
G E O R G E T O W N   U N I V E R S I T Y 
    
                          REQUEST FOR 
       SPECIAL PERFORMANCE 
          RECOGNITION AWARD 
                      STAFF EMPLOYEE 

 
 
 
Special salary action is requested for ________________________________________________. 
The justification for this request, stated in detail, is as follows: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FUNDING:  The budgetary process does not provide funds for special performance recognition awards.  
Funding for each award must be covered by budget saving incurred during the fiscal year. 
 
Please identify the source of funding:          ____________________________________________________ 
 
                ____________________________________________________ 
                              DEPARTMENT HEAD SIGNATURE   
                ____________________________        ____________________ 
                 TITLE        DATE 
 
 
APPROVALS 
 
 
_______________________________________________________________        ____________________ 
EVP / VP or Designee                                                                                DATE 
 
 
Please forward this form with a completed Lump Sum Payment Form to the appropriate Human Resources Department. 

 
 

Revised 5/2004 
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