
 

 

Enter your bill number, which can be found on your invoice/statement. 

Enter the house number of the property you are scheduling a payment for. 

Click Save. 



 

The following list shows the properties in your profile you have already registered. 

Click Edit to choose the property you would like to schedule a payment for. 



 

Click Schedule Payment next to the bill type  you would like to schedule a payment for. 

 



 

 

Click the down arrow and choose the checking account you would like to use to schedule your payment. 

Choose a date you would like to have your payment scheduled for.  The scheduled date must be on or 
before the actual due date. 

Read the disclaimer, and click on the check box to accept the terms. 

Click Schedule Payment. 

 

 

 

 

 

 



The following screen is when you cancel a scheduled payment. 

 

 

To cancel a schedule payment, click Ok. 

Your schedule payment will be cancelled.  You are still responsible to pay any outstanding balances. 

 

 


