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Here’s what you need to know about Motions 
 
Motions are a type of hearing event that allows you to ask the Board to make an order on a matter 
before or during the hearing process. At the motion, you will be asked to give reasons for your 
request. Some samples of types of motion hearings include requesting: 
 

 An adjournment;  
 Someone provide documents; 
 Directions on a procedure that applies to the case. 

 
What is the process of requesting a motion? 
 
Step 1. Send the OMB a letter describing your request. 
Step 2. Wait for the OMB to make a decision on your request. It may: 

 Turn it down; 
 Advise you of appropriate options; 
 Schedule a date for you to make submissions on the motion;  

Step 3. If your request for a motion date is granted, the OMB will advise you of the date, time and 
location of the motion hearing. 
Step 4. Once you receive the a date from the Board, you must send to other parties involved: 

 A copy of the Notice of Motion; 
 A brief and clear sworn statement (an affidavit) of the issues and facts that support 

your request;  
 A statement about what you want the Board to order; 
 Copies of any documents that will be used at the motion. 

 
Where will the motion hearing be held? 
 
Motion hearings are usually held in person, in or near the city or town that the matter takes place. 
Sometimes, the OMB hears a motion by telephone or video conference. In deciding what kind of 
hearing to hold, the OMB may look at:   

 How many parties are involved;  
 If the parties have been notified about the motion; 
 How long the motion is expected to last;  
 If evidence can be presented over the phone. 

 
When do I deliver a Notice of Motion? 
 
For a hearing in person or by telephone conference, you must deliver the Notice of Motion along with 
relevant documents to all parties and the OMB Secretary at least 10 days before the hearing of the 
motion. 
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You will have to file a sworn statement that this was done, before or at the hearing of an oral motion, 
or within 20 days of the Notice of Motion for a written hearing. 
 
Can a party respond to a Notice of Motion? 
 
A party can respond to a Notice of Motion. The responding party must deliver a Notice of Response 
to the Board if it intends to: 

1. Use different reasons or documents; 
2. Use a sworn statement as evidence; 
3. Ask permission for a witness to provide oral evidence at an oral hearing. 

Parties must deliver a Notice of Response at least two days before the motion. The party must also 
file a sworn statement that this was done, before or at the hearing of the motion. 
 
Can a motion be made at the beginning of a hearing? 
 
The OMB will only hear new motions during hearings if the need for the motion arises out of events or 
new evidence at the hearing.   
 
Where can I find more information? 
 
For information about motions and Affidavit of Service, refer to the OMB’s Rules of Practice and 
Procedure (Rules 34-39). They are available at www.omb.gov.on.ca, or by calling (416) 212-6349 or 
toll free 1-866-448-2248. 
 
Please Note 
 
The information contained in this information sheet is not intended as a substitute for legal or other 
advice, and in providing this information, the Ontario Municipal Board (OMB) assumes no 
responsibility for any errors or omissions in this information sheet, and shall not be liable for any 
reliance placed on the information in this information sheet.  Additional information, including the 
OMB’s Rules of Practice and Procedure, is available at www.omb.gov.on.ca, or by calling (416) 212-
6349 or toll free 1-866-448-2248. 
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The Environment and Land Tribunals Ontario (ELTO) includes the Assessment Review 
Board, Board of Negotiation, Conservation Review Board, Environmental Review Tribunal, 
Ontario Municipal Board, Niagara Escarpment Hearing Office and the Office of Consolidated 
Hearings. The Tribunals operate under specific legislative requirements and share resources and 
best practices. The Ontario Municipal Board hears appeals and applications on a wide range of 
municipal and land-related matters including official plans, zoning by-laws, subdivision plans, 
consents and minor variances, land compensation, development charges, ward boundaries, and 
aggregate resources.  For more information contact us at:  
 
Environment and Land Tribunals Ontario 
655 Bay Street, Suite 1500, Toronto, ON M5G 1E5 
Telephone: (416) 212-6349 or toll free: 1-866-448-2248 
Website: www.elto.gov.on.ca 
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