not higher
than a D will be recorded on the transcript unless prior arrangements have been made with the teacher
for a time extension. Ordinarily only one Independent Study Course per semester is allowed.

The contract for an Independent Study must be approved before finals begin the semester prior to the
requested Independent Study course. Exceptions will be made only for extraordinary circumstances as
determined by the director of academic affairs.

ELECTIVES

Any course that does not satisfy a core requirement will be counted as elective credit. LSMSA science
courses used to satisfy a core requirement must include a lab component, whether as an integral part of
the course itself or as a separate and specific lab course that accompanies a specific lecture component.
In addition, if the student has earned credit totaling more than the amount required in a particular
subject, the overage is considered elective credit.
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SEMINAR IN SPECIAL TOPICS / REQUIRED WEEKENDS

Academic Required Weekends are educationally based weekends that fulfill the graduation requirement
of Seminar in Special Topics. Generally, one is held each semester. Each student must attend each
activity of each Academic Required Weekend. To facilitate planning, the academic calendar is provided
in Appendix B of this handbook. The student will receive one-fourth credit per year for attendance and
participation in this required activity. Should the director of academic affairs excuse a student for a
compelling reason, a research paper/project will be assigned to meet this graduation requirement. The
director of academic affairs shall determine if a compelling reason exists to excuse a student from
mandatory attendance.

SPECIAL PROJECTS

Special Projects Week, held in January prior to the start of the second semester, is an opportunity for
students to participate in activities created to enhance the students' intellectual and cultural
development. Various programs are offered on and off the school's campus. If a student requests to
participate in a special project that will be held off campus, then forms will be mailed to the parents
explaining costs and liability. Each student is required to participate actively in Special Projects Week
each year the student is enrolled at the school. One-fourth unit of credit is awarded each year for
participation in Special Projects.





		Seminar in Special Topics / Required Weekends

		Special Projects




Eligibility Opportunity Performance * Honors

GPA 2.50 Computed on core 3.00 Computed on core 3.00 Computed on core
courses courses courses

Core Units* 17.5 17.5 17.5

ACT or Equivalent Prior year state average 23 27

Income Limitation None None None

Must Accept Award

As a first-time freshman,
by the first semester
following the first
anniversary of high
school graduation

As a first-time freshman,
by the first semester
following the first
anniversary of high
school graduation

As a first-time freshman,
by the first semester
following the first
anniversary of high
school graduation

Eligible Institution

Louisiana public & LAICU
Postsecondary
institutions

Louisiana public & LAICU
Postsecondary
institutions

Louisiana public & LAICU
Postsecondary
institutions

Public Schools
Maximum Award

Tuition and certain fees

Tuition and certain fees,
plus $400

Tuition and certain fees,
plus $800

Independent
Schools Maximum
Award

Weighted average tuition
of public degree granting
schools

Weighted average tuition
of public degree granting
schools

Weighted average
tuition of public degree
granting schools

College GPA, End of
Academic Year

2.30 after 24 credit hours
2.50 with 48 or more
credit hours. Not on
academic probation

3.00
Not on academic
Probation

3.00
Not on academic
Probation

Hours

24 hours each academic
year

24 hours each academic
year

24 hours each academic
year

Reinstatement
Upon Attainment of
Required GPA/
Hours

Yes

Yes, “as an Opportunity
Award”

Yes, “as an Opportunity
Award”

Award Limits

4 years or 8 semesters

4 years or 8 semesters

4 years or 8 semesters







English I, 11, 111, IV
Algebraland Il

Geometry, Trigonometry, Calculus
or comparable Advanced Mathematics

Biology
Chemistry

Earth Science, Physical Science, General Science, Environmental
Science, Biology Il, Chemistry II, Physics, Physics Il, or Physics for
Technology. Effective for graduates of 2008 and thereafter,
Agriscience | and Agriscience Il (two units) may be substituted.

American History
World History, Western Civilization, or World Geography
Civics and Free Enterprise

Fine Arts Survey (or substitute two units of performance
courses in music, dance, or theatre; or substitute two units

of studio art; or substitute one unit of an elective from among
the other subjects listed in this core curriculum)

Foreign Language (both units in a single language)

Computer Science, Computer Literacy, or Business Computer
Applications (or substitute at least one half unit of an elective from
Among the other subjects listed in this core curriculum)

One unit must be chosen from the following:

Geometry, Calculus, Advanced Math-Precalculus,

Advanced Math-Functions & Statistics, Precalculus, Algebra lll,
Probability and Statistics, Discrete Mathematics,

Applied Mathematics Ill, Integrated Mathematics Ill, AP Calculus,
Biology Il, Chemistry Il, Physics, Physics Il, or AP Physics.

TOTAL:

17%

units

units

unit

unit

unit

unit

unit

unit

unit

unit

units

unit

unit











Students meeting all Louisiana School graduation requirements are awarded a state diploma and a
special Louisiana School diploma. Under no circumstances will a Louisiana School diploma be awarded
to a student who has not successfully completed the requirements particular to LSMSA, including Work
Service requirements.

NOTE: In order to receive the Tuition Opportunity Program Scholarship (TOPS), a student must graduate
from a Louisiana high school. As stated in the “Academic Performance” section of this Handbook, if at
any time it appears improbable that a senior will pass a required course, that failing grade will be
grounds for dismissal from LSMSA but will allow the student to enroll in another Louisiana high school.
While extremely rare, this involuntary dismissal may be applied to a senior during his/her final
examinations. This procedure will apply even if the student anticipates attending a college or university
outside of the state.

NOTE: Only those students qualified to receive the prestigious Louisiana School diploma will be allowed
to participate in graduation exercises. In view of the fact that the Senior Recognition Ceremony is an
integral part of the graduation process, students who do not successfully complete the requirements for
graduation will be eligible neither to receive awards nor to participate in the Senior Recognition
Ceremony.

GENERAL DIPLOMA REQUIREMENTS

1. All courses necessary for a state diploma are required
2. Twenty-six Carnegie units will be required for a Louisiana School diploma; and
(See Curriculum Worksheet, used to track a student’s course completion.)
3. Satisfactory completion of Work Service, Seminar in Special Topics, and Special Projects.

VARIOUS PROGRAMS AND DISTINCTIONS (SEE CHARTS ON THE FOLLOWING PAGES)

Chart 1: Minimum Requirements for LSMSA Diploma - for Classes of 2010 and 2011
Chart 2: Minimum Requirements for LSMSA Diploma — beginning with Class of 2012
Chart 3: Graduating With Distinction

Chart 4: Requirements for State Board Honors Curriculum

Chart 5: Requirements for Louisiana Honors Scholarship Program

GRADUATION CEREMONY V. DIPLOMAS

All students and parents/guardians are reminded of the following:

At LSMSA, once a student has successfully completed the course of studies required by the state and/or
the Louisiana School for Math, Science, and the Arts, he/she has a RIGHT to the respective diploma
attached thereto. However, participation in the ceremony of graduation is not a RIGHT at LSMSA.
Participation in the ceremony of graduation at LSMSA is a PRIVILEGE granted only to those students who
successfully complete the course requirements for a high school diploma in Louisiana and successfully
complete the other rigorous course, character, and socialization requirements expected of an LSMSA
graduate. Therefore, the privilege of participating with one’s class in graduation ceremonies is
governed, at a minimum, by both of the following conditions:





1. Successful completion of the course of studies required by LSMSA. Just successfully completing
the course of studies required by the state entitles a student to the state diploma but not the
privilege of participating in the ceremony of graduation at LSMSA; and

2. Certification by LSMSA’s administration that the student has followed fully and faithfully all of
the policies, procedures, and rules of the school’s Academic Handbook and the school’s
Residential Life Handbook to such a degree that the student has earned the privilege of being an
active participant in the graduation ceremony.

SPECIAL NOTE: These policies, procedures, and rules specifically include the sections on suspension and
expulsion as found in the Academic and Residential Life Handbook. However, other egregious acts that
are violative of the “Preamble to the School’s Mission Statement,” the “Mission Statement,” the
“Perspective on the Louisiana School Student,” which description only applies to that insular and
discrete group LSMSA has been founded to serve, and the definition of “socialization” for this insular
and discrete group of students the Louisiana School is commissioned to serve, may be considered by the
administration before bestowing on the student the privilege of being able to participate in the
graduation ceremony.
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Chart 1: Graduation Requirem

ents for LSMSA Diploma CLASS of 2011

2 units lab science, one of which must
be Chemistry (1 lab science
must be completed at LSMSA.
% unit credits from separate
two-semester science courses,
such as PH101L and CH101L,
cannot be combined to meet
this requirement.)

Subject Math, Science, Humanities Curriculum Arts Curriculum *

ENGLISH 4 units (must complete an English each | 4 units (must complete an English each
semester at LSMSA) Students semester at LSMSA) Students
entering as sophomores will entering as sophomores will
take EN110, two of the three take EN110, two of the three
EN311 courses, and two EN311 courses, and two
English electives. Students English electives. Students
entering as juniors will take entering as juniors will take
EN210, one EN311 course, and EN210, one EN311 course, one
one English elective. English elective.

MATH 4 units, including Trigonometry (1 unit | 3 units Trigonometry encouraged (1
must be completed at LSMSA) unit must be completed at

LSMSA)

SCIENCE 1 unit Biology 1 unit Biology

2 units science, one of which must be
Chemistry. (1 lab science must
be completed at LSMSA. %
unit credits from separate two-
semester science courses, such
as PH101L and CH101L, cannot
be combined to meet this
requirement.)

SOCIAL STUDIES

1 unit American History

1 unit WId. His., WId Geog., or W Civ.
% unit Civics or Government

% unit Free Enterprise or Economics

1 unit American History

1 unit WId. His., WId Geog., or
W Civ.

% unit Civics or Government

% unit Free Enterprise or Econ.

FOREIGN LANGUAGE

2 levels of the same language

2 levels of the same language

COMPUTER SCIENCE % unit completed at LSMSA (or [ % unit completed at LSMSA (or
demonstrate competency) demonstrate competency)

HEALTH % unit % unit

PHYSICAL ED 1% unit 1% unit

ARTS 1 unit 1 unit of Survey of the Arts and

3% units Creative or Performing Arts

(must be completed at LSMSA
with maximum of 1% units
from beginning level courses)
Recognition of distinction in
one of the arts may be earned
by successful completion of a
directed study plan.

SEMINAR IN SP TOPICS % unit % unit

SPECIAL PROJECTS % unit % unit

ELECTIVES 5 % units (2 units* must be completed | 3 units

at LSMSA)
*must count toward course load
WORK SERVICE Satisfactory Completion Satisfactory Completion
TOTAL 26 units 26 units

* Students are admitted to the Arts Curriculum following their first semester by invitation of the Arts Faculty only.
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Chart 2: Graduation Requirements for LSMSA Diploma, beginning with Class of 2012

Subject REQUIREMENTS
ENGLISH 4 units

Students entering as sophomores will take

EN110,

Students entering as juniors will take EN210
MATH 4 units

Including - Algebra 1; Geometry; Algebra Il;
SCIENCE 4 units

Including — Biology and Chemistry

SOCIAL STUDIES

4 units

Including — Civics/Govt (%) ; Free
Enterprise/Econ. (%) American History; a unit
from World History, Geography, etc.; a unit
from Specialized Courses

FOREIGN 2 units

LANGUAGE must be of the same language

COMPUTER Not required, but a test will be administered to

SCIENCE all students and CS101 Computer Apps. will be
strongly advised for those who cannot
demonstrate competency

HEALTH % unit

PHYSICAL ED 1% unit

ARTS 1 unit

SPECIAL TOPICS
(Required
Weekends)

% unit each year at LSMSA

SPECIAL
PROJECTS
(Special Projects
Week)

% unit each year at LSMSA

ELECTIVES

4 units
2 units must be completed at LSMSA

WORK SERVICE

TOTAL

Satisfactory Completion
each year at LSMSA

26 units
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Chart 3: Graduation With Distinction from LSMSA

Student applications to pursue Graduation With Distinction must be submitted to the
appropriate area department chair(s) before the end of the 3rd grading period of their junior
year. Students may apply for Distinction in only one area.

A committee of faculty and the student will formulate a proposal that must include 1.5-2.5
Carnegie units (3-5 one-semester classes) above LSMSA graduation requirements in the area in
which they are pursuing Distinction. Students must contact their advisors who will make an
initial determination as to whether or not the student can realistically expect to meet the
following GPA requirements for excellence, leading to eligibility for Graduation with Distinction.

Students must maintain a 3.6 GPA with no grade below a "B" in the courses specific to the
discipline in which they are pursuing Distinction.

Students must maintain a 3.4 GPA overall, with no failing grade on their high school transcript.

The proposal must include either a research paper, performance/exhibition, portfolio, or
comprehensive examination at the conclusion of the project.

The proposal must include a public presentation of the student's work with an opportunity for
guestions from the audience.

Proposals may include course work and/or readings that cross discipline or division lines.
Indeed, such work is encouraged.

Division/Discipline Responsibilities:

Disciplines are encouraged to develop research courses and/or colloquium/seminars that will
meet regularly to provide structure/guidance for students pursuing distinction in the respective

disciplines.

Each division or discipline should establish a committee to examine and approve Distinction
proposals.

Proposals that involve interdisciplinary work should be addressed by a committee consisting of
members of all disciplines connected to the proposal.

The Faculty Committee of the Whole will function as an oversight committee to maintain equity
in the requirements for Distinction.
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Overview

Successful completion of work service assignments is a graduation requirement of all students at the
Louisiana School. The coordinator of student development coordinates the work service program.

Purposes
. To instill in students a sense of service and obligation to others.
. To acknowledge the debt LSMSA students owe Louisiana.
. To help meet the day-to-day needs of LSMSA through work in the school community.
. To create mentoring opportunities between students and LSMSA faculty and staff members.

Learning Objectives

In recognition that learning does not occur solely in the classroom, the student life department
challenges students to learn and to grow by finding balance among the intellectual, emotional, physical,
and social aspects of their lives. As such, the department has established the following learning
objectives to make the work service program a positive developmental experience for our students.

. Students will develop organizational and customer service skills.

. Students will have opportunities to translate classroom knowledge to practical application.

. Students will appreciate and begin to understand the complexities of working with a diverse
population.

. Students will strengthen verbal and written communication skills.

. Students will develop time management skills.

Standards

The following work service standards are held of all students:

. Students will complete three hours of work service weekly, including during exam periods.

. Students will report to work service reliably and punctually.

. Students will perform all work assignments in a satisfactory manner, as determined by their
supervisors.

° Students will treat all students, staff, faculty, alumni, and guests with courtesy and respect.

. Students will use language appropriate for a professional work setting.

. Students will dress appropriately for the location and responsibility of their work service
assighments.

. Students will maintain confidentiality of all privileged information (e.g., student records) with
which they work.

. Students will not read, do homework, or engage in other personal activities during their work

hours unless all of their work assignments have been completed, as determined by their
supervisors.

. Students will refrain from making personal phone calls and sending or retrieving e-mail and text
messages during their work hours.
. Students will notify their supervisors when they are unable to work and both will reschedule and

will complete their missed hours within five business days.





. Students will not schedule work hours conflicting with class periods for which they are

registered.

. Students will maintain accurate records of their work hours, using the time and attendance
method required by their supervisors.

. Students will not use school equipment and office supplies for personal reasons, unless
designated by their supervisors.

. Students will not steal or damage school equipment or office supplies.

Supervisors may establish additional standards and expectations regarding their respective students.
Supervisors must communicate such additional standards and expectations to students before the
fifteenth class day of a semester.

Assignments

Returning students generally are assigned placements in academic affairs and student affairs. New
students generally are assigned placements in dining services, groundskeeping, and housekeeping. The
coordinator of student development reserves the right to assign work service placements regardless of
students’ class standing in order to insure all work service positions are staffed appropriately.

Returning students are provided an opportunity to indicate their work service preferences during the
fourth quarter. New students are provided an opportunity to apply for available positions during new
student orientation.

Re-assignments

Requests for work service re-assignments will be accepted from supervisors through the fourteenth day
of each semester. Student-initiated requests will be accepted only in cases of personal health and
wellness concerns or in order to comply with the provision of reasonable accommodations to students
with documented disabilities. Re-assignment requests will be contingent upon agreement between
both the student’s current supervisor and the student’s prospective supervisor. Final re-assignment
decisions will be made at the coordinator of student development’s discretion.

Terminations

Requests for work service re-assignments after the fourteenth class day of each semester will be
accepted only in cases in which students fail to maintain the school’s minimum work service standards
(i.e., termination). The coordinator of student development will consider termination requests in which
supervisors (1) have documented the incident(s) in which the student has failed to maintain minimum
work service standards, (2) have addressed the concern directly with the student, and (3) have provided
the student with options for remediating the poor performance. Students who are terminated from
their work service assignments will receive evaluations of “unsatisfactory” for the quarter in which they
are re-assigned. Final re-assignment decisions of terminated students will be made at the coordinator
of student development’s discretion.





Attendance

The service students provide through the work service program are valuable to the successful operation
of the Louisiana School. Reliable and punctual attendance is required of all students. Sporadic
attendance and unsatisfactory work performance will not be tolerated.

Absences will be determined as either “excused” or “unexcused.” Students are not required to make up
excused absences. Excused absences include attendance at required school functions, personal illnesses
as indicated by the school nurse, and religious holidays. Other absences may be excused at the
coordinator of student development’s discretion.

Students are required to make up unexcused absences within five business days. Failure to do so will
result in students receiving unexcused absences on their student records. Unexcused work service
absences will count toward a student’s total number of unexcused absences. Work service supervisors
are responsible for notifying the coordinator of student development regarding all unexcused absences.

Students who receive two unexcused absences within the same quarter will earn a work service
evaluation of “unsatisfactory” on their quarter grade reports.

Students who receive three unexcused absences within the same quarter will jeopardize their ability to
remain enrolled at the Louisiana School.

Evaluations
Students are evaluated on work service performance at the end of each quarter, using the scale of
“satisfactory” and “unsatisfactory.” Evaluations appear on students’ grade reports and transcripts.

Students will earn satisfactory evaluations by maintaining the school’s minimum work service standards.

Students generally will earn unsatisfactory evaluations for the following reasons:

. Students receive two or more unexcused absences within the same quarter.

. Students fail to maintain the school’s minimum work service standards, as determined and
documented by their supervisors.

° Students are terminated from their work service assignments.

Work service supervisors will complete and submit a work service evaluation form to the coordinator of
student development for each unsatisfactory evaluation. Such evaluations will jeopardize students’
participation in the privilege system.

The coordinator of student development will conduct a work service review meeting if the coordinator
determines that a student’s poor performance becomes habitual. Together, the student,
parent/guardian, work service supervisor, director of academic affairs, and coordinator of student
development will determine if it is in the student’s best interest to remain enrolled at the school.

Upon the second unsatisfactory evaluation in work service during a student’s enrollment at the school,
the work service, supervisor, the director of academic affairs, and the coordinator of student
development will meet to determine if they will make a recommendation for academic dismissal to the
executive director or if they will consider other options for remediation.





Grievances

Students should attempt to resolve all work service-related grievances through direct interaction with
their supervisors.

If a student feels such an interaction did not satisfactorily resolve the situation, the student should
contact the coordinator of student development for further assistance. The coordinator will contact the
supervisor in an attempt to resolve the situation informally.

If such action leads to no resolution, students may utilize a formal complaint procedure. The student
must submit a formal, written grievance to the coordinator of student development within 10 days of
the initial action or condition. The coordinator will again discuss the grievance with the supervisor and
make a written decision in consultation with the director of student life within 10 working days of
receiving the formal grievance.

The coordinator of student development will direct grievances of a serious nature to the human
resources office. The student’s grievance must be in writing. The human resources director has the
discretion to act on the student’s complaint or to designate another administrator to respond to the
student in writing within 10 days. The decision of the human resources director, or a designate, is final.
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Student: Advisor:
LSMSA Graduation Requirements--Core 4 Curriculum
(beginning with the graduating class of 2012)
Subject Graduation Requirement Units Grade Courses Completed TOPS
English 1 unit English I, 1uEngl
1 unit English II; and 1 unit EN210; 1uEngli
and Brit or World Lit and .5 unit Eng elec 1u. Engll
OR 1lu. Eng IV
1 unit EN110; Am Lit and .5 unit Eng elec;
and Brit or World Lit and .5 unit Eng elec
Mathematics 1 unit Algebra | lu. Algl
1 unit Geometry 1 u. Geom
1 unit Algebra ll 1u. Algll
1 unit from Financial Math, Senior
Applications in Math, Adv Math |, Adv
Matbh Il, Pre-Cal, Calculus, Prob and Stat,
Discrete Math*
Science 1 unit Biology 1u Biol
1 unit Chemistry 1u Chem
2 units from Physical Science, Int Sci, 1u Phys Sci
Physics I, Physics of Technology |, Aerospace 1u Adv Math
Sci, Bio Il, Chem Il, Earth Sci, Environmental Sci, or Sci*
Physics I, Physics of Technology Il, or Anat and
Physiology*
(Students may not take both Physical and Int. Science)
Social Studies .5 unit Civics .5u Civics
.5 unit Free Enterprise .5u Free Ent
1 unit American History 1u Am Hist
1 unit W Hist, W Geog, W Civ, or AP Eur Hist 1u W. Hist
1 unit from the list immediately above, Law
Studies, Psychology, Sociology, or African
American Studies
Foreign Lang 2 units (and levels) of the same language 2u same
language
Health .5 unit
Phys Ed 1.5 units
Arts 1 unit Fine Arts Survey |1u FAS* |
OR
1 unit Art, Dance, Music, Theat, or App Arts
Electives 4 units (2 units must be completed at LSMSA) .5u Comp.**
Science
required for
TOPS

Students must also successfully complete .25 unit Special Projects, .25 unit Special Topics, and Work Service each year at LSMSA.

*Refer to www.osfa.state.la.us for a complete list of TOPS requirements.

**Incoming students will be given a Computer Science placement test. Computer Science courses will count toward elective credits.






Louisiana School for Math, Science, and the Arts

Dance Guest Registration Form

LSMSA welcomes guests at our school dances. The following policies apply to students and guests:

1. AIll LSMSA rules and regulations are in effect at all times, including, but not limited to, alcohol, tobacco, and illegal
substance usage, appropriate conduct, and appropriate dress. LSMSA reserves the right to use alcohol detectors

on LSMSA students and their guests at dances.

2. Guests must be between the ages of 14 and 20 and enrolled in high school or college. If the guest is in college, the
LSMSA student must contact the director of student affairs in advance to receive further instructions.

3. Suspended students or former students who withdrew pending disciplinary action may not attend school dances.

4. All students and guests entering the dance must present an appropriate picture ID.

5. The student and guest must enter and leave the dance together. Students and guests must arrive at the dance no
later than 9:00 p.m. and must remain at the dance until at least 10:30 p.m.

6. The LSMSA student is responsible for the behavior of the guest and is subject to disciplinary action for violations.

This form must be submitted to the student affairs office (Fax: 318-357-3273) by 3:00 p.m. on the Monday

before the dance.

Student’s Name:

Guest’s Name:

Student’s Signature:

Guest’s Signature:

Student’s Parent’s Name:

Guest’s Parent’s Name:

Parent’s Signature:

Parent’s Signature:

Will the above-named guest be staying overnight in an LSMSA residence hall?

|:|Yes |:|No

If, yes, please complete the Overnight Guest Permission at the bottom of the page.

This section must be completed by the principal of the guest’s high school.

Principal’s Statement: The above-named student from

School is in good

standing and is not currently under suspension or has not been expelled or recommended for expulsion.

Principal’s Signature

Phone Number

Overnight Guest Permission

If a student’s guest is of the opposite gender, the hosting student must find a student in the appropriate residence hall
who will serve as an overnight host for the student. Additionally, when hosting a student overnight, the roommate of

the overnight host must agree to having a guest in the room.

Name of overnight host:

Host’s signature:

Name of host’s roommate:

Roommate’s Signature:

Parental Permission for Overnight Stay (required for guests under 18 years of age)

My signature below indicates that | give permission for my child to stay overnight in the appropriate residence hall on the
LSMSA campus. My child and | both agree to adhere to the LSMSA rules and regulations. Further, | understand that the
school’s insurance does not cover individuals who are not currently officially affiliated with LSMSA and | am aware that
my family policy should cover any accident that occurs while my child is on the campus.

Guest’s parent’s signature:

Date:

For Office Use Only:  Guest Permission Verified:

Overnight Guest Permission Verified







Terms used in this handbook not defined by state law include the following:

Academic Probation:
The academic standing of a student who earns a D in any course at the end of any grading period.

Disciplinary Suspension:

A student is suspended from campus to parental/guardian custody. Assignments will be provided for
missed classes and an opportunity to turn in assignments or take exams will be provided by each
instructor. Limits for the completion of these assignments and exams will be delineated. This is
coordinated by the director of academic affairs. Absences are recorded as excused. Disciplinary
suspensions are not part of a student’s permanent record, but may be reported when requested by
colleges, universities, or other secondary schools to which the student seeks admission.

Closed Campus:
The period from 6:30 a.m. to 2:00 p.m., Monday through Friday, in which students are prohibited from
signing-out to off-campus destinations, except for medical reasons, etc.

Curfew:
The period of time during which students are required to be in their respective residence hall, as
published in the Academic and Residential Life Handbook or as modified by the administration.

Disciplinary Action:

The disciplinary standing of a student who commits a major infraction. The four levels of disciplinary
action include disciplinary warning, disciplinary probation, disciplinary suspension, and disciplinary
dismissal.

Grading Period:
A half-semester period of approximately nine weeks as specified in the school calendar.

In-House Suspension:

The student is assigned to a room in the residence hall during non-school time, and the coordinator of
student development makes decisions regarding sanctions and those activities which will be prohibited.
A student who does not comply with in-house suspension or who encourages other students to
interfere with his or her suspension will be placed on disciplinary suspension.

Lights Outs:
The time at which students are required to be in their assigned residence hall rooms and maintaining an
environment conducive to sleep.

Open Campus:
The period in which students are permitted to sign-out to off-campus destinations.

Public Displays of Affection:

Any behavior that under normal circumstances would be confined to private behavior that occurs in a
public space. Examples include, but are not limited to, the following:

. Extended or suggestive kissing, hugging, or touching

. Sitting or lying on top of another individual





Room Check:
A “roll call” taken to verify that students are in the residence halls at required times.

Speed bump
The period between 2:00 p.m. and 7:00 p.m. during which students must return to their residence halls

and check-in with staff members stationed at the front desks.






Louisiana School for Math Science and the Arts

INDIVIDUALIZED EMERGENCY MEDICAL PLAN

This form must be filled out for any student with a medical diagnosis such as asthma, migraines, etc.
This form will be shared with your child’s teachers, student life advisor, coaches and field trip staff.

Student’s Name: Age: | Physician: Physician’s Phone:
( )
Father's Name: Father's Day Phone: | Mother’'s Name Mother’s Day Phone:
( ) ( )
Emergency contact other than the parent: Relationship to student: Day Phone:
( )
Diagnosis:
When this happens... Do this...
Diagnosis:
When this happens... Do this...
Diagnosis:
When this happens... Do this...

If an emergency occurs:

1) Stay with the student
2) Call for help or 911
3) The following staff members are trained to deal with emergencies:

e Residential Life Staff Members
Rose Baker, CNA
Dale Clingerman

« Jackie Jacoby







Louisiana School for Math, Science, and the Arts

MEDICATION ORDER

copies as needed.

This form must be completed by a licensed physician or dentist.
This form must be filled out for EACH prescription medication taken. Feel free to make additional

Student’s Name:

Date:

Diagnosis:

Medication:

Dosage: Route:

Time of Administration: Special Instructions:

Date of Order:

Date of Discontinuation:

Other Medical Conditions:

Allergies:

If you see this...

Observe for these specific side effects, contraindications, or possible adverse reactions:

STUDENT SPECIFIC EMERGENCY CARE

Do this...

Other medications being taken by the student:

Date of next visit or when advised to return to physician or

Consent for self-administration (provided the nurse determines it

dentist: is safe and appropriate in the school setting)?
UdYes UNo
Name of licensed physician or dentist: Phone Number: Fax Number:
( ) ( )
Street Address: City State Zip:
Signature of Licensed Physician/Dentist Date

THIS FORM IS REQUIRED 1E YOUR CHILD WILL BE TAKING A PRESCRIPTION MEDICATION.

A SEPARATE FORM IS REQUIRED FOR EACH PRESCRIPTION MEDICATION.






Interactive Maps of Natchitoches can be found at:
Note that College Avenue has been renamed University Parkway

Bing Maps
http://www.bing.com/maps/default.aspx?encType=1&wherel=Natchitoches%2c+Louisiana&gpvt=natc
hitoches+city+map&FORM=Z7FD1

Map Quest
http://www.mapquest.com/maps?city=Natchitoches&state=LA




http://www.bing.com/maps/default.aspx?encType=1&where1=Natchitoches%2c+Louisiana&qpvt=natchitoches+city+map&FORM=Z7FD1�

http://www.bing.com/maps/default.aspx?encType=1&where1=Natchitoches%2c+Louisiana&qpvt=natchitoches+city+map&FORM=Z7FD1�

http://www.mapquest.com/maps?city=Natchitoches&state=LA�




Louisiana School for Math, Science, and the Arts

Request for Overnight Guest
(18 years of age or older)

This request must be submitted to the Coordinator of Residence Life no later than 24 hours prior to guest’s arrival.
Guests must check in at the Residence Hall Front Office upon arrival and upon departure.

To Be Completed by the LSMSA Student:

Student’s Name (host) Student Room Number

Name of Parent/Legal Guardian Phone Number for Verification

Permission of roommate to have an overnight guest:

Roommate’s Signature

I am aware that | am responsible for the behavior of my guest at all times. Guests should be accompanied by an LSMSA student at
all times.

Student’s Signature Date
To Be Completed by Guest: Gender
Male / Female
(Please circle)
Guest’s Name Date(s) of Stay

Person to be notified in the event of an emergency:

Name and Relation to Guest Telephone Number

My signature below indicates that | agree to adhere to the LSMSA rules and regulations. In order to insure compliance with the
rules and regulations of LSMSA, | agree to ask clarifying questions if uncertain of an activity prior to performing the same.

Further, I understand that the School’s insurance does not cover individuals who are not currently officially affiliated with LSMSA
and | am aware that my personal policy should cover any accident that occurs while I am on the LSMSA campus.

Guest’s Signature Date

To Be Completed by LSMSA Staff:

Verbal permission received from host parent: SLA: Date:

CRL Approval: Date:

Avrrival Time/Date: Staff: Departure Time/Date: Staff:







Louisiana School for Math, Science, and the Arts
Request for Overnight Guest
(Under 18 Years of Age)

This request must be submitted to the Coordinator of Residence Life no later than 24 hours prior to guest’s arrival.
Guests must check in at the Residence Hall Front Office upon arrival and upon departure.

To Be Completed by the LSMSA Student:

Student’s Name (host) Student Room Number

Name of Parent/Legal Guardian Phone Number for Verification

Permission of roommate to have an overnight guest:

Roommate’s Signature

I am aware that | am responsible for the behavior of my guest at all times. Guests should be accompanied by an LSMSA student at
all times.

Student’s Signature Date
To Be Completed by Guest: Gender
Male / Female
(Please circle)
Guest’s Name Date(s) of Stay

Person to be notified in the event of an emergency:

Name and Relation to Guest Telephone Number

My signature below indicates that | give permission for my child, , to stay overnight in the appropriate residence hall
on the LSMSA campus. My child and I both agree to adhere to the LSMSA rules and regulations. In order to insure compliance with the
rules and regulations of LSMSA, my child and | agree to ask clarifying questions if uncertain of an activity prior to performing the same.

Further, I understand that the School’s insurance does not cover individuals who are not currently officially affiliated with LSMSA and |
am aware that my family policy should cover any accident that occurs while my child is on the LSMSA campus.

Signature of Guest’s Parent/Legal Guardian Date Guest’s Signature Date

To Be Completed by LSMSA Staff:

Verbal permission received from host’s parent: SLA: Date:

CRL Approval: Date:

Avrrival Time/Date: Staff: Departure Time/Date: Staff:







Louisiana School for Math, Science, and the Arts

Student Information and Permission

Section I. Student Information

Student’s Name: Name student goes by (if different):

Home City: Email: Cell Phone:

Student primarily resides with: (Check one. If student splits time between two homes, check all that apply.)

1 Mother and Father 1 Mother L] Father 1 Mother and Step-Father [ Father and Step-Mother

[ Legal Guardians 1 Other:

Section Il. Parent/Guardian Information
Please provide contact information for all parents/guardians.

1.Parent/Guardian’s Name: Relationship to student:
Authorized to receive progress reports? [1Yes [ No Authorized to grant permissions? [Yes [1No
Daytime Phone: [d Home [ Cell OWork  Email:

2.Parent/Guardian’s Name: Relationship to student:
Authorized to receive progress reports? [1Yes [ No Authorized to grant permissions? [lYes [1No
Daytime Phone: [ Home [ Cell OWork  Email:

3.Parent/Guardian’s Name: Relationship to student:
Authorized to receive progress reports? [Yes [ No Authorized to grant permissions? [Yes [1No
Daytime Phone: [dHome [ Cell O0Work  Email:

4.Parent/Guardian’s Name: Relationship to student:
Authorized to receive progress reports? [IYes [INo Authorized to grant permissions? [lYes [1No
Daytime Phone: [dHome O Cell O Work  Email:
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04/10





Student’s Last Name:

Student’s First Name:

Section Ill. Riding Permission

Note: Riding permission includes the permission to ride in Natchitoches, to and from home,
to and from interscholastic sports (if applicable), and for the weekend driving privilege (if
earned.) Parents/Guardians may limit riding permission to specific destinations only, by
listing these limitations in the space provided.

Example:

John Doe Home only

William and Jane Smith All destinations

The above-named student may ride with the following drivers.

Name Destination(s)

By my signature below, | certify that:

e  The sole purpose for this request is for transportation and, as the parent/guardian for
the above-named student, | assume responsibility for all risks involved and release the
Louisiana School, its board members, administration, and employees from all liabili-
ties involved herein, except gross negligence.

e  The above-named student and | have read and understand all rules pertaining to rid-
ing with others as set forth in the student handbook. We understand that in the
event of violations of these policies, the right to ride with others may be revoked, and

that we retain full responsibility for ensuring that our child has

- Office Use Only
transportation to and from school.

Verified:

Signature of Parent/Legal Guardian Date Date:

Section IV. Driving Permission

The above-named student may use his/her vehicle for the
following purposes. (Check all that apply.)

O Driving to and from home
[ Driving to and from interscholastic sports practices/competitions
[0 Weekend driving in Natchitoches (earned privilege)

The above-named student may provide transportation to the
following passengers for the purposes specified above, unless
otherwise noted.

Name Destination(s)

By my signature below, | certify that:

®  Asthe parent/guardian for the above-named student, | assume responsibility for all
risks involved and release the Louisiana School, its board members, administration,
and employees from all liabilities involved herein, except gross negligence.

e  The above-named student and | have reviewed and understand the driving policy as
set forth in the student handbook. We understand that the use of an automobile is a
privilege which can be revoked in the event of violations of these policies, and that |

am responsible for transportation for my student in the event

. - . Office Use Only
that he/she is prohibited from driving. e Sseon

Verified:

Signature of Parent/Legal Guardian Date Date:
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Student’s Last Name: Student’s First Name:

Section V. Extracurricular and Co-curricular Activities and Trips

Please indicate if your student may participate in the following school-related activities. (Circle one)

1. The above-named student has permission to participate in school-related academic and residential life out-of-town | yas  No
trips which do not include an overnight stay.

2. The above-named student has permission to participate in overnight trips, provided verbal permission is granted.
(Overnight trips may or may not be school-related, but staff will call to obtain verbal permission from the parent/quardian before Yes No
approving any overnight trip. By selecting “no” you are indicating you will provide written permission for any overnight trips.)

3. The above-named student may participate in interscholastic sports. Yes No
(Copy of birth certificate is required for participation in sports at Natchitoches Central or St. Mary’s High School.)

4. The above-named student may perform work service with one of LSMSA’s off-campus partners. Yes No

Insurance Information and Release and Waiver of all Claims

¢ | understand that the Louisiana School may not have insurance to cover injury to my child while participating in extracurricular and co-curricular
activities and trips. | represent that the appropriate coverage for my child has been/is being arranged by me through my own insurance carrier.

e If emergency medical treatment is required during a school-related activity | consent to the trip/sports supervisors consenting to the treatment at their
discretion.

¢ | request that my student be allowed to participate in extracurricular and co-curricular activities and trips and hereby consent to his/her participation.

¢ In exchange for the permission granted to my child by the Louisiana School for Math, Science, and the Arts (hereinafter “Louisiana School”) of the City
of Natchitoches, State of Louisiana, to participate in extracurricular and co-curricular activities and trips conducted during the school year; except as
prohibited by LA C.C. Art. 2004 and LA R.S. 9:2798.1, | hereby release the Louisiana School, its agents and employees, and the Louisiana School Board of
Directors from actions, causes of action, damages, claims and demands which I, my heirs, executors, administrators or assigns may have against the
Louisiana School and other above described parties, for personal injuries which my child may incur by participating in extracurricular and co-curricular
activities and trips.

Release made , by
(Date) (PRINT Parent/Guardian’s Name)

I, the undersigned, have read this release, understand all of its terms, and execute it voluntarily.

Office Use Onl
Verified:

Signature of Parent/Guardian Date Date:
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Student’s Last Name: Student’s First Name:

Section VI. Additional Information

The following information is necessary so that we can provide the necessary supports for your student. We are mindful of the sensitivity of this informa-
tion and would like to assure you that your family’s confidentiality is important to the school. Specific information will be shared only with individual

LSMSA professional staff on an as needed basis.

A.

Custody Agreements/Guardianship Papers: If the student does not live with both parents OR if the parents live out-of-state, the appropriate docu-
mentation must be submitted to the student affairs office. In the event of difficult or contested arrangements, it is important that LSMSA be provided

explicit instructions regarding sign-out, visitation, and communications, and any legal documentation supporting said instructions.

Please check one:
[J Not applicable. There are no custody or guardianship agreements in place for my child.

[ Custody/Guardianship agreements and specific instructions have already been submitted or are attached.

Residential Accommodations: If your child has any medical conditions, physical conditions, or serious allergies for which accommodations are
requested, please explain.

Please check one:
[ Not applicable. My child has no medical conditions, physical conditions, or serious allergies for which we are requesting accommodations.

[ Information regarding my child’s medical conditions, physical conditions, or serious allergies and requested accommodations is attached.

Psychiatric/Psychological History: If your child has been diagnosed with or exhibited signs of psychological/psychiatric difficulties (e.g., depres-
sion, anxiety, eating disorders, substance abuse, self-injurious behavior), please explain. If he/she has received treatment for such behaviors or
disorders please describe the nature of the treatment, the length and frequency of the treatment, and any recommendations or outcomes (e.g.,
medications that were prescribed, follow-up) that resulted. Please note if your child will continue receiving treatment while at LSMSA and what,
if any, arrangements have been made.

Please check one:
[ Not applicable. My child has not been diagnosed with or shown signs of psychological/psychiatric difficulties.

[ Pertinent information regarding my child’s psychological/psychiatric history and treatment is attached.

OPTIONAL INFORMATION

Information for Student Life Staff: What information about your student would you like to share with his/her student life advisor (SLA)? The SLA will

probably be the staff member who sees your child most on a daily basis and will work to get to know your child and to develop a trusting and suppor-
tive relationship with him or her. What should the SLA know about your child in order to best help his/her transition to LSMSA? What are your child’s

strengths and weaknesses? Likes and dislikes? What concerns do you have? What type of supports might be helpful to address these concerns?

Please attach any such information on a separate sheet. This information will be provided directly to the student life advisor.
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NSU
Watson
Library

CPT - Center for Performance and Technology
HSB - High School Building
MAB - Music and Art Building

E Parking






With parental/guardian permission, students are allowed to bring automobiles to campus.
Aside from a few exceptions, students may use automobiles for transportation to and from
home only.

Students who bring an automobile to campus must park in the designated areas and must
register the automobile and purchase the appropriate parking permit from the NSU Security
Office.

Prior to leaving campus, students must sign-out and list all passengers who will be in their
automobile and must receive student life advisor approval.

Students who drive must sign-in and turn in all keys to the automobile at the residence hall
office immediately upon their return to campus.

NOTE: Having an automobile at LSMSA is a privilege and is intended for the express purpose of
travel to and from home. This privilege can be revoked at any time if a student does not follow
the driving and riding rules. A student may also lose his/her privilege of having an automobile
on campus for transportation purposes or lose the right to transport other Louisiana School
students in his/her automobile if, in the professional objective opinion of the administration, the
automobile is operated in less than a responsible manner.

NOTE: With exemplary academic and residential performance, a student can earn the privilege
of automobile use on weekends. (see “Privilege System”)






Bicycles are permitted and racks are provided at each residence hall and the high school
building. If students do have bicycles on campus, locks are required for the same. LSMSA will
not assume liability for lost or stolen bicycles. The student should be sure that his/her bicycle is
covered in the family’s homeowner’s policy before bringing the bicycle on campus. Parents are
encouraged to keep a photograph and description of the bicycle on file in the event that such
information is needed and students must register their bicycles with the office in their residence
halls.






Living in a residence hall community is an experience capable of enhancing personal growth and
discovery. It requires cooperation and patience with others and tolerance for new situations,
policies, procedures, and rules. A student’s acceptance to attend LSMSA constitutes an
agreement to assist in the creation of a community that encourages academic success and
personal growth. In order to maintain this community, students are expected to abide by and
support the school’s requirements and expectations. Community success will depend on the
cooperative efforts of all.

Purpose Statement

Living and learning at LSMSA is an exercise in guided independence — students are granted a
great deal of freedom, but with great freedom comes great responsibility The mission of the
student affairs program is to help students learn from their experiences at LSMSA through well-
structured community guidelines and the support and supervision necessary to promote the
students’ safety and well-being. LSMSA strives to present students with guidance and
information about life options, realistic consequences, and personal responsibilities at their
home away from home.

Student Affairs Staff
Director of Student Affairs

The director of student affairs (DSA) oversees all aspects of residential life and student development
and serves on the executive director’s administrative council.

Coordinator of Student Development

The coordinator of student development (CSD) is responsible for programs of student leadership,
community service, work service, and student discipline and reports to the director of student
affairs.

Coordinator of Residence Life
The coordinator of residence life (CRL) is responsible for supervising and monitoring the living and
learning environment in the residence halls and reports to the director of student affairs.

Student Life Advisors

In addition to a variety of responsibilities throughout the residential life program, the student life
advisor (SLA) is directly responsible for the students on his/her hall, serving as an advocate and a
first line of support, disseminating information, holding hall meetings, and helping to relay,
interpret, and enforce Louisiana School policies. The SLA is responsible for establishing and
maintaining a positive learning environment on his/her hall and reports directly to the coordinator
of residence life.

Academic Support Coordinator

The Academic Support Coordinator primarily is responsible for supporting students in their academic
endeavors and success. The coordinator oversees remediation for students who are experiencing
academic difficulties. The Academic Support Coordinator reports directly to the coordinator of
student development.

School Nurse
The school nurse provides general health, wellness, and medical care to students. The nurse





schedules students’ local medical appointments, administers both prescription and over-the-
counter medications, provides basic first aid services, and coordinates wellness events, including
blood drives and vaccination clinics. The nurse also serves as a consultant and resource both to
academic and student life members.

Nurse’s Assistant

The nurse’s assistant assesses and responds to student medical needs, provides local
transportation for medical appointments, and assists with the management of the health
services office.

Coordinator of Athletics and Recreation
The coordinator of athletics and recreation manages the school’s interscholastic athletics
program, ensures students’ athletic eligibility compliance, and manages the school’s athletic and
fitness facilities. The coordinator additionally provides intramural and recreation activities for
students of all experience and skill levels.

Desk Attendants

The Desk Attendants work at the front desks of the residence halls. They answer the office
phones and greet visitors entering the building. They are trained to approve student sign-out
cards and to accept parent phone calls pertaining to permission changes. Additionally, they may
be trained to administer over-the-counter medications to students. The Desk Attendants
contact the student life advisor on duty for any needs that fall outside the scope of their
training. The Desk Attendants report to the Residential Life Office Manager.





		Purpose Statement

		Student Affairs Staff




Students are allowed to keep personal cell phones, PDAs, i-Pods, or other electronic
communication devices (“cell phones”) for use in the residence hall or when signed-out to go off
campus. This permission does not extend to pagers.

Cell phones must not be used in any instructional area on the high school campus during the
regular school day (Monday through Thursday from 7:30 a.m. to 5:30 p.m. and Friday from 7:30
a.m. to 4:00 p.m.) or during any school event. Instructional areas include the High School
Building, the Music and Arts Building, the Center for Performance and Technology classrooms,
and the Gym. Placing or receiving a call, voicemail, or text message is considered use of the
device. This includes incoming calls/text messages (ringing or vibrating) that are not answered.
If cell phones are visible in the above-mentioned restricted areas and times, they will be
confiscated. These policies apply to all wireless earpieces, as well.

LSMSA assumes no responsibility for lost or stolen cell phones and/or unauthorized calls made.
The residential life staff shall not be responsible for holding or storing cell phones for students,
nor shall they be responsible for monitoring student phone usage, beyond the parameters
established in the Code of Conduct.

For day, time and location restrictions, refer to the “Telephone Use” policy in the Code of
Conduct.






The intent of LSMSA’s dress code is to maintain an environment conducive to education, which
promotes healthy and appropriate choices, while still allowing students some latitude for
personal preferences in dress and grooming. A wide variety of dress and grooming will be
considered permissible, so long as it is not disruptive to the educational process, does not
constitute a threat to the safety and health of self or others, and is not in violation of an
applicable law, statute, or ordinance.

Examples of student dress which have the potential to disrupt the educational process or
residential environment include:

e Inappropriate clothing such as see-through apparel, bare midriffs, and short-shorts or
short skirts — shorts and skirts must fall below the tips of the fingers when a student is
standing with arms held at the sides;

e C(Clothing containing any messages or decorations which are profane, lewd,
pornographic, inappropriately suggestive, or which may serve to create a disturbance or
distraction among the community;

e (Clothing containing any messages or decorations which promote (or suggest/encourage
the use of) substances such as alcohol, tobacco, or illegal drugs;

e Visible underwear or garments resembling underwear.

Hair should be groomed appropriately and may not be dyed in unconventional colors. Hats,
house shoes, and pajamas may not be worn in academic buildings or public gathering places,
including residence hall lobbies. These items may be worn in hall areas of the residence hall, as
determined by the residential life staff member on duty. All faculty and staff members have the
right to declare a student’s attire inappropriate and may require a student to return to his/her
room to change, even if this results in an unexcused absence from a class or required event.

Additionally, the dress code seeks to help students understand the importance of professional
dress and grooming. For certain school events, students will be required to wear professional or
formal dress. Students selected for the school’s Ambassador program will accept dress
standards when they are in service. Students representing LSMSA off-campus will dress
appropriately as determined and explained to participants by sponsors of the event. In all such
instances, guidelines are provided in advance and students must comply with these dress and
grooming requirements.






RESIDENCE HALLS

Students live on campus in residence halls. Caddo Hall is the female residence hall and
Prudhomme Hall is the residence hall for males. Whenever the residence hall offices are open, a
staff member may be reached by phoning the front desk of the residence hall. The number for
Caddo Hall is 318/357-3180. The number for Prudhomme Hall is 318/357-3181.

RESIDENCE HALL OPENING/CLOSING HOURS
The residence hall offices are open during the following hours:

. Mondays-Thursdays: 7:00 a.m. - 10:00 p.m.
. Fridays: 7:00 a.m. -12 midnight

. Saturdays: 8:00 a.m. - 12 midnight

. Sundays: 8:00 a.m. - 10:00 p.m.

Ordinarily, students may not enter or exit the residence halls prior to the opening or after the
closing of the offices. Students needing to do so must make prior arrangements with a student life
advisor. In the interest of student safety, all exterior doors are alarmed whenever the residence hall
offices are closed.

COMMON AREAS WITHIN THE RESIDENCE HALLS

Students must follow all established and posted procedures, rules, and guidelines regarding use
of public facilities such as lounges, kitchens, and activity areas. Students must cooperate in
keeping public areas clean, as facilities will be closed if students abuse them.

COMPUTER LABS

Computer labs are available for student use in each residence hall. Computer labs will be closed
at lights-out and will reopen when the front desk opens the following day. Students may have
personal computers in their rooms. Wireless internet access is available in student rooms,
requiring a Wireless G network card (not provided) for access. The wireless system is turned off
from midnight until 6:00 a.m. Monday through Friday and may be turned off during the school
day if student use interferes with the school’s business operations. LSMSA students are
required to abide by policies, procedures, and standards set forth by the school when accessing
the internet. Any student found guilty of using the internet for inappropriate and unauthorized
purposes is subject to disciplinary action, including dismissal from LSMSA. Concerns or questions
regarding the LSMSA computers or wireless access should be reported to
computing@Ismsa.edu.

KITCHENS

Kitchen facilities (including oven/stove, microwave, and sink) are available for student use in
each residence hall. Some basic cookware is available, but students are encouraged to provide
their own utensils and cookware. Kitchen facilities are not equipped with refrigerators;
however, students may keep small refrigerators (no larger than four feet in height or 4.9 cubic
feet and using no more than 120 volts or 2.4 amps of power) in their rooms. Students are
responsible for cleaning the kitchens after each use.

LAUNDRY ROOMS

Coin-operated washing machines and dryers are available for student use in each residence hall.
Laundry rooms are available at any time except after lights out. Students must provide their own
detergent and will need quarters to operate the washers and dryers.
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LOBBIES / LOUNGES

Several lounges are available in each residence hall. Televisions, VCRs, and DVD players are
available for student use in these areas. Many lounges are also equipped with microwaves,
toasters, and coffee pots.

PRACTICE ROOMS

Practice rooms are available in each residence hall for students to practice instrumental or vocal
performance. Students wishing to use these rooms must sign-out the key at the front desk of
the residence hall. Following their practice, students must return the key to the front desk.
Students are responsible for the practice rooms and the keys to the practice rooms while the
keys are in their possession. Practice rooms may be used anytime except during quiet hours and
after lights-out.

DINING HALL

Students must show their IDs upon entry to the dining hall. Meals are served cafeteria style. At
the conclusion of each meal, students will clean their tables and carry their trays, along with the
flatware and disposable items, to the wash line. At no time may prepared food, drinks, utensils
and/or flatware be taken out of the cafeteria. Students with special dietary needs should
contact the Food Services Director prior to the start of the school year. The Food Services
Director, in conjunction with the school nurse, may require certain information to be provided
by the student’s parent/guardian and/or treating physician in order to meet the special dietary
needs of the student and address any health and safety concerns related to such dietary needs.

LSMSA provides food service every day that school is in session. Dinner is not provided on the
nights that students return from extended weekends or holidays or on the nights of special

dances.

Hours of Service:

Week Days Saturday and Sunday
Breakfast 7:30 a.m.—9:00 a.m.
Lunch 10:45 a.m. —1:15 p.m. 10:45 a.m. —1:15 p.m. — Brunch
Dinner 5:30 p.m.—=7:00 p.m. 5:30 p.m. —=7:00 p.m.

STUDENT ACTIVITY CENTER (SAC) / GYM

The Student Activity Center provides a place to study between classes or relax during evening
free time. There is a TV room, foosball table, pool table, ping-pong table, and vending
machines.

During the regular school day, the SAC is intended to be a place for study and quiet socialization.
Students are not allowed to play any of the table games during these hours, and the television,
if on, is to be tuned to a news channel or other educational programming. Occasional exceptions
may be approved by the director of student affairs.

When the SAC is open during the evening or on the weekends, students may watch television or
movies and utilize the other equipment that is provided.





Students must behave appropriately and show respect for other students and the student affairs
staff at all times. Students must use all equipment appropriately, dispose of all trash, clean any
spills immediately, and keep noise to a reasonable level.
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A student’s personal privacy will be respected within the bounds of law and reason. School
officials will not engage in arbitrary invasions of a student’s privacy. However, since LSMSA is a
boarding facility, the right of in loco parentis (in place of the parent/guardian) will prevail. Thus,
for health, safety, and pedagogical reasons, the faculty, staff, and administration reserve the
right to inspect school buildings, rooms (including student rooms), desks, lockers of any student,
or any other area of any school building or school grounds under the jurisdiction of LSMSA.
These inspections will be based on reasonableness under all circumstances.

Room Inspection
The general appearance of student rooms will be checked periodically. Room inspection may be

announced or unannounced. An inspection for general appearance is not a search. Students
are responsible for the upkeep of their rooms.

Once a week, at a designated time, a residential life staff member will inspect student rooms for
safety, cleanliness, and neatness. This includes the overall condition of the room, closets, and
refrigerators, including freezer compartments.

Any unsafe condition noticed by a student life advisor must be rectified immediately. Failing
room inspection will result in a loss of privileges until the corrections have been made.

At any time, a staff member may require that students correct the condition of their rooms.

Bathrooms
Caddo Hall residents are solely responsible for cleaning their bathrooms, including mirrors,
sinks, toilets, showers, and floors and therefore for providing the cleaning supplies.

Prudhomme Hall has community bathrooms, so residents are not generally responsible for their
cleaning, but must pick up after themselves and help to maintain a level of cleanliness in these
public facilities. Failure to do so may result in students being assigned cleaning duties or other
sanctions.

Maintenance Inspections
During vacation periods, the school reserves the right to inspect the residence hall rooms for
health, safety, and maintenance reasons.

Maintenance inspections will be conducted in a reasonable and uniform manner; such
inspections shall be conducted on a periodic basis and shall not be arbitrarily limited to any one
class or group of students.






Families in the Natchitoches area volunteer to act as host families for those students who wish
to participate in the host family program. Host families typically provide a home away from
home for Louisiana School students. Families who participate in this program may provide
home-cooked meals and transportation to church, movies, or shopping. Students may complete
an application at any time if they wish to participate in the host family program. Reasonable
efforts will be made to match the student with an available host family.






Students will be issued a student ID card, which must be worn at all times when on the LSMSA
campus during the regular school day (Monday through Friday from 7:30 a.m. until 5:30 p.m.),
or during any required assembly. ID cards must be worn in a visible location, above the waist,
preferably using the provided lanyard. ID cards are required to eat in the cafeteria and to check
out books from Watson Library. Students are expected to carry their ID cards at all times and
shall not damage or deface their ID cards or alter them in any way.

The charge to replace a lost, damaged, or altered ID card is $5.00. Students must make payment
in the Business Office in order for lost or damaged cards will to be replaced.






Information is provided to students in a variety of ways. Students may obtain information
through notices in their mailboxes, e-mail, nightly announcements, bulletin boards, the weekly
bulletin, hall meetings, and assemblies.

Assemblies
School-wide assemblies will be held periodically to share information and to make special
presentations. Attendance at assembilies is required of all students.

Bulletin Boards and Electronic Messaging Boards
Bulletin boards are provided in each building for the dissemination of general information about

public events and opportunities. Bulletin boards are not used to promote an individual’s ideas
or opinions. Some space is available in the HSB, CPT, and SAC for club-related postings. All flyers
must be approved by the student affairs office before they may be posted, and the sponsoring
organization’s name must be listed on all materials. Notices should not be posted on exterior
doors or windows. Anything improperly posted will be removed.

Announcements for the Electronic Messaging Board may be left at the student affairs office, and
will be displayed as time and space allow.

E-mail

Faculty and staff will distribute information via the e-mail to the students’ Gaggle accounts
and/or course-based accounts that are established by the school for students. It is the student’s
responsibility to check these accounts on a regular basis, since they will be held accountable for
information communication.

Hall Meetings
Hall meetings will be held as needed. Attendance is mandatory.

Nightly Announcements
Announcements will be made in the residence halls Sunday through Thursday nights.

Announcements will be read over the intercom or posted to student e-mail and bulletin boards.

This Week at LSMSA

This Week at LSMSA is an electronic newsletter published by the student affairs office.
Distributed weekly when school is in session, the newsletter keeps our school community
informed of upcoming events. Featured articles detail opportunities for students to become
actively involved in campus life. Students are urged to read the newsletter carefully, as it
includes important information regarding upcoming events and changes to the weekly schedule.
Ultimately, being informed is the student’s responsibility.






Outside employment while in residence at LSMSA is not permitted unless the student receives
the approval of the director of student affairs. Examples of approved employment would be
tutoring and babysitting.






The LSMSA campus consists of Caddo Hall, Prudhomme Hall, the High School Building, the
Student Activity Center/Gymnasium, the Center for Performance and Technology, the Music and
Art Building, and Eagle Field

LSMSA is located adjacent to the campus of Northwestern State University. (see “Maps”)
Students benefit from the use of many of NSU’s facilities and are allowed free admission into
many of NSU’s performances and athletic events. Many locations on NSUs campus are off-limits
to students. The guidelines regarding the locations that students can and cannot visit on the
NSU campus are outlined below:

. Students generally are allowed to attend NSU functions such as performing arts
events and athletic events.
. Students are allowed to utilize the NSU library.
. Students are allowed to utilize the NSU natatorium.
. Students are allowed to utilize the NSU Wellness, Recreation, and Activity Center
(WRAC) if they purchase a membership.
. Students are allowed to visit the NSU student union for the purposes of purchasing
supplies from the campus bookstore or purchasing food from one of the eateries
therein.
. Students are allowed to utilize the NSU tennis courts and track prior to sundown.
. Unless taking a regularly scheduled class or signed-out to attend an approved event,

students may not be in NSU buildings. All destinations on the NSU campus require sign-
out, including the Watson Library.

. Students are not allowed to enter NSU residence halls or private apartments located on
the NSU campus.

. Students may not enter any NSU building without legitimate reason.

. Students may not loiter in the NSU student union.

. Students may not ride bikes through the NSU fine arts complex.

. Students may not visit the NSU elementary or middle lab school campus unless assigned
to do so through the work service program.

Additionally:

. University Police does not allow anyone to be at or around Chaplain’s Lake after
sundown or before sunup. LSMSA students must abide by this policy.

. For safety reasons, areas on the back half of the NSU campus are off-limits to students
after dark. Occasional exceptions can be made, but they will require staff approval and
students will be required to travel with companions. (see “Maps”)

Students are expected to behave appropriately and maturely at all times and to be mindful of
the importance of maintaining a positive relationship between LSMSA and NSU.

General Off-Limits Areas
For safety and security, the following areas are off-limits to LSMSA students:

. Restrooms and rooms meant for the opposite gender, unless with approval
. Roofs
. Construction sites

. Rooms or offices that are locked or should be locked





Any building that is closed
Private property without invitation or approval of the person who owns the property
Any on-campus or off-campus location without proper sign-out
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Under normal circumstances, students may sign-out overnight on Friday and Saturday nights
only.

Students wishing to go home for the weekend may sign-out after their classes have concluded
for the week. (If driving or riding with someone other than their parent/guardian, they must
complete an Overnight Trip Home Request form at least 48 hours prior to their anticipated
departure and must have the appropriate driving/riding permission.)

Students wishing to sign-out to stay overnight with someone other than their parent/guardian
must have on file parental permission with the Student Information and Permission Form and
complete an Overnight Trip Request form. This policy will not differ for students who are 18
years of age or who have been emancipated from their parent/guardian because the key issue is
a duty-risk analysis as is enunciated in Louisiana law.

OVERNIGHT TRIP REQUEST FORM

This form is completed by the student each time he or she wishes to stay overnight off-campus
with someone other than his or her parent/guardian. The required form is available on the
LSMSA website.

The following procedures will be strictly followed:

1. Students wanting to stay with someone other than parents/guardians must have overall
permission for overnight trips (Student Information and Permission Form).
2. A student who does not have permission for overnight trips from his or her

parents/guardians must have written parental permission mailed or faxed to the school
before an Overnight Trip Request can be considered.

3. With this permission, students then submit a completed Overnight Trip Request form
not later than 48 hours prior to the trip.

4. Once the Overnight Trip Request form is submitted, someone from the residential life
staff will contact the student’s parent/guardian and the host to verify approval for the
trip.

5. Each time a student leaves for an overnight stay, he/she must sign-out in the residence

hall office and receive a student life advisor’s approval. Students have individual
overnight cards in the residence hall office. These cards will be sent home to the
parent/guardian each semester at the parent/guardian’s request.

6. The student affairs office will periodically check to see if the student has behaved
appropriately while a guest with the designated family. Inappropriate behavior may
result in the student losing his/her visiting privilege.

7. The parent/guardian of students requesting to check out of the residence hall after 8:00
p.m. will be contacted.

Students must return to campus by 9:00 p.m. on the night prior to a school day. Ordinarily
this would be a Sunday night.





		Overnight Trip Request Form




Once a Louisiana School student validly completes the sign-out process to go home or to
another destination approved by the parent/guardian, and thereby leaves its custody and
control, LSMSA shall not be liable for the student’s own negligence and/or personal safety. The
student shall be under the school’s jurisdiction only after he/she has validly completed the sign-
in process upon returning to campus. When returning to campus, students must immediately
report to their residence hall and sign in. Students may not enter any campus building prior to
signing-in at their own residence hall, unless assisting another student with luggage.

Even while under the jurisdiction of the parent/guardian, all policies, procedures, and standards
affecting social decorum and morés specified in the Academic and Residential Life Handbook
shall be applicable as long as a student is considered enrolled in LSMSA. A student’s enrollment
period is inclusive from the school’s receipt of the “Handbook Acceptance Form” (attached to
the Academic and Residential Life Handbook), which enrolls a student as an in-coming
sophomore or junior, through each year’s re-admission and, ultimately, graduation.

LSMSA shall have the right to revoke a student’s privilege to remain enrolled at LSMSA if this
student, while not under the school’s jurisdiction, is found by a preponderance of the evidence
to have potentially injured the good name, reputation, or integrity of the school by being
involved in, or contributing to, any act whose nature would potentially have a negative impact
on the reputation of the school or upon its unique residential nature. In such case, it is expected
but not necessary to prompt an investigation, that the student or the parent/guardian will
report the activity to the director of academic affairs or the director of student affairs.

When the school learns of a student’s participation in illegal conduct (or conduct sanctionable
under LSMSA policies) during weekends, vacations, or the summer, the procedure outlined in
the Honor Code Court (see "Academic Honesty and Integrity”) or the Disciplinary Procedures
(see “Disciplinary Procedures”) will be followed. This will also apply if the school learns of a
student’s participation in such conduct during the school year.






Parental permission is necessary for a student to have an automobile on campus and for
transporting passengers, riding with anyone other than one’s own parent or an LSMSA staff
member, going on overnight trips, participating in interscholastic sports, and hosting overnight
guests.

Parents/guardians may make additions or exceptions to a student’s permissions by contacting
the student affairs office or the residence hall office.

During certain special events, students may be granted permission to drive or ride in
Natchitoches in automobiles driven by other LSMSA students. Students must obtain special
permission in order to drive or ride with other students for any such event.

All permissions mailed, e-mailed, or faxed to the school must be verified by a residential life
staff member before the student will be allowed to use the permission. If the permission has
not been verified or was not received in enough time to verify its authenticity, the permission
will become void.






Many LSMSA students attend religious services and local places of worship. Parents and
students are encouraged to make contacts prior to the start of the school year and will have the
opportunity to meet with representatives from area churches at New Student Orientation
and/or move-in day. If students would like more information on youth group activities, times for
services, and other special programs, LSMSA can help in securing such information. Many
churches provide transportation to and from their services and activities. Parents may list
churches on the riding permission section of the Student Information and Permission Form.
Most churches are within one mile of the school’s campus.






To insure that students are able to receive sufficient sleep to maintain good health and to meet
effectively the varied challenges of individual schedules, the following evening schedule is
maintained:

WEEKNIGHTS (SUNDAY—THURSDAY)

2:00 - 7:00 p.m. — Check-In (“speed-bump”) Period

Each student must check-in at the front desk of his/her residence hall between 2:00 p.m. and 7:00
p.m. daily. Exceptions will be made only if a student is signed-out with a staff member or
parent/guardian throughout that time period.

5:30 - 7:00 p.m. Dinner and Club Meetings.

By 7:00 p.m. All students must have returned to the residence halls and checked in at the
front desk. From there, they may sign-out for evening activities.

7:00 - 10:00 p.m. Time for recreational and leisure activities, social/educational programming,
hall meetings, and additional studying.

9:00 p.m. In-Building Curfew for students on Academic Probation and for all new students
during their first nine-weeks of enroliment.

9:00 p.m. Quiet hours begin. (Quiet hours end at 9:00 a.m. the following day.)

10:00 p.m. In-Building Curfew.

At specific times during the school year, students’ curfews may be extended or retracted.
Unless specifically announced otherwise, students must be in their rooms for room check and
announcements.

10:00 - 10:30 p.m. Room Check and announcements.

11:00 p.m. On-Hall Curfew.

As deemed necessary by the student life advisor or coordinator of residence life, an 11:00 on-
hall curfew may be enforced. On-hall curfew is utilized primarily as a tool to assist students in
curtailing evening activities and beginning to settle down in time for Lights Out. At the start of
the year and any time students are exhibiting problems following the Lights Out Policy, students
should expect the 11:00 on-hall curfew to be implemented. When the 11:00 on-hall curfew is
applied, all students must be on their own halls by 11:00 p.m. unless they have received specific
permission from a student life advisor.

12 midnight - 5:30 a.m. Lights Out.
Students must be in their own room and bed unless they have specific permission for Extended
Study Time from the student life advisor.

Extended Study Time (Sunday—Thursday)

Most students will find that the above evening schedule accommodates their use of time.
Occasionally, however, a student may require additional study time. If so, he/she must request
Extended Study Time from a student life advisor. Extended Study Time will be granted sparingly.
In the professional opinion of the Student Life staff, students who frequently request Extended





Study Time are not managing their time well and will be required to work with a SLA or the
Academic Support Coordinator to develop this important skill.

WEEKEND NIGHTS (FRIDAY—SATURDAY)

2:00 — 7:00 p.m. — Check-In (“speed-bump”) Period

Each student must check-in at the front desk of his/her residence hall between 2:00 p.m. and 7:00
p.m. daily. Exceptions will be made only if a student is signed-out with a staff member or
parent/guardian throughout that time period. After checking-in, students may sign out again.

11:00 p.m. Quiet hours begin. (Quiet hours end at noon the following day.)
12 midnight Curfew Students must be in their rooms for room check and nightly
announcements

12:00 midnight - 12:30a.m. Room Check and occasional announcements.

2:00 a.m. Lights Out.
Students must be in their own rooms and beds.

On designated Required Weekends, curfew Friday is at 11:00 p.m. with Lights Out at 1:30 a.m.
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One part of the mission of LSMSA is providing a positive living and learning experience. Having a
roommate is a vital part of that experience, even when it requires adjustments and conflict resolution.
Ordinarily, it is the expectation that each student has a roommate.

THE ROOMMATE QUESTIONNAIRE

Each new student completes and submits a roommate questionnaire before arriving on campus to help the
coordinator of residence life in the selection of a compatible roommate. Students will be given an
opportunity to select a roommate at New Student Orientation and whenever practicable the school will
honor these requests. Students are assigned without regard for race, color, or creed. The coordinator of
residence life makes the final decision on roommates.

ROOMMATE CHANGE PROCEDURE
Room changes are allowed at the discretion of the coordinator of residence life. Typically, these changes
will be considered one month after the start of school and at each grading period.

Students should not expect to be allowed to move prior to the first scheduled room change or between
scheduled room change periods. If a room assignment proves unsatisfactory, the student(s) should first
discuss the problem with his/her student life advisor and work to find resolution. Students will not be
allowed to change rooms until after completing all conflict resolution requirements as determined and
prescribed by the residential life program.

If a reasonable effort has been made and the prescribed mediation measures have failed to resolve the
difficulty and the student still wishes to change rooms, he/she must submit an Application for Room
Change to the coordinator of residence life. The final decision regarding room changes rests with the
coordinator of residence life.

Students may not initiate a move without completing the room change procedure as outlined in this section.
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Room keys will not be issued until a signed Handbook Agreement has been received by the
student affairs office.

Students are required to carry their room keys with them at all times and to keep their
residence hall rooms locked with the dead bolt.

Students must report lost room keys immediately. The school will change the lock and issue
new keys any time a key is lost. A $30.00 fee is charged for this service.

Students who fail to turn in a school-issued room key at the end of the year will be charged
$30.00 from the room security deposit to defray the cost of changing the lock. LSMSA will not
accept keys beyond the check-out date.

Keys to individual mailboxes, found on the second floor of the Center for Performance and
Technology, are issued during the first week of school. The cost to replace a lost key is $5.00

It is illegal and prohibited by school policy to duplicate Louisiana School keys.






FIRE SAFETY GUIDELINES

The residence halls are subject to regular and unscheduled inspections by the school’s Safety
Office and the city’s Fire Marshall. Among the guidelines that will be followed in the interest of
residence hall safety are:

1. The entrance to the room and windows must be clear of obstructions. (Nothing may be
placed in or on the windows of the residence hall.)
2. Extension cords and electric cords must be inspected by the student to insure that they

are safe. Students must take care to avoid overloading electrical outlets and should
utilize surge-suppressing power strips instead of standard extension cords.

3. Candles, burnable incense, kerosene lamps, etc. may not be used or stored in rooms or
any other area of the residence hall or campus buildings.

4. Smoking is prohibited both as a safety issue and as part of the Code of Conduct. (see
“Code of Conduct”)

5. Halogen lamps are prohibited.

6. Decorative lampshades may be used only if they are non-flammable.

7. Colored or commercially painted bulbs may be used but cellophane, theater gel, or

colored paper may not be used inside fixtures. Students must inform the student life
advisor for light bulbs to be changed in student rooms.

8. Christmas lights are allowed at holiday time only. Lights must be unplugged when the
residents are not in the room and when the residents go to bed. Decorations cannot
block exit doors in the residence halls and must be removed and/or discarded before
students leave for the winter break.

9. Walls and doors may not be decorated with flammable materials. Wall decorations can
cover no more than 20% of all available wall space.

10. Electrical heaters may not be used in student rooms.

11. Microwaves and radar ranges are not permitted in student rooms. They are provided in

the kitchen areas of the residence halls. Coffee pots, hot pots, toasters, and other
cooking appliances with exposed or partially exposed heating elements may not be used
in student rooms. (Such items may be used in the kitchen or vending areas in each
residence hall.)

NSU PoOLICE
The Northwestern State University Police provides security for LSMSA. The dispatcher’s phone
number is 318/357-5431.

Additionally, officers are fully authorized to investigate any suspicious behavior by students and
may be called upon by the school’s administration to assist in assuring the safety and security of
the students, faculty, and facilities. In these cases, NSU Police assists with the investigation of
the incident and disposal of any illegal items. Consequences and sanctions generally are left to
the discretion of LSMSA. If, however, due to the serious nature of the offense, NSU Police
chooses to press charges, LSMSA will cooperate fully.

NSU Police is provided a report on any theft that is reported to the school’s administration and
may question students in incidents that involve suspected theft, drug or alcohol violations,
assault or battery, or other illegal activities.

PERSONAL PROPERTY AND INSURANCE
LSMSA does not insure the personal property (including musical instruments) of students,






faculty, or staff against theft, loss, or damage of any kind either on or off campus, in rooms, or in
other storage areas.

Students are encouraged to make certain that all valuables (bicycles, computers, stereos,
computers, jewelry, etc.) are adequately covered by their parent’s/guardian’s Homeowner’s
Insurance Policy.

LSMSA recommends that identification numbers or license numbers be engraved on personal
items such as televisions, personal computers, stereos, calculators, etc. It is also recommended
that parents keep a list of serial numbers for any valuable electronic equipment that students
will bring to LSMSA.

LSMSA assumes no responsibility for lost or stolen property.

SAFETY AND SECURITY

Student cooperation is necessary and expected in providing and operating a safe school. Any
concern that a student has regarding safety or security must be reported to a member of the
Residential Life staff or faculty. Additionally, the following guidelines are provided for students:
. Always travel with companions.

. Always lock the door when leaving your room.
. Never give your room key to anyone.
. Do not keep large amounts of cash in your room or on your person.
. Do not leave your personal property or valuables unattended.
. Do not prop open doors or other entryways or exits that are supposed to have been
closed or
have been locked for the evening.
. Report any suspicious person(s) and/or activity to an LSMSA official.
SIGNING OuT

All sign out policies are designed to provide a reasonable expectation of student safety both on
campus and in Natchitoches. See the section on Sign Out for more information.
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LSMSA, through the authority of the Louisiana Legislature and its Board of Directors, is the
exclusive owner of all buildings, desks, lockers, residential rooms, and other grounds and areas
of the school buildings, residence halls, and any other structures or premises that comprise the
LSMSA physical plant. As such, any administrator, student life advisor, or authorized faculty
member with reasonable articulable suspicion may search a student or a student’s personal
effects. This will be done when he/she believes that any student shall have in his/her
possession any dangerous weapon, alcohol or illegal drug, or any other material or object in
violation of the LSMSA's policies, procedures, and rules and/or state statutes and regulations or
be in possession of anything detrimental to the health and safety of the individual and/or other
members of the LSMSA community.

Any automobile owned or operated by a student will also be subject to this search and seizure
policy while located on property under the jurisdiction of LSMSA. This is a condition for allowing
a student to have an automobile on campus. Staff will institute automobile searches whenever
probable

Any administrator, student life advisor , or authorized faculty member may enter and search any
building, room, desk, locker, automobile, area, or grounds for weapons, alcohol, or illegal drugs
when they have articulable suspicions that lead them reasonably to believe that the items sought
will be found.

Ordinarily searches are conducted in the school’s capacity as surrogate parent/guardian.






BANKING SERVICES AND MONEY

Students do not need a large amount of spending money while at LSMSA. Parents may want to
set up a checking or ATM account for when their students do need additional cash. Many banks
are within a reasonable walking distance from the LSMSA campus and an ATM machine is
located at the NSU Student Union. LSMSA is not responsible for money left in student rooms or
personal vehicles.

FAXES

Students may use the fax machine in the student affairs office upon receiving permission from
the Student Affairs secretary. Incoming faxes can be sent to the student affairs office (318/357-
3273) Monday—Friday, 8:00 a.m. — 4:00 p.m. Fax machines are also available in each residence
hall for use after business hours and on weekends. Faxes can be sent to the residence halls only
at night and on weekends. Please call the respective office to verify that your fax was received.

If a student sends or receives a fax unrelated to permission or medical care in the student affairs
office, he/she must pay for the fax service in the student affairs office within one week. Cost per
page is $1.00.

INTERNET SERVICE

Internet service is available in campus computer labs. Secured wireless internet is available in
student rooms and in certain areas of the LSMSA campus between 6:00 a.m. and midnight
weekdays, and on weekends. Students’ personal computers must have Wireless G cards for
access. If students utilize the internet for large downloads, it may be necessary to restrict the
availability of wireless internet during the school day in order to provide bandwidth for the
school’s operations. Student use of internet access at LSMSA is a privilege granted only for
authorized purposes. See Section on Computer Lab. Questions or concerns regarding internet
service should be reported to computing@Ismsa.edu.

LOST AND FOUND

Lost and Found areas are located in each residence hall and the student affairs office. Any
articles “found” on campus should be turned in at the student affairs office. Students are
advised to label their clothing, towels, linens, and other personal items.

MAIL

All student mail is collected and sorted at LSMSA (student affairs office) by approximately 1:00
p.m. Monday—Friday. Student mail is sorted and distributed by work service students. USPS
packages are received by and distributed from the student affairs office. UPS, Federal Express,
and DHL packages are received by and distributed from the Business Office. Only designated
work service students are permitted in the student affairs office in order to sort and distribute
the mail.

Cash should not be sent through the mail. LSMSA will not be responsible for money lost in the
mail.

Students will be assigned a mailbox number and will keep the same mailbox throughout their
enrollment at LSMSA. Students will be issued mailbox keys during check-in each fall semester.
Mailbox keys may not be duplicated, loaned, borrowed, or transferred to any other person at
any time. Lost keys should be reported to the Student Affairs Office. The cost for key
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replacement is $5.00.

Mail should be addressed as follows:  Student Name
C/O LSMSA
Box#
715 University Parkway
Natchitoches, LA 71457

Outgoing mail will be picked up from the student affairs office on Mondays — Fridays. Students
may also take their mail to the NSU post office.

Note: Parents/Guardians must immediately notify the Registrar’s Office of any change in home
address, email address, home phone number, and/or work phone number. The school is to be
notified if duplicate mailings are required of all information sent out from the school. Please
supply secondary addresses to the Registrar’s Office.

PHOTOCOPIES
Copy machines are available for student use in NSU’s Watson Library. Students must purchase a
copy card in order to use these machines.

TELEPHONES
Phones are available in each residence hall and on the LSMSA campus. The phones are equipped
to make local calls (free) and collect calls or to use a calling card. They are not payphones.

Students may not use phones in the residence halls after lights out or during the time reserved
for nightly announcements and room-check. This period begins at 10:00 p.m. (midnight on
weekends) and ends when a student has been room-checked by his/her SLA. Parents/guardians
needing to contact their sons/daughters during this time should call the respective student life
advisor or the front desk of the residence hall. Phone messages for students can be left during
the day at the residence hall office or the student affairs office.

TRANSPORTATION

The school provides transportation for certain extracurricular activities, doctor’s appointments,
and going to and from the bus station. (Students arriving on buses must arrive by curfew and
inform their student life advisor ahead of time if they are to be met at the bus station.)
Ordinarily, the Residential Life Staff will not use their private automobiles in providing
transportation for students.

Carpooling is an excellent way to help students/parents/guardians relieve some of the driving
burden during extended weekends and holiday breaks. We encourage those interested to
attend area picnics hosted by the Parents Association during the summer and make
arrangements with other parents from their regions of the state.

The Economics Club sponsors a chartered bus for most extended weekends and holiday breaks.
Schedule, itinerary, and pricing information are provided at the beginning of each school year.
Seating is limited, so students should purchase tickets as soon as they go on sale. If there is
insufficient demand to cover the expense of this service, it may be cancelled. If this is





necessitated, the decision to cancel is generally made at least one week prior to the travel date.

The student and his/her parent/guardian are responsible for transportation to and from colleges
and universities for visits. This includes transportation to airports from LSMSA campus.

VENDING

Vending machines are available for student use in each residence hall and in the Student Activity
Center. Students may also purchase snacks from The Eagle’s Nest, a campus store in the Center
for Performance and Technology. Hours vary by semester.
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Each student will have an individual sign-out card located in the residence hall office. When
leaving the residence hall, students are required to sign-out at their residence hall office and
receive staff approval, except when they will only be on the LSMSA campus prior to afternoon
check-in (“speed bump”). Prior to 7:00 p.m. on school days, students are required to sign out
only if they are leaving the LSMSA campus.

The LSMSA campus includes Caddo Hall, Prudhomme Hall, the High School Building (HSB), the
Center for Performance and Technology (CPT), the Music and Art Building (MAB), the
Gym/Student Activity Center (SAC), Eagle Field, and the HSB courtyard and the CPT courtyard

Students may visit the NSU library during the school day, but must sign-out at the residence hall,
student affairs office, or director’s office. (Library sign-out is available from the student affairs
office or the director’s office Monday — Friday from 8:15 a.m. to 4:00 p.m. only. At other times,
students must sign-out from the residence hall.) Students wishing to go to other approved
destinations on the NSU campus (i.e., the natatorium, the WRAC, the tennis courts, etc.) must
sign- out from the residence hall.

Monday—rFriday, 8:00 a.m. - 4:00 p.m., students are allowed to sign-out/sign-in at the student
affairs office to go to locations approved by the administration. A list of approved sites is posted
in the residence hall and in the student affairs office.

Each student must check-in (“speed bump”) at the front desk of his/her residence hall between
2:00 p.m. and 7:00 p.m. daily. Exceptions will be made only if a student is signed-out with a staff
member or parent/guardian throughout that time period.

After completing the afternoon check-in (“speed bump”), students who leave the residence hall
must sign-out for any destination(s), including those on the LSMSA campus, unless attending a
class or regularly scheduled work service, attending a required assembly, or eating a meal in the
cafeteria.

When signing-out to off campus locations other than the University Parkway businesses after
5:30 p.m. (7:30 p.m. DST) any day, students are required to sign-out in groups of three or more.
Companions must be present at the time of signing-out. When on campus, students are
strongly advised to have companions. Additional companions are required for certain areas of
campus. (see “Maps”)

Students wanting to ride in an automobile must have the appropriate riding permission and
must complete the sign-out process. Phone permission will ordinarily be accepted in the

student affairs office or at the front desk of the residence halls.

See the Code of Conduct for more important information on sign-out.






Residence hall rooms are designed to house students comfortably with a reasonable allowance
for individual privacy. Rooms are furnished with beds, desks, chairs, drawer space, and closet
space. These furnishings must remain in the room throughout the school year and may not be
replaced or removed. Any additional furniture needed by a student (bookcases, extra desk,
etc.) must be provided by the student and removed by the student at the end of the year.

All furniture must be used in a manner consistent with its intended use and may not be used or
altered in a manner that presents a threat to the health and safety of the individual or the
community.

Students supply their own cleaning supplies, wastebaskets, pillows, blankets, linens, mattress
covers, hangers, towels, and wash cloths. Linens on the bed are required. Residents in Caddo
Hall will need to provide their own shower curtains. However, as six students share a bathroom
and only two shower curtains are needed, students/parents may wish to wait until move-in day
to make this purchase.

Students wishing to bring area rugs should also bring vacuum cleaners, as vacuums are not
provided.

Students may decorate their rooms according to their own good judgment providing that they:
1. make no structural alterations;

2. do not damage the facilities in any way;

3. use no nails and tape or other adhesives that will leave marks on the walls, floors, or
ceilings; and

4, follow current fire and safety regulations.

Painting in/of the residence hall is prohibited.
For fire safety reasons, students may not hang curtains.

Students shall be held responsible for all damages to their rooms that cannot be attributed to
normal wear and tear.

REPAIRS AND MAINTENANCE CONCERNS
Students who need any repair in their rooms or want to report any damage to school facilities
should e-mail maint@Ismsa.edu. Students should also inform their SLA when a report is filed.

Immediate concerns (such as an overflowing toilet or leaking air conditioner) should be reported
to the SLA on duty as soon as they are noted.

Normal wear and tear damages will be repaired at no cost. However, the cost of repairing
damaged or destroyed equipment or facilities, either intentional or accidental, will be charged
to the person(s) responsible.
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		Repairs and Maintenance Concerns




Students are expected to attend and participate in scheduled events and activities, including,
but not limited to, the following:

. Work service assignments (3 hours per week)

. Mandatory school assemblies

. Scheduled medical and counseling appointments
. Required study time (as assigned)

. Dorm-wide and hall meetings

Students who have received disciplinary sanctions requiring attendance and/or participation in
compensatory service, educational sanctions, or restitution must comply with these sanctions as
prescribed. Students may be subject to disciplinary action IN ADDITION TO being required to
complete make-up assignments. Failure to comply with the conditions of a disciplinary sanction
is considered a MAJOR INFRACTION and may result in suspension from school.

° Violations of the attendance and participation policy generally are considered minor
infractions. However, repeated violations will result in referral to the Coordinator of
Student Development for disciplinary review and will be considered as MAJOR
INFRACTIONS.






Submitting forged or altered driving and/or riding permission will be considered forgery. (see
“lllegal Activities” in the Code of Conduct)

Students are required to have parent/guardian permission in order to have cars on campus,
drive, or ride with any individual other than an LSMSA faculty or staff member.

Students with automobiles must park in designated areas only and must obtain appropriate
parking permits from the NSU Security Office.

After appropriately signing-out, students driving or riding in an automobile are expected to
travel directly to and only to their approved destination(s).

Students who drive must sign-in and turn in automobile keys to the residence hall office
immediately upon return to campus.

. Violations of the automobile use policy generally are considered MAJOR
INFRACTIONS but may rise to the level of EXPULSION.






Students are expected to refrain from being in the presence of others who are violating school
policies. Students knowingly continuing in the presence of a violation will be held accountable
for their actions even if they are not participating in prohibited conduct. This includes, but is not
limited to, students who are in the presence of others using alcohol, illegal drugs, or misused
substances, even if they are not using these substances themselves. Students are expected to
report promptly any conduct or activity posing a danger to the community or to its members.

. Violations of the bystander conduct policy generally are considered MINOR
INFRACTIONS but may rise to the level of MAJOR INFRACTIONS if, in the professional
opinion of the director of student daffairs, the violation shows particular disrespect for
self.






Students will be held responsible for all damages to their rooms that cannot be attributed to
normal wear-and-tear. Students are also expected to take an active role in policing the common
areas of their rooms, halls, and buildings. All students will be held accountable for damages to
common areas when those responsible cannot be identified.

Unauthorized painting in/of the residence hall is prohibited. Vandalism and destruction of any
property, personal or public, is prohibited. Unauthorized use of another person’s property (i.e.,
use without express permission) is prohibited.

All equipment and furnishings must be used in a manner consistent with their intended use and
may not be altered in a manner that presents a threat to the health and safety of the individual
or the community. All furniture and fixtures supplied by the school must not be moved or
altered in any way.

. Destruction, misuse, or unauthorized use of individual and community property
generally is considered a MAJOR INFRACTION.






Students are permitted to make and receive calls only at designated times. Students must
demonstrate appropriate etiquette when talking on and answering public phones and cell
phones. Students should be polite and helpful when answering calls on behalf of others.

Students may not make crank calls or other calls that serve to annoy or harass others.

Residence Halls:

Students may not use cell phones or public phones in the residence halls during the time
reserved for nightly announcements and room-check. This period begins at 10:00 p.m. (midnight
on weekends) and ends when a student has been room-checked by his/her SLA. Students may
not use phones after lights out.

Students who need to make or receive phone calls at these times must seek prior approval from
a Residential Life staff member.

Academic Buildings:

Cell phones must not be used on the LSMSA campus during the regular school day (Monday
through Thursday from 7:30 a.m. to 5:30 p.m. and Friday from 7:30 a.m. to 4:00 p.m.) or during
any school event, including assemblies, recitals, play, lectures, etc. Cell phones may not be used
during required study sessions. Placing or receiving a call, voicemail, or text message is
considered use. This includes incoming calls/text messages (ringing or vibrating) that are not
answered. If cell phones are visible in the above-mentioned restricted areas and times, they will
be confiscated. These policies apply to all wireless earpieces, as well.

SAC/CPT/Courtyard:

Students may use cell phones in the SAC (not the Gym during class time); the CPT lobby,
mezzanine, café, and cafeteria; and outdoor areas such as the HSB courtyard, CPT courtyard,
and Eagle Field.

. Violations of phone policies generally are considered MINOR INFRACTIONS.
) Using another student’s cell phone without permission is considered a MAJOR
INFRACTION.






Curfew:

All students are required to return to their respective residence halls no later than 10:00 p.m. on
weeknights (9:00 p.m. for students on academic probation and for new students during their
first nine-weeks of enrollment) and midnight on Friday and Saturday nights unless they are
participating in a supervised activity with the permission of staff. Times for both curfew and
lights out can be modified by the director of student affairs, the coordinator of residence life, or
the coordinator of student development for individual students or the entire student body.

Failure to report to the residence hall by the established curfew time will result in disciplinary
action and loss of privileges.

At room-check time (10:00 p.m. on weeknights and midnight on Friday and Saturday nights), all
students must report to their rooms and must remain there until a staff member has checked
with them.

On-hall Curfew:

As deemed necessary by the student life advisor or coordinator of residence life, an 11:00 p.m.
on-hall curfew may be enforced. On-hall curfew is utilized primarily as a tool to assist students in
curtailing evening activities and beginning to settle down in time for lights out. At the start of
the year and any time students are exhibiting problems following the lights out policy, students
should expect the 11:00 p.m. on-hall curfew to be implemented. When the 11:00 p.m. on-hall
curfew is applied, all students must be on their own halls by 11:00 p.m. unless they have
received specific permission from a student life advisor.

Lights Out:

“Lights out” refers to the time when all students must be in their assigned rooms. “Lights out” is
midnight on weeknights and 2:00 a.m. on Friday and Saturday nights. After “lights out,” an
environment conducive to sleep must be maintained in all living areas. Students must remain in
their rooms and refrain from using televisions or stereos. Students may read quietly or
complete homework only if these activities do not disturb their roommates. On rare occasions
students may be permitted to go to other students’ rooms after “lights out” time (e.g., in order
to work together on an assignment), but in all cases students must obtain permission in advance
from their student life advisors. Students are expected to sleep in their own assigned beds
except when given permission by their student life advisors to stay in other students’ room.
Such permission generally is granted only on weekends.

After curfew, students are not permitted to exit the residence hall for any reason unless
accompanied by staff members. Any student who leaves the residence hall after curfew
without permission is subject to EXPULSION.

. Absence from one’s room at room-check generally is considered a MINOR
INFRACTION.
. Violations of the lights-out policy generally are considered MINOR INFRACTIONS.

However, such violations may rise to the level of MAJOR INFRACTIONS if, in the
professional opinion of the director of student affairs, they are extreme or disruptive.

. Violation of curfew by less than 10 minutes generally is considered a MINOR
INFRACTION.

. Violation of curfew by more than 10, but less than 30 minutes generally is considered a





MAJOR INFRACTION.

Violation of curfew by 30 minutes or more is considered an INFRACTION RESULTING
IN EXPULSION.

Unauthorized leaving of the residence hall after curfew is considered an INFRACTION
RESULTING IN EXPULSION.






Students must conduct themselves at all times in a manner consistent with the goals and values
of the LSMSA community as well as the community at large. Students should recognize that
when they participate in activities in the greater Natchitoches community or beyond, they are
representatives of the school and must conduct themselves in a manner that reflects well on the
institution. Students who engage in misbehavior while off campus should expect that the school
will take disciplinary action as appropriate.

Students must refrain from rude and offensive behavior including, but not limited to, profanity,
insensitive remarks or gestures, and behavior that represents a lack of respect for others in the
community.

Students must refrain from inappropriate public displays of affection, indecent behavior,
indecent exposure, and sexual advances.

Students must demonstrate appropriate manners while in the dining hall. Students must not
engage in “horseplay” and should keep all conversation to appropriate volume levels. Students
should also consume all food before leaving the cafeteria and dispose of trash and used dishes
as directed.

Students may not create, possess, or distribute materials, including photos, images, stories, and
audio or video recordings which are considered to be pornographic or obscene, or which
promote illegal behavior, such as drug use or underage drinking.

Students may not engage in behavior that impedes the daily operation of the school.

. Violations of the policies regarding disorderly conduct generally are considered
MINOR INFRACTIONS. However, such violations may rise to the level of MAJOR
INFRACTIONS and even EXPULSION if, in the professional opinion of the Director of
Student Affairs, the violation shows particular disregard for the well-being of other
individuals or impedes the operation of the school.






Students must refrain from behavior that disturbs or inhibits study, sleep, or quiet relaxation.
Werestling, fighting, hall sports, and other disruptive horseplay are prohibited at all times.

While students may use televisions, stereos, and musical equipment, at all times students will
maintain appropriate volume and respond promptly whenever asked to lower the volume by a
staff member or another student. During study time and from 9:00 p.m. to 9:00 a.m., daily quiet
hours are in effect. During quiet hours, students must keep all noise at a volume level that
cannot be heard outside their own rooms. During quiet hours, students will not congregate in
hallways where their behavior may disrupt others. Students should also refrain from bringing
high-powered musical equipment such as amplifiers to campus. They may be required to take
such equipment home if its use proves disruptive to other students or staff members.

. Violations of the policies regarding disorderly conduct generally are considered
MINOR INFRACTIONS. However, such violations may rise to the level of MAJOR
INFRACTIONS and even EXPULSION if, in the professional opinion of the Director of
Student Affairs, the violation shows particular disregard for the well-being of other
individuals or impedes the operation of the school.






Individual dress and grooming will be considered permissible if it is not disruptive to the educational
process, does not constitute a threat to the safety and health of self or others, and is not in violation
of an applicable state law, statute, or ordinance. (For example, Louisiana law does not allow
someone under 18 to receive a piercing or tattoo without parental permission.)

Examples of student dress which have the potential to disrupt the educational process or residential
environment include: inappropriate clothing such as see-through apparel, bare midriffs, and short-
shorts or short skirts; clothing containing any messages or decorations which are profane, lewd,
pornographic, inappropriately suggestive, or which may serve to create a disturbance or distraction
among the community; clothing containing any messages or decorations which promote (or
suggest/encourage the use of) substances such as alcohol, tobacco, or illegal drugs; visible
underwear or garments resembling underwear.

Hair should be groomed appropriately and may not be dyed in unconventional colors. Hats, house
shoes, and pajamas may not be worn in academic buildings. These items may be worn in areas of
the residence hall, as determined by the residential life staff member on duty. All faculty and staff
members have the right to declare a student’s attire inappropriate and may require a student to
return to his/her room to change, even if this results in an unexcused absence from a class or
required event.

Additionally, the dress code seeks to help students understand the importance of professional dress
and grooming. For certain school events, students will be required to wear professional or formal
dress. Students selected for the school’s Ambassador program will accept dress standards when
they are in service. Students representing LSMSA off-campus will dress appropriately as determined
and explained to participants by sponsors of the event. In all such instances, guidelines are provided
in advance and students must comply with these dress and grooming requirements.

. Violations of the policies regarding dress and grooming generally are considered
MINOR INFRACTIONS.






Students are prohibited from using electronic or other devices to make audio or video
recordings of any person or persons without their prior knowledge or without their effective
consent. Such recordings are likely to cause injury or distress. This includes, but is not limited
to, taking pictures of another person or persons in public and private areas.

Students are prohibited from distributing or making available for distribution audio or video
recordings of any person or persons without their prior knowledge or without their effective

consent.

. Violations of the electronic device usage policy are considered MAJOR INFRACTIONS.






Students must follow all established and posted guidelines regarding use of public facilities such
as lounges, kitchens, and activity areas. Students are expected to cooperate in keeping public
areas clean, as facilities will be closed if students abuse them.

Students are permitted in school facilities only during established hours of operation. Students
who are found in these areas without permission are subject to disciplinary action.

Students must enter and exit school facilities only through approved entrances and exits.
Emergency exits should be used only in the event of emergencies or with staff permission.

Students who misuse or vandalize public facilities are subject to disciplinary action that may
include payment of restitution for damages as well as suspension from school.

Computer Use:

Students must follow all established and posted policies regarding use of the school’s computer
facilities (see “Computer Use Policy”). Students who violate these policies are subject to
disciplinary action up to and including EXPULSION from school. Students may also be subject to
criminal prosecution.

NSU Facilities:

Students may use certain NSU facilities, including recreational facilities, Watson Library, and the
Student Union, provided they sign-out properly and receive prior staff approval. Students may
enter NSU academic buildings and public facilities, including, but not limited to, the baseball
complex and Turpin Stadium, only when attending scheduled activities and only with staff
approval. Special permission must be granted in order to use music, art, theater, and other
facilities. Students are not permitted in the one-room schoolhouse or any NSU residence hall,
apartment building, fraternity house, or sorority house at any time.

LSMSA Vehicles:

Students are permitted in school vehicles only when travelling with faculty or staff or when given
permission by faculty or staff to enter the vehicles.

. Violations of the above policies generally are considered MAJOR INFRACTIONS.





		Computer Use:




Host students are responsible for the behavior of their guests.

Day Guests:

All guests to the residence halls must sign-in at the front desk upon arrival. Same-gender guests
and parents may visit student rooms, while opposite-gender guests may visit only in public lobby
areas. All guests must leave at curfew time.

Overnight Guests:

Overnight guests must sign-in at the residence hall office immediately upon arrival on campus
and cannot attend any activities until they have done so. The host student must be present in
order to sign-in his/her guest.

Same-gender overnight guests are permitted only on Friday and Saturday nights and only with
prior approval from the coordinator of residence life (CRL). (Overnight guests are not permitted
on Friday nights of required weekends.) Students who wish to host overnight guests must submit
an overnight guest permission form to the CRL a minimum of 24 hours in advance. The overnight
guest permission form requires the signature of the guest (if the guest is over 18) or the guest’s
parent (if the guest is under 18).

Facilitating the presence of unauthorized persons in the residence halls is prohibited.

The school reserves the right to deny visitation privileges to any individual whose conduct
presents a disruption to the community. Students who are asked to withdraw from the school
for disciplinary reasons or who withdraw with disciplinary action pending will not be allowed to
visit the school campus or attend any school activities.

. Unauthorized presence in the opposite gender residence hall generally is considered a
MAJOR INFRACTION.
. Facilitating the presence of unauthorized persons in the residence halls generally is

considered a MAJOR INFRACTION.






All students are issued identification (ID) cards upon arrival at the school. Room keys are
assigned to all students upon check-in to the residence hall, and mailbox keys are assigned
during the first week of school.

ID Cards:

Students are required to wear their ID cards at all times when on the LSMSA campus during the
regular school day (Monday through Friday from 7:30 a.m. to 5:30 p.m.) or during any required
assembly. Students must carry ID cards at all times and present them to school officials (LSMSA
or NSU) upon request. ID cards may not be loaned, borrowed, or transferred. ID cards may not
be altered. Lost cards must be reported immediately to a student life advisor. The cost for
replacement of a lost, damaged, or altered ID card is $5.00.

Students may not possess, use, manufacture, or distribute fake ID cards.

Keys:

Room keys must be carried at all times and may not be duplicated, loaned, borrowed, or
transferred to any other person at any time. Lost keys must be reported immediately to a
student life advisor. The cost for room key replacement is $30.00. The cost for a mailbox key
replacement is $5.00

) Failure to display ID cards during the school day on the LSMSA campus, or to carry ID
cards or keys at all times generally is considered a MINOR INFRACTION.

. Refusal to present ID cards or possession of fake ID cards generally is considered a
MAJOR INFRACTION.

. Failure to report and/or replace lost keys generally is considered a MAJOR
INFRACTION.

. Duplication of keys generally is considered a MAJOR INFRACTION but could rise to an

INFRACTION RESULTING IN EXPULSION if, in the professional opinion of the director of
student affairs, the violation warrants it.

. Manufacture or distribution of fake ID cards is considered an INFRACTION
RESULTING IN EXPULSION.
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		Keys:




Students are prohibited from engaging in any activity that violates local, state, or federal law;
that results in or threatens injury, damage, or loss to students, staff, or to the school’s property
or structures; or that hinders the orderly operation of the school. Any changes and additions to
local, state, or federal law automatically will become part of this Code of Conduct. Changes to
school policy may be enacted at any time, and, in such cases, students will be informed by public
announcement. Prohibited activities include the following:

o Arson

. Breaking and entering or criminal trespassing

. Conviction for any felony

. Extortion or aggravated harassment

. Fraud, including theft, forgery, fraudulent use of computer access, misrepresentation of
self, or misuse of identification cards, credit cards, or long distance access cards or
codes.

. Gambling or illegal gaming

° Possession, use, or distribution of illegal substances, weapons, or other dangerous
materials such as ammunition, fireworks, or explosives

° Sexual battery, including date rape, molestation, forced sexual activity, and/or coercive
sexual advances

. Tampering with fire safety equipment, including false activation of smoke detectors, fire
alarms, and emergency exit doors

. Theft, including receipt of stolen property

If a student is involved in such activity, it is not necessary for him/her to be charged formally
or to be convicted before the school can take disciplinary action.

. Violations of the above policies generally are considered INFRACTIONS LEADING TO
EXPULSION.

PROHIBITED ITEMS
Students are prohibited from possessing or using the following items in the residence halls or on
school property:

a. Appliances containing exposed heating elements such as toasters, toaster ovens, etc.

b. Bulky exercise equipment, including weight benches or weights (other than dumbbells
weighing less than 25 Ibs.)

c. Candles, incense, matches, lighters, fuels, chemicals, or other flammable materials

d. Cinder blocks, stilts, or other materials used to prop up furniture

Flashing lights, sirens, megaphones, or other devices which may be mistaken for official
police or fire safety equipment

f. Light fixtures utilizing halogen bulbs

g. Microwave ovens

h. Pets of any kind

i Refrigerators larger than four feet in height or 4.9 cubic feet or which use more than
120 volts or 2.4 amps of power

j. Space heaters

This list is not inclusive, and the school reserves the right to prohibit other items which inhibit the





school’s function or which present a threat to the health and safety of the community.
Prohibited items will be confiscated and returned only to parents/quardians for removal from
school property.

Possession of the following items may result in EXPULSION from school.

a. Fireworks or other explosive devices

b. Firearms, ammunition, or other weapons, including, but not limited to, knives with
blades 2 inches in length or longer (other than tableware), box cutters, swords, chukka
sticks, martial arts equipment®, or other objects which are considered weapons or
which may be mistaken for weapons (such as realistic toy guns). Students are not
permitted to display or brandish any item in such a manner as to suggest that it can or
will be used as a weapon.

*Martial arts equipment may be stored in the residence hall office for use in classes and practice
but may not be left in student rooms, lockers, or automobiles.

° Possession of prohibited items generally is considered a MAJOR INFRACTION.

. Generally, possession of fireworks, explosives, firearms, or other weapons is
considered an INFRACTION RESULTING IN EXPULSION.





		Prohibited Items




Purposes of the Code of Conduct

1. To provide an objective articulation of the mission, culture, and traditions of LSMSA.
To complement the pedagogical and socialization expectations of the school in the
campus and residential environment.

3. To reflect the legal, ethical, political, and administrative responsibilities of Louisiana
School.
4, To establish order so that learning can take place; that the health, safety, and welfare of

the students are maintained; and that the property of the State of Louisiana is protected
and used for its intended purpose.

5. To evaluate students and determine whether they should remain enrolled at LSMSA.
Standards
1. Students who choose to come to LSMSA agree to abide by the rules and regulations of
the school since attendance at Louisiana School is a privilege and not a right.
2. Students expect consequences if the agreement is broken.
3. Students are encouraged to assist one another in keeping the agreement.
4, Students must recognize that the Code of Conduct enunciates behavior that is

representative, but not inclusive, of behavior that reflects the school’'s mission.
Students must refrain from any behavior that serves to disrupt the school’s function as
an educational institution. The school retains the right to assign appropriate sanctions
for such behaviors.

5. Students who knowingly continue in the presence of but not participating in any
violation generally will be held equally responsible for any infractions. This applies to all
violations and to the actions and activities of Louisiana School students and non-
Louisiana School students as long as the student considered is under the care and
supervision of LSMSA.

6. The school will apply the conspiracy theory to those students who plan activities that
violate the school’s rules and regulations. Therefore, if any member of the planning
group performs an overt act in fulfillment of the plan, all members of the planning group
will be placed on the same disciplinary action level as the one performing the act.

Disciplinary Procedures

All members of the LSMSA community must enforce the Code of Conduct and are required to
report behavior that is inconsistent with its purposes. Whenever a violation is suspected, a
designee of the student affairs office will be notified and charged with the duty to investigate
the incident.

In most cases, the initial investigation will be handled by the coordinator of student
development. In every case, students must cooperate and respond truthfully and completely to
all inquiries. Students who deliberately withhold information or deceive a school official
conducting an investigation will be subject to additional disciplinary action.

Northwestern State University Police may also assist in an investigation or may initiate an
investigation of possible criminal activity. Both students and school officials are required to
cooperate fully with NSU Police. (see “Safety Issues”)





MINOR INFRACTIONS

In many cases, minor infractions will be handled solely by the student life advisor or by another
school official who has the most direct knowledge of the incident. In such cases, the staff
member will speak with the student and request that the student bring his/her behavior into
compliance. The staff member will then give the student a verbal warning to refrain from such
behavior in the future.

For subsequent violations of minor infractions, more severe sanctions may be applied.

Students who continue to incur minor violations for the same or similar offenses may be
referred to the coordinator of student development or the director of student affairs for
additional disciplinary action as outlined in the procedure for major infractions.

MAJOR INFRACTIONS

When students are suspected of major infractions of the Code of Conduct, the coordinator of
student development or designee will meet with all students involved and conduct a thorough
investigation, render a decision regarding the student(s)’ culpability, and assign an appropriate
sanction. Parents/guardians also will be notified in all cases involving major infractions.
Students who are found responsible for violations will be placed on one or more of the following
levels of disciplinary action:

Disciplinary Warning

Disciplinary Probation

Disciplinary Suspension

Recommendation for Mandatory Withdrawal (see procedure for Major Infractions
Resulting in Mandatory Withdrawal)

PwnNE

Students who are placed on disciplinary probation or disciplinary suspension will not be
permitted to attend or to participate in any on- or off-campus activities or otherwise represent
the school while the action is in effect.

DISCIPLINARY SANCTIONS

Final decisions regarding recommendations for withdrawal and expulsion will be made by the
director of student affairs. At any action level, students may be subject to sanctions. Examples
of these sanctions include the following:

. Loss of privileges

° Campus, hall, or dorm restriction

o Compensatory service

. Educational assignment or project

. Restitution (financial or service-related)
o In-house suspension

Generally, sanctions shall take effect immediately upon placement on disciplinary action.

NOTIFICATION OF DISCIPLINARY ACTIONS AND SANCTIONS
Students and parents/guardians will be informed of the final disciplinary action and sanctions to
be imposed. If the disciplinary action includes suspension, withdrawal, or expulsion, then the






parent/guardian will be contacted to make arrangements for retrieval of the student from
school at the earliest possible opportunity. Students will be placed on in-house suspension
pending their departure from school.

If a student and/or parent/guardian indicate that they wish to appeal a disciplinary action, then
the director of student affairs, in consultation with the coordinator of student development
and/or the executive director, will make a determination regarding the imposition of sanctions
until the appeal is decided. Ordinarily, imposition of sanctions for minor incidents will be
suspended pending the outcome of the appeal. In cases where a recommendation of
withdrawal or expulsion has been made, the student may be placed on in-house or disciplinary
suspension pending the outcome of the appeal.

WITHDRAWAL PENDING DISCIPLINARY ACTION

Parents/guardians will be notified at the earliest possible opportunity when a disciplinary
investigation has commenced which may result in action of mandatory withdrawal or expulsion
from school. If a student or parent/guardian chooses to withdraw before the final placement on
disciplinary action, then the right to appeal is forfeited. In addition, the student is prohibited
from attending any school-sponsored event or entering any property owned, leased, and/or
controlled by the school.

APPEAL OF DISCIPLINARY ACTION
Students and/or parents may appeal disciplinary actions for minor or major infractions. The
conditions for appeal are as follows:

1. The student wishes to present evidence which was not presented and which could not
have been presented during the course of the initial investigation.

2. The student asserts that he/she was not given the opportunity to present adequately
his/her own testimony.

3. The student believes that the sanctions are unduly harsh or discriminatory. However,

students must understand that due to confidentiality requirements, staff members
cannot and will not discuss in the student’s presence other cases that may appear to be
analogous to the incident in question. Information regarding the application of
sanctions in similar incidents will be presented exclusively to the staff member presiding
over the appeal.

Procedure for Appeal of Disciplinary Action

Once a student has been notified of the final disciplinary action and sanctions in response to a
disciplinary investigation, the student will submit a written statement of appeal (e.g., letter or e-
mail) to the director of student affairs within 48 hours.

The director of student affairs will assign the appeal to the appropriate school official for further
action. (Generally, appeals of minor infractions will be adjudicated by the coordinator of
student development or the director of student affairs. Appeals of major infractions usually will
be heard by the director of student affairs or the executive director.)

The official assigned to adjudicate the appeal will collect statements and evidence from the
original disciplinary proceeding. The official also will gather additional statements or evidence





as appropriate. The official then will render a decision of the appeal within two days of receipt
of the appeal. Students will be notified in writing of the decision.

Parent/Guardian Appeal of Withdrawal Decision

If the decision is for the student to withdraw from LSMSA, a verbal request for an appeal must
be made by the parent/guardian to the executive director within two school days. The
executive director will hear the verbal appeal, as soon as reasonably possible, following this
request.

If the parents/guardians are not satisfied with the written decision of the executive director, a
written request for an appeal must be submitted to the Appeals Committee of the Board of
Directors and copied to the executive director within two school days of receipt of the final
decision from the executive director. If the said decision has been appealed to the Appeals
Committee, the executive director within two school days following the receipt of the written
parent/guardian request, will send to the chairperson of the Appeals Committee a written
report clearly stating the specific reason(s) and the source of the authority to support the
decision.

The Appeals Committee of the Board will render a written decision, as soon as reasonably
possible, predicated on the written record. The student will remain on in-house suspension (see
“Glossary”) until the end of the appeals process. If the director of student affairs has reason to
believe that it is in the best interest of the student, or the day-to-day operation of the school,
the director may recommend disciplinary suspension (see “Glossary”) to the executive director.

REPORTING DISCIPLINARY ACTION TO COLLEGES, UNIVERSITIES, OR SECONDARY SCHOOLS

As a part of each student’s college application process, or if a student withdraws from LSMSA
pending disciplinary action, LSMSA may be asked to disclose disciplinary actions taken during
the student’s tenure. Because of the school’s residential life component, some infractions that
would go unreported in the home school setting, such as an alcohol violation, may be reported
by LSMSA upon the request of the college, university, or secondary school. In those cases when
the opportunity arises, the counselors attempt to provide context and reasons for such
reportable disciplinary actions, but the final characterization of any disciplinary action and the
effect of it on the admissions decision are made by the college, university, or secondary school.
Reportable disciplinary actions include placement on disciplinary probation, disciplinary
suspension, disciplinary dismissal, and voluntary withdrawal pending placement on these levels
of disciplinary action.

Although infrequent, when students withdraw from LSMSA pending disciplinary action, a public or
private high school where the student is seeking admission may contact LSMSA inquiring about
the student’s disciplinary record. In such cases, these institutions may be notified that the student
withdrew pending action on a violation of either the Honor Code or the Code of Conduct. That
school will also be directed to a copy of the Academic and Residential Life Handbook available
online. Other details will not be provided.

If a student withdraws from LSMSA pending discipline for an Infraction Leading to Expulsion (see
below), inquiring colleges, universities, or secondary schools may be provided any written
statements under consideration by LSMSA in rendering a decision. In such cases, students and
parents/guardians will be notified that this information has been provided.





MAJOR INFRACTIONS RESULTING IN EXPULSION

Certain offenses are so contrary to the school’s mission and/or state or federal law that their
commission may be responded to only by expulsion from LSMSA. The following are exemplary,
but not exclusive, examples of such violations:

. Illegal activities that violate state or federal statutes

. Leaving residence halls without permission after curfew

. Leaving the school campus and city limits without permission

. Possession of dangerous or illegal items, as outlined in the Code of Conduct

. When students are suspected of any of the above violations of the Code of Conduct, the

director of student affairs or designee will meet with all students involved and conduct a
thorough investigation. The director of student affairs or designee will collect all
necessary evidence and render a preliminary ruling regarding the student(s)’ culpability. If
it is determined that the student committed such an infraction, a recommendation for
expulsion will be made to the executive director.

When expulsion is recommended, the following procedure will apply:

1. The director of student affairs will verbally notify the student and parent/guardian of
the specific violation and that a recommendation for expulsion is being made to the
executive director.

2. Before formal expulsion proceedings begin, the student has the option of withdrawing
from school. Once formal proceedings have begun, withdrawal is not an option
available to the student. State law mandates the school’s transcript must reflect when
a student has been expelled from school.

3. Formal expulsion proceedings begin when the parent/guardian notifies the director of
student affairs in writing that they are requesting a due process hearing to challenge the
expulsion recommendation.

4, The formal written parent/guardian request for a due process hearing must be received
by the school within three school days of the verbal notification and must clearly state
the specific substantive and/or procedural reason(s) for the appeal.

5. Within three calendar days of receiving the written request for a due process hearing,
the director of student affairs will respond to the parent/guardian in writing stating the
specific reason(s) for the recommendation for expulsion and the source(s) of the
authority to support the recommendation.

6. The director of student affairs will set a hearing date after consultation with the student and
parent/guardian.
7. The director of student affairs will assign the student disciplinary suspension until the

date of the scheduled hearing. The student must remain at home until the hearing and
throughout the appeals process.

DUE PROCESS HEARINGS
The executive director will appoint a committee to hear the case and to make a
recommendation as to sanction. The hearing will be conducted using the following procedures:

1. The director of student affairs will present the reason(s) for the proposed expulsion.
2. The student will maintain the right to counsel during the hearing. If legal counsel is
retained, the director of student affairs also will be assisted with legal counsel.





3. The committee will determine rules of procedure. However, directed verdicts are not
allowed for this type of administrative hearing.

4. After hearing the case, the committee will recommend in writing to the executive director
to uphold or not to uphold the original expulsion with specific reasons for the
recommendation.

5. After an independent analysis, the executive director will render a written decision, as
soon as reasonably possible, to expel or not to expel.

6. As soon as reasonably possible after rendering his decision, the executive director will
inform the parent/guardian in writing of the decision.

7. Within five calendar days of the executive director’s decision, the parent/guardian may

appeal the executive director’s decision in writing by certified mail to the Appeals
Committee of the Board. The Appeals Committee will conduct a factual and procedural
review of the written record as soon as reasonably possible. The written decision of the
Appeals Committee of the Board will be final. If within five days there is no request for
an appeal in writing by certified mail, the executive director’s decision will stand and the
expulsion will be implemented.

SPECIAL CIRCUMSTANCES
Seniors who violate the Code of Conduct immediately prior to graduation ceremonies may be
barred from participating in graduation.

The decision to invite sophomores and juniors for return to LSMSA is contingent upon students’
disciplinary records. The Residential Review Committee makes determinations regarding
students whose behavior has called into question whether they should be invited to return to
the school. Decisions to revoke students’ invitations to return to the school are subject to the
same appeal procedure as outlined above.

Students also may be placed on disciplinary action for behavior occurring during weekends and
school vacations when it is found that such actions subject the school to dishonor or call into
question whether the students’ enrollment at the school is in his/her best interest. Again, the
school’s decision to take action against a student for such behavior is subject to the appeals
process as outlined above.

JURISDICTION FOR STUDENT BEHAVIOR

The process outlined above reflects the school’s response to infractions of the Code of Conduct.
They do not preclude additional legal action that may be taken by NSU Police, City of
Natchitoches Police, other law enforcement agencies, or other individuals.

Special Note: All policies in the Code of Conduct will apply to students at all times when they
are under the jurisdiction of the school, including free time off-campus and while participating in
school-sponsored trips.
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An educational community is first and foremost a place where individuals may pursue
educational, personal, spiritual, and social interests in a safe, supportive environment. Students
at all times will demonstrate respect for others and refrain from any behavior which serves to
harass, humiliate, or cause injury or discomfort to others.

Bullying:

Bullying is prohibited and will result in disciplinary action up to and including EXPULSION from
the school. Bullying includes any written expression, verbal exchange, and physical act intended
to cause distress, embarrassment, fear, harm, or intimidation.

Cyberbullying:

Cyberbullying is prohibited and will result in disciplinary action up to and including EXPULSION
from the school. Cyberbullying includes any electronic communication, including e-mails, text
messages, and postings on social networking sites that is intended to cause distress,
embarrassment, fear, harm, or intimidation.

Fighting:

Battery (unprovoked attacks on one person by another) and fighting (two or more students
involved in an exchange of blows and battery is not determined) are prohibited. In adjudicating
fighting incidents, the school will take into account any actions taken in self-defense, recognizing
that the right of an individual to use force for self-protection is sanctioned only insofar as force
is necessary for protection. Once the danger of imminent harm has passed, the use of force will
not be sanctioned. In other words, if students respond to violence or threats of violence by
retaliating when the opportunity to summon assistance or to avoid physical confrontation is
present, then any acts will not be considered acts of self-defense and will be subject to
disciplinary action.

Harassment:

Harassment of any kind (verbal, physical, or sexual) is prohibited. Harassment includes any
behavior designed to humiliate or intimidate another person or which creates a hostile
environment for others. Sexual harassment includes unwanted touching, suggestive and/or
sexually provocative remarks, and other forms of unwanted and unsought sexual attention. (see
“Sexual Harassment Policy”)

Harassment can take the form of verbal communication, electronic communication (for
example, e-mail or text messaging), or written communication.

Hazing:

Hazing is prohibited and will result in disciplinary action up to and including EXPULSION from the
school. Hazing includes any intentional act occurring on or off the campus, by one person alone
or acting with others, directed against other students that endangers their mental or physical
health or safety for the purpose of maintaining membership in or holding office in any
organization.

. Behaviors that disrespect others generally are considered MINOR INFRACTIONS.
However, such violations may rise to the level of MAJOR INFRACTIONS if, in the
professional opinion of the director of student affairs, the violation warrants it.

. Harassment, hazing, and battery generally are considered MAJOR INFRACTIONS but





may rise to the level of EXPULSION if, in the professional opinion of the Director of
Student Affairs, the violation warrants it.






Students must respect the authority of all faculty and staff and comply with all official directives.

Students must use appropriate language in responding to staff members, refraining from the
use of profanity and/or loud or threatening tones.

Students must cooperate in all investigations of disciplinary incidents and answer all questions
completely and truthfully. Students also are expected to comply with all terms of disciplinary
sanctions as directed. Failure to do so may result in additional sanctions.

Assault, harassment, or intimidation of staff members, either direct or implied, is prohibited
and may result in EXPULSION from the school.

. Behaviors that disrespect staff generally are considered MAJOR INFRACTIONS.
. Assaulting a staff member is considered an INFRACTION RESULTING IN EXPULSION.






Students are prohibited from engaging in any behavior that threatens or undermines the safety
and security of students, guests, and staff, as well as personal and community property.
Violation of safety policies may result in EXPULSION from the school.

Students may use cooking appliances only in approved locations. Students may not cook in
student rooms, hallways, or stairwells.

Hallways, stairwells, and lounge areas must be kept free of obstructions at all times. Students
may not place or store bicycles, furniture, or any other personal items in these areas at any
time. Items that are left in hallways may be confiscated by staff.

Students may not talk out of windows to students or non-students. Conversations should be
held in designated areas.

. Violations of the above policies generally are considered MINOR INFRACTIONS.

Students must respond to all alarms and evacuate buildings whenever alarms sound, or when
they are directed to do so by staff.

Students are prohibited from tampering with any fire safety equipment, including fire alarm pull
stations, smoke and/or heat detectors, fire extinguishers, and emergency exit doors. Smoke and
heat detectors may not be covered or disabled at any time.

Except in cases of emergency, students may enter or exit residence halls only through the front
doors, and only when the front office is open and staffed.

Doors may not be propped or tampered with in any way.

Students are prohibited from tampering with windows or window screens (i.e., removing or
damaging screens or enabling windows to be opened wider by tampering with the metal
restraints).

. Violations of the above policies generally are considered MAJOR INFRACTIONS
. Any student found responsible for setting off a false fire alarm will be subject to
EXPULSION as well as criminal charges.






Signing-in and out is one of the most important responsibilities students have at LSMSA. In
order to ensure student safety, the school requires that all students sign-out and receive
approval before leaving the residence halls and/or campus. Students must sign-out except
when traveling to destinations on the LSMSA campus prior to afternoon check-in (“speed
bump”) on weekdays and when traveling to and from regularly scheduled classes and work
service, meals, and required assemblies.

Sign-in and Sign-out Process:
Students are required to follow these procedures in completing the sign-in and sign-out process:

. Before leaving the residence hall, students must submit sign-out cards to the staff
member on duty and wait until their card is approved.
. When signing-out, students must list their intended destinations. Students must follow

the most direct path within their approved routes to that destination and will not stop
at other locations while en route.

. Students may go only to destinations to which they have signed-out. If circumstances
warrant a change to a student’s sign-out card, the student must call the residence hall
office immediately to request the change.

. Students must return to the building and sign-in by the time specified on their sign-out
card. Students must sign-in immediately upon their return to the building. Students who
have signed-out to go home must return to the residence hall and sign-in immediately
on their return to Natchitoches.

Students also may sign-out at the student affairs office to certain locations Monday through
Friday from 2:00 to 4:00 p.m. However, permission to ride with anyone other than school staff
or parents/guardians must be obtained from the residence hall office.

Companions:

Students must be accompanied by at least two other students when traveling to most off-
campus locations after 5:30 p.m. (7:30 p.m. DST.) Currently, students may sign-out without a
companion to visit University Parkway destinations.

Students do not need two additional companions to sign-out for LSMSA buildings, the NSU
Student Union, the NSU Wellness Recreation, and Activity Center (WRAC), the fountain, or
Chaplin’s Lake, or for scheduled events at the fine arts buildings or athletic arenas. Students
must have one additional companion to sign-out for other areas of the campus. If in doubt,
students should ask the staff member on duty.

Students strongly are encouraged to travel in groups at all times and to all locations.

Destinations
Students may travel only in designated areas on campus and within the Natchitoches area. Refer
to the maps in the appendix which indicate the approved areas.

When walking in Natchitoches, students must stay on designated streets (i.e., Front Street,
Second Street, Church Street, University Parkway, Keyser Avenue, and South Drive.) and avoid
walking in residential areas or cross streets which may be poorly lit or less populated.





Certain locations in Natchitoches, while within students’ walking boundaries, are off-limits for
students. Students are prohibited from entering any establishment whose primary business is
(1) the sale of alcohol or tobacco products, (2) tattooing or body piercing, or (3) adult-oriented
entertainment. Students may not visit the American Cemetery without receiving special
permission.

Students are prohibited from visiting NSU residence halls, apartments, and fraternity and
sorority houses. NSU academic buildings may be entered only for a scheduled class or public
event, such as a concert or play.

Signing-out for Driving or Riding:

Students may drive or ride in automobiles only with the expressed permission of staff, and only
if the necessary permission forms have been submitted and verified. Unauthorized driving or
riding may result in disciplinary action up to and including EXPULSION from the school.

Signing-out for Overnight Visits and Trips:

Students wanting to sign-out for overnight trips to their destinations other than their own homes
must submit completed Overnight Trip Request Forms to their SLAs a minimum of 48 hours before
the proposed trip. Students signing-out for home or to other destinations for overnight trips must
go directly to their approved destinations upon signing-out from the residence hall. Students who
have signed-out for home or to other destinations for overnight trips must return to their
residence hall and sign-in immediately upon their return to campus.

Afternoon Check-in (“speed bump”):

Students must check-in at the front desk of their residence halls between 2:00 p.m. and 7:00
p.m. daily. Exceptions will be made only if students are signed out with staff members or
parents/guardians throughout that time period.

. Violations of sign-out policies generally are considered MINOR INFRACTIONS but may
rise to the level of MAJOR INFRACTION if, in the professional opinion of the Director of
Student Affairs, the violation warrants it.

° Visiting a prohibited location generally is considered a MAJOR INFRACTION.

° Riding or driving in automobiles without permission generally is considered a MAJOR
INFRACTION.

. Visiting a destination other than those for which a student has signed-out generally is

considered a MAJOR INFRACTION but may rise to the level of an INFRACTION
RESULTING IN EXPULSION if, in the professional opinion of the Director of Student
Affairs, the infraction poses a serious risk of injury or harm to the student(s).

. Visiting an off-limits area on or off campus generally is considered a MAJOR
INFRACTION.
. Unauthorized leaving of the Natchitoches city limits is considered an INFRACTION

RESULTING IN EXPULSION.






Students are prohibited from using, possessing, and purchasing for self or others any tobacco
product or any paraphernalia which may facilitate the use of a tobacco product (e.g., cigarette
paper, pipe, etc.) while under the supervisory authority of LSMSA, whether on campus, off
campus, on a field trip, or on another such activity sanctioned or sponsored by LSMSA.

. Violations of smoking and tobacco policies generally are considered MAJOR
INFRACTIONS.






As stated in the handbook’s preface, “The Unique Statutory Mission of LSMSA,” the
enforceability of the rules and regulations at LSMSA are not contingent upon the idiosyncratic
characteristics of the student committing the violation. Although this guiding principle applies
to all the school’s rules and regulations, its applicability to an INFRACTION RESULTING IN
EXPULSION is especially noteworthy since the consequence for such a violation is expulsion.

LSMSA reserves the right to fulfill its obligations to protect the health, safety, and welfare of
students and employees as well as to protect the property entrusted to it by making such rules
and by imposing such consequences as may be necessary to address unanticipated problems or
liabilities within the academic year. Such rules and consequences will be posted and made
available to all students and employees upon their approval by the executive staff.






Required Study
Students with required study hours must spend a minimum of two hours, Monday through

Thursday, in supervised/monitored study. Students with required study hours are expected to
study in their room with the door open, between 8:00 p.m. and 9:00 p.m. Student life advisors
will periodically monitor in ensure that students are in their rooms and studying during this
time. Students with required study hours must sign in for at least one full additional hour of
afternoon/evening study hall, held in the CPT, between 4:00 p.m. and 8:00 p.m., Monday
through Thursday.

Closed Campus
Students with closed campus restrictions:

- Must sign-out when leaving the residence hall, unless attending regularly scheduled classes
and work service, meals in the cafeteria, or required assemblies.

- Must sign-out anytime they leave the LSMSA campus.

- Must sign-out when visiting approved University Parkway destinations. Students may sign-
out from the residence hall or from the student affairs office (available only from 8:00 a.m. —
4:00 p.m. Monday through Friday.)

- May not sign-out for off-campus destinations beyond University Parkway prior to 2:00 p.m.,
Monday through Friday.

Expanded Campus

Students with expanded campus privileges are not required to sign-out when visiting approved
University Parkway destinations prior to afternoon check-in (“speed bump”). Sign-out to these
destinations, and all other destination, including NSU Watson Library, is still required after the
student has completed the check-in (“speed bump”) process and/or after 7:00 p.m.

Open Campus
Students with open campus privileges are not required to sign-out when visiting approved

University Parkway destinations prior to afternoon check-in (“speed bump”). Sign-out to these
destinations, and all other destinations, is still required after the student has completed the
check-in (“speed bump”) process and/or after 7:00 p.m.

Additionally, students may sign-out to approved in-town destinations prior to 2:00 p.m.,
Monday through Friday. All guidelines regarding approved destinations, required number of
companions, and curfew must be met. Students may sign out from the students affairs office
(available from 8:00 a.m. to 4:00 p.m., Monday through Friday) or from the residence hall.

Students must receive staff approval when using this privilege.

In-Town Driving/Riding

Students using the In-Town Driving/Riding Option will be allowed in town driving/riding
privileges on weekends. Students may sign-out to drive/ride for no more than six hours per
weekend and must return by no later than 5:30 p.m. (7:30 p.m. DST). This privilege can be used
on Friday afternoon/evening, Saturday, and/or Sunday. Students may only use the
driving/riding option once per day on the weekend and must not leave the Natchitoches city
limits. Any period of time used will be rounded up to the next hourly increment, thus, a student
who check out for thirty minutes will have one hour deducted from six hour total and will have
five hours remaining for use during that weekend.






Written permission from parent/guardian is required and students must receive staff approval
when using this privilege.






Students can earn privileges based on their academic performance, attendance, residential life
performance, and participation in community events. Privileges are granted using a system of
levels for which students may qualify.

All incoming students begin at Level 1. After the first grading period, students may apply to
progress to the highest level for which they qualify. Levels will be reevaluated each grading

period.

Level qualification is monitored throughout each grading period. Students will not continue to
enjoy the privileges of a higher level if they are no longer showing the responsibility and
academic success required for that level.

Level 1:

Level 2:

Level 3:

Level 4:

- Closed campus restrictions
- 9:00 curfew Sunday through Thursday
- Two hours of required study per night, Monday through Thursday

- Expanded campus privileges
- 9:00 curfew Sunday through Thursday
- Two hours of required study per night, Monday through Thursday

To qualify for Level 2:

a.

Students must have exhibited satisfactory residential life performance (i.e.,
involvement in community activities, no major infractions, etc.) for the

previous grading period.

Students must earn work service evaluations of “satisfactory” for the previous
grading period.

- Expanded campus privileges
- 10:00 curfew Sunday through Thursday
- Self-management of study time (no required study hours)

To qualify for Level 3:

a.
b.

Students must earn no Ds for the previous grading period.

Students must have no more than 5 unexcused absences for the previous
grading period.

Students must have exhibited satisfactory residential life performance (i.e.,
involvement in community activities, no major infractions, etc.) for the previous
grading period.

Students must earn work service evaluations of “satisfactory” for the previous
grading period.

- Open campus privileges
- 10:00 curfew Sunday through Thursday
- Self management of study time (no required study hours)





To qualify for Level 4:

a.
b.

Level 5:

Students must earn no Ds for the previous grading period.

Students must have no more than 4 unexcused absences for the previous
grading period.

Students must have a GPA of at least 3.3 for the previous grading period.
Students must have exhibited satisfactory residential life performance (i.e.,
involvement in community activities, no major infractions, etc.) for the
previous grading period.

Students must earn work service evaluations of “satisfactory” for the previous
grading period.

- Open campus privileges

- 10:00 curfew Sunday through Thursday

- Self management of study time (no required study hours)
- May have weekend in-town driving/riding privileges

To qualify for Level 5:

a.
b.

Students must earn no Ds for the previous grading period.

Students must have no more than 3 unexcused absences for the previous
grading period.

Students must have a GPA of at least 3.6 for the previous grading period.
Students must have exhibited satisfactory residential life performance (i.e.
involvement in community activities, no major infractions, etc.) for the previous
grading period.

Students must earn work service evaluations of “satisfactory” for the previous
grading period.






LSMSA holds four major dances each year. Most dances are held in the NSU Student Union
Ballroom.

Students wishing to bring a non-LSMSA guest must submit a completed Dance Guest
Registration form. It is the school’s policy that guests must be accompanied by a currently
enrolled Louisiana School student at all times. Only one guest per student is allowed. It is the
responsibility of the LSMSA student to make the rules and regulations known to his/her guest.
Consequently, any breach of these rules by the guest may result in removal from the dance.
Once students are in the dance area, they may not leave and return unless they are
accompanied by an adult. Guests must be registered and approved by the director of student
affairs at least 48 hours prior to any dance.

DRIVING/RIDING PERMISSION FOR DANCES

(Winter Formal, Sadie Hawkins, Sweetheart Dance, Prom)

Because students are allowed to drive/ride in automobiles on the nights of special dances,
permission for special dances must be on the correct, dance specific permission form. These
permissions are valid for the day of that dance only.

Unless signed-out by their own parent/guardian following the dance, students are expected to
stay in the residence hall.

DRESS CODE FOR DANCES AND CEREMONIES

Professional dress or formal attire is required for certain school activities (exemplary and not

exclusive examples are the Matriculation Ceremony, Ring Ceremony, Winter Formal, the

Sweetheart Dance, and the Prom).

1. Professional dress is considered slacks, tie, shirt requiring a tie, coat, and appropriate
shoes and socks for males; dress or dress slacks/blouse, hose (when appropriate), and
appropriate shoes for females.

2. Formal attire for Winter Formal means either a coat and slacks, tie and shirt requiring a
tie with appropriate footwear or a tuxedo with appropriate footwear for males; evening
gowns with appropriate footwear for females.

3. Formal attire for the Prom means a tuxedo with appropriate footwear for males;
evening gowns with appropriate footwear for females.

Other occasions requiring either professional dress or formal attire may be designated and
announced by the administration throughout the school year. Learning to wear the appropriate
attire at different social events is an integral part of the socialization process at LSMSA.

Whenever a student has a question regarding appropriate dress, he/she should ask for the
guidance of a student life advisor or school administrator. The administration is the final
interpreter of the policies, procedures, and rules regarding acceptable dress.
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“Whenever possible, the (Louisiana) school shall offer such extracurricular activities as may be
found in any public secondary school in the state. The Natchitoches Parish public school system
shall to the extent practicable allow the students of the (Louisiana) school to participate in any
extracurricular activities the system may offer which the school cannot, particularly music and
varsity athletics.” -- L.R.S. 17:1996

It is the intention of LSMSA to provide realistic and reasonable opportunities for participation in
interscholastic sports, but LSMSA does not grant academic credit for participation in varsity
athletics. Adopting the policies of Bulletin 741, Louisiana Handbook for School Administrators,
participation in interscholastic sports will be considered extra-curricular and will carry no credit
value.

Participation
In order to participate in a sport at Natchitoches Central or St. Mary’s, or in one of the team

sports at LSMSA, a student must register and receive approval-from the coordinator of athletics
and recreation. This must occur at least 14 calendar days before the season begins. A student
must register for each sport in which he/she wants to participate. Registration includes a record
of the student insurance, a signed parental-guardian permission / liability release form, practice
times, and a competition schedule.

Eligibility

Academics must be first priority for students at LSMSA. If a student’s nine-week LSMSA GPA

drops below 2.5 or if a student is placed on Academic Probation:

. The director of academic affairs, director of student affairs, coordinator of athletics and
recreation, and academic support coordinator will meet to determine if it is in the
student’s best interest to begin or continue participation in interscholastic sports for the
following grading period. Decisions will be made on a case-by-case basis, taking into
consideration each student’s specific situation.

. If it is decided that the student will be allowed to continue or begin participation in
athletics, it will be on a probationary status.

. If a student who has been on probationary status is placed on Academic Probation or

earns a GPA of less than 2.5 for the following grading period, he/she will be considered

ineligible for participation in interscholastic sports at that time.

Students who are placed on Academic Probation will have restrictions assigned by the academic
support coordinator that may preclude their participation in interscholastic sports. Additionally,
eligibility to participate may be revoked by LSMSA school administration as a result of
unexcused absences or other failure to maintain academic and behavioral expectations (i.e.,
commission of major infractions, etc.)

Absences

The academic day runs from 7:30 a.m. to 5:30 p.m. Students are expected to be engaged in
classes, studying, and other academic endeavors during this time. Students whose athletics
practices or competition require them to miss a portion of that time period may be required to
make up study time at another time. While an occasional absence from class for competition
may be excused, all absences are subject to the provisions of the Attendance Policy and require
the prior approval of the director of academic affairs.





Insurance

Personal injury and liability insurance shall be the responsibility of the parent/guardian. The
parent/guardian shall hold LSMSA harmless in the case of any injury to their student or for injury
or damage caused by their student. LSMSA interscholastic athletic parental-guardian
permission/ liability release form (available from the student affairs office) must be signed and
received when the student registers for participation.

Meals and Lodging
The school does not have the resources necessary to house and/or feed students outside the

regular school year. Student athletes who must be present for athletic activities when LSMSA is
closed must make other arrangements for their housing and meals. Additionally, the school is
not required to provide transportation for student athletes to practices and/or competitions
outside of LSMSA.

Additional Expenses
Generally, gear and equipment for team sports at LSMSA are provided. Costs associated with

out-of-town events are the responsibility of the student.






MATRICULATION CEREMONY

Generally scheduled to coincide with dismissal for the Labor Day weekend holiday, all incoming
students are formally recognized as members of the LSMSA community at this ceremony. Itis a
required event for all students and requires professional/formal dress.

RING CEREMONY

Class rings are ordered through the school in December of the junior year. A $40.00 deposit is
required at the time the student’s order is placed. Information regarding prices, stones, designs,
sizes, etc. is distributed prior to the order day. Rings must be paid for before the Ring
Ceremony, held in the spring semester.

Students who purchase class rings from a company other than the one contracted with by LSMSA
are required to inform the director of outreach and admissions at the conclusion of the fall
semester. These rings or other jewelry purchased by the family may be presented at the Ring
Ceremony. Protocol dictates that students not wear their rings before the LSMSA Ring Ceremony
so that all of the juniors first wear their class rings at the same time.

Students who withdraw from LSMSA before Ring Ceremony are not allowed to purchase and/or
wear the LSMSA class ring. These students may contact the company that took the order and
request that their ring be transferred to the design of their home school.

Ordinarily, the parent/guardian of juniors presents the ring or jewelry to their son or daughter
on stage during the Ring Ceremony. Any other presenter must be approved by the director of
outreach and admissions. Not more than three people may be involved in the presentation.

GRADUATION WEEKEND

Graduation Weekend includes a Friday evening Senior Recognition Ceremony, Saturday morning
rehearsal, and early afternoon Commencement Ceremony. It is required of all students and
requires professional/formal dress.
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Prior to participating in a school-sponsored trip, students must complete the Excused Absence
form and obtain permission from the director of academic affairs. If the trip will involve an
overnight stay, students must also complete the Overnight Trip Request.

The Trip Permission form is completed by the parent/guardian prior to the beginning of each
school year and provides the necessary permissions for most school trips. If further permission
is necessary, the trip sponsor or another staff member will contact the parent/guardian of each
student to obtain required permission.

Unexpected or unscheduled trips shall be handled on a case-by-case basis.
The policies, procedures, and rules found in the Academic and Residential Life Handbook always

apply to any school-sponsored trips. A student who does not have parental permission on file
the day of the trip will not be allowed to depart from school with the group.






The student development center coordinates a number of programs that are designed to
enhance student learning outside the classroom.

Community Service Programs

The ways in which people can serve their communities are as varied as the benefits for doing so.
Community service is not merely an act of surplus—something nice to do with extra money or
extra time. Community service is an opportunity for students to share their time and talent with
others, all while actively affecting social change, promoting social justice, and developing a
lifelong commitment to serving others. Students and student organizations can choose to
volunteer with the school’s community partners throughout the Natchitoches and Cane River
area on both one-time and long-term projects.

Activities That Are Considered Community Service
There are many ways for students to make positive impacts on their community. Participating in
community service events both allows students to help individuals and organizations in need, as
well as to learn how their choices and values affect others. The following are activities that
meet those criteria:
e Projects with nonprofit and public agencies that address identified community needs

0 Human service needs, such as mentoring and collecting clothes and food for those in

need

0 Environmental needs, such as removing trash along roadsides and waterways

o

Civic needs, such as cleaning parks and recreational facilities
0 Health and wellness needs, such as staffing blood drives and planning fundraisers for
medical research
e Events that result in raising the audience’s awareness of social issues and concerns
e Tutoring sessions with students from institutions other than LSMSA
e Work service projects designated as community service assignments by the coordinator of
student development

Activities That Are Not Considered Community Service
Students should not confuse community service and working without getting paid for it.

Community service should address a genuine community need, provide a unique learning

experience, and include the opportunity to reflect on how personal choices and values impact

those served. The following, while potentially beneficial to students’ academic and career

development, are activities that do not meet those criteria:

e Services for which students receive financial or other significant compensation

e Making monetary and in-kind donations, including at penny drives, food collections, and
blood drives

e Tutoring fellow LSMSA students

e  Working—whether paid or unpaid—at any for-profit business, including insurance agencies,
law firms, medical offices, real estate agencies, restaurants, and retail stores, among others

e Completing internships, practica, and job shadowing activities

e Promoting religious or political individuals and organizations





e Participating in academic competitions, athletics, theatrical productions, and visual arts
shows

e Attending workshops, conferences, and conventions

e  Babysitting or similar work performed for an individual or a family

e Completing work resulting from disciplinary action, whether sanctioned by on- or off-
campus authorities. (Such work is considered compensatory service.)

e  Work service projects not designated as community service assignments by the coordinator
of student development

Leadership Programs
The student affairs office and the student development center collaborate on interactive

workshops and retreats designed for students interested in developing their leadership skills
both on and off campus. The Louisiana School’s leadership programs are designed for both
emerging and seasoned student leaders who are committed to developing their skills and
talents in order to impact our learning community in a positive way.

Multicultural Programs
The Louisiana School’s multicultural programs offer opportunities for students to explore their

own cultural identities as well as to learn about the cultural experiences of others. Through
collaborative efforts within the student affairs department and with faculty members, the
Louisiana School’s multicultural programs are designed to broaden students’ understanding of
their unique Louisiana heritage and to foster a more inclusive, more harmonious community.

Wellness Programs
Wellness is more than merely absence from disease. It is an active process through which we all

make choices toward more successful and healthy lives. The Louisiana School’s wellness
programs are co-sponsored by the health and physical education department, the health
services office, and the student development center. This collaborative effort is designed to
help students raise awareness of healthy living and positive decision making.

Work Service Program

Involvement in the work service program offers students the opportunity to become actively
involved in the operation of various departments and offices, both on- and off-campus. Through
the work service program, students cultivate a positive work ethic, as well as develop
relationships with and receive mentoring from their faculty and staff supervisors. Refer to the
section of this handbook on “Work Service” for more information on the work service program.






LSMSA AMBASSADORS

LSMSA Ambassadors are an integral part of LSMSA. Ambassadors are not only distinguished by
their academic achievements, but they are also the type of students who foster a sense of
community and awareness at LSMSA. Ambassadors are role models for their classmates, their
underclassmen, and to prospective students — while on and off campus.

Ambassadors are students who:

. can manage their commitments and make time for additional responsibilities when
needed

. can relate well to all sorts of people

. can effectively communicate with peers and adults

. can inspire enthusiasm among those around them

. appreciate the academic and residential components of LSMSA

Students may apply to become an Ambassador following their first semester at LSMSA.
Ambassadors are selected based upon:

. contribution to the LSMSA community

. leadership ability / potential

. personal interview

. faculty, residential life, and peer recommendations
. academic performance

. disciplinary record

Once selected, Ambassadors are expected to:

. remain in good standing academically

. maintain an exemplary disciplinary record and positive reputation in the residential life
program, as reported by the Residential Life staff

. attend meetings and assist with initiatives as needed

Failure to meet the above expectations may result in a probationary period or the revocation of
membership as determined by the sponsor.

NATIONAL HONOR SOCIETY

The National Honor Society at the Louisiana School for Math Science and Arts is an affiliate of
the National Honor Society sponsored by the National Association of Secondary School
Principals. A selection committee comprised of representatives from faculty, staff, and the
residential life considers the following criteria for membership.

Eligibility Standards:
At the conclusion of a student’s sophomore or junior year, or at the conclusion of a senior’s fall
semester, the student must:

. Earn and maintain a 3.3 cumulative GPA in coursework at LSMSA
. Have no letter grades of D on his/her transcript

. Have less than six unexcused absences in any semester

. Be guilty of no honor code violations

. Have no major infractions in the Code of Conduct or multiple disciplinary infractions.





° Scholarship, service, leadership, and character shall also be considered when
determining membership in the National Honor Society.

Once inducted into the LSMSA NHS Students will have their membership revoked if at a later
date he/she does not maintain the eligibility standards and membership requirements.

STUDENT GOVERNMENT ORGANIZATION (SGO)

The purpose of the SGO is to provide leadership in extracurricular and co-curricular student
activities in order to ensure compliance with the school’s philosophy and to serve as a liaison
among faculty, administration, and student body. Student suggestions for improvement in
“Student Life” are initiated through this body that meets bi-monthly. Any student may attend
SGO meetings. Executive committee elections for the SGO take place in late spring of the school
year. The executive committee is comprised of the president, vice president, and secretary-
treasurer. Elections are held in late spring for class officers.

OTHER STUDENT ORGANIZATIONS AND CLUBS

Students will be permitted to form and join lawful groups for common purposes that are
consistent with the philosophy and the rules and regulations of LSMSA. Clubs will be considered
as either co-curricular or extra-curricular with their designated purpose to serve as non-
essential, supplemental activities to the educational and socialization processes. Students have
a responsibility and will be required to conduct the activities of the club in a manner that
reflects compatibility with the mission of the school.

LSMSA has more than 40 active student organizations that perform community service, attend
conferences and conventions, sponsor campus activities, and participate in fundraising. Any
student who wants to start a new club or revive an old one can make a proposal to the Interclub
Council (ICC), a group consisting of current club presidents and editors of school publications.

A list of clubs and organizations can be found on the school’s web site, www.Ismsa.edu/studentlife
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LSMSA’s newspaper (Renaissance), yearbook (The Rubicon) and literary magazine (Folio) are part
of the humanities curriculum. As such, the administration and the advisor have the same
control over the content for this segment of the curriculum as for any and all other segments of
LSMSA’s curriculum.

For this segment of the curriculum as well as for the other curricula content areas, the scope of
the content control by the administration and the advisor is always determined by whether or
not the final product is in harmony with and helps fulfill LSMSA’s mission statement.

LSMSA YEARBOOK — THE RUBICON

The Rubicon is created each year by students who elect to participate in the Yearbook class. The
cost for the yearbook is covered by the Student Activity Fees. Yearbooks will be distributed to
returning students in August of the following school year and will be mailed to students who
have graduated or elected not to return to LSMSA.

An official school photographer is selected yearly. All students must have their pictures made by
the school photographer in order to be included in the class sections of the yearbook. Pictures
do not have to be purchased in order for the student’s picture to appear in the yearbook. If
seniors choose to have a portrait session with the school photographer, a session fee is
required. This fee is stipulated by the school photographer. Students have a choice of sitting
fees that are due the day the pictures are taken. Information sheets are distributed prior to the
actual date when pictures will be taken.

The yearbook is neither a public forum nor a quasi-public forum and its nature and function are
directed by the school’s administration under the Hazelwood Supreme Court ruling.

LSMSA NEWSPAPER — RENAISSANCE
Renaissance is created by the students who elect to participate in the Newspaper class.
Renaissance is published and distributed approximately twice per semester.

The newspaper is neither a public forum nor a quasi-public forum and its nature and function
are directed by the school administration under the Hazelwood Supreme Court ruling.

LSMSA LITERARY MAGAZINE - FOLIO

Folio is a journal of creative works by LSMSA students. Published annually in the spring, it has won
a number of national awards in competition with similar high school magazines. Besides a poetry
section, there is a prose section of short stories, plays, and essays. Science and mathematics
projects are also included, as well as original music, artwork, and photography. Staffed entirely by
students, the average edition contains the works of 30 to 35 individuals.

NSU RADIO

Students are allowed to participate with the Demon Radio Station on campus. Students will be
restricted from participation if they engage in inappropriate behavior or behavior against the
mores of the local community during airtime. This privilege will also be revoked if a student is
placed on Academic Probation and may be a sanction imposed for disciplinary violations.

Prior approval must be received from the director of student affairs to use this privilege.
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At the end of each grading period, the student life advisor s prepare a progress report on each
student’s behavior in the residence halls. These are mailed home with grade reports and
indicate the student’s level of responsibility, maturity, and contribution to the residential
community. The Residential Life staff is committed to each student’s growth and works
throughout the year to provide opportunities for students to adjust and to learn skills for
success. On an on-going basis, parents/guardians are informed when there is concern so they
can reinforce necessary changes in behavior as well.

As with the Academic Review Committee, the Residential Review Committee meets each
semester to consider any student whose behavior shows a pattern of poor choices or disruptive
conduct, indicating that it may not be in that student’s best interest, or the residential
community’s, for the student to return. The Residential Review Committee meets in advance of
the Academic Review Committee so that discussions about students in academic trouble can
also be informed by the report of their performance in residential life.






Alcohol:
The purchase, possession, use, and/or distribution of alcoholic beverages are prohibited.

Alcohol and Drug Paraphernalia:
Possession of drug paraphernalia (e.g., pipes, rolling paper, etc.) and empty alcoholic beverage
containers is prohibited.

Prescription and Over-the-Counter Medications:

Possession and/or use of prescription and over-the-counter medications are subject to the
policies on medicine use as detailed in the “Student Medical Needs” section of this handbook.
Unauthorized possession, use, or abuse of over-the-counter medications is prohibited.
Unauthorized possession, use, abuse, and/or distribution of prescription medications (including
inhalants) are prohibited.

Misuse of Substances:

The misuse of any substance that may be abused, whether available legally over the counter
(such as cough syrup) or naturally occurring (such as hallucinogenic mushrooms) or that was
never intended for human consumption (such as glue), is prohibited.

Controlled Substances:
The purchase, possession, use, and/or distribution of controlled substances are prohibited.
“Controlled substances” include, but are not limited to, the following:

1. Illegal drugs (Any substance or derivative thereof whose manufacture, sale, distribution,
dispensation, possession, or use is prohibited or controlled by state or federal law).
2. Any so called “designer drug,” “look alike” synthetic drug, and similar substance, even if

not specifically prohibited by state or federal law.

Alcohol/Drug Use Assessment:

While LSMSA recognizes that experimentation is not abnormal during adolescence, studies have
shown that early use of alcohol or drugs is often an early indicator of potential for substance
abuse or dependence later in life.

Students who are involved in a substance-related violation and are allowed to remain at LSMSA
should expect to be required to complete an alcohol/drug use assessment. This assessment
must be conducted by a mental health professional. The student’s parent(s)/guardian(s) will be
responsible for making arrangements (financial and otherwise) for the assessment. If the
assessment is to be conducted by a mental health professional in Natchitoches, LSMSA may
assist with transportation. The student and parent(s)/guardian(s) will be required to give
consent for the results of the alcohol/drug assessment and treatment recommendations to be
released to LSMSA. Any recommendations made by the mental health professional must be
followed in order for the student to remain enrolled at LSMSA.

In the event that a student’s use/abuse of any substances causes extreme impairment or
necessitates emergency care, or otherwise calls into question the student’s ability to remain
safe and healthy at LSMSA, the director of student affairs will evaluate whether it is in the best
interest of the student and the school for the student to remain enrolled at LSMSA.

. Violations involving alcohol generally are considered MAJOR INFRACTIONS but may





rise to the level of INFRACTIONS RESULTING IN EXPULSION if, in the professional
opinion of the Director of Students Affairs, the infraction rises to the level of a serious
risk of injury or harm to the student(s).

A second offense involving alcohol during the student’s tenure at the school is
considered an INFRACTION RESULTING IN EXPULSION.

Driving an automobile while under the influence of alcohol is considered an
INFRACTION RESULTING IN EXPULSION.

Violations involving over-the-counter or prescription medications, possession of
alcohol or drug paraphernalia, or misuse of substances generally are considered
MAJOR INFRACTIONS but may rise to the level of INFRACTIONS RESULTING IN
EXPULSION if, in the professional opinion of the director of student affairs, the
infraction rises to the level of a serious risk of injury or harm to the student(s).
Violations involving controlled substances are considered INFRACTIONS RESULTING

IN EXPULSION.
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Students report to the nurse’s office if they become ill during the school day. (see “Attendance
Policy”) If students become ill during the weekend or evening hours, they report to the
Residential Life staff member on duty.

Any student excused for medical reasons is not eligible for extracurricular activities, social hour,
or sign-out.

While the nurse may administer allergy shots, perform first aid services, and perform health
care counseling, the nurse is NOT authorized to act as a student’s personal physician in the
event of serious illness or emergencies.

The school nurse will aid students in making medical and dental appointments at the request of
students and parents/guardians and will arrange for transportation of students to such
appointments. Students and their parents/guardians are financially responsible for all costs
incurred by these appointments.






Louisiana School will comply with all federal and state laws governing the management and
reporting of communicable diseases and other conditions requiring special consideration.
LSMSA will review the directives of the individual’s treating physician or other medical care
provider to determine, on a case-by-case basis, any and all risk factors that may be involved.
Reasonable precautions will be taken to minimize risks that the student’s condition may present
to him or her self or to others. Louisiana School does not discriminate against any individual
based on health condition. Faculty and staff are required to be sensitive to health problems of
students and to ensure that students are treated confidentially, fairly, and impartially and are
provided safe access to educational services. Harassment or discrimination against persons
known or believed to have a communicable disease will not be tolerated.

If current medical knowledge indicates that an individual’s health condition does not pose a risk
to others, the student will be permitted to continue to engage in as many of the normal pursuits
as the condition allows, subject to any limitations imposed by the student’s medical care
provider or reasonable precautions imposed by LSMSA. If the student is unable to continue to
perform in accordance with LSMSA’s academic and other standards, the director of academic
affairs, director of student affairs, and/or the school nurse shall be advised as soon as it is
reasonably possible. These school officials have the responsibility to take necessary actions to
determine if the student requires any accommodations in the academic or living/learning
environment of the affected individual.

LSMSA will respond to each situation on a case-by-case basis. Any communicable disease or
medical condition that would be detrimental to the immediate health and welfare of the
student and/or the general school population will be evaluated by school officials, with input
from the medical community as needed. Some communicable diseases require that a student
be sent home immediately after diagnosis by a physician. These illnesses may include but are
not limited to chicken pox, measles, mumps, and influenza. Students who are diagnosed with
mononucleosis and show symptoms such as fatigue, fever, swollen lymph glands, spenomegaly,
and/or pharyngitis will be sent home for rest and recuperation for at least five days. Most of
these symptoms will resolve with time and care. A written statement verifying that the disease
is no longer contagious and that it is safe for the student to return to school must be obtained
from the student’s hometown physician and provided to the school nurse before the student
will be allowed to return to the LSMSA campus.

The confidentiality of a student’s health information will be maintained at LSMSA, consistent
with applicable federal and state laws and regulations.






Parents/guardians are required to sign the Emergency Treatment Permission Form allowing
students to be transported and to receive hospital treatment in the event of serious illness or an
accident that may require urgent medical attention.

Parents/guardians of students taken to the hospital emergency room will be notified as soon as
possible.






Students and their parents/guardians are responsible for all costs incurred for medical
appointments, treatment, laboratory, pharmaceutical, and other costs associated with the
student’s health and well-being while enrolled in LSMSA. LSMSA does not enter into financial
arrangements with pharmacies, physicians, or other medical providers. Students with
outstanding bills at pharmacies and physicians’ offices will have limited privileges until payment
is completed.

All students must be covered by some form of medical insurance. Note: School insurance is
available for individuals who do not have any insurance. LSMSA recommends that families
choose the 24-hour coverage. Insurance information is available through the student affairs
office.






Consistent with its concern for students, Louisiana School offers a range of in-house and
community resources to address a student’s school health needs. The Nurse’s Office offers
students nursing care, school health consultations, a limited resource library, and medical and
mental health assistance.

Additionally, the coordinator of student development, with assistance from the Residential Life
staff, coordinates a wellness education program.






All medical forms from the school nurse must be completed, including any physician’s
signatures, and returned to the school nurse prior to reporting for opening day each year.

Students are required to have physical examinations and completed Report of Medical
Examination Forms including complete copies of their immunization records on file with the
school nurse upon first admission to LSMSA. In addition to normal childhood immunizations,
each student must have the Hepatitis B series, 2 MMRs, a DT within the last 10 years, and any
others as state requirements dictate. Immunizations must be current as stipulated by R.S.
17:170.

Additionally, returning students must have physical examinations before checking into the
residence hall each fall. Students will not be allowed to move into the residence halls without
the required medical forms.

All students are encouraged to take the flu shot. The school nurse makes arrangements to
administer these shots on campus.
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Parents/guardians must notify the school nurse (or designated school official “on call” in the
event that the nurse is unavailable) if students take or are prescribed medication (whether over-
the-counter or filled by a pharmacy). The parent/guardian must also notify the school nurse if a
student is under a doctor’s or other medical provider’s care and if the student has any known
medical condition. Medical forms are available from the school nurse.

Parents/guardians are responsible to notify the Nurse of the necessity for a student’s use of
medication while under the care of the school. Such information must be provided to the nurse
in writing prior to the student’s enrollment, or immediately after prescribed medication has
been ordered by a qualified healthcare professional during the course of the school year. A
physician’s or other medical care provider’s written order is required for each prescription
medication a student will be taking while at school.

If the applicable medical forms are not completed to the best of the parent/guardian’s
knowledge relative to the medical needs of the student, LSMSA reserves the right to take any
action deemed necessary as a result of a parent/guardian’s failure to fully and timely notify the
school about a student’s medical needs, including the possibility of third-party legal action.
LSMSA assumes no responsibility for adverse reactions which may occur when a student does
not have a sufficient supply of needed medication on hand at the school.






The school nurse is located in the Student Activity Center. The nurse’s office hours are 7:30 a.m.
- 4:30 p.m., Monday-Friday. She may be reached at 318/357-2519. Generally, at all other times,
the nurse is on-call and may be reached by the student life advisor s as needed.






For a planned medical, dental, mental health, therapy, or other appointments during the school
day, students/parents must inform the school nurse prior to the absence. Immediately upon
returning to school, the student must submit a valid medical excuse, signed by the medical care
provider, to the school nurse. Only the school nurse or designated School Official may schedule
in-town appointments for students. The school nurse is responsible for coordinating any
needed student transportation to in-town medical appointments.

Upon return to the campus from a local medical appointment, the student must notify the nurse
immediately and the student’s medical folder must be left at the residence hall office or given to
the nurse. Failure to comply will result in unexcused absences given for the day.

The nurse may prescribe or authorize restrictions to student activities, such as confinement to
the residence hall room for a period of time because of concern for the student’s recovery as
well as concern for the school community as a whole. Failure or refusal to observe these
restrictions will result in a reversal of the excused status for classes missed during that period of
time and the application of a disciplinary sanction.

Meals will be provided for students who have been restricted to the residence hall due to
sickness.

The nurse does not have the authority to excuse absences during final examination periods.
The nurse does not have the authority to excuse an absence after the class has been missed.

Parents/guardians are encouraged to make routine medical/dental appointments at home over
the LSMSA break periods to minimize the loss of class time.

Since the school does not have the facilities to care for students so sick that they cannot attend
classes, and/or who require close monitoring due to prolonged illness, parents/guardians may
be asked to pick up and keep their child home until he/she is well enough to attend classes.

When a student is returning to campus from home as a result of illness, the parents/guardians
must contact the student’s student life advisor and school nurse so that the absence can be
recorded as excused and medical verification of fitness to return to school can be reviewed and
documented.






When students are prescribed central nervous system (CNS) medications, such as anti-
depressants, anti-anxieties, narcotic analgesics, anti-psychotics, anti-convulsants, CNS stimulant
medications, and other such medications the school nurse or the student life advisor must be
notified before the student is returned to the LSMSA campus. If the student has been diagnosed
with a mood or anxiety disorder or other mental health disorder, or if the student suffers from
epilepsy, intractable migraine headaches, or any other medical condition that may require close
supervision and the use of controlled substances/medications, it is required that the student’s
physician or other medical care provider submit a statement verifying that the student is
sufficiently stabilized to safely return to school (along with any follow-up instructions, cautions,
and limitations medically imposed on the student).

Students will not be allowed to deliver controlled medications to school or have them in their
possession. Three options are available to deliver medication to the school:

1. Parent/guardian or a designated responsible adult may deliver and pick up medication
from the school.

2. Parent/guardian may mail medication directly to the school nurse.

3. Parent/guardian may set up an account with a local pharmacy and mail the written

prescription to the nurse to be filled locally.

Separate medication should be kept at home for use on holidays and extended weekends.
School medication packs or blister packs should be requested from the pharmacy when
available.

Students report to the nurse or residential life staff at assigned times to take their medications.
These medications must be taken in the presence of the nurse or student life advisor.

Students who violate the above policies will face disciplinary action as outlined in the Code of
Conduct. Additionally, they will no longer be allowed to self-administer medication or to keep in
their possession medications with any potential for abuse/misuse.






LSMSA is concerned not only with your child’s academic and social progress but also with
his/her psychological well-being. The administration and academic and residential life staff are
vigilant in observing all students throughout their enroliment. LSMSA staff will timely report any
concerns to you that appear to be significantly affecting your child’s ability to meet the
pressures of the educational and residential community at LSMSA.

LSMSA may require a mental health evaluation during the time in which the student is enrolled
at LSMSA to ascertain if the student's current needs require more and/or different kinds of
expertise than that possessed by the faculty and/or staff.

The student and his/her parent/guardian will be held financially responsible for costs incurred
by these appointments.

In the event that a student exhibits destructive behaviors (e.g., self-injury, suicidal gestures), the
school will ascertain whether it is in the best interest of the student for s/he to remain enrolled
at LSMSA.

In the interest of student safety, it is important that LSMSA be notified of any mental health
concerns that have been exhibited by students prior to or during their enrollment at LSMSA.
Students experiencing other significant psychological stressors must submit a letter from their
psychologist or psychiatrist stating that in their professional opinion the student can handle the
academic and communal pressures of LSMSA environment. These psychological stressors may
include, but are not limited to, diagnosed mental disorders, such as affective or anxiety
disorders.

The school is concerned about each student’s mental health under the stressors associated with
the intensive academic and socialization requirements that form the basis of the LSMSA
living/learning environment. LSMSA may require a mental health evaluation as a precautionary
measure during the year to ascertain if an LSMSA student's current needs require more and/or
different kinds of expertise than that of its educational faculty and/or staff.

The student and his/her parent/guardian shall be held financially responsible for costs incurred
in responding to psychological concerns regarding a student and/or accessing services designed
to assess a student’s metal health needs.

In the event that a student exhibits behaviors of a serious nature parents/guardians and/or
professionals will be contacted and advised of LSMSA’s concerns about the student. LSMSA
reserves the right to determine whether it is in the best interest of the student and the school
for a student with serious psychological stressors to remain enrolled at LSMSA.






Medications must not be transferred between students. Improper use of prescription and non-
prescription drugs is a violation of the Code of Conduct. (see “Use/Abuse of Alcohol, Drugs, and
Other Substances”)

Students are permitted to have certain over the counter medications and some prescription
medications in their possession for self-administration. However, all over the counter
medications must be in the appropriately labeled container.

Students must have additional parental permission to self-administer caffeine pills, ephedra, or
ephedra-replacement products and to keep such substances in their possession.

All prescription medications must be registered with the nurse. Self-medication of prescription
medications will be allowed with the written authorization of a parent/guardian and/or
prescribing physician. Without the required authorization, no antibiotics, muscle relaxants,
anti-inflammatory or other prescribed drugs will be allowed to be self-administered, kept on
that person, or in his/her residence hall room. The student must report to the nurse or to
his/her student life advisor at predetermined times for administration of prescription
medication; however, no prescription medication will be provided to a student if current
authorization is not on file with the school nurse.

Self-administration will be allowed for most prescription medications except for narcotics, anti-
depressants, anti-anxiety medications, anti-convulsant medications, and psychoactive
medications.

Prescription medication administered to any student, whether self-administered or by the nurse
and residential life staff, requires an order from a Louisiana-licensed physician, psychiatrist,
dentist, or other practitioner authorized under Louisiana law to prescribe medication (i.e.,
nurse practitioner, certain certified psychologists).

Prescription and non-prescription medications must be in appropriate containers or pharmacy-
approved labeled containers for school use.

When medication has been prescribed by a doctor or other medical care provider for a student’s
illness, the nurse must be informed and will directly oversee or follow-up with the student on
the appropriate administration of the medication. Failure to comply with the medical care
provider’s administration regimen for taking the medication will result in notification to the
student’s parent/guardian and possibly a school directive that the student must return to his
home for a period of time.






Redirect is a program of prevention, intervention, and counseling intended to allow early
intervention in the lives of students who exhibit or may be developing behavior indicating use of
alcohol or illegal drugs, or inappropriate use of prescription drugs or other substances
prohibited at LSMSA and in the community.

Policy

Redirect does not supersede the consequences outlined in the Academic and Residential Life
Handbook if a student is caught violating LSMSA’s alcohol or drug policy. Rather, it is a pro-
active program for which a student can apply to participate. A student who seeks assistance
due to alcohol and/or drug use prior to any violation will not face consequences outlined in the
Academic and Residential Life Handbook provided that he/she:

1. Initiates or responds to contact with a member of the Redirect staff before a violation of

the handbook has been discovered or an investigation of a suspected violation has begun.

2. Complies with a substance use evaluation, drug testing, and any treatment (individual or
group counseling, inpatient care, etc.) concluded from the evaluation.

3. Complies substantially with all conditions of a written agreement for remediation.

Failure to comply with the evaluation, treatment recommendations, or other conditions of the
agreement shall result in full disciplinary action for the original violation.

Entering Redirect

At any time, a student may initiate contact with a Redirect staff member to express his/her
desire to enter Redirect.

A Redirect staff member will initiate contact with a student to discuss Redirect if the staff
member has reason to be concerned that said students might be using alcohol or illegal drugs or
misusing prescription medications or other prohibited substances. (Note: If a staff member
believes that a student is currently under the influence of a substance or that a violation is
occurring, the situation will be investigated as a disciplinary matter. The student and staff
member may discuss the Redirect program at this point; however, the consequences of any
infraction already under investigation will be applied, regardless of a student’s decision to
participate in Redirect.)

The parent/guardian of the student will be contacted following the meeting between the
Redirect staff member and the student. The parent will be made aware of the reasons for the
initial meeting and the student’s interest or lack of interest in entering the Redirect program.
Parental consent is necessary for students to enter the Redirect program and the
parent/guardian will be responsible for all associated costs (drug tests, counseling, etc.) The
Natchitoches Center for Addictive Disorders offers services based on a sliding scale, thus no
student should be precluded from participation in this program due to financial difficulty.

Students entering the Redirect program will complete a drug screen and initial assessment
process at the Natchitoches Center for Addictive Disorders. The student will be required to give
consent for the results of the drug screen and treatment recommendations to be released to
LSMSA. Based on these recommendations, the student, the parent/guardian, and the Redirect





staff member will discuss arrangements for the implementation of these recommendations.

A student may enter the Redirect program no more than two times during his/her tenure at
LSMSA.

The opportunity to participate in Redirect ends 21calendar days before the date of graduation
for all seniors.

Exiting Redirect
A student leaves the Redirect program when he/she completes all the requirements of the
agreements. Additionally, the Redirect staff member, the parent/guardian, and any mental
health professional who has been involved must agree that the provisions of the Redirect
program and agreement are no longer necessary for the student’s well-being.

Disqualification

A student disqualifies himself or herself from the Redirect program if he or she:

1. Violates any part of the Redirect agreement
2. Refuses a drug screen or otherwise fails to comply with recommendations of the initial
assessment
3. Commits an alcohol, drug, or other banned substance violation.
Redirect Staff Members

The Redirect staff members include the nurse, the counselors, and members of the Student
Affairs staff with educational background or training in the areas of substance abuse
prevention/treatment, psychology, social work, or health education.

Confidentiality
Any documentation pertaining to any student who has entered the Redirect program will be
retained in a secure file by the Redirect staff member and will be kept confidential unless
otherwise authorized under FERPA as a result of a health and safety emergency or under the
provisions of the U.S. Patriots’ Act. Such records will be destroyed upon the student’s
graduation or withdrawal from LSMSA. At no time does such documentation become a part of
the student’s permanent record.
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LSMSA is committed to creating and maintaining an environment free of harassment, intimidation,
bullying, and retaliation. LSMA strictly prohibits any acts, in any form, that may be regarded as
harassment, intimidation, bullying, or retaliation by its employees, students, contractors, agents of the
school, and anyone participating in school-sponsored activities.

Harassment, bullying, and intimidation mean any intentional gesture or written, verbal, or physical act
that a reasonable person under the circumstances should know will have the effect of harming a student
or other individual or damaging the student’s or individual’s property, or placing the student or
individual in reasonable fear of harm to life or person or damage to property, and is so severe,
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment
for the student or other individual.

Harassment may also occur under Section 504 and Title Il of the ADA when an individual or group of
individuals is treated so adversely through intimidation, bullying, or other abusive behavior based on
race, color, religion, sex, national origin, age, disability, sexual orientation, or other protected category,
that a hostile environment is created, thereby interfering with or denying the individual’s participation
in or receipt of benefits, services, or opportunities in the LSMSA environment. Sexual harassment
includes unwelcome conduct of a sexual nature that is made either explicitly or implicitly a condition of
an individual’s education, employment, or other participation in an LSMSA program or activity, or a
factor in decisions about the individual’s education, employment, or participation in school activities
based on the individual’s submission to or rejection of such unwelcome conduct.

Harassing conduct may take many forms, including verbal acts and name-calling, as well as nonverbal
behavior, such as graphic and written statements, or conduct that is physically threatening, harmful, or
humiliating.

Retaliation is an adverse action taken against an individual for opposing conduct that violates laws and
regulations or LSMSA policies; filing a complaint about such conduct; or testifying, assisting, or
participating in any manner in an investigation or other proceeding related to a complaint of harassment
or discrimination.

Taking adverse action to deter an individual from filing a complaint or providing information to school
officials or other authorities about harassment, bullying, intimidation, or any other violations of LSMSA
policies or of federal, state, or local laws and regulations is strictly prohibited.

An individual who believes that he or she has been subjected to harassment, bullying, intimidation, or
retaliation in violation of this policy should report any such incident immediately. To report an incident
or to file a grievance regarding harassing behavior, bullying, intimidation, or retaliation, students may
contact the director of student affairs or the director of academic affairs. To report an incident or to file
a grievance regarding harassment, intimidation, or retaliation, LSMSA employees, contractors, and
others should contact the coordinator of human resources. Additional information regarding a person’s
rights and protections under this policy may be obtained by contacting the appropriate school official
listed herein above.






Access and use of all resources, including computing services, at Louisiana School is granted to students
in good standing, subject to School policies, local, state, and federal regulations. Computing resources
are provided to current Louisiana School students through a number of on-campus labs in the high
school building (HSB) and the residence halls (Dorms). Students are expected to conduct themselves in
a manner that demonstrates maturity, responsibility, and respect for their fellow students, Louisiana
School, and the School's property. Student's use of the LSMSA computing system should be lawful,
ethical, academically honest, and respectful of individuals' and corporations' rights. It should be
understood that abuse of computing privileges by an individual affects the computer capabilities of the
collective school community. Misuse of computing equipment or vandalism of hardware, software, or
labs will be dealt with according to policies for the use of equipment, services, and facilities at Louisiana
School.

COMPUTER USAGE GUIDELINES

Louisiana School considers any violation of acceptable use principles or guidelines to be a
serious offense and reserves the right to copy and examine any files or information resident on
School systems and to protect its network from systems and events that threaten or degrade
operations.

Computing resources are for academic or authorized purposes only. Students are responsible
for all activities for the session for which they are logged on. Access only publicly available or
authorized information. All software used or downloaded must be freeware, shareware, or legal
versions of copyrighted software in compliance with vendor license agreements. Students are
representatives of LSMSA and will conduct themselves accordingly to reflect the high standards
and expectations of the LSMSA community.

In using the resources provided by Louisiana School, a student must:

1. NOT use any other person's account or identification,

2. NOT bypass or alter system or network security,

3. NOT engage in destructive behavior, including the dissemination of viruses and
disruption of service attacks,

4, NOT engage in unauthorized activity to modify or destroy electronic or intellectual
property of any organization or entity,

5. NOT make or distribute illegal copies of copyrighted software,

6. NOT use any messaging service to harass, intimidate, or otherwise attempt to cause
harm to any other individual or entity, including chain letters or unsolicited mass
mailings,

7. NOT use, or allow to be used by any person outside of the LSMSA community, the

LSMSA computers or network for personal gain or in a manner not authorized by
Louisiana School,

8. NOT engage in any activity inconsistent with the published rules of Louisiana School as
documented in the student and faculty handbooks.

Violators are subject to disciplinary action as prescribed in the policies of the Academic
and Residential Life Handbook. Offenders also may be prosecuted under laws including
(but not limited to) the Communications Act of 1934 (amended), the Family Educational
Rights and Privacy Act of 1974, the Computer Fraud and Abuse Act of 1986, The
Computer Virus Eradication Act of 1989, Interstate Transportation of Stolen Property,





the Electronic Communications Privacy Act, as well as any applicable local and state
laws.

PERSONAL COMPUTERS, SMARTPHONES, AND OTHER ELECTRONIC MEDIA

SAFETY GUIDELINES

Do not give out your home address, phone number, credit card numbers, or any other personal
information over the Internet. It is easy for someone to pretend to be someone else
electronically. Be absolutely certain that you know with whom you are communicating. If you
must give out an address or phone number, use the school's address and phone number.
Electronic communication is not secure. The only way to ensure your privacy is to encrypt all
communications.

Safeguard your account. The wily hacker never uses his own account for his illegal activities. Do
not give out your password to your friends or family. Choose a password that would be difficult
for someone to guess. Always log yourself out when you are finished. While computer activity
can be traced back to a particular account, it is much more difficult to determine who is using a
particular account. The user is always assumed the owner of the account; therefore, you are
responsible for any activity that originates from your account.

NETIQUETTE - THE PROPER ETIQUETTE FOR COMPUTER USE AND THE INTERNET
LSMSA is a large community with very limited computing resources. Please observe the
following guidelines so we can make the best use of our resources.

The most important use of our computing resources is schoolwork. Schoolwork includes, but is
not limited to writing programs, writing papers, research, and electronic communication
between students and faculty. Students engaged in these or similar activities have priority.
Please respect their needs and relinquish the computer to those who need it to get their work
done. School facilities are available for approved recreational use when no students are waiting
to use a machine for schoolwork. However, students are never allowed to use the school's
office computers.

It is virtually impossible to guarantee privacy in the world of electronic communication. You
must respect other people's privacy just as you expect them to respect yours. Do not examine
other people's files without their permission. Just because a file is left accessible does not
necessarily imply permission to view or read it. Directories named pub, public, public_html, etc.
are usually intended for the world to read. Other files may not be intended for the world to
read. You should always take care to set file permissions the way you want them, but you
should not assume that everyone else is as careful. We want to live in a society where people
feel that their files are always safe. Respect other people’s privacy and they will be more likely
to respect yours.

Always leave the computer system the way you found it. It is very disconcerting to sit down at a
computer and find that the system's setup and defaults have been changed. If you feel you
must customize a terminal for your use, then Netiquette demands that you put it back the way
you found it before you leave the computer room. If you are not sure about your ability to
restore the original settings, then do not change anything. Do not install any applications
without first checking with the system administrator or faculty member responsible for the





computer.

Since the primary purpose for our computing facilities is educational, you must do your part to
preserve an atmosphere conducive to productive study. Do not engage in any activity that your
fellow students might consider disruptive, distracting, or offensive. These negative activities
include, but are not limited to, eating and drinking in computer labs, playing loud music or loud
noise of any kind, annoying another student with the email or the phone, or any other activity
that might impair one's ability to use and enjoy our facilities. If you observe people engaged in
any activity that would be considered disruptive or offensive you should ask them to stop and to
apologize to any other students in the room. If they refuse, and you or others present find their
activity disturbing, report them to the system administrator. Try to police yourselves. You will
find it to be more pleasant than having more rules imposed on you. Remember that when you
are using the Internet your address, Ismsa.edu, tells the whole world where you are from. You
are a representative of LSMSA, and you are required to behave in a manner that reflects well
upon the school.

The worst violation of Netiquette is to deprive someone else of the use or enjoyment of the
network. Any activity that impairs the functionality of the network will not be tolerated. This
includes spreading of computer viruses, unplugging cabling, deliberately damaging, or altering
operating systems. Irresponsible squandering of resources like paper and ink cartridges or toner
is not acceptable. Please recycle used computer paper. If it is worth printing it should also be
worth keeping.

In any academic institution, neither copyright infringement nor plagiarism is tolerated. lllegal
software is not to be used on any computer on the LSMSA campus. Improper distribution of
copyrighted material through the school's computers, personal computers, or other means is
not allowed. The school will not knowingly be involved in any illegal activities. As a
representative of LSMSA, you are obligated to obey all applicable federal, state, and local laws.
Help us maintain LSMSA's positive image in the electronic community.

Although the constitution guarantees the individual freedom of speech, during the last 200
years many laws have been enacted to regulate that freedom. There have been several
successful computer libel suits. All types of harassment, including harassment transmitted
electronically, is illegal. Possession of sexually explicit material by minors is regulated by law
and by the policies and standards set forth by LSMSA in the Academic and Residential Life
Handbook. Unlawful or unauthorized use of the school's computing facilities is strictly
prohibited and may result in referral to appropriate law enforcement authorities and dismissal
from LSMSA.

These are merely guidelines for acceptable use of school computing facilities. Unacceptable use
will be governed by the following legal guidelines.

ENFORCEMENT PROCEDURES

The community of computer users of Louisianan School is reminded that the Internet is a
worldwide network that provides access to hundreds of databases, libraries, and computer
services around the world. A computer account provides contact with over 50 countries and
millions of other users and sites. It is possible for users to reach sites, deliberately or
inadvertently, with objectionable material. Louisiana School does not encourage access to such






material; however, it is not possible to control completely accessibility. As a state agency with
responsibility for supervision of minors in a residential setting, Louisiana School reserves the
right to monitor computer access, personal accounts, e-mail, URLs, and personal computers for
any abuse or misuse under law, regulation, board policy, or administrative policy, including the
following guidelines:

1. That employees and students shall be informed that the system will be monitored by
control software and/or designated personnel, either continuously or randomly;
2. That when control software or designated personnel flag an account for potential

misuse or abuse, the employee or student shall be notified of such a flagging and
presented with a printout of the information;

3. That when such information leads to disciplinary action under handbooks or policies,
the appropriate processes and procedures shall be followed;
4. That it is not the intent of this policy to unreasonably diminish privacy or constrain

academic freedom. In a pedagogical environment that supposes truth and objectivity in
the tutelage of adolescents and minors, there cannot be abuse or misuse of computing
resources or other electronic media.

5. A violation of the computer policy can be considered a Major Infraction, subject to
disciplinary and or law enforcement action. (see “Code of Conduct”)
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LSMSA is a state-funded residential public high school. The State of Louisiana through direct
appropriation pays the majority of the costs of operation. However, several kinds of fees have been
established as the result of legislation, board policy, and administrative directive. Additionally,
provisions have been made for consideration of a family’s financial situation and ability to pay such fees.
Except for the Security Deposit Fee, required fees are non-refundable after the first day of classes.

Required Fees

ROOM AND BOARD FEE

State law requires that students attending the school pay a room-and-board fee. The Board of
Directors has established the amount of that fee at $1000 per year. This fee may be paid in two
installments, with $500 due August 1 for the fall semester and $500 due December 1 for the
spring semester.

Alternate payment schedules may be arranged through the Business Office, 318/357.2500, in
advance of the August 1 / December 1 deadlines. However, the Room and Board Fee must be
paid in full by November 1 for the fall semester, and by April 1 for the spring semester.

The law also provides for reductions and exemptions of that fee based upon a family’s financial
situation and ability to pay such fee. The Board of Directors has established criteria for
reduction/exemption of the fee based upon family income and number of persons in the family,
similar to the federal “Free and Reduced Lunch Program.” To apply for a reduction/exemption,
contact the Business Office for an application form — 318/357.2500 or cblade@Ismsa.edu.

SECURITY DEPOSIT FEE

The Security Deposit Fee is a deposit against damages and losses. When damages occur (e.g., a
broken window, damage to a room or furniture, or a book left in the rain), and such damage is
attributable to a particular student, then that student is assessed an amount for the costs of
repairs or replacement. If a student loses a book, room key, or other school property assigned
to the student, that student is assessed an amount for the cost of replacement. The Security
Deposit Fee is $140 and is due August 1. There is no provision for reduction, exemption, or
extended payment of this fee.

The Security Deposit Fee is held in trust by the school and will be used to pay such damages only
when the student refuses to pay the cost of damages or losses. Generally, damages, if any, will
be determined and assessed by school staff during room inspection and at semester and year-
end book return.

Security Deposit Collection and Final Disposition:

The Security Deposit Fee is initially collected at the beginning of the enrollment in the school
and is held until the student graduates or otherwise leaves the school permanently. At that
time, the remaining Security Deposit Fee, less any costs of damages, and any other financial
obligations will be refunded to the student, or the parent may designate such amount to be
contributed in that student’s name to the LSMSA Foundation.

If any damages assessed to a student exceed the amount remaining in such student’s
Security Deposit Fee, then the student shall pay the costs of such damages directly to the
school.
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FACILITY USE FEE

An annual fee of $10 shall be assigned to help defray costs of general wear and tear, or
damages that are no attributable to a particular student. This fee is due August 1. There is
no provision for reduction, exemption, or extended payment of this fee.

COMPUTER USE FEE

Pursuant to state law, the Board of Directors has established a Computer Use Fee of $20 per
year. This fee is due August 1 and is used for purchases and repairs to the school’s instructional
computer systems. There is no provision for reduction, exemption, or extended payment of this
fee.

SCIENCE LABORATORY FEE

Pursuant to state law, the Board of Directors has established a Science Laboratory Fee of $10
per year. This fee is due August 1 and is used for supplies in the school’s science laboratories.
There is no provision for reduction, exemption, or extended payment of this fee.

FEES FOR SPECIAL CLASSES

Supply fees are charged for some classes. Payment of these fees is limited to those students
enrolled in the class. However, payment must be made within the first week of the semester.
Students who fail to pay the required fees by the deadline will not be permitted to attend
class until such fees are paid. Such absences will be counted as unexcused absences. (see
“Unexcused Absences” page 33) These classes are primarily in the Visual Arts and are noted in
the description of each course. There is no provision for reduction, exemption, or extended
payment of this fee.

Non-Refundable Nature of Fees

All required fees, except the Security Deposit Fee are non-refundable after the first day of
classes each semester. Checks or money orders for required fees are to be made out to the
Louisiana School for Math, Science, and the Arts.

Consequence of Non-Payment

If (1) the Security Deposit Fee, Computer Use Fee, and Science Laboratory Fee have not been
paid by August 1 and (2) the Room and Board Fee is not paid by August 1 / December 1, or a
payment schedule has been approved by the Fiscal Affairs Office, or a reduction/waiver has
been granted, the student will not be allowed to move into the residence hall and will be
dropped from enrollment in the school.

Failure to follow an approved payment schedule for the Room and Board Fee will result in a
student’s required withdrawal from the school during the school term.

Fines and Penalties
Textbooks

LSMSA issues textbooks and related instructional materials to its students. Failure to return
such books and materials to the school at the appointed time will result in fines up to and





including the cost of replacement of such books and materials. Students are issued a book with
a particular number. That number must match the record when books are returned. Students
who share their books will be held responsible for the particular book issued to them.

The Business Office will assess all fines dealing with textbooks and related instructional material
for students.

Library Books
Students at LSMSA are allowed to use Northwestern State University’s Watson Memorial

Library. Students may check out books, periodicals and other materials. Failure to return such
materials promptly will result in the university’s levying of fines up to and including the cost of
replacement of such items. Privileges will be limited until fines are settled.

Non-Sufficient Funds
A fine of $15 per check may be levied for any non-sufficient funds (NSF) checks written to
LSMSA. Privileges may be limited until obligations have been met.
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Communication, written, verbal, gestural, or graphic, is the essential element of the educational process
and is considered an integral part of the curriculum. Therefore, LSMSA accords a high priority to its
proper use through correct and educationally acceptable grammatical construction, syntax, and form.
Additionally, since a public school is not per se a public forum, the school is sensitive to its two-fold
mission of assuring freedom of expression and protecting itself and its students from defamation,
insensitive remarks, and false light communications. Therefore, prior approval of students’ written
statements shall be required before publication in any school-related activity. The evaluation of
statements shall not be done in an arbitrary nor capricious manner but shall be based on the following
criteria:

1. The statement shall be evaluated as to whether or not it is an opinion or a fact. An
opinion shall be considered to be an abstract concept that cannot be palpably verified.
On the other hand, a fact can be palpably verified.

2. Unless an opinion falsely accuses someone of a crime as defined by state law, an
opinion shall receive the full protection of the U.S. Constitution and the Louisiana
Constitution.

3. If it is a statement of fact, as defined above, the school authorities shall determine if it is
the truth or libelous statement.

If a true statement, the school authorities shall ascertain if the statement contains:

1. Fighting words.

2. Obscene words.

3. An invasion of privacy. This test shall be whether it is of legitimate public concern or
puts an innocent person in false light.

4, If it is a libelous statement, either per se libelous or by implication, then the test of

whether it is aimed at a public official/person or a private person will be determined.

In school areas designated as a public forum or a limited public forum, all statements, written or verbal,
shall be subject to time, manner, and place restrictions. Distribution of written and graphic materials on
school premises and at school-sponsored functions will be subjected to the above enumerated criteria
as well as to whether or not this act interferes with the orderly functioning of the educational mission of
the school.

Students must express their opinions and ideas in a respectful manner so as not to offend others.
Exemplary but not exclusive examples are expressions that cause fights; that exhibit detrimental literary
tastes; nonscientific statements or statements taken as a whole that would be considered by an
objective observer as profane, vulgar, obscene, libelous or pornographic.






It is the policy of the Louisiana School for Math, Science and the Arts to provide equality of opportunity in
its programs and activities. Applicants for admission, students, parents and guardians of students are
hereby notified that the Louisiana School for Math, Science, and the Arts does not discriminate on the
basis of race, color, national origin, sex, disability, or age in its programs and activities. LSMSA has
established procedures to address concerns regarding the school’s non-discrimination policies. The
following individual has been designated to respond to inquiries and to coordinate LSMSA's efforts to
comply with the laws and regulations implementing Title VI of the Civil Rights Act of 1964, Title IX of the
Education Amendments Act of 1972, Section 504 of the Rehabilitation Act of 1973, and Title Il of the
Americans with Disabilities Act:

Mrs. Peggy Dalme, Coordinator of Human Services
Louisiana School for Math, Science, and the Arts
715 University Parkway

Natchitoches, LA 71457

Telephone: (318) 357-3174 extension 109

Email: pdalme@Ismsa.edu

Any person who is unable to resolve concerns under the non-discrimination policies and procedures
established by LSMSA may contact:

Office for Civil Rights (Dallas Office)
U.S. Department of Education

1999 Bryan Street, Suite 1620

Dallas, Texas 75201-6810

Telephone: 214-661-9600

FAX: 214-661-9587; TDD: 877-521-2172
Email: OCR.Dallas@ed.gov
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PPRA affords parents/guardians certain rights regarding the conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the following
protected areas if the survey is funded in whole or in part by a program of the U.S. Department of

Education —

PNV AWNPE

Political affiliations or beliefs of the student or student’s parent/guardian;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers:
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

Receive notice and an opportunity to opt a student out of —

Any other protected information survey, regardless of funding;

Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State law;
and

Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.

Inspect upon request and before administration or use —

Protected information surveys of students;

Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and

Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under

State law.

LSMSA will notify, through mail or email, parents/guardians of students who are scheduled to participate in
the specific activities or surveys noted below and will provide an opportunity for the parent/guardian to opt
the student out of participation in the specific activity or survey or to review the survey or activity details
within a stated and reasonable time period. The list of specific activities and surveys covered under this

requirement includes:

Collection, disclosure, or use of personal information for marketing, sales, or other
distribution.

Administration of any protected information survey not funded in whole or in part by
the U.S. Department of Education.

Any non-emergency, invasive physical examination or screening.





Parents who believe their rights under the Protection of Pupil Rights Amendment (PPRA) have been
violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605






The Louisiana School for Math, Science, and the Arts, in conjunction with the Louisiana Department of
Education, is committed to making equal educational opportunities available to students with
disabilities, in accordance with Section 504 of the Rehabilitation Act of 1973, Title Il of the Americans
with Disabilities Act (ADA), the Individuals with Disabilities Education Improvement Act, and companion
Louisiana laws and regulations. Such opportunities include the right to a free appropriate public
education in the least restrictive educational environment.

Identification of Students Who May Be Eligible For Special Education Services

Under the Individuals with Disabilities Education Improvement Act of 2004 (IDEA) and its
companion Louisiana law, all public schools, including LSMSA, must identify and evaluate all
students who are suspected of having a disability and are in need of special education and
related services----the so-called “child find” obligation. This obligation is not just for very young
children, but extends to all school-aged students. If the parents/guardians/student of majority
age or LSMSA teachers or faculty observe a student who is experiencing academic and/or
behavioral issues that may be significantly interfering with the student’s educational
performance, a referral may be made to the Counseling Office. This team of individuals,
consisting of educational and assessment professionals and the parent/guardian/student of
majority age, will review a variety of information about the student to determine whether the
student is suspected of having a disability under the IDEA and Louisiana Bulletins 1706 and 1508.
The team may seek additional information from the parent, recommend academic and/or
behavioral interventions, and/or recommend that the student be evaluated for possible
classification as a student with a disability (“exceptionality” under Louisiana law and
regulations). If recommended for such evaluation, the written consent of the parent/majority
aged student must be obtained in order for the evaluation process to begin. The educational
evaluation will be performed by a counselor or designated professional. This evaluation source
will complete the process in compliance with Louisiana Bulletin 1508, the Louisiana regulations
that guide the evaluation process consistent with the IDEA.

Student With An Individualized Education Program (IEP)

Consistent with the mandates of IDEA and companion Louisiana law and regulations, any LSMSA
student with an IEP shall be provided the opportunity to receive special education and related
services specified in the student’s IEP. The overarching principle of IDEA is that all eligible
students shall have available to them the opportunity to receive a free appropriate public
education (FAPE). Although LSMSA will make every effort to provide FAPE to students with IEPs,
each student must also meet LSMSA’s stringent academic and other performance standards.
Note that each student’s “home” school system (i.e., school system where the student resides
under Louisiana law) is under the obligation to provide FAPE to students with disabilities who
reside within its geographical jurisdiction. If a student with disabilities under IDEA who does not
meet LSMSA’s neutral admission criteria, or is dismissed and/or voluntarily withdrawn from
LSMSA, the student is entitled to receive FAPE in his/her home school system. We would also
note that parents/guardians and eligible students have a right to decline receipt of FAPE (opt
out of special education services) at any time.

Information regarding the procedural rights available to eligible students with disabilities under
the above-referenced laws and regulations may be found on the LSMSA website under “Special
Services”.

NOTE :





1. School age students who are identified under Louisiana Bulletins 1706 and 1508 as
“Students with Disabilities” or identified as “Gifted” or “Talented”, are regarded as
“Students with Exceptionalities” in the State. Such “Students with Exceptionalities”
must be provided an opportunity to receive a free appropriate public education (FAPE)
in the least restrictive educational environment (LRE). It is the obligation of each city or
parish school system in the State to ensure that FAPE available in the LRE to students
with exceptionalities residing within its jurisdiction.

2. The term “Gifted and Talented” as defined for the purpose of admission to LSMSA is
separate and distinct from the exceptionalities of “Gifted” or “Talented” determined in
accordance with Louisiana Bulletins 1706 and 1508. Specifically, LSMSA does not
require a student to be identified with an exceptionality of Gifted or Talented as a
condition of admission to the school, nor does an exceptionality of Gifted or Talented
provide a student with any greater consideration with respect to admission to the
school. Rather, LSMSA is committed to ensuring that students are selected for
admission based on test scores, courses taken, grades earned, interviews, auditions,
leadership, achievement, self-discipline, self-motivation, recommendations of teachers
and others knowledgeable about the student’s performance, and other personal
attributes, regardless of race, color, creed, gender, disability, or exceptionality.

DISCLAIMER: As established by the Louisiana Legislature, LSMSA functions as an independent,
residential public school with a uniquely challenging and highly accelerated college
preparatory/college level curriculum. As such, LSMSA was established for those students who
unilaterally elect to apply for admission to the school and, if selected for admission, voluntarily
withdraw from the educational programs and services available to them in their respective city
or parish school systems, in favor of participation in the academic and socialization
opportunities embedded into the living/learning environment at LSMSA. Because of its
independent structure and unconventional establishment, LSMSA does not seek, and is not
authorized, to replicate programs and services that may be available to students in the school
systems where they reside.

Accommodations For Test Takers With Disabilities - the ACT

ACT has long provided accommodations to test takers with disabilities and is committed to
compliance with the requirements of the Americans with Disabilities Act (ADA). In this regard,
ACT has adopted the following guiding principles for responding to requests for testing
accommodations:

1. Requirements and procedures for testing accommodations must ensure fairness for all
candidates, both those seeking accommodations and those testing under standard
conditions.

2. Accommodations must be consistent with ADA requirements, and appropriate and
reasonable for the documented disability.

3. Accommodations must not result in an undue burden, as that term is used under the
ADA, or fundamentally alter that which the test is designed to measure.

4. Documentation of the disability must meet guidelines that are considered appropriate

by qualified professionals and must provide evidence that the disability substantially





limits one or more major life activities.
5. Applicants must also provide information about prior accommodations made in a similar
setting, such as academic classes and test taking.

Accommodations For Test Takers With Disabilities - the SAT

A student with a documented disability may be eligible for accommodations on College Board
tests. A SSD Student Eligibility Form must be submitted for each student requesting
accommodations. To be eligible, the student must:

1. Have a disability that necessitates testing accommodations;

2. Have a documentation on file at school that supports the need for requested
accommodations and meets the Guidelines for Documentation, and;

3. Receive the requested accommodation, due to the disability, for school-based tests.

If any of these requirements are not met, the student may appeal.






As a part of each student’s college application process, or if a student withdraws from LSMSA pending
disciplinary action, LSMSA can be asked to disclose disciplinary actions taken by LSMSA during the
student’s tenure. In fact, State law requires that the transfer of educational records from LSMSA to any
public or nonpublic school or school system shall include information regarding the dates of any
disciplinary expulsion and the reason or reasons for which the student was expelled. La.R.S. 17:416 (B) (3)

(c).

Because of the unique residential life component at LSMSA, some infractions that would go unreported
such as an alcohol violation which includes an Administrative Suspension (see “Appendix - Glossary”), may
be reported by LSMSA upon the request of the college, university, or secondary school. In those cases
when the opportunity arises, the counselors attempt to provide context and reasons for such disciplinary
actions that are reported, but the final characterization of any disciplinary action and the effect of it on
the admissions decision are made by the college, university, or secondary school.






A faculty advisor is provided for every student enrolled at LSMSA. The role of the advisor is that of a
mentor: a wise, loyal friend, teacher, or coach. The advisor works directly with the student in scheduling
courses, is an integral part of the process for approving schedule changes, and confers with the student
about any problem perceived by the advisor or student. In addition, the advisor acts on behalf of the
student to solicit assistance from other faculty or staff as deemed necessary. It is desirable that both
the student and the parent/guardian feel free to visit with the advisor about any concern.

Contributing to the value of the advisor/advisee relationship is open and honest communication from
the advisee. The advisee who actively seeks resolution of a perceived problem will find the
advisor/advisee relationship a beneficial one. The advisee's punctual attendance at advising meetings,
careful attention to the completion of needed paperwork, and thoughtful consideration of advice
received will enhance the relationship.






At the heart of an academic community is the firm belief in intellectual honesty and integrity. Scholars,
no matter how young, do their own work; and when they are asked to consider the thoughts of others,
they give credit where credit is due.

The Louisiana School will expect honesty and integrity from you in your studies. For the School to be a
community of learners and for you to become the truly superior student we want you to be, it could ask
no less. Your membership in this community demands that you know and live up to your specific
responsibilities.

Although all of your instructors expect this honesty and integrity from you, they may differ slightly in
their specific expectations of you; or one teacher's expectations may even differ slightly from
assignment to assignment. For example, sometimes it may be acceptable for you to work together in
groups on an out-of-class assignment; other times it may not. One instructor may allow you to solicit
criticism on an essay from your roommate; another may not. Each instructor will define his or her
specific expectations. Be certain that you understand them. If you are having difficulty with an out-of-
class assignment on which you have been told not to collaborate, do not succumb to the temptation of
getting help from someone in the residence hall. Remember that your instructors have office hours and
are in the high school building during Guided Study to give you extra help. Consult them.

Some expectations are, of course, constant. Do your own work on tests and quizzes. Out-of-class work
that you turn in must be your work and only your work, unless you have been given permission to
collaborate. When you use secondary sources in writing a paper, you must reference any use you make
of your sources. Putting another's idea in your own words is just as much borrowing as is quoting the
source word-for-word: both need to be cited. Ignorance is not an excuse for plagiarism. If you do not
understand your obligations in documenting sources, talk with your teacher.

You also have a general obligation to your school and ultimately to yourself. If you have evidence of
cheating in any class, you shall report the incident on an Honor Code Incident Report available in the
office of the director of academic affairs. Subsequent action will be taken in accordance with the
Louisiana School Honor Code. (The following fact patterns provide examples of “evidence” for the
purpose of the Honor Code. It is not an exclusive list, but rather serves as an illustration. (1) Your
roommate tells you that he got a copy of the exam ahead of time. (2) You overhear two students talking
about how they used a “cheat sheet” on an exam. (3) Looking at a friend’s paper for class, you recognize
it as part of an article you read on the internet or in a magazine, but there is no attribution or citation to
the author. (4) During your last exam, when the instructor stepped out of the room, two of your fellow
students shared ideas about the test.)






In keeping with the academic standards established for LSMSA, each student is required to maintain
passing grades (C or better). All students are required to participate in Guided Study Monday,
Wednesday, and Friday from 1:00 until 2:00, and in any required study times resulting from Academic
Probation (see below) or an Academic Remediation Plan.

The LSMSA classes are designed on the university model regarding number of class meetings, depth of
material, and syllabi. Please note that the syllabus of the class is the basis of expectations between the
teacher and the student. The syllabi will state the course requirements, grading scale, attendance
policy, as well as dates of major tests, papers, and/or assignments. It is the responsibility of the
students to be aware of these dates. Each student must enroll in six - eight academic courses per
semester; therefore, it is possible that several major tasks will be due on or around the same date. It is
imperative that the students maintain a daily planner that will help him/her plan the semester’s work. It
is also advised that the parents request their student to copy the syllabi of each of his/her classes to
share with the parents. This will facilitate the parents being aware of the academic responsibilities of
their student.

A student with four (4) D's at the end of any semester will not be allowed to return to LSMSA. Multiple
D's at any 9-week grading period constitutes sufficient grounds for return to the home school. Even a
single D, particularly in a required course, can jeopardize a student's prospect for graduation and thus
become grounds for his/her dismissal from LSMSA. When a student is not academically successful,
he/she is placed on academic probation.

ACADEMIC PROBATION
Any student who receives a D in any course at the end of any 9-week grading period shall
automatically be placed on Academic Probation for the following grading period.

Terms of Academic Probation:

1. Required participation in academic support groups and Guided Study in the high school
building.
2. Restrictions on participation in interscholastic athletics and extracurricular or other

activities (such as trips or competitions) as determined by the director of academic
affairs in consultation with the counseling staff, the student's assigned advisor, and the

instructors.
3. Additional monitoring of a student’s time as needed.
4. A student on Academic Probation may not serve as a club president during that nine

weeks, nor can he/she be assigned any duties or responsibilities of the club.

ACADEMIC REVIEW COMMITTEE

LSMSA recognizes that the school's unusually rigorous learning environment is not appropriate
for all students. Many factors are involved in the success or lack of success of the student
including, but not limited to, inherent ability, work ethic, level of commitment, effort, family
support, willingness to seek and accept help, prior opportunities, and the ability to adjust to the
communal life of dormitory living. LSMSA assumes the right and responsibility to evaluate
student performance to determine whether continued enrollment at LSMSA is in the best
interest of a particular student.

The Academic Review Committee is charged with the responsibility to evaluate student





performance and make recommendations to the executive director regarding continued
enrollment, including re-invitation at the end of the current academic year.

The evaluations made by the Academic Review Committee occur at the end of each grading
period. It is the intent of the Committee to gather as much information as possible that has
bearing on the academic performance of each student. While extenuating circumstances may
be taken into account, such circumstances will not necessarily dictate the outcome of any
assessment. While it is the desire of the Committee and the school that all enrolled students
graduate from LSMSA, there are times when the best help that can be given a student is to aid in
a smooth transition to another learning environment.

The Academic Review Committee will also make recommendations to the executive director
regarding the graduation status of individuals who may fail, during or at the end of their last
semester, to complete all requirements for graduation in the time and manner expected. (see
“Graduation Process”)

FORGIVENESS POLICY

Since the academic transcript reflects the complete curricula undertaking of an individual,
students retaking a course to try to better their letter grade will have both courses listed on
their transcript. The last grade earned will be calculated in the student's grade point average.
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While the academic programs of LSMSA are based on objectives more comprehensive than those
required by Advance Placement courses in traditional high school settings, LSMSA recognizes and
supports the existence of the Advanced Placement examinations offered by the College Board. Students
who successfully complete courses at LSMSA for which the College Board offers Advanced Placement
examinations may take such examinations at their own discretion after consultation with their subject
teacher. Registration fees for Advanced Placement examinations are paid by students. LSMSA provides
the facilities and proctors the examinations during the days the examinations are given nationally.

Successful completion of courses offered by LSMSA is not a guarantee of results on AP examinations nor
that college credit will be granted by any given college or university. Credit derived from Advanced
Placement examinations is dependent upon each college’s or university’s advanced placement policies.
Some courses at LSMSA are eligible for college credit through one of several articulation agreements
with colleges and universities in Louisiana and elsewhere. (See the following section entitled Early
Admission/Articulation Agreements.







As a matter of policy, LSMSA does not recommend students for full-time participation in early admission
programs at colleges and universities. LSMSA is designed to meet the needs of high-achieving high
school students with rigorous college-level instruction to the extent that no student is able to exhaust
our curriculum. (see “Graduation Process”)

To date, eight universities within the state have recognized the unique caliber of our curriculum and
qualifications of our students and faculty. These universities have negotiated agreements (called
articulation agreements) with LSMSA to award college credit for certain courses taken at LSMSA. There
is no fee for dual enrollment or special testing, and when applied, the courses appear on the college
transcript with the college’s course number. LSMSA continues to seek both wider and deeper
participation with all colleges and universities to provide the broadest possible college credit for LSMSA
course work. For the most current information, go to www.LSMSA.edu — Academics.
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The purpose of the Honor Code is to create a close, unified spirit in the community of the Louisiana
School for Math, Science, and the Arts that is conducive to a "living/learning experience."

To accomplish this aim, it is important that the student body possess an attitude of self-discipline,
academic honesty, and integrity. The following are guidelines for the foundation of mutual trust in a
community of learners; however, the code's success depends upon each student's individual effort to
uphold its values. Each student shall do everything in his/her power to help peers avoid temptation and
to stop potential infractions.

In order to ensure that every student is aware of the responsibility entailed by the self-government of
this Honor Code, the Louisiana School requires each student to agree to the following pledge:

"As a student of the Louisiana School for Math, Science, and the Arts, | understand that |
belong to an institution dedicated to the pursuit of learning. Thus, | promise to uphold
the Honor Code that safeguards this pursuit. | accept my personal duty to promote an
honorable attitude in my academic life by refraining from lying, cheating, stealing,
plagiarizing, or vandalizing."

Two areas that are specifically covered by the Honor Code are tests and academic assignments.

Because each instructor assigns homework with a different purpose and allows for different degrees of
collaboration, the instructor shall inform students of the particular rules for each homework assignment.
The Honor Code applies to homework as well as to tests.

Procedural Rules in Honor Code Violations

Academic dishonesty is defined as actions that occur in executing academic tasks in an
inappropriate time, manner, or place. Specific examples of academic dishonesty include lying,
cheating, or plagiarizing.

Because of the seriousness with which academic dishonesty is viewed, processes have been
developed to address possible Honor Code violations. These processes are to be adhered to by
faculty and students. Such adherence will insure that (1) similarly situated individuals will be
treated similarly, and (2) due process is safeguarded.

The following outline of procedures, as represented in the flow charts below, shall be followed
in all alleged honor code violations.

The first time an instructor observes a behavior thought to be a violation of the Honor Code, he
or she, in the exercise of professional discretion, may file an Incident Report or may take
immediate action to correct dishonest behavior. Such action may include, but is not limited to:
collecting the student’s papers and grading only that portion which has been completed;
collecting the student’s papers and assigning a grade of zero on the work in question; or
providing the student with another opportunity to submit the work under the direct supervision
of the teacher. The instructor will report the matter to the director of academic affairs.

Any disciplinary action taken by a faculty member shall not be counted as a first or subsequent
offense under the Honor Code unless the accused denies the allegation. When a student denies
the accusation of an instructor that an Honor Code violation has occurred, the instructor shall





file an Incident Report with the director of academic affairs and the Honor Code Court will
determine the issue using the procedures listed below. Thereafter, an affirmative finding by the
Honor Code Court that a violation has occurred will be deemed to be a first or subsequent
offense as the student’s record might indicate.

A second or subsequent time an instructor observes behavior by a particular student thought to
be a violation of the Honor Code, he or she shall file an Incident Report.

Instructor observes behavior he or she believes violates the Honor Code

If first incident| Subsequent incident

d

[Instructor confronts student  or

Yes| \nstruior files an Incident report|

Instructor assigns an DAA meets with accused and|
appropriate remedy
and informs the DAA l

Student confesses

/\
/\ [

First offense* Second Offense* |Honor Court meets for an anonymous evaluation|

! ! !

Punishment assigned ~ Punishment assigned |Determination of a probable Honor Code vioIationl

by Rule 24a by Rule 24b / \

|No evidence of violation| |Evidence of violation|

} }

Honor Court Hearing|






/N

No conviction| Conviction

! <O\

Case Dismissed| [First offense*|  [second Offense*|
Punishment assigned Punishment assigned
by Rule 24a by Rule 24b

*Note: Behavior determined to be a first or second offense will hold the same weight whether the student’s guilt is
established by an Honor Code Court hearing or by a student confession.

Student or staff member observes behavior he or she believes violates the Honor Code

Student or staff member files Incident report (available in DAA office)

l

DAA meets with accused and|

l

Student confesses|

/ \
TN }

|First offense*| |Second Offense*| |Honor Court meets for an anonymous evaluation|
Punishment assigned Punishment assigned |Determination of a probable Honor Code violationl
by Rule 24a by Rule 24b

Yes|

Honor Court Hearing

/N





No conviction| Conviction,

LN

Case Dismissed| [First offense*| Isecond Offense*|

| !

Punishment assigned  Punishment assigned
by Rule 24a by Rule 24b

*Note: Behavior determined to be a first or second offense will hold the same weight whether the student’s guilt is
established by an Honor Code Court hearing or by a student confession.

The Procedural Rules of the Honor Code Court

Purpose:

The purpose of the Honor Code Court is to encourage students to actively participate in creating
a scholarly environment at the Louisiana School where open and honest academic discourse
exists with mutual respect and trust among faculty and students. Students, no less than faculty
and administrators, need to feel confident that the Honor Code will be fairly and impartially
enforced and that the information of possible Honor Code infractions provided by students as
well as the due process rights of the accused receive careful and considered attention.

Notice and Process of Possible Honor Code Violation:

1.

Students or faculty having evidence of a possible Honor Code violation shall report the
incident on an Honor Code Incident Report (hereinafter, Incident Report) available in
the office of the director of academic affairs. The Incident Report provides an
opportunity for the person observing a possible Honor Code violation to report his/her
observations to the proper authority. (The following fact patterns provide examples of
“evidence” for the purpose of the Honor Code. It is not an exclusive list, but rather
serves as an illustration. (1) Your roommate tells you that he got a copy of the exam
ahead of time. (2) You overhear two students talking about how they used a “cheat
sheet” on an exam. (3) Looking at a friend’s paper for class, you recognize it as part of
an article you read on the internet or in a magazine. (4) During your last exam, when
the instructor stepped out of the room, two of your fellow students shared ideas about
the test.)

The person submitting an Incident Report does not have the responsibility of
determining whether a violation has actually occurred, but in the exercise of responsible
citizenship reports his/her own knowledge of events or circumstances that might be
deemed a violation of the Honor Code.

The description of the incident reported on the Incident Report shall be reviewed by the
director of academic affairs. The director of academic affairs will meet with the accused
to discuss the allegations on Incident Report. If the accused confesses to the violation,
punishment will be assigned in accordance with Rule 24. If the accused does not
confess, the Incident Report will be forwarded by the director of academic affairs to the





10.

11.

12.

13.

14,

15.

16.

17.

Honor Code Court for consideration at the earliest reasonable opportunity.

The description of the incident will be reviewed by the director of academic affairs or
designee and all identifying names and events will be removed from the Incident Report
before it is forwarded to the Honor Code Court.

At the initial meeting of the Honor Code Court considering the Incident Report, the
Honor Code Court will determine if it is more likely than not that a violation of the
Honor Code has occurred. The faculty advisor will ensure that all issues raised in the
Incident Report have been addressed before a determination is made. The faculty
advisor will not, however, take any position with respect to any issue under
consideration.

The Honor Code Court must confine its discussion to the facts as stated in the Incident
Report and all reasonable inferences that can be drawn there from.

For purposes of this initial evaluation alone, all statements as stated in the Incident
Report will be taken as factually correct, except where internal contradictions allow the
Honor Code Court to determine the relative likelihood (or unlikelihood) of specific facts.

Determination of a probable Honor Code violation will be a majority vote of the Honor
Code Court present and voting. Should any member of the Honor Code Court have
personal (i.e., first-hand) knowledge of the facts set out in the Incident Report, he/she
will remove himself/herself from this and subsequent hearings on this matter if he/she
cannot in good conscience confine his/her determinations to those facts presented to
the court.

If the Honor Code Court finds no reason to believe a violation has occurred, the finding
will be reported to the director of academic affairs and the incident will be closed.

If the Honor Code Court finds probable cause to believe a violation has occurred, the
finding will be reported to the director of academic affairs and a date set at the earliest
reasonable time for a formal hearing on the matter. At this time, the DAA will also
inform the course instructor of the pending hearing.

The director of academic affairs will meet with the student named as a violator to
apprise him or her of the process by which alleged Honor Code violations are evaluated.
If the student confesses, the parent/guardian is notified and the process moves to point
24. If the student does not confess, the matter will proceed to a hearing.

A formal closed hearing on an Honor Code Incident Report shall be held after written
notification by the director of academic affairs has been delivered to the accused
violator, and the complaining witness or witnesses and the parent/guardian have been
notified.

The faculty advisor to the Honor Code Court will open the hearing by explaining the
purpose of the hearing and the procedures that will be used during the course of the
hearing.

The members of the Honor Code Court shall act as the “person” principally responsible
for questioning the witnesses.

The duty of the “person” principally responsible for questioning the witnesses will be to
develop the facts through questions directed at the witnesses and by introduction of
any documentary evidence.

The “person” principally responsible for questioning the witnesses is not a prosecutor
and should endeavor to develop a balanced understanding of the facts in the case.

The accused must be present and shall have the right to counsel of his/her choice, which
counsel may include a teacher, an administrator, a parent or guardian, or an attorney at
law.





a. The role of the person selected to counsel the accused is to advise the student

prior to and during the hearing. The primary function of said  counsel is to
ensure that the due process rights of the accused are maintained during the hearing
process. Counsel is encouraged to keep a record of the proceedings for the purpose of a
possible appeal and may raise objections to procedures that appear to violate the
rights of the accused. His or her role is not, however, to serve as a questioner of
witnesses. This responsibility falls to the accused.

b. If the accused chooses an attorney at law to serve as counsel, the accused shall
notify the director of academic affairs who in turn may name an attorney to
represent the interests of the Honor Code Court, and by extension, the
Louisiana School. Like counsel for the accused, the primary role of an attorney
serving in this capacity is to ensure that the hearing is carried out in a way that
protects the rights of all concerned. He or she will not serve as the person
primarily responsible for the questioning of witnesses. This responsibility will
remain in the hands of the Honor Code Court.

18. At the hearing, the accused shall have the right to cross-examine any witness and to
offer witnesses on his/her own behalf. The accused’s witnesses may also be cross-
examined by the “person” principally responsible for questioning the witnesses.

19. Tape recordings of the hearing will be made serve as a record should the accused appeal
a finding of guilty.
20. The findings of the Honor Code Court, based upon a preponderance of the evidence, shall

be by a majority of the Honor Code Court present and voting. This means that after
evaluating the evidence presented, it is more probable than not that a violation has
occurred (51%)

21. During all deliberations of the Honor Code Court, the faculty advisor will ensure that all
issues before the Court are addressed and that both sides of any argument before the
Court are fully considered before a final judgment is reached.

22. The faculty advisor to the Honor Code Court may not take any position with respect to
any issue before the Court.

23. If the Court finds in favor of the, accused, all further actions with regard to this incident
shall be dismissed and the record closed.

24, If the Court finds against the, accused, the DAA will provide written notice to the

accused and his or her parents. Punishment for the violation shall be in accordance with
the following guidelines.

a. At and upon the first offense, regardless of the class or semester, the instructor
shall assign a grade of zero on the test, quiz, homework, or project in question
b. At and upon the second offense, regardless of the class or semester, the

instructor shall assign a grade of zero to the test, quiz, homework, or project in
question, and suspension/expulsion proceedings shall begin, as identified
below.

Procedures and Appeals-First Offense:

1. Within five calendar days of the receipt of the written notice by the director of academic
affairs, the student may appeal the decision of the Honor Court to the executive director
whose decision shall be final. The student shall state in writing the reasons why the
decision of the Honor Court should be overturned by the executive director. The
decision of the executive director shall be based on the record developed from the
history of the case as passed on by the Honor Code Court. The record shall include the





incident report and supporting documentation, notes taken by members of the Honor
Code Court, the tape recording of the hearing, and any evidence produced at the
hearing.

If the executive director does not uphold the Court’s finding, it shall be removed from
the student’s record.

If the executive director upholds the Court’s finding, it will remain on record

for the full tenure of the student.

Procedures and Appeals-Second Offense:

1.
2.

10.

11.

Expulsion procedure shall be initiated by the director of academic affairs.

The director of academic affairs shall notify the student and parents in writing that
expulsion proceedings have been initiated.

The director of academic affairs shall set a hearing date no later than five calendar days
after mailing the written notification unless all parties agree otherwise.

The director of academic affairs shall suspend the student until the date of the
scheduled hearing, with in-house suspension to begin as soon as the parents are
notified by telephone.

The executive director shall appoint a committee to hear the case and make a
recommendation to the executive director. Members of the committee shall be drawn
from among the full-time faculty and administrative staff. The committee may adopt
such rules of procedure, as it deems appropriate.

The director of academic affairs shall present the reason(s) for the proposed expulsion.
However, if the student chooses to be represented by counsel, the school's attorney
may present the reason(s) for the proposed expulsion. The student shall maintain the
right of counsel during the hearing.

The student shall be on in-house suspension until all appeal processes have been
completed.

After hearing the case, the committee shall recommend in writing to the executive
director to uphold or overturn the original expulsion.

After an independent analysis of the written record, the executive director shall render
his written decision to expel or not to expel the student. After rendering his decision,
the executive director shall inform the parents in writing.

Within five calendar days of the executive director's written decision being mailed, the
parent or guardian of the student may appeal the executive director's decision in writing
by certified mail to the Appeals Committee of the Board of Directors that shall conduct a
factual and procedural review of the record. The finding of the Board of Directors shall
be final. If within five calendar days there is not a request for appeal in writing by
certified mail, the executive director's decision shall stand, and the expulsion shall be
implemented.

If the decision is overturned at any point, it shall be removed from the student's record.

Membership of the Honor Code Court:

1.

Five senior members to the Honor Code Court will be elected by their peers during
September of their senior year. Their term will be for the duration of their senior year.
At second semester, two junior representatives, whose term will be one semester only,
will be added to the Court. All students may run for the Court through an application
process. From this pool of applicants, the administration will nominate ten senior
candidates and five junior candidates. The student body will select their representatives





from this group. Should any member of the court be removed for any reason, the
administration will appoint a temporary member until a new election can be arranged.

Two members of the faculty will be appointed by the administration to serve as non-
voting advisors to the court each year. The advisors will be present at each gathering of
the Honor Code Court and will be kept informed of all developments in Honor Code

affairs.

The Honor Code Court members will be responsible for taking notes during hearings
that will become part of the record should the accused file an appeal. Additionally,
members of the Court will be responsible, on a rotating basis, for the following duties:

a.

Chairperson: The chairperson will preside over the meetings. If the Court
reaches a guilty verdict, the Chairperson will provide a written account setting
forth the evidence that was relied on to reach that verdict. This written account
will become part of the record should the accused file an appeal. Whenever
legal counsel participates in the hearing, one of the appointed faculty members
will advise the chairperson regarding any procedural and or evidentiary issues.
Secretary: The secretary will be responsible for tape recording the hearing. If
the Court reaches a guilty verdict, the secretary will deliver the notes, the
chairperson’s typed report, and the tape recording to the director of academic
affairs where the information will be kept in a safe place to assure
confidentiality.
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Tuition for a college or university course, including one taken at Northwestern State University, is the
responsibility of the student. An exception to this rule involves courses that are approved to be used to
fulfill graduation requirements. In every case, the Registrar will determine which students are eligible to
have the tuition paid by LSMSA.

The school does not have the resources necessary to house and/or feed students outside of the regular
school year. Students enrolled in NSU courses who must be present for classes when Louisiana School is
closed must make other arrangements for their housing and meals.

Students desiring to enroll in a class offered through Northwestern State University must adhere to the
following procedures:

1. Obtain an "NSU Registration Approval Form" from the LSMSA Registrar's Office.

2. Obtain the approval signatures of the advisor, department chair, and director of academic
affairs.

3. Return the "NSU Registration Approval Form" to the LSMSA Registrar's Office and
complete the following forms:
a. NSU Application for Admission
b. NSU Student Schedule Request Form
C. NSU Course Agreement (when tuition is paid by Louisiana School)






The procedure for schedule changes begins with the advisor. Advisors and students are instructed to
keep class changes to a minimum. Although students are placed in classes according to their requests,
the master schedule is designed to work for the greatest number of students and should not be altered
unnecessarily.

Dropping yearlong courses at mid-year is discouraged. Each student may, however, with the approval of
the director of academic affairs drop one yearlong course while at LSMSA and earn % unit of credit for
the semester's work. Any other yearlong course dropped will receive no course credit. Under most
circumstances, students will be strongly discouraged from changing teachers at the end of the first
semester of a yearlong course. A student with an incomplete at the end of the fall semester in a
yearlong course will not be allowed to change instructors.

Deadlines for schedule changes are given below. (Production courses in the arts may carry earlier drop
deadlines than other courses. These drop deadlines will be posted with each casting or selection.) All
paperwork must be completed on or before the deadline. When dropping a course, the student must
continue to attend the class until the schedule change has been officially made in the Registrar’s Office.
After the deadline for dropping with a W has passed, a grade of D will be recorded for the dropped
course.

Deadline to Add: Seventh class day of a semester
Deadline to Drop Without W:  Fourteenth class day of a semester
Deadline to Drop With W: Thirtieth class day of a semester

NOTE: A student who drops a course taken at Northwestern State University will pay for the
course. The grade recorded for the course will be the grade assigned by NSU.

Students registered for private music lessons (MU 174, 273, 283, 373, 383), or any course for which
Louisiana School pays NSU tuition, must sign an agreement stating that if the student drops or fails the
class, he/she will pay the cost of the course (approximately $425). Students will signh the agreement in
the Registrar’s Office within the timeframe for adding a class as set by NSU. Students will also be
required to contact their private instructor to arrange the lesson or meeting time by the end of the
first complete week of classes. Students who fail to do this will be dropped from the course with a D
and assessed the cost of the course. The director of academic affairs with advice of the area
department chair has final approval regarding a student taking an NSU course.






A student who wants to apply the credit from a college course toward his/her Louisiana School
graduation requirements, or toward meeting prerequisites for a Louisiana School course, must obtain
approval on the Summer School Approval Form prior to enrolling in the college course. After entering
LSMSA, transferred credit will be limited to courses taken at a college or university in which a grade of C
or better has been earned. This is true for a course taken at the student's initiative and for one being
repeated as required by the school when a course has been failed.

A student planning to take a summer school course at a college or university must obtain prior approval
from the department chair for the subject area. The department chair, in conjunction with appropriate
faculty, will determine which college or university course the student should take for the intended
purpose and how the credit earned will be used. LSMSA awards % unit of credit for a 2-4 hour college
course. For a college course carrying more than 4 hours of credit, the amount of high school credit
awarded will be determined by the Registrar.

Once a student has enrolled in LSMSA, credit will not be granted for courses taken by correspondence or
from another high school or high school program.






Initial enroliment at the Louisiana School for Math Science and the Arts (“LSMSA” or “Louisiana School”)
requires that the custodial parent(s) be a resident of the state of Louisiana at the time of the student’s
acceptance. Proof of residency may be required to validate enrollment. If the parent(s) is unable to
establish residency, then the student will be dismissed from school.

A student admitted under the premise of residency will be dismissed from the school if at any point in
their tenure it is discovered that they were not residents at the time of acceptance.

If the parent(s) moves out of the state after the student has been accepted, an individual 21 years of age
or older who resides in Louisiana and provides proof of residency in the state must be named as the
student’s Designated Guardian. The parent(s) shall submit to the school, Office of director of student
affairs, a judicially recorded and approved document indicating the Designated Guardian.

Proof of Guardianship must be received in the student affairs office within (twenty-one) 21 calendar
days of the parent(s)’ relocation outside of the state.

If the student does not live with both parents, the appropriate paperwork (i.e., custody decrees,
guardianship papers, etc.) must be on file with the student affairs office at the time of enroliment or
during the school year when there is a change in custodial status.

It is the custodial parent’s responsibility to inform the student affairs office as to whether non-
custodial parents and/or stepparents may provide permissions, verify permissions, and/or sign out
the student. Any such authorizations must be provided in writing by the custodial parent and must be
renewed at least annually.






The Family Educational Rights and Privacy Act (FERPA) governs the privacy rights and protections
applicable to a student’s educational records. The administration, faculty, staff, and contractees of
LSMSA take seriously their collective responsibility to protect the privacy of each student’s personally
identifiable educational record maintained by LSMSA.  Such rights to privacy are not unlimited,
however, and LSMSA reserves its authority to disclose personally identifiable student information in
accordance with the exceptions provided under FERPA, as more fully described below:

Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students”) certain rights with respect to the student’s education records. These rights are:

1. The right to inspect and review the student’s education records within forty-five (45) days of the
written request. Parents/guardians or eligible students should submit to the LSMSA executive
director a written request that identifies the record(s) they wish to inspect. The executive
director will arrange for access and notify the parent/guardian or eligible student of the time
and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the
parent/guardian or eligible student believes are inaccurate or misleading or otherwise in
violation of the student’s privacy rights under FERPA. Parents/guardians or eligible students
may ask LSMSA to amend a record that they believe is inaccurate or misleading. They shall write
to the executive director, clearly identify the part of the record they want changed, and specify
why they believe the record should be changed. If LSMSA decides not to amend the record as
requested by the parent/guardian or eligible student, LSMSA will notify the parent/guardian or
eligible student of the decision and advise them of their right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will be provided to
the parent/guardian or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent. One exception that permits disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a person employed by LSMSA as
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the LSMSA Board of Directors; a
person or company with whom LSMSA has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official
committee, such as a disciplinary, admissions, or grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.

4. Upon request, LSMSA discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll.
5. The right to file a complaint with the U.S. Department of Education concerning alleged failures

by LSMSA to comply with the requirements of FERPA. The name and address of the office that
administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-4605
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Personally identifiable information from a student’s educational record will generally be disclosed only
with the written consent of the student’s parent/guardian, a student of majority age, or a student
emancipated in accordance with state law (eligible student). However, the Family Educational Rights
and Privacy Act (FERPA) contains certain exceptions that permit the disclosure of a student’s educational
records, without consent, to the following parties or under the following conditions:

. School officials, including teachers, with legitimate educational interests;
° Other schools to which a student is transferring;
Specified officials for audit or evaluation purposes;

. Appropriate parties in connection with financial aid to a student;

° Organizations conducting certain studies for or on behalf of the school;

° Accrediting organizations;

. To comply with a judicial order or lawfully issued subpoena;

. Appropriate officials in cases of health and safety emergencies*; and

. State and local authorities, within a juvenile justice system, pursuant to specific state law.

Directory information may also be disclosed without written consent, unless a student’s parent (or
eligible student) has on file with LSMSA a written request to the contrary.

* If it is necessary for LSMSA to disclose information under the health and safety exception, the
following LSMSA officials are authorized to do so: a school counselor, school nurse, director of academic
affairs, or director of student affairs.

Only information that is directly relevant to the purpose of which the disclosure is made should be
revealed on a “need to know basis.” When in doubt, an individual must consult with the LSMSA officials

noted herein above as to the validity of an exception.

REGARDING DIRECTORY INFORMATION

LSMSA may disclose appropriately designated “directory information” without written consent of a
parent/guardian or eligible student unless it has received written notice that the parent/guardian or
eligible student objects to disclosure of the information. The primary purpose of directory information
is to allow LSMSA to include this type of information in certain school publications. Examples include: a
playbill showing your student’s role in a drama production; the annual yearbook; honor roll or other
recognition lists; graduation programs; sports activity sheets and promotions; and other school-related
activities.

LSMSA has designated the following information contained in the education records of its students as
directory information for purposes of the Family Educational Rights and Privacy Act (FERPA). LSMSA
assumes parent/guardian or eligible student consent to disclosure of the designated directory
information unless timely notified to the contrary via written communication to the executive director:
Name

Address

Telephone number

E-mail (if available)

Date and place of birth

Major field of study





Participation in official recognized activities and sports

Weight and height of members of athletic teams

Dates of attendance

Diploma awarded

Honors and awards

Photographs

Directory information may be disclosed by LSMSA for any purpose in its discretion, without priorfnotice
to the parent/guardian of a student or an eligible student. Parent/guardian of students and eligible
students have the right, however, to refuse to permit the designation of any or all of the above
information as directory information. In that case, this information will not be disclosed except with the
consent of a parent/guardian or student, or as otherwise allowed by FERPA.

Any parent/guardian or student refusing to have any or all of the designated directory information
disclosed must file written notification to this effect with the executive director on or before August 31
of each school year.

In the event a refusal is not timely filed, LSMSA will assume that neither a parent/guardian of a student
or eligible student objects to the release of the designated directory information and LSMSA will
proceed accordingly.





		Regarding Directory Information




PURPOSE

It is the policy of LSMSA to maintain an academic and work environment free of sexual harassment for
students, faculty, and staff. Sexual harassment is contrary to the standards of the LSMSA community
and is prohibited. It diminishes individual dignity and impedes educational opportunities and equal
access to freedom of academic inquiry. For many years, LSMSA has stressed that sexual harassment is
not tolerated at LSMSA. Sexual harassment in any context is reprehensible and is a matter of particular
concern to our academic community in which students, faculty, and staff must rely on strong bonds of
intellectual trust and dependence. All members of the LSMSA family, including faculty, students, and
residential and support staff, share in the duty to eliminate sexual harassment in whatever form and
wherever it exists.

DEFINITIONS
1. Sexual harassment includes unwelcome sexual advances, requests for sexual favors, and
other conduct of a sexual nature when:
a. submission is explicitly or implicitly a condition of employment, education, or
participation in any program or event at LSMSA; or
b. submission is a basis for decisions affecting employment, education, grade, or
status at LSMSA; or
C. such conduct to a reasonable harassed person has the purpose or effect of

interfering with an individual’s residential, academic, professional, or work
performance; or

d. such conduct to a reasonable harassed person has the purpose or effect of creating an
intimidating, hostile, or offensive employment, educational, or residential environment.

2. Sexual harassment can take the form of oral, written, or electronic communication (e.g.,
comments, propositions, sexual jokes, innuendoes, insults, or threats), non-verbal
communication (e.g., suggestive sounds or gestures), or physical actions (e.g., touching,
rubbing, leering, fondling, or coerced sexual relationships).

3. Sexual harassment may occur between faculty and staff members, between students, or
between faculty or staff members and students. Sexual harassment may occur between
persons of the opposite or the same sex. Sexual harassment may occur between persons of the
same or dissimilar positions of power or authority. In any event, all sexual harassment is
reprehensible and subject to disciplinary measures.

4, A necessary element of sexual harassment is intent. If a person through inadvertent words or
actions of a sexual nature intended to be limited by this policy discomfits another, after being
advised that these words or actions are offensive, continuing the objectionable behavior; he or
she may be found guilty of sexual harassment. Inadvertence must be judged by the
standards of a reasonable person in the same or similar circumstances, and nothing in this
section shall be construed as requiring prior notice on the part of the complainant of sexual
harassment before a grievance can be filed.

For complete information about the Grievance Procedures, contact the Coordinator of Human
Resources.






No person is permitted on the grounds of LSMSA or in any school building, residence hall, or any other
school facility as a visitor without the authority of the appropriate LSMSA official. Violators of this visitor
policy are subject to fines up to two hundred fifty dollars (5250) or imprisonment up to thirty (30) days,
or both, in accordance with state law. La.R.S. 17:416.10.

The term “visitor” means any person except: an employee of LSMSA or individual acting on behalf of
LSMSA; a member of LSMSA’s Board of Directors; a student enrolled at LSMSA; and a parent, guardian,
or other person authorized by a parent or guardian to deliver a student to LSMSA or pick up a student
from LSMSA. All visitors must first report to Administrative Office in the High School Building to obtain a
visitor’s badge which shall be visible at all times while the visitor remains on the school premises.

Classroom visits by parents, guardians, or other authorized individuals are generally permitted not to
exceed one visit per nine-weeks grading period. Such limitation on visits during classroom instruction is
established to preserve the teaching-learning environment and to promote academic decorum and a
focus on academic excellence consistent with the mission of LSMSA.






RIGHTS AND PRIVACY

LSMSA operates under the requirements of the Family Educational Rights and Privacy Act of 1976
(FERPA). (See “FERPA Notification”). In accordance with those requirements, LSMSA will disclose a
student’s education records to other parties under the conditions referenced below:

REQUESTS FOR EDUCATION RECORDS

Disclosure* of a student’s education records to other parties without consent of the parent/guardian or
eligible student (over 18 years of age or emancipated under Louisiana law):

1. To school officials, including teachers, within LSMSA who have a legitimate educational
interest in the education records of the student.

2. To contractors, consultants, volunteers, and other outside service providers used by
LSMSA to perform institutional services and functions.

3. To officials of another school, school system, or postsecondary institution where a
student seeks or intends to enroll or a school to which a student transfers.

4. For research purposes, when non-personal, statistical data is requested.

5. Directory information (name, address, date of birth, hometown, telephone number,

dates of attendance, etc.) will be disclosed unless a written request that the information
be withheld is submitted by August 31 each year.

* Disclosure means permitting access to or the release, transfer, or other communication of
personally identifiable information from education records to any party by any means.

AMENDMENT OF RECORDS

Parents or legal guardians of each enrolled or previously enrolled student have a right to inspect and
review their child’s educational records and to challenge the accuracy of those records. Parents,
guardians, or eligible students who seek to have the educational record amended must submit a written
request. The challenge procedure includes a full and fair opportunity to present evidence at a hearing.
(Students eighteen years of age and over, and postsecondary students under eighteen years of age, also
have these rights.)

TRANSCRIPT REQUEST

Transcripts will be sent at the written request of students or their parents. Transcript Request Forms are
available in the Registrar's Office; however, a letter which includes all of the information needed (student’s
name, SSN, year of graduation, and the name and address of the recipient) is acceptable for requesting
transcripts. Picture identification may be required to verify authorization.

STANDARDIZED TEST SCORES

Traditionally, transcripts have included SAT and ACT scores, hand posted at LSMSA. Most colleges and
universities have moved to using the scores they receive from College Board and ACT as the official, final
scores for students. In light of this national trend, and in response to a request by College Board, LSMSA
will no longer include standardized test scores on student transcripts. Students must request that
testing companies submit score reports directly to the college or university.





Registration for both tests includes the submission of four free score reports to the college or
scholarship organizations of the student’s choice. Additional score reports may be requested at a later
date for a fee.

More information is available at www.collegeboard.com (SAT) and www.act.org (ACT).

ENROLLMENT STATUS FORM

The Enrollment Status Form is available in the Registrar's office. Information on the form includes the
student's name, home address, date of birth, social security number, classification, and the name and
address of the school. There are many uses for the form, but it is most often used at the time a student
applies for a driver’s license or verification of enrollment for insurance coverage.

Any communications regarding student performance shall be communicated to the parents, legal
guardians, or person(s) granted custody as specified in the Registrar's office.

WITHDRAWING FROM LSMSA

Students who withdraw from enrollment in LSMSA must complete an official LSMSA withdrawal form.
The withdrawal form is available from the Counselor's Office Monday through Friday or from the
residence hall staff member on duty on Saturday or Sunday. The withdrawal form must be completed
by the student or parent/guardian before leaving the campus. Signatures verifying clearance with
teachers, residence hall staff, Budget Office, director of academic affairs, and Registrar are required on
the form.

An official transcript will be sent to the receiving school system upon request when the withdrawal
process has been completed and financial obligations have been paid.

LSMSA is a two-year or three-year program, depending on admission as a sophomore or as a junior and
continued eligibility as a student in good standing. Except for those few students admitted for the
senior year only, students must attend for the full two or three years and must fulfill all requirements to
receive an LSMSA diploma. ( See “Graduation Process”).
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Students at LSMSA are required to be active participants in the learning process. This includes, but is
not limited to, attending all scheduled classes. Because of the importance of this principle in the LSMSA
environment, policies have been developed which address disciplinary action should unauthorized
deviation from this principle occur. Absences from scheduled classes will be addressed as follows:

EXCUSED ABSENCES
1. Family Emergencies
a. Requested through the student affairs office via approved form
b. Includes serious illness or death of immediate family member
2. Personal Iliness
a. Requested through Office of school nurse
b. Excuses will not be allowed after a class (or portion of a class) has been missed.
3. School Related/Approved Functions
a. Requested through director of academic affairs office, with appropriate faculty/counselor

signatures prior to registration or the payment of any fees associated with the function.
Students can get a copy of the form at the Registrar’s office.

Must be arranged with parental approval prior to the school giving final approval.

May not be allowed if on academic probation or if having academic problems,
unexcused absences, or excessive excused absences

NOTE: College visits for seniors shall be planned to coincide with scheduled Louisiana School holidays,
inasmuch as possible. When that is not possible, prior approval must be secured from the counselor's
office with the full right to approve or deny residing with them, and in keeping with student plans as
well as student performance here. Following each visit, the student must submit a letter, on college
letterhead from an official of the school, verifying the visit.

NOTE: Absences due to a "ride leaving early" are unexcused. Absence due to family holiday and/or
travel plans may not be excused.

NOTE: Multiple day programs not sponsored by Louisiana School, such as the Presidential Classroom
and the National Youth Leadership Program, shall be scheduled during school breaks or during the

summer.

Approval of Absences

1. All absences are considered unexcused until a request for excuse has been granted by
appropriate personnel, on correct form, following approved process.
2. Final resolution as to status of an absence rests with the director of academic affairs.

Due Dates for Academic Work

1. If absence due to school-related/approved functions: papers or written work with due dates
identified in syllabus are due in advance of the absence.
2. If absence due to emergency or illness: determination of due dates for missed work is the

responsibility of student on first day back in class, and at discretion of instructor.





UNEXCUSED ABSENCES

Results of Per-course-per-Semester:

One (1) Student Absence Form (SAF)

Two (2) SAF; faculty/student conference suggested

Three (3) SAF; director of academic affairs/student conference required

Four (4) Automatic D for semester; D to show on transcript. In yearlong classes, the semester D

due to absences will be averaged as the lower of either 65% or the earned average.

Results of All-courses-per-Semester:
Number of Absences  Results

Six (6) Mandatory conference with student and the director of academic affairs.
Parents/guardians receive notice by mail.
Ten (10) After analyzing the circumstances, the Administration will determine if it is in the best

interest of student to remain at Louisiana School.

Faculty may, but are not required to, give make-up tests for unexcused absences; they may assign a
grade of zero. Faculty may, but are not required to, accept work submitted late due to unexcused
absence; they may assign a grade of zero.

Absences will accrue while the procedure to drop a course is in progress and will be counted as
unexcused. The Registrar will finalize the date of the student’s withdrawal/drop application. The
student must attend classes until receiving notification that the withdrawal/drop application has been
completed.

Conferences with the student regarding absences are informational in nature and are not to be
considered as conditions precedent to the imposition of any disciplinary action. Accumulation of
unexcused absences in a one or two day period could preclude the opportunity for a conference.
Additionally, failure to receive notice of an unexcused absence (Student Attendance Form) for any
reason does not exempt consequences.

Receipt of one D because of unexcused absences that would make it impossible to meet LSMSA
graduation requirements will result in immediate dismissal from enrollment at LSMSA. Receipt of a
second D because of unexcused absences during a student’s tenure at the school will result in
immediate dismissal from LSMSA.

Absences are cumulative, beginning at 0 each semester, both for individual courses and overall.

TOTAL ABSENCES (EXCUSED AND UNEXCUSED)

1. Upon the seventh absence (excused and unexcused) in any one class, the student will meet
with, at the direction of the instructor, a committee comprised of the student's instructor,

advisor, student life advisor , and Counselor. The committee will notify the director of academic
affairs of any findings or recommendations. Parents/guardians will be notified by mail.

2. The committee may place restrictions on the student's participation in interscholastic athletics,
extracurricular, or other activities.
3. The committee may also require the student to withdraw from the class, with or without

penalty.





4. Absences accrued when a student does not follow procedures for dropping a class will remain
on the student's record and be subject to the terms of the Attendance Policy.

TARDINESS

Tardiness will be addressed on an individual basis by the instructor of the class, and may accrue to equal
an unexcused absence. Generally, in the absence of a statement to the contrary in the syllabus, after
being tardy by 15 minutes, an absence is recorded. When a pattern of tardiness develops (at least three
tardies during a semester), the faculty member generally meets with the student and notifies the
student life advisor .

UNCOVERED CLASS

1. If instructor is late/absent, students must remain in class

2. One person should be designated to report to faculty secretary (room 101) or director of
academic affairs (room 108) after first 10 minutes

3. Students who leave an uncovered class will receive an unexcused absence

ERRORS IN RECORD
1. Student must contact instructor within 2 school days regarding corrections to absence record
2. Instructor requests change, in writing, to Registrar

REQUIRED ATTENDANCE FOR CO-CURRICULAR ACTIVITIES

Academic Probation Support Activities (for students on Academic Probation)
Required Assemblies

Fall Senior Recognition Ceremony

Matriculation Ceremony

Academic and/or Other Required Weekends

Special Projects

Work Service

Blue and Gold Day

Senior Recognition Ceremony associated with Graduation

Graduation
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GRADING SCALE

LSMSA computes GPAs on a 4.0 scale. Upon admission to LSMSA, students with GPAs calculated on
other than a 4.0 scale are converted to a maximum 4.0 scale.

The lowest passing grade is a C. The GPA is computed on a 4.0 scale that is as follows:
A=4, B=3, C(C=2, D-=0.
Letter Evaluation: A =Superior B=Good C = Acceptable D = Unsatisfactory, no LSMSA credit

There is no uniform grading scale to which all faculty adhere. Individual instructors will assign their own
numerical values to each letter grade. These scales will be presented in course syllabi.

INCOMPLETE

If a student has an incomplete in a course at the end of any grading period, the student has three weeks
to complete the work. If the work is not completed, the Registrar will change the grade to D. A student
may petition his or her instructor for more time. For good cause shown, the director of academic affairs
may extend any deadline for completion of course requirements.

AUDITING

Students are allowed to audit classes with the consent of the teacher and the student's advisor. The
student has until the end of the "add" period to decide whether to add the course for credit.





		Grading Scale

		Incomplete

		Auditing




TEXTBOOKS

Textbooks are the property of the State of Louisiana and are for the use of students only. Textbooks are
not to be sold by students. They must remain in the possession of the student to whom they are issued.
Each student is responsible for the proper use and care of textbooks received, must return them in good
condition, and make restitution for any books lost or damaged.

Textbooks are given an inventory control number and issued to students by name and number. Failure
to return such books and materials to the school at the appointed time and in good condition will result
in fines up to and including the cost of replacement of such books and materials.

LIBRARY

Students enrolled at LSMSA are privileged to use the resources available in Northwestern State
University’s Watson Memorial Library as long as library policies and procedures are followed. Each
student is responsible for the proper use and return of books that are checked out, and must pay any
fines or replacement costs assessed by the library. Failure to return such books and materials to the
library at the appointed time will result in fines up to and including the cost of replacement of such
items. Privileges will be limited until fines are settled.
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