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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MULTILATERAL NETWORKS 
Action COMENIUS Multilateral Networks 
Objectives and 
description of the 
action  


Comenius Multilateral Networks encourage the networking of educational establishments and 
organisations. They are designed to promote European co-operation and innovation in specific 
thematic areas of particular importance to school education in a European context. They 
therefore target priority thematic areas mentioned in the Call for Proposals. 
 
Such networks will constitute: 
• A forum for joint reflection and co-operation in identifying and promoting innovation and 


best practice in the thematic area concerned; or 
• A platform to assist the persons and institutions involved in Comenius in strengthening their 


co-operation, and enabling them to maintain and consolidate their European co-operation 
beyond the period of EU support for their specific projects. 


 
Within the priorities announced in the Call for Proposals, the following activities may be 
supported: 
• Activities to promote educational innovation and best practice in the thematic area 


concerned, such as comparative analyses, case studies, formulating recommendations and 
organising working groups, seminars or conferences and other dissemination activities; 


• Activities to facilitate and enhance European co-operation, such as exchanging information, 
training of project co-ordinators, promoting new projects, disseminating project results and 
good practice. 


 
As a minimum, each network will be expected to: 
• Establish a website and other appropriate tools to support information exchange and 


dissemination; 
• Produce an annual report on the state of innovation in its area of activity; 
• Provide the ‘players’ in Comenius with full information about the network’s events and 


activities; 
• Organise an annual meeting of Comenius projects working in the thematic area of the 


network. This meeting can be in the form of an open seminar or conference, combining 
several objectives of the network 


Who can benefit • Institutions or organisations providing initial and/or in-service training for teachers and 
other categories of school education staff; 


• Schools; 
• Other institutions or organisations active in school education (including research centres, 


training centres active in the field of education management or guidance and counselling, 
educational authorities and public or private companies); 


• Authorities, institutions or organisations which are not in themselves educational, but whose 
action can contribute to developing high-quality education; 


• Networks, voluntary associations and other not-for-profit organisations and undertakings 
active in the field of education. 


Note: This Action is open to partner organisation from countries not participating in the Lifelong 
Learning Programme on the following conditions: 


• Neither the applicant nor the organisation responsible for project management / 
coordination can be a third country partner; 


• Third country participation is an additional option in an otherwise normal, eligible 
application and consortium. 


See Part I of this Guide (section 1C) and – for the detailed administrative arrangements on how 
such organisations can participate – the website of the Executive Agency. 


Who can apply Applicant organisation on behalf of the consortium. 
PRIORITIES The priorities for this action can be found in the LLP General Call for Proposals 2011-2013 – 


Strategic Priorities 2013. 
HOW TO APPLY Centralised Action. Applications have to be sent to the Executive Agency 
Please consult the relevant Agency website for further information. 
Selection Procedure: COM 
  
 


31 January 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration:  
Maximum Duration: 3 years 
Comment on 
Duration: 


Extension of the eligibility period by up to a maximum of 6 months on request is possible only in 
exceptional cases. Total Grant will not change. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
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Applicable Grant 
Table(s): 


For daily staff cost rates: see Table 5a; daily rates may not exceed these published rates.  
For daily subsistence rates: see table 5b; daily rates may not exceed these published rates. For 
participating organisations from "third" countries: see the website of the Executive Agency 
 


Maximum Grant €: 150.000 Euro/year 
The maximum grant for all third country partners combined is 25.000 € in addition to the 
amount specified above. 


Comment on 
Funding: 


Maximum EU Grant 75% 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


Applications must be submitted by bodies which are legal entities. 
Where the institution is a school, it must belong to one of the types of institution specified by the 
relevant National authorities in their list of eligible school types. 
(http://ec.europa.eu/education/comenius/eligible_en.htm)  


Minimum number of 
Countries: 


6 LLP participating countries 


Minimum number of 
Partners: 


6 


Comment on 
participants: 


At least one country must be an EU Member State. Any partners established in a third country 
are in addition to the minimum number of LLP participating countries specified above. 
1. Relevance 
The grant application and the results foreseen are clearly positioned in the specific, operational 
and broader objectives of the Programme. The objectives are clear, realistic and address a 
relevant issue / target group.  Where priorities are given in the LLP General Call for Proposals 
2011-2013 – Strategic Priorities 2013 for the action concerned, at least one of them must be 
satisfactorily addressed. 
2. Quality of the Work Programme 
The organisation of the work is clear and appropriate to achieving the objectives; the work 
programme defines and distributes tasks / activities among the partners in such a way that the 
results will be achieved on time and to budget. The work programme includes specific measures 
for evaluation of processes and deliverables. 
3. Innovative Character 
The project will provide innovative solutions to clearly identified needs for clearly identified target 
groups. It will achieve this either by adapting and transferring innovative approaches which 
already exist in other countries or sectors, or by developing a brand new solution not yet 
available in any of the countries participating in the Lifelong Learning Programme. 
4. Quality of the Consortium 
The consortium includes all the skills, recognised expertise and competences required to carry 
out all aspects of the work programme, and there is an appropriate distribution of tasks across 
the partners. 
5. European Added Value 
The benefits of and need for European cooperation (as opposed to national, regional or local 
approaches) are clearly demonstrated. 
6. The Cost-Benefit Ratio 
The grant application demonstrates value for money in terms of the activities planned relative to 
the budget foreseen. 
7. Impact 
The foreseeable impact on the approaches, target groups and systems concerned is clearly 
defined and measures are in place to ensure that the impact can be achieved. The results of the 
activities are likely to be significant. 
8. Quality of the Valorisation Plan (Dissemination and Exploitation of Results) 
The planned dissemination and exploitation activities will ensure optimal use of the results 
beyond the participants in the proposal, during and beyond the lifetime of the project. 
 
9. Where applicable: Participation of organisations from third countries 


Award criteria 


Third country participation adds value to the grant application, the activities proposed for the 
third country partner(s) are appropriate and the budget required for this purpose represents 
good value for money 


CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process June 
Probable sending date of agreement to the beneficiaries from July 
Probable starting date of the action October 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category ACCOMPANYING MEASURES 
Action COMENIUS Accompanying Measures 
Objectives and 
description of the 
action  


The aim is to support various activities which, though not eligible under the main Comenius 
Programme, clearly contribute to achieving its objectives. Accompanying measures may: 
• raise awareness of relevant target groups or the general public on the importance of 


European cooperation in the field of school education more generally; 
• help to improve the implementation of the Comenius programme, in particular through 


training activities and analysis; 
• maximise the impact of European cooperation in the field of school education, by 


disseminating and giving a high profile to the results and methods of such cooperation; 
• foster trans-sectoral synergies between the Actions of the LLP programme, for example 


around activities bringing together projects supported under Comenius, Erasmus, Grundtvig, 
Leonardo da Vinci, Jean Monnet or Transversal Programme on precise themes; 


• implement activities specifically concerning aspects of transversal policies in which the 
Comenius programme is called on to play a part, including in particular, the promotion of 
equality between women and men, the integration of disabled persons and other people 
with special educational needs, and the promotion of intercultural education and the fight 
against racism; 


• carry out other activities focussing on specific themes, target groups or contexts, as justified 
by the needs of the current educational situation in school education in the participating 
countries. 


The activities supported could be (indicative list):  
• organisation of conferences and seminars concerning European cooperation in the field of 


school education; 
• awareness-raising activities, such as targeted promotional and information campaigns, 


competitions etc.; 
• setting up and consolidating European bodies such as associations, in particular as a means 


for the dissemination and exchange of information and experiences about innovatory 
initiatives in school education; 


• developing, publishing, disseminating products and processes resulting from cooperation 
(documents, publications, teaching modules, videos, innovatory methodologies, 
organisational measures in institutions, educational strategies).  


 
Dissemination via networks of bodies involving 'players' in the field of school education with a 
potential for relaying such information, will be given particular encouragement: 
• teaching with materials concerning European themes; 
• organisation of training activities for persons responsible at their respective institutions for 


European cooperation in the field of school education; 
• publications relating to European educational cooperation in school education, including the 


analysis of internationalisation strategies for school education, programme implementation 
and obstacles-action in the field of school education. 


 
The following activities, in particular, may not be covered by the funding awarded: 
• activities eligible under another part of Comenius or the LLP programme; 
• research activities. 


Who can benefit • Institutions or organisations providing initial and/or in-service training for teachers and 
other categories of school education staff; 


• Schools; 
• Other institutions or organisations active in school education (including research centres, 


training centres active in the field of education management or guidance and counselling, 
educational authorities and public or private companies); 


• Authorities, institutions or organisations which are not in themselves educational, but whose 
action can contribute to developing high-quality education; 


• Networks, voluntary associations and other not-for-profit organisations and undertakings 
active in the field of education. 


 
Who can apply Applicant organisation on behalf of the consortium. 
PRIORITIES  Not applicable 
HOW TO APPLY Centralised action. Applications have to be sent to the Executive Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: COM 
  
 


31 January 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration:  
Maximum Duration: 1 year 
Comment on 
Duration: 


Extension of the eligibility period by up to a maximum of 6 months on request is possible only in 
exceptional cases. Total Grant will not change. 
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FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


For daily staff cost rates: see Table 5a; daily rates may not exceed these published rates.  
For daily subsistence rates: see table 5b; daily rates may not exceed these published rates. 


Maximum Grant €: 150.000 Euro 
Comment on 
Funding: 


Maximum EU Grant 75% 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


Applications must be submitted by bodies which are legal entities. 
Where the institution is a school, it must belong to one of the types of institution specified by the 
relevant National authorities in their list of eligible school types. 
(http://ec.europa.eu/education/comenius/eligible_en.htm)  


Minimum number of 
Countries: 


Not applicable 


Minimum number of 
Partners: 


Not applicable 


Comment on 
participants: 


The Applicant Organisation must be established in a country eligible to participate fully in the LLP 
centralised Actions (but not in a country defined as a third country) 
1. Relevance 
The grant application and the results foreseen are clearly positioned in the specific, operational 
and broader objectives of the Programme. The objectives are clear, realistic and address a 
relevant issue / target group.  Where priorities are given in the LLP General Call for Proposals 
2011-2013 – Strategic Priorities 2013 for the action concerned, at least one of them must be 
satisfactorily addressed. 
2. Quality of the Work Programme 
The organisation of the work is clear and appropriate to achieving the objectives; the work 
programme defines and distributes tasks / activities among the partners in such a way that the 
results will be achieved on time and to budget. The work programme includes specific measures 
for evaluation of processes and deliverables. 
3. Innovative Character 
The project will provide innovative solutions to clearly identified needs for clearly identified target 
groups. It will achieve this either by adapting and transferring innovative approaches which 
already exist in other countries or sectors, or by developing a brand new solution not yet 
available in any of the countries participating in the Lifelong Learning Programme. 
4. Quality of the Consortium 
The consortium includes all the skills, recognised expertise and competences required to carry 
out all aspects of the work programme, and there is an appropriate distribution of tasks across 
the partners. 
5. European Added Value 
The benefits of and need for European cooperation (as opposed to national, regional or local 
approaches) are clearly demonstrated. 
6. The Cost-Benefit Ratio 
The grant application demonstrates value for money in terms of the activities planned relative to 
the budget foreseen. 
7. Impact 
The foreseeable impact on the approaches, target groups and systems concerned is clearly 
defined and measures are in place to ensure that the impact can be achieved. The results of the 
activities are likely to be significant. 
8. Quality of the Valorisation Plan (Dissemination and Exploitation of Results) 
The planned dissemination and exploitation activities will ensure optimal use of the results 
beyond the participants in the proposal, during and beyond the lifetime of the project. 


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process June 
Probable sending date of agreement to the beneficiaries from July 
Probable starting date of the action October 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category  
Action eTwinning 
Objectives and 
description of the 
action  


eTwinning promotes school collaboration and school networking in Europe through the use of 
Information and Communication Technologies (ICT). It provides advice, ideas and tools to make 
it easy for schools to set up partnerships and start collaborative projects in any subject area. 
 
eTwinning assists schools at both European level, through the Central Support Service (CSS), 
and at national level, through the National Support Services (NSS). 
 
The Central Support Service provides the European eTwinning portal, offers a helpdesk for 
teachers, publishes information material on eTwinning and organises periodically online learning 
events and teachers' professional development workshops across Europe. It also works in close 
collaboration with the National Support Services to ensure shared practice and a coordinated 
approach to eTwinning on a European level.  
 
The European eTwinning portal is a fully multilingual website offering collaboration tools and 
services through which teachers register, find partners and work together with them. It also 
serves as a meeting point where all interested teachers can share resources, discuss and find 
partners for other Comenius actions.  
 
The National Support Services (NSS) are organisations appointed by the ministries of education 
who promote eTwinning at a national level. They organise specific training sessions for teachers 
and ensure that eTwinning approaches fit the particular needs of the local schools. 
 
For more detailed information refer to the eTwinning portal http://www.etwinning.net. 


Who can benefit Schools (institutions providing general, vocational and technical education - from pre-school 
education to upper secondary). 
Teachers of any subject area, headmasters, librarians and other school staff. 
 
Individual projects do not receive direct funding but teachers benefit from the services, training, 
recognition and tools provided by the eTwinning national and European Support Services. 


Who can apply Every school education teacher, headmaster, librarian and other school staff through the 
eTwinning portal http://www.etwinning.net. 
No formal application is required. 



http://www.etwinning.net/

http://www.etwinning.net/
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MOBILITY 
Action COMENIUS Preparatory Visits 
Objectives and 
description of the 
action  


The objective of the action is to help any institution eligible for the Comenius Programme wishing 
to establish a Comenius School Partnership, Comenius Regio Partnership, Comenius Individual 
Pupil Mobility, Multilateral Project, Multilateral Network or Accompanying measures project to get 
to know suitable partner institutions and develop a work plan in order to prepare the 
project/partnership application form.  
Any institution wishing to establish a new Partnership, Individual Pupil Mobility, Multilateral 
Project, Multilateral Network or Accompanying measure may apply for a grant to enable staff 
members to undertake a preparatory visit. The visit may take either of the following forms: 
- a visit to an eligible partner institution in another country participating in the Lifelong Learning 


Programme;  
- participation in a partner-finding "contact seminar" organised by a National Agency.  
 
Details of the seminars are available on request from National Agencies. 
 
Preparatory visits allow potential partners to meet in order to:  
- define the aims, objectives and methodology of a future Partnership, Individual Pupil Mobility, 


Multilateral Project, Multilateral Network or Accompanying measures project;  
- define partner roles, responsibilities and tasks within a future Partnership, Individual Pupil 


Mobility, Multilateral Project, Multilateral Network or Accompanying measures project;  
- develop a work plan for a future Partnership, Individual Pupil Mobility, Multilateral Project, 


Multilateral Network or Accompanying measures project, including methods for monitoring, 
evaluation and dissemination;  


- complete the joint Partnership, Individual Pupil Mobility, Multilateral Project, Multilateral 
Network or Accompanying measures project application form. 


 
Comenius preparatory visits may be extended to prepare for actions in the field of school 
education under the successor programme of the LLP, which is expected to start in 2014, once 
adopted. Please contact the relevant National Agency for the applicant for further information. 


Who can benefit Individuals working in an institution wishing to establish a Comenius Partnership, Individual Pupil 
Mobility, Multilateral Project, Multilateral Network or Accompanying measures project. 
 
Individuals working in an institution wishing to prepare for actions in the field of school education 
under the successor programme of the LLP, once adopted.  
 
Usually a grant is awarded to just one person per visit, but in exceptional cases two staff from 
the same institution can be awarded a grant to undertake a visit together. Only one visit per 
Partnership, Individual Pupil Mobility, Multilateral Project, Multilateral Network or Accompanying 
measures project will be funded. Applications for preparatory visits are not eligible once the 
corresponding project/partnership application has been submitted. 


Who can apply Institutions wishing to establish a Comenius School (multilateral or bilateral) Partnership, 
Comenius Regio Partnership, Comenius Individual Pupil Mobility, Multilateral Project, Multilateral 
Network or Accompanying measures project. 
 
Institutions wishing to prepare for actions in the field of school education under the successor 
programme of the LLP, once adopted. 


PRIORITIES There are no European priorities for Comenius Preparatory Visits. Please verify with the relevant 
National Agency whether national priorities apply. 


HOW TO APPLY Decentralised action. Applications have to be sent to the applicant's National Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


Deadlines set by each National Agency. 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 1 day 
Maximum Duration: 5 days 
Comment on 
Duration: 


All activities can start on January 1st 2013 at the earliest and must end by April 30th 2014 at the 
latest. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 1a 


Maximum Grant €: Not applicable 
Comment on 
Funding: 


No comments 
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EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 


Applications must be submitted by bodies which are legal entities and eligible to apply for a 
Comenius Partnership, Comenius Individual Pupil Mobility, Multilateral Project, Multilateral 
Network or Accompanying measures.  
As preparatory visit grants (contact seminars included) aim at supporting organisations to 
develop future projects/partnerships, the country of origin and the country of destination must 
be countries participating in the LLP although not necessarily Member States of the EU. 
Nevertheless, applicants/beneficiaries of a preparatory visit grant should pay attention to the 
following requirement: at least one partner organisation of the future partnership/project 
application – that will be prepared as a result of the preparatory visit grant – has to be located in 
an EU Member State for the grant application relating to the partnership/project to be formally 
eligible. 
Institutions located in Cyprus, Germany, Ireland and the UK are not eligible for a Preparatory 
Visit grant for the preparation of a Comenius Individual Pupil Mobility grant application, as these 
countries are not participating in the Comenius Individual Pupil Mobility action. 
 
Preparatory visits aiming at establishing a Comenius School Partnership, Comenius Regio 
Partnership, Comenius Individual Pupil Mobility, Multilateral Project, Multilateral Network or 
Accompanying measures must take place before the latest application deadline of the respective 
actions under the 2013 Call for proposals.  


Specific eligibility 
rules: 


Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


Not applicable 


Minimum number of 
Partners: 


Not applicable 
  


Comment on 
participants: 


No comments 


1. Content and duration 
The programme for the mobility action is clear and reasonable; its duration is realistic and 
appropriate. 
2. Relevance 
There is a clear link between the activities and strategy of the applicant's home institution, the 
proposed partnership/project/network/accompanying measure/individual pupil mobility/action in 
the field of school education under the successor programme of the LLP, and the purpose and 
content of the preparatory visit. 


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process See NA website 
Probable sending date of agreement to the beneficiaries See NA website 
Probable starting date of the action See NA website 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MOBILITY 
Action COMENIUS Assistantships (assistants) 
Objectives and 
description of the 
action  


The objective of this action is to give future teachers the opportunity to gain a better 
understanding of the European dimension to teaching and learning, to enhance their knowledge 
of foreign languages, other European countries and their education systems and to improve their 
teaching skills.  
 
Assistants receive grants to enable them to undertake an assistantship in a host school of 
another country participating in the Lifelong Learning Programme. The host school designates a 
fully qualified and experienced teacher to act as a supervisor for the assistant. The tasks to 
which an assistant may contribute include: 
• assisting in classroom teaching, supporting pupils' group work and project-based teaching 
• improving the pupil’s comprehension and expression in foreign languages, teaching the 


assistant’s mother tongue 
• providing support for pupils with special educational needs  
• providing information on the assistant’s country of origin 
• introducing or reinforcing the European dimension in the host institution 
• developing and implementing projects, e.g. eTwinning, Comenius School Partnerships or 


Comenius Regio Partnerships  
 
Assistants should be fully integrated into school life. They are not to act as full-time teachers but 
should assist in teaching and other school activities (max 12 to 16 teaching units/hours of school 
based activity are recommended). The assistants should follow the advice given in the Good 
practice guide for host schools and assistants available at Europa website: 
http://ec.europa.eu/education/comenius/assistantships_en.htm   
 
Comenius assistants may be based at more than one school, either to give extra variety to their 
work or to meet the particular needs of neighbouring schools. Assistants may not work in more 
than 3 schools during their assistantship. 
Assistants are selected by the National Agencies of their home country or of their country of 
studies. 


Who can benefit Future teachers of any school subject. 
Who can apply Any future teacher who complies with the specific eligibility rules mentioned below. 
PRIORITIES Please verify with the relevant National Agency if national priorities apply. There are no European 


priorities for COMENIUS Assistantships. 
HOW TO APPLY Decentralised action. Applications have to be sent to the applicant's National Agency. The 


application has to be submitted either in the country of residence or in the country of studies of 
the applicant (the applicant has to sign a declaration that only one application has been 
submitted). 


Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


31 January 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 13 weeks 
Maximum Duration: 45 weeks 
Comment on 
Duration: 


All activities must end by 31 July 2014. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 1a 


Maximum Grant €:  
Comment on 
Funding: 


Assistants receive a grant to help cover travel and preparatory costs and to contribute towards 
subsistence costs. 
Pedagogic, linguistic and cultural preparation: A contribution may be granted on the basis of a 
lump sum. Please consult your National Agency's website for information on the amount. The 
eligible activities are induction meetings (cultural preparation), linguistic preparation and 
pedagogic preparation related to Content and Language Integrated learning (CLIL). 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility Applications are submitted by individuals. 
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rules: Individual applicants must be either: 
• nationals of a country participating in the Lifelong Learning Programme and domiciliated in 


one of these countries; 
• a national of other countries enrolled in regular courses in institutions of higher education in 


a participating country or living in this country under the conditions fixed by each 
participating county. 


Applicants must not have previously been employed as a teacher. 
Applicants must either hold a teaching qualification or have completed at least two years of 
higher education studies which could lead to such a qualification. 
Applicants must not have previously received a Comenius Assistantship grant (either under the 
Lifelong Learning or the Socrates programme). 
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


Not applicable 


Minimum number of 
Partners: 


Not applicable 


Comment on 
participants: 


Assistant and host school must be from two different participating countries, one of them being 
an EU Member State. 
1. Quality of the mobility (assistantship) 
The assistant provides a convincing explanation of: his/her motivation to apply for the 
assistantship; his/her willingness to adapt to the new environment and his/her ability to work 
with young people in the host school; his/her planned cultural, pedagogic and linguistic (if 
applicable) preparation for the assistantship; his/her contribution to the host institution (e.g. 
planned curricular and extracurricular activities); his/her contribution to the local community. 
2. Impact and relevance 
The expected impact on personal and professional competences including languages and 
intercultural benefits is clearly defined by the candidate. 
 


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process May 
Probable sending date of agreement to the beneficiaries June (for the preparatory 


costs) 
Probable starting date of the action August (for the mobility) 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MOBILITY 
Action COMENIUS Assistantships (host schools) 
Objectives and 
description of the 
action  


Schools can apply to host a Comenius assistant, a future teacher of any subject. While the 
assistantship offers the Comenius assistant the opportunity to gain teaching experience in 
another European country, the school receives additional support for activities such as: 
• assisting in classroom teaching, supporting pupils' group work and project-based teaching 
• introducing or reinforcing the European dimension 
• implementing CLIL (Content and Language Integrated Learning) by teaching a subject in a 


foreign language  
• improving the pupils’ comprehension and expression in foreign languages, enriching the 


language offer at the school  
• developing and implementing projects e. g. eTwinning, Comenius School Partnerships or 


Comenius Regio Partnerships  
• working with pupils with special educational needs  
 
Host schools must designate a teacher to supervise the assistant, look after his or her welfare, 
monitor progress and act as a contact person during the assistantship. Assistants should be fully 
integrated into school life. They are not to work as full-time teachers but should assist in 
teaching and other school activities (max 12 to 16 teaching units/hours of school based activity 
are recommended). The host school and the assistant must draw up an agreement which 
specifies the lessons to be taught, the projects to be completed, etc. The host school should 
follow the advice given in the Good practice guide for the host schools and assistants available at 
Europa website: http://ec.europa.eu/education/comenius/assistantships_en.htm. The host 
school should report on the assistantship to its National Agency. 
 
Comenius assistants may be based at more than one school, either to give extra variety to their 
work or to meet the particular needs of neighbouring schools. Assistants may not work in more 
than 3 schools during their assistantship. 
 
Host schools are selected by the National Agencies in their home country. 


Who can benefit Schools (pre-schools, primary, secondary) providing general, vocational or technical education. 
Who can apply Applications must be submitted by schools which comply with the specific eligibility rules 


mentioned below. 
PRIORITIES Please verify with the relevant National Agency if national priorities apply. There are no European 


priorities for COMENIUS Assistantships. 
HOW TO APPLY Decentralised action. Applications have to be sent to the Applicant's National Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


31 January 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 13 weeks 
Maximum Duration: 45 weeks 
Comment on 
Duration: 


All activities must end by 31 July 2014. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 1a 


Maximum Grant €: Not applicable 
Comment on 
Funding: 


The host school does not receive any financial support as it benefits from the presence and the 
work of the assistant. Assistants receive a grant to help to cover travel and preparatory costs 
and to contribute towards subsistence costs. 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility Applications must be submitted by bodies which are legal entities. 
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rules: Organisations participating in the Comenius Programme must be located in a country 
participating in the LLP and belong to one of the types of institution specified by the relevant 
National authorities in their list of eligible school types.  
(http://ec.europa.eu/education/comenius/eligible_en.htm)   
 
For the participation of specific types of schools, please refer to the introductory part of the 
Comenius Chapter in Part II of this Guide. 
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


Not applicable 


Minimum number of 
Partners: 


Not applicable 


Comment on 
participants: 


Assistant and host school must be from two different participating countries, one of them being 
an EU Member State.  
1. Quality of the mobility (assistantship) 
The host school provides convincing reasons to host an assistant and sets out clearly the 
curricular and extra-curricular activities to be carried out by the assistant. The description of the 
planned assistantship established by the host school is clear and reasonable. The host school 
explains clearly how the assistantship will be monitored and, if applicable, how the assistant’s 
workload will be managed if the assistant is shared with other institutions. 
 
 
2. Impact and relevance 
The expected impact and concrete outcomes that the host school wishes to achieve are clearly 
defined. The school gives a clear view of the intercultural experience the assistant can bring to 
the school. 
 
 


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process May 
Probable sending date of agreement to the beneficiaries June 
Probable starting date of the action August 


 



http://ec.europa.eu/education/comenius/eligible_en.htm
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 LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MOBILITY 
Action COMENIUS Individual Pupil Mobility 
Objectives and 
description of the 
action  


The Comenius Individual Pupil mobility action allows secondary school pupils to spend between 3 
and 10 months in a host school and a host family abroad. Pupil mobilities are organised between 
schools involved in the same Comenius partnership. In the school year 2013-2014, the countries 
specified in the eligibility rules below will participate in the action. 
The aim of the action is to offer European learning experiences to pupils, to develop their 
understanding of the diversity of European cultures and languages, and to help them acquire 
competences necessary for their personal development. This action should also be a valuable 
international pedagogic experience for the teachers involved in the organisation and 
implementation of the mobility. Furthermore, the action aims to build up sustainable cooperation 
between the participating schools, to enable them to recognise the studies undertaken at the 
partner school abroad and to strengthen the European dimension in school education. 
Mobility can take place only between schools which are or have been involved in a Comenius 
School Partnership.  
A reciprocal exchange of pupils between schools/host families is encouraged but is not 
compulsory. 
Guide to Comenius Individual Pupil Mobility. All actors involved in the Comenius Individual 
Pupil Mobility – schools, pupils, their parents and host families – should consult the specific Guide 
to Comenius Individual Pupil Mobility which aims to help them in implementing the action and 
ensure the safety and well-being of the pupils involved. The Guide specifies roles and 
responsibilities, deadlines to be respected, gives guidance and provides the necessary templates 
and forms for participants. The Guide is available in English at the Europa website and in 
translation at the website of the relevant Comenius National Agency.  
Nomination of a contact teacher and a mentor. The sending school must nominate a contact 
teacher and the host school must nominate a mentor responsible for the preparation and follow-
up of the mobility. Participating schools should give suitable recognition to the work of these staff 
members for their involvement in Comenius Individual Pupil Mobility.  
Selection of pupils. The selection of pupils will be carried out by the sending school after its 
application has been approved by its National Agency. The selection of pupils must follow the 
criteria described in the application form and the advice given in the Guide to Comenius Individual 
Pupil Mobility.  
Information on selected pupils. Once the pupil is selected, sending families are required to 
provide all personal information relating to the pupil, which is relevant for a long stay abroad 
(health, medication, psychological issues) and sign a Parental/Guardian consent form indicating 
responsibilities of the pupil and his/her family.  
Learning agreement. Sending and host schools are required to establish a learning agreement 
together with the pupil before the start of the mobility, detailing the courses to be followed during 
the period abroad and their outcomes. The aim of this agreement is to facilitate the recognition by 
the sending school of the studies the pupil carries out during the stay abroad. It is also 
recommended to use the Europass Mobility document. 
Selection of host families. The selection of host families is carried out by the hosting school, 
which is required to visit the home of the possible host families to ensure the suitability of the 
accommodation for the incoming pupil. Schools should also identify reserve host families which 
could accommodate the incoming pupil in the case of difficulties with the original host family. Host 
schools should ensure that each host family has signed the Host Family Charter, stating its rights 
and responsibilities, before receiving an incoming pupil. The pupil may be hosted in boarding 
accommodation belonging to the selected schools provided that they assume all the 
responsibilities defined for the host family in the Guide to Comenius Individual Pupil Mobility.  
Compulsory training sessions. Selected pupils have to attend compulsory pre-departure and 
on-arrival training sessions organised by the National Agencies of the sending and hosting 
countries. Also the contact teachers and the mentors have to attend a training session organised 
by the relevant National Agency. Trainings sessions for pupils and for teachers will be held at the 
same time so that pupils are accompanied during their domestic travel.  
Travel arrangements. The sending school is responsible for arranging the international travel 
for the participating pupil/s. Both schools have to take the necessary arrangements to ensure that 
pupils do not travel alone from/to the airport/railway station/other to/from the home of the host 
family and to/from the compulsory training. In the host country, the pupil may be collected by the 
host family, the mentor or the contact teacher. When necessary, the travel costs for the 
mentor/the host family or the contact teacher may be reimbursed by the host school from its 
grant.  
Comenius Group Insurance Plan. During their stay abroad pupils have to be covered by the 
insurance provided on behalf of the European Commission. The pupil must be registered with this 
insurance plan one month at the latest before his/her departure. 
Crisis management. The host school will establish and distribute a Crisis Action Plan on the 
basis of the template provided in the Guide. All actors must follow these guidelines. 


Who can benefit Pupils (directly); participating schools (indirectly). 
Who can apply Schools that are currently involved or have been involved in a Comenius School Partnership, that 


intend to send pupil/s to host school/s abroad from that partnership, submit the application (i.e. 
sending schools). 


PRIORITIES Not applicable 
HOW TO APPLY Decentralised action. Applications have to be sent by the sending school to its National Agency. 


Applications have to be endorsed by the host school. 
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Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


03 December 2012 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 3 months for each pupil mobility 
Maximum Duration: 1 academic year (+/- 10 months) for each pupil mobility 
Comment on 
Duration: 


none 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


The funding is based on a lump sum for the organisation of the mobility by the sending school, a 
lump sum for linguistic preparation, a lump sum for the organisation of the mobility by the host 
school, a monthly allowance for the pupil and a real cost funding for one return journey. The 
amounts are displayed in the Guide for Applicants, Chapter 4, and based on tasks defined in the 
Guide to Comenius Individual Pupil Mobility, Section 2, Roles and responsibilities. 


Maximum Grant €:  
Comment on 
Funding: 


Grants will be paid to the sending school by its National Agency. The sending school is responsible 
for managing and distributing the funds in accordance with the rules for the action. 
 
Costs related to compulsory training (travel and subsistence) for pupils and teachers will be 
supported directly by the National Agencies involved.  
 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 


Applications must be submitted by an eligible sending school. Applications must be endorsed by 
the host school, which confirms that it will identify a mentor and a host family for the incoming 
pupil(s). 
Eligible schools are those which participate in an existing Comenius School Partnership or have 
participated in such a Partnership in the past. Pupil mobility may take place only between schools 
involved in the same partnership. 
For each mobility flow, the sending and host schools must be in different countries participating in 
this action and at least one in an EU Member State. 


Specific eligibility 
rules: 


Both, sending school/s and host school/s must be located in a LLP country participating in the 
Comenius Pupil Mobility action. Cyprus, Germany, Ireland and the UK are not participating in the 
Comenius Individual Pupil Mobility action. 
 
Participating pupils shall be aged at least 14 on the day of departure and shall be enrolled full-
time in an eligible school. (The minimum age may be modified in individual countries if it is 
incompatible with national legislation.) 
 
Only a limited number of pupils should be sent from one sending school to the same host school 
in order to facilitate their integration.  
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


2  


Minimum number of 
Partners: 


2 (1 sending school, 1 host school) 


Comment on 
participants: 


For each application, max. 1 sending school and min. 1 host school from a different country are 
involved. I.e. one sending school may send pupils to one or more host schools. 
1. Quality of the mobility programme 
The objectives of the mobility are clear and realistic. The involvement of the sending and the host 
school/s is well explained and appropriate to achieve the set objectives. There is evidence of 
existing cooperation between the sending school and the host school/s. Appropriate measures are 
proposed to ensure effective cooperation and communication between the sending and the host 
school. The application sets out clear and relevant criteria and a realistic procedure how the pupils 
will be selected and how the host families will be identified and selected. The measures taken by 
the sending school to recognise the studies completed abroad are clear and appropriate. The 
implication of all actors (sending school, host school and pupil) in the establishment of the 
learning agreement is clear and well defined. The content of the planned mobilities is linked to the 
existing cooperation between the schools.  
2. Support of participants and protection of pupils 


Award criteria 


Appropriate measures are proposed by both schools to ensure the necessary support to 
participating pupils, host families and staff involved. The application makes clear how schools will 
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recognise the work of the contact teacher and the mentor. The measures to ensure the 
protection/safety of the pupil(s) are clear and detailed. 
3. Impact and European added value 
The impact and benefits of European cooperation on the participating actors are clear and well 
defined. The application makes it clear how the mobility will contribute to sustainable cooperation 
between both schools in the future. 
 


CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection 
process 


February 


Probable sending date of agreement to the beneficiaries May/June 
Probable starting date of the action August (for mobilities) 


March (for linguistic preparation and 
travel costs) 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MOBILITY 
Action COMENIUS In-Service Training for Teachers and other Educational 


Staff (IST) 
Objectives and 
description of the 
action  


The objective of this Action is to help improve the quality of school education by enabling staff to 
undertake training in a country other than that in which they normally work or live. In this way, 
participants are encouraged to improve their practical teaching/coaching/counselling/ 
management skills and knowledge, and to gain a broader understanding of school education in 
Europe. The training activity must have a strong European focus in terms of subject matter and 
the profile of trainers and participants. 
 
The training must in all cases take place in another country participating in the Lifelong Learning 
Programme and it must take the form of: 
• a structured professional development course for school education staff with a strong 


European focus in terms of subject matter and profile of trainers and participants, lasting at 
least 5 working days, or  


• a placement or observation period (e.g. "job shadowing") in a school, in industry or in a 
relevant organisation involved in school education (e.g. NGO, public authority), or 


• participation in a European conference or a seminar organised by an ongoing or former 
Comenius Multilateral Network, Comenius Multilateral Project, an Accompanying Measures 
project, a National Agency or a representative European association active in the field of 
school education (excluding "Comenius Contact Seminars")  


where this is considered conducive to achieving the objectives mentioned above. 
  
The training for which grants are awarded must relate to the candidate’s professional activities in 
any aspect of school education, for example: 
- Practical teaching skills, techniques and methodologies  
- The content and delivery of school education  
- The management of school education  
- The system/policy level of school education  
 
The training should provide teachers with learning and teaching methodologies. For foreign 
language teachers, the training normally takes place in a country where the target language is 
spoken and taught. Participants in “pure language” courses (courses aimed exclusively at 
developing competence on a foreign language) are eligible for a Comenius grant only in the 
cases specified in the section 'Specific eligibility rules' below. 
 
Job-shadowing should enable the applicant to improve his or her professional competences 
through a period of observation of, and interaction with, other professionals at work in a different 
country and to experience another culture and another workplace at first-hand. Job-shadowers 
normally follow the host professionals throughout their working day, undertaking structured 
observations of, and reflections on the content of the job, the challenges faced, the competences 
used, the school/company culture, etc. Job shadowing can also involve interviews, carrying out 
professional activities (e.g. teaching), participation in daily meetings, etc. A programme of job-
shadowing is to be agreed mutually by the applicant and the host institution, based upon the 
professional competences that the applicant needs to practice and develop.  
 
Grants are only awarded for participation in training which is suitable for achieving the 
applicant’s demonstrated in-service training objectives and which complies with the necessary 
quality criteria (e.g. appropriate to general Comenius objectives, European dimension and added 
value compared to training in the applicant’s home country).  
 
An on-line database of training activities, known as the Comenius-Grundtvig Training Database, 
is available to help applicants identify training which is eligible for funding under this action and 
which best meets their training needs: http://ec.europa.eu/education/trainingdatabase/  
 
However, applicants may also choose a training course which is not listed in the database, 
provided that it meets the necessary criteria. This will be determined by the relevant National 
Agency. Choosing a training event from the database does not guarantee being awarded an IST 
grant. 


Who can benefit School education staff (teaching and non-teaching), also unemployed teachers and teachers re-
entering the profession after a period away from teaching. 
Persons engaged in the training of teachers. 


Who can apply Individuals, normally through their home institution (please note the specific types of schools 
described in the introductory part of the Comenius chapter of Part II of this guide), but where no 
such home institution exists (in the case of former or unemployed teachers), the application may 
be submitted directly to the relevant National Agency. 


PRIORITIES Please verify with the relevant National Agency if national priorities apply.  
European priority points will be awarded to applications for attending training events resulting 
from previous Socrates projects or LLP Multilateral projects or Networks. 


HOW TO APPLY Decentralised action. Applications have to be sent to the applicant's National Agency. In case the 
applicant works in a country other than that in which he/she is resident, the application must be 
sent to the National Agency in the country in which the applicant works.  



http://ec.europa.eu/education/trainingdatabase/
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Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


16 January 2013 
30 April 2013 
17 September 2013 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 1 day 
Maximum Duration: 6 weeks 
Comment on 
Duration: 


Round 1: for 16/01/2013 training activities must start on or after 1 May 2013 
Round 2: for 30/04/2013 training activities must start on or after 1 September 2013 
Round 3: for 17/09/2013 training activities must start on or after 1 January 2014 
Training events must start by 30 April 2014 at the latest. 
The individual National Agencies may also set end dates for the above training periods. Please 
consult your National Agency's website for information. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 1a 


Maximum Grant €: Not applicable 
Comment on 
Funding: 


The main grant is for travel and subsistence. 
Course, conference or seminar fees: A contribution may be granted on the basis of real costs. 
Please consult your National Agency's website for information on the maximum amount. 
Linguistic preparation: A contribution may be granted on the basis of a lump sum. Please consult 
your National Agency's website for information on the amount (Note: a grant for linguistic 
preparation is not allowable where the training itself is oriented exclusively or predominantly 
towards the improvement of language skills.) 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


1. Individual applicants must be either: 
- a national of a country participating in the Lifelong Learning Programme; 
- a national of other countries employed or living in a participating country, under the 


conditions fixed by each of the participating countries, taking into account the nature of the 
programme (please refer to the relevant National Agency website). 


 
2. The course/conference organiser must come from and be located in a country participating in 
the LLP. 
 
3. The IST event applied for takes place in a country participating in the LLP in which the 
applicant is not a resident, and which is different from the one where the applicant works. 
 
4. School education staff categories eligible for a Comenius IST grant: 
- Teachers (including those in pre-school and vocational education) and the trainers of such 


teachers  
- Head teachers and school managerial/administrative staff  
- Staff involved in intercultural education or working with children of migrant workers and 


travellers  
- Staff working with pupils with special education needs  
- Staff working with pupils at risk, such as mediators and street educators  
- Counsellors or careers advisors  
- Inspectors 
- Former and unemployed teachers re-entering the profession after a period away from 


teaching 
- Other education staff at the discretion of national authorities  
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5. The following education staff members are eligible for a grant for "pure language" training: 
- A school teacher requesting training in a less widely used and less taught language 
- A teacher teaching another subject in school through the medium of a foreign language 


(CLIL) 
- A school teacher retraining as a foreign language teacher 
- A primary or pre-primary teacher who is (or will be) required to teach foreign languages 
- School staff participating in a Comenius Partnership and requesting training in a Partnership 


language 
- Individual Pupil Mobility mentors and contact teachers requesting training in a language 


necessary for implementing the pupil mobilities 
 
For the participation of individuals working in specific types of schools, please refer to the 
introductory part of the Comenius Chapter in Part II of this Guide. 
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


Not applicable 


Minimum number of 
Partners: 


Not applicable 


Comment on 
participants: 


 


1. European added value 
The training activity abroad has a greater potential value than similar training in the applicant's 
home country and it is clearly demonstrated that the applicant will benefit from this experience 
in terms of professional and personal development. Use of Europass Mobility is recommended. 
2. Content and duration 
The content of the training activity is related to the applicant's professional activity and 
compatible with the objectives of the Comenius programme. If the activity is not related to the 
applicant's professional activity or is not compatible with the objectives of the Comenius 
programme, the application will be rejected. 
The programme for the mobility action is clear and reasonable; its duration is realistic and 
coherent with the foreseen activities. The applicant provides a convincing explanation of his/her 
linguistic capacity to benefit from the training and of the preparatory activities that he/she 
intends to undertake. 
3. Impact and relevance 
There is a clear match between the training selected and the applicant's training needs. It can be 
expected to have a positive impact on his/her personal and professional development and his/her 
institution. 
4. Dissemination of results 
The dissemination activities are relevant and well defined. The dissemination plan clearly 
demonstrates the applicant's approach to communicate effectively the results of the foreseen 
training activity, so as to maximise its impact on the applicant’s own institution.  


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process See NA website 
Probable sending date of agreement to the beneficiaries See NA website 
Probable starting date of the action Not applicable 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category PARTNERSHIPS 
Action COMENIUS Multilateral School Partnerships 
Objectives and 
description of the 
action  


Multilateral Comenius School Partnerships aim at enhancing the European dimension of 
education by promoting joint co-operation activities between schools in Europe. The projects give 
pupils and teachers in different countries an opportunity to work together on one or more topics 
of mutual interest. School partnerships help pupils and teachers to acquire and improve skills not 
only in the topic or subject area on which the project is focussed, but also in terms of teamwork, 
social relations, planning and undertaking project activities and using information and 
communication technologies (ICT). Participating in a partnership with schools from different 
countries also gives pupils and teachers the opportunity to practice foreign languages and 
increases their motivation towards language learning. A Multilateral School Partnership must 
include schools from at least 3 participating countries. One of the schools must act as 
coordinator. It is strongly advised to indicate at application stage which of the partners 
volunteers to act as replacement coordinators, should the original coordinator be rejected in the 
selection procedure. 
 
Examples of activities that can be carried out in Multilateral Comenius School Partnerships: 
• Project meetings between all institutions involved in the partnership 
• Exchanges of staff and pupils involved in project activities (e.g. teacher exchanges, study 


visits, pupil exchanges) 
• Exchanges of experience and good practice with partner schools abroad 
• Fieldwork, project research 
• Drafting, publishing and disseminating documentation related to the co-operation activities 
• Producing technical objects, drawings, arts objects 
• Performances (e.g. theatre plays, musicals) 
• Organisation of exhibitions, production and dissemination of information material 
• Linguistic preparation of teachers and pupils to ensure they possess the necessary 


competence in the working language(s) of the partnership or to learn the languages of the 
partner countries / institutions 


• Co-operation with other projects in related subject areas (e.g. via Comenius Multilateral 
Projects and Comenius Multilateral Networks), including mobility to network events if 
relevant 


• Self-evaluation activities 
• Dissemination of project experience and outcomes 


 
When choosing the theme of a Multilateral School Partnership, schools are strongly encouraged 
to choose any topic of interest and importance to the participating institutions, as it will be the 
motivating force for co-operation and learning within the project. Project activities should ideally 
be integrated into the regular activities of the schools and be included in the curriculum of 
participating pupils. Pupils should be able to be involved in all phases of the project, including the 
planning, organisation and evaluation of activities. 
 
Some Multilateral School Partnerships focus on pedagogical or management issues. They provide 
teachers and school managers with the opportunity to exchange experience and information with 
colleagues in other countries, to develop together methods and approaches which meet their 
needs, and to test and put into practice new organisational and pedagogical approaches. In these 
cases, projects will often involve co-operation with bodies from the local community of the 
schools, such as local authorities, social services, associations and businesses. 


Who can benefit Staff and pupils of participating schools as well as, indirectly, the local community. 
Who can apply Schools (institutions providing general, vocational, technical education - from pre-school 


education to upper secondary). 
PRIORITIES Please verify with the relevant National Agency if national priorities apply. There are no European 


priorities for Comenius Multilateral School Partnerships. 
HOW TO APPLY Decentralised action. Applications have to be sent to the applicant's National Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


21 February 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 2 years 
Maximum Duration: 2 years 
Comment on 
Duration: 


none 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 4 


Maximum Grant €: Not applicable 
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Comment on 
Funding: 


Funding for Multilateral School Partnerships is based on pre-defined lumpsum amounts that 
depend on the number of mobility activities planned by the applicant institutions. By mobility we 
mean travel abroad by staff and pupils to participate in partnership activities in the partner 
countries. Each institution involved in the same partnership can apply for a different grant 
amount, depending on its own possibilities for sending out pupils and staff and on its degree of 
involvement in the partnership activities. If an institution's mobility activities involve staff or 
pupils with special needs, or travel to or from the Overseas Countries and Territories, its mobility 
activities during the partnership period may be reduced by up to 50% of the minimum mobility 
number for the grant amount in question, upon prior request to and approval by the NA. 
Please consult the Chapter of Part One of this Guide on Financial Provisions for Partnerships. 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


Schools participating in Partnerships must be legal entities. 
- Schools participating in the Comenius Programme must be located in a country participating in 


the LLP and belong to one of the types of institution specified by the relevant National 
authorities in their list of eligible school types. 
(http://ec.europa.eu/education/comenius/eligible_en.htm)  


- Multilateral School Partnerships must consist of a minimum of 3 participants each located in a 
different country participating in the LLP, at least one of which must be an EU Member State. 


 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 
 
Please note also the specific cases below: 
1) Schools under the supervision of national authorities of another country (e.g. lycée français, 


German schools, UK "Forces" schools) 
The national authorities responsible for supervising the administrative, financial and curricular 
regime of the school concerned decide which establishments are eligible to participate: 


- The participation of the "national schools" located in a different country will be supported by 
the Comenius budget of the supervising country (= "country of origin"). 


- These national schools can participate in any type of Comenius activity and the same rules 
shall apply to them as to any other eligible school from the supervising country. 


- Given the specific situation of these schools, it is important to ensure an appropriate mix of 
countries, cultures and languages in their Comenius Partnerships. 


- Therefore, in case of such a school participating in a multilateral Partnership: there must be 
further partners from at least two participating countries other than the supervising country 
and the host country of the school. 


2) Specialised schools 
The decision on the participation in Comenius of other "national schools", such as minority 
schools, private schools for expatriates etc. is the remit of the national authorities of the 
country in which the institution is located. 
In the case of a Comenius Multilateral Partnership, the normal rules apply, i.e. there should be 
further participation of schools from at least two other countries apart from the country in 
which the specialised school is located. 


3) European Schools 
European schools are eligible institutions for participation in Comenius. They shall apply to the 
NA of the country in which they are located and shall be subject to the same selection 
procedure as local schools. In the case of Belgium, the three NAs will agree on appropriate 
arrangements. European schools are subject to the same Comenius rules as any other eligible 
school in the country in which they are located. However, the participation of European 
schools - either as a coordinator or as a partner - will be limited to one European school in 
each Partnership. 


Minimum number of 
Countries: 


3 


Minimum number of 
Partners: 


3 


Comment on 
participants: 


none 


1. Quality of the work programme 
The objectives of the partnership are clear, realistic and address a relevant subject. The work 
programme is appropriate for achieving the objectives and suitable for the partnership type in 
question; the tasks are defined and distributed among the partners in such a way that the 
results can be achieved. Activities of partners are distributed throughout the whole duration of 
the partnership. 


Award criteria 


2. Quality of the partnership 



http://ec.europa.eu/education/comenius/eligible_en.htm
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There is an appropriate balance between partners in terms of their involvement in the activities 
to be carried out. Appropriate measures have been planned to ensure effective communication 
and cooperation. The relevant staff and pupils will be involved in the planning, implementation 
and evaluation of project activities. The project will be integrated into the curriculum and 
ongoing activities of the institutions involved. 
 
 
3. Impact and European added value 
The impact and benefits of European cooperation on the participating institutions are clear and 
well defined and the project is integrated into the activities of the participating institutions. The 
application shows that the participating schools will work in close cooperation and achieve results 
which would not be attained at a purely national level. 
4. Dissemination and exploitation of results 
The activities planned for dissemination and exploitation of results are relevant and well defined. 
They cover the participating organisations and, if possible, the wider community. 
 
 
 


CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process July 
Probable sending date of agreement to the beneficiaries August 
Probable starting date of the action August 












 


Fiche N°/File Nr 7: COM-Part - p. 1 


Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category PARTNERSHIPS 
Action COMENIUS Bilateral School Partnerships 
Objectives and 
description of the 
action  


Language oriented Bilateral School Partnerships involve two schools from different participating 
countries and seek to encourage the use of European languages by giving pupils the possibility to 
practice their foreign language skills and acquaint themselves with the language of a partner 
country. Pupils involved in a bilateral partnership are expected to learn at least the basics of the 
language used in the partner institution. Usually pupils use a third language as their working and 
communication language. During the project, pupils and teachers in both countries work together 
on a common theme and produce a joint end product. Each participating institution must carry 
out a class exchange to its partner institution of a duration of minimum 10 days each and 
involving pupils aged 12 or older. During the class exchanges, pupils work together at school and 
are hosted in each others' families. The cooperation should not only be limited to the exchanges 
but activities should cover the whole project period.  
 
The general aim of Comenius school partnerships is to enhance the European dimension of 
education by promoting joint co-operation activities between schools in Europe. The projects give 
pupils and teachers in different countries an opportunity to work together on one or more topics 
of mutual interest. School partnerships help pupils and teachers to acquire and improve skills not 
only in the topic or subject area on which the project is focused, but also in terms of teamwork, 
social relations, planning and undertaking project activities and using information and 
communication technologies (ICT). Participating in a partnership with schools from different 
countries also gives pupils and teachers the opportunity to practice foreign languages and 
increases their motivation towards language learning. 
 
A reciprocal class exchange is mandatory in this project type. 
 
Examples of other activities that can be carried out in Bilateral Comenius School Partnerships: 
• Project meetings between the institutions involved in the partnership 
• Exchanges of staff involved in project activities (e.g. teacher exchanges and study visits) 
• Exchanges of experience and good practice with the partner school abroad 
• Fieldwork, project research 
• Drafting, publishing and disseminating documentation related to the co-operation activities 
• Producing technical objects, drawings, arts objects 
• Performances (e.g. theatre plays, musicals) 
• Organisation of exhibitions, production and dissemination of information material 
• Linguistic preparation of teachers and pupils to ensure they possess at least the basics of 


the language of the partner institution 
• Co-operation with other projects in related subject areas (e.g. via Comenius Multilateral 


Projects and Comenius Multilateral Networks), including mobility to network events if 
relevant 


• Self-evaluation activities 
• Dissemination of project experience and outcomes 


 
When choosing the theme of a School partnership, schools are strongly encouraged to choose 
any topic of interest and importance to the participating institutions, as it will be the motivating 
force for co-operation and learning within the project. Project activities should ideally be 
integrated into the regular activities of the schools and be included in the curriculum of 
participating pupils. Pupils should be able to be involved in all phases of the project, including the 
planning, organisation and evaluation of activities. If the language of the partner school is not on 
the curriculum of participating pupils, the school must organise language preparation of 
minimum 20 hours. 


Who can benefit Staff and pupils of participating schools as well as the local community. 
Who can apply Schools (institutions providing general, vocational or technical education at secondary level and, 


exceptionally in the case of bilateral partnerships, non-school institutions providing 
apprenticeship training). 


PRIORITIES Please verify with the relevant National Agency if national priorities apply. There are no European 
priorities for Comenius Bilateral School Partnerships. 


HOW TO APPLY Decentralised action, Applications have to be sent to the applicant's National Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


21 February 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 2 years 
Maximum Duration: 2 years 
Comment on 
Duration: 


none 
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FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


Table 4 


Maximum Grant €: Not applicable 
Comment on 
Funding: 


Funding for Bilateral School Partnerships is based on pre-defined lump sum amounts that depend 
on the number of mobility activities planned by the applicant institutions. By mobility we mean 
travel abroad by staff and pupils to participate in partnership activities in the partner country. 
The institutions involved in the same partnership can apply for a different amount, depending on 
their own possibilities for sending out pupils and staff. If an institution's mobility activities involve 
staff or pupils with special needs, or travel to or from the Overseas Countries and Territories, its 
mobility activities during the partnership period may be reduced by up to 50% of the minimum 
mobility number for the grant amount in question, upon prior request to and approval by the NA. 
The required minimum duration of the class exchange may be reduced for classes of special 
needs pupils, if this is compatible with the objectives of the bilateral partnership.  
Please consult the Guide chapter on Financial provisions for Partnerships. 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


Schools participating in Partnerships must be legal entities. 
- Schools participating in the Comenius Programme must be located in a country participating in 


the LLP and belong to one of the types of institution specified by the relevant National 
authorities in their list of eligible school types 
(http://ec.europa.eu/education/comenius/eligible_en.htm). 


- Bilateral School Partnerships must consist of 2 partners each located in a different country 
participating in the LLP, at least one of which must be an EU Member State, and both having a 
different main teaching language. 


- The class exchange of each partner in a Comenius Bilateral Partnership must involve a group 
of minimum 10 pupils for Small group class exchange or minimum 20 pupils for Large group 
class exchange, as indicated in the LLP Guide 2013 Part I, and must last a minimum of 10 
days. The groups cannot be split. The size of the group predefines the maximum lump sum 
grant, as indicated in the LLP Guide 2013. 


- The duration of the class exchange may be reduced for the classes of special needs pupils, if 
this is compatible with the objectives of the Bilateral Partnership. 


- At the time of the class exchange, the participating pupils must be minimum 12 years old. 
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 
 
Please note also the specific cases below: 
1) Schools under the supervision of national authorities of another country (e.g. lycée français, 


German schools, UK "Forces" schools) 
The national authorities responsible for supervising the administrative, financial and curricular 
regime of the school concerned decide which establishments are eligible to participate: 


- The participation of the "national schools" located in a different country will be supported by 
the Comenius budget of the supervising country (= "country of origin"). 


- These national schools can participate in any type of Comenius activity and the same rules 
shall apply to them as to any other eligible school from the supervising country. 


- Where such a school participates in a Comenius Bilateral Partnership, the partner institution 
must be from a country other than the host country and other than the supervising country. 


2) Specialised schools 
The decision on the participation in Comenius of other "national schools", such as minority 
schools, private schools for expatriates etc. is the remit of the national authorities of the 
country in which the institution is located. 
In the case of a bilateral partnership, the normal rules apply, i.e. there should be a partner 
school from a country other than that in which the specialised school is located. Depending on 
the specific language regime that may exist in such schools, the NA should check that the 
target languages of the two schools in such bilateral partnerships are different. 


3) European Schools 
European schools are eligible institutions for participation in Comenius. They shall apply to the 
NA of the country in which they are located and shall be subject to the same selection 
procedure as local schools. In the case of Belgium, the three NAs will agree on appropriate 
arrangements. European schools are subject to the same Comenius rules as any other eligible 
school in the country in which they are located. However, the participation of European 
schools - either as a coordinator or as a partner - will be limited to one European school in 
each Partnership. 
 


Minimum number of 
Countries: 


2 



http://ec.europa.eu/education/comenius/eligible_en.htm





 


Fiche N°/File Nr 7: COM-Part - p. 3 


Minimum number of 
Partners: 


2 


Comment on 
participants: 


Not more than two institutions can be involved in a bilateral partnership. 


1. Quality of the work programme 
The objectives of the partnership are clear, realistic and address a relevant subject. The work 
programme is appropriate for achieving the objectives and suitable for the partnership type in 
question; the tasks are defined and distributed among the partners in such a way that the 
results can be achieved. Appropriate arrangements are foreseen in terms of language 
preparation and cooperation during class exchanges. 
2. Quality of the partnership 
There is an appropriate balance between the two partners in terms of their involvement in the 
activities to be carried out. Appropriate measures have been planned to ensure effective 
communication and cooperation. The relevant staff and pupils will be involved in the planning, 
implementation and evaluation of project activities. The project will be integrated into the 
curriculum and ongoing activities of the institutions involved. 
3. Impact and European added value 
The impact and benefits of European cooperation on the participating institutions are clear and 
well defined and the project is integrated into the activities of the participating institutions. The 
application shows that the participating schools will work in close cooperation and achieve results 
which would not be attained at a purely national level. 
4. Dissemination and exploitation of results 
The activities planned for dissemination and exploitation of results are relevant and well defined. 
They cover the participating organisations and, if possible, the wider community. 
 
 


Award criteria 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process July 
Probable sending date of agreement to the beneficiaries August 
Probable starting date of the action August 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category PARTNERSHIPS 
Action COMENIUS Regio Partnerships 
Objectives and 
description of the 
action  


Comenius Regio Partnerships aim at enhancing the European dimension of education by 
promoting co-operation activities between local and regional authorities with a role in school 
education in Europe. The partnerships give educational authorities, in cooperation with schools 
and other actors in education, in different regions, the opportunity to work together on one or 
more topics of mutual interest. 
 
Comenius Regio Partnerships help the participating regions to develop and exchange best 
practice in school education, to develop tools for sustainable cooperation across borders, and to 
strengthen the European dimension in school education. 
 
Comenius Regio Partnerships consist of 2 "partner regions". Each partner region must involve:  
- the local or regional authority with a role in school education 
- at least one school 
- at least one other relevant local partner (e.g. youth or sport clubs, parents and pupils 


associations, local teacher training institutes, other learning providers, VET institutions and 
local employers, museums and consulting services/ advisory boards). 


 
Only local or regional authorities with a role in school education are eligible to apply for funding 
and must coordinate the project within their region. 
Comenius Regio Partnerships must include partner regions from two countries participating in the 
Lifelong Learning Programme; one of the participating regions must be from a EU Member State. 
 
Comenius Regio Partnerships should focus their work on clearly defined themes. These might 
concern the organisation of school education, cooperation between schools and other local 
partners (e.g. providers of formal or non-formal learning), or common problems in school 
education (e.g. inclusive education, violence at schools, racism and xenophobia). They should 
lead to a concrete result of their cooperation (e.g. publications, events such as a conference or 
seminar). 
 
Comenius Regio Partnerships should help regions to improve their educational offer for young 
people. The main purpose of Comenius Regio is not to involve pupils or students directly but to 
focus on school development and the structured cooperation among the partner regions. Pupils 
and students normally benefit from Comenius Regio Partnerships indirectly rather than as main 
participants. 
 
Examples of activities that can be carried out in Comenius Regio partnerships: 
• Project meetings between all institutions involved in the partnership 
• Exchanges of staff involved in school education (e.g. teacher exchanges, study visits of staff 


working in the local/ regional school administration) 
• Action research, small studies 
• Job shadowing 
• Exchanges of experience and good practice with partner regions / municipalities abroad 
• Peer learning activities and common training sessions 
• Conferences, seminars and workshops 
• Awareness raising, campaigns 
• Drafting, publishing and disseminating documentation related to the co-operation activities 
• Linguistic preparation of staff participating in the partnership 
• Co-operation with other projects in related subject areas (including Comenius Multilateral 


Projects and Comenius Multilateral Networks), including mobility to network events if 
relevant, sharing experience with other institutions in the region 


• Joint self-evaluation activities 
• Dissemination of project experiences and outcomes 


 
Already at application stage, applicants should consider in concrete terms how to ensure the 
sustainability of the outcomes. This could be the support of future bi- or multilateral school 
partnerships, the establishment of regular teacher exchanges or study visits, as well as the 
implementation of new methods and practices. 
  
Comenius Regio Partnerships should disseminate their results within their partner organisations 
and support other regions or institutions to profit from their experiences. At application stage 
they are asked to provide a dissemination plan as well as ideas how results could be used by 
themselves and others. 
 
Comenius Regio Partnerships can be combined with already existing activities in Town Twinning 
or other European educational programmes, but should clearly create additional cooperation 
activities as well as a deepening of already existing cooperation in the field of school education 
and show that there is no overlap between activities funded from the EU budget. 


Who can benefit Local and regional school education authorities, schools, pupils, teachers, parents and other 
relevant associations and stakeholders in school education/ youth work in their respective 
region/ municipality. 


Who can apply Applications must be submitted by local and regional authorities with a role in school education; 
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a list of eligible authorities will be made available by the national authorities of each participating 
country and published at LLP/ Comenius website: http://ec.europa.eu/education/lifelong-
learning-programme/comenius_en.htm 


PRIORITIES Please verify with the relevant National Agency if national priorities apply. There are no European 
priorities for Comenius Regio Partnerships. 


HOW TO APPLY Decentralised action. Applications have to be sent to the applicant's National Agency. 
Please consult the relevant Agency website for further information. 
Selection Procedure: NA1 
  
 


21 February 2013 
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration: 2 years 
Maximum Duration: 2 years 
Comment on 
Duration: 


none 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


The funding is based on a lump sum for mobility and real costs for additional project costs. The 
lump sum amounts are displayed in Table 4. A mobility is a trip abroad carried out in the 
framework of the Regio Partnership either to an approved partner institution or to an event or 
meeting relevant to the project activities and necessary for its success. 
Calculation of additional costs is explained in Chapter 4F of the LLP Guide 2013 Part I: General 
provisions. This chapter provides the financial and contractual rules that are to be followed by 
the applicants/beneficiaries. 


Maximum Grant €: Grant for additional project costs is limited to a maximum of 25.000 EUR. 
Comment on 
Funding: 


Grants shall cover costs related to mobility, the implementation of project activities and the 
dissemination of results. Indirect costs are not covered. 
Please note that only the institution which signed the grant agreement is responsible for the 
financial management and for all project expenses (direct payments). Please, see Chapter 4 
Financial Provisions in the LLP Guide. 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 


Applications are submitted by a local or regional authority with a role in school education. Specific eligibility 
rules: Both partners are eligible as defined by national authorities and specified in the list of eligible 


regional or local authorities (see National Agency websites). 
Each partner involves at least one school and one other organisation from its region. The other 
organisation should make a significant contribution to the aims of the project. 
The schools participating in the partner regions must belong to one of the types of institution 
specified by the relevant national authorities in their list of eligible school types.  
(http://ec.europa.eu/education/comenius/eligible_en.htm) 
 
Mobility can be undertaken by staff and representatives of the involved organisations or 
institutions. Any participation of pupils in mobilities has to be justified with regard to the aims of 
the partnership. School education staff in the participating regions who are not working in one of 
the participating schools can participate in mobility if it is linked to project activities and agreed 
with the National Agency in advance. 
Staff from organisations not directly involved in the project activities but relevant for the success 
of the project can participate in mobility activities with the agreement of the National Agency in 
advance. 
 
Please verify with the National Agency to which you will apply if any additional national 
requirements exist. 


Minimum number of 
Countries: 


2 


Minimum number of 
Partners: 


2 


Comment on 
participants: 


Maximum 2 applicant institutions, minimum 3 organisations per partner region. 


1. Quality of the work programme 
The objectives of the partnership are clear, realistic and address a relevant subject. The project 
focuses on precise targets and activities. The work programme is appropriate for achieving the 
objectives and suitable for the partnership type in question; the tasks are defined and 
distributed among the partners in such a way that the results can be achieved and all partners 
are actively involved. The expected results are new and innovative for the participating regions. 


Award criteria 


2. Quality of the partnership 
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There is an appropriate balance between partner regions in terms of their involvement in the 
activities to be carried out. Appropriate measures have been planned to ensure effective 
communication and cooperation. The application makes clear how schools and other actors at 
local or regional level will be involved in the project activities and contribute to the activities and 
results. The project management arrangements are appropriate. 
3. Relevance 
The proposal relates to one or more of the objectives of the Comenius Programme. The 
Comenius Regio Partnership is relevant to the development of school education in the regions 
involved. 
4. European added value 
The impact and benefits of European cooperation on the participating institutions and regions are 
clear and well defined. The regions outlined their approach to foster European cooperation in the 
school education sector and described how the Comenius Regio Partnership might contribute to 
that. 
5. Impact 
The expected impact on both partner regions is clear and well defined. The partnership has 
developed an approach to assess whether the aims of the partnership have been met and the 
expected impact achieved. Monitoring and evaluation of the project activities are well defined. 
6. Quality of dissemination and exploitation of results 
Results are transferable and other regions can profit from the project's experiences. The 
activities planned for dissemination and exploitation of results are relevant and well defined. 
They cover the participating organisations and, if possible, the wider community. 
7. Sustainability 
The measures to ensure the sustainability of results are clear and convincing. 
8. The cost-benefit ratio 
The budget and its justification are convincing and relate well to the activities planned. The 
planned mobilities are eligible and fit to aims of the project. 


 
CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process July 
Probable sending date of agreement to the beneficiaries August 
Probable starting date of the action August 
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Programme LIFELONG LEARNING 
Subprogramme COMENIUS 
Action Category MULTILATERAL PROJECTS 
Action COMENIUS Multilateral Projects 
Objectives and 
description of the 
action  


Comenius Multilateral Projects are undertaken by consortia working together to improve the 
initial or in-service training of teachers and other categories of personnel working in the school 
education sector to develop strategies or exchange experiences to improve the quality of 
teaching and learning in the classroom. Each project is expected to give rise to an identifiable 
outcome - e.g. a new curriculum, training course, methodology, teaching strategy, teaching 
material - which meets the training needs of a defined group of educational staff, taking account 
of the realities of each participating country. The use of all possible methods, including 
information and communication technologies, for the production and dissemination of training 
materials to the widest possible audience is encouraged. 
 
Monitoring and evaluation for enhancing the quality of work carried out by projects should be 
planned from the very start of each project as a continuous project activity. Dissemination of the 
good quality results, specific ‘dissemination’ events involving educational authorities or policy 
makers to raise awareness of the project’s activities and planned outputs should be always 
included. In addition, participation in Comenius Multilateral Networks events of the same 
thematic area is encouraged. 
 
Within the priorities announced in the Call for Proposals, the following activities may be 
supported:  
• The adaptation, development, testing, implementation and dissemination of new curricula, 


training courses (or parts of courses) or materials for the initial or in-service training of 
teachers or other categories of school education staff; 


• The adaptation, development, testing, implementation and dissemination of new teaching 
methodologies and pedagogical strategies for use in the classroom and including the 
development of materials for use by pupils; 


• Providing a framework for the organisation of mobility activities for student teachers, 
including the provision of practical training periods and the recognition of these activities by 
the institutions concerned. 


Who can benefit • Teacher trainers, counsellors, teachers and all categories of school education staff, teacher 
students and the pupils;  


• Institutions or organisations providing initial and/or in-service training for teachers and 
other categories of school education staff; 


• Schools; 
• Other institutions or organisations active in school education (including research centres, 


training centres active in the field of education management or guidance and counselling, 
educational authorities and public or private companies); 


• Authorities, institutions or organisations which are not in themselves educational, but whose 
action can contribute to developing high-quality education; 


• Networks, voluntary associations and other not-for-profit organisations and undertakings 
active in the field of education. 


Note: This Action is open to partner organisation from countries not participating in the Lifelong 
Learning Programme on the following conditions: 


• Neither the applicant nor the organisation responsible for project management / 
coordination can be a third country partner; 


• Third country participation is an additional option in an otherwise normal, eligible 
application and consortium. 


See Part I of this Guide (section 1C) and – for the detailed administrative arrangements on how 
such organisations can participate – the website of the Executive Agency. 


Who can apply Applicant organisation on behalf of the consortium. 
PRIORITIES The priorities for this action can be found in the LLP General Call for Proposals 2011-2013 – 


Strategic Priorities 2013. 
HOW TO APPLY Centralised Action. Applications have to be sent to the Executive Agency 
Please consult the relevant Agency website for further information. 
Selection Procedure: COM 
  
 


31 January 2013  
 
 


Application 
Deadline(s): 


 
Duration  
Minimum Duration:  
Maximum Duration: 3 years 
Comment on 
Duration: 


Extension of the eligibility period by up to a maximum of 6 months on request is possible only in 
exceptional cases. Total Grant will not change. 


FINANCIAL PROVISIONS 
Please consult Part I of this Guide, Chapter 4 Financial Provisions for more information. 
Applicable Grant 
Table(s): 


For daily staff cost rates: see Table 5a; daily rates may not exceed these published rates.  
For daily subsistence rates: see table 5b; daily rates may not exceed these published rates. 
For participating organisations from "third" countries: see the website of the Executive Agency 
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Maximum Grant €: 150.000 €/year. However, maximum EU contribution to projects will be 300.000€. 
The maximum grant for all third country partners combined is 25.000 € in addition to the 
amount specified above. 


Comment on 
Funding: 


Maximum EU Grant 75% 


EVALUATION AND SELECTION PROCEDURES 
Please consult Part I of this Guide, chapter WHAT IS THE LIFECYCLE OF A PROJECT for further information about the 
evaluation and selection procedures 
Eligibility Criteria 
General eligibility rules: 
The general eligibility criteria for applications in the LLP Programme are outlined in Part I of this Guide, Chapter 3. 
Participating countries: please refer to Part I of this Guide, section "Which countries participate in the Programme?" 
Specific eligibility 
rules: 


Applications must be submitted by bodies which are legal entities. 
Where the institution is a school, it must belong to one of the types of institution specified by the 
relevant National authorities in their list of eligible school types.  
(http://ec.europa.eu/education/comenius/eligible_en.htm) 


Minimum number of 
Countries: 


3 LLP participating countries 


Minimum number of 
Partners: 


3 


Comment on 
participants: 


At least one country must be an EU Member State. Any partners established in a third country 
are in addition to the minimum number of LLP participating countries specified above. 
1. Relevance 
The grant application and the results foreseen are clearly positioned in the specific, operational 
and broader objectives of the Programme. The objectives are clear, realistic and address a 
relevant issue / target group. Where priorities are given in the LLP General Call for Proposals 
2011-2013 – Strategic Priorities 2013 for the action concerned, at least one of them must be 
satisfactorily addressed.  
2. Quality of the Work Programme 
The organisation of the work is clear and appropriate to achieving the objectives; the work 
programme defines and distributes tasks / activities among the partners in such a way that the 
results will be achieved on time and to budget. The work programme includes specific measures 
for evaluation of processes and deliverables. 
3. Innovative Character 
The project will provide innovative solutions to clearly identified needs for clearly identified target 
groups. It will achieve this either by adapting and transferring innovative approaches which 
already exist in other countries or sectors, or by developing a brand new solution not yet 
available in any of the countries participating in the Lifelong Learning Programme. 
4. Quality of the Consortium 
The consortium includes all the skills, recognised expertise and competences required to carry 
out all aspects of the work programme, and there is an appropriate distribution of tasks across 
the partners. 
5. European Added Value 
The benefits of and need for European cooperation (as opposed to national, regional or local 
approaches) are clearly demonstrated. 
6. The Cost-Benefit Ratio 
The grant application demonstrates value for money in terms of the activities planned relative to 
the budget foreseen. 
7. Impact 
The foreseeable impact on the approaches, target groups and systems concerned is clearly 
defined and measures are in place to ensure that the impact can be achieved. The results of the 
activities are likely to be significant. 
8. Quality of the Valorisation Plan (Dissemination and Exploitation of Results) 
The planned dissemination and exploitation activities will ensure optimal use of the results 
beyond the participants in the proposal, during and beyond the lifetime of the project. 
9. Where applicable: Participation of organisations from third countries 


Award criteria 


Third country participation adds value to the grant application, the activities proposed for the 
third country partner(s) are appropriate and the budget required for this purpose represents 
good value for money 


CONTRACTING PROCEDURES 
Probable sending date of pre-information on the results of the selection process June 
Probable sending date of agreement to the beneficiaries from July 
Probable starting date of the action October 


 



http://ec.europa.eu/education/comenius/eligible_en.htm







