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MESSAGE FROM THE PRINCIPAL ¥ E b DEEE

Welcome to an exciting and rewarding time in your life ... the middle school experience.
The faculty and staff at Novi Middle School are committed to providing a comprehensive
and caring program of instruction for each and every student. Through the process of
active participation in both the academic and extra-curricular programs available at the
middle school, a thorough and comprehensive developmental program can be yours.
The teachers are prepared and ready to assist you with the materials, guidance and
knowledge essential to success. \/EIZB N TIHE N H VD . A/l i <cH 5
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Effective communication is critical to a sound school experience. Parents and students
are both encouraged to take an active part in the educational process by meeting with
teachers, counselors, and available staff when needed. We are here to assist in making
the middle school years positive and productive. Working together, we can make the
years valuable and exciting ones that will provide everyone with fond memories, a high
regard for education, and a love for learning. i 4> 722G AR OO 7= 121 E, 3L
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Sincerely,
i

Stephanie A. Schriner, Principal
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STUDENT PLANNER A% FiEFR (77 v F—)

This time management tool will help students have a successful school year. Please
review this booklet daily. This planner also has been prepared to explain and clarify the
procedures, policies, and regulations at Novi Middle School. You can contact Mr. Milan
Obrenovich or Ms. Marie Piper if you have any questions. The planner is financially
supported by the Middle School PTO and Goodman Orthodontics of Novi. There is no
initial cost to the student. To replace the booklet, purchase can be made at the main
office at the cost of five dollars ($5.00). = 7" Z > - — 3 AEFEN R D 8 2 F4E % %
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MISSION STATEMENT / /S 22X 1 2248 D il
Novi Middle School prepares students to be life-long learners
in a diverse world by emphasizing critical thinking,
creativity, and interpersonal skills.
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DAILY SCHEDULE 1 H D HF#

PERIOD TIME TIME
Students Released From Cafeteria 7:40
B 7 =7 U T L0 AR
7:50 - 8:40
2 8:45-9:30
3 9:35-10:20
4A Lunch: 10:20 - 10:51
Class: 10:51 - 11:45
4B Class: 10:25-10:51
Lunch: 10:51 - 11:22
Class: 11:22 - 11:45
4C Class: 10:25 - 11:19
Lunch: 11:19 - 11:50
4D Class: 10:25-11:10
5A,B,C Class: 11:50 - 12:35
5D Class: 11:15-12:05
Lunch: 12:05 - 12:40
6 12:40 - 1:25
7 1:30 - 2:26
Activity Period # /1% 3£ 2:26-4:20
Activity Bus it /52 55 1 /3 2 4:20

LOITERING AFTER SCHOOL 5 o MW7 E

Students are not to be in the building after 2:26 p.m. dismissal unless they are with a
teacher/staff member sponsored activity. If students are waiting for a parent ride, they
are to wait quietly at the front door of the school. Students who have detention must
make arrangements in advance for transportation at the end of the detention period.
Students must inform parents in advance of any detention or activity. Students are
expected to report promptly for detention, practice, club meetings, etc. STUDENTS NOT
ATTENDING ANY OF THE ABOVE MENTIONED ACTIVITIES ARE EXPECTED TO
EXIT THE BUILDING AT DISMISSAL TIME, 2:26 p.m.ZE4E 135k B 12 L 2 iR 23
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ABSENCE AND ILLNESS /% j# & Ji&.
Every school day is vitally important in the educational development of the student.
Punctual and regular attendance is essential for a student to do well in school. If an
absence or late arrival is necessary, parents/guardians should contact the attendance
office recording system any time prior to 7:30 AM at (248)449-1601 clearly stating and
spelling the student's name, parent/guardian name, reason for absence and expected
length of absence. The following are examples of excused absences: personal illness or
illness in the immediate family, death in the immediate family, medical or dental
appointments that cannot be arranged at another time, religious holidays, and
prearranged family vacations. 75 H 58 H IZAEEO A ERIZHB N TE b
THRTY, AENPFRTRVAREZ D 72 DIZIEHHINE LU 23R
AIRTY, b LRERELA 2 a2 WiGai, R D55 RO H R E
B FERE(248-449-160 N2 /i 7 IRF 3 0 40 F TIZ T < 72 &, £ DRI
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WS, RHEOBLA ., Bl o TTPE I NI FKIERIT.
TRUANCY 4 i / fi:
Truancy (absence without justifiable excuse) will subject the student to disciplinary action
(after school detention, parental conferences, referral to Novi Youth Assistance, and
further disciplinary action). Chronic truancy may result in referral to the Juvenile Division
of Probate Court. T K i (TE 4 72 B D722 R 13ET (GRZ O R
Y. REFER, A DR ~ORRIT, B DEAASY) DOxt5
L0 FE3, BHIOMEE RS OSEIL, MO FHEHMMA~ET S
NET,
PREARRANGED ABSENCES ¥ /& & #L7z K&
A student may request a prearranged absence from school when parents/guardians
deem it necessary for the student to accompany them on a business/family trip. Prior to
taking such a trip, it is important to obtain a "Request for Excused Family Vacation" form
from the attendance office at least one week before such an absence is expected to
occur so that appropriate arrangements with the faculty can take place. A student with a
prearranged absence has the privilege of completing assignments missed and receiving
credit for them during the marking period affected. Although class discussions and
activities are not duplicated, teachers provide as much assistance as possible. Makeup
work after an excused absence is to be completed promptly. Extension of time beyond
the close of a marking period will be granted by a building administrator only when there
is sufficient reason for further delay. Z=7E 1T, R & O HIEC SR TIC [FIFE
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HOMEWORK REQUESTS 7/ D E7%
If your child has been absent for 3 or more consecutive days, please contact the
counseling office secretary at (248)449-1609 in order to request homework. The
assignments may then be picked up 24 hours after the request. & L 35 7-££723 3 H LA
LRI TRIET 256, BEEERET L2087 —=EHER
(248)449-1609 £ TR HEL SV, HEEk, 2 ARFMURICEBEEZ X
TS Z EmTEET,
STUDENT SIGN OUT A7 d F.1&
A student may leave the school only with permission and an authorized person reporting
to the attendance office to “sign out” the student. Upon return to the building, the student
must sign back in at the attendance office. Any student who becomes ill or injured during
the school day should report to the attendance office where a staff member will contact
the parent/guardian or an authorized person. If a child is not to be released to a specific
person(s), this information should be recorded on the student emergency sheet and
proper legal documents must be submitted to the counseling office. E 13, 7F 7] 215
e aDHRIBETHZLNTEET, ZONEG, REE - R ATHERX
JEEHFERIZTRIEBDIZODESL (AT U ) 2L TS0,
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RN — RZEOFRAL, EYRENERLE L BICIV BT —FF
TR TZE 0,
CHANGE OF ADDRESS/WITHDRAWAL {£FTAHE - 185
A change of address or telephone number (even if still in the district) during the school
year must be submitted to the counseling office as soon as possible. If a student is
leaving the school district, he/she must check out through the counseling office. A
student must complete a "Withdrawal Form", return all textbooks, library books, all school
property and pay all outstanding debts. Student records will not be forwarded until all
obligations are met. F4F L& DT, EahEdE 5 DER ([A UFRIXNT
H) 1L, RO ELI AT 2T —FHIZTHEHEZS WV, b L, FRX
NEDDLGARIIII T T —HRICTRETRE 270 TLEEW, &£
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PARENT/TEACHER CONFERENCES {7 ## 35 i i

Parent/teacher conferences are held two evenings (5-8 p.m.) in the fall and one evening
(5-8 p.m.) in the spring. Fk DIRFEE Ak 1%, /1% 5 -8 FoD H R4 2 H [#H],
FILTF% 58T 1 HORITONET,

REPORT CARDS & #

The school year is divided into 6 marking periods. Students bring marking period 1-5
report cards home; final report cards are mailed. “#4F /&3 6 #1201 HAVE T,
AR 1 — 5 A E TN RKICR IR Y . &k ORRRITE X S
nET,

SCHOOL TRANSPORTATION i 4 B5

Please refer to transportation information in the District K-12 Handbook section.
RIBEER O #RIL, FREDONC RT v 7 2 ZBE I,

BUS SAFETY /S 2 D% 4

Riding a district-provided bus is a privilege. With that privilege come behavioral
expectations that must be followed at all times in order to provide a safe environment for
all riders. Bus rules are clearly posted on all buses, and students who do not follow those
rules will be issued a bus safety violation ticket. A bus ticket will result in a phone call
home and a conference with any combination of the following: transportation director,
assistant principal, driver, counselor, parents. The seriousness of the offense and the
number of tickets a student has received will determine the consequence of the ticket.
Students committing serious safety infractions or having multiple tickets will be
suspended from bus transportation for one day up to the remainder of the school
year. If a student’s behavior is causing an unsafe environment on the ride home from
school, he/she may be brought back to school for parent pickup. In order for a
student to ride the bus after receiving a ticket, the ticket must be signed by both the
student and a parent. Bus violations include, but are not limited to, the following:
excessive noise, failure to obey safety rules, fighting, inappropriate language,
insubordination, moving from seat to seat, pushing/shoving/tripping, standing or kneeling
on seat, throwing objects, and vandalism. “75 [X. T H i &7z N A2 3 5 HE
FHETT, RTOARRFMEDOLREDTZDIZ, WO THBUVMTWDRHRE
SNET, NRAOBANIETOANRICHEE SN TWET, TOHANCHE
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FIELD TRIPS = /&

Please refer to field trip information in the District handbook page 27.

NS RT 2T R=TrTEmEI,

EXTRACURRICULAR ACTIVITIES FR/MEED

The extracurricular program includes club activities and interscholastic athletics which
change according to seasons, availability of facilities, and student interest. (Please refer
to the District K-12 Athletic/Extracurricular Code of Conduct for additional

requirements/information)s i AN G EN L, 7 7 7INEN S L FE - BREOA M -
FEORRLIZ RV ED PR OEBFE LN H D £, (FREANCR
7y 7 OFSNER), ITENHEOME ZE T I V)

ATHLETICS JE&h i £

FALL (August - October) WINTER | (November - January)

Girls Volleyball (grades 7 & 8) Boys Basketball (grades 7 & 8)

Football (grades 7 & 8) Girls Basketball (grades 7 & 8)

Boys Soccer (grades 7 & 8) Wrestling (grades 7 & 8)

Cross Country (grades 7 & 8 co-ed) Cheerleading (grades 7 & 8)

Cheerleading (grades 7 & 8) PomPon (grades 7 & 8)

i (8A~10H) A#1 MA~1H)

LN L— R (7 « 84EE) PBAF-IRNZA Ay hAR—)L (7 « 844)

Ty hR—L (7 + SLEA) LA N2y hAR—L (7« 84F4E)

B h— (7 - 84EE) VAT (T - 844)

yaAHr b= (7« 8L, BE&EE) FTTUV—FT 127 (7 - 84FEE)

FTV—F 47 (7 - 84E) RrwRy (7 - 844)

WINTER Il (January-May) SPRING (April - June)

Girls Basketball (grades 7 & 8) Boys Lacrosse (grades 7 & 8)

Wrestling (grades 7 & 8) Girls Soccer (grades 7 & 8)

PomPon (grades 7 & 8) Girls Softball (grades 7 & 8)
Track & Field (grades 7 & 8 co-ed)

A#T 1A~54) EH WA~6H)

LA SR hAR—v (T - 84/E) K7 rmA (7 - 84/4L)

VA7 (7 - 84E) wfH o — (7 - 84)

RURy (7 - 844) Y 7 hR—L (7 - 84EA)

e B (7 - 84, BIORA)
(Please refer to the District K-12 Athletic/Extracurricular Code of Conduct for additional
requirements/information) (& M, ZNNEs 72 E OIFRIZOWTIL, /3 A
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ELIGIBILITY 2 /IN¥& #%

All students who desire to participate in interscholastic athletics must comply with the
following Novi Middle School Eligibility Rules: 4% x| 1t O3 &l i £ 12 21 L 7=
AT RO A PEEROEREBANZAE D72 T2 0 8/ A,

1. Students must maintain an overall academic average of C 4= D52 1)
RAEMN CULETH D Z &y

2. Students must comply with state and league rules and regulations.

VAN OBEEBR ORANIHE D Z &,

3. Students must submit physical examination forms and athletic emergency
cards to the attendance office before the first practice. Any student who has
been suspended from school may not practice or participate in any contest
during the suspension period. i 5 72 [k = & e i 2 B8 RO TRt A
#1HHEOBERORNCA Y 4 AZR/IBT D2 &, 2205 %
AT TSR, FFHIR PR UL IS 5 2 &R TE
FH¥ A,

These requirements will be monitored every marking period, and if a student has failed to
meet these requirements, he/she will be placed on a week-by-week probation until
improvement has been demonstrated. Submitting a Weekly Eligibility Report and/or a
new marking period will indicate that he/she may be removed from the probation list.
During such a probationary period, the student athlete may continue to practice. He/she
may not participate in a competition unless the weekly report indicates the student is no
longer on the Non-Participant List. Interscholastic competition is governed by the rules
and regulations of the Michigan High School Athletic Association, Liv-0ak League as
well as Novi Middle School handbook. Individual team rules and regulations will be
distributed by the coach at the time of the activity. = 71 & ¢ W B {1257 = & (2
BEtS i, & LA ZORMFITH SN RhoTomaild, T2 %
T E oFEEMMICGREONET, B, AEKBREOREE L,
S BT LW ORGE CUELREAT 5 2 LIk v FAEMFIC
bOEFABENOIND ZENTEET, FEMMPOAREIT, #HEIC
MR ET R, BT L ORETSIMEEIEAFHEO/FENLHITRWIRD |
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R
Any athlete who misses a practice without previous arrangements with the coaches
will not be allowed to participate in the next contest. Repeated unexcused absences
shall result in the athlete being dropped from the team/squad. 55 fiif (= == —F DFF
A2 AGITHRE 2 K L2 AR, RORBICSINT 5 E3HkE
Hho FFAR LICREDRW TG GIET — bR S E T,
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1. Any athlete who is caught using any form of alcohol, tobacco, or controlled
substance (non-prescription) shall be removed from the team/squad. 12 )53
TG, B, WG LOEMEE LSS, F—Lo0
LR S ILET,

2. Any student who has been suspended from school may not practice or
participate in any contest during the suspension period. 745 77> & {5 52 4Ly
T TWDAREIL, ToMBT, #E £ AITH D ER
HREH A,

3. Students must be in attendance on the day of practice and/or competition in
order to participate, unless prior arrangements are made with the building
principal or his/her designee. "% [ £ 72 (X Z LI 5 HALA & 5
AT Y Pt e LTo35G DS, AT O B PRI LT
RIFEHE . Ao EE A,

CLUBS AND SPECIALTY GROUPS 7 7 7 L &l 7' )V — 7/ 1EE)
Clubs and specialty groups are open to all students in the seventh and eighth grades.

Golf Club Newspaper Student Council
Interact/Quest Club Pep Club Teen Court
Jazz Band

7T 7 LR =T IRENT T L. SFEAOETOAEEICEKEIN T
l/\i‘j—‘o

INTTTT T i
i (RF V7 14 7) Tt —
¥ AN R

ACTIVITIES FRSME E)
Activity Afternoons School Play Turkey Trot
Career Day Science Fair Variety Show
Red Ribbon Week Spirit Days

TITAECAT AT 7EX—Y ISR EEN R AR
AR RH v A E LT,

AT —=NT A BERIATONS, ZOBEBIOODOA—T 4 a v
TEIZNZRNE B TE 20,
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HONOR ROLL /AR EFH &

Students maintaining a 4 point grade average the first five marking periods on their
report cards will be placed on the middle school “high honor roll”. Students maintaining a
3 point grade average the first five marking periods qualify for the middle school “honor
roll’. *Students who are on the honor roll four of the first five marking periods are given
certificates acknowledging this achievement during the Honors Night ceremony held at
the end of the school year.E7E73 fic 4] 0D 5 524 & TR 3 FIME 4 ;S A #ERF L
8t PYRERESERISEE O ET, AEDRYO 5 FHET
FREFE 3 Rk LIcLE, TEREESFERICEEOE T, &
FEDPATESHF I 5 FHD 5 B 4 L - 72581 PR OEERITAT
PhABEEODX TR INET,

ASSEMBLIES % £

There will be programs of both educational and entertainment value. Programs include
performances by school as well as outside groups or individuals. £ 23 |2 (320 H H 1 &
BEANODENH Y £, 70T AT FRN & FRI D 7 —
TINIEANDTHE D B Y £,

1. Class and/or team assemblies are held in the fall to review practices and
programs. “FAEJE IR (2 FAER & I E T2 13 F — LBIOES N H Y |
EE2DOWRED, PESNTOVLIERIIOVWTORITRH Y £,

2. Sport assemblies may be held to introduce and recognize athletic teams.
AR—=VERT BEHEOHI EREDOT-DIATPNET,

3. Special assemblies for academic and cultural enrichment are provided.
FrlfE =13, HE &L ULBEOTDITHEINE T,

4. Honor assemblies are held at the end of the school year.
BHEDOXNFERIESNET,

Expectations for assembly behavior include:£E 23 12 35\ TAERE IS,
1. Students are to sit in their assigned areas. “EF£ 1T T E DEFATIZIEE D,
2. Students are to remain attentive and refrain from disrupting others.
AFEITERICET L, tholEEORBIZZR LRV E ST 5D,
3. Students who are disruptive or cause disturbances during
assemblies will be removed from the assembly and further
disciplinary action will be reviewed. £ 2= 1| Z /5 55 & 7= 3
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4.  Atthe conclusion of any assembly students are to remain seated
until dismissed. &> 1 9 ptE S ThHh > TH | DV ITIE
AEITMRBEND ETHEICONTNDZ L,

STUDENT BEHAVIOR “EfEDITENZ DV TDOWE D

Positive student commitment and behavior are essential for effective learning. Your
attitudes and acts are directly related to your school experience and that of your
classmates. It is expected that you will behave in ways that will enhance social
relationships in the school and facilitate learning. You are expected to fulfill the
behavioral expectations of the school community and to prepare yourself mentally and
physically for the process of learning. 2 FL 1275+ 5 7 0121, AEE23Him)
ST ALAATENT 2 2 L RUITY, AFEORRE LTI, BH DS
AR £ 7 A A — N OFRATRICEEES L, Akt 28T
AR Z D, FEABESEL L TH LadiERy ¥4, £
AR, FROTERE ATV . FEBRITEHA - BRI e
gz o0E R NH Y 4,

Students are expected to conduct themselves in a fashion that will enhance, rather than
distract from, the entire school setting and educational process. Infraction of any school
rule, established to help create a safe, healthy and appropriate learning environment will
result in administrative review, at which point any or all disciplinary actions may be
exercised. When students are involved in disciplinary actions that result in suspension
from school, it is the responsibility of the parent/guardian to provide transportation from
school grounds.ZEfE 1T, FIEREE L BHEREOH T, FHXAGLT Z &
KM\ XIATETH 2 L afiffsnEd, ZaTReTHER
FHBRZAED 12010, BAIDOBERITA % LI2HE i, FREFICX
LoD L . BTG U TSN TS ET, AEPMMEFLS %20 T
T EIiE, REZTOEMLICBWTEOAEZ TRESETIZEN,

The following are expectations for Novi Middle School students: / /31 Hr=2 A= i &
LTHIfF SN D Z &3,

1. Follow school and classroom rules f<Hi| - 7 7 2 JiHI 2575 = &

2. Come to class prepared “E{ji 2 L 7= 9 2 CREICHH Z &
Respect the rights of other people and property fiti A\ & it A D P43 ¥ % 24
\EILHZ L
Cooperate /)3 % Z &
Arrive to school and classes on time 7= % |25 L&A= IZA D Z &
Use appropriate language 1 U) 70 S Ha4-fili 9 = &
*Store all electronic equipment (cell phones, MP3 players, games, radios, etc.
in school lockers during the school day (7:50 — 2:26)7 % [ N (7:50-2:26)

No o
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IXE TR (ERTERE, MP3 T LA v — S —A TUF
%) Ty W=l LE->TEBZ &
*If electronic equipment is seen during the school day, the following consequences will
occur: it RPN IZ BB #8285 B I W e BB 1T
1st Offense: electronic item will be turned in to the main office for student to pick up
at the end of the school day 1 [BI EH D& : LT SHH=ICE LU, 2D
H OSEGRE TIRHZAEEDR D 12T Z &,
2nd and all future offenses: item will be turned in to the main office for parent pickup
2EIHLBEDER BRI FBEICEGIL, REFVIY ICkD 2
L
BEHAVIORAL EXPECTATIONS 1TE1IZB L T
HALLWAY &
® Keep hands and feet to yourself. Do not act in any way that can hurt others,
including pushing, shoving, poking, tripping, hitting, kicking, or throwing
objects. F /& THLAIZfilidr 72N 9 “H‘E%Té ZE, tAEEOT
HATE) (9, LT 5D, oo, ErED, 727<, D,
MERT D) 1T L TEWTERA,
®  Use quiet voices only. 7727 TRlid- = &,
®  Make only positive comments. No name-calling, put-downs, mean teasing,
cursing, or starting rumors.fth A lZ RS L CHEW 2 MFFOHE T 5 2
Lo RANORABLUSNDZLFETTHANZFEATZY | EERE, B HIEEZR
MHEMNN, OOLY | SDIEIROHLHBREF LRV &,
®  Stay to the right. £5 {3877,
® Walkonly. 5702 &
®  Carry materials in a controlled manner. 5 54 2 2 0 [0 &4 & B A & £
D&,
Do not physically display affection. Zf & 2= & R CEBL L 72N 2 &

CAFETERIA G 7 =7 U T

® Wait your turn in line (do not cut) and keep hands and feet to yourself. 5= i
TN R NI D IZ L, BIVIAZRZ LRV THSDEIEK
DETHFSI &,

®  Keep hands off other people’s lunch, drink, and other possessions. it A 7> =
YFL R, BOWICTF RIS RN L,

® Do not act in any way that can hurt others, including pushing, shoving, poking,
tripping, hitting, kicking, or throwing objects. {3, #f L DI} 5., 5>,
BED, 7272, WD, MaRT50E o NEBEOT5
ITENI L2 Z &,

®  Make only positive comments. No name-calling, put-downs, mean teasing,
cursing, starting rumors, or purposely excluding/isolating others. {1 A 1ZB5 L
THEWRIN DL ZT D Z L, RANDRA LS OLHTTHIA
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EREATED | BERE, BHUEZ L0, OO LY, Db E &L
W5, MEOMESNNEE LN &,

® Talk at an appropriate level (no screaming or making loud noises). i i 7 7
DODREESTHTZ L, (MALY RFEZH S22

®  Eatonly at your assigned table. /& H 41727 — 7 /L TRENDH Z L,

® Do not move chairs to other tables. f& 1~ % o> 7 — 7 W28 S 7
W2 ok,

® Do not sit or put feet on the tables. 7 — 7 /L D EIZJE - 721 Jg 2 Fet
720 LNz b,

®  Remain seated while eating and/or drinking. f/C £ 1 (3 1 JE D = &

®  Finish all food/drinks and clean up your spot before visiting other tables or
going to lunch gym.fX &4 i DT — 7 /L 2fT< L &R0 T o F VA
T<HHT, BAOBIE A5 L,

® [fvisiting other tables, return to your assigned table for the last 5 minutes of
the lunch period.ftfL > 7 — 7 /L ZAT > 7= & E1d, T TR 5 5l
WIFEDDFICRS Z &,

® NO OPEN FOOD OR DRINK IS TO BE TAKEN FROM THE CAFETERIA. [
HENTFEBE_YRRLMTIH 72T )V T OEBL SN b

BATHROOMS FJEv 35

Flush toilet and wash and dry hands before leaving the bathroom. -3tV V552>
HHDANZ b VAR LF2teo TN T Z &,

Put only toilet paper in the toilet; put used towels in the waste basket. ~ 1 -
X b A Ly = R—=D B %3 LU O T IFHITHET
LTk,

Keep walls and floors clean. i & [k 475 S 70 2 &

Keep hands and feet off stalls and walls.{ifl %2> FHE VW O BE I 1X T2 %
fidLZanz &,

Do not act in any way that can hurt others, including pushing, shoving, poking,
tripping, hitting, kicking, or throwing objects. ff4-, fiLDIF 5, 255,
BED, 7272<, D, MERT 57250 NE B0 517
BlELnNT &,

Make only positive comments. No name-calling, put-downs, mean teasing,
cursing, starting rumors, or purposely excluding/isolating others. L A IZR L
THEMBRMFIDOHRZT D L, RADERAUSNAOAHTTHA
EREATED | BERE, BHUEEZRNGW, ODOLY, I IEIA
D5, HEEOMES R EZ LT &,

ANTI - BULLYING / ANTI - AGGRESSION " U b 2 %f = & ot

We believe that everybody should enjoy our school equally, and feel safe, secure and
accepted regardless of color, race, gender, popularity, athletic ability, intelligence,

11



religion and nationality. %~ 1%, ZEfEAE A, Lo, ARE, PERI. A4
HEERE ), FME, REL EEICED LT, FEICFRAF LR LA, F
RaLZETEHETE, B2 ANTI NG EELLIRETHD
LELTVET,
Bullying can be pushing, shoving, hitting, and spitting, as well as name calling, picking
on, making fun of, laughing at, and excluding someone. Bullying causes pain and stress
to victims and is never justified or excusable as "kids being kids," "just teasing" or any
other rationalization. The victim is never responsible for being a target of bullying.\ > U
DIZEFT, LT B, 272K, 22T E20T 5. RADKL LS
DARTTHAZIES, 226005 BEICT 2, RVboIcT 5, OFF
T 2% BHYET, WIEDIX, HEEDOER « A PV RAZES T2,
(FHEDITETENG ] [TEENEN-oT27210) 00 TOMOEBEZ >
52 LIFRLTESINEY ., FENLVTL2HETIEHY A, #
FEHERUPDNCODOEN LR TWDIEREZAD ZLITR L THINEYE
oo

Definitions of important terms B2 HFE D E& 51

Aggression: Aggression also can be any action, word, or gesture that hurts a person’s
body, feelings, friendships, reputation or property, regardless of the intent Bt 2 : & [X]
DHEEZEHD LT MADHIK - KBS - KANBR - 774 - FrAW %15
DT LTE B LSSEBLET,

Bullying: Bullying is a form of aggression that is intentional, repeated, that involves an
imbalance of power between the people involved. Bullying can take the form of an
action, word, or gesture.\» U #b : ki1 C#k 0 ik L TIThoi 2 WD —FET
Ho, AFBEBROTORBENC L > TR £4, @fF- SHE - LI
DNFTHIZE > THEZVHFET,

Harassment: Harassment is a type of aggression that is racial, cultural or sexual in
nature. Itis unwanted, repeated, and usually non-reciprocal. It creates a hostile,
intimidating, or offensive school environment. It also interferes with a person’s ability to
learn or feel safe and comfortable at school. Harassment, like bullying, always involves a
power imbalance between the harasser and the person being harassed. Harassment
can take the form of a look, gesture, word, or action./~xF 2 A > K : /NT A A |k
IEAFERY, SUER), HERRZERNCE > TR Z2HBO—FTH Y | KK
T, MOELEZY, 2WTW—FHWRITATT, ~NT AR ML, %
KRB HGE, M, R E G2 T, £ L TEICAROSEE, i
B, P S 2B EFELET, NTAA NI, WL L FEER, INEE &8
FEHEDHDOAREIME 2 ENET, ~"TAA NI, BO& - EHHo&, LS
S, BE ATEHIICRNET,

Horseplay: “Goofing around” or “playing” that may include pushing, shoving, tripping, or
name-calling when there is no imbalance of power. .5 X1}« 5 SF 72 0 ilf AT
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WHEEIZ, T WLDOT D, BETL< O KANDARILS OO
THFEZMESZL EZ R0, j]@/f\i’]@ml&b e EfELET.

Teachers and staff, students, and parents will put in practice what they have learned
about stopping bullying and aggressive behavior. Teachers will stop any students who
are engaging in bullying and/or other aggressive behaviors. Depending on the type of
behavior, the teachers/staff may just remind you that the observed behavior is not
acceptable in our school or the behavior may warrant a referral to administration which
will result in a rubric prescribed consequence. Aggressive Behavior Rubric is found on
pages 10 and 11 of the Middle School Student Planner. #cfifi, HkE, ZEfE, (4
FiX, W UOIRMARITENZ (LD D7D m b SN bITE AR LE
T HENL, AFEOV LORBMBERITEI L RO blkosEEzd, &
D X D RATEINT L o T, i, Mﬁiﬁ IZT AN TE) & T
BT 5, £ “ﬁf%% FRELHEICE S U2 5252 812 Y
F9. WEATEREICOWTIE, PREERET T T =D 1 0—=Vnb
11 —=Ur 7% I\éb\

To continue to provide a safe environment for all who enter our building, it is important for
students and parents to understand that all incidents need to be reported. If you
experience bullying or harassment or are aware of someone that is being bullied or
harassed, that information needs to be passed on to middle school administration. The
situation will be handled discreetly and without disclosing the source, but we cannot
intervene if we are not aware. Reports can be made to any faculty or staff orally, in
writing or my email. Additional information can be found on our middle school web site
along with report forms and steps for reporting. =/EFE DZ 2% 5F 5 7212, Ak
LIRFEE T, EARHMRETHHMOE L HENEETT, %Liﬁﬁﬁm
WLEHRNTAA PR LTZY | FEDLDPHEEFICH > TWD L HI-> T
WAHEAE, TOFEREELFEREICHOEL0LERNH Y 7, FRA
T, ZOHEICEH LEROHFTEZARETICHEEICLMLET, LirL
HDSNRTIUTITAT 2 Z LIFHkERA, METAZE, XFE, EX
—IVTIHRBIZBIEA S TE S0, HERLHRED TRIEIT Aoy =7
YA b2 TET IV,

APPROPRIATE DRESS 5 & o L WV iRZEE

The dress code at Novi Middle School allows for individual taste and choice as long as
such clothing and manner of dress does not interfere with and/or disrupt the educational
process, endanger health and safety, or violate the civil code. As educators we spend a
considerable amount of time teaching and discussing certain social problems as they
relate to school, yet many articles of clothing on the market represent an acceptance of
alcohol, drugs, profanity, sex, and violence. As educators at the Novi Middle School, we
feel that allowing such clothing creates confusing messages for students. If we are to
maintain our position on these problem areas and provide the most positive climate for
learning, we need to reduce those factors that detract from our intended purpose. As a
result, the following dress regulations will be in effect: / /3 122k Tk, 8 i
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BE. e, HERIEOHIFIZ/Z B2WRY | (BN D DR ’Eﬂiiﬁ“
HE %kbfﬂ/i%ﬁmﬁﬁaﬁAW HEHE LD, fhiad b

2% < O ZELC L ET 2, EH TV D RARD FIZ IR, %%\

B, B, BhEZT AN L2 b0bRonET, /31 FEKRD
HEEHL LT, TOLIRAREEZZIFAND Z & I3AEEICE > TSN
ZHZ2ET, 2Ok o MEICE L CRIEONIE A HER L. & bR E
IR HERE A RO O, BxOHNERGL NSO DEFEE 72 TH
ERHVET, LIoT, ROEIBHELEDET,

1. Apparel with explicit or implied reference to tobacco, alcohol, drugs,
profanity, obscenities, sex, or violence in any form will not be considered
acceptable for school. M2J8 | i, JFREE, Eie, DL M
N IS E T IIREICER T 2R RPN TV D AREE
iﬁmﬁbfmﬁwkﬁﬁéniﬁo

2. Outdoor apparel, including headwear (unless religiously mandated),
coats/jackets and backpacks must be stored in the student’s locker and not
worn or used during the school day. If, because of governmental action, winter
thermostats are set at 65 degrees or less, then the wearing of coats/jackets
will be permitted.lif 41 (5=Z EOFLH LIS ZGde, FALOARLE

(EFEE) . Ny o723y 7idvy I —ICRE L, s o
EAIFFF SN ET A, BUFOEGET, 5<0>2§Vﬂhmr“biﬁiﬂs6 5
B BRI 8E) UTICRESNILEIIE, LEDEMNT

ShET,

3. Gym clothes used during physical education classes are not to be worn in
the classroom. (A& FLH ORIZH=E CTIIE A T £ A,

4 . Skirts/dresses and shorts must cover 30% of the leg length. Leg length is
determined by measuring from the top of the leg (hip bone) to the floor in
bare feet. The skirt hem is measured from the floor in bare feet as well. A 7
—h, UE—RA Ta— IRUVE ROEEE 30 %L
FESLOTRITNIIWTERA, BOEIIIEETNLHEL
TORETORITIROOLNE T, AH— FLIFHFEETOR
MHDOR S TRBRICIRO b ET,

5. Shirts and blouses must be appropriate. Revealing necklines, bare midriffs,
sides, backs, and/or shoulders, halter tops, tank tops, “spaghetti straps,”
see-through clothing, clothes that expose the wearer’s body or
undergarments, or skin-tight clothes are not considered appropriate to the
learning environment.> Y . 7 T U AXERICS S D LOE D
TRUITFIUTRY FH A, B, B~Z M, HAHTHE
. BO®BATHERSR, #v27 by 7 BOH OMIGIC
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AMOR, B TRZDR, FEROBMOTENZ-Z D Lbh
L5720 LRI, FEBRREICB O THEY Tl vt &2
bEd,

6 . No headwear is permitted unless religiously mandated. > #¥) O B 73 732
WER D BEIZHED B DITFF AT SN TWER A,

7. Footwear must be worn at all times. #tiZ > THEW TV 72T iR
20 FH A

8. Pants are to be worn at the waist or hip and not expose undergarments. A
RATT T A N ETFEFORDO L ZAHTIE Z L,

9. Jewelry that poses a safety hazard such as: spike bracelets or necklaces or
heavy chains are not permitted. No jewelry is permitted in physical
education classes. A/XA 7 DOWNWZT L ALy hRpr v 7 LA,
HOWEHZR ey L b D MRS TR, £
7o KB ORMICITZEMMEZHITOT D2 LT TEEEA,

If a building administrator determines that student attire or grooming is disruptive to
instruction or creates a safety hazard, the student will be required to change before
continuing with classes. 71 D FALE A AEEDIRZECL 72 L2 e i3 iz 26D
WELIRoT2 0 fERE KIFET L R LizGa. ZOEEITRELRT D
ANZAER R RT L7 0 5 A,

SCHOOL LOCKERS D & » 77—

All lockers assigned to students are the property of the District. At no time does the
school relinquish its exclusive control of its lockers. The principal or his/her designee
shall have custody of all combinations to all lockers or locks. Pupils are prohibited from
placing locks on any locker without the advance approval of the principal or his/her
designee. /EFEICHI D Y THNT=T X TOa v I —ITFREOFT AW TT,
PRI vy —DOEMEHET 52FTH 0 T A, BEELIZTTONAE
NiEr Yy 1I— L ZOROBFEESZERLET, AL KERELITZ
DREANDOFF AR LICH G ORA DT D Z L IFEEINTHET,
Lockers are supplied as a convenience to students. School officials, however, reserve
the right to inspect student lockers. Students should have no expectations that their
lockers will not be opened for inspection. (1) Your locker should be locked when not in
use. Do not set the lock so that turning the last number will open it. (2) Your locker
should be neat and orderly and at all times ready for inspection. (3) Do not force your
lock or mutilate it at any time. Report any defects to your enrichment teacher. (4) Know
your combination and keep it to yourself. (5) Immediate disciplinary action will be taken
against anyone caught opening another student's locker. (6) No hanging lock is to be put
on a hall locker. If a lock is put on a hall locker, it will be cut off. = ~ 77 — X AEFEDE
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HOLDIHESNTWETA, EREREIIAEEDOr v I — 2 &
LHERE B> TWET, T BHOR v V=0 MEDTZOIZHIT 5
NHZENRBLEARLTEEELLY, (1) myh—ZHHLTY
IRORFTHRZ DT TR 2 L, HREOFRZFITEDOE LT TRPH K
BIZLTENRWZ L, (2) vy —IHREIH R TVOTH I
LT ZE, (3) FARKTHHRZ BV ICHRT -V EELZ
AN L, KRR HIUTE Y v F A FOFEITRET S L,
(4) BHOROKGEESZRE L2, MAZIZBEL W L&, (5) LA
Dy A—%RITTWDLDE BT bl HEBITEGHIL AT S E
T, (6) SO TTF257A4 7OIIET TN ITEHA, b LERIN
e bZDORIIMITESNE T,
SCHOOL PROPERTY 1 FT A 4
The appearance of your school grounds and corridors reflects upon the entire school,
particularly the students. All waste paper is to be placed in the receptacles provided for
that purpose. Marking or marring doors, walls, floors, lockers, desks or any other school
property is prohibited. Students caught defacing school property will be subject to
disciplinary action and parents will be held liable. E &5 > fL7= H 1k, 28
B, FRCARICREREELZ 52 T, 2 TORERKITIHAE SN
BEICANEL XD, F7, B R, vy l— L, TOMOERFTA
WIZENREZ ST 2 Z L3S TWE T, AP FEEFTAEYM DI
RS TGE . By it o, REFEIIELEZRAES N H Y
3w D
LOST AND FOUND 7% L%
Any found articles are to be taken to the main office. This includes books, money,
glasses, and other valuable items. Anyone wishing to recover lost articles may do so by
checking at the office during the lunch period, or after school. Lost clothing items may be
recovered in the Lost and Found bins located in the cafeteria. 7% L %)% . ->1) 7= /&
FFFBEERIB T TIEIV, FLPITIE. R, B, O, Z0ff
DEBEMBRENETENE T, BLYWEZHEL TWDHAEREIT, BIRASOHGR
BRICEHBRIITHATILESY, KEOHELDIZ, 17=T U T7D%L
MANDHFZERL T IZEW,
LUNCH PROGRAM #A 122U T
The middle school provides a hot lunch and breakfast program. Free or reduced lunches
are available to those students whose families meet Federal guidelines. Applications can
be made at any time the family's economic situation changes. 4% CIL il 2> VR
BEHEPHEINTOE T, BUINOHRE L2 EREICHE O FEOARE
X, MR B TCTREEZZIUTIMA ZENTEET, FEOKRFREDE
BIIE LT DO THHFEEZIT O Z LB HBRET,
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STUDENT SERVICES A7 ~DH—E' X

COUNSELING DEPARTMENT 7 v > & U » JE

Counselors provide both academic and career counseling as well as help students
develop positive decision making skills. Open lines of communication with parents are
maintained at all times, and confidentiality is strictly observed. The Counseling
Department is located near the main office. Each student has a counselor who is eager
to help in solving personal or school problems. Students should not hesitate to seek the
assistance of their counselor. Counselors are available for conferences by appointment.
You may obtain an appointment arrangement through the counseling office during lunch
or in the morning prior to first period. You may also obtain a pass from a classroom
teacher to go to the counseling office to set up an appointment. Going to the counseling
office without an appointment or teacher pass will be considered an unexcused absence
from class. Students are not permitted to go to the counseling office between periods. 77
7T —iE, FESCRRIZOWTOI Y B T DIED, AENRE
R 2T 5D AF LV EETCHFEMFLTWEST, vt T
—i3, REE CEREKEEICRY  BEZRTLES, hvot) v
JRITEHEEEOLIME L TEY, BANEZITFRERORME
R DOFINF BRI T 2 T —RNEAEIC G2 DTV ET, A/
TR TITHRIAITEE L X 9, AV ET =289 L EIETREZER
ST IER Y EH A, FIO 1K A 234 F 2 A £ 7213 E BRI TR
AWML LEEOET, b LIE, BRHUENSFHFAEZ L L - T
ZRVICAD 2T —HIAT<FEOHRET, BEIOFFAIE/ITh Y~
BT —DTRIR LI VT =T FE, REOER RN & R
SNFET, BN T AOBERFMIC Y T =TS HFLELDL
NTWET,

MEDIA CENTER A 7 1 T ¥ — (HE=E)

A wide variety of services and opportunities are available to students through the media
center. Students may check out books, conduct research and produce multimedia
projects. The media center computers support Windows XP and have Internet access. A
security system blocks inappropriate sites. A media center orientation is conducted in the
fall for seventh graders. Research, media and computer skills are taught throughout the
year. Students may use the Media Center freely before the first period and during lunch.
AT 4T/ H—TIE, SEIER—EREEEZAEEITREEL TW
F9, EEIZZZTCREEV D IRE LD, AT AT 4 T &fE
STMEE TR I E DL ENTEET, avta—F—F, V1 Ny
ZAXP DY R—FBRHY, A F =Xy MNIT 7 EBATLHZENTEE
o o, REGRYA FEGET LA T A ERoTWET, THAE
HAKICA ) w0 7=y 3 YRR, MR a s Ea— S —ORTOH
BEFEEZBEL TYITo TWEET, 1KREE OB E 51 & B FIZ
MEELBBICFHT 2FRHRET,
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LITERACY SPECIALISTS E#&##H B EF#EE

Literacy specialists work with teachers and students to help implement academic
strategies and interventions. = 5 ZH S L, FEEHE O FATIC AL
R AP MR BRI 3 LT o2l & L m TR &2 LE T,
SOCIAL WORKER #t-& @ fik £

The social worker provides services for students who are experiencing difficulties with
peer relationships, family issues and/or personal growth and development. Students
experiencing problems which are impeding their learning are referred to the social
worker. Services include assessment, diagnosis, individual and group counseling, family
involvement and community referral. Confidentiality is strictly observed. ¥/ — < v /L' U
— I — TR NBR, FHERMR, AOKE « FZIIHMAEZBZ TWDHAE
FEDIZDITENTWET, FEHOPIT Lo TV D RBEZ RO AEEIR,
V=¥ NI =TT ENET, V=X VT = — DY —ER(T
RIEDOEE., ZWr. AFEIZII V=L dh v ov ) v 7, FiEs
. HgtS~ORMANEENE T, RO ITRST SILET,

SPECIAL EDUCATION #5i|#(H

We offer a full continuum of program/service options designed to meet the individual
needs of eligible students. These options range from full inclusion to a basic special
education classroom. While emphasis is placed on educating all students in integrated
settings to the maximum extent appropriate, placement decisions must be based on
individual student needs and desired outcomes and must be rooted in the Individualized
Educational Planning Team (IEPT process). Parent involvement is an integral part of
programming. FAEE X ERE R > 5 L FE D DAV AFEIT ) U 4 O 0 B2 5
ST 7RI T A e =X AR L TEBY £, ZnbIiZid, —iKk4E
L PR ERICT 2O/ RT T T L5006, AREFEOHRZEDTIE
KT T AETHAREETOV—EARHY £3, FAELIX, &2TO4E
fEa KR, ERORWREED S &L THET DI L BB L TWETA,
DT T ARLEIL, AEME L QMBI - HERIZESWTE D | AR
BB T —2 (EPT) (TR We b O TR IFIUZR Y FH A, REED
BHHSINE., Zo71 2 I ACRAIRTT,

SPEECH AND LANGUAGE E5ERE/) & S DFEE)
The speech and language teacher works with students who are experiencing some form
of interference in their communication abilities. Students who are seen by the speech
and language teacher may have errors in their speech sound productions or have
difficulty speaking fluently. The student’s language may be characterized by a reduced
vocabulary, poor thought organization, social inappropriateness, or difficulty
understanding vocabulary and language that they encounter during the day. A teacher
or parent may refer a student for services. Services include assessment, diagnosis,
treatment, and parent involvement. SFARE /)« SREREMBAEIT, 2 2 =0 —
Va VRN R D ER L FFOAEICK L TEWTWE T, ERICREE
T 52 ERRFEEMGITT D 2 L DR AN SREMB AT E T
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ZOX O RAEREIF, FERE - BB - ARERKRIEL TV H & il

NDFEE « SFEOPENEHE LW R C AHEANCH D F9, Zli TR

%ﬂ OB OEFEETLHZENTEET, P—E2ORNRICIL, BEE.
W, JRE. RS L OBENEENET,

TUTORING F == — & — 2D\ T

Information on various tutoring programs is provided through the counseling department.
Parents, teachers, and students may contact the counseling office to request this
information. Additional information is located on page 28 of the District Parent/Student
Handbook section. 22 JiE 2l (2 B3~ 2 [ E N LB 22 HiX, o7 —c 2
FHRR T2 &V, (R, il F3ARGNEREERETHZ &0
TEET, FEHT ) NS ZRKBEN RT v I R T v 7 D2 88—
VEIZET IV,
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SUPERINTENDENT’S WELCOME

On behalf of the Board of Education of the Novi Community School District, | am
happy to present this Parent/Student Handbook to you. We are committed to
providing our students with a school environment that is safe, positive and one in
which a maximum learning potential is fostered. Students, parents and staff all
have responsibilities for developing our students to their maximum potential. We
believe that schools must be free of disruption that interferes with teaching,
learning and student achievement. Student engagement can only be achieved by
communication, cooperation and a commitment by all stakeholders to create a
safe and effective learning environment.

This Handbook is meant to communicate with parents and students those
policies and regulations that have been created to foster a safe, effective
learning environment. We encourage you to become familiar with the provisions
of this handbook and to understand the expectations we have for your child. If
you have any questions regarding any of the provisions in this Handbook, please
feel free to contact your child’s building principal.

We hope this year will be a successful one for your child, and that you actively
participate in your child’s education.

Sincerely,
e I M.

Peter J. Dion, Superintendent

DISTRICT MISSION STATEMENT

In partnership with parents and community, the mission of the
Novi Community School District is to ensure that all students
develop the knowledge, skills and character necessary to achieve
their highest potential and to be productive members of an ever
changing global society

VISION STATEMENT: Inspiring Excellence Through Learning!






Novi School District Buildings

Educational Services Building
25345 Taft Rd., Novi, Ml 48374
(248) 449-1200
FAX (248) 449-1219
Peter J. Dion
Superintendent

Adult Education

MS (day)/HS (evening)
(248)449-1717 FAX (248)449-1719
Karyn Goven, Coor. of Adult Ed.

Community Ed. Preschool

25575 Taft Rd., Novi, MI 48374
(248)449-1713 FAX (248)449-1719
Judy Pahl, Supr. of Child Care Serv.

Deerfield Elementary

26500 Wixom Road

(248)449-1700 FAX (248)449-1709
Richard Njus, Principal

Instructional Technology Center
25345 Taft Rd., Novi, MI 48374
(248)449-1262 FAX (248)449-1269
James Fry, Dir. of Tech. Programs

Maintenance and Operations
45495 Eleven Mile, Novi, Ml 48374
(248)449-1240 FAX (248)449-1249
Jeffrey Sotzen, Director

Novi High School

24062 Taft Rd., Novi, Ml 48375
(248)449-1500 FAX (248)449-1519
John Lawrence, Principal

Novi Meadows Elementary-5
25549 Taft Rd., Novi, Ml 48374
(248)449-1250 FAX (248)449-1259
Lisa Fenchel, Principal

Novi Middle School

49000 11 Mile Rd, Novi, MI 48374
(248) 449-1600 FAX (248)449-1619
Milan Obrenovich, Principal

Novi Woods Elementary

25195 Taft Rd., Novi, Ml 48374
(248)449-1230 FAX (248)449-1239
Pamela Quitiquit, Principal

Orchard Hills Elementary

41900 Quince, Novi, Ml 48375
(248)449-1400 FAX (248)449-1419
Paul LePlae, Principal

Parkview Elementary

45825 Eleven Mile, Novi, Ml 48374
(248)449-1220 FAX (248)449-1229
Jenifer Michos, Principal

Transportation Center
45505 Eleven Mile, Novi, Ml 48374
(248)449-1245 FAX (248)449-1289
Daniel Tooman, Director

Village Oaks Elementary
23333 Willowbrook, Novi, Ml 48375
(248)449-1300 FAX (248)449-1319
Susan Burnham, Principal

Novi Meadows Elementary-6
25299 Taft Rd., Novi, Ml 48374
(248)449-1270, Fax (248)449-1279
David Ascher, Principal
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GENERAL INFORMATION

DISTRICT WEB SITE

Parents may use this up-to-date resource to find all-encompassing school district
information. You will find a general overview of any school in the Novi Community
Schools District. You will also find legal notices, special events, and information
regarding the Novi Educational Foundation. The web site address is
http://www.novi.k12.mi.us.

NO CHILD LEFT BEHIND

Per the Provisions of the No Child Left Behind Act of 2001, parents of each student
attending a Title 1 school may request information regarding the professional
qualifications of the student’s classroom teachers. No schools in Novi have been
designated Title | buildings for the school year 2009-10.

EQUAL OPPORTUNITY

It is the policy of the Novi Community Schools that no person shall on the basis of race,
color, creed, national origin, age, sex, marital status, or disability be excluded from
participation in, or be denied the benefits of, or be subject to discrimination under any
program or activity and in employment.

If any person believes that the Novi Community Schools or any part of the school
organization has inadequately applied the principles and/or regulations of Title VI of the
Education Amendment Act of 1972, Title IX of the Education Amendment Act of 1972, or
Section 504 of the Rehabilitation Act of 1973, he/she may register a complaint with the
Assistant Superintendent of Administrative Services.

NON-DESCRIMINATION/CIVIL RIGHTS

It is the policy of the Novi Community School District that no person shall, on the basis of
gender, race, color, religion, national origin or ancestry, age, disability, height, weight, or
marital status or any other status covered by federal, state, or local law be excluded from
participation in, be denied the benefits of, or be subjected to, discrimination during any
program, activity, service, or in employment.

The District will comply with the requirements of:

o Title Il of the Americans with Disabilities Act of 1990
o Elliot-Larsen Civil Rights Act of 1977
o Title IX of the Education Amendments of 1972
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e Age Discrimination Act of 1975
e Section 504 of the Rehabilitation Act of 1973

The District appoints the Assistant Superintendent of Administrative Services as the
District's Compliance Officer whose responsibility it will be to ensure that Federal and
State regulations are complied with and that any inquiries and complaints are dealt with
promptly in accordance with law. S/He shall also ensure that proper notice of
nondiscrimination for Title Il, Title VI, and Title VII of the Civil Rights Act of 1964, Title IX
of the Education Amendment Act of 1972, Age Discrimination Act of 1975 and Section
504 of the Rehabilitation Act of 1973 is provided to students, their parents, staff members
and the general public.

Contact information for the Compliance Officer is as follows:

Novi Community Schools Compliance Officer
Assistant Superintendent for Administrative Services
25345 Taft Road
Novi, MI 48374
(248)449-1200

Anyone wishing to file a grievance for any of the above noted laws should contact the
Assistant Superintendent for Administrative Services at the address/phone number noted
above.

Grievance Procedure:

Section |

Any person believing that the Novi Community Schools or any part of the school
organization has violated the laws or regulations of (1) Title VI of the Civil Rights Act of
1964, (2) Title IX of the Education Amendment Act of 1972, (3) Section 504 of the
Rehabilitation Act of 1973, (4) the Age Discrimination Act of 1975 and (5) Title Il of the
Americans with Disability Act of 1990 may bring forward a complaint, which shall be
referred to as a grievance to the Compliance Officer noted above.

Section I

The person who believes a valid basis for a grievance exists shall discuss the grievance
informally and on a verbal basis with the Assistant Superintendent of Administrative
Services, who shall in turn investigate the complaint and reply with an answer within ten
(10) business days. If the complainant feels the grievance is not satisfactorily resolved,
they may initiate formal procedures according to the following steps:

Step 1

A written statement of the grievance signed by the complainant shall be submitted to the
Assistant Superintendent of Administrative Services within ten (10) business days of
receipt of answers to the informal complaint. The Assistant Superintendent shall further
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investigate the matters of grievance if he/she believes further investigation is warranted
and reply in writing to the complainant within ten (10) business days.

Step 2
A complainant wishing to appeal the decision of the Assistant Superintendent may

submit a signed statement of appeal to the Superintendent of Schools within ten (10)
business days after receipt of the Assistant Superintendent’s response. The
Superintendent shall meet with all parties involved, formulate a conclusion, and respond
in writing to the complainant within ten (10) business days.

Step 3
If unsatisfied, the complainant may appeal through a signed, written statement to the

Board of Education within ten (10) business days of receiving the Superintendent’s
response in Step 2. In an attempt to resolve the grievance, the Board of Education shall
meet with the concerned parties and their representatives within forty (40) days of the
receipt of such an appeal. A copy of the Board’s disposition of the appeal shall be sent to
each concerned party within ten (10) days of this meeting.

The days noted above for purposes of this policy are days when the School District's
business office is open for business to the general public. The time limits noted above
may be extended by the Assistant Superintendent if warranted.

Anyone, at any time, may contact the U.S. Department of Education/Office of Civil Rights
for information and assistance at (216)522-4970. If the grievance has not been
satisfactorily settled, further appeal may be made to the Regional U. S. Department of
Education, Office for Civil Rights, 600 Superior Ave. East, Bank One Center, Suite 750,
Cleveland, OH 44114-2611.

Inquiries concerning the nondiscriminatory policy may be directed to Director, Office of
Civil Rights, U.S. Department of Education, 400 Maryland Ave., SW, Washington D.C.
20202.

The Compliance Officer, on request, will provide the complainant with a copy of the
district's grievance procedure and investigate all complaints in accordance with this
procedure.

A copy of each of the Acts and the regulations on which this notice is based may be
found in the Assistant Superintendent for Administrative Services office.

NONDISCRIMINATION IN CTE PROGRAM

Each year Novi High School offers Career and Technical Education programs. Our two
CTE programs consist of all Marketing classes and all Drafting classes. Like all classes
at Novi Community Schools, these CTE classes follow the District’s policies of
nondiscrimination on the basis of race, color, religion, national origin or ancestry,
gender/sex, age, disability, height, weight, or marital status. This is true in all programs,



activities, and employment. In addition, arrangements can be made to ensure that the
lack of English language skills is not a barrier to admission or participation.

For general information about these CTE programs, contact the Assistant Superintendent
for Academic Services, 25345 Taft Road, Novi, Ml 48374 or call 248-449-1200 and for
general questions about nondiscriminatory policies contact the Assistant Superintendent

MCKINNEY-VENTO HOMELESS EDUCATION ASSISTANCE ACT OF 2001

Homeless children and youth are ensured specific education rights and protections. A
listing of these specific rights may be obtained from all District offices or by contacting,
District McKinney-Vento Liaison, at the Educational Services Building, Office of
Administrative Services, (248)449-1200.

Homeless children and youth as defined and covered by the McKinney-Vento Homeless
Education Assistance Act of 2001:

«  Means individuals who lack a fixed, regular, and adequate nighttime residence;

+ Includes children and youths who are sharing the housing of other persons due to
loss of housing, economic hardship, or a similar reason;

+ Are living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative accommodations;

+ Are living in emergency or transitional shelters;

+ Are abandoned in hospitals, or are awaiting foster care placement;

+  Children and youths who have a primary nighttime residence that is a public or
private place not designed as a regular sleeping accommodation for human
beings; and

+  Children and youths who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations.

Parents or guardians of students in homeless situations can keep their children in their
schools of origin, (the school that the child or youth attended when permanently housed
or the school in which the child or youth was last enrolled even if the student is now
residing outside the school attendance area or school district) or enroll them in any public
school that students living in the same attendance area are eligible to attend. Eligibility is
determined by contacting the McKinney District Liaison at (248)449-1200. Arrangement
for transportation of the child/youth to and from his/her school of origin must be at the
request of the parent/guardian.

LIMITED ENGLISH PROFICIENCY

Limited proficiency in the English language should not be a barrier to equal participation
in the instructional or extracurricular programs of the District. It is, therefore the policy of
this District that those students identified as having limited English proficiency will be
provided additional support and instruction to assist them in gaining English proficiency
and in accessing the educational and extracurricular program offered by the District.
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Parents should contact the principal/counselor at their child’s school to inquire about
evaluation procedures and programs offered by the District.

Students with limited English proficiency will be assessed for placement using the State
mandated English Language Proficiency Assessment (ELPA).

TITLE IX

Itis the policy of the Novi Community School District to comply with all Title IX
requirements. See Non-Discrimination/Civil Rights section for specific information.

ENROLLMENT

In order to enroll their student in the Novi Community Schools, a parent/guardian must
provide:

+  Evidence of residency in the District

+  Original or Certified Copy of the birth certificate

«  Immunization records meeting Michigan Department of Health requirements

+  Signed authorization to release previous record of school attendance (if enrolling in
grades other than Kindergarten)

+  Proof of parentage/legal guardianship/custody documents

+  Phone numbers and persons to contact in case of an emergency

RESIDENCY/TUITION

It is not the practice of the Board of Education to encourage the admission of non-
resident students to the Novi Community Schools. This is particularly true when the
enrollment of non-resident students places a burden on school facilities, programs and
class sizes.

However, upon the recommendation of the Superintendent, non-resident students may
be considered for enroliment in the Novi Community Schools as indicated below.

Resident Students
Definition: A resident student is defined as one who meets one or more of the following
criteria:

1. The student lives with parent(s) in a dwelling in the District.

2. The student lives with a relative other than a parent in a dwelling within the
District for the purposes of securing a suitable home and not solely for
educational purposes.

3. The student is an emancipated minor and resides in the District.
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8.
9.

The student lives within the District with a guardian where a court has granted a
“limited” or “full guardianship”.

The student is a student participant in a bona fide foreign exchange program
living with a host family whose members are residents of the District.

The student is a homeless child per the McKinney-Vento Homelessness Act, 42
USC 11431.

One of the student’s parents/guardians lives in a dwelling in the District. (note:
student has “dual residency; i.e., residency in either parent’s district of residence).
The student meets any other criteria defined by applicable law that may apply.
Children of employees of the District who meet District Policy criteria,

Non-resident Students

Definition: A non-resident student is any student the District determines is not a resident
student. For example, a non-resident student is defined as a student whose
parents/guardians, with whom the student lives, reside outside the School District; a
student whose parents/guardians live outside the District and the student has not been
placed in a licensed home in a district; a student whose parents live outside the District
and the student does not live with a relative in the District for the purpose of securing a
suitable home; or a student who is 18 years or older or emancipated, and has not
established personal residency in the District.

1.

A student who becomes a non-resident of the District after the first count day in
September may complete the semester during which s/he loses residency, but
may not enroll in the District, without proof of residency, for the following semester
except for a senior who may complete the senior year. Non-resident students shall
arrive and depart from school on time. Transportation must be provided by the
parent/guardian. Non-resident students who are excessively absent or tardy, or
who are not picked up immediately after school may be withdrawn from the District.
Non-resident students with discipline problems may also be withdrawn from the
District.

A student found, by satisfactory evidence, to be enrolled in the District in violation
of District Enroliment Policies or Michigan law shall be removed from the District at
the end of the semester in which the student is no longer a resident.
Parents/guardians of the student may be assessed tuition for all days the student
was enrolled in the District in violation of enroliment policies. Legal action may be
taken by the District to recover the cost of tuition and any other costs incurred by
the student’s attendance in violation of the enrollment policy. Any violation of law,
including but not limed to false statements on residency documents submitted to
the District, may be reported by the District to the appropriate law enforcement
agency and may result in criminal prosecution.

Tuition Students

Definition: Any non-resident student may be enrolled as a tuition student under the
following criteria: (Note: all require written approved enrollment releases from the
verified district of residence)



1. When a family moves from the Novi Community School District to another school
district, a student enrolled in the Novi Schools may remain as a tuition student if it
is hisher senior year; or, if they are completing the remainder of a school
semester/year per the approval of the Superintendent and at the written request/
application of the parent(s) or guardian(s).

2. When a family plans, per appropriate documentation, to move into the District but
will not be in before the first day of school, the student(s) will be allowed to enroll
with the understanding that:

A.  They are “guest students” until they become verified residents;

B. The family, as part of their request, possesses a purchase agreement or a
valid lease agreement for property in the School District.

Options:

(@) Ifthey are in residence by the State Aid FTE count date, no tuition will
be charged.

(b) Ifthey are not in residence on the State Aid FTE count date, tuition
will charged and prorated from the first day of enroliment until the date
of their actual documented residency. A deposit for a full semester of
tuition is required.

(c) Tuition will be charged and prorated accordingly if they have a house
under construction which is scheduled for completion during the
school year or under a time frame established by the Superintendent.
A deposit in the amount of tuition for a full school year is required.

3. The District will assume no responsibility for transportation of non-resident or
tuition students.

Release of Students to Other Districts

It is the policy of the Novi Community School District not to release students to other
districts unless the family is moving to that district or the child is completing his/her senior
year in that district. The superintendent or his/her designee may release a student if
he/she determines that a hardship condition exists or that other special educational or
family circumstances warrant release.

SCHOOLS OF CHOICE

Parents of elementary (K-4) aged children who live within the Novi Community School
District boundaries may select the elementary building their child will attend. This choice
should be in the best interests of the child and is subject to availability of space at the
school chosen. Parents must notify the District in writing by May 15 of their desire to
participate in Schools of Choice. Space availability will be determined ten (10) days
before the first day of school of the following school year. Transportation to and from the
school of choice (if other than the normal attendance area school) is the responsibility of
the parent. Questions about schools of choice should be addressed to the elementary
building office or to the Assistant Superintendent of Administrative Services at the
Educational Services Building.



STUDENT PRIVACY (PPRA)

PPRA affords parents certain rights regarding the conduct of surveys, the collection and
use of information for marketing purposes, and certain physical exams. These include
the right to:

Consent before students are required to submit to a survey that concerns one or more of
the eight protected areas (“protected information survey”) listed below if the survey is
funded in whole or in part by a program of the U.S. Department of Education -

Political affiliations or beliefs of the student or student's parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

lllegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisals of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, physicians, or
ministers;

Religious practices, affiliations, or beliefs of the student or parent/guardian;

Income, other than as required by law, to determine program eligibility or financial
assistance.

Sk wh =

© ~

Receive notice and an opportunity to opt a student out of -

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect
the immediate health and safety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State
law; and

3. Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to
others.

Inspect, upon request and before administration or use —
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and
3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an
emancipated minor under State law.

Parents will be given the opportunity to opt their child out of participation in specific
activities or surveys as noted above. A form for opting out is available in the school
office.

There are no activities scheduled for which the parent/guardian will need to consent.
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STUDENT RECORDS
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

Parents/guardians of children enrolled in the Novi Community School District and
students who have attained the age of 18 years are notified that under the Family
Educational Rights and Privacy Act (FERPA) they have the following rights:

1. The right to inspect and review the student’'s education records within 45 days of the
day the District receives a request for access. Parents or eligible students should
submit to the school principal a written request that identifies the record(s) they wish
to inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

2. The right to obtain a copy of the School District's student records. To obtain a copy
a written request needs to be submitted at 25345 Taft Road, Novi, Ml 48374 to the
attention of the Assistant Superintendent for Administrative Services.

3. The right to request an amendment of the student’s education records that the
parent or eligible student believes is inaccurate or misleading. To amend a record
they believe is inaccurate or misleading. They should write the school principal,
clearly identify the part of the record they want changed, and specify why it is
inaccurate or misleading. If the District decides not to amend the record as
requested by the parent or eligible student, the District will notify the parent or
eligible student of the decision and advise them of their right to a hearing regarding
the request for amendment. Additional information regarding the hearing procedures
will be provided to the parent or eligible student when notified of the right to a
hearing.

4. The right to consent to disclosures of personally identifiable information contained in
the student’s education records, except to the extent that FERPA authorizes
disclosure without consent. One of the exceptions permits disclosure without
consent - disclosure to school officials with legitimate educational interests. A
school official is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the school board; a person or
company with whom the District has contracted to perform a special task (such as
an attorney, auditor, medical consultant, or therapist); or a parent or student serving
on an official committee, or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility.
Upon request, the District discloses education records without consent to officials of
another school district in which a student seeks or intends to enroll.

The Board of Education hereby gives notice to limit the disclosure of personally
identifiable information contained in a student’s education record except:



+ Where prior written consent of the student’s parent/guardian is first obtained
+ Where the information has been designated as “directory information”, or
* Under certain limited circumstances permitted by law.

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by Novi Community School District to comply with the requirements
of FERPA. The name and address of the office that administers FERPA is:

Family Policy and Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

6. The District may disclose “Directory Information” from the educational records of a
student. “Directory Information” is designated by the District as:

+ Student's name, address and telephone number

+ Names of student’s parents/guardians

+ Student's date and place of birth

+  Student's class designation (i.e. 10""Grade)

+ Student's extracurricular participation

+ Student's achievement, awards or honors

+ Student’s weight and height if a member of an athletic team

+ Student's photograph

+ Previous educational institutions attended by student

+ Student's dates of attendance

+ Name of school student currently attends

+ Student’s electronic mail address

+ Student projects, artwork, web pages and photographic or video images created
by the District or students in conjunction with school sponsored activities may be
used for information and/or instructional purposes including, but not limited to,
video and audio playback, internet and print publication, and cable television
transmission.

The District may disclose any of the above without prior written consent unless the
building principal is notified to the contrary in writing by the parent/guardian. The primary
purpose of directory information is to allow the District to include this type of information
from your child’s education records in certain school publications. Examples include:

+ A playbill, showing your child’s role in a drama production

+ The annual yearbook

+Honor roll or other recognition lists

+ Graduation programs

+  Sports activity sheets, such as for wrestling, showing weight and height of team
members

10



Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a
parent’s prior written consent. Outside organizations include, but are not limited to,
companies that manufacture class rings or publish yearbooks. In addition, two federal
laws require local educational agencies (LEA’s) receiving assistance under the
Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters,
upon request, names, addresses and telephone listings - unless parents have advised
the LEA that they do not want their child’s information disclosed without their prior
written consent. Forms are available at the school office and must be submitted by
September 30 of each school year.

The District does not sell directory information to anyone. This information is available,
however, through the Freedom of Information Act. For questions regarding this policy,
please contact the Academic Services Department in the Educational Services Building
at (248)449-1208

ARMED FORCES RECRUITING - Privacy Protocol

Under federal and state law, the District is required to provide the names, addresses, and
telephone listings of its secondary school students to military recruiters or to institutions
of higher education who request this information. A secondary school student or the
parent of a secondary school student may request that this information not be released
without prior written parental consent. If you do not want this information released, please
notify, in writing, the high school or middle school office.

IMMUNIZATIONS

Students must be current with all immunizations required by law or have an authorized
waiver from State immunization requirements. If a student does not have the necessary
shots or waivers, the principal may remove the student or require compliance with a set
deadline. This is for the safety of all students and in accordance with State law. Any
questions about immunizations or waivers should be directed to the Oakland County
Health Division at (248)926-3361 or at
http://www.oakgov.com/health/program_service/immunize about.html

HEALTH RECORDS

The school is charged with keeping an up-to-date immunization record on each student.
We urge parents to notify the school of any major or significant change in the health of
your child (e.g., chronic medical conditions, diseases, allergies, and medications). We
will inform the parent/guardian when our records indicate inadequate immunization
information.
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HEALTH SCREENING

The Public Health Code requires that students be screened for hearing and vision
deficiencies. Individual schools will notify parents when hearing, vision and scoliosis
screening is scheduled. In addition, Scoliosis is screened at the 7" Grade. Hearing
screening of school-age children shall be done at least in grades K, 2, and 4, or
screening shall be done at least biennially starting at age 5 and continuing at least to age

10 years. Vision screening is done in preschool, 1%t 3, 5" and 71" grades.

WITHDRAWAL FROM SCHOOL

If a student is transferring to another school, the parent/guardian needs to notify the Novi
School District School the student is withdrawing. The State requires the District report all
students who have left the District, as well as the date and reason for the student’s
withdrawal.

A parent/guardian must complete a "Withdrawal Form", return all textbooks, library

books, all school property and pay all outstanding debts. Student records will not be
forwarded until all obligations are met.

STUDENT RECORDS - Release of

Student records contain pictures, report cards, transcript, discipline and attendance
records, standardized test scores, physical/immunization, and special education reports.
Students 18 years of age or older and their parents/guardians shall have complete
access to all school records. Parents/guardians shall be given the opportunity to
challenge, in writing, the content of the student’s file.

School Code Section 1135(4) requires Michigan school districts, within 14 days of
enrolling a transfer student, to “request in writing directly from the student’s previous
school a copy of his or her school record.” The previous school “shall comply within 30
days after receipt of the request unless the record has been tagged...” MCL 380.1134(4).

Personal school records will not be furnished to any other person (except school staff)
unless there is written consent from the student’s parents or from the student if s/he has
reached the age of majority. The release request must state the reason and to whom the
records are to be sent. Without the written release form, the school is limited to releasing
only directory information, such as: name, age, address, telephone number, height,
weight, etc. A written release is not required when sending records to schools to which a
student seeks to enroll.
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FREE AND REDUCED-PRICED MEALS

The Novi Community Schools participates in the national Free and Reduced-Priced Meal
Program. Participation is based on the income level of the household. The Board
designates the Director of Food Service to determine in accordance with Board
standards, the eligibility of students for free and/or reduced-price meals. If you are
interested in eligibility information, please contact your child’s school office for an
application or call (248)449-1200 x2020.

EARLY DISMISSAL

No student will be allowed to leave school prior to dismissal time without a written
request signed by the parent/guardian whose signature is on file in the school office, or
the parent must come to the school office to request the release. No student will be
released to a person other than a custodial parent/guardian without written permission
signed by the custodial parent/guardian. Early dismissal is discouraged as it can be
disruptive to the class and the student may miss valuable instruction.

CANCELLATION OF SCHOOL

Severe weather or building conditions may result in school being closed for an entire day
or students being released early. When conditions necessitate the closing of school,
information will be immediately sent to local radio and television stations, and placed on
the District web site. In grades K-6 efforts will be made to call parents through an
established fan-out procedure. K-6 students will not be released early unless contact has
been made with a parent or a parent approved contact person. Parents should be sure
the school has the necessary up-to-date phone numbers. No phone calls will be made for
grades 7-12. In the event of an early dismissal, each family should be sure they have a
plan in place, as to where their child should report if they are not able to get into the
home. School days missed due to inclement weather, power outages, or days when
attendance falls below 75% may have to be made up.

CLOSED CAMPUS

In grades 5-12 lunch time is limited to 30 minutes. In grades K-4 lunch/recess time is
limited to 40 minutes. Students are required to stay at school during lunch and recess
periods at all levels.

VISITORS

Novi's schools are “community schools” and as such parents/guardians are encouraged
to visit schools when the need arises. Any parent/visitor to any school upon entering the
school must first check into the building office and get a visitor pass before proceeding to
any other part of the building. In order to maintain a safe and orderly learning
environment, access to the building must be limited and controlled.
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SAFE SCHOOLS

Effective and safe schools are the vital center of every community. America’s schools
are among the safest places to be on a day-to-day basis due to the strong commitment
of educators, parents and communities to their children. However, no community can be
complacent in its efforts to make its schools even safer. Over the

past several years at both the District and building levels, teams of individuals have met
and developed emergency plans to be put in place should the need arise. Central to the
Novi planning is the emphasis on prevention. It is our goal to create an environment
where children feel safe and connected. It is our goal through planning and preparation
to be prepared for any emergency situation.

SECURITY

The Novi Community Schools is committed to providing a safe and secure learning
environment for our students. The community has generously supported a bond issue to
provide electronic door access, and public area cameras in and around buildings and on
District busses. It is hoped that these measures will help in providing that safe and
secure learning environment. It is also expected that anyone visiting a school will register
with the building office as soon as they enter the school. The cooperation of students,
parents and staff are needed to ensure safety at all times

EMERGENCY PROCEDURES

All buildings in the District have devised crisis plans to deal with emergency situations.
In addition, procedures have been set up to practice fire and tornado drills, evacuation
and lockdowns.

Fire Drills

Fire drills are practiced throughout the school year to assure proper understanding of
procedures. Students must remain with their teacher while moving out of the building and
returning. It is important that everyone is quiet so that announcements can be heard.
Severe Weather Drills

Several times each year all students are led by their teacher to a designated location in
their building where they sit on the floor facing a wall. These positions have been
selected by safety experts and are located as far from glass windows as possible.
Student safety depends upon their cooperation with these procedures.Tornado drills
must be conducted quietly so announcements can be heard by all.

Lockdown Drills

Lockdown drills are needed to familiarize students with security measures taken in case
there is an intruder in the building. During a normal lockdown drill students outside are
returned to the building, building entrance and classrooms doors are secured and
instruction continues. Under emergency lockdown procedures all doors are secured,
students are moved out of window line-of-site and instruction ceases.
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PESTICIDE APPLICATION

As part of the Novi Community School District pest management program, pesticides are
occasionally applied. In accordance with Section 13d of the Pesticide Control Act,
parents have the right to be informed prior to any pesticide application made during the
days school is in session. If you need prior notification, the following information should
be provided to the District:

«  Parent/guardian name

+  Student name

+  School student attends

«  Parent/guardian/student address

+  Day and evening contact phone numbers

Please indicate whether you wish to be notified of a scheduled pesticide treatment inside
of the school building, a scheduled pesticide treatment on the outside grounds of the
school, or both. Your request should be sent to:

Maintenance & Operations Department
Attn: Pesticide Notification
45495 Eleven Mile Road
Novi, Michigan 48374

Requests for notification must be made in writing. Questions regarding pesticide
application may be directed to The Director of Maintenance at (248)449-1241.

ASBESTOS NOTIFICATION (AHERA)

The District has taken measures to assure the safety of our students, staff, and
community for asbestos management. The District's Asbestos Management Plan is
available for public review. A copy of each building’s plan is available for review at:

Educational Services Building
25345 Taft Road
Novi, Michigan 48374.

Questions regarding asbestos removal projects or any asbestos related issues should be
directed to The Director of Maintenance at (248)449-1241.

MONEY AND OTHER VALUABLES

Parents are discouraged from allowing students to bring large amounts of money or
valuables to school. The school will not assume responsibility for lost, stolen, or
damaged valuables.
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WEAPON FREE SCHOOL ZONE

A “Weapon Free School Zone” is defined as meaning school property and/or a vehicle
used by the school to transport students to or from school property. School property
means a building, playing field, or property used for school purposes to impart instruction
to students or used for functions and events sponsored by a school. Students are
prohibited from possessing, storing, making, or using a weapon in a Weapon Free
School Zone. Weapons must not be brought into a Weapon Free School Zone. Weapons
include, but are not limited to: firearms, guns of any type whatsoever, including air and
gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

PUBLIC ACT 102 OF 1999
(Revised School Code Section 1308)

Public Act 102 of 1999, Statewide School Safety Information Policy and School Crime
Reports, adopted by the Michigan Legislature requires school officials to notify the local
law enforcement agency of any information relating to the following incidents:

+  Armed Student or Hostage

+  Suspected Armed Student

+  Weapons on School Property

+  Death or Homicide

+  Drive-by Shooting

+  Physical Assault (Fights)

+  Bomb Threat

+  Explosion

* Arson

+  Sexual Assault (Criminal Sexual Conduct)
Robbery or Extortion

Unauthorized Removal of a Student
Threat of Suicide

Suicide Attempt

Larceny (Theft)

Intruders (Trespassing)

lllegal Drug Use or Overdose

Drug Possession or Drug Sale
Vandalism or Destruction of Property
Minor in Possession of Alcoholic or Tobacco Products
Bus Incident

+  Bus Accident
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TOBACCO PRODUCTS

The Tobacco-Free Schools Law provides that the use of any tobacco product by any
person is forbidden in all buildings, structures and grounds owned and/or operated by the
Novi School District. This also applies to all school sponsored activities and School
District vehicles. Use of tobacco products is a violation of the Student Code of Conduct.

FUND-RAISING

Students, student groups and support organizations may from time-to-time solicit funds
for the benefit of students and/or the schools they attend. Fund-raising projects must be
approved in advance by the building principal and shall be coordinated with other student
groups and/or support organizations. All the requirements of Board of Education policies
must be met.

ACCIDENT AND ILLNESS

Every accident in a school building, on the school grounds, on a field trip, at a practice
session, or at any school sponsored athletic event should immediately be reported by the
student to the person in charge and to the school office. The school will make every effort
to contact a parent to inform parents of the accident, injury, or illiness. Parents are
responsible for providing the school with up-to-date phone numbers. If necessary,
students will be transported by rescue squad to an area hospital. Students will not be
sent home unless a responsible adult is there to receive them.

Please be aware that the School District has available for purchase a supplemental
student personal injury insurance policy. This insurance information is provided as a
convenience for parents/guardians and is not intended as an endorsement of the policy,
its carrier, or agent(s). For information on this insurance contact the Director of Athletics
at (248)449-1509.

If your child is ill, please do not send him/her to school so as to reduce the health risk to
other students and staff.

COMMUNICABLE DISEASES AND PESTS
CONTROL OF CASUAL-CONTACT

Because a school has a high concentration of people, it is necessary to take specific
measures when the health or safety of the group is at risk. The school’s professional staff
has the authority to remove or isolate a student who has been ill or has been exposed to
a communicable disease or highly transient pest, such as lice.
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Specific diseases include: diphtheria, scarlet fever, strep infections, pink eye, whooping
cough, mumps, measles, rubella, and other conditions indicated by the local and state
health departments.

Any removal will only be for the contagious period as specified in the administrative
guidelines.

MEDICATIONS

Guidelines for Administration of Medications to Students

Definition: Medication includes prescription, nonprescription and herbal medications,
and includes those taken by mouth, by inhaler, those that are injected, and those applied
as drops to eyes, nose, or medications applied to the skin.

The pupil's parent/guardian will give the school written permission and request to
administer medication(s) to their pupil on NCSD approved forms. A separate form
is required for each medication.

Medication must be brought to the school by the pupil’s parent/guardian.

With the exception of nonprescription medication, written instructions from a
physician, including the name of the pupil, name of the medication, dosage of the
medication, route of administration, time and duration the medication is to be
administered to the pupil, must accompany the request and be kept on record by
the school.

A building administrator shall request that a pharmacy supply oral medication, in
pill form, in the exact dosage prescribed so that the individual administering
medications is not responsible for dividing/splitting pills. Liquid medication must be
accompanied with a proper measurement dispenser.

No medication may be prescribed or recommended by school personnel.
Parental or guardian authorization and a physician’s instructions for administration
shall be renewed every school year.

No medications will be administered until all paperwork/documentation is
complete.

The building administrator will designate an appropriate area in the building and
an individual(s) responsible for administering medications to pupils at that school.
A building administrator may set a reasonable designated time for the
administration of medications. The parent/guardian shall be informed of this
designated time and communicate this to the physician when he/she writes
medication administration instructions. The school may request that the physician
send a written explanation with the medication administration instructions to the
school if an exception to the school’s designated time is necessary.

Medications must be administered by an individual designated by the building
administrator, in the presence of a second adult, except where the individual
administering the medication is a licensed registered professional nurse (as
described in the Michigan Revised School Code, Section 380.1178), or when an
emergency threatens the life or health of the pupil.
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+  The School District will not be responsible for any student who neglects or refuses
taking his or her medicine due to forgetfulness or “on purpose”.

+  Each building shall have a plan for handling medical emergencies.

+  Students with disabilities who have an Individualized Educational Program (IEP)
or Section 504 Plan shall be included under the policy and procedures that govern
the administration of medications. Note: The policy and procedures should not
violate either the Individuals with Disabilities Education Act (IDEA) or Section 504
of the Rehabilitation Act.

+ A pupil who is taking medication under the above conditions shall have each of
his/her teachers notified of this by the building administrator or individual(s)
designated to administer medication.

+  When it is necessary for a pupil to have medication administered while on a
school-sponsored field trip or off-site activity, the medication must be carried in a
District approved container and be administered by designated District personnel.
The individual designated to administer medication must record the necessary
information on the medication log upon return from the trip/activity.

*  Any adverse reaction to medication, as described on the physician’s written
instructions, shall be reported to the pupil’'s parent/guardian immediately. School
communications with the physician should be made through the parent/guardian,
unless the parent requests that information be given directly to the doctor, or an
emergency arises and the parent/guardian cannot be contacted.

*  Any errors made in the administration of medications shall be reported to the
building administrator immediately, and a written report completed and entered
into the pupil’s school record. The building administrator is responsible for
reporting the medication error to the pupil’s parent/guardian immediately.

+  Exceptin life threatening emergencies, medications will not be administered if the
expiration date has passed.

Guidelines for Self-Administration/Self-Possession

Definition: Self-administration means that the pupil is able to consume or apply
prescription and nonprescription medication in the manner directed by the physician
without additional assistance or direction. Self-possession means that the pupil may
carry medication on his/her person to allow for immediate and self-determined
administration.

A pupil in grades 7-12 whose parent/guardian and physician provide written
permission may be permitted to self-administer and self-possess his/her own
medications with permission of the building administrator.

+ A medication that a pupil possesses must be labeled and prepared by a pharmacy
or pharmaceutical company and include the dosage and frequency of
administration. Self-possessed epi-pens and inhalers must be labeled with the
pupil’s name and expiration date.

+ School personnel shall report to the building administrator or individual(s)
designated to administer medication any student who is detected taking medication
in school contrary to the established policy, rules and regulations.
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The request for permission to self-administer/possess medication must be renewed
each school year, or more often, if necessary.

A pupil who requires the use of an inhaler for relief or prevention of asthma
symptoms will be allowed to carry and use the inhaler if there is written approval
from the pupil’s physician and parent/guardian on record at the school (as described
in the Michigan Revised School Code, Section 380.1179). A pupil in possession of
an inhaler under the above conditions shall have each of his/her teachers notified of
this by the building administrator or individual(s) designated to administer
medication.

A pupil who requires the use of an epi-pen for relief of a severe allergic reaction will
be allowed to carry and use the epi-pen if there is written approval from the pupil’s
physician and parent/guardian on record at the school. A pupil who is in possession
of an epi-pen under the above conditions shall have each of his/her teachers
notified of this by the building administrator or individual(s) designated to administer
medication.

A pupil’s use cannot be denied if the conditions of written permission and physician
direction are met. A building administrator may discontinue a pupil’s right to self-
administer and self-possession if there is misuse by the pupil. Misuse includes, but
is not limited to, medication left lying around or loaned/given to another student.
The denial shall follow a consultation with the parent/guardian.

Guidelines for Staff Training

The District may provide training on all District policies and procedures related to
this responsibility to all individuals designated to administer medications. The
trainer must have knowledge of District school medication policies and procedures.
When training for an individual student's needs, training should be documented and
maintained as part of the student’s health plan (if any).

Individuals, with the exception of a licensed registered professional nurse, who are
responsible for administering any medications that must be given by injection, by
nebulizer, or administered rectally, vaginally, or in the bladder, must receive training
by a person authorized by the physician.

Documentation of in-service training shall be maintained by the School District.

Guidelines for Storage and Access To Medications in School

All medication shall be kept in a labeled container as prepared by a pharmacy,
physician, or pharmaceutical company with the pupil's name, the name of the
medication, dosage, the frequency of administration, and expiration date. This
requirement also pertains to refills.

Medication shall be stored in a school location that is kept locked.

Emergency medications may be stored in an area readily accessible to the
individual designated to administer them.

All controlled substance* medications will be counted and recorded upon receipt
from the parent/guardian. The medication shall be recounted on a regular basis
(monthly or bi-weekly) and this count reconciled with the medication administration
log/record.
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No changes to medication dosage or time of administration will be made except by
instruction from a physician or a written request from a parent for that day only. Any
change in a prescription will require a newly signed prescription from the physician,
as well as a new “Authorization for Administering Medication” form from the
parent/guardian.

Medication supply renewal is the responsibility of the parent/guardian.
Parental/guardian request/permission and a physician’s instructions for
administration of medications shall be renewed every school year.

Expiration dates on all medication, including epi-pens and inhalers, shall be checked
at least twice each school year.

Medication left over at the end of the school year, or after a pupil has left the District,
shall be picked up by the parent/guardian. If this is not done, the individual who
administers the medication will dispose of the medication and record this disposal on
the medication log. This procedure shall be witnessed and initialed by a second
adult.

*Controlled substance is defined as a drug regulated by the Federal Controlled
Substances Acts, including opiates, depressants, stimulants, and hallucinogens.

Guidelines for Record-Keeping Related To Medications in Schools

A Medication Administration Record (MAR) shall be kept in a school office and filed
in a pupil’s permanent record at the end of each school year.

The MAR shall include the pupil's name and dosage of the medication. The
individual giving the medication shall record the date and time of administration of
the medication. The log shall be signed and witnessed by a second adult.

If an error is made in recording, the individual who administered the medication shall
cross out, initial the error, and make the correction in the log, never white-out or
erase.

The individual pupil log shall be kept until one year after the pupil's graduation from
high school.

CONTACTING STAFF

Each teacher has a voice mail number, and that number will be shared with parents in
back-to-school correspondence. Parents should feel free to call the school concerning
any matter dealing with their child/ren and the school. If you wish to contact a teacher by
telephone, you may call the District main number at (248)449.1200 for the District phone
directory. Staff email addresses are also listed on the District web site at
Www.novi.k12.mi.us

PARENT INVOLVEMENT

The School District firmly believes that students learn best when parents take an active
role in their child’s education. Parents are encouraged to be interested in what their child
is doing at school and to support the school academic environment at home, to
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communicate regularly with their child’s classroom teacher, to attend parent-teacher
conferences, and to participate in school sponsored activities. Principals and teachers
are expected to facilitate two-way communications between the home and school.

STUDENT SURVEYS

Please refer to section on Student Privacy, page 8.

COMMUNITY EDUCATION

The Novi Community Schools, through its Community Education Program, offers a
variety of excellent educational and leisure time opportunities for students of all ages
throughout the school year. Information concerning these classes, as well as activities
sponsored by the Novi Department of Parks and Recreation, is mailed and/or sent home
periodically with the students. Community Education may be contacted by calling
(248)449.1206.

SPECIAL EDUCATION/SECTION 504
PROJECT FIND

The Novi Community School District offers evaluations, programs, and services to
individuals who are identified as having, or who are suspected of having, a disability as
defined in either the Individuals with Disabilities Education Act (IDEA) or Section 504 of
the Rehabilitation Act of 1973. These services are available to eligible persons ages 0-26
who reside within, or attend a K-12 school program within, the Novi Community School
District attendance boundaries. Referrals are accepted from parents, staff members,
community agencies and other interested parties. For more information about available
services, parent/student rights or referral procedures contact:

Novi Community Schools
Office of Student Services
25345 Taft Road
Novi, Michigan 48374
or call (248)449-1200

SERVICES FOR STUDENTS WITH DISABILITIES - SPECIAL EDUCATION

OVERVIEW

The Novi Community School District offers a full continuum of program/service options
designed to meet the individual needs of eligible students with disabilities from birth
through age 25 who attend a public or approved private school within the NCSD
boundaries. While emphasis is placed on educating all students in integrated settings to
the maximum extent appropriate, placement decisions must be based on individual
student needs and desired outcomes, and must be rooted in the Individual Educational
Planning Team (IEPT) process. Parent involvement is an integral part of programming.
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STUDENT SUPPORT TEAM

The Student Support Team (SST) is a problem-solving process that may be used by
teachers and parents to help address learning or behavioral differences. At the SST
meeting, specific learning challenges are identified and intervention strategies are
decided upon. The SST may reconvene as many times as necessary to resolve the
concern.

EVALUATIONS

Novi Community Schools provides evaluations for students who are suspected of having
a disability under IDEA (the federal special education law) and/or Section 504. If there is
reason to suspect that the student has a disability, staff may use the SST process to
recommend an evaluation. If the intent of the evaluation is to determine eligibility for
accommodations under Section 504, parental notice is required prior to evaluation. If the
intent is to access special education programs/services under IDEA, parental consent is
required prior to evaluation. Parents may initiate an evaluation under IDEA or Section
504 by contacting the Office of Student Services at 248-449-1200.

SPECIAL EDUCATION CLASSROOM PROGRAMS

Resource programs are available in all buildings. All these programs serve students with
a variety of disabilities including emotional, cognitive, speech/language, hearing, vision,
physical/health impairments and learning disabilities. The amount of time the student
spends in the special education classroom is determined by the IEP Team.

At all levels the resource programs are departmentalized; students may move from class
to class and may see more than one resource teacher based on the subjects they are
taking within the special education department. In grades 5-12 the resource program
sometimes provides support through a model known as co-teaching. In this situation
general education and resource teachers share responsibilities in the general classroom.
Placement in a co-teaching team or classroom is a decision made by the IEP Team.

At Parkview, Orchard Hills, Novi Meadows, the Middle School, and the High School there
are resource programs for students who have more significant challenges and need most
of their instruction in a special education setting. These programs focus on basic
academics, life skills, and prevocational education, and might include students who have
been found eligible under the categories of cognitive impairment, physical impairment,
autism, or any other disability which requires intensive support from a team of educators.

An Early Childhood Special Education (ECSE) program serves preschool-aged children
with disabilities, who require a specialized classroom setting (i.e., their needs cannot be
met in a typical preschool or day care setting). This program is housed at the ITC,
adjacent to the Community Education Preschool Classes and runs for four half-days per
week.

SPECIAL EDUCATION RELATED SERVICES
A wide range of related services is available within Novi Community Schools to meet the
individual needs of eligible students. These include speech/language therapy, school
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social work services, occupational and physical therapy, and teacher consultant and
school psychology services. Transition plans are developed for all eligible students
beginning at age 16 or younger, if appropriate. One of the High School resource
teachers oversees community placements for secondary students who have that need.
Functional Behavior Assessments are conducted for students at all levels whose
behavior impedes their own learning or the learning of others. Behavior Intervention
Plans are developed as necessary by the IEP Team. Appropriate related services are
identified through the IEPT process.

OAKLAND INTERMEDIATE SCHOOL DISTRICT SERVICES

Oakland Schools, the intermediate school district of which Novi is a part, provides a
variety of services to students, parents and staff. The Student Support Center at Oakland
Schools provides second opinion evaluations or consultation in the areas of behavior
management, hearing and audiology, vision, speech/language, augmentative
communication, assistive technology, and psycho-educational assessment. Itinerant
teacher consultants provide services to students who have hearing, visual or physical
impairments, and orientation/mobility specialists provide training to students who are
blind/visually impaired. All referrals for Oakland Intermediate School District services are
processed through the Office of Student Services.

OUT-OF DISTRICT OPTIONS

Some students have specific needs which are best addressed in specialized settings.
These students are identified through the IEPT process. Novi students have access to
several consortium-type programs, which are operated by neighboring districts through
cooperative agreements and tuition arrangements. These may include programs for
students who have been identified under the categories of cognitive impairment, severe
multiple impairment, autism, visual impairment, hearing impairment, and physical
impairment. Prevocational training is available at the post-secondary level through
Visions Unlimited. Novi's youngest residents, those ages 0-3, may be served through
Early Intervention services provided by the Walled Lake School District. Additional out-
of-district placements also may be available through contractual arrangements with other
agencies, depending on the needs of the student, as identified by the IEP Team.

For more information about services for students with disabilities, contact the
Office of Student Services at (248)449-1207.

ACADEMICS
ATTENDANCE POLICY

Section 1561 of the Revised School Code states: “Except as otherwise provided in this
section, every parent, guardian, or other person in this state having control and charge of
a child from the age of 6 to the child’s sixteenth birthday shall send that child to a public
school during the entire school year. The child’s attendance shall be continuous and
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consecutive for the school year fixed by the school district in which the child is enrolled.
The Novi Board of Education believes that regular attendance in school is important to
the educational growth of the student; however, legitimate circumstances may exist
whereby a student is unable to attend school, such as:

+ Personal illness or illness in the family

¢ Death in the family

+  Court appointments

+ Religious holidays

+ Prearranged family vacations *

+ Medical appointments that cannot be made during out-of-school hours

+ Other prearranged absences (including college visitation), provided pre-
approval is granted

* Religious instruction and/or obligations, arranged in advance and verified by
written parental excuse

+  School-sponsored activities

+ School-imposed suspensions (absences due to disciplinary suspension will be
treated as “excused”)

Every school day is vitally important in the educational development of the student.
Punctual and regular attendance is essential for a student to do well in school. If an
absence or late arrival is necessary, parents/guardians should contact the attendance
office recording system.

A student will be considered truant if he/she is absent from school and unexcused for
more than five days in succession; or is absent from school for any reason10 days or
more in a 30-day period; or is absent 30 days or more for any reason in a school year.
Failure to earn credit or a grade may result from academic requirements not being
completed.

* Parents are encouraged not to take their child out of school for vacations. Any student
who is absent from school for vacations will be unexcused, except those who are going
directly with parents or legal guardians. This type of authorized vacation request must be
submitted to the principal in advance. Parents are encouraged to schedule vacations
during the generous break times provided during the school year.

CURRICULUM/ACADEMICS

Novi Community Schools places a high regard on student achievement in all academic
areas. Students experience the greatest level of success when they understand and
agree that academic learning comes first.
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LEARNING EXPECTATIONS

The State Board of Education has the authority and responsibility to establish learning
expectations for Michigan’s public education students. To fulfill that responsibility, the
State Board has developed the Michigan Content Expectations.

A student possessing the skills meeting Michigan Content Expectations will, across all
academic and nonacademic content areas, be prepared to:

1.

2.

10.

Gather Information. Research and retrieve information from a wide range of
primary and secondary sources in various forms and contexts.

Understand Information. Understand, synthesize, and evaluate information in an
accurate, holistic, and comprehensive fashion.

Analyze Issues. Review a question or issue by identifying, analyzing, and
evaluating various considerations, arguments, and perspectives.

Draw and Justify Conclusions. Draw and justify conclusions, decisions, and
solutions to questions and issues by, among other things, using reason and
evidence, specifying goals and objectives, identifying resources and constraints,
generating and assessing alternatives, considering intended and unintended
consequences, choosing appropriate alternatives, and evaluating results.
Organize and Communicate Information. Organize, present, and communicate
information in a variety of media in a logical, effective, and comprehensive manner.
Think and Communicate Information. Read, listen, think, and speak critically in
connection with any subject with clarity, accuracy, precision, relevance, depth,
breadth, and logic.

Learn and Consider Issues Cooperatively. Engage in shared inquiry processes,
in a collaborative and team-based fashion, with persons of diverse backgrounds
and abilities.

Learn Independently. Engage in learning in an active, exploratory, independent,
and self-directed fashion.

Create Knowledge. Create knowledge by raising and identifying previously
unconsidered or unidentified questions and issues; creating new primary
knowledge; and creating new approaches to solving or considering questions and
issues.

Act Ethically. Adhere to the highest intellectual and ethical standards in
conducting all of the above.

ACADEMIC SERVICES

Counseling Department

Counselors provide both academic and career counseling as well as help students
develop positive decision making skills. Open lines of communication with parents are
maintained at all times, and confidentiality is strictly observed.
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Media Center

A wide variety of services and opportunities are available to students through the media
center. Students may check out books, conduct research and produce multimedia
projects. The media center computers support Windows XP and have Internet access. A
security system blocks inappropriate sites. A media center orientation is conducted in the
fall for seventh graders. Research, media and computer skills are taught throughout the
year.

Literacy Interventions
Literacy specialists work with teachers and students to help implement academic
strategies and interventions.

Reading Support
Reading support is available to students experiencing difficulty mastering the skills and

objectives of the reading program. Usually this difficulty is determined when a student is
reading a year or more below grade level. Entry into the program is based on teacher
referral and subsequent individual testing.

The reading support service provides the identified student with the opportunity for a
more intensive teaching effort of the skills being taught to the student in the regular
classroom.

A student’s need for this service is usually evaluated on an annual basis.

HOMEBOUND/HOSPITALIZED INSTRUCTION

The District shall arrange for individual instruction to students of legal school age who are
not able to attend classes because of a physical or emotional disability.

Parents should contact the school administration regarding procedures for such
instruction. Applications must be approved by the principal/designee. The District will
provide homebound instruction only for those confinements expected to last at least five
(5) days.

Applications for individual instruction shall be made by the parent/legal guardian. A
physician licensed to practice in this State must: certify the nature and existence of a
medical condition; state the probable duration of the confinement; and, present evidence
of the student’s ability to participate in an educational program.

INSTRUCTIONAL MATERIALS - Review of

In recognition of the rights of parents/guardians, the Board shall ensure that a
parent/guardian responsible for the care and custody of a pupil enrolled in the District
may do all of the following:
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A. Review the curriculum, textbooks, and teaching materials of the school in which
the pupil is enrolled, at a reasonable time and place, and in a reasonable
manner.

B. Be present, to a reasonable degree, and at reasonable times and subject to
reasonable restrictions, controls, and limits, to observe instructional activity in a
class or course in which the pupil is enrolled and present. As used in this
subdivision, “instructional activity” does not include testing.

The Board may adopt reasonable policies or guidelines under this section.

Any parent who wishes to review materials or observe instruction must contact the
principal prior to coming to the school. Parents’ rights to review teaching materials and
instructional activities are subject to reasonable restrictions and limits.

FIELD TRIPS

The term “field trips” applies to school sponsored activities conducted before, during, or
outside of regular classroom hours. The term includes trips associated with non-athletic
extracurricular activities, as well as academic school work. Field trips are an integral part
of the educational program and shall support the teacher in meeting curriculum
standards. The principal may approve field trips subject to availability of budgeted funds
and the requirements of Board of Education Policy #2340.

TUTORING

In the rare circumstance when tutoring is recommended or desired, parents may contact
the Office of Student Services at (248)449-1200 or each building office for a list of
available tutors. The employment of a tutor is the sole responsibility of the
parent/guardian and shall not be a requirement of the School District or a staff member.
The Board of Education has determined that it is a conflict of interest for a teacher of a
student assigned to their class to be a tutor for that student. The Community Education
Department, (248)449-1207, also offers tutoring programs.

STUDENT BEHAVIOR

CODE OF CONDUCT - STUDENT

The Board of Education of the Novi Community School District recognizes the following:

1. The primary intent of society in establishing public schools is to provide an
opportunity for learning.
2. Students have a responsibility to be accountable for their actions.
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Students are expected to conduct themselves in a reasonable manner. When
this is not the case disciplinary measures are indicated.

Due process will be followed in all disciplinary cases. Procedures for
disciplinary action are discussed in Sections D and E under Debarment
Suspension, and Expulsion.

Administrators and teachers also have rights and duties. Administrators have
the responsibility for maintaining and facilitating the educational program.

The teacher has the discretionary authority to debar students from a class. The
principal or his/her designee is permitted to exercise discretionary authority to
suspend students, within the constraints imposed by law and District policy. The
Board of Education has such authority to impose student expulsions. The
following rules, regulations and due process statement are designed to protect
all members of the educational community in the exercise of their rights and
duties.

Teachers, custodians, bus drivers, and administrators can be assured that the
Board of Education of the Novi Community School District will pledge its support
to disciplinary actions taken, provided that personnel have acted responsibly.
Nothing in this document regarding student rights shall limit the due process
rights of educators or non-certified school employees, nor shall this document
limit their use of the recognized or established grievance procedure.

A variety of influences play upon students and help shape attitudes and determine
actions. Among those influences are the home and the attitude it fosters, peer group
relationships, the news media, society and the attitudes and feelings prevalent therein,
as well as the school and its programs.

It is important to remember that the school’s rules apply going to and from school, at
school, on school property, at school-sponsored events, and on school transportation. In
some cases, a student can be suspended from school transportation for infractions of
school bus rules.

A. The student is expected to:

1.

2.

3.

Put forth every effort to achieve the highest academic level possible and to
develop high quality social habits;

Understand that with citizenship/school rights and privileges, comes
responsibility to act and react in an acceptable age appropriate manner;
Take advantage of opportunities to participate with the school staff in the
development of school and/or classroom rules at the student's developmental
level;

Recognize that there are channels (i.e. Student Council and/or building
principal) through which rules or conditions can be questioned or studied;
Understand that all individuals, regardless of race, color, national origin,
religion, sex, disability, age, height, weight, familial status, or marital status
shall be treated with respect; and

Understand that sexual harassment or discrimination of any nature, towards
any individual, will not be tolerated.
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B. The parent is expected to:

1.
2.
3.
4.
5.

6.

See that the student attends school regularly and is punctual;

Establish and maintain communication with the school;

Be responsible for the student’s health, personal cleanliness, acceptable
grooming and appropriate dress;

Assume responsibility in working with school personnel and community
agencies in solving behavior problems;

Develop and maintain in their children respect for lawful procedures and for
other people, their rights and their property; and

Teach their children respect for other’s property and reasonable behavior
towards other individuals.

C. The teacher is expected to:

1.
2.

w

No ok

Provide a positive climate for learning and teaching;

Work with students so they understand content standards and benchmarks;
Help the students realize that as group members and/or individuals each is
important and that each should act in a responsible way;

Participate with other staff in formulating rules which relate to the school;
Know and enforce, consistently and fairly, the rules and policies of the school;
Report to the administration instances of serious misbehavior;

Use procedures appropriate for age, background, and level of maturity in
disciplining students; and

Seek conferences with parents and other school personnel in an effort to
understand students who display behavioral problems.

D. The principal is expected to:

1.

2.

7.

8.

Make known to, and interpret for students, parents, and school staff the
specific school discipline policies;

Formulate and implement plans with staff input for effective student
involvement in the development of recommendations which may affect school
policies and procedures;

Provide time at meetings for discussions of good disciplinary techniques;
Support all building personnel in maintaining appropriate and effective
discipline;

Arrange and be available for conferences with the staff, pupils, parents, and
others regarding discipline matters;

Attempt to solve more severe discipline cases by the use of varied
procedures;

Survey innovative educational programs and make necessary proposals to the
superintendent to help minimize discipline problems; and

Inform teachers consistently of principal’s/designee’s disciplinary action.

Due Process

The constitutional rights of individuals assure the protection of due process of law.
Therefore, this system of constitutionally and legally sound procedures is developed with
regard to the administration of discipline in the schools of Novi.
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A. Disciplinary authority shall be reasonable and fair.

B. Every effort shall be made by school personnel to resolve problems through
effective utilization of School District resources, in cooperation with the student
and the parent or guardian.

C. To the extent required by law, a student must be given the opportunity for a
hearing with the appropriate school administrator. A hearing shall be held to
allow the student and the parent or the guardian to contest the facts which may
lead or have led to disciplinary action, or to contest the appropriateness of the
sanction imposed by a disciplinary authority.

Debarment, Suspension and Expulsion
A. Debarment
Definition: Debarment is the temporary removal of a student from a
particular class, classes, or activity; but not from the building.
Authority: A teacher, principal or designee (hereafter “Building
Administrator”) has the authority to debar a student based upon
misconduct.

Procedure:

1. A debarment may be imposed by a teacher or building administrator
following an informal conference with the student during which the
student is advised of the misconduct with which he or she is
charged, and the evidence supporting the charge. The student is
given an opportunity to present his or her version of the alleged
incident(s) during the informal conference.

2. Reasonable efforts shall be made to notify the parent or guardian by
telephone, letter, or personal contact of the student's debarment and
the reasons for the debarment. A written record of such contact shall
be made in all cases of debarment.

3. Adecision by a teacher to impose debarment may be appealed to
the building administrator. The decision of the building administrator
to impose debarment is not subject to appeal.

4. If deemed necessary in the teacher’s professional judgment, a
student may be immediately debarred from the classroom and sent
to the office. After the situation has been brought under control,
debarment and/or suspension procedures may be initiated.

B. Teacher Suspension of Student
Definition: A teacher may suspend a student from the teacher’s
class, subject or activity for up to one full school day in accordance
with state law and this Board policy if the student fails to comply with
classroom safety rules as established by the teacher.

For all other conduct, the teacher must handle the matter in accordance with
the standard disciplinary process established by the Board and used in the
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school building. The teacher may also elect to not exercise the suspension
rights provided in this policy and handle the matter in accordance with the
standard disciplinary process used in the school building.

Procedure: The teacher must have good reason to believe that the student's
conduct in the class, subject or activity meets the criteria for the conduct noted
above.

If the teacher suspends the student, the teacher must immediately report the
suspension and the reason for the suspension to the school principal/designee
in writing. The teacher must send the student to the school principal, or the
principal’s designee for appropriate action. If the student remains in school, the
student shall be under appropriate supervision. The student will not be returned
that school day to the class, subject or activity from which he or she was
suspended without the concurrence of the suspending teacher and the school
principal/designee.

As soon as possible after the teacher imposed suspension, but not later than
the next school day, the teacher must contact the student’s parent or guardian
and schedule a parent-teacher conference to discuss the suspension. The
teacher must report the outcome of the parent-teacher conference to the
principal in writing. Whenever practicable, a school counselor, school
psychologist, or school social worker should attend the conference. A school
administrator will attend the conference at the teacher’s, or the parent’s or
guardian’s request.

A record of the teacher imposed suspension will be kept.

This policy does not diminish the due process rights under federal law of a
student who has been determined to be eligible for special education programs
or services or Section 504 accommodations.

C. Short-Term Suspension
Definition: A short-term suspension is the denial of a student's right to
attend the school day, be on school grounds, attend or participate in school
functions for a period not to exceed ten (10) school days.

Authority: The building administrator has the authority to impose a short-term
suspension based on misconduct.

Procedure:

1. A suspension may be imposed by an informal hearing involving the
administrator and the student in which the student is advised of the
misconduct with which he or she is charged and the evidence supporting
the charge. The student is given an opportunity to present his or her
version of the alleged incident(s) during the informal hearing.
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At the discretion of the building administrator, parents and other persons
may be permitted to attend the informal hearing or otherwise provide
information which will assist in the resolution of the charge.

Upon the conclusion of the informal hearing, if the building administrator
determines that the student has not engaged in misconduct, the charge
shall be dismissed.

Upon the conclusion of the informal hearing, if the building administrator
determines that the student has engaged in misconduct, an appropriate
suspension not to exceed ten (10) school days may be imposed upon the
student by the building administrator.

Reasonable efforts shall be made to notify the parent/guardian by
telephone, letter, or personal contact of the student’s suspension and the
reasons for the suspension. A written record of such contact shall be made
in all cases of suspension.

A decision by a building administrator to impose a suspension not to
exceed ten (10) school days shall not be subject to appeal.

D. Long-Term Suspension or Expulsion
Definition:

1.

2.

A long-term suspension is the denial of a student’s right to attend school,
be present on school grounds, or attend any school function for a period
in excess of ten (10) school days

Expulsion is the total and permanent exclusion of a student from the Novi
Community School District.

Authority:

1.

2.

The Superintendent and the Assistant Superintendent of Administrative
Services have the authority to impose a long-term suspension based
upon misconduct.

The Board of Education has the authority to expel based upon
misconduct.

Procedure:

1.

A long-term suspension or expulsion may be recommended to the
Superintendent by a building administrator following an investigation of
charges of misconduct by a student, and an offer to the student and his or
her parents or guardians of an informal hearing involving the
administrator and the student.

At the informal hearing, the student (1) shall be advised of the misconduct
with which he or she is charged; (2) shall be advised of the evidence
supporting the charges; and (3) shall be given the opportunity to present
his or her version of the alleged incident(s). At the discretion of the
building administrator other persons may be permitted to attend the
hearing or otherwise provide information which will assist in the resolution
of the charges.
Upon the conclusion of an investigation of the charges by the building
administrator and upon the conclusion of a requested informal hearing, if
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the building administrator determines that the student has not engaged in
misconduct, the charges shall be dismissed.

4. Upon the conclusion of an investigation of the charges by the building
administrator and upon the conclusion of a requested informal hearing, if
the building administrator determines that the student has engaged in
misconduct which merits a long-term suspension or expulsion, the
building administrator shall make a written recommendation to the
Superintendent that the student be so disciplined, identifying the
basis(es) upon which the recommendation has been made. The building
administrator may also impose an immediate suspension of the student of
up to ten (10) school days, pending further review of the
recommendation.

5. Upon receipt of a recommendation from a building administrator for a
long-term suspension or expulsion of a student, the Superintendent shall
review such recommendation and shall determine (1) whether to forward
the matter to the Board of Education for a hearing to determine the
appropriateness of expulsion or (2) whether to retain the matter for a
hearing to determine the appropriateness of a long-term suspension; or
(3) to take such lesser action as is appropriate.

6. If the Superintendent determines that either a long-term suspension or
expulsion is appropriate, then the Superintendent or the Assistant
Superintendent for Administrative Services shall schedule a hearing (1)
before the Board of Education when expulsion is at issue, or (2) before
the Superintendent or the Assistant Superintendent for Administrative
Services when long-term suspension is at issue. Such hearing shall take
place within ten (10) school days following the commencement of the
student’s suspension.

7. When expulsion is at issue, if the hearing cannot be scheduled before the
Board of Education within the ten (10) school day period or if it shall
appear to the Superintendent or the Assistant Superintendent for
Administrative Services that the Board of Education may not be able to
conclude the hearing within the ten (10) day period, the Superintendent or
the Assistant Superintendent for Administrative Services shall offer the
student and parents or guardians an opportunity for an intermediate
hearing before the Superintendent or the Assistant Superintendent for
Administrative Services. Such hearing will take place within the ten (10)
school day period on the merits of the charges and the propriety of
continuing the suspension until the Board of Education can conduct a
hearing. The Superintendent or the Assistant Superintendent for
Administrative Services, may impose additional days beyond the short
term suspension until such time as the Board can hold the hearing.

E. Procedure for Hearings Before the Board of Education, the Superintendent
or the Assistant Superintendent for Administrative Services
If the student and/or parents or guardians elect to have a hearing on the

charges, the following procedures will be followed:
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1. Evidence in support of the charges shall be presented.

2. Witnesses may be sworn at the discretion of the Board of Education, the
Superintendent, or the Assistant Superintendent for Administrative
Services.

3. The student may be represented by counsel who may present witnesses
or evidence on behalf of the student as well as cross examine witnesses
who testify in support of the charges.

4. The formal rules of evidence as apply in courts of law shall not apply, but
rather evidence of a type commonly relied upon by reasonably prudent
persons in the conduct of their affairs shall be admitted.

5. An opportunity for opening and closing argument shall be provided to
both parties.

6. Atthe conclusion of the evidence, the Board, the Superintendent, or the
Assistant Superintendent for Administrative Services, shall deliberate.

7. Following such deliberations in a hearing before the Board of Education,
the Board shall, through an appropriate resolution adopted by a majority
vote of its members, either dismiss the charge or order the suspension,
expulsion, or other appropriate action, of the student based upon a
finding that the charges have been established through the evidence
presented at the hearing.

8. Following such deliberations in a hearing before the Superintendent
or the Assistant Superintendent for Administrative Services, the
Superintendent or the Assistant Superintendent for Administrative
Services shall either dismiss the charges or order the suspension, or
other appropriate action, of the student based upon a finding that the
charges have been established through the evidence presented at
the hearing.

9. Within five (5) school days after the conclusion of the hearing, the
student and his/her parent or guardian will receive notice of the
decision of the Board of Education, the Superintendent or the
Assistant Superintendent for Administrative Services.

F. Open or Closed Hearing Before the Board of Education
Prior to any hearing before the Board of Education, the Superintendent or the
Assistant Superintendent for Administrative Services shall notify the student
and/or parent or guardian of the following:

+ their right by timely election, to have a hearing on the recommendation for
long-term suspension or expulsion

+ the date on which the hearing has been scheduled

+ that the hearing may be held in open or closed session at the student,
parent(s), or guardian’s request

A student and/or parent or guardian may not be given a hearing for the
following reasons:
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« failure to respond in a timely manner to a notice indicating their right to have a
hearing
+ by affirmatively declining the opportunity for a hearing

In such cases in which a hearing is not held and the issue is a long-term
suspension, the Superintendent or the Assistant Superintendent for
Administrative Services shall review the recommendation of the building
administrator and make an appropriate determination based on the evidence of
the case.

G. Waiver of Right to Hearing/Voluntary Exclusion From School

A student, or a parent of a minor student, may waive the student’s right to a
hearing on charges alleging student misconduct and voluntarily accept
exclusion from school, school grounds, and school functions in excess of ten
(10) school days without such a hearing. Such exclusion shall be for a specific
period of time. During such period of exclusion the student shall not be allowed
to reenroll. Such voluntary exclusion is not a right of any student and shall be
available only at the discretion of the building administrator or Superintendent
or the Assistant Superintendent for Administrative Services.

Referral to Juvenile Division of the Probate Court

If long term suspension or expulsion is determined to be appropriate and the student is
under 17 years of age, the Superintendent or the Assistant Superintendent for
Administrative Services may notify the juvenile division of the probate court of the matter.

Re-admittance to the School District Following Expulsion

The following shall apply with regard to re-admittance to the Novi Community School
District after expulsion:

A

The student shall not be readmitted to any school within the Novi Community
School System except by action of the Board of Education.

After an expelled student’s absence from school for the remainder of the semester
during which the incident leading to the expulsion occurred and the one regular
school semester following, the student and/or his or her parent or guardian may
seek readmission by applying to the Board of Education through the
Superintendent.

The Board of Education has the discretion to shorten or lengthen the time period
for application for re-admittance.

The Board of Education may readmit the student if he/she can satisfactorily
demonstrate that he/she has made a sincere effort at rehabilitation and
demonstrates a desire to return to the educational setting subsequent to the
expulsion and will not represent a threat to the safety and welfare of the students
of the Novi Community School District.
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E. The Board of Education shall base its decision in part on the severity of the
incident leading to expulsion.

F.  The Board of Education may further qualify readmission upon specified conditions
which it determines are appropriate.

Students with Disabilities

The School District will discipline all special education students and other students with
disabilities in accordance with School District policies and applicable legal standards.

Student Conduct

To establish the best possible learning atmosphere, as well as to provide for the health,
safety and welfare of all students and employees of the Novi Community School District,
the following categories of misconduct have been adopted along with general guidelines
for consequences when a student engages in such misconduct. These standards of
conduct apply to all students for all activities of the District. This list is not intended to be
exhaustive, and includes, but is not limited to the following:

Disciplinary Action for Student Conduct Violation: The Revised School Code as amended
authorizes the Board of Education to debar, suspend or expel a student for misconduct.

A. Attendance
Daily attendance in all classes is necessary for school success. It is the law of the
State of Michigan that all students shall be in regular and continuous attendance
in all classes. Since repeated absence from school interferes with both individual
progress and with the teacher’s ability to conduct the instructional program
effectively for all other students in the class, truancy may subject the student to
disciplinary action and failure to earn academic credit, and may result in referral to
the Juvenile Division of the Probate Court.

B. Controlled Substance and Alcohol

Controlled substance shall include marijuana, cocaine and heroin and those
substances included within (or exempted from) the controlled substances
provision of the Public Health Code, MCLA 333.7101 et seq. or any successor
thereof.

The manufacture, distribution, sale, possession, use, or being under the influence

of the following substances is prohibited.

1. Alcohol or any alcoholic beverage, including “nonalcoholic malt beverages”.

2. lllicit drugs, including but not limited to those drugs described as a
“controlled substance” under either state or federal law.

3. Any abusable glue, aerosol or other chemical substance, including but not
limited to petroleum distillates, lighter fluid, and reproduction fluid for
inhalation.

4. Any prescription or nonprescription drug, medicine, vitamin or other
chemical including, but not limited to, aspirin, other pain relievers,
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stimulants, diet pills, multiple or other type vitamins, pep pills, no-doze pills,
cough medicines, and syrups, cold medicines, laxatives, stomach or
digestive remedies, depressants and sleeping pills not taken in accordance
with the District’s authorized use of medication procedures.
5.  Steroids, human growth hormones or other performance-enhancing drugs.
6. Substances purported to be illegal, abusive or performance-enhancing, i.e.,
“look-alike” drugs.

It shall not be a violation of this policy for a student to use or possess a
prescription or patent drug when taken pursuant to a legal prescription issued
by a licensed physician for which permission to possess and/or use in school
has been granted pursuant to the District's medication policy.

These standards of conduct apply to all students while on school property or in
school-sponsored transportation, as well as to all student participants in any
school sponsored activity or function regardless of location, date, time.

C. Cooperation with School Personnel
Students are required to obey all directives given by school personnel. Employees,
volunteers and contractors are prohibited from threatening to inflict, inflicting or
causing infliction of corporal punishment upon any student. However, Section 1312
of the Revised School Code permits a school employee, volunteer, or contractor to
use reasonable physical force in the following circumstances:

“(@) To restrain or remove a pupil whose behavior is interfering with the orderly
exercise and performance of school district or public school academy
functions within a school or at a school-related activity, if that pupil has
refused to comply with a request to refrain from further disruptive acts.

For self-defense or the defense of another.

To prevent a pupil from inflicting harm on himself or herself.

To quell a disturbance that threatens physical injury to any other person.
To obtain possession of a weapon or other dangerous object upon or within
the control of a pupil.

()  To protect property.”

MCL 380.1312

—~ o — —
o O
—_—— — =

D

D. Criminal Acts
The students in the Novi Community School District are subject to the laws of the
United States, State of Michigan and local ordinances. The commission of, or
participation in, acts of a criminal nature while on school property, in school
vehicles, or while in attendance at school sponsored events, or otherwise related
to any school program, function, or activity is prohibited. Students involved in acts
of a criminal nature shall be subject to discipline at the discretion of the building
administrator up to and including recommendation for expulsion. The School
District will report such incidents to a student’s parent or legal guardian and to the
local law enforcement. School officials may take disciplinary action regardless of
whether criminal charges result.
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The following list generally describes activities which are among those defined as
criminal under the laws of the State of Michigan. This list is not to be construed as
an exclusive list or as a limitation upon school officials to deal appropriately with
other types of criminal acts which interfere with the good of the school system or
the proper functioning by the educational process.

1.

10.

1.

12.

13.

Arson

The intentional setting of fire, or doing any act which results in the starting of
a fire, or aiding, counseling, inducing, persuading or procuring another to do
such act or acts

Assault

A verbal threat or other act which places another in reasonable apprehension
of receiving an immediate battery

Battery

The willful or intentional objectively offensive touching of a person against
that person’s will

Explosives or Incendiary Devices

The use or possession of explosives or incendiary devices are not permitted
on school property, in school vehicles or at any school sponsored events or
activities

Extortion, Blackmail or Coercion

The obtaining of money or property by violence or forcing someone to do
something against his or her will by force or threat of force

False Fire Alarm

The setting off the fire alarm when there is no fire

False Bomb Threats

A bomb threat or similar threat directed at a school building, other school
property, or a school-related event

Fireworks

The setting off of explosive substances or possession of same

Larceny

The taking of the property or belongings of another without permission of the
person entitled to such possession

Malicious Destruction of Property

The willful or malicious destruction or injury to the property of another
Robbery

The stealing from an individual by force or threat of force

Substance Abuse/Alcohol/Drugs

See Section B on Controlled Substance

Trespass

The presence in an unauthorized place or the refusal to leave when ordered
to do so

It is the intent of this section to prohibit acts of a criminal nature but not to require the
evidence of a violation in a resulting disciplinary proceeding to meet the same
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standard of proof required in a criminal proceeding in court or to require evidence of a
conviction in a judicial proceeding as a precondition to initiating and concluding such a
disciplinary proceeding. Rather, the intent is to require a preponderance of evidence
as the standard or burden of proof and to permit disciplinary proceedings to occur
without regard as to whether judicial criminal proceedings have been initiated or
concluded relative to the alleged misconduct.

E. Disruptive Conduct
Disruption, Insolence, Insubordination and Intimidation: A student shall not engage
in any type of conduct that causes or has the potential for causing disruption or
obstruction of any function, process or activity of the school.

F. Physical Assault, Verbal Assault, Bomb Threat
1. Physical Assault (MCL 380.1310)
Under the provisions of MCL 380.1310 of the Revised School Code,
“physical assault” is defined as “intentionally causing or attempting to
cause physical harm to another through force or violence. MCL
380.1310 mandates suspension or expulsion for up to 180 school days
for students in Grade 6 or above, who commit a physical assault at
school against another student.
2. Physical Assault (MCL 380.1311a)
Under provisions of MCL 380.1311a of the Revised School Code, “physical
assault” is defined in the same manner as in “1.” above. MCL 380.1311a
mandates permanent expulsion for students in Grade 6 or above who commit
a physical assault at school against an employee, volunteer, or contractor of a
school district.
3. Verbal Threat (MCL 380.1311a)
Verbal threat is defined as any willful verbal threat to inflict injury on
another person, under such circumstances which create a reasonable fear
of imminent injury, coupled with an apparent ability to inflict injury; or, the
use of offensive language directed at a person, where such language is
likely to provoke a reasonable person to physical violence. MCL
380.1311a requires suspension or expulsion for a student in Grade 6 or
above who commits a reported verbal assault at school against an
employee, volunteer, or contractor of the School District.
4. Bomb Threat (MCL 380.1311a)
A bomb threat, or similar threat directed at a school building, other school
property, or a school related event by a student in Grade 6 or above by any
means shall be suspended or expelled from the school district for a period
of time as determined in the discretion of the school board or its designee.

G. Driving and Parking Lot Violations
Students who drive motor vehicles on school property are required to obey the
laws of the Michigan Vehicle Code, MCLA 257.1 et seq., and to obey the parking
regulations of the Novi Community School District. A student found by a building
administrator, or determined by a building administrator, based upon credible third
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party information, to have violated said laws and regulations, shall be subject to a
warning or revocation of driving privileges and parental notification.

. Fighting/Physical Violence

A student shall not engage in fighting or other physically violent behavior with any
other student, staff member or school visitor on school property, at bus stops,
before, and/or after school, or at school sponsored functions.

Freedom of Speech and Assembly

1. Students are entitled to verbally express their personal opinions; however,
such verbal opinions shall not interfere with the freedom of others to express
themselves. The use of obscenities or personal attacks is prohibited.

2. All student meetings in school buildings or on school grounds may function
only as part of the formal educational process or as authorized by the
principal.

3. Students have the freedom to assemble peacefully. There is an appropriate
time and place for the expression of opinions and beliefs. Conducting
demonstrations which interfere with the operation of the schools or
classrooms is inappropriate and prohibited.

Freedom to Publish

1. Students are entitled to express in writing their opinions; however, the
distribution of such material may not interfere with or disrupt the educational
process. Such written expression must be signed by the authors.

2. Students who edit, publish, or distribute handwritten, printed, or duplicated
matter among their fellow students within the school must assume the
responsibility for the content of such publications.

3. Libel, obscenity, and personal attacks are prohibited in all publications.

4. Unauthorized commercial solicitation will not be allowed on school property at
any time.

5. The distribution by students in the school buildings, on school grounds, or at a
school sponsored event of any material which advocates violence or the
violent overthrow of our government (and/or political system) is prohibited,
such as:

a. Materials invading the privacy of another person

b. Materials offensive to a person’s race, color, national origin, religion,
sex, disability, age, height, weight, familial status, or marital status

c. Materials encouraging illegal activity or a violation of school rules

d. Materials promoting a product or service not permitted for minors as a
matter of law

. Off Campus Misconduct

A student shall not engage in off-campus misconduct, where such misconduct
causes or is reasonably forecast to cause a “material and substantial disruption” to
the school or is a “true threat”. Violators will be disciplined as prescribed by the
appropriate section of this code.
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L. Off-Campus Misconduct at School Sponsored Events
Students at school sponsored events shall be governed by School District rules,
regulations, and this code of conduct, and are subject to the authority of School
District officials. Violators will be disciplined as prescribed by the appropriate
section of this code.

M. Previous Misconduct in Another School System
A student who has been established through a due process hearing to have
engaged in misconduct resulting in expulsion or long term suspension in another
school system or who is alleged by school authorities to have engaged in
misconduct in another school system, public or private, but who has withdrawn from
such school system prior to same being established in a due process hearing,
which misconduct, if true, is of sufficient gravity to represent a threat to the safety or
welfare of the students in the Novi Community School District, will be required to
attend a “Whether to Enroll Hearing” with the Building Principal and/or the Assistant
Superintendent of Administrative Services to determine if the student poses a risk
to Novi Community School District students or staff and whether or not they will be
allowed to enroll in the Novi Community Schools.

N. Tobacco
Smoking or possession of tobacco products is not allowed on school property, at
athletic events, on field trips, at dances, on school sponsored transportation, or at
any school sponsored functions.

0. Weapons
In order to provide a safe learning environment for all children, our schools must be
weapon-free. Michigan law requires the Board of Education to permanently expel a
student for possession of a dangerous weapon on school property, which includes
a building, playing field, or property used for school purposes to impart instruction
to children or used for functions and events sponsored by a school, at a school
activity, orin a school vehicle. Michigan law defines a dangerous weapon as a
firearm, dagger, dirk, stiletto, knife with a blade over 3 inches in length, pocket knife
opened by mechanical device, iron bar, or brass knuckles. MCL 380.1313(4)

Students are strictly prohibited from the possession or use of weapons, as defined
below, on school grounds, in an area adjacent to school grounds while in the
process of coming on to school grounds, in school-owned vehicles or at school
sponsored functions or activities. A student found by a building administrator, based
on credible third party information, to be in possession of or to have used weapons
shall be subject to expulsion. Further, the School District will immediately report
this incident to a student's parent or legal guardian and to the local law enforcement
agency.

As a matter of District policy, the Board of Education may also exercise its
discretion to expel a student for possession of an object on school property, which
includes a building, playing field, or property used for school purposes to impart
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instruction to children or used for functions and events sponsored by a school, at a
school activity, or in a school vehicle which may be used to cause or threaten harm
to others. Examples of such objects include, but are not limited to: fire arms, pellet
gun, air pistol, starter pistol, whether operable or inoperable or whether loaded or
unloaded, a reasonable facsimile of a firearm, a bomb, Molotov cocktail, sling shot,
billy, bludgeon, blackjack, sand club, metallic knuckles, gas ejecting container or
device which will either temporarily or permanently incapacitate, knife, dagger, dirk,
stiletto, pocket knife opened by a mechanical device, iron bar, karate stick, stars,
nun-chucks or similar martial arts weapons or other objects or instruments a
principal application of which is to inflict injury or physical harm upon the person of
another. A weapon shall also include an object or instrument, which is not in and of
itself a weapon as above defined, but where the possession or use of same is
coupled with an intent by the student to inflict injury or physical harm upon the
person of another.

If a dangerous weapon is found in the possession of a pupil while the pupil is in
attendance at school or a school activity or while the pupil is en route to or from, the
superintendent or his or her designee immediately shall report that finding to the
pupil's parent or legal guardian and the local law enforcement agency.

Section 380.1311(2) of the Revised School Code provides that if a pupil possesses, in a
weapon free school zone, a weapon that constitutes a dangerous weapon, then the
school board, or a designee of the school board, on behalf of the school board, shall
expel the student from the School District permanently. A “dangerous weapon” includes,
but is not necessarily limited to, a firearm, dagger; dirk, stiletto, knife with a blade over 3
inches in length; pocket knife opened by a mechanical device, iron bar, or brass
knuckles.

P. Search and Seizure
School Property
Student lockers, desks, closets, and other containers provided by the District for
student use are owned by the District. The District exercises exclusive control over
the described school property, which may be temporarily used by students for their
convenience with the District's permission, only. Students have no expectation of
privacy regarding such items of school property. Lockers, desks, and similar
containers are accordingly subject to random, suspicion-less search at any time by
school officials, with or without notice from the District or consent by the student or
his/her parent or guardian.

Lockers are School Property

All lockers assigned to students are the property of the District. At no time does the
school relinquish its exclusive control of its lockers. The principal or his/her designee
shall have custody of all combinations to all lockers or locks. Students are prohibited
from placing locks on any locker without the advance approval of the principal or
his/her designee.
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Legitimate Use of School Lockers

The school assigns lockers to its students for the students’ convenience and
temporary use. Students are to use lockers exclusively to store school-related
materials and authorized personal items such as outer garments, footwear,
grooming aids, or lunch. Students shall not use lockers for any other purpose,
unless specifically authorized by Board policy or the principal or his/her designee in
advance of students bring the items to school. Students are solely responsible for
the contents of their lockers and should not share lockers with other Students, nor
divulge locker combinations to other students, unless authorized by the principal or
his/her designee.

Search of Locker Contents

Random searches of school lockers and their contents have a positive impact on
deterring violations of school rules and regulations, proper maintenance of school
property, and provide greater safety and security for pupils and personnel.
Accordingly the Board authorizes the principal or his/her designee to search lockers
and locker contents at any time, without notice, and without parent/guardian or pupil
consent.

The principal or his/her designee shall not be obligated, but may request the
assistance of a law enforcement officer conducting a locker search. The principal or
his/her designee shall supervise the search. In the course of a locker search, the
principal or his/her designee shall respect the privacy rights of the pupil regarding
any items discovered that are against school policy and rules.

Seizure

When conducting locker searches, the principal or his/her designee may seize any
illegal or unauthorized items, which violate Board policy or rules, or any other items
reasonably determined by the principal or his/her designee as a potential threat to
the safety or security of others. Such items include, but are not limited to the
following dangerous weapons: firearms, explosive weapons, flammable material,
illegal controlled substances or controlled substance analogues or other intoxicants,
contraband and stolen property. Law enforcement officials shall be notified
immediately upon seizure of such dangerous items, or seizure that schools are
required to report to law enforcement agencies under the Statewide School Safety
Information Policy. Any items found by the principal or his/her designee shall be
removed from the locker and held by school officials for evidence in disciplinary
proceedings and/or turned over to law enforcement officials. The parent/guardian of
a minor pupil, or a pupil eighteen years of age or older, shall be notified by the
principal or his/her designee of items removed from the locker.

Searches of Person and Personal Property

If school authorities have reasonable suspicion that a student(s) may possess illegal
items (firearms, weapons, drugs, etc.) or other items reasonably determined to be a
threat to the safety or security of the student or others, or items which are used to
disrupt or interfere with the educational process, the administrator may search that
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student’s person and/or personal property, including but not limited to, bags, brief
cases, satchels, purses and motor vehicles. Where practicable all searches will be
carried out in the presence of an adult witness.

Lockers

Students are assigned school lockers for use during the school year for the sole
purpose of storing supplies, clothing and other items essential to their daily needs
while in attendance in school. All lockers remain the property of the Novi Community
School District and school authorities reserve the right to conduct specific or general
searches as set forth above.

Seizure

lllegal items or other items reasonably determined to be a threat to the safety or
security of others, or items which are used or attempted to be used to disrupt or
interfere with the educational process, or contraband or other evidence of rule
violation will be removed from student possession. Items properly removed from the
person of a student, or found through a proper search, may be turned over to law
enforcement agencies and used in connection with criminal proceedings against the
student, as well as disciplinary action by the Novi Community School District.

Q. Discipline
When disciplinary measures are needed, due process rights of students will be
respected. Disciplinary action for violators of the Student Code of Conduct may
include a student reprimand, a meeting with the parents, short-term suspension,
long-term suspension and/or permanent expulsion.

PROPERTY- Care of

Students are urged to take pride in the appearance of their school, including buildings,
the furniture, and the surrounding property. No students shall damage, deface, or
vandalize any property, buildings, grounds, vehicles, and/or equipment owned or
contracted for by the District. Any report of vandalism or theft will be investigated.
Students who violate this policy may be prosecuted, removed from school, or expelled. If
students are found responsible for vandalism or theft, the students and the
parents/guardians will be held financially accountable. Students responsible for an act of
vandalism or theft will be subject to disciplinary action and prosecution under the law.

ASSEMBLY BEHAVIOR

There will be programs of both educational and entertainment value. Programs include
performances by school as well as outside groups or individuals. Expectations for
assembly behavior include:

o Students are to sit in their assigned areas

« Students are to remain attentive and refrain from disrupting others.
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« Students who are disruptive or cause disturbances during assemblies will be
removed from the assembly and further disciplinary action will be reviewed.
« At the conclusion of any assembly students are to remain seated until dismissed.

TECHNOLOGY CODE OF CONDUCT

Rights:

Each student has the right to make use of all hardware and software found on school
grounds in order to facilitate diversity and academic growth through use of technology in
compliance with the Novi Community School District Student Code of Conduct.

Responsibilities:

o Students will assume the responsibility for the care and proper use of all
hardware and software. Students will contact the appropriate supervisor if they
encounter problems with hardware or software.

« Students will not install, remove, relocate, or modify any hardware, software or

files other than their own unless staff permission is first obtained.

Students will obey all copyright laws

Students will not use inappropriate language at any time on the computer

Students will use printers for printing school related assignments only

Students will use scanners for school related assignments and only under the

direct supervision of an adult.

Students will follow the District’s contract for internet use.

 Students will not use any libelous language that may result in prosecution and/or
legal action. Libel refers to defaming a person’s character, behavior or past.

o Students will keep programs of a destructive or monitoring nature off school
network or equipment.

 Students will not corrupt or destroy other user’s data

o Students will not violate the privacy of other users

o Students will not disrupt the work of other users.

o Students will not violate the security of the network

If any of the above guidelines are not adhered to, appropriate disciplinary action will be
taken which may include, but is not limited to, loss of computer privileges.

Internet Usage Guidelines

Students may access District computers, technology, the District network, e-mail and the
internet to facilitate diverse learning styles and personal growth in technology,
information gathering skills and communication, as long as they are a responsible user.

The student is responsible for adhering to the Novi Community Schools Technology
Code of Conduct while using the network, all hardware, software, the Internet and e-mail
on school premises.
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Responsibilities:
The student electing to use the District technology, the network, internet and e-mail as an
educational resource shall also accept the responsibility:

o For all material received under his/her user account

« To have a signed Internet Acceptable Use Policy Contract on file in the school
office

e To have a signed Permission to Publish Internet Documents form on file in the
school office if he/she will be publishing projects on a school web site. To monitor
all material received or sent via e-mail and the internet under his/her user account

« To keep copyrighted software of any kind from entering the school via e-mail, the
internet or from other devices or storage mediums such as disks, CD’s, USB
devices and other mobile storage devices.

 To keep all pornographic material, illegal or inappropriate text graphics, photo or
video files, hacking, password cracking, network monitoring, or other
inappropriate applications, viruses or worms, or files dangerous to the integrity of
the network from entering the school via e-mail, the internet or from other devises
or medium

e To obtain permission and supervision from the classroom teacher prior to using
any chat room, instant messaging system, or social networking sites

 To maintain the integrity of the District network and electronic mail system

« To only use the District assigned account and to report all violations of privacy,
unauthorized access and stealing of passwords

« To appropriately access the internet by not bypassing the District’s internet
filtering system through the use of proxy sites or other means.

Faculty has the right to view, modify and/or remove content of student’s school-assigned
network accounts, e-mail accounts and view student computer and internet activity.

Copyright Laws
Copyright laws will be strictly adhered to when using the network, the Internet, e-mail,

and all technology devices such as computers, mobile devices, scanners, and video
equipment in the building. All violations of copyright laws, i.e. illegally copying
information, programs, music, video, or web pages without written permission from the
copyright holder, who is the author or producer, will be covered under the school larceny
policy. All shareware is subject to the guidelines in this document. Walk-in students are
permitted in computer labs only with permission of the teacher using the lab. When using
an open computer lab, students must be prepared to present their student I.D. along with
their reason for computer need.

Network Usage/Electronic File Saving Guidelines

The NCSD provides student access to network servers for the purpose of providing
electronic file saving. The servers are available from all networked computers in the
building. Each student is assigned his/her own account name and password. Project
folders for class use are also available. The network server is to be used for curriculum
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support only. That is, all files stored on the District network server must relate to
curriculum and instruction, school-authorized activities, or information about the School
District. The file server may not be used for games or application programs. Students are
requested to immediately notify staff of any unauthorized use of the network fileserver.
District administration or faculty may elect, at its sole discretion, to monitor any or all
student accounts.

Web Publishing Guidelines

The creation of a web page provides a means of two-way communication for the
purposes of sharing information with the School District and the world about school
curriculum and instruction, school-authorized activities, and other information relating to
our schools and our mission, and providing instructional resources for staff and students.
Publishing privileges are provided to students and staff through individuals who have
been authorized by the District. The following guidelines and responsibilities are
supplemental to the District Acceptable Use Poalicy, Internet Publishing Permission Form,
and Technology Code of Conduct.

Content.

e All subject matter on School District web pages and their links must relate to
curriculum and instruction, school-authorized activities, or information about the
school District or its mission.

o Staff or student work may be published only as it relates to a class project,
course, or other school-related activity.

o Students and staff are not to use the District's web pages to provide access to
their personal pages on other servers or online services.

Subject Matter:

e All pages must comply with District standards.

e Copyright laws will be followed. Copyrighted materials may be included only
with the express permission of the author, and with proper citations.

o Web pages and links may not contain material that is obscene, offensive,
threatening, intimidating, degrading or damaging to any individual, group or the
Novi Community School District, either materially or in terms of reputation and
standing.

e Links to external sites will enhance the educational value of content published
on District servers.

o Individuals may post their own web pages on servers of their choice, but these
may not affiliate with the District in any way that implies District connection to
or responsibility for such pages without approval from authorized District
personnel.

o Students or staff will not infringe on the privacy of visitors to District servers
without explicitly declaring so in a clear privacy statement. Such statements
must detail what information is being gathered and how, and what it will be
used for. Examples of legitimate uses for such information would be alumni
information or online surveys.
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Quality:
e All work should be free of spelling or grammatical errors.
e Documents may not contain objectionable material or link to another page that
contains objectionable material. The judgment of staff will prevail.
o Al pages must contain the date of the last update and the staff name or
student initials of the person(s) responsible for the page or the update.

Student Safeguards:

e Documents may not include any information which indicates the physical
location of a student at a given time other than attendance at a particular
school or participation in school activities.

e Documents may not contain objectionable material or point directly or indirectly
to objectionable material.

o Documents must conform to school board policies and established school
guidelines.

Disciplinary Action Re: Infraction of Any of the Above:
Enforcement is first the responsibility of the classroom teacher. Administration will review
all cases referred to them for disciplinary action. The student has the right to appeal.

The student may:

1. Be advised to seek assistance in learning the proper procedure before he/she is
allowed to use District computer equipment;

2. Be required to make full financial restitution for damages;

3. Lose District network access, printing, scanning, e-mail, and access to internet
and all computer equipment privileges;

4. Be suspended from computer use by the administrator; and

5. Be suspended or expelled based on inappropriate behavior under the Student
Code of Conduct.

TRANSPORTATION POLICIES

Many students will ride a bus to school. Riding a bus is a privilege and may be taken
away from students if their behavior in any way endangers the safety of others on the
bus.

Students are expected to enter and exit the bus in an orderly fashion. The driver of the
school bus is in complete charge of the students riding that bus and students are
expected to respect and follow the directions of that driver. Should rules not be followed,
the driver may issue a “Ticket” to that student stating the violation and problem. Such
tickets are forwarded to a building administrator for follow-up and disciplinary action. All
tickets must be signed by a parent to insure awareness of the problem and to seek
assistance in curbing any potential safety concerns. For the safe transportation of
students to and from school, the following common rules have been established,
although they certainly are not exclusive:
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Stay off the roadway at all times while waiting for the bus

Keep hands and head inside the bus at all times.

No windows or doors are to be opened except by permission of the driver.
Students are required to enter and leave by the front door only.

The rear emergency door is used only in the case of emergency and students
must never open or close the door whether the bus is stopped or is in motion.
Students are required to cross in front of the bus and never behind it.

Students should not get off the bus at any stop other than their own stop.

Any student disfiguring or mutilating a bus shall be suspended from riding the bus
until restitution is made. Students who see damage should report it to the driver
immediately.

Loud, boisterous or profane language, indecent conduct, or throwing of articles
will not be tolerated.

Buses need to be kept clean, sanitary and orderly at all times. Smoking or eating
on buses is strictly forbidden.

Only authorized students or school personnel are permitted to ride school buses.
Students are expected to respect the property of others and not to trespass on
private property when waiting for or leaving the bus.

Students are expected to remain seated, and facing the front when riding the bus.
All students are expected to obey all school rules regarding appropriate behavior.
Students are expected to be quiet at all railroad crossings

The Transportation Handbook is available at Elementary Building offices, on the District
web site and at the Transportation Department office.

BICYCLES

Student walkers are welcome to ride their bikes to school. The school does not assume
any responsibility for loss or damaged bicycles. We ask that parents discuss bicycle
safety with their child.

Bicycle riders must follow all traffic rules. Helmets are required.

Bicycles should be parked in the designated area during school hours.
Immediately upon arriving at school, bicycles should be placed in the bike rack
and not ridden again until dismissal time.

Kindergarten students are strongly urged to refrain from riding bicycles to
school.

For security reasons, we recommend that bicycles be locked. We cannot
assume responsibility for loss or damage.

DRESS CODE

The Board of Education believes that students must wear appropriate attire in order to
maintain an appropriate learning environment for education and that student behavior is
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influenced by their attitude and dress. Each school has certain rules for dress that must
be adhered to. Students that dress inappropriately will be sent home to change. Dress
that reflects in a derogatory manner upon the race, religion, sex, or national origin of
members of the student body will not be permitted.

ELECTRONIC DEVICES

Electronic devices are considered to be cell phones, beepers, pocket pagers, PDA's,
MP3 players, I-pods, laser pointers, video games, CD’s Walk Mans, radios, TVs, stereos,
and the like. PDA’s and laser pointers may be used only with permission of the school or
the teacher. Use of electronic devices during the school day is detrimental to the
educational environment and is therefore not permitted unless approved by the Board of
Education or its designee for special circumstances. Students are encouraged not to
bring electronic devices to school. If brought to school they are to leave all electronic
devices in their locker or the device will be confiscated and held for parent/guardian
pickup.

BULLYING/AGGRESSION

The Board will not tolerate any gestures, comments, threats, or actions to a student
which cause or threaten to cause bodily harm, reasonable fear for personal safety, or
personal degradation.

This policy applies to all activities in the District, including activities on school property
and those occurring off school property if the student is at any school-sponsored, school-
approved, or school related activity or function, such as field trips or athletic events
where students are under the school’s control.

Aggression: Aggression also can be any action, word, or gesture that hurts a person’s
body, feelings, friendships, reputation or property, regardless of the intent.

Bullying: Bullying is a form of aggression that is intentional, repeated, that involves an
imbalance of power between the people involved. Bullying can take the form of an
action, word, or gesture.

Bullying is defined as intimidation of others by acts, such as but not limited to:
o Threatened or actual physical harm

Unwelcome physical contact

Threatening or taunting verbal, written or electronic communications

Taking or extorting money or property

Damaging or destroying property

Blocking or impeding student movement

Aggressive behavior is defined as inappropriate conduct that is repeated enough, or
serious enough, to negatively impact a student’s educational, physical, or emotional well-
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being. This type of behavior is a form of harassment, although it need not be based on
any of the legally protected characteristics, such as race, color, national origin, religion,
sex, disability, age, height, weight, familial status, or marital status. It would include, but
not be limited to, such behaviors as bullying, hazing, stalking, intimidating, menacing,
coercion, name-calling, taunting, making threats.

Any student who believes s/he has been or is a victim of aggressive behavior including
bullying or hazing, should immediately report the situation to the building principal or
assistant principal, or the superintendent.

HARASSMENT

Harassment of students is prohibited, and will not be tolerated. This includes
inappropriate conduct by other students as well as any other person in the school
environment, including employees, Board members, parents, guests, contractors,
vendors, and volunteers. It is the policy of the District to provide a safe and nurturing
educational environment for all of its students. This policy applies to all activities on
school property and to all school sponsored activities whether on or off school property.

Harassment is defined as inappropriate conduct that is repeated enough, or serious
enough, to negatively impact a student’s educational, physical or emotional well being.
This would include harassment based on any of the legally protected characteristics,
such as race, color, national origin, religion, sex, disability, age, height, weight, familial
status, or marital status This policy, however, is not limited to these legal categories and
includes any harassment that would negatively impact students.

Harassment through any means, including electronically transmitted methods (e.g.,
internet, telephone or cell phone, personal digital assistant (PDA), computer or wireless
hand held device), may be subject to District disciplinary procedures. Such behavior is
considered harassment whether it takes place on or off school property, at any school-
sponsored function, or in a school vehicle if it is considered to have a negative impact on
the school environment.

Any student that believes s/he has been/or is the victim of harassment should
immediately report the situation to the teacher, the principal, assistant principal, or may
report it directly to the Assistant Superintendent for Administrative Services at the
Educational Services Building at 248.449.1203. Complaints will be investigated in
accordance with AG 5517.

Every student should, and every staff member must report any situation that they believe
to be improper harassment of a student. Reports may be made to those identified above.

52



SEXUAL HARASSMENT

Not only is sexual harassment unlawful under both State and Federal law, but it is
contrary to the commitment of the Novi Community schools to provide a safe and
effective learning environment. District policy prohibits sexual harassment of students,
employees, Board members, volunteers, contractors or applicants for employment by
students, employees, Board members, volunteers or contractors. The District will not
tolerate sexually harassing behavior as defined by law and/or District policy. The District
also will not tolerate filing of false reports of sexual harassment or retaliation against
persons reporting allegations of sexual harassment or cooperating in the investigation of
such complaints.

Sexual harassment is defined as unwelcome sexual advances; requests for sexual
favors; other verbal, nonverbal, or physical conduct or communication of an intimidating,
hostile, or offensive sexual nature. It refers to behavior which is unwelcome, which is
personally offensive, which fails to respect the rights of others, or which otherwise
creates an intimidating, hostile, or offensive employment or educational environment.
Sexual harassment does not refer to behavior or occasional compliments of a socially
acceptable nature.

Any person who feels they have been subjected to discrimination based on sex and/or
sexual harassment, insults or intimidation shall report the incident(s) to the Building
principal, assistant building principal, or counselor.

HAZING

“Hazing’ means an intentional, knowing, or reckless act by a person acting alone or
acting with others that is directed against an individual and that the person knew or
should have known endangers the physical health or safety of the individual, and that is
done for the purpose of pledging, being initiated into, affiliating with, participating in,
holding office in, or maintaining membership in any organization. Subject to subsection
(5), hazing includes any of the following that is done for such a purpose:

(i) Physical brutality, such as whipping, beating, striking, branding, electronic
shocking, placing of a harmful substance on the body, or similar activity.

(ii) Physical activity, such as sleep deprivation, exposure to the elements,
confinement in a small space, or calisthenics, that subjects the other person to
an unreasonable risk of harm or that adversely affects the physical health of
safety of the individual.

(iii)  Activity involving consumption of a food, liquid, alcoholic beverage, liquor,
drug, or other substance that subjects the individual to an unreasonable risk of
harm or that adversely affects the physical health or safety of the individual

(iv) Activity that induces, causes, or requires an individual to perform a duty or task
that involves the commission of a crime or an act of hazing.”
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Reference: MCL 750.411t(7)(b)

Note: If the school club or organization does not have an official and approved initiation
procedure, and if no school staff is involved in the activity, there is a significant likelihood
that the activity may result in violation of this policy.

INSUBORDINATION

Students are expected to obey and follow the directions of school administrators,
teachers, and other supervisory staff. Students that ignore directives from staff members
will be subject to disciplinary action.

ATHLETIC/EXTRACURRICULAR ACTIVITIES HANDBOOK

STUDENT ACTIVITIES

MISSION STATEMENT

The activities program of Novi High School and Novi Middle School will provide students
with co-curricular and extra-curricular opportunities to develop the strong interpersonal
skills necessary to become a positive influence in our community. Students will
experience learning by being active participants in the planning and implementation of
school events for the enjoyment and education of the student body. High school and
middle school students are empowered to take on new challenges and participate in
each step of a project. The young leaders are encouraged to listen to and care about
people, as they complete their projects.

EXTRA-CURRICULAR PHILOSOPHY

The education of the students of Novi High School and Novi Middle School extends
beyond the four walls of the classroom. Learning to be good citizens, respectful young
adults, and students with the characteristics of honesty, trustworthiness, integrity,
responsibility, and pride are important traits for success in life. As a school, as a
community, and as a family we take on the roles of emulator and teacher in the life skills
our children need.

Being a member of a Novi High School and Novi Middle School extra-curricular team or
activity is the fulfillment of a goal for many students. Retaining this goal carries with it
certain responsibilities and traditions. The extra-curricular tradition was not built
overnight. It has taken hard work by many people over the years. When a student
represents Novi Community School District in an extra-curricular activity, he/she is
expected to understand the responsibilities and tradition he/she represents. In every
situation, participation in our programs is regarded as a privilege that is earned through
hard work in the classroom, in practice, and through adherence to the standards of
conduct outlined in the Athletic/Extra-Curricular Handbook.
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All student participants in extra-curricular activities will be expected to follow the
Athletic/Extra-Curricular Handbook issued to all students at the beginning of each
academic year or upon enrollment during the school year. Students participating in extra-
curricular activities are to abide by the Athletic/Extra-Curricular Handbook during the
school calendar year (First Monday of August through the last Saturday of June), and
while representing Novi Community School District during summer programs. Students
make a commitment to follow these rules at all times including when they are out of
season and when they are off school property.

Art Club Computer Club Creative Writing
Dance Club Debate D.E.C.A.
Destination Imagination Diversity Club Fall Play
Drama Club(Thespians) F.I.R.S.T. Robotics Flag Corp
Forensics French Club German Club
International Club Interact Club Japanese Club
Model United Nations Musical Science Club
National Honor Society S.AD.D Spanish Club
Percussion (Fall, Winter) Student Council Teen Court

Quiz Bowl (Social Studies) WOoVI

For further high school information, contact the Dean of Student in the Novi High
School Attendance Office. For further middle school information, contact the Novi
Middle School Attendance Office.

STUDENT ATHLETICS

MHSAA rules and regulations require that perspective student athletes be enrolled in the
school for which he/she competes for at least three academic hours per day and be
passing three of four academic classes the current semester at the High School and
three of six classes at the Middle School. Student athletes must also be under 19 years
of age to compete at the High School level, 14 years of age at the 7t grade level, and 15
years of age at the 8t grade level. All student athletes must have a current physical
examination on file in the Athletic Office.

The student athlete varsity letter policy will be explained by each varsity coach.

ATHLETIC PHILOSOPHY

The Novi Community School District believes that athletics are an integral part of the total
educational program. Not everyone can be a member of a team, but everyone can
benefit from the programs offered by the Athletic Department. Our purpose is to provide
experiences not otherwise available in the school classroom curriculum. The criterion
upon which our program is judged is as follows:

We will develop character, improve skill performance and expect our athletes represent
our school and community in an exemplary manner.
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1. Sportsmanship is our top priority. Since the community as a whole provides the
support necessary to operate the athletics program, the student-athletes and
coaches should always remember that they are representatives of the Novi
Community School District and conduct themselves in a manner that brings
only respect and admiration to themselves, the school and community.

2. All students are encouraged to participate in athletics. However, participation in
some sports may be reserved for those who demonstrate outstanding skills.

Representing the Novi Community School District in an interscholastic athletic
competition is a privilege, not a right. Students who participate in the Novi Community
School District interscholastic athletic program are expected to represent the highest
ideals of character by exemplifying excellent conduct, excellent citizenship and excellent
sportsmanship. Accordingly, Novi High School and Novi Middle School establishes this
Athletic/Extra-Curricular Handbook for all students who aspire to participate in
interscholastic athletics as representatives of the Novi Community School District.

The main objective of the Novi Community School District Athletic Department is to
promote a series of athletic competitions with other schools for the purpose of developing
excellent sportsmanship, excellent citizenship, new friendships, improved skills and
better community relations. The athlete will be offered increased opportunities for:

1. Learning sportsmanship and citizenship and being afforded the opportunity to
display excellent sportsmanship and citizenship in a public forum. Student-
athletes should recognize that they are in a very visible position and with this
increased visibility comes increased responsibility. Because of this
responsibility, student-athletes are expected, through their example, to
encourage other students to exhibit acceptable behavior.

2. Improving physical skills and establishing exercise habits that promote life-long
good health.

. Developing strong and lasting friendships.

4. Developing an understanding that the rules of a game are similar to the rules of

everyday life.

It is the responsibility of student- athletes and their parents to become familiar with the
specific rules and regulations of each sport as well as the general policies of the
Athletic/Extra-Curricular Handbook. It is important to remember that our student-athletes
are expected to exhibit outstanding sportsmanship, behavior and compliance with the
Athletic/Extra-Curricular Handbook throughout the calendar year, both on and off school
property. A student- athlete who violates provisions of the Athletics Handbook shall be
subject to disciplinary action as outlined in the penalty provisions of the Athletic/Extra-
Curricular Handbook. In addition, it is understood that the Athletic/Extra-Curricular
Handbook provides minimum guidelines and that coach may establish rules specific for
his/her program consistent with the Athletics Handbook after review with, and approval
by, the Athletic Director. The Athletic/Extra-Curricular Handbook will be reviewed and
discussed prior to the start of each season with the athletes and their parents.

56



ATHLETIC CONFERENCE AFFILIATION

Novi High School and Novi Middle School are members of the Kensington Lakes
Activities Association which is composed of the following schools:

KENSINGTON LAKES ACTIVITIES ASSOCIAITON

Kensington Conference Lakes Conference
South Central North West
Livonia Churchill Livonia Stevenson Lakeland Brighton
Livonia Franklin Northville WL Central Hartland
Plymouth Novi WL Northern Howell
Canton Salem WL Western Milford
Wayne Memorial South Lyon Waterford Kettering Parker
Westland John
Glenn South Lyon East Waterford Mott Pinckney
Fall Winter Spring
Cross Country (Boys) * Alpine Ski A Baseball
Cross Country (Girls) * Basketball (Boys) * Golf (Boys)
Equestrian A Basketball (Girls) * Lacrosse (Boys)
Field Hockey (Girls) A Bowling A Roller Hockey (Boys)
Football * Competitive Cheer * Soccer (Girls)
Golf (Girls) Figure Skating A Softball (Girls
Pom Pon * Ice Hockey Tennis (Girls)
Sideline Cheer * Pon Pon * Track & Field (Boys)
Soccer (Boys) * Swim & Dive (Boys) Track & Field (Girls)
Swim & Dive (Girls) Wrestling *
Tennis (Boys)
Volleyball *

* Denotes a sport where there are MS athletic offerings

A Denotes a "participant funded" HS sport

ATHLETIC REGULATIONS

As a voluntary member of the Michigan High School Athletic Association (MHSAA), the
Novi Community School District Athletic Department will abide by all MHSAA rules and
regulations. The Athletic/Extra-Curricular Handbook is a supplement to the High School
and Middle School Student Handbooks. The student-athletes will follow all rules as
specified in both handbooks.
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Enroliment: To be eligible for interscholastic athletics, a student must be
enrolled during the 1st semester at Novi High School or Novi Middle School not
later than the fourth Friday after Labor Day, or the fourth Friday of February,
during the 2 semester. A student must be enrolled in at least twenty credit hours
in the school for which he/she competes.

Age: Student athletes must also be under 19 years of age to compete at the
High School level, 14 years of age at the 7t grade level, and 15 years of age at
the 8t grade level, except if their birthday occurs on or after September 1 of a
current school year, are eligible for the balance of that school year.

Physical Examinations: No student shall be eligible to tryout, practice or
represent Novi High School or Novi Middle School for whom there is not on file in
the Athletic Office a physician’s statement for the current school year, (signed by
the M.D., D.O., Physician’s Assistant or Nurse Practitioner who administers the
examination) certifying that the student has passed a physical examination and is
physically able to compete in athletic practices and competitions. A statement for
the current school year is interpreted as any physical examination given on or
after April 15 of the previous school year.

Transfers: A student enrolled in grades 7-12 who transfers from one high school
or junior high/middle school to another high school is ineligible to participate in an
interscholastic athletic competition or scrimmage for one full semester in the
school to which the student transfers.

* Ask Athletic Director to refer to MHSAA rules for exceptions relative to transfers.
In addition, a student transferring to Novi High School or Novi Middle School after
becoming ineligible because of a student or Athletic/Extra-Curricular Handbook
violation(s) at the previously attended school shall remain ineligible at Novi High
School or Novi Middle School for not less than the period of ineligibility imposed
by the Novi Community School District Athletic/Extra-Curricular Handbook for that
violation even if all other transfer regulations were met.

Limited Team Membership: A student who, after practicing with or participating
in an athletic competition or scrimmage as a member of a high school or middle
school athletic team, participates in any other athletic competition not sponsored
by his or her school in the same sport during the same season, shall become
ineligible for a minimum of the next three days of competition and maximum of
the remainder of that season in that school year.

* Ask Athletic Director to refer to MHSAA Rules for exceptions to this regulation.
High School/Middle School Academic Eligibility: During the previous
semester, the athlete must have passed a minimum of 3 classes that meet 5 days
per week) of academic work. During the current marking period, the athlete must
be passing 3 classes (MHSAA reg. 1 sec 7 & 8). Eligibility checks are completed
every regular grade report (six weeks).

1. Current Marking Period High School Eligibility: athletes who are
determined to be ineligible at one of the six week grade reports will
be ineligible for a minimum of one week, (until the next marking
period ends).
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2. Previous Semester High School Eligibility: If an athlete fails to
pass a minimum of 3 classes for the semester, he/she will be
ineligible for the entire next semester.

3. Middle School Academic Eligibility: During the previous semester,
the athlete must be maintaining a “C” average. Eligibility checks will
be checked at the conclusion of each marking period.

ATHLETIC/EXTRA-CURRICULAR TRAINING RULES - CONDUCT

DEFINITIONS

For the purpose of this handbook, the following terms and definitions will be used:

Administrator = Administrative Representative as designated by the Principal such as
Athletic Director, Assistant Principal, or Dean of Students.

Competition = Athletic or Extra-curricular competition or performance

Organization = Team, Club, Activity, or recognized group

Participant = Student athlete, club, or activity member

Practice = Athletic practice, extra-curricular meeting or rehearsal

Season = Length of commitment to sport, club or activity

Supervisor = Coach or Sponsor of said organization

EXPECTATIONS

Participants are expected to engage in good training habits, which include abstaining
from the use of tobacco, alcohol, drugs, anabolic steroids and human growth hormone.
Separate and apart from a student's performance as a participant, the student's conduct,
citizenship, sportsmanship and training habits reflect at all times on the participant, his or
her team, our school and our community. Accordingly, the Board of Education
establishes this Athletic/Extra-Curricular Handbook for all students who aspire to
participate in interscholastic athletics and activities as representatives of Novi Community
School District. The following behaviors will not be tolerated and will result in disciplinary
action:
A. Violations of federal, state or local law/ordinance including felony or
misdemeanor acts other than minor traffic offenses.
Conviction of said offenses is not necessary to establish a violation of the
Athletic/Extra-Curricular Handbook, which will be determined through an
independent school investigation. Such offenses, when witnessed by a teacher,
administrator, other responsible adult(s) or when substantiated by other reliable
evidence may constitute a violation of this handbook. A conference will be
scheduled and held within 3 school days after the infraction has been noted with
the supervisor, the student, the student's parents or guardians and the
administrator prior to determining appropriate penalties if necessary. If no
conference is held within a reasonable amount of time (3 school days), the
disciplinary process will continue. Depending upon the severity of the incident
penalties will range from restitution, suspension from competition or dismissal
from the organization.
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STATEWIDE SCHOOL SAFETY ACT / PUBLIC ACT 102

In compliance with the Statewide School Safety Act, the Oakland County
Prosecutor's Office, various courts within Oakland County, and the Novi Police
Department are required to provide all school districts with periodic updates of
juvenile offenders. Names provided by the law enforcement agencies will be sent to
the Assistant Superintendent for Administrative Services and then forwarded to the
principal/s of the building he/she attends. The principal will notify the parents of
these students, will talk with these students and offer appropriate counseling
services for them and notify them of disciplinary measures that are required by the
Novi Community School District's Extra-Curricular Code as a result of their
participation in each extra-curricular activity.

B. Inappropriate behavior which school officials consider conduct
unbecoming a participant and a representative of the Novi Community
School District.

A conference will be held with the supervisor, the student, the student's parents
or guardians and the administrator to determine appropriate penalties.
Depending upon the severity of the incident, penalties could include a formal
reprimand, suspension from competition, or dismissal from the organization.

C. Hazing activities of any type are inconsistent with the educational process
and are prohibited at all times.

For the definition of hazing, please refer to separate section on that subject.

D. Violations of the High School or Middle School Student Handbook.
Penalties will be prescribed by the building administration.

Any violation of this handbook which is also a violation of the student handbook
may be investigated by the building administration. Penalties for violations of the
student handbook may be imposed separate and apart from any penalty
imposed under this the Athletic/Extra-Curricular Handbook.

E. Violation of any organization’s conduct rule as may be established by the
organization’s supervisor.

Supervisors may impose other rules and expectations for their team that are not
part of the Athletic/Extra-Curricular Handbook. Those rules must be approved by
the administrator and may not be inconsistent with the provisions of the
Athletic/Extra-Curricular Handbook as adopted by the Board of Education

F. Use, possession, concealment, distribution, sale or being under the
influence of those substances listed in Items 1-6 below violates the
Athletic/Extra-Curricular Handbook:

1. Tobacco or tobacco products in any form;

2. Alcohol or alcoholic beverages in any form;

3. lllegal drugs, including but not limited to those substances defined as
"controlled substances" pursuant to federal and state statute;

4. Drug paraphernalia;

5. Substances purported to be illegal, abusive or performance-enhancing, i.e.
"look-alike drugs;”

6. Steroids, human growth hormones, or other performance-enhancing drugs.
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It shall not be a violation of the Athletic/Extra-Curricular Handbook for a
participant to use or possess prescription or patient drugs when taken pursuant
to a legal prescription issued by a licensed practitioner. A parent/guardian
shall notify his/her son/daughter’s administrator in writing of the medication
prescribed, the duration of the prescription and if the medication could alter the
participant’s behavior or affect the participant's ability to participate in a
physical activity. Such notification shall be prior to the season or during the
season if the medication is prescribed during the season by a physician.

SUBSTANCE ABUSE CONSEQUENCES

1.

Self-Disclosure

Any participant who, by himself/herself or together with his/her parents or legal

guardians, voluntarily discloses to a supervisor (who must immediately follow up

with an administrator) or to an administrator a need for assistance for alcohol or
substance abuse prior to any reports, charges or complaints under the

Athletic/Extra-Curricular Handbook shall be required to follow the chemical

assessment/treatment procedures outlined in the Athletic/Extra-Curricular

Handbook. Under such circumstances, the participant will not be charged with a

violation of the Athletic/Extra-Curricular Handbook. This self-disclosure

exemption is available to a participant only once during his/her athletic career.

First Violation - The participant shall select either option 1 or option 2 as follows:

Option 1 - After confirmation of the first violation, the participant shall lose
eligibility for 15% of the season. The participant must complete a substance
abuse awareness program with Novi Youth Assistance, (at no cost to the
Novi Community School District) and will continue to practice but may not
dress for a game or competition.

Option 2 — The participant is suspended for 50% of the season or 6 weeks,
whichever is greater. During the period of suspension the participant will
continue to practice but may not dress for a game or competition.

Second Violation - The participant shall select either option 1 or option 2 as

follows:

Option 1 - The participant shall lose eligibility for 50% of the season. The
participant must become involved in an outside treatment program for
chemical dependency through Novi Youth Assistance, (at no cost to the
Novi Community School District). Reinstatement after 50% of the season
is not automatic, the director or a counselor of a chemical dependency
treatment center must issue a Certification of Completion before the
participant will be reinstated.

Option 2 - The participant is suspended for 1 season of participation or 12 weeks,
whichever is greater. There shall be no practice or competition during the
period of suspension.

Third Violation -The participant shall lose the privilege of participating in

interscholastic athletics or the extra-curricular activity for the remainder of his/her

high school career.
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e An appeal for reinstatement to the Administrator may be made one calendar
year after the third (31) violation but reinstatement is not automatic.
Penalties shall be cumulative beginning with and throughout the student's
participation as a participant. The penalties will overlap seasons and the offenses
will accumulate through the participant’s career. Middle school students entering
high school with one or no violations will begin with no record. Those with two or
more violations at the Middle School will begin at the second violation level.
5. Violations of the Athletic/Extra-Curricular Handbook relating to tobacco
shall be as follows:
o 1stViolation — 10% of season plus completion of an approved tobacco
cessation program*
o 2nd Violation — 25% of season plus completion of an approved tobacco
cessation program*
o 31 Violation — 50% of season plus completion of an approved tobacco
cessation program®
o 4t \/iolation — The participant shall lose the privilege of participating in the
organization for the remainder of his/her high school career.
o An appeal for reinstatement to the Administrator may be made one calendar
year after the third (4th) violation but reinstatement is not automatic.
* At no cost to the Novi Community School District.

SPORTSMANSHIP / ETHICAL BEHAVIOR
Good sportsmanship is viewed by the Novi Community School District, Kensington Lake
Activities Association, National Federation, and the Michigan High School Athletic
Association as a commitment to fair play, ethical behavior and integrity. Sportsmanship
expectations of the participant are as follows:
e Accept and understand the seriousness of your responsibility, and the
privilege of representing yourself, your school and your community.
e Live up to the standards of sportsmanship established by the school
administration and the supervisory staff.
e  Learn the basic rules of the game.
e  Treat opponents the way you would like to be treated.
e  Refrain from any kind of derogatory remarks to your opponents during the
game. Refrain from intimidating behavior.
e  Respect the integrity and judgment of game officials.
Win with humility; lose with grace. Do both with dignity.
Select positive cheers which praise your team without antagonizing the
opponents.
e  Encourage positive crowd alternatives when booing or an inappropriate chant
begins by starting a popular cheer.
e  Give encouragement to injured players and recognition to outstanding
performances for both teams.
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SQUAD CUTS (WHERE APPLICABLE)

Interscholastic athletics and activities exist for skilled and advanced participants.
Although “cutting” players from the athletic teams or competitive clubs is discouraged, in
certain sports or activities maximum student participation levels must be established. If
“cutting” of participants becomes necessary, the supervisor will explain to the participants
the criteria for gaining membership to the team before practice begins. Those students
not making the team will be entitled to have a personal interview with the supervisor.

CONFLICT OF RESPONSIBILITIES (WHERE APPLICABLE)

Being a member of an athletic team is an extra-curricular activity for the student. There
may be occasions when the participant will have a conflict of responsibilities. It is
suggested that participants use the prioritized list below when determining their prime
responsibility:

1. Family and religious responsibilities.

2. Academic responsibilities.

3. Athletic responsibilities.

4. Other school and social responsibilities.
Participation in school-sponsored sports carries with it responsibilities. One such
responsibility is to fulfill the commitment to the school-sponsored team. It is our
expectation that when a participant chooses to participate on a school-sponsored team,
he/she will fulfill the meeting, practice and competition requirements of that sport. While
we cannot prohibit participants from participating in non-school sponsored sports,
(although the MHSAA prohibits participation in the same sport during the same season)
we do expect that our participants will fulfill the commitments to their school-sponsored
teams in the event of conflicts. Simply stated, if a conflict exists between a school-
sponsored practice/competition and a non-school sponsored practice/competition, we
expect that the participant will fuffill his/her commitment to the school-sponsored team. If
a participant misses a school-sponsored practice/competition to attend a “non-school
sponsored” practice/competition, penalties will range from suspension from competition
to dismissal from the squad.

Despite all scheduling efforts by the administration, conflicts will develop between various
school sponsored extra-curricular activities. If a conflict should arise, it is the participant’s
responsibility to report the conflict to their supervisor. The Administrative staff will do
what it can to avoid school-sponsored conflicts.

ATTENDANCE - SCHOOL & PRACTICE

Participants are expected to attend and participate in all practices and team meetings,
and carry out the directives of supervisors.

In order to participate in any PRACTICE OR COMPETITION, the participant must be in
attendance the entire school day of the practice or competition. Exceptions would be
such things as pre-arranged medical or dental appointments, scheduled court
appearances, death in the family or funeral attendance, (proper documentation such as
doctors, dentists, orthodontics, etc. notes may be required).
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Any participant, who is suspended, (either out of school or in-school suspension) for
violation of the policies and regulations of the student handbook WILL BE PROHIBITED
FROM PARTICIPATION IN COMPETITIONS OR PRACTICES on the day that the
suspension is served.

Failure to attend a practice or competition without a valid excuse, (as outlined above)
may result in loss of participation for up to one calendar week from the date of the
unexcused absence.

A second unexcused absence will result in up to two weeks loss of participation.
A third unexcused absence will result in removal from the squad.

EXTRA-CURRICULAR ELIGIBILITY

Attendance will impact eligibility for students participating in extra-curricular activities.
Students who earn an “NC” (No Credit) for two or more final semester grades will be
ineligible and may not continue to participate in extra-curricular activities. Students will
remain ineligible for the following semester, or until their semester report card reflects
three or more earned credits. This same rule applies if a student earns a combination of
two or more final grades of an “E” and “NC.” If a student is within the guidelines to apply
for an appeal (see “Attendance Appeal Request Information”), they may do so and
eligibility will be determined based on the final decision made by the Attendance Appeal
Board. Students are required to earn three out of four credits per semester to maintain
eligibility.

ATHLETIC/EXTRA-CURRICULAR ACTIVITY FEES

The District reserves the right to apply a participation fee for athletics and extra-curricular
activities (such as clubs, competitive organizations or sports teams) as determined by the
administration. These fees will be published in advance and information is available through
the administrative offices. Certain organizations may also be assessed a transportation fee
as determined by administration.

PERSONAL APPEARANCE (ATHLETICS ONLY)

As a representative of Novi Community School District, exemplary personal appearance
is important and is to be encouraged. On the day of a competition, (home or away) males
shall wear dress slacks and appropriate dress shirt unless otherwise approved by the
supervisor. Females shall wear dress slacks or skirts and an appropriate top unless
otherwise approved by the supervisor. Hair will be kept neat and well groomed and not
interfere with the participant's ability to perform. During an athletic competition, all parts
of the uniform must be worn. Any additional clothing worn during competition must be
approved by the supervisor. Tattoos must be covered during practice and competition. Al
jewelry, (including all piercings) must be removed prior to practice/competition.
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TRAVEL

Transportation to and from away competitions will be by authorized school transportation.
Any exception to this regulation will be arranged between the participant's parents and
the supervisor in advance via a signed copy of the Transportation Waiver Form. Should
the Novi Community School District be unable to provide transportation, the
Administrator and supervisor will work with the parents to arrange alternate
transportation as approved by the Superintendent or designee. Novi Community School
District promotes the "team concept"; therefore, no participant will be allowed to leave
until his/her organization is completely finished with the competition, any post-game
meeting and the transportation of equipment. No participant may leave a competition with
any other student. Students wishing to return home from a competition with their parents
or other adult must present a signed copy of the Transportation Waiver Form to the
supervisor prior to departure.
(http://www.novi.k12.mi.us/District/documentAndForms/WebPages/AthletDocs.aspx)

STUDENT ACTIVITIES FUNDRAISING

No individual student, class, club, or other group may begin a campaign to raise funds
without the written approval of the Dean of Student Activities at the high school and the
Assistant Principal at the middle school. All monies collected must be turned in daily to
the bookkeeper in the Administrative Office with a proper deposit slip prepared in
advance. A copy of the rules and procedures that apply to fundraising is available from
the Dean of Student Activities at the high school and the Assistant Principal at the middle
school.

EQUIPMENT

Any equipment issued to the participant must be returned at the designated time in good
order. The replacement costs of any lost or broken equipment must be reconciled or no
awards or further participation will follow.

QUITTING - SWITCHING SPORTS - DUAL PARTICIPATION (ATHLETICS ONLY)
Quitting a team is a serious matter. A participant may drop out of a sport only if he/she
has personally contacted the supervisor. Switching from one sport to another after the
season has begun is discouraged. If a participant quits one sport after the season has
begun he/she will not be eligible to participate in another sport without the prior consent
of both supervisors and the Administrator. Participation in two sports during the same
season is discouraged. However, with the written consent of both supervisors and the
Administrator, a participant may compete on two teams during the same season, (for
sports teams where squad cuts are not involved).

PARENT'S RESPONSIBILITY

The parents must understand that participation in athletics involves, in many cases,
strenuous physical activity and physical contact. The school assumes the responsibility
to provide proper equipment, facilities, and supervision. However, it is the PARENT’S
RESPONSIBILITY to provide the proper medical coverage to pay for any emergency or
medical treatment required due to an injury. The Novi Community School District DOES
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NOT provide any type of supplemental insurance for our participants. In the case of
athletics and as a member of the M.H.S.A.A., Novi participants are provided up to a
maximum of $250,000 for any one injury for excess medical expenses after a $25,000
deductible in paid medical expenses per claim has been met. This policy DOES NOT
cover any out-of-season activities. Certain restrictions and time limits apply. Please
consult the appropriate Administrator if you have any questions.

STATEMENT OF ELIGIBILITY/ACKNOWLEDGEMENT OF RISK FORMS (ATHLETICS
ONLY)

The participant and hisTher PARENT OR GUARDIAN must complete and SIGN the
Statement of Eligibility and Acknowledgement of Risk forms prior to practice/competition.
THE COMPLETED FORMS SHOULD BE RETURNED TO THE PARTICIPANT’S
SUPERVISOR.

PROPER SUPERVISION

Participants are NOT TO BE IN THE LOCKER ROOMS, CLASSROOMS, THE
GYMNASIUM, THE FIELD HOUSE, THE WEIGHT ROOM, and THE POOL OR OTHER
FACILITIES unless properly supervised by their supervisor. If a practice or competition is
not scheduled immediately after school, the participants are to leave the building as soon
as possible. Failure to abide by this regulation may result in disciplinary action.

DUE PROCESS

= Administrators are expected to investigate all alleged violations of the
Athletic/Extra-Curricular Handbook. The parent of a student that is being
investigated for a violation should be notified as soon as possible once it has
been determined that a violation has been committed. Disciplinary action may
be imposed by an informal hearing in which the student is advised of the
Athletic/Extra-Curricular Handbook violation with which he/she is charged and
the evidence supporting the charge. The student is given the opportunity to
present his/her version of the alleged incident(s) during the informal hearing.

= When a student is interviewed regarding an alleged incident that student is to
be removed from class for the shortest time possible, however, investigation
time may be extended due to the number of students being interviewed and the
complexity of the issues involved. Parents should understand that
administrators have many responsibilities and questioning may be delayed due
to those other responsibilities. If a student is to be detained for a period longer
than 30 minutes, school work will be secured from the teacher of the class
being missed.

= Whenever possible, investigations should be done after school hours which
may affect attendance at after-school activities, but not impede classroom
participation

= At the discretion of the supervisor or Administrator, parents and other persons
may be permitted to attend the informal hearing or otherwise provide
information which will assist in the resolution of the charge.
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= Upon the conclusion of the informal hearing, if it is determined that the student
has not violated the handbook, the charge shall be dismissed and all
documents reflecting the charge will be destroyed.

= Upon the conclusion of the informal hearing, if it is determined that the student
has violated the training rules and conduct, consequences as outlined within
the handbook shall be imposed.

=  Reasonable efforts shall be made to notify the parent or guardian by telephone,
letter, or personal contact of the student consequences and the reasons for the
consequences. A written record of such contact shall be made in all cases
where a student is withheld from competition.

=  The Police Liaison officer may not question a participant alone, unless the
incident is solely a police issue. All investigations and discipline under this
Athletic/Extra-Curricular Handbook will be handled in a confidential matter. At
no time will discipline issues regarding a student be discussed with other
students or parents.

REVIEW PROCEDURES

Participants will have the opportunity for review concerning corrective actions taken by a
supervisor or the Administrator. If a participant is disciplined for an infraction, that student
may appeal the discipline imposed starting with the individual who imposed the
discipline. The appeal process will include the supervisor, Administrator, building
principal, Assistant Superintendent of Academic Services and the Superintendent. The
decision of the Superintendent is final.

Steps for review:
1. The participant must have met with the supervisor involved within 3 school days

to try to solve the problem.

2. The participant and his/her parents may request a meeting with the supervisor
within 3 school days. This request must be in writing. This meeting must take
place within 3 school days of the request.

3. The participant may request a review by the Administrator. This request must be
in writing within 3 school days upon the conclusion of step 2 stating the facts and
reasons for review. This meeting must take place within 3 school days after the
request has been received. At this point the Athletics Director or designee will
arrange a meeting with the supervisor, the participant, and the parents.

4. The participant may request a review by the High School principal or his/her
designee. This request must be in writing within 3 school days upon the
conclusion of step 3 stating the facts and reasons for review. This meeting must
take place within 3 school days after the request has been received.

VARSITY JACKETS FOR ATHLETICS/EXTRA-CURRICULAR AND ACADEMICS

Varsity Jackets are available for purchase at McNish’s Sports of Novi or at The Stitching
Post in Northville. Participants must present a letter from Novi High School stating they
earned their varsity letter. In addition, names of those earning varsity letters will be on a
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list from the Organization that is given to these establishments. Official Novi Varsity
Jackets are kelly green and white for boys and forest green and white for girls. Other
colors may be purchased, but “Novi Varsity” cannot be stitched on these jackets and a
Novi Varsity Letter cannot be used on them.

Varsity Jacket Assistance is available for participants unable to afford the purchase of
a varsity jacket. The criteria for the “free lunch” program will be used to help the
participant subsidize the purchase. A form will be available in the Athletics Department
and the Administrative Office for the participant to fill out.

AWARDS FOR ATHLETICS

The Athletic Department will give the following awards:

Freshmen participants shall receive a Freshmen Certificate of Participation.

Junior Varsity participants shall receive a Junior Varsity certificate of participation.
Varsity Any participant who successfully completes a first season of varsity level
competition, and meets any other requirements determined by the supervisor, shall be
awarded a varsity chenille and a varsity certificate.

Any participant who successfully completes a season of varsity level competition, but
does not fulfill the award requirements determined by the supervisor, shall be awarded a
varsity participation certificate.

Any participant who has already been awarded a varsity letter who then successfully
completes another season of varsity competition in a DIFFERENT SPORT shall receive
a varsity certificate.

Any participant who successfully completes a second, third or fourth season of varsity
competition in a PARTICULAR SPORT shall be awarded a varsity certificate.

The Athletic Department will honor a senior Male Athlete of the Year and a Female
Athlete of the Year; criteria for the awards are available in the Athletic Director’s office.

Any participant not completing a season of competition due to academic ineligibility,
disciplinary action or voluntarily quitting the team will not receive an award for that sport
from the organization, its programs, or supervisors.

AWARDS FOR HIGH SCHOOL EXTRA-CURRICULAR ACTIVITIES AND ACADEMICS
Academics:
To earn an academic letter a student must:
a) have a cumulative grade point average of 3.5 or above and not have received
any D’'sorE's or
b) have three consecutive semesters with a grade point of 3.5 or above and not
have received any D's or E’s.
To earn an academic bar a student must:
a) have earned an academic letter in a previous year, and continue to have a
cumulative grade point average of 3.5 or above and not have received any D’s or
E's or
b) have two consecutive semesters with a grade point of a 3.5 or above and not
have received any D’s or E’s.
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Band/Color Guard: To earn a varsity letter, the student must complete one full year in
band and participate in required events. For color guard only, the student must
participate in both the fall and winter season (hence one year) to earn their letter.
Choir: To earn a varsity letter, the student must complete one full year in choir,
participate at all performances and competitions, and volunteer at festivals and banquets.
Specific information is available from the choir director.

Dance: To earn a varsity letter, the student must earn thirty (30) points through
participation in the dance program. Information regarding point availability and the
method used for tracking points is available from the dance sponsor.

Drama: To earn a varsity letter, the student must earn thirty (30) points through
participation in the drama program. Information regarding point availability and the
method used for tracking points is available from the drama sponsor.

Debate: To earn a varsity letter, the student must participate in debate for two years.
The student must attend all team meetings, competitions, and contribute to team
evidence files. A detailed list of requirements may be obtained from the debate team
coach.

Any participant not completing a season of competition due to academic ineligibility,
disciplinary action or voluntarily quitting the team will not receive an award for that sport
from the organization, its programs, or supervisors.

Academic Team (Quiz Bowl): To earn a varsity letter, the student must play on the
academic team for at least two years. The student must attend all team

meetings, league and weekend competitions, and contribute to team practices. Students
may also earn a letter by competing on the Varsity A and B teams for a particular number
of meets or tournaments. A detailed list of requirements may be obtained from

the academic team coach.

EDUCATION

Our mission is to educate the students of the Novi Community Schools. This education
extends beyond academic construction to rules and laws imposed by the authorities to
maintain a safe learning and extra-curricular environment. Students and their families
must be provided a copy of the Athletic/Extra-Curricular Handbook and be made aware
of the expectations of participating on a team. Parents and participants should be
strongly encouraged to attend the pre-season meeting for the sport the child will be
participating in to understand the roles, responsibilities and expectations of the team and
the participant.
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