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A final report describes plan features and implementation recommendations over
the short and long term. It should inspire change and remind the public and
decision makers about agreed upon concepts and features. There are two kinds
of final reports:
• Standard Report
• Coffee Table Report
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The typical Standard Report is an 8 ½- X 11-inch document. It is:
• More expensive to print per copy than the Coffee Table Report
• Not user friendly and may be intimidating to the public due to its long length

and small graphics
• Not an effective communication tool
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A Coffee Table Report is an 8- to 12-page tabloid with a 17 X 22-inch centerfold
illustrative map and supporting graphics and text. It is:
• Inexpensive to print per copy
• Easily distributed to a wide audience
• User friendly and increases the public’s understanding of the plan
• Easily used as a handout to promote downtown and recruit investors

Supporting technical information is included in a separate report or three-ring
binder that is provided to the agency responsible for implementing the plan.

The Coffee Table format is seldom used because of the additional graphic design
and writing effort required to produce a user-friendly communication piece.

Final Report ContentFinal Report ContentFinal Report ContentFinal Report ContentFinal Report Content
 A Standard or Coffee Table Report should include:
• Background Information. A list of project objectives, opportunities and

constraints
• Concept Diagram. A single drawing that summarizes the big ideas and locates

high-priority catalyst projects
• Land Use Frameworks. Separate diagrams that identify the best locations for

housing, employment, retail, open space, cultural, parking and public land uses
• Circulation Frameworks. Separate diagrams that identify transit, auto, bicycle

and pedestrian circulation systems needed to support proposed land uses
• Project Illustrations. Sketch perspectives, sections and detailed plans that

promote public understanding of and support for catalyst projects
• Implementation Strategy. An action plan that identifies catalyst projects and

implementation priorities, responsible agencies, timelines, project costs and
financial strategies

Agency adoption of the final report is the essential first step toward implementation.
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