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Navigating Meetup.com

How to use Meetup.com to participate in 
your Townhall conservative group
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In this presentation, you will learn how to:

♦ Sign-up for your local Townhall Meetup
♦ Get information about your group’s events
♦ RSVP for your Meetup
♦ Contact other members
♦ Use Townhall Meetup message boards
♦ Use other tools available on Meetup.com
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Sign-up for your local Townhall Meetup

1. Visit http://townhall.meetup.com
2. Enter your ZIP code and click “Go”

http://townhall.meetup.com/


© Townhall.com, for educational use only 4

Sign-up for your local Townhall Meetup

3. Choose from the list of Townhall Meetup groups near you 
(Note: You are able to sign up for multiple groups, and you 
may want to look through a few of the groups to get a feel for 
their members and activities.)



© Townhall.com, for educational use only 5

Sign-up for your local Townhall Meetup

4. Once you have chosen a group, click the “Sign up now” button on 
the group’s main page
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Sign-up for your local Townhall Meetup

5. Create your Meetup account by entering the required 
information 
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Sign-up for your local Townhall Meetup

6. An message will be sent to you that prompts you to verify your 
email address:

Dear Jane Doe,

Before you can fully participate in Meetup.com, we need you to verify your 
email address. To do so, please click the following link:

[link here]

If you're unable to click the link above, cut and paste it into your web browser. 
If you are unable to do that, reply to this email and say you had trouble 
"verifying your email address".

Sincerely,

The team at Meetup.com
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Sign-up for your local Townhall Meetup

You can verify your account in one of three ways: 

(1) Click on the link in the email sent to you by Meetup.com 
(2) Copy and paste the link into the address bar of Internet Explorer
(3) Reply to the verification email sent to you.

If you have any problems with the verification process, email 
support@meetup.com and let them know that you’re having problems.

mailto:support@meetup.com


© Townhall.com, for educational use only 9

Sign-up for your local Townhall Meetup

Once you sign in to the Meetup.com system as a new user, you will 
be prompted to enter additional (optional) information about yourself 
that will be displayed in the “Members” section.
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Townhall Meetup events

Each month, National Townhall Meetups happen on the first 
Tuesday at 7:00 p.m. However, your organizer may choose to add 
additional events to the group’s calendar. To view all of your group’s 
events, click on the “Events” link in the left toolbox.
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RSVP for your Townhall Meetup

Once you have found your Townhall Meetup group’s events page, 
click on the “RSVP” link at the right of each listed event to let the 
organizer know whether you plan to attend or not.
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RSVP for your Townhall Meetup

Enter whether you will attend, how many guests you plan to bring, 
and any comments that you may have, then click “Submit.”
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Contact other members

Only Meetup+ members have the ability to contact other members. 
To contact other members, click on the “Members” link in the 
toolbox at the left.
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Contact other members

Find the member’s name in the membership list, and click on the 
envelope next to their name. (Note: If there is a red “X” through the 
envelope, you are not able to contact that member.)
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Contact other members

If you are not yet a Meetup+ member, you will be prompted to join, 
giving you additional features for a fee.
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Use Townhall Meetup message boards

Each Townhall Meetup group has a message board for members to 
communicate in between Meetups. To access these message 
boards, click on the “Message Board” link in the toolbox on the left.
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Use Townhall Meetup message boards

You can read and reply to 
discussions that have already 
been created by other members

Or you can start your own 
discussion on a topic of 
your choice
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Use Townhall Meetup message boards

To receive a weekly email summary 
on any discussion updates, click 
“Track this discussion.”

To reply to a discussion, 
click “Add a reply.” 



© Townhall.com, for educational use only 19

Use other tools available on Meetup.com 

To upload digital or scanned photos that were taken of your Meetup 
group, click on “Photos” in the toolbox on the left.
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Use other tools available on Meetup.com

Click “Add a photo” at the top of the next page, which directs you to 
the upload page. From there, choose the event at which the photo
was taken, click on “Browse” to find the photo on your computer’s 
hard drive, add a caption, then click “Upload Photo” to complete.
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Use other tools available on Meetup.com

To tell others about Townhall Meetups via the web, click on the 
“Spread the Word” link in the toolbox at the left.
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Use other tools available on Meetup.com

To contact your group’s organizer, click on “Contact Organizer,”
enter a message into the form on the following page, and click 
“send.”
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Use other tools available on Meetup.com

To change your personal or contact information on Meetup.com, use 
both the “Your Profile” link in the toolbox at the left and the “Your 
Account” link at the top right.
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