KATE BROWN
GOVERNOR

May 11, 2015

The Office of the Governor has an exemption from the statewide Corporate Travel Charge Cards
referenced in OAM 40.20.00.P0.114 through 118. See attached.

The office is currently using Master Cards issued through Wells Fargo Bank. A limited number of these
cards have been issued to staff who travel extensively or are with the Governor on a regular basis,
including the members of the Dignitary Protection Unit {DPU).

These cards are for travel and related expenses, not registrations for conferences or other events nor for
miscellaneous purchases unless prior approval is granted.

All rules governing the use of charge cards and reimbursements, including per diem, are still in effect
with the following exceptions:

DPU can pay for the expenses of everyone accompanying the Governor on a trip.

When necessary, a staff member can use an office charge card to pick up expenses for another
staff member. A personal charge card is not to be used for this purpose.

The office has an exception to the trave! rules which allows us to pay “actual and necessary”

-expenses for Governor's office and security personnel when they are staffing the Governor.

Instead of the employee paying the bill and requesting reimbursement, the office will pay the
charge card bill. Each staff member is responsible for providing receipts. In addition, please
attach backup, i.e., a receipt for lodging. It is the cardholder’s responsibility for obtaining a
receipt every time the card is used.

If a card is lost or stolen, it is the cardholder’s responsibility to report this to Wells Fargo Bank
and the Director of Operations.

Sergeant Mike Bates will review each bank statement and notify Director of Operations of any
issues, misuse of card or disputes.

Cash Advances — No cash advances will be taken against these accounts for any reason.

254 STATE CAPITOL, SALEM OR 97301-4047 (503) 378-3111 FAX (503) 378-6827
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The Qfﬁc of the Govémor has an exception from the statewide Corporate Travel Charge Cards
referenced in OAM 40.20.00.PO.114 through 118. See attached. -

The office is currently using MésterCards issued through Wells Fargo Bank. A limited number
of these cards have been issued to staff who travel extensively or are with the Governor on a
regular basis, including the members of the Dignitary Protection Unit (DPU).

These cards are for travel and related expenses, not registrations for conferences or other events
nor for miscellaneous purchases unless prior approval is granted.

All rules governing use of charge cards and reimbursements, including per diem, are still in
effect with the following exceptions:

* DPU can pay for the expenses of everyone accompanying the Governor on a trip.

* When necessary, a staff member can use an office charge card to pick up expenses for
another staff member. A personal charge card is not to be used for this purpose.

» The office has an exception to the travel rules which allows us to pay “actual and
necessary” expenses for Governor’s office and security personnel! when they are staffing
the Governor.

* Instead of the employee paying the bill and requesting reimbursement, the office will pay
the charge card bill. Each staff member is responsible for providing receipts, which must
have a notation stating the reason for the expenditure and be initialed by the card holder.
In addition, please attach backup, i.e., a receipt for lodging. It is the cardholder’s
responsibility for obtaining a receipt every time the card is used.

» Ifacardis lost or stolen, it is the cardholder’s responsibility to report this to Wells Fargo
Bank and the Office Administrator. :

 Itisthe cardholder’s responsibility to report any disputed charges to the Office
Administrator and to work with the vendor and the bank to resolve the issue.

* Late Payments — If at any time an account accrues two late payments in one year because
the cardholder has not provided receipts in a timely manner, the account will be closed.

» Cash Advances -- No cash advances will be taken against these accounts for any reason. -

The corporate travel card program can be viewed at http://www.das.state.or.us/DAS/SCD/ SARS/policies/oam/40.20,00.PO pdf



GOVERNORS QFFICE

WELLS FARGO® BUSINESS CARD
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Prepared For STATE OF OREGON |  For 24-Hour Customer Service Call:
KATE BROWN |  800-225-5936
Account Number , Inquiries or Questions:
Statement Closing Date 04/18/18 | WF Business Direct PO Box 26482
Days in Billing Cycle 33 | Phoenix, AZ 85038-8650
Next Statement Date 0517716
Payments:
Credi Lne__ w00 Fament Remance Certer PO Box 6428
Available Credit $5,873 | ° '
Payment information _ _
e NayB I $726.60 If you wish to pay off your balance in full: The
e e . e SRR : balance noted on your statement is not the
Current Payment Due (Minimum Payment) ... 32500 | pavoif amount. Please call 800-225-5936 for
Current Payment Due Date 05/09/46| payoff information.
Account Summary .
Previous Balance $25.00
Credits $0.00
Payments . $25.00
Purchases & Other Charges 812680
 Cash Advances t $0.00 |
Finance Charges i o+ $0.00
New Balance = $126.60
Rate Information
Your rate may vary according to the terms of your agreement.. A .
' ANNUAL DALY AVERAGE PERIODIG | TRANSACTION TOTAL
INTEREST FINANGE DAILY FINANGE FINANGE FINANCE
TYPE OF BALANCE RATE | CHARGE RATE | BALANCE CHARGES CHARGES CHARGES
PURCHASES 9.490% |  .02800% "$0.00 $0.00 $0.00 | $0.00
CASH ADVANCES o 24,240% 08B41% _ $0.00 $0.00 $0.00 $0.00
TOTAL $0.00 $0.00 _$0.00
Transaction Details
Trans Post Refsrence Nuinber  Descriplion Credits Charges
04/01 0401  S518013FDI1ERZGEE3 RIVERS £E0GE AQUARVA PORTLAND OR 126.60
04/01 0401  B855BGESFEQASGLLLW Branch Payment - Gheck 35,00
See reverse side for Iimportant information.
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KATE BROWN account ending i
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Wells Fargo News

Now there are no foreign transaction tees when you make international purchases or travel outside of the U.S. With your

Wells Fargo Business Gard, you can take your business anywhiere around the world and have the confidence you'll get:
-No foreign transaction fees on your purchases

-Enhanced securily with chip card techriology

"No foreign fransaction fees” applies fo business credit cards issued by Wells Fargo, and this account in particular. For
information on other Wells Fargo credit and debit cards, please see your account agreement or visit wellsfargo.com.
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Memorandum
May 3, 2016

RE: Wells Fargo purchase

On Aptil 1, 2016, Governor Brown mistakenly pulled out the wrong credit card to pay for a
purchase. Attached is a personal check to reimburse the State of Oregon for the error,

DANIEL L. LITTLE
KATHERINE BROWN
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JPMergan Chase Bank, N.A,
wwavChase.com
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Prepared For STATE OF OREGON

o KATE BROWN

Account Number m
Statement Closing Date ~_6in8ns

Days in Billing Cycle 33

Next Statement Date 02/18/18

Credit Line ; $6,000

Available Credit $6,425

ve _Payment Information

*~ | New Balance _ $574.39

Gurrent Fayment Due o $25.00

| Current Payment Bue Date §2/08/16

Account Summary o .

Previous Balance $0.00

Credils - $0.00

| Payments - . $0.00]

‘Purchases & Qther Charges +  $574.39 |
Cash Advances Y $0.00 |

Finance Charges .+ . $0.00

New Balance = $574.39

Rate Information

WELLS FARGO® BUSINESS CARD

Page-1 ot 4

For 24-Hour Custamer Service Call;
800-225-5935

fnquiries or Questions:
WF Business Direci PO Box 29482
Phoenix, AZ 85038-8650

Paymenls:
Payment Remiltance Genter PQ Box 6426
Carol Stream, IL 80197-68428

1f you wish to pay off your balance in full: The
balance nated on your statement is not the
payoff amount. Please call 800-225-6935 for
payoff information.

Your rate may vary according to he terms of your agreement,
. ANNUAL DAILY AVERAGE FERIODIC |TRANSACTION|  TOTAL

INTEREST FINANCE DAILY FINANCE FINANGE FINANCE
TYPE OF BALANGE RATE | CHARGE RATE | BALANGE CHARGES CHARGES CHARGES
| PURGHASES 0.490% | .02600% %000 $0.00 $0.00 _ $0.00_
| CASH ADVANCES 24.240% .06841% $0.00 $0.00 $0.00 %000
TOTAL $0.00 $0.00 | $0.00
Important Information
TOTAL “FINANCE CHARGE® BILLED IN 2015 $0.00
TOTAL *FINANCE CHARGE* PAID IN 2015 $0.00

See reverse sids for important informalion.

5596 4Ols Y16 1 7 12 160118 O PAGE 1 of 4 10 88%L 0300 BXIE OIDGESH95 5772

Make checks payable to: Welis Fargo

DETACH HERE — -
Delach and mali with chack payabls; fo "Walls Farge" to arlvo by Gurtont Paymant Due Dale
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KATE BROWN agcount ending -

Page 3 of 4
Transaction Details
Trans Post Reference Number  Desciiption Credits Charges
12115 12/17  B543B87AYZMQOYFEAS  BEVEN FEATHERS HOTEL CANYONVILLE OR 179.20
GHECK-IN 12714018 FOLIO #0002340279
12/16 12117 5543687TAZB1K7ELYR SEVEN FEATHERS HOTEL CANYONVILLE OR 32.26
CHECK-IN 12/15/15° FOLIO #0002340891

12/24  12/24  0543684B7EHRSIWKM  OFFICE DEPQT #6845 PORTLAND OR 362,94

Wells Fargo News

What can Messages and Alerts do for your business?

Wells Fargo Business Online® can deliver imely updates on your business credit card account via email or text. Alerls
aliow you to conltrol and receive only the messages thai are imponant to you. Sign up for Alerts during your Wells Fargo
Online session by going 16 the Messages and Alerts tab.




ARROQYO Sheril * GOV

EFROEDP
Frorin: MURDOCK Jan * GOV
Sent: Tuesday, January 26, 2016 2:55 PM
To: ARROYO Sheril * GOV
Subject: Office Depot charges on Governor Brown's State MasterCard

Sherll:

This emall is a follow-up to my delivery today of a personal check from Governor Kate Brown madepayable to the State
of Oregon for $362.94.

On December 24, 2015, Governor Brown pulled the wrong credit card and inadvertently charged persqonal items at Office
Depot in Portland to her State MasterCard.

She is reimbursing the state for those charges.
Please let me know If you need additional information,
Thank you.

Jan

Jan L. Murdock

Personal Assistant to Governor Kate Brown
900 Court Street, NE, Suite 254

Salem, Oregon 97301-4047

(503) 378-3111

Jan.murdock@oregon.gov
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IPMorgan Chase 8ank, N.A,

wvew.Chase.com
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