RIT Student Self Service Registration Process

1. Open Internet Explorer and enter the following in the address bar: https://myinfo.rit.edu
2. Type in the username RITSTUDENT and password tiger123. (Password is case sensitive)
3. Click the Login button.

3 Login - Microsoft Internet Explorer

== x|

File Edit. Wiew Favortes Tools  Help | Ay

@Back - -J - Ij Iﬁ k}J | /F‘ Search ‘il‘.\ﬂ Favorites &B| L -'v h‘f [_,:1 Q]‘ ﬁ

Address IE] hktps:ffryinfo.rit . edufoa_HTMLfAppsLocallogin. jsp j GO ‘ Links

& snactt |

E-Business Suite

MNOTICE: Unautharized or inappropriate use of data or
applications or lack of adherence to "RIT's Code of Conduct
for Computer and Metwork Use" will result in disciplinary
action, which may include termination of employment. By
logging into this application you acknowledge that you have
read and comply with these terms and conditions. Criminal
charges will be pursued as warranted.

Login

Usemame |RITSTUDENT

Password |uuu..

| Login

Copyright 2004 Oracle Corporstion. Al rights reserved.

H
[Efoane FTTT Eewens

i/ start @ A& & RIT - iyRIT portal - Mozi, . | &7 Login - Microsaft Interne. .. | 8] kronos 5 Manager prace. . | 8] self serve document.doc.., 2 &2 | [ |® HORPD szsam




Register New User Screen

1. Enter your first, last name, and employee number exactly as it appears on your pay stub.
2. Click the Next button.
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Create Username and Password Screen

1. Assign yourself a username and password that you will remember.
2. Password constraints are noted on the screen.

3. Click the Next button.
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Home | Logout

Copyright 2000-2005 Cracle Corporation. &l rights reserved. Priva emert
E
@ Done [T [ [5 [& mternet

i/ Start @ A @ @ RIT - myRIT porkal - Mozi... ”@ Oracle Self-Service H... I@] Kronos 5 Manager proce. .. | @ self serve document.doc.., | ) salf sarvice original pictures f @ | ; |@ (&)@E @ 026 aM



Review Username Screen

1. Review your proposed username
2. If correct, click the Submit button
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Confirmation Page

1. You will see a confirmation page
2. Click Logout
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L_ogin with your Username and Password

1. Enter your username and password that you previously chose.

2. Click Login
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Navigator Screen

1. Click on the RIT Student Self Service Link
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RIT Student Self Service Screen

1. Click on the appropriate selection inside RIT Student Self Service list (e.g. My Paystub, My Banking
Information, etc) to view and/or update information.
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MY PERSONAL INFORMATION

View / Change Address Screen

1. Changes to this page must be done through the RIT Student Information System (SIS).
2. Click Logout to exit.
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Additional RIT Student Self Service Functions:

» My Banking Information — used to add, change or delete direct deposit information.

» My Tax Withholding Information — to change Federal taxes withheld.

» My Paystub — to view or print your payslips

» My W2 Information — to view or print your W2 information.

For help with RIT Student Self Service, contact the ITS HelpDesk at 475-HELP (475-4357),
F&A Customer Support at x5-4905 or 475-4905.



