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Research Project Yes

Does research 
include human 

participants (Ethics 
approval required)

Follow Data 
Protection Act 

Guidance

No

Yes

No

No

Contact King’s 
Business for 

guidance
Yes

Retain until 
confirmation of 

award 

Retain 4 years in 
case of challenge 

of validity

Retain Funded 
research data for 
7 years to cover 

contractual liability

Dispose securelyDispose securely

Consider use by 
self, research 
team or other 
collaborators

Retain 4 years to 
allow for 

expressions of 
interest

Identify national or 
subject based 
repository for 

deposit

If none available 
contact 

College Archives for 
advice on storage 

options

Dispose securely

Yes

s33 Data 
Protection Act 

allows retention 
for research 

purposes 
providing it is 

actively managed 

Yes

No

Yes

No

Yes

No

Funded?

No

Yes

Follow guidance 
including secure 

disposal

No

Yes

Dispose securely

No

Yes

Historical 
value?

Secondary 
Use?

Will results be 
published?

Was research 
submitted for 

an award?

Is Information of 
commercial 
    value?

Can 
participants be 

identified in 
data set?

Is research 
funded ?

 Is guidance on 
data retention 
provided by 

funder  ?

Retain data
 for further 
research?

No

Unfunded?

 


