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DEPARTMENT OF THE NAVY
Office of the Secretary

Washington Z5, D. C.

SECNAV INSTRUCTION 5430.13A

From: Secretary of the Navy
To: All Ships and Stations

e

aJ:NAY M3O.13A
1Ip-121O
8er 38111182
10 "'cat IIS4

~ubj:

Ref:

Naval Intelligence investigative Jurisdiction anel ~e.pollal­

bilities

(al Executive memorandum of Z6 Jun 193'1 relatiftl to the In­
vestigation of' espionage, counterespionage, and sabotale

(b) Delimitation Agreement of Z3 Feb 1949

1. Purpose. This Instruction defines and delimits the investigative
jurisdiction and responsibilities of the Office ofNavallntellilence and.
field components thereof.

z. Cancellation. SECNAV Instruction 5430.13 of 18 July 1953is here­
by canceled.

3. Discussion. SECNAV Instruction 5430.13 permitted the uae of the
investigative facilities of Naval Intelligence in any matter in whicb
there was a naval interest and which was not within the exclusive
investigative jurisdiction of another Government department or
agency. However, this Instruction, a restatement only of a SECNAV
letter of 1 November 1945, was ccuched in broad general term. and
lacked a sta.tement of specific policy concerning the types ollnvestl­
gations in which it is desirable to utilize Naval Inte:lligence facilities.
The responsibilities of NavaliDtelllgence have 80 altered since 1945
as to require such a statement of policy, Including a delineation of
the types of Investigations which Naval Intelligence may be called
upon to undertake. This delimitation ts necessary In order to confine
the inve.ti,ative effort or Naval Intelligence to those matters re­
quiring the application of profe.sional Investigative techniques and to
eliminate those ausceptlble of administrative .olution within a com­
mand.

4. Mi.sioD. The mission of the Office of Navallntellilence includes
the administration. operation, and maiDtenaDce of an investigative
service for the Naval Establishment In order to accomplish the pur­
poses .et forth In references (a) and (b) and In this Inatructlon.

a. llefereDce (al, imp1emeDted by ~eference (bl~ coriterred aft
excluaive lovestlgatlve jurlsdictloD upon tbe Office of Nav.llnteUI­

F seDCe • ~ the"F.de-ral-Bureau of Investigation of the Department of
Juatlce, the A. C. of S., G-2, GeDera~StaU.D.p,a.rimaIl"'..u.e.Anay.
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and the Office of Special Investigations, United States Air Force. in
the following catelories of easel:

(1) Actual or potential espionage.
(2) Actual or potential sabotage.
(3) Actual or suspected subversive activities.

5. Policy. In addition to the above-mentioned categories of casea.
the faeilities of Naval Intelligence shall be utilized in and limited to
the following types of investigations:

a. Matters pertaining to fraud alainst the Government. includinl
irregularities in connection with the procurement or disposition of
naval property and such mi\tters or activities which may be related
or incidental thereto. provided that the matter involve s naval person­
nel. civilians under naval control. or is a matter under naval admin­
istrative control, and the inve stigative jurisdiction i. not placed
specifically and exclusively under another Government department
or agency.

b. Major violations of the Uniform Code of Military Justice, such
as murder, manslaughter, rape. larceny, robbery, forlery. mayhem,
sodomy. arson, mutiny, sedition. extortion, burglary, perjury, and
certain conduct punishable under articles 133 and J34 of this code.
such as smuggling, trafficking in narcotics, black-market activities,
and violations of customs. postal. and currency regulations.

c. Personnel background investigations within the jurisdiction of
the Naval Establishment. including those required by Executive Order
10450 and by existing Department of Defense and Department of the
Navy Instructions.

d. Security investigations, including those involving the compro­
mise. leakage. or unauthorized disclosure of classified inlormation.

e. Special investigations as required by the Naval Establishment.
comprising those cases containing unusual circumstances or aspects
of sensitivity which may require unusual technique. and the exercise
of a biBh degree of discretion.

6. Instruction. Any of the above listed offenses, riolations, or
matters requiring investigative effort will be referred, without delay,
by the command conce'rned to the Office of Nava~JDtelligenc:e or to a
field component thereof. whenever and wherever such facilities are
available, for appropriate action.· Such ac:tioll'm..yevnsi~··ift,--.eidter
investigati1m Ity Na~ JDtcJJice.nce.. or in the referral by Naval In-
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telligence, where appropriate. to another Government department or
alency bavina aole or concurrent inve atilative jurisdiction.

a. In cases where immediate referral to Na~al Intelliaence ia Dot
possible or practicable, aa for example. in the case of auspected
aabotage in a ship at sea, the commandinl officer should conduct auch
investiaaUon as the circumstances indicate or a. higher operational
authority may direct. However, if the inveatilation conducted by Ibe
commanding officer is a preliminary to a later full inveatilation to
be conducted by Naval Intelligence. be should take appropriate mea­
aures to iDsure the preservation of all possible evidence and avoid
any action whicb waht tend to jeopardize or compromise inve sti­
gative possibilities. The Director of NavallDtelligence, or his field
representative, may decline any case wbere, in his judament, pre­
mature action has materially compromised the situation.

7. Liaison With Other Federal Agencies. Matters which may be of
investigative interest to other Federal alencie., such as the Federal
Bureau of lnve.tilation,enforcement agencies of the Treasury Depart­
ment, the Office of Special mve stigations of the Air Force, 'or the
Counter-Intelligence Corps of the United States Army, and whicb come
to the attention of a commandinl officer, shall be referred to the
Director of Naval Intelligence or his field repre sentative as the e stab­
lished liaison between the Naval Establishment and aueh aBeneie s.
Commanding officers will instruct their personnel to follow this
procedure except in emergencies or where special arranlements have
been made with the approval of Naval Intelligence.

8. Delimitation. Minor offenses ahall be handled by personnel at­
tached to the command without recourse to the facilities 01 Naval
Intelligence. Naval Jntellilence facilities will not be utilized in minor
or petty matters and they are not normally required in connection
with offenses such as desertion or unauthorized absence where the
facts are usually readily ascertainable, nor should they be required
for routine administrative investilations within a command, or with
thefts or loss of personal property. The facilities of Naval Intelli­
gence are to be re served, except under unusual circumstance s, for
the .investigation of matters or situations of gravity which also re­
quire the application of professional and technical investiaative
methods. ~

a. Questions relarding the priority of, availability of (aciU'­
tie 5 for, or"'1he'proprie'ty--"O'! ccmclGc:t_ftl, .eny ·~ific>in.ve.til~tion
reque sted shall be refe rred to the Director of Naval Intelligence or
to his delelaled representatives lor aecision.
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9. Other Naval Investigative Facilities. Except a. noted in SECNAV
lIl.truction 5840.1 of Z6 June 1953 nothing herein is to be coD.true'
a. infringing upon, conflictinl with, or restricting the inveatilative
functions of the Naval Inspector General. the United Statea Navy Shore
Patrol, courta of inquiry, and inve.tilations and courts-martial con­
ducled pur .uant to the Uniform Code of Military Juatice and reauJ.a­
tiona promullated tliereunder. Attention ia directed, however, to the
fact that the facilitiea of Naval Jntellilence may be made available,
when appropriate, to .s.ist these activities in their official dutie.,
provided such allistance i. within the policy expre I.ed by tbi. In­
,truction.

10. Credentials. Naval1DtelJiaence repre aentative I carry credentials
accrediting them to conduct inveaUlations of -oUicial concern to the
Naval Establishment. The ae credentials are to be accorded full
recognition when preaented to Daval command. and activitie. for
accea a to naval in.tallation••

II. Area of Operations. Naval Intelligence inveatilative facilities
are available in all continental naval districta, ill the river com­
mand., in the extracontinental naval districta, and in COMNAV.
MARIANAS, COMNAVPHIL, COMNAVFE, aDd CINCNELM. Naval
JIltellileDce investigative facilities .hall be extended to other areas
oD1y where an extraordinaJ;'Y situatioD makes luch use absolutely
essential. Requests for investigative personnel in luch instances
.hall be addressed to the Director of Naval !ntellilence.

THOMAS S. GATES, Jr.
UDder Secretary of the Navy
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D[rector"ot Naval Intelligence
Distribution List

Se::U2.l J·a sconducT,; In'Vest1gation of

(a) SECiJAV !NSTRUCTIOII 1620.1

1. r~~. To outline the nroper investigative orocedures to be
fcl1o_ed in the investigaticn of subject cases.

2. C9!'l~11~!iQl!. Oi"1 IIlS'l'RUCTIOlJ 05520.15A of 5 April 1955 is her~ty

car.cell~d and s~persededt

:3. jk:-.£~c:.!.~:.:r.d, 'i'hi s Instruction relates both to homosexuality ond
other !:!~03 of sexual D".i.sconduct. It Drovides policy relating to
1nves~1:~tior.s, ir.te~rob3tionmethods and the ~odi!ied use of the 6-J
code ~~,::.1Gl in subject cases.

4. Ii:l,~t~~n';LCl!-I~~~}l_r~~goti~!. In the 1)fast, nUD.erOU&
i n'·e s~:'3ct:'u~·.3 of L·::;.C1f;';.: ...~:·.:9 tllnons f:ervi ce nersonnel have beer. ccn­
ducted SUCCt~!s~u2~:r ~y !:.1\·.:1 Intelligence. It was considered thLt such
~ert.")~s consti-;,ut~r' :.\ c~'\~cti ve danrer to both secitrlty and mor~le

in l!.c t:avy. (;on"c::.,,:e~'L1j'~ from a sr:curity'ViewT)()1nt, it vas necf::ssary
to se~~ate them frj~ the naval' service vhcnev~r ~ssiblc.

5. :'::2n..er Acthori~ill-i.2n.-R~gY1~...fm:..f&smJD!£!t1p.at10n.It 1s
ne~~ssBry that a ~&il~ =~~"est for 1nvosticatl0n be received by ~oval

Intel:1gcnc~ ~o cove: e~ch individual invest1cat~d. Therefore, where
8 re~ucst hes been received concerni~e a 8us»octcd homosexual, ond
wh£-~ .1 state:!:cnt is obt.8~:'led from that person ilap11cat1ne other service
pe::rso::n\Jl, invcstifC1t..ion or the newly Damr-d suspects vill not Ix: _de
on the basis of 'the request covering tho original suspect. Any (;ttorts
to usc an authorized request on ontl 1ndividWll as a "snrinr.board" to
condu:t i~ve~~igatjor.s on· others Domed b.f him is inconsistent with
8~nroved inv(;.1t.~Bative T.'%'t!ctices. When the objective of the jr.it1ol in­
v~stication h:.s been achieved end the subject thereof e1thar e1C~T~d ~r

sur!icie~t evidence Dcc~~u~atcd to constitute a ~ima-r~cIe g~Ta~rol co~rt

martial cas~, the investIgation should be closed. ~rO&8tory infor3~tion

-conc~rning'other . s~1"'riee '1)\.-J SOhhcl'Vh11:h -ims-bocn obt.a1·n£:d durine th~

course of the invLstigat10n should be broucht 'to th~ attention of th~

proper navol 8uthoriti~s. It 1s tb~n entireiy vithin the provlnc-: of

5000671
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~~ch authorities to evaluate such 1nfo~Dat1on and either requ~st th~t

an investigation be conduct~d or to take any other action vhi~~ to tt~~

~5Y s~~m ap~ropri8te. In th~ absenc~ of 8 requ~st ~o inv~st1~~t~, ~o

investig~t:ve action sholl be taken oth~r than such routine stepa
which ~~y be necessary to completely identifY such persons.

6. E£.!£::Ji n;r Qf atb.1s~~Inv£!11CQtio!1!. Results or subject 1nv,-stir.:a­
tiens sr.~~ul.d ~ rt;porti:ld os soon a~ nroc'ticable and should cor.t3in ::11
th..: 1t~fcr.neticn. developed, 1.t:., stutal!lcnts, exhibits, i:tc., ond full
id\.:r.tifylng Conte, 8S is immediately Qvailable on all the indi\·iducls
n~~d O~ s~~p~ct~d. Ubcn an invostieation reBUlts in inr~rmoticn in­
volving s~vcrQl ~~rsons in a criminal act, there should ~ ~~por~d ~

~~stcr report, using one of the persons as a subject - usually the
principal subjcc~. The master report vill be complete vith d~tQils n~d

011 information developud, including statements, etc. Qn~ ~g~ r~pc~~s

~~y th~n ~ pr~p~rcd on the other indiViduals, rcfcr~neinc th~ m~~t~r

r~pcrt,~~d ir.c:uding os ~n enclosu:~ 0 copy of tho stetcm~nt ~n w~ic~

~hc ::~1'"~t:.:=. of the subsidinry r~port implicat~s himself. Ttif' J&l:thcd
of ~c~~.·tiuC Eubject typ~ investigations cnabl~s those who ~utt t~k~

ac~i::;lJ Ole ~:ldiv1duals other than the princip31 suspect to do so ,.1thout
\."!1~i!:i: ti.r~~f:h a len~thy mastur report. Such proc~durc will 3ffc.:et
only ~:.~s~ indiv1d~~ls who come und~r the invcsticativ~ jurisdietior. of
the: la/DIG ppndl~ng th.:: inv~stigation. No lends will tx: di=sc:nir.:lti:d
to o~hc~ diSt~icts ~~ the o~hcr individuals named in th~ report unl,~ss

tbi:; :;:idi ticnol in~·~~:notion is n~(:(h;d for purpos",s of Co ccuri. n;:'rti:~l

or corroboration. ~f it is d\:termincd locnlly thnt tho oth,r iOO1­
·~tiC\;;,,::s invclv~d in the in·;cst1S3tion nrc pr~s~ntly ntt~c}u~d to n
cor.u~~:!:d under the jurisdicti on of another IO/DIO, copi~:; of th~ ",~r­
t~nc~t inv~stir.otion report(s) should be m~d~ nv~i1~bl~ to th~t di!trict
or ~:C3 for inform~tion; this information should not ~ dis~~~in~t~d

35 er. undcvalc~~d lQ3d 07.ccpt as noted above. (Note: S~~ n~rn~~~h 10
for dissc~1nation of in!orT~otion conc~rning Army and Ai~ Forc~ ~rsonn~l).

7 ~ l;;'£l.nl:ct_Au~horiz£illn :'lotJ!~£2.. It must be distinctly und~rstood
th~~ ir.~~stig~tions cf homos~xuals nr~ in no m~nncr bosic~lly d1frcr~nt

fro~ cth~r inv~5tigQtions. Authorization, preferably ~T1tt~r., Ku~t ~

obt~incd for the investigction of each subject. SECNAV INSTRUCTION
1620.1 cf 5 June 1953 entitled nProccdurc for the disnosition of cns~~

of ho~os~xuality involvinS nav~l personnel" is, as its title 1ndice~~s,

8 ~~tho~ of croctdur~. It is D21 8 blnnket ~uthorizotion or dcslcn~tion

o~ Q reission to N~v~l Int~l11g~nca to invostigate such p~rsons.

8. ?\"1d!"·D~§.!..~~!:!inedPrior to Intcrv1~..Qf 8 ~S!. An
~ int~rvi~w of c Eu:p~ct~d homosexu~1 should not be conduct~~ ~r~~~tur~1y.

In ~lmost cv~ry c~s~ sufficient evid~ncc to e~tnb11sh n Drim~-f~ci~ 1\

c~s~ in··· tho -~v\;nt·thu'suspcrl denies' his guil f,. ond i:lccts to·.sttar.d.
tri~l should b~ firz:;t obt:lincd in ord~r to ~n~bl\,; th.: rur..::lU of ~av.~l

yorsonr.cl or oth\,,;r n~vf\l disc1p1.1nery nuthorit.ic.:st.o l.~kc·p-ot::.-r ~-et.ien•
. In W.s .. CDnDC:·'gp...J.nv~J:.1&nti~ officers or a.£~nts should not yi~ld

to iJ~F~ti~nt dcm:nds of commanding officers t~et 0 su~p~ct's c~s~ ~

\;"X'J.N~i1.t:d 'i"n. "ttli~ -=mnc.'!" ~--e-.o ~.aa. ~.pcnd' Qlu.lI.DS.f-u...gz".J)~

r-.:nsons.

_ ... - 1"\1:'T."T·- ". T "r.'1:0 I"\t." V . S 000672
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9. ~Qll!&.Di_~.r,.l:!f!:~~U'lm!lll!. In 1nv~stlg:ltions of nnvol ~rscn:~~l
who nr~ ~1]~g~1 to be cng3gcd in !lomos~xuc1 cet1v1tics, it 11 SUfc~~t~d

th~t r.~y sign~d e~et~acnts obtn1n~d contain only such information 2S
tho ;.~rs~n ~kinc th~ statement octunlly knows ond concorn1nc whieh h~

is ccmp~{,~nt to testif)'. The namos or person3 susp:ctod or :acroly
thought to be perverts should not ~ included 1n such stntu=onts, but
m&y ~ recorded foc311y os information or possible future intor~st•

• In t~ki~c 3 statement from a subject or 0 w1tn~ss 1n ~ homos~xur.l

c~s~, c~~~ shculd be exorcised thnt all tnctual mot~r1cl is let out in
c:xpli cit t'::l'T.1S. J.n~p acts or tendencies should bu tully d~!eril>.:d 1n
~ ~)r;:w:lls 1~l!;gu~6c J :!~d de;fini tions included tor onl unusual words or
rhr~suolc~J c~ploy~dJ or wh~rc r~quircd to resolve :lny D~bicuityc In
trj s rcc~rd t1:c t~:'l:S ":!~ti\.~ II or "pnssivo l.i p:trticipat1on or otb",r
r,u~h t~r~s ~hi~h th~ Subj~ct may Inter claim to h~vo 0 diffcror.t m:on­
:'::~ [i:'~ '''0 !;.: Gu~rd~d ng:linst, u:.less rolloved by on explnr.:ttior., in
r.:.~ o...·~ -..:ords, signifying wh:lt the \lords m·.::\n to him. In eny ~v:.:n't it
!!.'JS~ :;.:: i:;s·.lr\Jd tho.t the S.lbjcct docs, in tact, understand the m~!'lninu

t1nd :':T:J~··. of r.ny S:lch words used by him as woll os t.hose us~d by tho
~e-::="~ i:; ti:.:··::;tioning him. Not::t1on th'lt such undl;rstc.ndins did (;xist
srlould t.~ .i.:&=ludod in the 1nvcst1gat1on report with supr..ort.ing d",t~ils.

A~ ~:: ~JJ. c~hc!" crj.minnl t;rpo inv~st1gations the agc;nt must bo r.wr.r<;
cf th~ ~lc!u:n~~ cor.s~ituting the offense under 1nv~stig~tion nn~

dirlo-ct h~s er~·or~.s '~I'\J~r~ 50curins (;vid~ncc,both in the forD of the
c~r.fc.~!io:l, :lS \ol~~~ ~s i!'l']~n~nd~nt of 1t J specific::llly supportinr. -
o:~ n\:en'tir.g - i:::C~: ~:r.d \.:"~!·Y onc of th~s~ c;lemcnts. In r~g~rd to Cl~ss

III !:("':"'I~Si;XU:l: c~~t:-s, :l~;~~i'incd in SEC1~AV INSTRUCTIO;I 1620.1, wh-.:r~

t'~o-:.:.:~tiV~ cctior~ i::- ul1i.·L:~lj, the 1nvcstig!lt1v~ effort sho\4.d th;
d:rcc~oci tow~rd obt~i~i~g U~ reuch d~tail os prQetic~bl~ to fulfill
lH!::.;.:~ist.rnti",',:; r~~u.ircrr.cnts for 'the appropri~tc disposition of th" C:l:;C

r.~:.i:~::t 'the S1bj ~ct.

10. I:~'~r~£cL~o:::~1!::U!1_t:L~:_~'?tiricq. If, during inv(;.st..irr~tions of
lbv~:~. Y')~rsc:lncj, J~:r.:>' i~~ I~r }o'o:-cc 'D~rsonncl :lrc n[lm~d os hO:i~os,:,xu:ll,

Elleh :.I.!cr~tion ii' 1"c:tu31, should be furnishod to local Army or Air
F'o:-c~ cu"hor: tics.

11 ~ Jk:l!.t:~~S:~5r.9:':~~.Aot Ncees~'lrY. It hos been notc.d t.h!lt th\!
p~:.eticc ·is fc:.lowLd i~ ~omo districts of conducting cxt~~slv~ b~ck­

f-~~id i~vcstib~t1o:~:; o~ :.&vnl pcrsonn~l nllcccdly ~ncnC~d in homo-
E. xu:':.l '~cti ...·i ti \:~, :.l;clu~~J\fi numerous .. :lt~rv1!:ws with tri"mds, n~1ch­

~)rEJ b~~incss C!:~~tot~s) nnd roterc~~~s. Experience h~s shown that
~~=h in~uir1cs S~~Q~m develop cny Dcrtlnent inror~~tion·~xc~ptin rnru
e~s.:.s.when. t.t.~ ..~ubj~~t. hos been i::xtrcm.:ly pro~iscuous end indiscr~(;t. \
This ty~~ of inv~stig~t10n reight olso prove very ~mb~rrQssil~ to ~~v~l

I~t.lli'l:1'l1:~~: ..1:10 1mi-njl1s-tiec ·1nt.hos,= eH(;s.vOOr..: ·illlp~r ~QRd~t.

or. the ~~rt of sueject is not ast~blishcd•

. J.2. .f;Qr':·; i9c~r;icuc in HOJr.os~lla;l.';;p,. It i5 SU.f£cst~d, th~r..:fcr\rJ

that in~estigntions ~ directed toward escertain1ng whGther th~ suhi~ct

_____ ._ .. §. QQ06i3



-e

FOR OFFIC!AL USE OIJLY
OJ1 lUST 5520.15B
(10-l5-56)

currently associa~es or corresponds ~ith known hemosf~xunls end the
reason for and the nature of his association .ith such rersc~s. If
Infcrme.tion cbtained b)" surveillance or other means discloses eirtu::t­
stances strongly indicatinc an unnatural relationship between tUbji:ct
and such rersons, it has been found thnt interviews wit,h th(;::c l~t.t.cr

persons ;dll often result in the building up of a case acuinst th~

~urject. An interrogation of subj~ct at that point will usuully ru­
sul~ in a confessIon.

1). ~~_~~i'§!L~a~. It should also be borne in mind thnt in se::.";
instances naval ~rsonr.cl have at~empted to obtain their rel~us~ frcm
th~ servIce by making untrue 8dm!s~10ns 01' homosexunl activity 6~J

na:::ing num.;rous individuals with whom the)' claim to havi: hod such
r~lations.

14.. J..it=iJ:!ltl2:lLo.n.l!2m~.l?!J. J'1Y£~1cyj.Ions. Thc:s~ in\-cstiC:ltiorJs
r..ust br: cl:1~in~d to C8S~5 ~hf.;r~ c..:finite allcfotions hove: })e"n cad\:; :and
P~c,?;:~ .:;.~lr... ::RrTY HAS REQUZSTED THE !:·iVESTIGATION. Ar;y activit1 which
!tight be =:''':~ernreted as "witch hunting" or "finger ~ointlng" should
be: ca:r(;~\11J.:i avoided.

15. 2J...!!H,g;~:-J-r-::'J-.oLq:LE!..!'sII. Ccs~. Rcfuruncc (a) sets forth in d\7:tni1
~r.~ fI:r~c:~dur~' fer c:.~ .:~osit:.on of no·,al personnel who ar\i: hOJ:os£:xuu1:..
This rcf\,;TCllc.:\; di:-.:-~:.s that in Closs II cosos the occus~d ~hull l~

co~frontod with chc.rCcs Dnd spt.-cifications for trial by Gcnc;:"::&l Court
1'.!ar -:.:: i::l. •

16; E~~iJ!:l!ltiP':~Q!-ht'Lfl~to Acccnt~n Undcsirable Disct:r.sri'·~

~~:r~:'::2.~sl"{ T9.kc~. 1t hos been noted that in the inv~st1g:ltion of ~OD~

Cl~~~ II C3S~S ~here tb~ subjoct has made a wrltto~ 6tRt~m~nt ~drnittinL

his oc'tivitics, t}Jl~ i!'.,:!~stigator hos t!lklJn subjoct's r-:::;icnQtion or
egrcu~c~t to ccc~pt an ~nd~sirsblc dischargc. It is ccn~id~r~d d~~ir­

oblo by the BJreau of }!1!l'"lol P~rsonnel that rcfcrenco (8) tu follow~d

11t01';:11y in the matteI' of confronting Dccused homos\.!xu3ls with chorr.~·~

Q~d spe:c1ficntions. Such n procedure is Dn 8dm1n1strctiv~ function
and, ther~forc, not within tho province of Noval Intcllie~nc~. Wh~n

co~pctunt n~vol ~uthor1t1c~ hove expressly requested th~ ~ssist~nc~ of
i'bvul Intelligence in RUch cases, its nortlcipBt10n shall be lir.:1t\.Od
to the gnth~rlnc of pertinent evidence., which lD3y lnclud~ th~: ot,t!.1n1h':
of 0 siCnE:d strt'Jmcnt from the subject. Its Dctivitit..s sh~ll not in­
clud<.: the prt:p~rntio!\ of or confrontine the ftccust?d with ch~rg~s ::n1
sp~cificntions, or obtnining his tcnd~r of r~signotion, or ~src~m~nt to
~cc~pt an undesiroblc discharge.

17. ~lliEin~tion or Inv£§Y..~t1onR\;nol"t. ..,. n:nortr'of tb.,;.inv"stIr:.­
.tion, to&~thor with any .st3tcm~nts obt~in~d~ sholl ~ turnish~d ~rc~ptly

to th{.; r..ro~r Dutht'rities in ordor th!1t nnynamlnls'trntivc 'n~1t?fi'Ti::­

q\JiT;.dmayw .t.AkeA. . ...Allz.£;pQI"U M~1'urnishc;d on 0 lO:lr. b:.asis ~nd r.~~~

It'n.. mnCI1\L USE (IlL!
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t" ri;tu:onc:d to tho DIOI s for filing. Copics of slcr.~d st::ltcmunt:J toy
!~illtary ~rsonncl, howovcr, DOy be dol1vcrcd to cognizant comc=nd~

for us~ in ovid~nc~ during th~ coarse or disciplinary ~rocu~dlnes.

18. ~~~ the 6-J C~L§zr~l. The nroct1co of pl:lcinr. th~ 6-J cod.:
!j~.bol or. r..:m2I..t~, !u'!£t§ end ~r.!!l!!!. pcrt:in1nc to si:xunl pi:rv~r:1on

.\:i11 ~ di:;continu~d. This procodure w~s established 1n ord~r to rt:­
~~rict tt•.: h::r.dJ'inC nnd to fncili tr:te the 1ndcnna bnd tiline of such
cc::-uspor.ic:r.:e ~.n~~,=r1cc of 1:3!al..1n.tclliccnsp, ond h:l:i ~~n found
toLe conf~sin~ nnd irJ~froctivo, In the future Invoatigction r~ports,

invcstig~tion r~~u~Ets (1525 and N~ticcs of CnSG Pcndlne), lottcr~1

~~~or~nd~, ~nd corr~spondcnce involvinC or r~latine to s~x~al p~rv~r=ion

or s~xucl ~isccnduct, in ~hich the d~scriptiv~ or grnphic ~~t~rl~l

dict~tQS ~p~cl~l h~ndlin~, will be !orw~rdcd ~twG~n H~v~l Int~111e~nc~

offices iJ~ double t.nv~l"DCs with the ~ nn-::r i.:Jlvc:lor.~ st~~,:,,:.~d \Ii ~h in,,:·
tl6_J tI 1:C'd~ sVl.•bol. Th~ iI6_J" code s~;;;b;l~ili~ h:~i'iix\-d· to tl!\';----- ... --...,-~-_. .-
C0:1tCi1t:; of th:: cnvclop~.

19. c·:: :r.:~i·~ S\~~ol root t~ be used outside of !J~v~l Int.\.~1111'~nc:.;---...._---......_---.---..:------_. - ~-.-,

Qfii£~~~ :~ l~~iling or tr~nsUidttine inv€stif~tion r~ports, l~~t~r~ or
r.,~;:::r:.nd:l r~~ntine t.o scxu::ll D\.irversion or scxu!1l rr.isconduc t. to cO::lr~·:r.d~:,

cfr~c~s ~nd ~~~c~us ~~~ Nn~nl Intelligence, th~ 6-J cod~ sJ~~ol will
~~~ i~ us~d. Ho_~v~~~ it is SUE~cst~d that th~ inner ~r.v~lop~s co~­

t~i:11nt: this d~l:.!'1 b.~ ::~p-:-l:p:-int\;ly ~~rk,.:d to (;nsur~ rc~trict~d h·;l:]linl~,

fc:" cX~;j'pl(:, 'l'fO E: 0;'Z:~d) BY THE COMHA!·JDING OFF1 CER ON:"Y on BY THE
:-~\rJr.~:!'.:: OFFiCER:' ~ ~o:x'!ar.d~1, ofric~s ond burt;CUS outside ~!:l\·nl 1nt.",l­
1}.r.~:"-:,,- should CC: iJ"l~~..ruct~d to rc:turn thE; J'1:\ter1:1l, or !uturc: corr",s­
rC~l;~!,:I;C. rcl:tod tr.~:-0tC, to th~ IO/D10 m!lrkcd to f:nsur~ r\=~tr1ctcd
h!:n:~:2-r.6J for ~x~:::pl(:J "70 f,;E OPENED BY THE IO/D100:-JLY u • 1eis or court··~
t:i1:~ ~.: ecco:r.plish~d by th~ usc oj" the double envelope l:i th th~ inn~r

cnv~lopc Mcrkcd cJ:;,rc;Jr:'~tely. All inn.::r env~l0'Pcs cont~ininr. d:;t~ in
the ~~xu~l pcr~crs~o~ ~~; syx\1~l Misconduct field ror~~rd~d to t~~

Orri c~~ of N~vr.l lntcllif~a;c...: sh:lll hi: markud "TO EE OPE~':ED BY C,P-921D
Q:lLY".

20. R~~2rts co~~ri~~ ~.~ec or-tn-Inv~stiffr.tion Ir.volvin~ S~!YLl-l~-_

!~r~iQ!Lor ~k:xu;,l ~'i SCQn~.Y,~.12...R~ forw:1rd~g in..mL~.r/(~lon~~;,n.·~6-.J.
p.·..:1')ort~, l~t.1.cr~ tlnd JJ~~cr=:lndn cov~rinr n phnsi: of on inv,,-stic::.tion in­
volvine s"xuol r.Usconduct shull be forw:lrdcd bctw~cn Uev:tl Int,-111e~nc·­

ci"fic.;s in :.l doutlc (;;iv..)lop~ with the inne:r (.nv\.:1opc: st:l~p\.d 6-J "v:..n
tr.:-OUCn &0 .1:t\,;=i~1 ,co~t.u.n~'C1 .thJJri.:in :i:; :\ctu:u.1.y obscene, sincl: such
r\;j:orts tA.CO~l~ t):rt of c sinelc file which do,-=s cont3in such infor::l~t!or..I,

21. Y£~f th~....I'!~~tYnc in ~lU~1 ~~s\.:s. !Jhcrc the. us~ of t\;~~t)''P\;

is consio\::",,,d n(,;c~ss~ry in 1nv(:stlg:1t1onort.b1s nlrt.ur~ 1"ti:-s te:~rtc!cT.,;d

~~ .U> .i:lJ.r.J.LQtc theriofroi!l agy U&~ of th(;: word "no:&o~\.xu!~l", !&r.:i
vn.i~tion o~ synon)~J thurcof, end Dny dctclls of all~t~d ~cts ~r cir­
:e~.lst~~s"'Of tbe cac~•. I.:1~t11J."U4D,41".~.c:,·..,.s.u. ~~.%, -'!'......r~.:.S

Eh!;.ll be r.-.odc by us~ of the code s)~bo1 "6-J". All d~t:;~l\:d infor:,:t.io:l

5
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~n:1 1nvcstientivc leods in such ccs~s should b\3 disstJ:1r.ct~d en (;1th·.r
Inv~stie:Jt1v~ R~qu~st Fore 152 or Invc:.stigotivQ Ib:port Form 119 r:lth,-r
than by tc:lctypc ~

22. Ind·;x :'\nc!. C;:oss P.cfc:"~ncc C~rd:: r(:o~'1TCd in Subject c.~s\'s. The
fcllcwil~g P.l·oc~du:,,~ will l;~ !ollo~..·d 1:1 tiiOfutur.,; in till cnSi:S of
invcstig3tion rcr.o~ts involving s~xunl ~sconductl

~. A) x S"ccrd in t~i~ic~tc will be subQ1ttod ~~th th~ in7~!t1­
B~tion rc~o~t on subj~ct of s~id report. Only ope cord is rcquir~d or.
i~dividu~ls mcnticn~dl involved or nOJ~d th~roin 8S an Gdcdtt~d ,r
~ccused pcrv~rtJ or who is listed therein 8S 0 suspect.

1:. E1Ch ccrd will c:!:-ry a'Dpro1>riQt~ identification d~ta ~u:!~ (.S

~~rvicc ~u;.bcr, occ~r~t~cn, dote and ploce of birth or nl~c~ of
r,. sic(;::c~, ~s r.pproprintc or aV:lil:1c:ic. A niniJ:lUl.l of such 1d~ntirictl­

tion :'s ,,~;::-o1):'inti.: wh\;r\,; it is uniGu~ to th-: individu~l ~uch ~~ is ti:",
C~~~ o~ t~~ ~~rvic~ nur.lbcr.

c. rt c~~d concerning thc subject of the 1nvostic~tion shall r~f~r­
C:'jC~ t.he i~v~sticnt~on rc'Oort. C~rds on other 1ndividuols ir.volv.,;d in
t!".': ::'!ivC,;stiG~;-:.ion s~':lll ~lso rt::fcrcnce th~ inv\:stil!~tion r·.;port !'.r.d tl.c
~:J~j \,Oct of t.~~. invc~)'tigntion report by n:lmc. Each e=!rd :;h:111 l:5::t tt.~

in~lvic~~l tn~r~on i~ on~ of three cntugorics:

I. Adnitted
II. !.cCl,;s...d

!II. S'..lsp~ctc:d

d. Any injic~tion of nctivity in th~ fields of subv~rsion, or
l'~=-~rcotic~ by Cl:3sS I, 11 or III individuals ns outlin~d in c ~bov .. · Eh;~ll

c~rry tho ~ddition31 id~~-~iricntion Subversivc, or N:1rcoties ~~ ~r.nlic­

:l1:.:l:: •

e. S:luplc C~sc ~nd Cording thereof:

IC-Plt'1C 119 of 1 Oct 1955, 5ubj: JACKTAR, Ecrl ?owl.

JACKTAR, ~rl Paul, born 5 April 1919, Chicn£o, Illinois, ~n

~:i=itt.::d hOl.;o~,;xu:11 n'fJCS DOE, John Edr,l\r, YiiS!~, 000 CO 00, U:!' ~r:d ·
ReE, Richnrd :uc:x, SK3, 000 00 00, u~m os two cn11:Jt~d m~n wi t.h t.::to:~:

h~ hr;d cnc~£cd in hot~osc:xun1 acts. DOE ndnits nct: nnd Ji..~k(;s 5t~t,-~::r.t

ccnfir:ing his ~dnission. In addition, h~ stntos ~lat L~ know& ROE '
~tt~nd~d Co~un~st eu~tings in 1948 when t~y~~rc .tetiOI~ tor.~~hL~

ir. c~ston. !USO sow ROE sl~k1ng ~riju~nn on one oecnsion. ROE cowlci
r.t;>t be loc~tcd in the Potomac lIivor l1SV:l1. tom~na for qu\;:S"tt'Or.1~~. 1.~~1j

'4i.:::',JiQ Dm.

6 S· 000676
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DOE, John Ed~:\r, 'YJS~, COO 00 00 J us~

i
I

--_.
i! J:1Gi.T,\.'l, £:r1 Pn..u

I
LO?: 5 .-ipt' 1919, Chic~eo, Ill.

Ref: iO-PRUC 119 or 1 Oct J955, snfl~~ subj

I I

I
L_ ... .__ ._. ..... ._.. .. ._.... _

R~f: Iv-Pffi~C 119 of 1 Oct 1955, subj:
J .~Ct.T.i'..R, Eo"'l:-l Pnu1

I
I
t
I
L.._....

•
l

I--._.. ~

3CE, Rich::rd :.1ux, Si\J, oao 00 00, USJ

Ref: IO-FF..\JC 119 of 1 OCt 1955, subj:
J .Cl':T.:~RJ E3r1 ~u1

II (reported to us~ n~rcotics)

(r~~ortcd to u~tcnd Cor~lunist meetings)

L __ _._

1 ")! -;
'7 'IJ.'. J/Oll6?-?" J. rr. nfi6·.LEY

~~ ~. dir~ction ,/
,-,"

- - ~'i stricution
Z'IDL F-28 (10)

·1"c)1 f (10)
:l·':UEUt
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NAVY CIVILIAN PEnSONNEL JNSTRUCTI>NS
---------------...,;;",;,,;;;.;.;;,...;;.;;;..;..;:;.;.;....;=.:.;;;::.:::.....;:;~

om. AllSecNavPerl

COVEll S1IEET 113

At\:lched are pages to NCPI 29, CHARGES. IIEMOVALS. AND MilER ACTIONS Uh~En Tilt:
SECURITY PROGRAM, which ebould be lublltiluted al' abo.. Oft the table _ the ,..,ver. aide uf
thil Ibeet.

REASONS ron CHANGES

NCPI 29.4-2c. - - Reviled to reDect the dllContlnU:lnce or usesc FORM INY lUI aDd to pru­
vide new instrucliOlls concerninl process_ of memorandum reports.

NCPI 29. G-4!!. - - Reviaed to· conform with :lppolntinC authorlly provision••

NCPI 29.6-5c throuGh f. - - Revlacd to reflect redelipatlon of USCSC Ir'anlinliual furrns 20t
and 206 and to amend :lcHon report procedures to conform with l:ltest CSC requlr"m~nl ••

NCPl 29.1-6. - - Rcvised to clarify procedures in Ic:curity lnvelitia:aUOnti for ...·••,Liv..·-'·rllll·..1
positions, parUcwuly with rrspect to the use uf Stand:lrd Forms 14 ad 12.

NCPI 29.1-11. - - Rc\"iscd to conform with tlae break-in-servic:e proviliionli of nOll Dan·l·IIVt·
5210. B of 29 June 1955 ;and Cb:lPler 15, ~!!:!!.£! Navy St.-curUy ~!!!!' Clastiifl...d~

SCPl 29. '1-12. - - Revised to eliminate the threc-year time limit for v:l1idity uf priur in­
veslil:ations and to conform w1th 'dle break-in- ....ryice provisionI of NCPI 29. '-II, as r~\·uil:d.

NCPI 29. I-Encl. 9(CHART). - - Revised to reflect :uncndmentl to invclitlg:lUY~ reqwrenu:nlti
or NeVI 29. '1-11 :md Nel'i 29. '1-12.

='CPl 29.8-Ene!. 11. - - Revised to emphasiz(' lhe nl:cesslty of complete ac:tivlty dcsi'~l&atilln

:and address, :md complete name of employee or prospective employee on Standard .·urnl IS~.

NCPl 29. B-Encl. 12.
29. B-Ene!. 11.

Revised lor the samc re:asons set forth above fur rcyilicd NellI

NCPl 29.8-l;;ncl. 13. - - Itevlsed to clarlly ami :lmend procedures in tlae usc: uf OJ)NAV t'"rOl
5520. 1 :and Standard Forms '19, '4, "12, and "" in 1nv~.tigaUon. for sensitive-crilacal puliililJOti.

S'(,
Additional anumdments to NCPI 29 pursu:mt to thc U. S. aapreme Court declsion in thl:

.£!!k v. YOWl; case, decided 11 June 1956, :ire being withheld pendlnc proaipecUve releaaic uf an
Executiye Order to superscde Executive Order 10450.

PEN CHANGES

•.. On page 11. NCPI 29. 2-~(5), line 3, cn:lllge "NCPl 29.6-4" to ttNCPI 28. I-End. 4.'·

On page 28, NCPI 29. 4-12.!!(3) , last line. cb:Lna:e '-NCPI 29.6-'" to ·'NCPl 2U.8-l:nc:l. "1."

On PaGe: 30. NCPI 29.4-13,£.(5), line 2, cb:an",rc "NCPl 29.6-8" to "NCPI29. I-Encl. 8."

_(If&
Actina: Ch~e( of Indulitri:ll ltelaUull.

DlSTRIRtrrION:
OU( Special Lists '25, 2x :and 2Sf
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·NAVY CIVILIAN PERSONNEL INSTRUCTIONS

AstSecNavPera

COVER SHEET 642

NCPl COVER.!!!!.~!!~

23 "'I'll 19SG

Attached are pages to NCPI 29, CHARGES, REMOVALS, AND OTHER ACTIONS
UNDER THE SECURITY PROGRAM. which .hould be substituted as .hown on the table un
the reverse side of this sheet.

REASON FOR CHANGE

Revised to reflect a consolidated list dated November 1. 1855 of urlafti&aUUfUi
le.lenated under Executive Order No. 10450.

ORDERING FORM

Activities should requisition the November 1855 edition of CSC Form 385 in ac­
cordance with SocNav Instruction 5600.1 of 18 October 1955. All previnWi ediUuns ..I
CSC Form 385 are to be destroyed. Activities should order this lurnl bued .Ift a 60­
to gO-day period, rather than for a longer period.

By direction or Assistant Secretary of U,e Navy (Personnel and Re.erv~ Force»):

GEO. A. 1I0LDERN.:~, JR.
Chief of Industrial Rulations

DISTRIBUTION:
OIR Special Lists '25, 2Sc and 2S!

"'.0
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AetSecNavPera

COVER SHEET 515

13 September 1.55

Attached Is a revialon or NCPl 29, CHARGES, REMOVALS, AND OTIIER Acno~

UNDER THE SECURITY PROGRAM. The preaent NCPl 29 sbould be removed 'rvm thv
NCPl VOlume and lbe attached iDaened in Ita place.

REASONS FOR CHANGES

NCPJ 29.2-6. --RewriUeD to abow lbe purllNe of position 01 Eaecullvc lecretary uf the
aecurlt, bearing board aad to provlde for periodical review by tbe 8ecrelary of the Navy CJf
lbe qualiflcatlons of peraona aelected for the position.

NCPI 29.2-'11. --Added to prOVide for periodical review by the leereta.., of the Navy of
qualifications of peraona made available by lbe Department of the NaY)' for ..rvlce on HCU­
rity bearing boarda.

NCPI 29.2-8. --Rewritten to reDect redeslgnatlon of "Navy Department Security Appt."al
Board" to "Navy Department Security Review Board," to abo", composition of the Doeard,
and to gtve instructions for selecting Board membera, Executive Becretary, and Ll:pl
Cou.nael.

NCPl 29. 2-9a. --Subparagraphs (9), (10) ud(ll) added to ahow additional responaal­
bUilles of the OffiCe of Industrial Relations.

NCPl 29.2-9.£(4). --Rewritten to provide for Departmental review of proposed eharles
prior to auspenslon eKcept in emercency aUuatlona•

...
NCPI 29.2-91. --Rewritten to reflect responsibilities _of Navy Departmcm Security R~-

view Board. .

NCPI 29. 2-9h. --Subparagraphs (1), (4) and (5) added to ahow additional responsibUiti.:a
or Secretary of the Navy with regard to security procedures. Subpar:acrapbs (1) and (2)
renumbered to (2) and (3).

NCPI 29. 2-9i. --Amended to prescribe tbat lepl counsel shall be provided to assiat
Security Sc:reening-and Security Hearing Boards and that such counael aball protect the In­
tereata of the Government and the rights of the individual.

NCPI 29. 2-10b. --Amended to emphasize that tbe namea of individuals aeparatL"Cl under
-the employee security program aban not be released publicly by anyone employed by the
Department of the Navy.

NCPI 29.4-2.!.. --Amended to reflect the requlrementa of Executive Order 10550.

NCPI 21. 4-3e. --Amended to lndicate that the mterroptory should not be used u a
aubsUtute for an {Dlervie,.,. -

MePl 29. 4-3~. --Amended for clarification.

NCPI 29. 4-4a. --Amended to prohibit a determlnatioD favorable to the individual baaed
01' "' p"emlse that-continuance of h18 employment wUI be of value to lbe national defense
deapite exiaUnc aecurlty factors aurroundlDC bis cue. -
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MCPI 29. 4.4c. -·Amended to require that the letler 01 decision shall apecUy the
sensitivity of the ji,aition involved.

KCPI 29.4.41. --Added to instruct activltiea to report all Yiolatlons of law, as dial­
clNeeI ia the invesUgationa and proceedings under the security program, to the Office of
the Judee Advocate General of the Navy, with information copy to OIR Code 110.

IICPI 29.4-10!- --Amended to specify material to be submitted to the Department alone
with coplea of propoaed chareea submitted for pre-audll.

IICPI 29. 4-10!(4). --Amended for clarification.

KCPI 29.4-131. --Added ·to Instruct headne boards to report all Ylolations of law, Ali
diSclosed In the Investlgatlons and proceedings under the aecurlly proaram, to the Office of
the Judie ADvocate General of the Navy, with Information copy to OIR Code 110.

I:CPl 29.4-14b(4). --Last two aentences re-wrltten to expand requirement to cover de­
cisions favorable and unfavorable to the individual.

NCPI 29.4-16. --Paragraphs band c added to show proceedings of Navy Department
Security Review Board and to instruct the Board to report all violations of law, as dis­
closed in tbe investigations and proceedings under the security program, to the Office uf
lhe Judge Advocate General of the Navy.

I:CPI 29.1. --This aection, "Security Re'iuirementa, II consolidates the procedures
presently In NCPI's 10, 160, 180, and 235, and includes the procedures recently estab­
lished by lhe Civil Service Commission, {or Initiating and processing security invcstigations
required by E. O. 10450 Incident to appointments and otber personnel actions. (These
procedures will be deleted from NCPl's 10, 160, laO, and 235).

NCPI 29.8-Encl. 4. --Amended to include esc Form 385, to indirate latest list of
organizations designated by tbe Attorney Gencral.

NCPl 29. a-Encl. 11. --Added to give procedural instructions for National Agency
Checks and Written Inquiries for non-sensitive poaitions.

NCPl 29. a-Encl. 12. --Added to give procedural intiitrucUons for National Agency
Checks and Written Inquiries for Sensitive-Noncritical poslUons.

NCPl 29. a-Encl. 13. --Added to give procedural instructions for Backcround Investiga­
tiona for Senaitive-CriUcal positions.

ALBERT PRATT
A.siatant Secretary of the Navy
(Personnel and Reserve Forces)

DISTRIBUTION:
OIR Special Lists '25, 25c and 251
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INSTRUCTION 29

CHARGES. REMOVALS. AND OTHER ACTIONS
UNDER THE SECURrrY PROGRAM

NCPI 29.2·3

13 S~pten\ber 1~5~

SECTION 1. REFERENCES

Section' 1.
2.
3.
4.
5.

6.* 1.
8.

References
General provisions
Standard and criteria
Processing of cases
Procedure in eases of

separation. withdrawal of
application. or transfer.
and reimbursement of
employees

Character and suitabilit)·
Security r~quirements*
Enclosures

Establishing Scc:....tt, Sereening
Doa.rd of the activity. • • •• 2·$

Establishine Office or tI.e
Executive Secretary or the
security HeariftC Board of
the activity • • • • • • • • •• 2·6

Establishing the Security IIcar­
ingDoard of the activity •• 2-.1

Establishi~ the Navy Depart-
ment Security Review
Board • • • • • • • • • • • •• 2-1

Responsibilities • • • ••• • • 2-9
Release of information. • • •• 2-10

Designation and righhi 2-11
of counliel ••••••••••

SECTION 2. GENERAL PROVISIONS

1-1. The folloWing are references in
connectton with this Instruction:

a. Public Law 133. 81st Con~ret;s. 01
26-Au~ 1950. 64 Slat. 416, 5 USC 22..1
(Removals and suspensions in the interest
of national security).

b. U. S. Navy Regulations, 1948,
Chapter 15.

e. Executive Order 10450 of 21 Apr
1953. as amended. SECunITY REQUDlE­
MENTS FOR GOVERNMENT EMPLOY­
MENT.

d. Memorandum of the Attorney
General dated 29 April 1953.

e. Section 9A of the Hatch Act 01 2
Aug 1939 (Public Law 252, 16th Con­
gress; 53 Stat. 1148, 5 USC 118).

f. Public Law 623, 80lh Congress,
0110 Jun 1948 (62 Stat. 354; 5 USC 652).

I. Public Law 600, 19th Congress.
of~ Aug 1946 (60 Stat. 806, 5 USC 22a).

References. • • • •

Purpose.
AutbOTitJ
Dehnitions •

. ·'Poltcy••••

Paragraph No.
...... 1-1

Paragraph.·No.,
2..1

• •••.•• ".~. a.-2
••• '. • • •• 2-3

• • • • • • • •-•• - 1-4

1

2-1. PURPOSE. This Instructiun
prescribes the staftdai'd, criteria. and
administrative procedures cov~rnlRl: the
dispOSition of all security ca5es invCJlvanl:
civilian employees of Uae Naval Estab.
lishmenl. and apphCill111li for en'ploynu,·nt
by the Navill Establislaml!nt. *It ;a1 SU

provideti security rC(luircmcntti 'ur aU
types of perliOnncl achunat. *

2-2. AUnIORITY. This In=alruction
is issued "nder authurity uf:

a. Act of 26 Aua:uNl 1950 (I)ublic La..·
133, 81t;t Congres=a, 64 Stat. 47(;. 5 USC
27..1) repr"in~ reml)val:; and "'\Isoen!~inn
in the interest or natiunal aaccurity.

b. Executive Order 10450 of' 21 April
19'5'3, at; amended, SECUIUTY Itk:QUUIE­
MENTS Fell GOVERNMENT EMPLOY­
MENT.

2-3. DJ::nNrrION5.
~. Appl~E~~!.• --A person Who bas ap­

plied for a position il' the cumpc:Utive ur
excepted liervice but bas nut cnlered on
duty.

~. !aP2!l~!.'I~:--A w:ersun who bilS ~en
appoinl..-es to a p»5ltion 111 Ute (·on'p."lah\·~

,. or excepted servICe al1d l.as nat' cumpl"lt-&.
twelve months of currl!l,t cUlllinwn.s .·~d.

·'ftalemployment.
£.. Conap!ele filt·.--All r~purbi of

,·-1Im!Stia=ation·... Utlft'c'illquil Yi liU 'ft~r«C'1i

_·C.$. -~
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and Interrogatories, all transcripts of
Interviews, all transcripts of hearings
and exhibits, all rationales analyzing the
.vldence or setling forth conclusions,
findings, recommendations, determina­
"ons, decisions, or other actions in
cuea, and all aUidavila, supporting
documents, correspondence or memo­
randa in connecllon with the Investigation,
determination, declalon and closing of8ft, cue or casea.
~ In~~~be!!.l employee. --An employee

'W1iO bas completed twelve months of cur­
rent conti'ftuous Federal employment in
lIle competitive or excepted service.

e. National aecurity. --As used herein,
the term "national security"· relates to
the protection and preservation of the
military, economic, and productive
strength of the United States, including
lbe security of the government in domes­
lie and foreign affairs, against or from
espionage, sabotage, and subversion, and
any and all other illegal acts deSigned to
wealten or destroy the United Slates.

f. Navy Department Security Review
BOird.--A board appointed by lhe Sec­
'iiiii'Y of the Navy to review security
cases of employees suspended under
Public Law '133 and E. O. 10450, and to
make such advisory recommendations to
the Secretary of the Navy with respect
thereto as the Board sball duly approve.

I. ~~~ur.!!.l He~rinJ. Board. --A board
convened in a Naval activity to hear the
security case of an employee of that
activity, the members of sucb board
being persons assigned lo or employed
by activities of the Federal government
other than those of the Department of the
Navy.

!!. ~~~~~ Screening Board. --A board
appointed by the head of an activity from
lbe military and civilian complement or
lhe activity to screen security cases
received and recommend to him appro­
priate action in the matter.
~ ~e~sitive ~ion.--A "sensitive

position It is any position, the occupant of
which could bring about, by virtue of the
nature of the poSition, a malerial ad­
yerse effect on the --national security. .
Such positions will include the folluwing:
.- (1) Any position~ 'tile duties or re­

5ponsibilities of which require
accesato-"" 1Ieeftt,'~t, "VT

13 September 1955
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Confidential security information
or material and any other po.iUon
so designated by authority of the
Secretary of Defenae or of the
secretary 01 Uw Navy or by tile
head of the acUylty.

(2) A.-.y poslUOD whieb involves re­
.,.albBlty 'or the development or
approval 01 war plans, plans or
particulars of future major or
apeclal operatlona of war, or crit­
Ical and extremely Important itema
01 'War, or pollciea and prot.rrams
'Which a((eet the over-all operations
of any of the components of lbe
Department of Defense. This will
include posiUons at 05-14 and
above; positions at GS-12 and 13 if
the employee will have access to
Top Secret aecurity Infurmation;
and employment under personal
service contract If Ibe employee
will have access to Top Secret
security Information. Additiunal
positions may be designated by lbe­
bead of the activity as meeting the
requirements of the foreguing def­
inition prOVided lll;&l lhe designation
is cerUfied to om Code 110 by lbe
activity heacL

2-4. POLICY.
a. No civilian will be employed for,

assigned to, or reta!ued in any POSition
in the Naval Establishment if auch em­
ployment, assignment or retention ill nul
clearly consistent witb U,e interests of
the national security.

b. Established national policies.
founded upon statutes of the Uniled Stale»
and Executive Orders of the Presidenl,
require exclusion and removal from Fed­
eral employment of iDclividuals who arc
unfit for employment for security reasun=t.
Public Law '133, 81st Congress, aulhor­
izes lbe Secretary 01 lbe Navy to auspend
summarlly Without pay any civilian ufficer
or employee when be deems such sus­
pension necessary in tbe interest of
na,ional aecurity, and 10 terminale the
employment 01 such officer ur employee
if he determines such ternlinalion is
necessary or adVisable in the interest of

.:'1'QtiCJft21~IY.· Section· 9A of the
Hatch Act malteli it unlawful for any ·(!ill­

.c~'1boseeoft,penatiOftiS,.aid JI'OIIl

2



NCPI29.2-4CIfARGES AND REMOVALS • • • SECUlll"ry PROGllAM----------------..;.,,;;.;.....................
funds authorized or aprropriated by Con­
gress to have membership In any political
party or organization which advocates tbe
overthrow of our constitutional form 01
government in lbe United Statea. That
section also provides lbal any person
violating its provisions sll&lI be removed
immediately from the position or office
held by him, and thereafter DO part of
the fWlds appropriated by any act or Con­
gress for such position shall be ued to
pay the compensation of .such person.
The current appropriation act applicable
to the Navy prohibits payment of l.cIs
appropriated by Congress to any em­
ployee Who advocates or who .s a mem­
ber of an orpnizatlon that advocates
overthrow of the Government 01 the
United Slates by force or violence. Ex­
ecutive Order 10450, as amended, slates
that the interests of the national security
require lhat aU persons privileged to be
employed in the Navy shall be reliable,
trustworthy, of good conduct and charac­
ter, and of complete and unswerving
loyalty to the United States. That Order
requires an effective program to insure
that the empioyment or retention in em­
ployment of any civilian officer or em­
ployee is clearly consistent with lbe
interests of the national security. 1l
also provides that any person whose
employment is suspended or terminated
under the authority granted to beads of
departments and agencies by or In ac­
cord:uu:e with the Act of 26 August 1950,
or pursuant to Executive Order No. 9835
or any other security or loyalty program
relahng to officers or employees of the
Government, shall not be reinstated or
restored to duty or reemployed in the
s..n.i. department or ageney and shall
not be reemployed In any other depart­
ment or agency, unless the head of the
department or agency concerned finds
that such reinstatement, restoration,
or reemployment Is clearly consistent
with the Interests of the national
security, which findings shall be
lIlade a part oJ the records of such
department or agency; and ·that no

. . persan whose employment bas been
terminated under such authority

. ,~aJaueafter may be employed bJ 8PY
other department or agenc, except

..:..au....·.~mjQlUQD .by the CiYll

Ser.ice Commi.sion that .uch pvr80n
is eligible for such employn,unt.

c. While the Nav, wDI .aaUllle, u••leli"
inlOrmation to Ibe contrary ia r ...c,~iY~d.
that all its employee. are lupl aDd tbilt
noDe will act apinat the kocur.t, interest»
of the United 1IIa&ea, the YiLal rule of tbe
Navy ill _tional dele... aecouitate.
Ylgorou application or policiea dealltn,:d
to insure that no clvUian ia empl"yed ur
relalned 'a employmeat whu Would take
action inimical to the iDlereala of abe
national security. At the ame: tillW, .
ever, po••ible lIII_rd wUJ be pruvldPcl
to lnaure that no Incumbent emple.yee: ul
the Navy la removed from his empluynll:nl
without an opportunity for a full and f:ur
hearing and a review of the: r1.-curd by
lhe Security Review Board and Un: ~,.­
retary of the Navy.

d. security determinationai willa-'
made pursuant to the Stancbrd and Cri­
teria .et forth in NCPI 29. 3. Such
determinations cannot be made in the
abstract. They "must be cOlUii.tently
directed to lhe litness of the indivldu....
on security grounds to hold a lipuc:ific

. position. In mail..: the liecurity deter­
mination, consideration must be a:iven tu
tbe loyalty, habits, activitieli, attitudes,
associations, trustworthine»:;, reliablhty.
and discretion or thlt individual involved,
and their bearing on the queslion uf
whether, because or hi:; access lu Navy
1nstallatlons. information or material by
vtrtue 01 his employment in nle pUliition
involved, he might either lnU:nliun:lIly or
inadvertently disclose 10 unauthor&&«.'CI
persons security information or uther
information lbe disclosure of wtuch ia
prohibited by law, or oUlerwisc act
apinst the security interest:; of thc
United States. In eYery case, cUlU5idera­
lion· must be given to the r&'gularly as­
signed or official POSition involv«.-d (as
distlnauisbed from any puSiliun to which
an employee may hilve been tClJlplrarily
delaDed as an InteriDl security Dlcasur....).
and lhe opportunity afforded tv Ihe uc­
cupant of such position to ave aeeess
(authorized or otherWise) to aecuritJ ...­
'ormation, or to act to the detriment vf
the _tional securit,. "

e. The supension and removal pr(K~e­

dUies prOVided tor ill't1aiS' tdtrd~tiOD 2r.:
baaed on the authority cranted by Public

. ~,·tt·.ejAC;fi~1ft5
c. S. 595
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Law'133, 81st Congress, an" tbr.ir use
will be linaitecl to cases in which the
inte"SI~ of national security arc involved.
The autbority to suspend employecs under
this act is delegated to heads of aclivi­
lies * subject to the restrictions in
NCPl 29.2-9c(4);* the authority 10 sepa­
rate or restore employees under this act
is reserved to the Secrelary or the Navy.
These procedures will be used to supple­
ment, not to substitute for, normal civn
service removal procedures. Maximum
use will be made of normal civil service
removal procedures where national
security is not a consideration and such
procedures are adequate and appropriate.

2-5. ESTABLISHING SECURITY
SCREENING BOARD OF THE ACTIVITY.

a. ~.!~ablish(.-d~ Chiefs of ~"'~
!!'1 offices, ~ Conlmanda.nl of the
r.1:lrine Corps, and heads of field !£!!.!:.
ihes. --Each official named will establish
iii':lclivity securily screening board, each
of which will be composed of nol less ..
than three impartial persons (preferably
one mililary officer and two civilians)
rnlplo)'ed by or assigned to the appointing
arti'"ity, Yo·hose duties are to screen
5f>curih' rases involVing incumbentIi ,
apl)()inl~·eli. and applicants, and to recom­
mend to the head of the activity appro­
priate a~tion in each such security Case.
The head of the activity should nanle the
chairman of the board. An employee
shall not be designated as a n\ember of
the secur ity screening board if be i6
servil\l: as Executive Secretary of the
activity's securily hearing bo3l'd, unless
there is no olher qualified employee on
board at the activity. Assignment of
employees tu dual roles 0.1 both the
screening and hearing boards has an ad­
verse effect on public relations, no nlat­
ter how out.Landing the indiVidual may
be, since it is difficult for the public to
see bow a hearing nmy be completely im­
partial when the Executive Secretary of
the hearing board has previously been ex­
posed to Ule case whUe perfornlin~ his
duties as a screening board member.

b. Title. This board will be known
as-the (.cuvity) securify screening board,
and any reference to ·'the board" in this

---"HCt'ioft-iiteaH--.uch- ~Uvity)acurity
5creening board.

·"'lilepte.".r- leu
C. S. 595
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c. !IS'!!!!!! !~~~~!.c!!!C?!!!' l'.!! .!1~'~m:.
bersh!p. --Persons, both civilian and
01iUtary, appointed to tile board .lUtat
nlect the follOWing requirunlents:

(1) Possess the highest degree of
integrlly, ability, aDd loud juda:­
menL

(2) Have been the subjrct of a back­
ground investigatiun (Articlt: 1502.3
and Article 1510.2, Chapt.:r 15.
U.· S. NAVY SECURITY MANUAL
FOR CLASSIFIED MATTER, OPNAV
INSTRUCnON 5510.1A) or itli
equivalent, compl~ted with
satisfactory results.

d. Board must be disinteresled. --II iii
possible-itiii 'secUrity cases olay be.' pre­
sented to security screening buardt' cunl­
posed of menlbers who arc clusely
associated with the individual anvuh'cd an
the security case being screened. III !iud.
siluations board nlcmberli will disqwhfy
tbemselves {rom the board sl·rt!l·ninl~ th,·
case and someune will be liulJstituled whu
is not personally and intimately ..cquai..t~d
wilh the individual and whl) doclS not tail'·C
any preconceived opiniun as to his relatlv,'
liecurity risk. The pcrHunal relalaulUihllJ
may be avoided by the hC;ld of tilt" activity
desil:llaling alternah~1i tu serve Ull the
security &creenana: board ur by "n'alill~ a
special board to licreen a case when such
ael ion is warranted.

e. sanle memberlibip on bu~...d Uaruua;I!­
our case.-::Excepl- inexcepliunal circum­
stancestbe three members whu Iicn·CII a
st.ocurity case must be prelienl durml~ all
the proceedings and cuntinue tu servc un
the case untU tbey render the ward's
recommendation.

f. ~ifiC!ti~~ of ~lili~_~y::.c~vi.1!;&n
rano. --In small aclivities, tbe nlember­
shipof security screening buards Dlay lK:
nlodiUed to consist of two nlihl:LrY mem­
bers and one civilian meDlber.

R. Qne board lor Gco~raph.ical ..s:,·~.-­
Where several small activilieli UCI~UPY the
same geo&:raphical area, sueb activitics
may, by Dlutual agreement, establish UIIC

8'!CUr ity scl'eenioa:bo:lnlto ~2tl
activities concerned.

h. P9.!.r~ op~l0.!!1.1 !!~ v..~!Y ~m:,l ~ ;Ic:ln·­
.ili~! --In verI .mall aclivilieli wb,'s'c U~,·
volume of work on the liecunty pru~~s·;alll

•
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is such that the head of the activity may
per&uully screencas~s, and he elects
to do so, he is not required to establish
a security screenin~ board.

2-6. ESTABLISHING OFFICE OF THE
EXECUTIVE SECRETARY OF TtlE SE.
CURITY HEARING BOARD OF THE
ACTIVITY.*!- Purpose. Operation of a security
hearing board convened to hear the case
of a Navy employee wUl be under the
administrative" jurisdiction and control of
the head of the Naval activity employing'
the subject of the bearinlt, reg:a.rdless of
the composition of the board or the COD1­
mand jurisdiction of the board members
(NCPI 29. 2-9f (4». In order to provide
for this centr'il control, the head of each
Naval activity should select a civilian
employee of his activity to serve as the
permanent Executive Secretary for the
security hearing board for the activity
(the Board membership will vary from
case to case (sec NCPI 29.2-7) bUl the
Executive Secretary will be permanently
assigned). The person named must have
been the subject of a full field investiga­
tion or background investigation (as de­
fined in Chapter 15 of the Navy Security
Manual for Classified Malter) coml>leted
"..ith satisfactory reSUlts, and his selec­
lion must have been determined to be
clearly consistent with the interest of the
national security. U possible, the per­
son selected should be someone pre­
Viously associated wilh the Navy Depart­
ment Loyalty-Security Program.

~. Re\"iew EI. Secretary of the !!~

.2! !~ gualific~ ~ 2!!:.!2!!! de~igpated

.!! Exe_cutive Sec!.!'!tary. In order to as­
sure the high caliber of Executive Sec­
retar~' of the security hearin,:t board, the
Secretary of the Navy shall periodically
review the qualifications of persons
selected for the position. All naval
activities, departmental :and held, se­
lecting persons for position of Executive
Secretary shall furnish to the Department
(Om Code 110), for review by the Sec­
retary of the Navy, a report concerning
the "PC1"son appoinled. The infornl:rtion
furnished shall include: the person's
1allme,hiS Jr2ltcr 01' Tating~ T2nk (if
nlilitary) official title. a brief description
Df 'hIS"l'ep1'al'-1lutin, 'offiee, ··t~1!PI'«me

5

Dumber, and a statenlent all to .hcth«:r
he nleets the character and inve.til::ativ~

requireDlents of NCPJ 29. 2-G:a. enDl­
mandl shall inform the Dc:partftlont
(Om Code 110) 01 cbana:es an tbi' ali­
signment by relercmeill; tbe urIgin;&!
report submitted and indicati.c the
chances. This report ba. beltn ••'iped
the symbol £,XOS-12028-3."-

2.1. ESTABLISHING THE SECURITY
HEARING BOARD OF THE ACT1VIT\·.

!. .!!.!l deparlnumtal .!!!!! E~ld !!!~!l:
lieli located in the District 01 Cuhnubl:l,
"MOillgomery 'iild Prince Qc."'~~:F!t:i!!!!~~~
!!!ryland, ~..!!!£ city 21.!h.:~n!i'E plllo!
Ar!~glon !!!! Fair!!! C,.2.'!!!!.!.£Ii, Ylrltill.~-­
The Department of Defen&e establilil,~s

and maintains its own security bcarana:
roster for the Washingtun, C. C•• arc;&.
This roster is composed of lhe n:lIu,,'Ji uf
persons nominated for Ulis purpulic b~" th,'
three military departments and the: OffU't'.

Secretary of Defensc:.' The official rugh:r
is kept by the Director of Pcrsnnaad. Of­
lice of the Secretary of Defense, and s,.'­
curity hearing boards will be lielected
from this roster and eSl:ablisht.·d :&5 fnl­
lows. The Executive Secn-tar)' (licc
NCPJ 29. 2-ge) of the activity Sc('urity
lIearinr;t Board will requcst the Chief ul
blduslr ial RelationJi to PJitabhllih a boaa·tJ
to adjudicate allY security case ill the
defined metropolitan area of Wolshil,.:toli.
D. C. in which tbc employee h:ls been
issued charges and thereafter reque!lihi :l
hearing. The Executive Secrelary may
make his request by telephone call to
Code 131, Exten6ion 76015. but D1USt
confirm the request in writang addrcsJicd
to the Chief of Industri:ll Relations tOU~

Code llOa). The executive S«:cretary an
his request will specify the location in
the Washington, D. C. area at whidl lb~

Board will sit, the number of perlion&
needed to constitute lhe board, and
whether he desires that any of Ute meDl­
bel'S be military oflicer!i. In the ab&cncc
of some special circumsl:u,,~c: juslifyiR&:
five members, the Board will be CODl­
posed of three members.

~. ~IJ ~;a~aJ ~~~!!!t.i~!! in l~J ("",nti:,. h
ne!'J.!l~ $La!!'! (excy'~ !h£ !D~

·'·~ttan!.!.~YlW:tSh!!l,tn~, p. C~) ~nd

1~ ~~.!!~, lIa~, ~a~:a.!'!., C;lnal ~!!!!£,
!'Uenotlit:o,·· !i~ 'ttn.! 'VIrgin ta!l;u~

13 *plemb..'r 1955
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(except !!!!!!! activities in these five
!p!cif!~ ~!1' Em W \!!!: E!:
Y!!.~. United §!!!!!. which !!!! seo;raph-
!£!!!l !!.Plated from activities of~
federal departments ~ agencies). --The
u. S. Civil service Commisliion maintains
in its regional orlices securUy hearing
roaters for activities of the Federal lov­
ernment located in areas under jurladiction
of the regional olfices. Theae roater8
are composed or the names of persons
designated for this purpose by the field
activities of the Federal. eovernmenL The
Civil Service Commission requested that
each field activity 01' installation having
500 or more lull-time employees desie­
nate persons possessing the highest
deeree of integrity, ability, and good
judgment, to be available for service as
members of security hearing boards of
other deparlments and agencies. It is
desirable that military officers designated
to the roster be of the rank or Major
(USMC) or Lieutenant Commander (USN)
or above, and that civUians designated be
of grade 05-12 or higher grade. Activities
01 this class in the Navy are responsible
for submitting names of qualified persons
(exclude security officers and inveStigators)
to the regional oUlce of the CivU Service
Commission having jurisdiction in the area
of the activity submitting the names. The
list of designees is submitted in duplicate
to the regional oUice.* * The Ust must
contain the folloWing information: the
name of each person designated; his
place of employment (activity, street, city,
and state); the telephone number of tbe
oUice through which arrangements can be
made for his services on the security
bearing board; and a statement by the
submitting officer that each person named
on the list has been the SUbject of a full
field invesligation completed with aatis­
factory results and that his designation
bas been determined to be clearly con­
sistent with the inlereat of the national
eecurity. In the case of military officer
designees the letter must state that
oUicer personnel will _I've only on
boards of aclivitles of the other military
departments. ne Board hearing the
.case of a Navy employee must be com­
posed of persons other than tholie as-

~ alped-lo or. employed by activities of
the Department of the Navy~' It is

JJ.S«ptember 1955
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ck:slrable that perlOns aelectcd from &be
rOBter by activities be a..lped to or
employed by activities of tbe other mili­
tary departments; 11 this cannot be dune,
persons aelected may be employc:e. of
other Federal aleKlca. It iii pn"rall,
desired that Boards be compriaed 01 UII&t
militar, officer and two civil..... Heads
of aellvltles employinl 500 or IDOre
civilians are arced to enter Inlo volun­
tary arrancementli with beads of ..:arby
Army and Air Force Installation. of Iikt:
ab.e to suppl, on a reciprocal baltis a
complete security bearlDK board of at
least three members when a be.rinK is
necessary. Where _tall.tiona of all
three mUilary departments are located in
apprOXimately the aame area a mutual
agreement between all the inalailatlolUi
should be possible. The arraneemellt
must be coordinated with the Director of
the relional office of the CivU Service
Commission, slnee that ofUce wUI haye the
roster of persons available for .uch lierv­
ice, and selection must be IAade from
that roster by the £xecuUve Secretary,
subject to the approval of the head uf the
activity. Activities of the class IipecUit.od,
under sucll an arrangement, must :UUiure
that sufficient personnel have been desilt­
nated by them to the CivU service r~giun

roster to form a complete security hear­
Ing board.

c. Services of Board Iinllted to one
ease ~cept where ~~erwise appruvCd!!!
Chief or Inclustriai Relation...
(ij' The Board selected1ia accordance

with NCPI 29.2-'Ia and b will licrve
for one ease onlY': eXCel)t as pru­
vlded in (2) below. This is requir...d
to avoid working undue hardlihip on
the board member or hili enlploycr
through too frequent or luo leRGtby
absences from &asigned dutics. T~
rosters will contain sufficient nameli
to permit rotation of board duty.

(2) In some tUlanees a Naval activity
may bave a series of security
cases scheduled for hearin&; at
approxlmately tbe same time. De­
cause of the special circurllatances
InYolved it miGht be more adyan­
'-I8Ous and more econumical to
..siln ttae aeYeral cases ill sequenae
to Uae Board then silting at the
IItm .etmty-.' than te cOftftlle a
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series of boards. When tbis is tile
case, the head of tbe Naval activ­
ity should request authority fronl
the Chief of Industrial Relations
(OIR Code 110) to continue tbe
Board in session unUI tbe several
cases are heard. The request
should contain the name, rank or
grade, position and parent organ­
ization of each Board member, ao
that aiR may secure approval of
tbe appropriate departmental head­
quarters to continue the· detail of
its pe rsonnel tu the Naval activity.
The request should state also tbe
number of cases to be beard 80
that the approximate time of serv­
ice involved may be esUmated.
Conversely I Naval activities detail­
ing personnel to other agencies of
the Federal government should ac­
cord the same procedure in similar
circumst:ll\ces. Such other agencies
must obtain approval of the Chief
01 Industrial Relations (OIR Code
110) to hold Naval personnel for
the period necessary to hear their
series of cases. The agency de­
siring to hold the Board member
should addrcs~ its request to the
Chief of Industri:L1 Relations (OlR
Code 110) via the head 01 the Naval
activity employing the board mem­
ber. The agency lihould fully identify
the board member, and ..late the
number 01 cases for which he is to
sit. The head of the Naval activity,
in forwarding the request to aIR,
should state his approval of or
objections to such extended service.

2. All Naval activities !!! overseas
!l~.!~ ~ in Alaska, ~,
PanaE!! ~anal Zonc,~ R!s2, ~!h!
Y!.~sin I..!!!!!!!!. --Heads of such activities
will convene security hearing boards,
when required, composed of persons
assigned to or employed by the activity
employing the subject of the hearing.
The pe rsons selected must possess the
hiehest decree 01 tntegrUy, ability, and
IGOd judgment. The head of the actiyity,
in the order conveninl the board, must
atate lhiAL the persons selected bave been
the subjcct of a full field· iavestigaUoa 01"
background investigation (as defined in

·"'Ctraplu -1-5-·01 ttte .U·......'li1a"¥c~,

.,

Manual for Ciaslilficd Matter) C"CIII,pletcd
with satisfactory rellultli, and that U.e
selection has been dctermilM.~ tu be
clearly consistent with the interellit CI'
the aatlon:al security.

!. .en !'a.!!:l .!£!.iV!ti~ !9 iliC?lah.-cI
!!!!!i' anywhere. ·-Heads 01 .ucb acUv­
itles will convene security .lwarllll boardli.
when required, compulied of persona from
their own military and civilian rolls to
hear cases on their employees. The
persons selected mut be of the b"h
caliber atateel above, and the head of the
activity must lIt:ate in his ord~·r convening
tbe Board that the per»ona lIielect..... Il:Ivl:
been the subject of a full field iovelitaga­
lion or background Invc5Ugatiun (as dc­
fined in Chapter 15 of the ~avy Sel"urity
Manual for Classified Material) comadeted
with satisfactory results, :and tbat tbe
selection b:aa been determined to be
clearly consistent with the interellit of
the national security. Further, the head
of the activity must state: that the lIuard
is so constituted because the biolatL-d
location of the activity makes II impral·­
ticable to seek members fronl other OIa;,oll­
cies of the Federal government; and. tllOIt
the persons selected to scrye on the
Board do not know the persoll who iii the
subject of the hcaring.

f. AYailab.!lill.~.!~!~!!!i~~!.~·.~
for~~ Security ~~i.!'~ ~cl.!.-­
It is recogniz,..\i that nlany of lhe in­
dividuals n3med by the DOIval ac:tiYiti~·1i

to the security Hearing Board ruster arc
occupying responsible positions which rt!­

quire close attention to pre.tiina: busme~s.

and that the urgency of their replar
duties causes thenl to be reluctant at
times to serye as members of ileaI'm&:
Boards. Howeyer, unaYailability '(II'

serviee for other &han the nlUst com­
pelling reasons can acrlous'y dc:lay and
inlpair the effectiyeness of the Ncurity
program. Rosler nlemberli Iih:a11 be re­
leased from their obligation to Serye on
Security Hearing Boards only when
justified by compellinc reason. which
haye been approYed by the bead of the
activity. The need lor prompt adjudi.
..cation .r--.eoriLy easea .. aU evident.
AcU"ities concerned are relied on to,

...furttiSh ._roac- .....I-;~~,~·etId.by
seeing to it thal their roster members

--aft"'''' tft ..~-.-cI"'_''''l

13 Septcnlber19SS
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calleeL Each acUvlty lhall maiDtain a
continuing review of the number of in­
dividuals designated (or the Security
Hearing Board Roster aDd insure that the
maximum number possible bave been
designated and are available for a.stln­
ment to Security Hearing Boards.
Further, each activity Ihall make known
10 the person. desipated to the Rolter
llaat they shall IeI've on Security Hear­
IDe Boards when lelected, lUlless they
are excused for compelling reasons ap­
,roved by the head 01 the activity.
Naval activities encountering difficulty
in .ssembling Security Hearing Boards
lhould request the appropriate Naval
District Headquarters to confer with
eqUivalent luncUon. of the Army and Air
Force in the area with a view to over­
coming the difficulty. U a satisfaetory
resolution of the difficulty cannot be
made in the area the matter should be
referred to th~ Chief of Industrial Re­
lations (Om Code 110), to be taken up
with officials of the Department of the
Army and Department of the Air Force.
*1. Review ~ Secretary !!!.~ Navy
2! ~ qualifications of persons nJade,
avail3ble !!! the Department QJ !hi! NavY
for service ~ security hearing boards.
In order to assure the high caliber of
security hearing bpards, the Secretary
of the Navy shall periodically review lbe
qualifications of persons made aVailable
by the Department of lbe Navy for serv­
ice on security hearing boards. All
naval aelivities, departmental and field,
designating persons for service on se­
curity hearing boards shall furnish to the
Department (Om Code 110), for review
by the Secretary of the Navy, a complete
list of the persons designated. The in­
formation furnished shall include each
person's name, his grade or rating, rank
(if Military), official title, a brief
description of his regular duties, and a
statement as to whether he meets the
character and investigative requirements
of NCPI 29.2·". Commands shall inform
the Department (Om Code 110) of changes
to the list submitted in accordance with
these instructions by referencing the
ori~i!i:L1 i&.L submitted and indicating the
changes. Tbis. report has beeli assigned
the symbol EXOS-12029-4. *

13 September 1955
·C.·I• .S8S
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2-8. *ESTABLiSHING THE NAVY
DEPARTMENT SECURITY REVIEW
BOARD.

a. TiUe. --Purluant to the provisions
of~bl1CLaw '33 (8lst Concro..) and
ExecuUve Order lC450, lbe Navy De­
partment Security Review Board .Ii
hereby .stabllahecL The Navy Depart­
ment security Appeal Board, prevJoullly
known as the HaY)' Department Loyalty
and Security Appeal Board and the: Navy
Department Loyalty Appeal Board, il
hereby dileBt.bUahecL

b. ComposUion of Board.
(1) Members. BOard pc!r8Oftftel must

poI.e.s tbehighest decree of
integrity, uUity and good judg­
ment, and must have boen Ule
subject of a background inV~liti­

galion completed with satisfactory
resulls (Article 1~02. 3 and
Article 1~10.2, Chapter IS, u: S.
Navy Security Manual for Clas.i­
lied Matter, OpNaV Instruction
5510.1A), or its equivalenL
Board members shall be ap~inted

by the Secretary of the Navy.
The Board shall consist of a
permanent civilian Chairman,
nominated by the Chief of indus­
trial Relations; of a permanent
mUitary member, a nag ufficl:r
of the U. S. Navy, nominated by
the Chief of Naval Operatiuns;
and of civilian members. om: ()f
whom shall be nominated frum
employees under his cugllizance
by the Chief of each Bureau, Of­
fice and Service of the Navy Dc­
partment with the exceptiun uf the
Office of the Chief of Naval
Operations, by the Commandant of
the Marine Corps, and, when alt­
liped to the Navy, by the Com­
mandant of the Coast Guard. The
permanent civilian Chairman, the
permanent nlililary menlber, and
a third nlember represcnlill': the
Bureau, OUice, SerVice, or
Headquarters haVing cognizance
over the employee whose case is
under consideration, shall c.-on­
stilule a quorum in each case in­
volVing an emilloyec suspended
under the security -program. except

\,
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that when the case involves an
employee of an acllvity under the
cognizance of the Chief of Naval
Operations, auch third member will
be desienated by the Chief of Naval
Operations from among the other
civilian membera wltb the concur­
rence of the Chief of the Bureau,
Olflce, Service, or Commandant who
nominated the desl~nated member.
The Chairman and one other member
of the Board may constitute :a
quorum for review 01 security
delerminations nol involving em­
ployeel' suspended. An alternate
or alternates for any member of
the Board may be nominated and
appointed as heretofore provided
for principal members. Vacancies
wUI be filled by nomination and
appointment as heretofore provided
for original appointment.

(2) Executive Secretary. The Execu­
tive Secretary shall be nominated
by the Chief of Industrial Relations
and appointed by the SeG,retary of
the Navy. He shall meet the
general qualifications prescribed
above for board members. He
will perform all of the duties
customar Uy performed by an
executive aaecrelary, will have im­
mediate charge of all the admin­
istrative duties of the Boa.rd under
the direction of the Chairman, and
will have general responsibility for
advising and assisting the Board
members and exercising executive
direction over the staff.

(3) Legal Counsel. Th~ Judge Advo­
cate General of the Navy will
desigr._te legal counsel 10 advise
the Board during the courae of a
review and to furnish auch other
assistance of a 1eg;&1 nature loa
may be required. *

2-9. RESPONSIBIUTl£S.
a. Office 01 Industrial Relations. --The

Office of Industrial Relations has the fol­
lowing responsibilities in the operation of
the security program:

'., Co prepare instructions deemed
necessary to,impJement statutes and
executive orders relating to aecu-
zJlr mauerJi jnvolvu\I: civilian

employees of tbe Naval £stabli.b­
mente

(2) To advise activities of the Naval
£stabliahment on all problema.
relating to employee IM.-eurity.

(3) To dissominate infflrmation pert_nt
to Ibe employee IiVcurity procram:

(4) To make reporta and to .ubmlt
recommendations tollae ClvU Serv­
ice Commluion rVlardilll the ae-

. carlly program.
(5) To maintain a complete record uf

all aecurity cuea under Executive
Order 10450, as amendL~, in such
fashion that such reeordat can be
made available to repreli~ntaUve5vf
the Civil Service Commhuiion 'ur
Inspection and review In connectlun
with the work of the Cummi...iuli.

(6) When cases are clused, tu maint"ul
the complete flles in all ca."»
adjudicated under Executivo Order
10450, as amendc.'CI, in liuch fa5hion
lhat the»e files r:u, be made
available to the reprelientalive5 ttl
the Civil Service Cummissiun for
inspection and review in connectiun
with the work of the Conlmiluiiun.

fl) To receive from the Civil Service
Commission security cases and
transmit them to employing activ-
ities, * * with instructiuns fur
processing such cases.

(8) To revipw the cases of all civihoan
officers and employees with re­
spect to whonl Ulere: has been COIl­

ducted a full field invelltlil:alion
under Executive Order Nu. 9835
of 21 March 1947, and :alter INch
further invesligation as may be
appropriate, will cause to be re­
adjudicated, In accordance with .
Public Law 733, 81st Congress,
such of those cases as bave AUt
been adjudicated under a security
atandard commensurale with tlaat
established under Executive Order
10450, as amended.* (9) To review security caseli, other
than those of employees suspendc."d
under Executive Order 10450, ali
required by £Xec.uliv~ f;»rder
lCM50." . . -

(10) To 'pre-audit 'proposed cbarr.e~·
developed by employina; activiliellt
in aecuri" case... -

9 13 September 1955
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(11) To post-audit files on security
cases and to remand for furtber
action those which do not fully
Meet the security and procooural
requirements of the security
program. *

~ OIQ.cj!!!'( Naval Intelligence mm
District l!'leUigenc.! Office.

(1) ~i~~!2.I! with other i!!!!!!!S=!Y!!
al£.~£!!!. --The .Office of Naval
Intelligence and ilsDistJ'ict intel­
ligence orfices are responsible for
liaison with other invesU~alive

a~encies of the Federal Government.
such as Military Intelligence and
the Federal Bureau of Investigation.
and for making. or for having
nlade by the Federal Bureau of In­
vesti&:ation, security investigations
as requested by Naval activities.
The FBI will conduct all s~c",rity

investigations of Navy employees
except where the FBI, by special
agreement 'With ONI. makes other
arran~ementso Accordingly, when
an investigative report in the custody
of another agency IS needed, or
when a security investigation on an
employee is required for the pur­
poses of this Instruction, heads of
Naval field activities will make
their requests of appropriate Dis­
trict Intelligence Offices, and De­
partmental activities will make
their requests of the District
Intelligence Office. Potomac River
Naval Command.

(2) Clearance of individual cases with
aficc--q! Naval 101ellige~-SiilCe
the Office of Naval Intelligence ha~

certain responsibilities for security.
it is necessary that beads of ac­
tiVities, before Initialing removal
action against an employee. deter­
mine ,-hether or not removal action
"ould be prejudicial to investiga­
tion under way or planned. The
appropri:ale Intelligence OIlice will
advise as soon as possible whelber
or not the initiation of removal
procedures would be premature.
Should any questions arise belween
N:l·.-~: ......I~ lues and Naval Intelli­
~ence concerning such case~, they
should be referred immediately to
OIR Code 110.

...N..-C.,;"P....I..,;2.,;,,9,;;.,.2_-....9 ~N:.:A:.:.V.:.Y .CIVILIAN P£ltbuaiNEL INSTRUCTIONS

(3) Advisory capacitY. --Tbe Office of
Naval Intelligence alad its fil:ld
activities stand reatly 10 advise
heads of activities and membc·r~

of security acreening board.. and
.curily hearine boards wida
respect to lbe cbaracter and nature
of 8ubversive and disloyal en.ups
and oreanizations and their methods
and techniques of operation. It is
recommended lbat conferences with
appropriate Intelligence Offices fur
this purpose be arranged. In addilion,
1l Is advisable to have members
of Security Boards cunsult ",itla
appropriate Naval Intelligence Of­
ficers as to tbe reliability of
information contained in confidloa1ti:a1
reports and the methods empluyed
in securing such imorn,ation (in­
sofar as security consid,=raliuns
permit). to the end that Board=-
may form their own opinion ali to
the propriety of bking action. The
Office of Naval Intelli~cmce is a
{act-finding body only. It docs
not draw conclusiuns for adn'in­
iSlralive officials. nor does it
reconlmend action to be taken.

(4) Access of Civil Service Commission
representatives to !~vestiPtive re-=­
ports. --Whenever Civil Service
comnlission rEpresentatives rt:qucst
access to confidential reports used
as the basis for ren,ovine an en.­
ployee. such representatives will
be instructed to make their re­
quests of tbe appropriate Naval
Inlellit:ence Officers. Tbese
Intelligence Officers will provide
tbe Commission representatives
with access to complete security
files.

(5) ~dditional !!!!t!!!i2!.!!!!!! !!!!t .£tt!!:
lbility !!! information. --Wbene\'er
informaUon in a particular c:alie
Is inconclusive or further develop­
DJent of information bi desired, a
request should be m3de of tbe ap­
propriate Naval Intelliltcmce Olfiee,
slating the"'J'l'ftiae lido'BAt.,
needed.

(6) •Fami'Sbhil' I eSQ~ ~ Pr.!!!!!l in­
formation in files of FBI: sensitive
pasitiun. .,it d"tbe-1X»li~ '''the­
FBI to furnish the appropriate

"'t3·1IIpteiilbeJ·~ ·10
C. s. 595 S 000694
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Naval Intelligence Ollice with a
··resume of p:-escnl information an
the files of the FBI" wben lhe FBI
initiates an inv4:sUgation under lhe
liecurity program lor a sensitive
position and does have information
on file. The appropriate Naval
Intelligence Office is responsible
for making tbis resume available
to employing activities, upon
request. for immediate Information
in advance of the completed ill­
vestigation. If lhe resume exists,
but is not furnished the appropriate
Naval Intelligence Office, the Naval
Intelligence Olfice is responsible
for 6ecuring the resume fronl tbe
FBI and furnishing it to the em­
ploying activily. upon request.

c. ~hiefs~. pure~u..! and ~, the
~oln~9.:lnt of the ¥;lrine ~, and
heads of field activities. --Chiefs of Bu­
j"ea-;§ and Offices, tte Commandant of
the Marine Corps, and heads of field
activities are responsible for the
followin(;: '

(1) Initialing action looking toward the
removal or clearance of employees
under their command in accordance
with this Instruction when derogatory
information of a security na.ture is
received.

(2) Requesting througb appropriate
Naval Intelligence Office, security
investigations of employees, upon
receipt at any information which
raises a question as to the security
risk involved in tbeir continued
employment.

(3) Nominating for appointment to, or
appointing, as appropriate, em-
..~:.~-ees as members of secu~ity

Boards in accordance with the
provisions of NCPI 29.2-5, -6
and -'1.

(4)*Forwarding to tbe secretary of
the Navy (om Code 110) for pre­
audit, proposed ch:u-ges altainSl
enlployees under the security
program. The head of the ac­
tivity naay, in extreme cases
which require inlnlediate suslten­
sion of· the employee, suspend
him without submitting proposed
ch:lfges to the Departnl~nt for
pre-audile 1n such instances, tbe

Secretary of tbe Navy (Ollt Cudc
110) shall be imnlediatc:l)· nolih,·"
of the nanle 01 the enaploye" Ilk:
eRlployee', rating or Grade, lIa,·
Alary. Ibe sensitivity ul po.ill....,
and the facts wbiel, required 111\'
employee'l Immediate aulqlUnaioll.
Other than in ca•• of emerge'IC)'
suspension, the hoad of the: ac­
Uvity .ball not suspend emplu)'rea
under tbe security proltram until
he haa received infornlalion theat
lbe Secretary of the Navy bas
approved the charles IlUbmiU~d to
the Department for pre-audit.
Upon receipt of such inlurmat.un,
the head of the activity shall 111I­

mediately furnish the enll)lu)'t:l'
with the charges uad SUSIK:nd hun
from employment. The hc:ad uf
lbe activity mUlit suspend an .:m­
ployee under authority or Public
Law '33 at the lime he llilluC:1i
charges to the enlployt:t: under
that authority. The head ur an ac­
tivity should not IUslJCmd an em­
ployee prior to iasui&ftce or c:harl~\·"

except in rases where the circum­
stances are luch that the rett:ntlull
of the enlployee in an active dUl)'
status nlay be delrinlental to thc
interests of Uu' Government. III
such exc~pliona1cases thl: Cml)h))'.·c
may tK: temporar ily assigned Il)
duties in which thi. condition wuuld
notexiat, or placed on alUlua!
leave, provided he has suffacic:nt
leave to his credit In cover tbe
required period, Illacl.od un leave
without pay with bis consent. or
suspended under Public Law '33
prOVided that char~es are issued
within thirty days of the t:fft·ctive
date of auspension. Nu enlpluy~'t:

will be removed under auUlurit)"
of Public Law 133 and t:x&:c:uti\"~

Order 10450, as amf'nded, unlll
the Secretary of U,c: NaY)· m:akeli
his deternainatiun gil the case. *

(5) Having the Altorney Gc:neral'Ji hIll
of organizations, esc Furnl 38S
,,-(~C~L!'.6wtt plat",-ed un uSflci;aJ
'b\ll1e lhooards. A supply of tb(\
-prtnte1t Ust is availabl~' fur tlllli

purpose at Disalict Publ.("all\)I1S and
?riftt1nc'Ullees~ ACtiYlhNi litauuld

11 13 Septern~'r 1955
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requisition therefrom sufficient
copies for posUng on olli~ial bulletin
boards. The Attorney General'8 Ust
ia amended (rom tinle to tlmei such
amendments should be requiaitioned
and posted whenever activities are
informed by amenclnlenl to NCPt 29
lhat the list bas been amended.

(6) Placing in the enlployee's oUicial
pereonnel folder (on lbe permanent
side) a signed statenlent as follows:
"Processed under Executive Order
10450, as amended. on (dale)." when
such action has been completed on

• his security case. Furlber. the of­
ficial personnel folder of an em­
ployee upon whom an FBI full field
investigation bas been received under
abe security program should contain
(on the temporary side) a directive
to lhe personnel officer or the indus­
trial relations officer to notify OIR
Code 110 if at any Ume thereafter
the employee is separated for any
reason. The notification sho'bld
state the reason and eUeclive date
of 8uch separation.

(7) Notifying OIR Code 110, Navy De­
partment, Washington 25, D. C.,
immediately of the following action
when taken (Report Symbol EXOS­
12029-1):

(a)*When an employee has been
- suspended following approval

of proposed charces in lbe
Department. The employee
concerned musl be Identi­
fied by name, rating or
grade. salary. and sensi­
tivity of position. *

~) Of cases pending in excess
01 10 days, with jusWica­
tion for delay In praces.inI.

<9 Anticipated aeparalion for
other reasons (RIF, resig­
nation, etc.) of any em­
ployee whose case la pend­
ing final decision of the
Secretary of the Navy Oft
adverse _curily recom­
mendation of the activity.
Thls Information abould be

,. "Ii.en.s far u .advance .of
the effecUve date aa possible.

~ ·fte4ate·...<".....<w
..paration of an employee

"'ft<"pte'" .-tH$
C. ,. 595

(8)

(9)

(10)

(11)

(12)

(13)

(14)

(15)

upon Whom an FBI full field
investigation has IM.-en re­
ceived and who ill u,ercafter
at any time separated fur
any reason.

ConipUancc with the approprbte
provisions o' NCPJ 29.
Dispensing of fUes In accordance
with the provisions of this instruc­
tion.
Maintaining relatiunship with Uw
Office of Naval In.el1~elK:e in ac­
cordance with NCPI 29.2-9b.
Keeping tbe activity Becurilj 'Officer
informed of all determination» made
by lbe Security Hearing Board and by
the activity Conlmanding Officer t r~­

carding any employee 01 the activity.
The Civil Service CommiSSion will
furnish to employing actlvilic» a nu­
tice that the FBI has initiated inves­
tigation on aensiUve posiliuns. The
notice, at Umes. will stale that the
FBI will furnish a "resume of pre&­
ent information in the file of the
FBI" In such sensitive cases. upon
requesl.· The bead of &he activity
should request this resuDle, If re­
qUired. from the appropri:Lte Nav:a1
Intelligence Office (sec NCPl 29. 2­
9b(6».
\Varning enlployecs to recheck the
list published by the Attorney
General rursuant to Execulive Order
10450 (NCPI 29.8-Encl. 4) to make
_rethey are not associated with
any of lbe organizatiun. cited,
and If they are, to di.conlinu\:
IRIch ulOClaUons; cautioning
employees to check lbeiS' insurance
JX)licles to ..sure no connecLion
with the above desipated < lisl.
GivinS proper counsel to &heir
employees coDcerninC Ibe yarious
means by wblch Ibey may un­
wllUnlly expose themselves 10
unfavorable or .spiciOUS appraisal.
Counsel. when liven. should ~
alone lbe 11ne Indicated in NCPl
29. '-Encl~ 10.
The warning and counseling provi­
.~ns indicatecJ in- 2-9s(l3) and Owl)
will be made a part of the indoc­
trination training c.-iriculum fur
all Dew employees. (See NCPl
230.15~2.)
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!!.- Security Sereeninl Board. --This .
BOard will bave the authority and respon­
sibility to eYaluate HCurity cases and
make recommendations to the bead of the
activity a. to procedure appropriate In each
caH. The Board may not is.ue charles
or conduct hearlnls, but It may, In con­
nection with Its evaluation of casea, luue
Interrogatories, conduct interYlews. and
prepare proposcd charges 10 be i••ued by
the head of the acliYity. The Board'8 rec­
ommendaUons will be allned by all board
members, supported by a rationale, and be
included In the complete file of the case.

!. Executive Secretary of tb! Security
Hearins Board. --The Executive Secretary
is required:

(1) To maintain liaison on security
hearing board malters with the
Civil Service regional office having
jurisdiction in the geographical area
01 the Naval activity. or With the
alice of Industrial Relations in the
metropolitan area of Washington.
D. C. (NCPI 29.2-'a).

(2) U the Naval activityIS one pre­
viously requested by om to desig­
nate officers and employees to
security bearing board rosters
(see NCPI 29.2-'1b) 10 make a
check once every'hree months of
peraonncl at the aclivity who have
been named to tbe security hearing
board roster to ascertain their
availabUity for hearing board aerv­
iee during tbe ensuing three months
period and to notify the appropriate
Civil Service regional office appro­
priately.

(3) Subject to the introductory condi­
tion above. and to the approval of
the head of the activity,to obtain
replacements from the activity for
the security hearing board roster
of the CivU Service regional of­
fice. Designations of replacements
are lu be Hnt directly to the Civil
Service regional office I with an
information copy to OIR Code 110.
Designations wll1 specify that the
person named has been the subject
of a full field investiption (or a
....c~ground investigation under De­
p3.1'tment of the· Navy"directiftl)·
compleled withsatilfactory results,

"tt1:lt tM·1read~'OftM,acti'lit,....,er-

13

sonaDy vouches for biB cbaracter,
ability, discretion and Intecril,.
and that the deslenation laaa been
determined to be clearl, con....t...
wUh the tnteresta of Datioaal aecurlt

(4) To receive and maifttaln controls
on cases received from the bead
01 the activity for "earlnC (MCPI
29. 2-9f (4».

(5) To maie contact with the CIYU
Service rceional office to obtain
members for the Hcurily bearing
board to hear individual caaes.
except for those geographic areas
stipulated ill NCPJ 21.2-'. Thus
wUI involve conlact Wilh inslallil­
lions and personlli on the rUlliler tu
ascertain availability ilnd tu milk,·
arrangemcnts for their partie: ipa­
lion. It is IDnDrally desir"ocI thilt
lhe board be c:omprilied ul une
military officer and two civihaaus.
Selections ..bould be nlad. IiU ill
to minimi&D travel. Any unusual
difficulties in oblainin:t perllOns to
serve should be reporh:d to lh.·
Chief of Industrial Relations (Ont
Code 110), infurnling of the st'·plI
which were taken to accurc tbclr
aervices.

(6) To complete fin:a1 ne~oti:aliolili with
personnel who arc to licrve on Ihe
aecurity bearilll~ board and to re­
quest t!)e eanl)luyers of each 01 UIC

board members to issue any bel·­
essary travel urder... In so dUUlI~.

the employers of tbe board mem­
bers will be advised of the place
where the hearing is to be held
and the dales upon which ser"ice
will be reqUired. Board members
should be informed that it illt cen­
erally necessary for the board 10
meet in executive session on tbe
day before the hearing and inl­
mediately follOWing the hearillJ.:,
probably on the day after the hear­
ing. Tbe name of the enlpluy,,-c
whose case is to be heard should
not be included in the travel urdc:r,.
8C)lhat tbe orders will not IDve Id
be classified.

('1) To assure thai all nlC!nlbers uft
c·, the hearing''buanl''~1.'baft2ft

opportunity to rt."vh:w the entire:
.,. a_fite-'yrior ttl"~ -1InTing.

13 September 1955
.C.·~. "tIS



(8) To transmit invitations to qualified
witnesses in accordance with NCPI
29.4-121 as far in advance of the
hearing-as possible.

(9) To notify the employee of the time
and place of the hearing.

(10) To make all physical arrangements
for lhe hearing at lhe activity.
This action will include at least
lbe following: a hearing room; a
witness roum (two. If Government
witnessel are to appear); steno­
&:raphic and clerical assistance for
the hearing; a mechanical record­
1IIg device with a qualified opera­
tor if necessary; and any other
details necessary for the hearing.

(11) U requested by the board. to ob­
tain and make available to the
board stenographic and clerical
assistance in the preparatiun of
the board's findings and determina­
tion.

(12) To alsure that the case file is
returned promptly from the security
bearing board and when received to
review to ascerlain tbat all doou­
ments are present and that the
board'. findings have been signed
by all board members. The com­
pleted case will be transmitted to
the head of the activity (NCPI
29. 2-9! (4».

(13) To supply members of the board
with stalements covering periods
of service as a board member.

(14) To take any other action considered
necessary in the development of
the case and presentation of a
complete record to the board.

1. Security Hearing Board of !!!!.
activity. --A security bearing board is
eatablashed when needed by the head of
the activity in the name of the Secretary
of the Navy to conduct hearings. and to
act in an adVisory capaeity to the Sec­
retary of the Navy In making Its findings
and recommendations. The prime func­
tion of a security hearing board in each
indiVidual case is (1) to insure. that in­
diViduals privUeged to be employed in
the FederaI serYlce are reliable. trust­
worth). VI .~ conduct,and of complete
and un.."erving loyal.ty to the Uuited
.S&a1e~..aAd .(2) 10 Jltford to the individual
being heard fair. Impartial. and equitable

,;.N..;,C...P...I_29._,_2_-9 N_A_"..;.,". CIVILIAN P£ltwNNEL INSTR~CT10NS

treatment. Subject 10 the admlnl15trative
control of the head of the activity (liee
(4) below). the responsibilities of a 1Ie­
curaty bearing board In the performance
of its duties Include the lollowing:

(I) Obtaining .!m!!rmation.
Ca) The employin" activity will
- make available 10 lhe board

a complete record 01 the
case. Each board member
will lamillariae laimsell with
all details in the case.

(!) The board Will live every
reasonable opportunity to
the employee to be heard
and to present evidence.

(£) The board. by meanli of
pointed queslioRS. will thor­
oughly explore all matters
at issue and inform the.
employee of the derogatory
information, ali fully as
security considerations per­
mit. in order that be Dlay
clarify. explain, or r.:fute
that information.

(2) Safeguarding security.
(a) All board members will be:
- constantly alert to avoid

any unauthorized or improper
disclosure of information af­
fecting the national securily.
Board member.. lIhuuld be
familiar witb and abide by
the se~UJIty regulations of
the Department of the Navy.

(.!!) All members of heari~

boards, particularly the
chairman. are caulioned not
to permit disclosure of con­
fidential .8ources of infor­
mation or lnve.ligative
methods. or a line of ques­
tionl.. tending to identify
such sources or methuds.

(£) Generally, the charges to
the employee will indicate
the iDformaliOll Which may
be divulged to him without
compromiSinl: confidential
sources. Boards IDaY
elaborate or clarify dc.ataihi
of the information. but amder
DO circumstances is the

. iClcntifiUtion of_conbdenlJal
sources pernlilted.

13 September 1955
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(3) Fairness~ impartiality.
<!) The ~ard wiD take what­

ever action Is necessary to
Insure the employee full and
fair conaideratton of his
case at the hearinc, a. well
as in the preparation of the
findings and recommendations.

~ The board members Will
avoid the alUtude of a
prosecutor but Devertheless
wiD ....ake sure that all
relevant and procurable
eVidence is adduced for the
record.

(~) The board, in making It.
determination, will take
tnto consideration the in­
ability of the employee to
meet charges of which he
has not been adViSed .peelf­
ically in detail, because of
security reasons, or to at:
tack the credibility of wit­
nessea who do Rbt appear.

(4) lecurity Hearlns ~under !h!
administrative control of !b.I head
~ ~ Naval activity and aubject
~ aecurity regulations 2! the pe­
partment 2! Y!! Navy. --The Security
Hearing Board will carry out its
assigned duties in accordance with
lbe security regulations of the De­
partment of the Navy and will at
all times be under the administra­
tive control of the head of lbe Naval
acUvlty convening the Security
Hearing Board. In tbe event of any
conlli:ot between tbe security regu­
lations of the Department of the
N.v)· ~d the provisions of Civil
Service Handbook 203, GtnDES FOR
MEMBERS OF SECUIUTY HEARING
BOARDS UNDER EXECUTIVE
ORDER 10450, lbe security regula­
tions of the Department of tbe Navy
w111 lovern. Tbe security Hearing
Board wUl submit its letter of de­
cision and memorandum of reasons
therefor to the lecretary of the
Navy .14 tfte bead"of the Naval..ac­
tivity. Uftder no clrcum.tances
will a copy Of"tM-iIewI'U, ~J:Iea.r.iD,g

. Board's decililon or memorandum of
reasonS thete!or'.-'1Irade HIIl,ble
10 the employee, his counselor his

repreeenlaUvo. Copies of tran­
IICrlpts or of any correspondence
.all be forwarded to tbe employee,
hia counsol or r.pr••"laUve 0'11,
v.a and Willa the approval of tbe
bead of the Naval activity.

I. !!!!l Dep~rlmentSecurity *~*
Board. -- .,..The NaY)' DeparlJDent security
Review Board sball revle. for &he Secretary
of the Navy all cases, laeludiag cue•••
pendl" before the Navy Department. Ie­
curily Appeal Board, previously kDown as
the Navy Department Loyall, and Securll,
Appeal Board and the Navy DeJ»artment
Loyalty Appeal Board, of easplo,ees ••­
pended under the proviSions of Public Law
'133 (811t Congress) and Executive Order
10450, In such a manner that maxinlum
protecUon will be afforded the Navy against
employment or retention in employmenl
of civilian personnel whose en'aJloynlenl
or retention in employDlent '15 DOL clearly
consistent with the interests of the Dational
security, wbile assuring that eDlploy..a
are accorded fair and impartial treatment
by the Government. * The Board will
bave Ibe authority and responsibility:

(1) To review cases involVing security
and to nlake such advlwry reconl­
mendations with reSpl!ct thereto to
the Secretary uf the Na\")' as tbt:
BOard will duly :llJpruve.

(2). The Board will not review any caR
until the appropriate administrative
proc~ure8 bave been cumplied with.

(3) N:» review will be mad..: by th~

Board of nlalerial or rl.!presenla­
lions submitted in rebuttal to noti­
fication Ibat an adverse d,-'Cialon
bas been mad~ by the S&!curity
Hearing Board or that an adverae
recommendation is conlunlplaled by
Ibe Security Review Suard unless
the rebuttal is flied with Ibe Board
within twenty calendar days (.ilbin
30 calendar days in lhe case of
persons liVing outside Ibe contiaen­
tal limils of the United Stale5) after
Ibe employee bas been advised by
Ibe Review Board of the adverse
decision or the contemplated ad-

. Yerae 'I'C'eOmmendation. t

(4) The employee must hayc: submiUed
a11bisevidenee in hl.!arings below.
and a decision· mUll be IwI therL'On
betoret'h115 .....,.·...ill ;c08Sider. any

13 September 1155
._~.£. 595



NCPt29.2-9

rebuttal aubmitted by the employee.
Cases on review wUI be con..idercd
upon the complete flle and on
briefs submitted by, 01' on behalf
of, Ute emplo)'••• *

(I) II 'he hard, .SUI.r before, durinC
01' alter oonald.rlnK a cu. la of
the opinion that further evidence
should be taken or amplification of
the record should be made below,
it may remand the case ·for recon­
alderatlon and for the taldnc of such
further evidence as it may direct.

h. Secretary of !!!!.!!m.*lU Sec'etarlaJ approval of charles
prior !2. suspension. -":Except In
extreme emergencies requiring
immediate suspension, no employee
will be suspended until the charges
upon which lbe suspension will be
predicated have been pre-audited
in the Department and approved by
the Secretary of the Navy.

(2) Unfavorable determinations on
security. --The authority containect
in Public Law 733 to remove an
employee in the interest of national
security may not be exercised by
officials below the Secrebrial level.
No employee will be removed on
security grounds until 60 directed
by an official at the Secretarial
level.

(3) Favorable decision at activity fol­
lOWing suspension of the ~loyee.-­
Employees suspended by heads of
activities under Public Law '133,
81st Congress, wUI be restored to
duty only at the direction of the
Secretary of the Navy, despite the
fac t that the activity nlay have made
a favorable decision following sus­
pension.

(4) Secretarial!:.!..!!!!! of Hearing~
Rosters. --The Secretary of the
Navy periodically reviews the Ust
of persons made available by the
Department of the Navy for service
on security hearing boards (NCPI
29.2-'11) and for service as Execu­
tive Secretary of security hearing
bo:-rd (NCPI 29•.2-lb) in order to
el~:t'A;'e the high caliber of these

. , boards.
(5). CQnsultation with 2!!!!! agencies.--

.. Whenever the---.ecreta.ryol the ~Navy .

13 September 1155
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propo... to make an adYer. se­
curity decision with relq)OCt 10 a
person who Iul. been cleared prt!­
vlou.l, in Mother acency. Promllt
consultation With Us. bea.d of that
-cenc)' wnl be Baade to make cer­
lain that all releRlll Information .
has been liven consideration and
that the aecurlty atandard .... been·
properly applied.*

1. Legal Counsel. --* Legal COUllIle1,
elDier mmrary 01' civilian, aball be pro­
vld.d by the Commandinl OfficeI' 01' by
the Commandant of the District or Rlyer
Command (or equlvalCDt command) to
assist Security Screening Boards and
Security Hearing Boards. * Il is adyis­
able that such legal counsel be respon­
sible for advising the security screeninit
boards on procedures and for assisling
them In draftinc charges and offlci:a1 no­
lices. Upon request of Security lIearing
Boards, counsel shall be responsible fur
presenting evidence and arguments on
behalf of the Naval activity in security
hearings, for examining and cross­
examining employees and witnesses, for
pointing up the issues involved, and fur
otherwise advising and assisling the Se­
curity Uearing Boards. * The lebral
counsel is also responsible for advising
the employee on procedures and of hiei
rights under Public Law 133 (81st Con­
gress) and Executive Order No. 10450.
as amended, and the pertinent reewalions,
where the employee Is not represented by
counsel. Hearings will nol be conduct..od
in a nlanner sinallar to crin,inal prusecu­
tions and it is not required th:Lt they w
conducted in accordance with judicial
processes. Nevertheless, counsel shall
use his utmost efforts 'I) protect tllC ira­
terests of the IOvernmenl and the ri~hts

of tbe individual.* Leg:a1 counsel nauat
meet the sanae security qualificatioJls for
assignment to Security Boards as thai
prescribed In 29.2-5c for acrc:cmiaag Ward
members. -

1. Judge Advocate General. --Upun re­
quest of the Chairman.Navy Departmenl
Security Review Board, the Judlte Ad\"uc::ate
General will desigat"~ aYitDn'lI1101'­
ftey and one alternative civilian altorney
in his oUice to ut .., '~"eUumid'fur

the Navy Departnlent Security Revi~w _
'Board.· .1t "WItt. 'ttre. TespmSib'ihty of

II
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2-11. DESIGNATION AND RIOII°1".
COUNSEL.

L Any employee who is entitled
anCl desires to exercise hiS rigbt to
hearmc before a security Hear. D
ahaU be afforded the rlpt to 1M: reI­
aen~d by counselor representallft

,'GIaoiee.
b. Any employee desiring to ex,",

'. ,~ii" ..-da,'J'eprest:ntation shOll
submit to lbe Commandinr OUict:r c._
·~jlf • .';.,.-z~ ..a.e"-UIUe- &Ad ....

of his counselor reprt:5eatalhre and
.> ...&M.....'....... '......,~.....

authorized to act for bID1.

cL Confidential .lalus of H,-"Cur 11\"
cases. --In a hlell1oiiiiCiU..:-in-the-·.=.
Recister 01 16 March 1948 (.",--dcral
aonnel Manual, Z 1-181) Ihe Ilr'·tud'·II.
directed thai employ.:'! luyally r,!Cu..·
k~pl confidential. ·flte 1li00mC 1":'1\111,
applies to security recorda. A,·cu.".
when any subpoena or demand ur r.-,
for lnformaUon, reports, "CUrdK o'
filea relative to employ"aus (includill:
vestigalive repurts), is received Iru
sources other tban peraons of tI,,! t;
live Branch entitled to such nlalm·••,:
reason of their oflicial dutil:s. Klleh
poena or demand or request IihaJl be •
clined, and OIR Code 110 imnaedlo,td
notified of Buch action. ThiS d,,,~~ I

alter the provision 01 NCPI 29.4-1 J.
which requires that one cupy ,,' Ih,'
script of hearing be given tu th," am.
or his representative upon request.

e. Confidential~ of !.-t:.P2rts.
oroer to protect tbe sources of ,·uld
dential Information. it is imperative'
such reports as are providc.ac1 by No'"'
Intelligence and otber investigative I
be kept atrlctlyconfidential. There':
great care must be exerc1»ed in I>r.
ing a security case to avoid the dilit·lt,
of a report 01 sources of informatit.
no case may reports be elisclOSt"'" I.
authorized persons or copieli made ~

field or departmental activities (,IX'­
Naval Intelligence Office»). In aU c'"

those officials and member. of "cn:
boards requiring confidential rCIJurl
the purposes of effectuating this In~­

lion w111 return them directly to lI,,­
authorized custodian» wben they bOl\"·

sened their purpose.

such legal counsel to adyise ta-: Board
during the cnnsidcrallon of an appeal or
the course of a review and to Itiye Rch
technical assistance to the Board as may
be required.

2-10. RELEASE OF INFORMATION.
!- Progress of Eosram. --No publicity

on the progress of lhe security program
may emanate from any aource other than
the Office of the Secretary of the Navy.

1!. I-rlva£,I of all security m:atterai.-­
From the inception of tbe security pro­
gram. it has been the purpose and intention
of lhe Department to retain, &0 far as
possible. privacy in all security hearings,
and to carry out all security" proceedings
fairly and impartially and wholly upon the
record as made under the program. At
times various unauthori~ed persons have
sought opportunity to discuss' matter$
concerning the security atatus or aome
particular employee then under inquiry.
All persons engaged in the security pro­
gram are directed to advise any such
inquiring unauthori~ed person or persons
seeking to discuss pending cases, that
under the rules of the Navy Department,
all suCtl converliabons or conferences
with such persons with reference to any
pending security case or securtty Dro­
ceeding are specifically forbidden. * The
names of indiViduals separaled under the
employee security program shall not be
released publicly. However, it is ree­
ogni~ed that an individual who Is separ­
ated under the program has the right to
volunteer the release of his own name. *

~. Information!1!h regard !2. security
malters. --Inquiries from persons,
other than tbose of the Executive Branch
entitled to information by reason of their
official duties, regarding pending or
favorably closed aecurity cases will be
referred to tbe Secretary of the Navy
(OIR 110). If an employee haa been
separated as a aecurity rlak, replies to
requests frOID outside the Executive

'C "Branch"for information about Ur.lttn­
dlvldual may be made by activities but
76p1l68 lIlust wtate ·'OII1y'ttrat...·...
aeparated for reasons relatine to suit-

. _'~~'ifoT",,'oJdaent ift"ttle DCfjlidtlHfat
of the Navy. No exceptiou lDay be made
'neeptu' 'tUltRJI l1ed~''''' '.c.at.,'....
the Navy.

S000701 .".' ...u: hp'eebe'.T
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to lhe transient ur cODlinuinat
effect of tbe illnvss and th~

medical findings in Ii.,cll casc.
<!) Any facts whicb furnish

ruasun to bulleye lbal the ....
diyidual may be aubjvc:tc:cI tn
coercioll, influonce, or prea·
sure which may cause blbl tu
act contrary to the best inter­
ests of the b:llional aecurlty.

(2) Commission of any act of sabotage.
espionage. treason, or sedition,
or attempts thereat or preparation
therefor, or conspiring with, ur
aiding or abetting, anoth~r to cum­
mit or attempt to commit any act
of aabotage. espionage, treason,
or sedition.

(3) Establishing or cootinuin.: a sym­
pathetic association with a .:abuu:ur,
spy. trailor. seditionist, amarchist.
or revolutionist. or with an C:lipi.
onage or other liceret agent ur
representative of a for~i~n ~tiUI1,

or any representative of a for~~n

nation whose inter~sts m;.ay be
inimical to the interests or the
United Slates, or with any pt:!rhun
who advocates the \alie of forf'e ur
violence to overthrow the ~overl1­

ment of the United Slates ur the
alteration of the lornl uf I~uvern­

ment 01 lbe United Stateti by
unconstitutional Dleans.

(4) Advocacy of use of force ur vio·
lence to overthrow the government
of the United State., or of th~

alteration of the form of &:uvern­
ment of the United Stales by Ull­

constitutional means.
(5) Membership in. or affiliahon ur

.ympatheUc associatiun with, .lIlY
foreign or domestic orar.uuzahCln.
aaeociahon, movement, a: roup , ur
combination of per50ns ,·hieh is
totalitarian. Fascisl, Cummwu~l,

or subversive, or which has
adopted. or shows, .a policy of
advocating or appruvinl: the com·
mission or acts of force: or
yiolence to deny other persons
their rilthts unde r the Conslituho'l
of ·the~ United Stales, or wllkh
seeks to alter the form of .,:uvernU

,~,·"'Iftftrtor·"~Vnued .Blatrs b)"

unconstit uliu'\31 nlCOlns.

3.2

Paragraph No.
3-1

SECTION 3. STANDARD AND CRITERIA

3-2. CRITERIA FOR APPLICATION
OF STANDARD. ..

a. Wormalion regardin~ an applicant
fur enlploymef\l, or an employee, which
n13)' preclude a IlndinJ: that his employ­
ment or retention iEt clearly consistent
walh the interests of the n3lional securily.
shall relate, but shall not be limited. to
the folJowinl::

(1) Depending on the relation 01 .he
employment to lhe nahonal security:

(a) Any behavior, activities, or
- associations which lend to

show that the individual is
not reliable or trustworthy.

'~I A:1Y deliberate nlisrepre­
.entations, falsifications, or
omission of material facts.

{£} Any criminal, Infamous,
dishonest. immoral, or no­
toriously disgraceful conduct,
habitu3J use of intoxicants
to excess, drug addiction.
or sexual perversion.

(~) Any illness, including any
mental condition, of a nature
Which in the opinion of conl­
petent medical authority may
cause. significant defect in
the judgment or teliability of
Ihe cDlj)loyee. with due regard

3-r. STANDARD. -·The standard for
lhe refusal of employment or the re·
moval from employment in lhe interests
of the national security shall be that,
based on all the available information.
it is determined that employment or
retention in enlploymenl of the person
concerned is not clearly cunsistent with
the interests of the nalional security.

c. The individual named by the em­
ployee as counselor representative
shall be enUUcd to all notices and docu·
Dlents to which. under NCPI29. tbe
employee may be entitled.

Standard ••••••
Criteria for application of .

Standard ••••••••••

11"Septembt!r .11J55
C. S. 595



CHARGES Ak REMOVALS··· SECURITY PROORA••• NCPI29.3-2

(6) Intentional, unauthorized disclusure
to any person of security inforDla­
lion, or of other information dis­
closure of which is prohibited by
law.

fl) Performing or attemplinC to per­
form his duties, or otherwise
acting, so as to sene the intere.ts
of another loyernment in preference
to the tnterests of the United State••

(8) Participation In the acti"lties of
an organiz.ation established :\s a
front for an organization referred
to In subparagraph 5 above when
his personal "iew5 were sympa­
thetic to the subyersi"e purp08es
of such organization.

(9) Participation in the acti"ities or an
organiz.ation with knowledge that it
had been infiltrated by members of
subversive gr~ups under circum­
stances indicating that the individual
was a part of or sympathetic to
the infiltrating element or sympa­
thetic to its purposes.

(lO) Particip:ltion in t,.bc acti"ities of an
organization, referred to in sub­
paragraph 5 above, in a capacity
where he should reasonably have
had knowledge of the subversive
aims or purposes of the organiz.ation.

(11) Sympathetic interest in totalitarian,
Fascist, Communist, or similar
subversive movements.

(12) Sympathetic associalion with a
member or .members of an organ­
iz.ation referred to in subparagraph
5 above" (Ordinarily this will not
include chance or occasional meet­
lngs, nor contacls limited to nor­
mal business or oUicw relations.)

(13) Currently maintaining a close con­
tinUing association with a perSOB
who has engaged in activities or
associations 01 the type referred
to In subparagraphs 2 through 11
above. A close continuing as­
sociation may be deemed to exist
if the indiVidual lives at the same
premises as, frequently visits, or
frequc:ntly communicates with Iluch
person.

(14) Close continuing association of the
. type describ...-d in subparagraph 13
'Doft. ''eftll'ttKNgh later' sepal &ted

by di.lance. II tlae clrcuDultanc...1i

indicate &hal renewal uf Uae ••­
mcialion la prubable.

(15) The preaence of a spouse. SU..t·rlt.
brother, aiater or uffKprane III a
nation who»u inture»hi IDa, be
inimical to the Intere.t» c" Qae
United Stalea or in ..lollila.or
occupiedareall of auch a nataon.
undc!r circumstancea permAthn.:
coercion or pres.ure to Iko broupt
on the indiYidual throuCb .arh
relath'.a.

(16) Willful Yiolalion or dilireprd ".
aecurlty replations. .

(1') Acts of a reclc1e... irrelillftl,,,iblt:
or wanton natur.: whach irldic"ale
such poor judgment and in:al;abahty
as to auaeait that lbe oadlvidu:.1
might disclo»e .ecuraty INOrmett,.,,,
to unauthoriz.ed Ih=rlionti ur utla,'r­
wise assist auch p.:ra5UIIS, wbcth,,·r
deliberately or in:ldvurtenUy. III

activitieai inimical to th..: at.:C'urlly
of the United Slaleai.

(18) Relutial by tbe individual. upun U,,·
ground 01 constitutional IJrlviI,!It,·
against seU-incrin,ination, 10 h·slal)
wlore :a congrea;siCinal CUllllluth:&.·
regarding charl;e.!& of hi. :aU\:It,·d
disloyalty or OUIC I' miait'onduct.

11. In the Naval Establilihnlcl1t. ~fuaial

of any civilian officer or employ~c. up"..
the ground of constitutional privile.!lc
apinst aelf-incrimination, to telitif)'
before a congressional committ(tC~ rcgard·
ing charges of his allcged dislo)'alt)' or
other misconduct, lihall be: prima farlc
eVidence that the continuL-d employnlcllt
of such person iii not consislent with UIC

interestti of national IICcurlty. Such
person shall be inllncdiatcly liu"~latlcd

from employment unc:Ic I' aulhorat)' of
Public Law'33, 81st Conares» (»,,"c
NCPI 29. a-Encl. 5). Subait:qut·..t to JliUI"h

suspension, procedure» prOVided ill Nel'i
29.4-9 throuCh -16 .ball be follu.-"od.

,-. The activities and .S.OciatiOIl2i
Ii»teet in i! abo"e are of VaJ')'1I1G d""Rr.....·1i

of seriousness. Therefore.!, till" -alUm:.,,,"
determination 01 whether empluyn,clIl ur
retention in employment is clearly CUl...."I·

-ent With th.: interestli uf natiOllal IiCCurll)"
mUlit be :an over-all conlnloR-licDliC UIII·

"1r.lsed on ~l aVall:lblc infonnat.on.

IS fk!1It~1t"T1'ft5
C. S. S9S
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SECTION 4. PROCESSING OF CASES Action by Secretary of the
NaY)'. • • • • • • • • • • • • •• 4-1'

Notification 10 individual. • • •• 4-UI
Paragraph Mo.

initial eonsideration. • • • • • •• 4-1
Reaponsibility for con-

aideration. • • • • • • • • • •• 4-2
Securing additional

information. • • • • • • • • •• 4-3
initial consideration; deter-

mination without hearing ••• 4-4
Aetion In cases of applicants

Where inillal consideration
indicates that a finding of
refu_l of employment on
security grounds may be
warranted. • •• • • • • • • •• 4-5

Action in cases of appointees
where initial consideration
Iftdicates that a finding of
removal on security grounds
may be warranted • • • • • •• 4-6

- Action in cases of employees
where initial consideration
indicates a favorable
finding on security may
be warranted but actlon
on suitability grounds Is
In"Sicated ••••••• • • • 4-1

Actio" in cases of incumbents
wherc inillal consideration
indicates that temporary re­
assignment or detail may
be desirable. • • • • • • • • •• 4 -8

Action in cases wbere jnitial
consideration ind'e~le&

that security is not a
paramount consideration
but aclion under other
more appropriate au-
thority is Indicated •••••• 4-9

Action in cases of incumbents
where initial consideration
indicates that a finding of
removal on security grounds
may be warranted • • • • • •• 4-10

Determination of case after
auspenslon and charges • • •• 4-11

Hearing before Security Hear-
InC Board of the activity ••• 4-12

Conduct of hearingS ••••••• 4-13
.. DetermlnatioD alter taeU'lftC • •• 4-14
p.~ .... , .. lie•• hlg Soard findings

and .aUbweqdent"ettcm t..non. 4-15
Action by Navy Department
. '1ecurlty-1tntww-'Board ••• ,,·4-1'6
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4-1. INrrlAL CONSmERATION.-­
Security eases will be considered iDilially
at the activity employinC the subject or a
aec:urIly case. The I1rat atep ia tile
acreeDlng 01 the caae by tbe security
SCreening Board of the acUvlty to rec­
ommend. on the baals of review of the
material received and the Civil Service
atatus of the per... concerned, tbe ap­
propriate action to be takeD in the casc.
The head of the activity wDl make a
decision on the recommendation .s to
subsequent action.

4-2. RESPONSIBILITY FOR CONSID­
ERATION.

a. All eases of incumbent.. appointel'S
ana applicants in which an FBI lull field
investigation report is received will 00
referred for consideration to the activity
Security Screening Board, which wUI take
appropriate action. Action will be taken
on every ease, Whether or not it is
deemed sufficiently derogatory to warrant
adjudicative action. The Iio.lrd wUI make
a recommendation to the head of the
acUylty. who will make the decision in
eycry ease. *Executive Order 10550
amended SecUon 14 of Execullve Os"der
10450 (NCPI 29.8.£ncl. 1) to the eUect
that each department and agency shall t

as soon as possible and in no event later
than ninety day. alter receipt of the
final investigative report on a civilian
officer or employee aubject to full field
investigation under tbe proviSions vf
Executive Order 10450, adVise the Civil
Service Commi.sion as to the action
taken with re.pect to such oUicer or
employee. Tbe Chief of Industrial Rela­
lions is responsible for making sucla
reports to the Civil Service Comnlisaion.
So that thia may be done, it is .s.enUal
that acUvllies adjudicate full field inves­
liga.tioD reports on employees within
sixly days of receipt of the reports and
forward the complete file 10 Ute Chief of

-Induatrlal De1aUons (Om Code 110) in
accordance with the requirements of this

.~eectiGD. -~ 1o~'_J"I'.euoa ._udication
cannot be made within sixty cbys actiyi­

........-.u_.'I'·.-aA~~A~-9£('l.)(~.*

S0.00704
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b. In cases in whiC'h the Federal
Burcau of Investigatiun when forwardin&:
reports of investiption points out that
tbere is a report outstandilllt which has
b~en sebeduled ata particular plaee and
that such report of invesUgalion· will be
transmitted upon completion, no adjudi­
cative aetlon should be -alten unlil auch
report is reeeived or until the FBI
adVises that sueh invesligatlon cannot be
conducted for atated reasons. However.
if the activity should receive a case of
tbis type in which the faets at hand and
the position Involved clearly Indicate
that prompt adjudicative action should be
taken, the head of the activity should
imurmthe Chief, Investigations Division,
u. - S. CivU Service Commission, Wash­
ington 25, D. C., via Naval InteUiJence,
in order that steps nlay be taken to
expedite the outslanding report. In ex.
ceptional cases, the Security Screening
Board mal' proceed with adjudication
wilhout benelit of the outstanding rf'Port
if such action is considered necessary.

c. *Frequently, the Civil Service Com­
miSsion furnishes only an FBI memoran­
dum report (or information Ita lieu
thereon, which is transmitted by USCSC
Form 01 209. This type of rcport is
b:ased on an FBI check and n13Y or may
nut include investigation reports. In
either case t it is not to be considered
identical with the results of a national
agency check or a full field investigation.
The memorandum report (or information
in lieu thereof) will be processed as
follows:*

(1) Transmittal or FBI Memorandum
j~eP,rt, -tiSC'$~ fjrm .. Q! 209 !!on
Incumbent. ··This fornl is sell­
explanatory, and the actions re·
quired by it are the responsibility
0( the employing acth-ity.* If the
head of the activity decides, either
upon the recomm.ndation of his
security screeninat board or his
own review of the· FBI memorandum
report, that a full field lnvestilt&­
lion is required in the case, he
should submit a request to the
FBI, via the District IntelU~ence

Offieer, statina: as' precisely as
possible why he believes 1ba1 a
full field investigation is necessary.
He ..., ..defOJ' lJU1bez--adJOD.pending

receipt 01 the fuU field In,"elilm.a.
lion, or. if the memuraNlun, ...m­
tains particularly c1erclCat••ry
infurnlaUon, prClc("c~ lmnlcdiately
as "uUined in b a'-I'·o. U th,~ Ilrad
uf the activity GecW". that the
FBI memorandunl ""'PJrt l» not
aeriously derolatuJ'Y, and that a
full field Inv.s'i,u\Uon ,. nut rv­
quired. he should plar.e a »ir-ned
atatement In the employ..'» IIIfil~ iill
personnellulder (on the Pf'rmant:nl
side) as foUc)••: "Pr'lCc••~d und,'r
Executive Order 10450, .. anlund.., ••
on (d3te)." Any of the ah",·c aC'Ilun,,"
takcn .lIauld be rc·._,rled e.. OUt
Cude 110 and In,·c»Ullativ,· Ina"·~

rial transmitted by Ollt »Ia,auld hc.·
returned tu OIR... TIIt~ r.·.,urt ur
action will indicatv ""h(!thcr a full
field inveJiUltatiun iii rcqulr,,·d." _
If the subject or 'hc.~ FBI nlcnauran·
dum repurt is no lunlter ':lnl)lu),.·1I
at the time the rCI-.Jrt ill rvc~t!I\"""

It should be returned tu 0111 eude
110 with a statement ali lu tbv
date and reason ':)r Iicl»aratiulI ur
the ema)loyc~.

(2) Transmitt;l1 or FBI Mcmorandum
n~pnii:-*-lj~£~£-flt!n.!·~t ~~)~ ~l
~1~)Hc.a~~ (!!' AI'Il'!!nt~!. ·.If Ih.·
alJl)licant is al)poinlvd ur Ih.· al'­
pointee hi retained. I ht: t·as,! IilauuM
be pruces»ed in ac·c.·urdant·~· with
NCl). 29_ a·Encl. 11 ur 12, a:i
aPl)ropriate. If a full field in\·'· ...ta·
galiun iii rcq"ir..-d, lit,· b,';ad "f U,e
activity shuuld addr~:is Ius r"quI'st
for such investilf'oltiun tu Ill\' Ctu,·!.
Investi&::lhuns Dlviaiiun. U. S. (:&\·,1
Service Cumn'is~lun. Wasbm.~lull

25, D. C., via UIV Distru" Intd­
ligencc Olfi~er, stating as 1.I""l.·aw'I)'
ali possible why II~ belieV,·" .tthat ..
full field invesUg:lliun is 1It.-ct·.sarl·.
Any actiun taken, ;uI uuthnc."CS
above, should be repurl..-et tn OUt
Cude 110 with return t)1 the invell­
tigative material transmitted by
om. The report cal ar.tion will
indicate whether or nut a lui: fit'I~'

tnvesligation is required. I, UI,un
reeeil)t of the memurandunl rt!IJl,rl.
the applicant ts no lunger &Irina:
cOftsideredfot-' empluym,...t "r tbe
appointee bas been .t!p:lrat,'CI frum

21 10 J;anu:ar)O'19S?
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the rolls. the mcmorandunl report
should be returned to om Code
IlC with. in the· case of the sep­
arated appt>intee. the reason for
the separation and the elrective
date. *

d.' When a supplemental report is
reeeived in a case that was decided under
the former loyalty-security standard, the
complete file must be re\'iewed in the
light 01 the current security standard, as
well as the information contained in the
supplemental report of investigation.
The head 4)f the activity will borrow from
the District lntelligence Ollice the com­
plete previous file. The oriltinal record
..-Ul be carefully examined by the Secu­
ril)' Screpninat Board in order to evaluate
properly the relevance and materiality oC
the additional facts in the supplemental
reports. The Board will nlake its rec­
ommendation to the head oC the activity
alter a careCul examination of the ault­
mented record in the light oC the current ..
security standard, The head oC the
acti\'ity will make a decision in the case.

e. In vie",' of the responsibility of the
.N:i\'Y Department to maintain a continuous
"ia:l1ance in the administration of the
security proa:ram Wlder Executive Order
10450 it is necessary to review cases
based on full field investigations formerly
adjudicated under the standard of Exec­
utive Order 9835 when the person con­
cerned receives a new appointment in
the Na\'al Establishment. In these cases,
Security Screening Boards will carefully
revi~w lhe complet~ file in the light of
the current security standard and con­
sider the c:u:es anew in accordance with
this Instruction.

f. It is advisable that the head of tile
acllvity provide for the board a repre­
sentative of the activity (a legal officer,
if practicable), Who, subject to the di­
rection of the Board, will assist in the
preparat ion of charges when warranted.

4-3. SECURING ADDITIONAL INFOn­
MATION.

a. The 5er.urity Screening Board will
exirr.ii.\: .:..~ report of investigation and
may request further investigation i! such
action' appears to> be necessar)'. When­
ever pr~C'licable. such request will be
specific as to the additional intornlation

10 January 1951
"1:.->~.. '"
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requi red. Security Scrcenilla: Board
Dl~l\lbcrs should. wh~n required, Ih! in­
lurmed in the techniques and activiU\:Ij ..1
the Communist Party and or each Cnm­
ftlunist, subversive, or totalitarian ttr.,.
or organization which may be lawlv"od
in the ca~e being considered. Board
Dlembers should consult lor thil purpu5&:
wilh the appropriate Naval Intvl1ilCtmc:e
Olfice In accordance with NCl'I 29. 2­
9h(3).
-b. If, in connecUon with the con.icI­

erition of the report of the Federal
Bureau of Investigation, lhe Security
Screening Board deems it nc:cesli3ry tn
seek further corroboratiull ur :unp1ifll~a­

lion with respect to conlidenti:al evid,'ucc
subnlitted, the Board hi authorized ttl
communicate with the Federal Burcau tlf
Investigation via the District Intelha:t:nct:
Oflice , identifying tbe particular case
and the particular evidence il1vulvcd. amI
indicating as specifically as possible the
points of corroboration or amplificatiltn
Which the Board deems necess:,ry lu thc
pruper delermin~Uon of the case. Upon
receipt of such a request, the Federal
Bureau of Investigation ..'ill Iotivc inl­
mediate and proper consideratiun and
will report thereon to the Security
Screening Board.

c. The Allorney General has advised
th:ii where it is necessary to de»i&rnate
sources of informatior. as confidenlial.
the Federal Bureau 01 In.esti~ation will
evaluate or furnish the basis for thc
evaluation of such sources. Officials uf
lhe Federal Bureau of Inve»lit:ation will
be available to advise Security Screellln~

Boards as to the reliability of cumidcnlial
infornlants. Special Agents of the F~d­

eral Bureau 01 Investig-.ation 1Wi11 l~stify

before Security Screening Boards whcre
they are in a position to furnish cum­
petent evidence. They will nut. hl)we\·cr.
participate otherwise in tbe pruceecling.
nor will they be available mcrely tu
inl~rpret infornlation' appearing in thcir
investia:ation reports.

d. Security Screenin~ lJoards mUttt
contact the FBI only thro~h the Dilitricl
Intell~ence'Oflieefor ~U:1JUiPU.""'"
indicated.

~. ''If thti Sl"eU1"ity-·'k. eenin1:-"1kDTd
deenls it aC!Jiliable or necessary 10 ublain
infOTm2tllm we1U'ifiat'ion-d~ain

22

oS 00070B



CHARGES AND REMOVALS • • • SECURrry PROGRAM "cpr 29.4-3

matters from an inttividual whose case
is before the Doard, prior to reachin~

a recommendation as to whether the case
Should be closed favorably, whether
charges should be made, or further in­
yesliltation should be requested from tbe
Federal Bureau of Investigation, the
indiYidual may be given the opportunity,
if he so desires, to answer questions by
written interrogatories issued by the

Board. Rl'p1i~5 to such intt.'rrua:atori,·.
alust be siltned and notari"d. Tht!
procedure outlined in NCPl 29.4-10a{1S,
may also be used in iS5uina: interrUi:a­
tories. l'his Instructioll pruvldes '01'
Security Screeninl Board. 10 .ecure
Ironl enlployeoa additional iDfurmaUon by
means of interrogatoric:. priur lu ..~.rb·
In..: a conclusion. Tile limited use III m­
lerrogatories provides a alellaod .ltt."rchy

10 JanuarJ 1151
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a Board may. clarify minor mattera.*Howeyer, the interroeatory should not be
used .s a aubsUtute lor an InterYiew. *
ThiS InslTucUon doea ftOt contemplate the
use of interrogatories as a means of con­
' ..onUng an individual w1lb information
seriously derogalory *, nor ahall the
inte....ogatory be uaed fo.. this parpoR.*
Thia Instruction provides for Issuing
charges in cases in which a flndiDC
clearly favorable i. not war..anted.

f. fte Dame. of non-confidential
witnesses or Informants disclo.ed In
Federal Bureau of InveaUeation report.
of lnyeatiptlon are not to be Included
In notices of charle. or .anterroplorles
served on the employee. CoDlidenual
aource. of information and the Identity
of confidential witne.... referred to In
the report. will not be di.dosed to any
person not officially connected wllb the
adjudication 01 Ibe case.

1. An Interrogatory concerning as­
sociation with alleged Communists should
not be made unle8s the Security Screening
Board has been first furnished with .uf­
ficlent factual Information. both with
respect to the claimed ...sociatioh and
the allegaUon that the person8 with wbom
tbe employee i8 charged wltb association
are Communists. &0 that the Board may
intelligently reach a fair conelusion
thereon. Boards should take care that
tbe 8urrounding factual data relating to
assertion. witb respect to employee
relations and actions are sufficiently
developed In the record. prior to tbe
issuance of interrogatories, 80 as clearly
to ass18t the Board in l'each1ng a fully
considered recommendation.

h. Security Screening Board. are
a,-Thorlze~ to Interview anyone in tbe per­
sonnel complement of the activity includ­
Ing tbe subject of a security cue. In such
cases the Board should request that the
employee tesUfy under oath, altbouch it
must be understood that he ill within hla
rights If he refuses to teatify at all or is
willine to give only unsworn tesUmony. Tbe
chairman of the Security Sereenlne Board
18 authorized to administer the oath lor
this purpose. It should al80 be under­
.'\A6w that Ibe interview il an informal,
In¥esticatlve procedure, DOt a hearing.
InterYiew. ahould be conducted in a man­
ner dellcned to in_re the security of

23

coDflder.lIal information and source. of
information. It is advisable to conaider
beforehand the objectlvea of the propo...-d
lnleryiew to be sure it will accomplish
it.purpo.... The inte"Yiew 8huuld not
be used In place of the inlerrocatu..,
unless circumstances lDclicate that an
interyiew would be more .aecllft.*However, an interview may be extr•••I,
useful In resolving que.Uona 01 fact and
intent, and Is preferred to an IDlerrop­
tory 1ft such Instance.. * A ftrbatlm
record should be made 01 every InterYiew
conducted by a aecurlty acreeniftC boa..d
and a copy of the iDlerview must be made
a part of the complete administrative file
of the ca... ".

4-4. INrrlAL CONSD>ERATION; DE­
TERMINATION WlTH0111" HEARING.

a. The Security Screeninl Board wUl
consider the reporta of iIIve.Uplion In
the Upt of the security standard and
criteria (NCPI 29. S). The Board wUl
determme wbether such reports warrant
a recommendation clearl, faYorable 10
tbe individual or appear to call for fur­
ther procesainc of Ibe case with a view
to possible remo\-a1 action (or denial of
employment). *A determlnaUon fayor­
able to the individual ahall not be baaed
on a premise that continuanee of his enl­
ployment will be of value to the national
defense despite exlstlne security faclore
aurrounding his case.*

b. If the Security Screening Board
reiches a cle~zly fayor~e concluatoD,
it shall state: "based on all tbe avanable
Inlormatlon, it Ie recommended that the
(head of the activity) find that (employ­
ment or reten~ion in employment) of tbe
person concerned ia clearly consistent
wllb the intereat. of tbe Dationa! secu­
rity." The recommendation mu.t be in
flye copies and all copies muat be aiped
by all board members. Eacb copy of .
the recommendation mUlt bave attached a
rationale, .iped b, all board member.,
.etting forth the ..eason. 10.. lbe rec­
ommendation. All copiea of the rationale
and the recommendation will be aubmlttcd
to tbe head of the actlYIt,. The Later­
roptory (d uled) and tbe repl, thereto
and the verbatim t..aniICrlpt of the inter­
view (If )lsed) muet accompan, these It

papera and also be ill five copies. Tbe
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FBI reports and any allied papers fur­
nished the activity by om to be adjudi­
cated by the activity under the aecurity
pro~ranl will be forwarded to the head
of the activity with the recommendation,
-but only in the number of copies fur­
nished by OIR. These reports may not
be reproduced by any activity of the
Naval Establishment except Naval lntelll­
lence activities.

c. The head of the activity will anake
a _cision on the recommendation.
*Tbe decision will specify in each case
the aensitiVity of the posilion Involved.
U the bead of the activity concurs with
the board's recommendation his decision
will be: *. ·'basedon all the available
information, it is my decision that
(employment or retention in employment)
of the person concerned is clearly con­
listent with the interests of the.: national
security." The decision must be in five
copies and all copies must be signed by
lhe head of the activity. The head of
the activity will then forward the original '
copy and one carbon copy of each admin­
istrative action taken to om, aUention
OIR Code 110, and return therewith the
FBI reports and allied papers originally
furnished by OIR. The three remaining
carbon caples of each adminislrative
action taken by the aclivity will be dis­
posed of as follows: One set to ONI
(Op 921D), Navy Deparlment, Washinglon
2S, D. C., one 5et to the appropriate
District Intelligence Office; and, one 5et
to lbe confidential file of lhe activity.

d. If the Board recommends adversely
tothe person concerned but the head of
the activity does not accept the recom­
mendation tbe head 01 lbe aelivity will
proceed in accordance with ~ above.
However, he must incorporate into the
administrative lile his rationale of rea­
sons for not accepting the board's adverse
recommendation.

e. U the Security Screening Board
recommends favorably to the person con­
cerned but lhe head of the activity does
not accept the recommendation he should
proceed in accordanc~ with NCPI 29.4-S,
-6, -', -9. or -10 below9 as appropriate.

f. 11 "ne Hcurlty SCreenine Board
recommends, and"lhe. !aead....o{ 1he acUvlty _
decides th:u the reports do not warrant

- • {indiftC cM&r'1,.. uvor.bJ e ..IQ .the. ,person

13 september 1955.-e•. -....1K

concerned the p.·ocedures 01 NCPl 29.4-5,
-6, -', -8, or .9, as appropriate, will
be folluwed..* 1;. All violations of law, as diliCluliC:d
inthe investigaUons and proceedina:s
under the aecurity program, shall IK:
reported Immediately to the Office of the
Judr.e Advocate General of the Navy,
with information copy 10 om Code 110.*

4.5. ACTION IN CASES OF APPLI­
CANTS WHERE INITIAL CONSmERATION
INDICATES THAT A FINDING 0." RE­
FUSAL OF EMPLOYMENT ON SECU1U1"Y
GROUNDS MAY BE WARRANTED•
. a. The security Screening Board will
consider lhe reporls of invesUgatlun in
the light or the security standard and
criteria (NCPI 29. 3). U the applicant
does not meet lhe requirements the
Board wUl recommend to lhe head of Uu:
activity that the applicant not be t!mpIOY&td.
Tbe head of the activity. if he accepts
lhe recommendation, will refuse empluy­
ment to the applicant and the case will be
considered closed. The complete file
will be disposed of in accordance with
NCPI 29. 4-4.£.

4-6. ACTION IN CASES OF AP­
POINTEES WHERE INrrlAL CONSIDERA­
TION INDICA"rES THAT A FINDING OF
REMOVAL ON SECURITY GROUNDS MAY
BE WARRANTED.

&. Tbe Security Screening Board will
eonsider the reports· o( investigation in
the light of tbe Standard and Criteria,
and if the appointee does not meet the
requirements. will recommend to lbe
head of the activity lh:lt the appointee be
removed. U the head of tbe activity ap­
proves the recommendation he will
aeparate the appointee administratively.
(See NCPI 45 and NCPI 210.) The com­
plele file will be disposed of in accord­
ance with NCPI 29. 4-4~.

4-'1. ACTION IN CASES OF EM­
PLOYEES WHERE INITIAL CONSIDEIl­
ATION INDICATES A FAVORABLE
FINDING ON SECURITY MAY BE WAR­
RANTED BUT ACTION ON SUITABILITY
GROUNDS 01S DmlCATED.

a. The Security Screening Duard may
recommend favorably on security "'round1i,
but IUJlest actiun on suitability grouno1i
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under other authority more appropriate
to the case than Public Law .,33 and
Executive Order 10450. The bead of the
activity will ma.ke a decision in the case
on the recommendalion, and wben final
action Is taken dispose of the complele
flle in accordance with NCPI 21. 4-4£.

4-8. ACTION IN CASES OF INCUM­
BENTS WHERE INITIAL CONSIDERA110N
INDICATES THAT TEMPORARY RE·
ASSIGNMENT OR DETAIL MAY BE
DESIRABLE.

a. Upon approval of the Commanding
Officer, an employee holding a .enalU"e
position may be reassigned or detaUed
temporarily, pending completion of In­
vestigation or pending a determination
that hia auspension under E. O. 10450
is required, to a non-sensitive position
in which the interesta of the national
security caMot be adversely affected by
the employee, provided that ameliorating
circumstances are present and the de­
rogatory information disclosed is not
of the character set forth in~ub-divisions
2 through 8 of subsection (a) of Section
8 01 E. O. 10450 (NCPt 29. "·Enclosure
(1». Commands will advise tbe Secretary
of the Navy (OIR Code 110) by letter of
the circumstances aurroundiDi each tem­
porary reassignnlcnt or detail made in
accordance with the foregoing instructions.
This information, when received in the
Department, will be reviewed to insure
that the temporary reusignment or de­
tail is cleariy consistent with the interests
of the national 8ecurity.

4-9. ACTION IN CASES WHERE
INITIAL CONSIDERATION INDICATES
THAT SECURITY IS NOT A PARAMQUNT
CONSIDERATION BUT ACTION UNDER
OTHER MORE APPROPRIATE AUTHORrry
IS INDICATED.

a. The Security kreenine Board may
recommend that the case does not warrant
processlng under security procedurel but
that other more appropriate procedures
apply in tbe case. The head of the
acUvity wUI make a decision in the case

- "'" ....~ recommenclaUOn and when final
... acUon:la taken in-accordance with bis de­

c ilion. be will dispose of the complete
·-1iM -"~4IaAce-.wa,)lCPl 29••~
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4.10. ACTION IN CASES OF INCUM­
BENTS WilDE DUTIAL CONSIUt:aCATIt
INDICATES THAT A nHDING OF It t:­
MOVAL ON SECURITY CROU~DS MAY
BE WARRANTED.

L In all incunabenl ca.". in wlaicb
the ewld.nce indicates &hal ...moya! lin
security crounda may be warranted, Ih.
Security Screening Board will ....,~­
ommend. and furnish &be head of tbe:
activity with propoaed cb:arl... It iat
conceivable tbat auOle ca• .:. may cun­
tain not only derocatory in'urna:ahun "'
subverlive nature but a!.u cL!rugal.,ry •
formation which wuuld call Ullu qUt:liti..."
auitability or JUIUfy dilicipUury actau..:
It i8 desirable in sucb circuna.tane"at
that where an employee is chargt!d "'111.
a series of charges under tbis .-ceUUII,
no charges be included wbieb meay bt!
appropriate for handling as a di5CIP!UI:.
or suitability n,alt~r. if in me vpaniull ·
the command exclusioll vf such ch:arg~·!'o

will not compromise tbe security C::l1i""

against the indiVidual. EXelU5iuI1 ul
charges which are of a disciplinary ur
suitabUity character from security
charges will permit later actiun by "-01­

mand, if desired. under the proc:edu.·c··
of NCPI 45 (see NCPI 29.6) in the eva'.
the secretary of the Navy makes a
finding on the security charleti favur..lt~
to the enlployee. The n;tnU:5 01 nUll­

confidential witne.ses or informant5 th­
closed in Federal Bureau \)1 Invc.·stil~:&tl

reports of investigation are nut tu be: ,:
cluded .in the charges. Confidellti:ll
sources of information and Ule Id~nlU)'

confidential witnesses referred to ill th·
reports will nut be disclosed lu allY pl'.
son not officially connected with the .
adjudication of the case. If the lw;,d •.
the activity accepts tbe adv,arse r"'l·uan·
mendation of the security Screcnina: nO;I:

he will have charges aGailbtt Uae email..·
prepared. The proposed char.:es athall
be immediately forwardc.od to the Set" n- "
tary of the Navy (OIR Code 110) for pi
audit prior to iasWlnce of charges to t I
employee. except in tho.e insunr.cs .·1.
the clrcumstanceM are auell ".sto nl:.k,­
immediate is.u:ance of the r.laargt·s elj­
.enUal to th~bctit interest» of Ule"aU",
at RCurity•• The propost.od ch;aratcs Iihu·
be accompied by the cuanpl~le. report

13 Sepl~ft1bcr 195:'
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NCPI 29.4-10

the security sereening board, including
the rationale of the m&:mbers, interrac­
alOries issued and replies received,
transcripts of personal InterYiews, in­
yestigallve reports, and such comments
aa lhe head of the activity may desire
to make. To insure the adequacy of
review of proposed charges in lbe De­
partment, tbe proposed charges shall be
reviewed in the OIfice of Industrial
Relations, in the OUice of the Judge
Advocate General of the Navy, and in
lbe OIfice of the Secretary of the
Navy. * This Instruction is not 10 be

, construed as curtailing Command'. pre­
rogatives to immediately nspend an
employee whose continued emplOJment la
not considered to be clearly constatent
with the interests of the national security,
but rather aa a means of· furnishing com­
mands with proper lUidance to insure that
Navy' 8 obligations under the security
program are effectively discharged. The
Instruction in 29.2.Dc(4) must be observed
when circumstances reClube that charges
be Issued without preaudit In the Depart- .
mente The statenlent of charges should
be In six copies: the origtnal for the em­
ployee, the ba.1:Lnce to the complete admin­
Istrative file. The charges wUl give the
employee the following information:

(1) The charges against him in detail,
selling forth with particularity the
facts and circumstances relating
to the charges so far as security
considerations will permit, In
order to enable the employee to
submit his answer, defense or
explanation. Each charge
will be preceded by and direcUy
related to one or more of the
specific criteria set forth in
NCPl 29. 3-2.

(2) His right to answer the charges In
writing, under oath or affirmalion,
and to submit affidavits, within
thirty full calendar days of his
receipt of the notice of charges
(plus an additional thirty days if
the charges are amended).

(3) His righl to have an administrative
bearing Oft. the charges .before lbe
Security Hearing Board, upon bis

"-·requesl.
(4) His right w appear before such
"·See4H'it,,ae.v~<JkaaUl..-z.ana11Y.

IS September 1955_. --e.~...-1t5
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to be repre......ted by counselor
represenWlve of his own chuusiag,
and to preHnl evidence in his be·
balf, provided, howeY.:r, tlwt th.:
attorney or representatlye Khall
not be an attorney or en,pln,_. vi
the leneral counsel'. office or
legal division of &be activity. As
a part of item (4) lbe employee
will be advised .s follows: .

''!l!''OR1'ANT NOTICE_..-Q
THE EMPLOYEE
~ - ~_. . .... --: ........

"Any and .all evidence which you
desire to submit In connection with
the matter under COlulidcr:atiClft
should be submiUed at UIf: hvarihl:
before the Security IIcarina,t Board.
No adclilional lvlttimuny may * .
as of right,. be intrCJduced Intu
the record fur any It''Ub15C:qucnt
review, * unlit'" it is * in the
form of a notari7.cd affld..vil.* Acceptance of the additiunal
testimony will be: subj..-ct to the *
discretiun of the Navy I)epartnu:nt
Security lleYicw ~ard. It 1Ii

essential, UK"rcfure. that you take
care to prescnt all uf yuur .'·1­
denee, includinl: yuur uwn h~lili­

Dumy, :at the bearin~ "·(ul"cUa.:
Security Ih:view lluard if yuu wndt
U.e &anle to be thereaftt"r cun­
aidered in tta&: event of an appeal. "

(5) The effective date of bis
suspension.

(6) The fact that relPoval acUCJn
will not become effective until
directed by the Secretary of the
Navy.

(?) The authority or authuriUc.-at (Exe­
cutive Order 10450, all anwlKlc:d,
and Public Law '33, plus :lny ap­
plicable statutes, such as &.ocUun
8A of the Hatch Act. uncl...r which
the DoUce is being aent.

(8) Tbe activity may adopt th,~ practice
of furnishlng a cc.py of thL" Attur­
ney General's n.t wheneVtOr an
employee is liv..... char':t"». :and Itf
uklng a .-ntloh delliItV,-d tu eheit
informatiOn as to the indivKlu.aI'.
membership or affili:&hltn With any
organizallon a~'atiill: on liurh list.
U the activit)·d.."Cick.~ tu fulluw

26
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NCPl 29~ 4-10CHARGES AND RE,.'OVALS • • • SECURITY PROGRAM--------------------
thia procedure, It ia aUllested that
there be inserted in the letter of
charges, probably as the laat point,
the following: "Attached hereto is
the list of oi'canlzations -which have
been designated to date by the At­
torney General of the United aatea
u totalitarian, fasclat, communist,
or subversive, or as having adopted
a policy of advoeatinl or approving
the commission of acts of force or
Violence to deny others their fiChts
under the Constitution 01 the United
States, or as seeking to alter the
form 01 Government of the United
States by unconstitutional means.

"Are you now or have you ever
been a member of, or in any man­
ner affiliated with the C:Jmmunist
Party, U.S.A.? YES OR NO.

"Are you now or have you ever
been a member of or in any man­
ner affiliated with any of the other
organizations on the attached list?
YES OR NO.

··U either answer is ''YES''give
complete details of your member­
ship in or affiliation with each
organization including (I) the name
and location of each such organiza­
tion, (2) the nature and extent of
your activities therein, (3) the ap­
proximate dates of your member­
ship or affiliation (4) the titles of
any positions or offices held by
you in each such organttiltion and
(5) such other Information as you
may consider necessary. tt

(9) A statement advising the individual
that deliberate misrepresentations,
falsifications or omission of mate­
rial facts may constitute sufficient
basis for removal.

(10) That a copy of "NCPl 29 wlll be
made available to him or his
counselor representative, upon
request, to prepaore his defense.

U1) A atalement advising the employee
of the" follOWing lnIorllliltion:
"The NaoV)' is const" ioua of Its dual
-responsibility in security' matters.
both as gua.rdian or classified in-

formation el.nUal to the Ration'.
aecurlty and as the employer IIf
one of the Dation'l larGest Kroup.
of devoted and loyal pubU..• »er­
Yaftts. It is to the Guveraaa,e..".
intereatas well as ,our own thilt
your case be pr••enled properl,
and fully and .. be h:andlc::apped
becaule of lack of le&:i&1 CIMIlUlcl.
The full developnll:nt of all thc
facta Is elseatial to a final de-
cision In )'our cue. This pruvid.·.
protectiun for the ladi"ldual'. ral:"'"
al well as those uI lhe Go"...rnn,,·••
and carefully preser"ell lIur tradi·
tions and basic rights of Itur rih&talUl.
In keeping .°ith this prenli»c. th...
American Bar A»SOl~i:lliun ba. na..d,·
Ita aervicea available to Olny tOn'·
ployee who has been issued cta:, ra:es
under the aecurity program. Should
you 10 delire you may ~o..toacl tbc
local office of the Amer-ican Dar
Association in an effurt to obtain
competent couDlcl. Yuu are fur­
ther adviled that in the event yuu
produce evidence to the Dar Aliso­
clation which indicoat<-Ii that you
cannot afford the .ICce_sary rouuel
fees, the Dar Alis'M°iation D1:&Y. in
its discrction, D10lkc avaibblc: to
you eost-frt-e coulwel. Tile pru­
visions concerning dCliignatiun and
rir.hts ur counscl eontainttd in NCPI
2~. 2·11 will be applicable in tbe
event counsel is selected by yuu
through the mC'diuDl of the AlI"er-

. iean Bar AS150e bUon...
b. After an l~mpl()y~e '&itli be~n SUit·

peiided under Public Law 133, he may be
permitted. if he ao requests, to use an­
nual leave to his credit at tile date uf
suspension in Ileu of remalnina: in oa
leave without pay stalus. with thtt tlu·n
understanding tllat, If he subsequl!laUy
is reinstated, the annual leave liD used
will be restored to his credit In li~u of
the payment of compensation for the
period Involved. (Conlp. Gen. Dcc:Uiiun
B-l06914 of 11 December 1952.1 Crant.
Ing .ur." leave is optional wath thl- ftw;ad
of the'·actitIt,..-,..__111 11&4. 'be .:ranh"d.
however, If the case :appears to f:all ,.°atll_
1Ir"'ltR -1N!'Yiew 'd 'S~ion'~A&I-nlclloitdl

Act.
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allowed a reasonable lime to assemble
his Witnesses and prepare Ilili de(entit.·.
The employee will be adviRd in wriUI\f;
of the scheduled hearing; the letter lu
the employee will ~ontain the quuted
material cited in NCPI 29.4-10a(4).

!!. (;~n!!!li~,g the ~~~r.i~l. li;!rj~
~;tr~ .-Operations of a liecurity lanri..~
bo:1rd convened to hear the case·of a
Navy employee will be under the: adnliniti­
trative jurisdiCtion and eontrol 01 'lie
head of the· Naval activity employin~ IIle
subject of abe hearing. rea;ardJea. of thc
composition of the board or tlw comolalld
jurisdiction or the board members. Tlw
Board will be subject to the reGulahuns
of NCPI 29 (NCPI 29.2-91(4». The la~ad

of the activity will issue approprialt·
orders naming and convenillg the security
hcaring board lor each case in which IIle
empluyce concerned has request,-et·:& hc.-;ar­
ill(: upon receipt of c:barRt:s. The urd~rli

will specify clearly thal the board iii a
duly constituted a~ellcy authority convt'nt'LI
by urder of the Secretary of UIC Na,·y
under authority of Public Law '33, 81st
Con.:ress, and Executive: Orde:r 10450.
This Instruction will Serve as Ilulilicalion
of delegation 01 Ihe IUJ"(~I~ojn~ authority
to h~ads of ~cth'ilies to n;uue and c·nnv"·,,...
the security hcarin~~ buard in UII.' name:
of the secretary o( the N;u'y. Tilt' urd,,·"1!i
will n~me onc of the bo;lJ'd ftlcn.ln'rli as
Chairn13n of the Board for each C;lSC.

Security hearing boards will be CUftlPOSl',1

of nol less than three persons (prefc:r;,bly
one military oUicer and two ci\·jhan~)

of activities of thc Fcder;L1 Go\"crIUlu:nl
other than activities of Uac Navy Dt-p;uot­
ment. selecled by the- activity fur wluch
the bear lng is to be held.

(1) Members or hear in:~ bu:ards wiU
be selecled by the activity {u.o

which the hearin~ is to be held
in the manner stalt..ad in NClll
29.2-'1.

(2) No officer or empluyee uf lht'
Naval Establishnlelll shall Iwr\O,.
as a member of a bear illl~ bU;lnl
in the Naval Est:lhlishnat'.l1 I!Xlo,,·pt
as specili,od in HCJJI 29.2-'.

(3) The head 01 th~ acth·ily rrtr w'"d,
the Ile;lring i2ii to be I"'ltl WIll .ssu,·.,
thc necessary ord&:r~ t·ullvcrun~~ a
board. A sanlplc urder apl)'·:u"
in NCPl_ • :J -I. :--: .. '.. ,- 0 0 : ....

4-12. IIEARING BEFORE SECURITY
HEARING nOARD OF TilE ACTIVITY.

el. Srhcdulincr a hearjn~. - ..If the em­
I-;uyec-requ';siS'a-~earrng before the
Security Hearine: Board, a time anti place
for such·hearing wiD be- set- ",.1.t\e ~Ette­

cutive Secretary as ronvenicnt to hin) as
circurrsbnccs perll"lt, am""bt!'''WiU "'be

_N_C_P_I_2_9._4_-_11 N_A_V~Y~CJVILIAN PERSONNJ::L INSTlIUCTIONS

4-11. DETERMINATION OF CASE
AFTER SUSPENSION AND CIIAltGES.-­
After givia~ an enlployee charges. tbe
activity will proceed as follows:

i. If the employee does not reply
within the time specified by the activity.
the head of the activit)· will eonsider the
case on the complete file. and make a
deeision in terms 01 the standard and
forward the cODlplete file in accordance
with NCPI 29.4-4c. However, DO infero •

enee or presumption ahould be aasuDled
because of the fail ure or refusal of an
employee.&o repl)· to an interrogatory Dr
notice of charges.

12. U the employee does not reply but
if he nr his counselor representative
requests a hearing before the security
Hearlllg Board. he sh311 be granted such,
in accordance ,,'ith d below.

s. JI the employee answers in wrjtin~
b",t diJes not request a hearinl:, the head
of th(' activity "'ill conSider the case on
the complete fUe (including such answer).
make a deciSion in ternOHi of the Sland~rd

and forward the complete file in accord­
ance with NCPJ 29.4.4£. Before making
the dccision, however, the h('ad of till!

acti\'lty at his dlscretiun m:lY, if a hear­
ina: lti dcemed neccl:isary, request the
employee to appear for a hearinl:. but he
c~nnol reqUire him to appcar, ar:d no in­
ference or presunlphOIl sbo!JhJ bc assunled
because 01 the failure or refusal of an
employee to appear for a hearin~.

d. 11 the employee requests a hearing
before the Security Hearing Board. the
head of the activity will refer the entire
case to the Executive Secretary of the
Securuy Hearing Board of the activity for
action in accordance with the rC5ponsi­
bilitlcs of the Executive Secretary (NCPI
29. 2-9£). The head of the activity wi.ll
issue orders establishing the Sccur ity
Hearang Board. in accordance With NCPI
29. 2- '1, and he shall in his order nanle
the chairman of the board.

J.3.september 1955
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(4) A board member sball diaqualily
himself in any case in whicb he
is acquainted will, tbe employee.

(5) One n1en1ber of the board w1l1 be
designated as chairman by tbe
bead of the :activity. The chair­
man will be in full cbarge of the
proceedings and will be responsible
lor tbe efficient conduct of the
hearin~.

(6) The activity th~t establishes the
board may not reimburse the
agencies that enlploy tbe board
nlembers for their salaries.
travel, or other expenses. The
Comptroller General. in decision
8-115113 of 26 May 1953 ruled
that the cost of furnishing mem­
berti of hearing boards "is a nec­
essary expense of the a~encies

furnishins the enlployc.cs."
.[. Pre-hearing Procedure: m.ilil!ili!.Y

of c..se file.
- (If-Thecase file will be madc avail­

able to security hearint: boeu-d
nlembers by the Executive Secre­
tary of the activity concerned in
advance of the hearing.

(2) Board nlcmbers are responsible
for safeguardil1~ each file made.
available to them.

(3) Unaulbor i2.cd I)CrsOns musl not be
permiued to have accettS to the
lile, and its contents must nol be
discussed with such persons.

d. Sludy of case file.
rl) tach bO:ii--d-member will make a

careful study of the case file prior
to the hearmg.

(2) Board men1bers must be informed in
the techniques and activities of the
Communist Party and of each Conl­
munist, subversive, or totalitarian
Itroup or organization which 013Y
be involved in the case 10 be heard.
See NCPI 29.2-91(3). If a board
member is not satisfied with the illfur­
matioll avai13ble concerninlt any such
or~anizatlon as contained in the
file, he will request the Executive
Secret...ry to obtain necessary ad­
dition:lI information.

!. ~tudy ~ N:~ !~~!I !£K!~tio~l!.
Doard members will fami1i~lrize thenl­
·lIelvcs" with the 'SC!CuritT rt.-gulatiOfts of
the DeIDrtment of tbe Navy (NCPI 29.2-

Df (4)). They .'111 aillo study 11K' .lro"l­
.10115 of the ad of 26 Au~ulit 1'51. and
Executive Order 10-150, ali an·l:nd,od.

I. [~'" iti~.s. wittI'~I!~t.
11) Gellerally, t!le i:XI!Cut h·,' :k"'r'~te&rs

will ha,'!' illvited tbe wita"·.!'i'·Ii.
(2) In additioll, the: IICtcurily hcarln.:

board, in it. dl.cretion. Inay 'nYitl:
any person to appear al aIM: lacar­
lng and tesUfy.

. (3) Special Altenhl 01 the Fede.....1Bureau
of lovestiatatiull mea, be invihod, alld
will be Bladc available, tn It'.tafy
whencYer ahey are in a poasition to
furnish conlpetent evid.·nc:c. SIIl'e: ial
Al;enlai will not, how,~\'er, partiripah·
otherwise ill the prOt"I....~ina:., IIl1r

. will they be madc available nl"r"'y
to interpret infornulioll appt'etrina:
in their investia:aU,·c r,·portli.

(4) All invitations will be call'rHl.ocl. if
poluiible, a rea.onabll· Iilm! in ad­
vance of the hear inl: to anord wit­
nesses a reasonable opportunit)' It,
attend.

(5) Invitation=» will .tale UIt:· tinlt." alld
place of the hearing and will ..l..t~·
that tbe board cannot p;ay Witlll.'»S
lees or reinlbura.cnlent for trav~'l

or other cxpcns"Ii.
(6) Invitations by lettcr, dul)' po~tl."d.

will be =»ufficif'nt.
g. Rights of thl' '=.!!:Pl~~.n) It is thc responsibility uf the bo;arLi to

n':lke s~rc, within a r,'.u;on;abll." I inu:
prior to the Iu.·..rir~, Uaoat Ih~ elnploy­
ee has been informed of his rilthl (t)
to participate in the h.'arina:. (2) to h...
represented by counsel of hili l"Iluic,',
and (3) 10 present wihll."!UiC5 and of­
fer other evidence in hili own h,~­

hal( and in refutation of the charl:'·s
brOUGht against him.

4-13. CONDUCT OF HEARINCS.
3. General.
Ti, Heari~s befare Security 1I,~aranl:

Boards will IK' conduCh..-d i.1 all
orderly manner, all,1 in a "'·.·.UU5.
buttinelu;-like atlnu!ipbcrc IIf dll,i
nity and d"~·(Jruln, and .'ill II...•
expedil..... ea. aUld, as ,lInuubh·.

(2) Not less th:m thr"e nl...·mbt.·rs .·111
.~ opreticac. :al aU~~s..,.tI Ule
hear in.:.

-- J.3 $'-1",."",.-, ,,JJl5.5
C. S. 595
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(3) The eonduct or the board members
will be characterized by lairliesS
and impartiality.

(4) The board chairman will be in full
cbar~c of lhe proceedings and is
eh:lrgcd with the responsibUity for
the efficient conduct or the hearing.

(5) Whenever the employing agency is
represented by an attorney-advisor,
he may alsisl the board by ques­
tioning witnesses.

(6) All persons connected wlth the
hearing. particularly the Chair­
man, are cautioned against per­
mitttng reading from the inves­
tigative report, to the employee
or his counsel, or quoting in
any other manner passages from
the report to the employee or
his counsel.

Il. P.riv&Cy 2! hearings.
(1) AU hearing. Will be privale.
(2) Only the following will be present:

(!> Members of the Board.
@ The employee and his counsel.
(c) Agency employees concerned.
@ The stenographer or stenog~

raphers.
(3) A wilnes8 will be present only

when he is actually telilifying.
c. Manner ~ opening ~lngs•.
(1) Hearings will be opened by the

reading or the letter selling forth
lhe charges against the enlployee,
and the statements and all idavits
made by the empJoyee in anHwer
10 such cha.rres. AU of these will
be included in the transcript.

(2) The employee will be informed by
lhe board of his right (1) to par­
ticipate in the hearing, (2) to be
represented by counsel of his
cboice, (3) to present witnesses
and to offer other eVidence in his
behaU ancl In refulation of the
charges brought against him, and
(4) to cross-examine any witnesses
offered in support of lhe charges.

(3) The introductory statement will
Include a statement to the effect
that lbe transcript of the hearing
.HI not include all material in
!hp fUe of the case, in that it w1l1
not include repor-ts of investiGeltlon, .
which are confidential; also, that
It will not contain iftforll12tton con-

13 September 1155
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cernlnl the ideaUty of confidential
Informants or information which
would reveal the aource of confi­
dential evidence; and that it will
contain only the evidence and tt!lI­
tlmony actually taken at the hear­
Iftit.

(4) The employee or .ia counael or
representative wll1 be entitled to
lupecl the tnnac:ript and, upon
request, will be furnlabed with a
copy of the transcript, aubject to
restriction of paralraph (3) above,
and HePl 29.2-9f(4).

(5) A aample openlni atatemcnt III
attached u NCPI .~'I"..' ~

d. !!!!. stenoeraphic record.
'tl) A complete verbatim .tenocraplalc

transcript will be made of the
hearing by a qualified reporter,
and the transcript will couUtute
a permanent part of the record.

(2) The Board wlll exercise precaution
to insure that the transcript is a
true and accurate record of the
proceedings.

(3) An exception will be made when a
witness who testifies before the
Board Is not Willing to testify in
the presence of the employee and
llis counsel. In this event, auch
testimony will not aPIx:ar in the:
transcript, but wl1l Ik' a part of
the complete record or the casl!.

e. Administering the oatl!:
D) Testimony wHI be given under oath

or affirmallon. The Executive
Secretary of the Security Hearinl:
Board, or person designated by
command to act for the Secretary
in his absence, is hereby author­
ized to administer oaths for tbis
purpose, in accordance with the
provisions of 5 USC 16a.

f. Avoiding improper matters.
11) Strict legal rules of evidence will

not be binding on the Board, but
reasonable restrictions will be
Imposed aa to the relevaDt)',
competenc)', and materialily of
matters considered.

(2) All possible care .UI be used DOl
10 Inject into .charces, bearing».

,- or.,,)'· other I'hase el a a.carlly
proceeding, matters relating to

--ttle' Indhidaal '...... ~·y..·'....r

30



CHARGES A~u REMOVALS • • • SECUIU1-Y_l)_It_OO_I_IA_l\_1 N__C..P..J ...29.e.4;..-'.-.3

(5)

(3)

(4)

(2) If a per»on who has made: claar...
aa;.ain»t the em.Jluyec· and who ia
not a confich:nUaJ in'CJrmant ..
caUI.td as a wib,,:.» but do.:& ftOl
appear, hia failure tu appl'ar will
1)(" rUI••idt.'r"od by th~ board 11.
evaluating such cbara••, aaI .on
as the far-t that lbere caD be no
paynlent by the GovcrDlIWnt lOr
travel of _i(neliseli.
Both the Covernment and the em­
ployee may introduce .urh evidellCo
as the bo;ard deem. p~r In lb.
particular ca.c:.
The employee or hi» (:ouuel wUl
have the right to r.ontrol tbe
sequence of suc'h willlC:••C:& as
shall be offerc.od by. or Ull behalf
of the emlJloyee; Uk' board, in ita
discretion. will control the ac-
qu<>nc-.: o( oth-.:r witlle.~ezt.

Heaato'\ahlc cross-cxan~in3tlOn by
the elhploye:e or hili coullaiel will
be permitted.

(6) Tbe hearing board will ~ive due
consideratiun to docume:ntary
evidencc- dcvclopl.od by inveatiga­
tion, includinl: Pelrty nlcmb.:rshlp
cards. p-.:litiOlbi bearing thc em- .
ploycc's si"~:lture, bl)()ks, trt:aUses
or articles written by tbe I:n~plo,ec:,

and h.'sHmuny b)" th~ enlll1..ye.: '-":­
forc duly CODailitutcLi authurlli~ ••
The f;a~t that liul"h e~klc:ncc 1m
been con:iidercd Will 1M: made a
part of the treanscript of the:
hearing. .

I)c:curity sl:1Iul;lI·ds••~SLo(' .-CPJb.
29:-3.

!.. ~~ infurl~~~ :al!!! ~ ~_
~. --The -infurnl311un tl' be: eunsidL-recJ.
by theaecurily hc:ari..:~ "uanh; ("all be •. ,
Irrouped into three c:ah.'gorieti: INcunlf:A­
tary, teslimony of wib,e~seti :and -jl1fornl­
ants, and tcstinluny uf Uat: empluyee.

(1) Documenl:arv.
-~.f- fi:iinpleli ur duc:unlt."nlary

inlurDl:lliun arc p:lrly nlcm­
bcrslup card~. 'p,"hhunS
lIt'earin&: tilt' inlhvidual's
..i~ll:lt..rl~, buo~s, tr~fltisc.'&

ur arhclcli .·rlll~n '" the
l'mployc:c, \"utan.: r~i~uilr~-

--,- titlll. offIcial c:"rr~·1ip()ndt:laec,

annU'UlCl'menhi uf ztptlllt'urt.lI
mt"\.1~, i:I1tdllubc~;amt

CUUI-t n'c:urdti.

~onsideraUon which are improper
or incompetent, or whir-h are IlUt
relevant to the determinatiun of
the individual's status with regard
to the nation:ll security.

(3) As an example 01 matters that
must be avoided to con'ply with
provisions of law and basic rules
01 the Civil Service Comnlls­
sion. discrimination shall not be
exercised because of an em­
ployee's religious opinions or
affiliations, or because of hiat
marital status or his race, or,
except as may b~ required by
law, because of his political
opinions or :UfUlations.

(4) In view of these fundamental re­
quirements, the board will Deake
sure that any nl."lterial prepared,
and questions asked at hC;lrings,
arc free from any relerence that
Dlight be construed as inlproper.

(5) Throughout the proceedings and
subject to the security restrictions
necessa.rily imposed, every effort
will be made to aid tbe individual to
secure a lull and lair consideration
of tbe matter under ("onsideration.

(6) Boards are nol empowered to pass
upon so-called legal or c.~()nstitu­

lional objections to the IJrncedur<>
under the security pro~r;,m. The
board wilJ in no case permit
len~hy argunlent or diverse D10­
tions relative to the le~ality or
propriety of the hearing and other
procedures of the board with re­
sulting loss of time and dela)'
caused by th. consideration ~iven

to such motiolUi. Submission of
such Dlotions before the board will
be confined to the filinG of written
motions or objections to be Dlade
part uf the hie. No orOll ar~u­

nlents on them will be permitted,
nor wUI the board undertake to
cunsider or decide any such mo­
tion or contention.

It. Testimony~ ~W!~!:ll!li.!!:1!!!m.
Tl) While heanng boards nlay invite

any' perRn to appear at tbe: hcar­
ing and testify, they will not be

,.,- boun1t<by tile testit.,ony of ·such
witnesses by reason of h:\\'ill~

-nl11!d 'tbftn.···Thcfbo;,Td 'WiU-~
full right to ~- ross-ex;ln,jne them.

Jl 13 Sl'••""aub,,"r 1~~~.
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Q!) For the purpo.e of lbil
program. documenlary in­
formation include. not only
the actual papers, books.
lists and other written In­
struments and photostatic
copies of such written in­
struments but also, 'rben
circumstances prevent
obtaining auch written in­
8trument.. statements from
entirely rellabl€: sources
that such instruments were
In existence and bad been

-examined.
(sj Documentary information

properly authenticated will
be accepted as being reliable
unless the employee can
furnilh clear and affirmative
proof to the contrary. His
mere denial of .uch Infor­
mation w1l1 not be sufficient
to warrant questioning the
information. Such denial
on his part may give rise
to a question of his crech­
bility.

(2) Tes~imony!!! witnesses and
informants.
-~ In evaluaUng information

furnished by witnesses, In­
cluding those appearing at
the hearing, the board w111
consider how well the indi­
vidual furnishing the infor­
mation knew the employee,
lhe nature of their relation­
ship, the period involved,
or, ir other words. whether
or not the witness has been
in a position to know or has
had an opportunity to learn
the facts concerning the
employee. Likewise. the
idenUty of the, Witness and
his motivaUon, if any. may
be significant.

@ Confidential inforrraants who
furnish derogatory informa­
tion usually will be char­
acterized· by the investigative
agency as to their reliabil­
ity. An informant will be

'described" as "reliable"
when information obtained

" Septem~T''19545
c. S. 595

from this aource baa In the
put proved to be accurate.
The deliinalion of the: in­
formant a. belnc of ''un­
known r.liabillty'· will
.Ignify only that lbe lIOurce:
baa not been prevloualy
t.llecL

(s) Hearlne board. In evaluating
the teaUmony· of confidential
Informants. •• In abe calle
of otber wltn...... wUl
consider how well the In­
formant knew the employee,
the nature of their relation­
ahip. etc•• and will live
due weight to tbe fact that
an independent ag.ncy char­
acleri&ed the informants as
either reliable Dr of unknown
reliability.

(3) !!S~i~~ of !.I!!ployee.
(!) In evaluating tbe teaUmony

furnished by .the employee:
at the bearin,. hi. de:mean­
or and atlltude may be .-ig­
nlf1cant. Lack of coopera­
tiveness or evasiveness are
factors that should be eiven
consideration.

<!!) or Importance in cIclernlining
an indiVidual's credibility
will be his aLatemenls at
the hearing as conlpare:d
with replies he lrolVC to the
charges or with .tatenlCllhi
in his ap¢icaUon for Fed­
eral employment or in olher
documents. When the in­
formation furnished by the
employee reflects false
Italements. mi8represenla­
lions, or conce:a1ment of
material informallon. a
conclusion that the chargelli
are correct may be war­
ranted.

(5) Under the alandards of E:Il­
eculive Order 10450, any
deliberate misrepreaenla­
tions, falsifications, ur
omiSSion of malerial facta,
In thenlselveli. and dtap..ond­
ing upon tbe relation of tlac

. ..Government employnwnl tu
the national security. may
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preclude a finding that
retention in employment
Is clearly consistent with
the interesta of national
security.

i: lval_lins me~ber.hip !!!!I affilla­
tion !! sympathetic association with
!!!&!!!izations.

(1) Under Executive Order 10450, the
Attorney General 'urniahes to
agencies lbe names of organiza­
tiona, ..sociationa, moyements,
groups or combinations of pereons,
which be baa designated as total­
Itarian. Fuclst. Communist or
lubversiye, or as baying adopted
a polley of advocating or approving
the commIs.ion of actl of force
or violence to deny others their
r ight8 under the Conatitutlon of
the United States, ~r as seeking
to alter the form of government
of the United States by unconsti­
tutional means.

(2) In his memorandum of 29 April
1953, designating such~orpniza­
tions, &he Attorney General stated,
In part:

"Membership in, affiliation with or
• ympathet\c assoelation with, any
organization designated pursuant
to this Executive Order Is but one
of the factors by which a depart­
ment or agenc, sball reach It.
determination and, as prOVided In
Section 8, 1& one of the maUers
concerning which informallon shall
be developed as to whether the
employment or retention In em­
ployment In the Federal service. of
the person being InvesUgated Is
clearly conalstent with the Intereats
of the national _curlly. II

(3) Organizations not destenated by
the Attorney General may be con­
sidered as relevant to security
conslderallon provided that the
organiZations bave been cited by
some duly constituted govern­
mental agency. federal, state or
munlc Ipal, and that the bear1ng
boaJ"d po.sesses uflclenl infor­
mation on the subveralve nature
of the organizations to permit
ftUualloD oftfae '....WCUCe-u

SS

the membersbips, affiliatic",s or
associations.

(4) In evaluating memberships, aI­
fDiallons, or ...socialionll the
Ncuril, hearl. board will ~iYe

consideration to Ihe employee'.
atatemenl of his reasOft for join­
ing and his bowled.:e of the
purpoRs of the orlanlaation. ..
all cases wbere member.hip.
affiliation, or sympathetic .ssoci­
ation ia an is.ue, the ''M~moran­

dum of Reasons" will Ht out the
conclusion of the board as to
these questiona.

~ I!eed 'or additional information.
(1) If the results 01 a hearinl: &bow

that additional information is nec­
essary before the hear in.: board
can reach a decision in tIK: calle.
the board will return the c:a~e 10
the Executive secretary walb ;a
request for such addilionill infur­
mation. Any such reque.t wall ~
specifiC as to the addilional in­
formation reqUired and will be
limited lo material matters that
are essential to reacbinc a juat
determinalion.* 1. Violations of law. All viulations

of'aw, as disclosed in tbe investigation•
and proceedings under the security pru­
gram, shall be reported InlOlediately 10
the Office of the Judie Advucate Gc....c:ral
of the Navy, with an InforDlaUon copy to
om Code 110, unless the violations have:
already been reported by the activit,.*

4-14. DETERMINATION AnEft
HEARING.

a. Matters to be conSidered.
-el) The inve.Ugation is coDduc:ted and

the bearing held to determine
whether the retention iD employ­
ment in the Federal service of a
particular individual hi clearly
conaistenl with the inlerests of
the nattonal security. Each caliC
will be decided upun the facts in
that particular case. Each deci­
sion will be based upon tIM: m~rlls

JJf Ibe ILPCcific calie and aut Uj)OlI

unfounded assumplicmli or .distorl~.J
·....inl..A ..bAarJl menlbcr'.

judgrnent must not. ~ aff~-cl~-cl by
Jaia5 «...,..jwW:e.

IS September 1955
.l:...s.. ..
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(2) The Attorney General bas advised
the Unit~d St;ale8 Civil Service
Con1mission that a sc:curlty hear­
ing buou-d "in making Us recum­
mendalions should lake into con­
sideration whether the employee
is a security risk in his p:lrtlcular
poSilion in view of aU of the de­
rogatory information relating to
bim." In other words, the Board
will consider ·the nature of the
posiUon occupied by the employc:e
and in the 1ight uf the derogatory
information.

(3) There-can be no substitute for
I:ood judgnlent. A fair decision
""111 be reached only after all the
facts, favorable and unfavorable,
have been analyzed impartially
and have been given due weight
in their proper perspective.

(4) In reaching its decision, the mem­
bers of the board must remember
that 'Othe interests of the national
security require that all persons
privile~ed to be employed in the
departments and agencies of the
Government shall be reliable,
trustworlhy, of good conduct and
character, and of complete and
unswervin~ loyalt)' to the United
States" (Executivc Order 10450).

(5) In wel~hing individual items of
dero&-tatory infornlalion and in ar··
rivin~ at a decision, the interests
of national security require that
reasonable doubts be resolved in
favor of the Government.

(6) The decision OJ the securIty
hearing board (in five copies)
must be in writing and signed by
all nlembers; two copies of the
dt'cision must be senl to the
Serretary of the Navy (Om Code
11 O) • one copy to Director of
Na,-al Intellia:ence (Op 921D), one
copy to the District Intelligence
Office. and one copy to the fUes
of the emplo)"ing activity, each
"ia th(' ht'ad of the employing
acli"i!\" (NCPI 29.2-91 (4». Under
no rircunlstances Will-the head of

· ..u .ui\~t\" furnish the decision of
.n~ sccurit}" Hearinl: Board to the
..mpll1)~e.. his~counsel, 'or'his
r~l)resentativc. (NCPI 29. 4-13~

""13'Septe1l1b1!r'l95'5
C. S. S95
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(9». The d~cisiul1 itMolf will nu!
cuntain UK: reaSUl15 why thc bu;,rd
rcacm."CI its cunclusion. A IleP­
ar:ate "~'emorandwl1 of lteallUlIs"
will be prepared for that purpultC.

b. The MCDlorandunl ~(n~r;a~. _
TIl Tile Memorandum of Reasons will

be in wrUin" (in live copies) and
all copics signed by aU nlen"~rJJ

of the ward. Its purPlJtae iii to
Ht uut the board'. r.:aIiClnina: iaa
reachinlt itt' advisury Clcc:isiun.
A copy u' tbis 1Il\:lUuralldulII .".11
nut be m:,dc available tu Ule .:m­
ployee (NCI'1 29. 2-9' (4».

(2) It ill SUltgesh:d lhat U1e MelUur.m­
dum of Hea80mi Ix!ar thal bcadilll~,

and that for rc::ady idt·nl j(ie.atiull
the first para~rapb identify UK:
subject of the case by hitilull
name, the title of his positiun,
location of employnlent, Ili&l11e 0'
the activity and any employnu:nl
history which may be considered
desirable or necess;ary. It iii
essential that it be lit:lted Whl"lht·r
or nol the employee's pusilion i~

a sensitive posiliul1, as dc:hlll-d ill
NCPI 29. 2- 3i.

(3) The next paral:raph mi~ht s~·t uut
when and where the hC:U'in;~ W;lS

held, whether the individual wa~

repres~nted by counsel, whetht-r
he testified and producL~ witnl'titWSo
whelher the Governmrnt pruduclod
witnesses, and the: names of I he
bo3rd members with identif)·m.:
information as to each men,b:r'tj
position and his agency.

(4) Thereafter, the board will dC.1fI)"
slate the basis for its detca"IUil1a­
lion. Since this document is lu
be made a part or the file in U,,:
case and is for the ulie of the
Secretary of the Nav)- in nlakill~

the final deciliion, it should be
prepared with th;at in olind. The
amount or detail Ilecess:u'y will
depend upon the ';acts and th.::
complexity of the case. * In
Olost instances it .UI be nl"CeS­
sary or desirablc to explain UalO
bJard'&. rc:a&onin~ and CCinclUti1UI1
concerninl: cach charlt..o, wbclill's"

·'the ..cI«ttiial, -itt, favuralJI.:- ur un­
'.,vurable to the Illdivulu.al...

- ·--14
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(8) U the.erc is a dissent 'rUlta tbe:
decbtion, the db'5cntina: n.caaJk·r
will Dic~rely indicate: bc:(UI"I~ I,ili "
signature the: phr:uic "I di~!it!nt. t,

(9) Under no circuI,.sl:ancc·:i ..ill taU"

bead of an activity fura.h &be:
decision or lr.en:oraaduD, uI reallons
prepared by a St:curily Huarina:
Board to the en.ployeu, hiai cwnlil·l
or hbi rvpre:5cntaUVI!. When tb~

complete C:Uie file bas IN:c:n for­
warded to thv s.:cretary o' U't:
Navy (OUt Code 110) as pru\"lde·d
in NCPl 29.4-1$, lIlI: Ih:ad (If Ihc: .
activity &ball in(ornl th~ e:1'.lduy...u
and his counscl or r.·pr~!icnt..tl"t!
that his case has be.'n furv."arca,·d
t.o the Secretary, withuut aJvi!iin;
hint of either the Security It,-ear.n.:
Board's decision or "is uv."n cun.­
n",ent.s thereon. Tile c:n••tluy,,-." Will

remain in IiUSI)~nd~d staalu2i l)l'uJ.n.:
final decision by the: S..·crl'lary uf
the Navy. and all further curr",­
spondcnet: r~laUvc lu hUt c:a»e
shall be directed to thc S..-crc:tary
of the Navy (OlR Cock: 110).

4-15. S£CUIUTY IIi::AJUNG lJOAJU)
FINDINGS AND SUBSi::QU£ST ACTIO~

THEREON.
!. The findingli of the liec:urily I....u"­

ing board wHI be addreslied tu th~ Sec­
retary of· the Na,"y via the lae:.ad of the:
enlploying activity (NCPI 29.2-9((4».
The cODlplete file will be forward,,·d I"
the head of the activity by th~ E",,'cul n"c
SCcretary. The head 01 the al·tlvlly ,.·.U
make any comnlent he considers _ear­
ranted and forward tbe calie au lh~

Secrctary of the Navy (OD. Code 110)
in the Dlanner oUllim:d in NCI)} 2~. 4 --I," •

.!!. The head of the: acliv.ty wiU I:u.;:
Unue the suspensiun of tbe lOml)lllY."l"
pending decision of the Sccrt'tary uf tll,­
Navy, whether the Security lIe:arm~

Board finds favorably or unfavurably III

the case.
c. If a decisiun of the Security Hear­

ifti Board or rc:eon.n.endaUon uf tile"
St'Curit; Itcview Duard iat advc:."a;c I., til..•
enlployec, the SCcurity'R..,vlew Uuard
will advise the: enapluyc:c by lell..'r lI.al
he b:ls 20 d3Yti (3D da)"at if uulsiJ~ ,'UII­

linclltal UnitN Stales) In .."hid. lu • ~..h­
blit lor Review Doard and Sc,·rt"..u"a.al

"A memorandum selting forlh
the board's reasonil1l: in reaching
this conclusion is attacbed."
(See NCPl 29.2-9£(4».

(1) £ach board member will sign .all
copies. of the decision. lie will
also notc the dalc afler his
sie:nalure. The si~ature of tbe
chairn13ll will be follo1Ar'cd by the
hUe "Chairnlan, It and thc signature
of the other members by the title
"Member. It

(5) When there is :1 dissent fronl the
majurity decisiun, tbe disaenlinl:
nlC~l1lbcr or members will prepare
:and sia.:n :a MCDlurandunl of Rca­
suns showing. wberein he or they
~iffer from the majority.

(6) The siatnature of each "Inenlber
will bear the date of his aigning.

£. rh~ ~c!s!.On.

U) The board's decision will be
in the form of a letter (in five copies)
addressed to the Secretary of the
Navy (OUt Code 110) via the head
of the activity. (NCPI 29.2-9((4».

·(2) The subject uf the case will be
clearly identified in the first
p:aragraph, or in a heading. This
idcntification will include name,
position, place of employment,
and date of suspension.

(3) The authority for tbE hearing,
namely, the act of August 26,
1950 (64 Stat. 476, 5 USC 22-1
et. seq.), Executive Order 10450,
as amended, and NCPI 29will be
clearly sel out in the deciSion.

(4) The date and pl:ace of tbe hearing
W ill be sel out in the dec ision.

(5) All deciSions, lavOI'able or un­
favol"able, will be in the lan~ua~e

of the Security Slandard prOVided
by Execulive Order 10450. Sua;­
~esled language for tbe decision
is: "It is the decision of this Se­
curity Hearing Board thal Ule
employmenl or (Mr., Miss, or
Mrs. -- full name of indiVidual)
lS (or. is not) clearly consistent
""Uh the inleref;ls of national se­
curity. It

(6) The Unal paragraph of the decision
will state:

CHAnGES ANI) HEMOVALS • • • SECURITY PIlOOItAM-----------....;;;..;;.;:.;;-.,;;;.;..;..;.;•
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consideration any affidavits he may wish
to make in rebuttal thereto. The em­
ployee will be further advised that if be
does not submit such affidavits wiUlin
tile time lianits stated above, the case
will be adjudicated on the record as It....d.. Material submitted in rebuttal
should be addressed to the secretary of
the Navy (Om Code 110), via the bead
01 the activity•.*

4-16. ACTION BY NAVY DEPART­
MENT SECURrrY REVIEW BOARD.

a. When the complete fne is received
in-om it -'\11 be referred to the Navy
Department Security Review Board.* b. The Board will meet at the call
ofthe Chairman and will establish its
own internal procedures to facilitate
consideration of and recommendations
regarding security review matters. The
Board may, in its discretion, conduct a
personal hearing when lbe facts essential
to a determination cannot· be obtained in
any other manner. The Board may ini­
tiate INch further investigation and secure ...
such additional evidence as it deems nec­
'ssary to provide the Secretary of the Navy
yUh sulficient information upon which to
base a decision. The Board is empowered
to call upon mUitary or civilian personnel
of the Navy Department and its activities
to furnish pertinent records, materials
and testimony. Upon receipt of a security
case, the Board will advise the employee
concerned of any adverse findings made
by tbe Security Hearing Board and of his
right to submit material or representa­
Uons in rebuttal thereto for considera­
tton by the Security Review Board. He
WSU also be advieed of any contemplated
adverse recommendation of the Security
Review Board and be given an opportuntty
to submit a rebuttal thereto for conSider­
ation by the Secretary of the Navy. Tbe
Board will prepare a brief on each
.ecurity case requiring decision of the
Secretary of tbe Navy, summarizing lbe
pertinent points in the case. The brief
will include formal recommendations
signed by each Board Member, supported
t>y Ind i "'''ual comments and voles. ** c.o All violallons of .law, as disclosed
in -the mvestiptlona and proeeedings
under lhe security program, shalt" be
reported immediately to the Olfice of

13 September 11'55
C. S. 5iS
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the Judge Advocate General 01 the lIavy
unless tbis haa been done by officials
preViously conslder1ftl lbe case."

4-1'1. ACTION BY SECRETARY OF
THE NAVY. -- The Secreta.., of tIae Navy
will make a decision In tbe C_, and
aotUy Ibe &tctlvlty of final _lJon to be
taken lD the case. The Secretuy 01
the Navy, at the same time, .111 Worm
the Individual concerned, via the bead of
the activity, of lbe final decision lD &be
case.

4-18. NOTIFICATION TO INDIVIDUAL.
!. Security decislon. --In every cue

Ia which an InterYiew haa been held with
the subject of the case or an tnter!'Olatur,
or charles bas been Issued, Ibe individ­
ual concerned must be informed of the
final security decision. In any ca.. in

.which an interview has not been Mid or an
interrogatory or charges bas not been
issued, the head of lhe activity may, In
his discretion, or upon the request of
the employee, Inform the Individual con­
cerned of the security decision.

b. Personnel actions. --When the
Secretary of the Navy orders the: SUIIi­

pension, removal, or restoration of an
employee, the personnel action form
will cite under "Remarks" the letter
(rom lhe Secretary of the NilVY• the
authority cited therein, and NCPI 29.
Two copies of euch Ift'rsonnel aclion.
will be forwarded to OIR Code 110.

SECTION 5, PROCEDURE IN CASES OF
SEPARATION, WrrHDRAWAL OF AP­

PLICATION, at TRANSFER, AND
RElMBURSEMENT OF EMPLOYEES

Paracrapb No.
Procedure In cues of

separation, Withdrawal
of application, or
transfer. • • • • • • • • • 5-1

Reimburaement of em-
ployees reetored • • • • • 5-2

5-1. PROCEDURE IN CASES OF
SEPARATION, WlTIIDRAWAL OF AP­
PLICATION. OR TRANSFEll. --The COm­

·1'Iete,file.·of...n-......1oJees-.w!a..au~..-.:p­
arated for any reason from the Fede~:a1

.s 000721
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aiervice before a final decision is
reached shall be sent forlhwith by regis­
tered ftlaU lo om Code 110, with a copy
of the Slandard Form 50 effecUng the
action. This procedure should be fol­
lowed in cases of .e~ralion during con­
tinuous service to allow transfer to
another agency. A copy of the trans­
mittal letter will be forwarded direclly
to the Director of Naval Intelligence,
Department of the Navy, Washington 25,
D. C•• and a copy to the District In­
lelligence Office, for record purposes....

5-2. REIMBURSEMENT OF EM­
PLOYEES RESTORED. :"-In case the
Secretary of lhe Navy orders restoration
of an employee who was suspended or
renloved under Public Law '33, he will
cite that law as authority for lhe resto­
ralion. Public Law '33 requires that
:my employee (permanent or Indefinite)
having completed a probationary or trial
period, who is suspended or removed under
the provisions of that Act and subsequently
restored to duty shall be allowed com­
pensation for all or any part of the period
of such suspension or removal in an
amount not to exceed the difference
between the amount such perlOn would
normally have earned during the period
of such suspension or removal, at the
rate he was receiving on the date of
suspension or removal, and the interim
net earnings of such employee. The
back-pay provision of Public Law 733
does not deny accumulation of leave
during lbe period of suspension or rn­
moval. Therefore, employees restored
under this authority will be credited with
annual and sick leave for the period for
which compensation is allowed (31 Comp.
Gen. 58; 8-105001 of 30 August 1951).

SECTION 6, CHARACTER
AND SUITABn..ITY

Paragraph No.
General statement • • • •• 6-1
Procedure 10 be followed.. 6-2
Disclosure- of realOn for
. adver8e. action against

tr ial and probationary
:.pu.iAd -&IDI'1AY.u. .. • •• 6-3

31

Failure to be cleared lor
"sensitive" duties • • •• 6-4

Arre5t records (FBI Form
1-4) from the Clyll Sery.
Ice Commi.sion ••• ;.. 6-5

I-I. GENERAL STATEMENT. --Dul'lnt:
personnel invesligatiOll~ infurnu,UUI' ntay
be uncovered which reOects adversely
upon the pneral eharacter. cunduct.
.uitability. and reliability uf an eanploycc:.
ne adverse renecUon upon th~ eDI- .
ployee' • eharacter may be Itrave .nuueh
to eatl into cauesUon the employet·' •
suitability for retention in his pullitiull.
or for eonllnued Navy employment. When
the employee cannot be rebined in bi.
position, he should be re:uuNt:llc:d ur d~­

moted to a position in which his charact~r

deficiencies are DOt a bar tu enlpluYDlI~nl.

When such action is not possible: due to
the gravity and nalure of the deru.:atury
information or die nature of Ule wurk
tasks in the enlploying activity. it Dlay 1M:
necessary to separate the enlpluYl*~. The
nature of the action will be cilh&!r
Sep:u-atlon-Disqualificalion (NCPl 210. ').
or Removal (NCPI 45). all approp...ate.

6-2. PROCEDURE TO BE FOLLOWED.-­
NCPI 210." or NCPl 45 shall be used
appropriately as deternlined by the c:m­
ployee's status. Compliance wilh the".
procedures must be observed. ex~cpt a&
noted below, if adverse action h; taken
due to unsuitability or on the wlii" uf
other derogatory infornlatiun. Derogatory
information of a subversive natur~ ali
outlined in NCPl 29.3 shall nut lK: CUR­

sidered in removal actions under Pr~­

cedure "B" of NCPI 45 but shall be con­
sidered under lhe provisionli uf NCPl
29.4. It Is conceivable that such C:Ui~1i

may contain not only derogatory inf~rlUa­

lion of a subyersiye nature but also
derogatory information which would call
Into question lIUitability or justafy dl~­

cipUnary action. It Is desirable in BUeh
circumstances where an empluyee iti
charged with a serie& of charlt~» uaul.... r
NCPl 29.4-9.. nu charges be included
which may be appropriate fur hancPi'IC .
as a' disciplinary or suitability nlaUer. If
in the opinion of the comnland eXclUtilU1i
of such charges will nut cumprunuli~' the

10 J;anuar)" I:jS1
~t:.- -So G1D
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security case against the individual. Ex­
clusion of charges which are of a dis­
ciplinary 0: suitability character from
liecurity ch3J"ges will permit later action
by command, if desired. under the pro­
cedures of NCPl 45 in the event the
secretary of the Navy nlakes a finding
on the secw-ity charaes favorable to lhe
employee.

1-3. DISCLOSURE OF REASON FOR
ADVERSE ACTION AGAINST TRIAL AND
PROBATIONARY PERIOD EMPLOYEES.-­
The provisL,ons of NCPl 210." and pro­
cedure itA" of NCPl 45. 5-2 must be
satisfied except as modified below. The
employee must be informed during lhe
informal discussion that the adverse
action is being taken as he has been
found unsuitable for the position he oc­
cupies, because of confidential imorma­
tion which has been disclosed to the
commandmg officer. Further, the enl- ..
ployee should be informed of the specific
information contained in the investigative
report ",'hich constitutes lhe reasons (or
the determination that he is unsuitable
(providing the sources of such jnforma­
tion are protected) and be permitted to
reply thereto. On the olher hand, if
specific information contained in the in­
veatigative report is of such nature that
its disclosure would be prejudicial to
security, it will not be disclosed or dis­
cussed with the enlployee.

6-4. FAILURE TO BE CLEARED FOR
"SENSrrtvE" DUTIES. --When an employee
cannot be cleared for "sensitive" duties.
it may be necessary to reassign. demote.
or separate him from employment.
Should it be necessary lo demote or sepa­
rate the enlployee because he cannot be
cleared for "sensitive" duties. the pro­
visions of this section must be observed.
Procedure "A" or "1\" of NCPI 45.5
mUlt be used as appropriate.

a. !=mplCJyee& covered ~ Procedure
"A~·. --In cases involving Procedure "AIt,
the employee must be- informed during
tbe- in(ornlal discussion·· that lbeuvu.
a~~iYll ilt being laken because he cannot
c~ -~le~u·ed fOT-....'_HiU.e~~.lieS.
Further, the employee should be informed

".'Of~··~;f1Ctft(O"••UGA~nt.. jnediD
the investic:ative report wbich consUtutes

. ct. o-lamIu'~ 1U~
Co S. 683

J8

tile reasons for the d~ternlinaUol1 lIDt
he cannut be eleared fur ".nsiliv~·'

duties (prOViding the llUurces of such in­
fOrnl:ltion are protected) and pvrmith..'CI
to reply therelo. On Ute other hand, if
specific information eontained in the in­
vestigative report is of such nature that
its disclosure would bl- prejudicial to
security, it will nol be disclolicd or dil;­
cussed with the enlployee. In all ca5CIIi
the following remark should appear on
the PerlOnnel Action Form: "Failure tn
be deared for 'sensitive dutie-s. '"

b. Employees covert,d ~ Prucl"dur,"
"!f"'. --Employees covered bY "Prc.x:edUh!
"n" of NCPI 45.5 must be aceurdt:d the
full protection of lbat prucedure. Tin,"
charges must set (orth specifically and
ill detail the reasons why the empluyec
cannot be deared for sensitive duticili.
When this information can be taken {rum
classified reports without divulging the
source of infornlation and without viul;'hng
security regulations, indcpendc:nt lnvettli­
gallon may not be requi.oed. When tbi~

information cannot be taken from clatt'''­
fied reports WiUloul divulgin~ the liUurce
or compromising the national security,
the evidence shall be developed throut:h
separate inquiry or investigation. Tlus
requircnlenl must be observed in urder
that the enlployee can be cunfronh.ad with
the apecific reasons and bases for tilt.:
adverse action. If s~parale inquiry ur
invesliltation cannot be dcvc:loped, actinn
shall be taken in accordance with NCPl
29.4. In some instances, decisiun of
thc Secretary of the Navy undt.:r lil"curity
procedures Inay require that an ~mploYl:c

suspended under authority or Public: l.av.'
'33, 81st Congress, and £x..oc:utive Order
10450 be restored to employment but to
a continuing non-sensitive pusilion of
equal rank and pay as the seAliitivc ._u.i­
lion from which he watt suspended. In
exceptional cases. where a continuinit
position of equal rank and PilY does nut
exist at theemplnying artivity, * *
reassilnlment of the employee tu a pUlli­
tion for which h~ has requisite qualifi­
cations .may necessitate a chana:e Iu
lower "rade. An empluyee covt:red by
Procedure "B" or NCPI 45.5 mUltt be
accordf.'CI the full protection or tta31 FU­
cedure when action to effcct the c:bailG(:
to l~wer Irade Is Inltiated.""1"be
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employee shall be advis~d in the ad­
vance notice required by Procedure "B··
that the chan~e to lower grade is nec­
essary because reassignment to a con­
tinuing non-sensitive position of equal
rank and pay could not be effected
because there was no such position wIth­
in the" employing activity. and the only
continuing non-sensitive position lor
which the employee has requisite qual­
ifications and to which he can be
reassigned Is a position or lower grade
than the one he occupied.

6-5. ARREST RECORDS (FBI FORM
1-4) FROM THE CIVIL SERVICE COM­
MISSION.

!. Sources and categories of !£.!.£!!
records. --The Federal Bureau of In­
vestigation furnishes the Civil service
Commission with arrest records on em­
ployees in lhe Federal service. The
Civil SerVice Commission furnishes the
arrest records to lhe appropriate agency
or department of the ."ederal governOlent
for infornlation and consideration in ac­
cordance wilh Section 5 of Executive
Order 10450 (NCPl 29.8-Encl. 1). Tbe
Office of Industrial Relations lransmits
reports of arrest records, Form 1-4, on
eOlployees of the Naval Establishment to
naval activities concerned for information,
consideration, and appropriate action.
The arrest records fall into three general
categories: FBI Form 1-4 in a pending
invesligation by lhe Conlmission under
Executive Order 10450; FBI Form 1-4
bearir-g a name which is lhe same as,
or sinlUar to, that of a person employed
by a naval aclivity but in whose case the
Conlmission is not conducting an invesli­
gation; and, FBI Form 1-4 stemmi~

from either of the above two categories
but considered separately because the
arrest record contains charges implying
sexual perverSion.

~. Authority~~~ !!. !2.
be taken on arrest records. --NCPI 29.
2-4e:iiit~ tiiit"iiiaximum use will be
maoe of normal civil service removal
procedures where national security is
not a consideralion and such procedures
are adequate and appropriate. Action 0;1

arrest records is particularly subject to
.~..1bis ..pD.liCy .ill. that adequate disc;'pl inary

and removal procedures exist uDder

39

normal civil service prur.edur~. tn acl
on arrest records. Ac:Uvili~& .huuld
make maximum use of the pruc"dureli
of NCPI 45 and 210 in lakin.; Mclinn un
arresl records. 11Ie security procedureIi

of NCPl 29.4 shall be USt-d ona, in
those instances where normal clwil aerv­
lee procedures are inadequate and inap­
propriate and the Individual's arrest
record contains charp. indicating
character. defects which may cause him.
of his own volition or b, coerc1011. to
act contrary to the inlerest of the
national lecurit,.

c." Action to be taken on arrea;t rltC-
~rOs ~ !_~p!Fy!~ 1i~lte~~!-~' ~~ ...iher
!!!!-~! !.cti_~.ti~~ 2!' Fe~~!,,~1 :a~~ncic$.-­
In the event that the empluyee rnllcerllcd
has transferred to anuther naval activity
or Federal agency prior to receillt uf
the arrest record, the adivity shall
forward the arre.t record directly In
the gaining activity for apprCJprialc ac­
tion. Advice of such fnrwardin~ uf
arrest records is not requir~d by tbe
Civil Service Commission. A CUllY cal
the lorwardin~ ll'tter should be: furnud,..d
tn tbe Chicf of Industrial Rel..tiunti (011)>
Code 110) unly if the arretit r~curd an­
volves sexual perversion (NCPJ 29. G-Sst.

d. Consideratiun of arrest r ...tOurd"
an~ ~l)~ropr·i!'~~-·~Cliin.o ; ..Thc- ahc'I'- uf
Industrial Relations wiU forward :arr.:st
records t(, the activity by Sliln11K'd em­
dorsement on CSC transmittal .·ornlti
DI 205 and DI 206, except thOSl" i"\'lJh'ml~

sexual perversion, which are 'nrwardlod
by OIR form letter. UIXln rel~c:illt uf tin:
arrest record the activity shall inquire
into the circumslances involved. infor­
mation as to the disposition ul the
charges. If not indicated in thl' al fl·st
record, or other clarifying data a;hould
be requelted from the appropriate Civil
Service Regional OIfice or District
lntelUgence OIfice. Requests lor sud,
information or data In ~aselll or altpli ..
cants or appointees who are tlu' liuhjCtot
of pending investi~ation undc:r .:XC'l:'UVC
Order' 10450 (NCPl 29.6..5e) will Ix' made

• to the appropriate Civil SUvi("(' n"'giunal
Office.' , Oll,erwlle U,e reqUt'st~ ·_,11 b.: .'
made. to the appropriate Ditilrirt Intel­
UgenceaUce. After evalu:uiUft· c)t tb,o .
arrest record the activity .bead shall
take luch action, in .accor4il..t:~ witb

to Jall~lry 1:.51
·C. S. G83



NCPI21.1-5

NCPJ 21.1-5b, u I. considered war-
ranted. -

!. rn FORM 1-4 In ! pending in".­
tlcatlon pnder Executive Qr!!!!. 10450. -­
The OIlice of Induatrial Relationa will
forward the arre.t record to the actlYltJ,
aloftl with the esc tran.mlltal Form
DI 205. In duplicate. • the employee .a
retained on the roll., no report of the
action to the Civil Ser\flce Comml••lon.
II required. and the arre.t record .hould
be flied In the activity file.. If the em­
plo,ee •• to be or haa. been .eparated
(except by k"an.r.r to another DaYal ac­
lIVlt, or Federal agency), the .eparalion
action will be reported by the completion
or the lower haH of Form DI 205. which
will be mailed, along with the arrest
record, directly to the U. S. Civil serv­
Ice Commission Office shown. in the
lower hall or Form DI 205. No report
of the action taken wIll be made to the ..
Office of Industrial Relationa. except u
provided by NCPI 29.6-5(.

!. FBI rORM 1-4 !!2! pending !!!!.!!.:
liCation under Executive Order 10450.-­
The Office of Induatrial Relationa will
forward the arrest record to the activity.
along with esc Form D1 206. in dupli­
cate. No report of the action taken 15
required by the Civil service Commis­
aion. If' aeparation 18 or has been
effected the .ubmisslon to the Commi.­
.Ion of Standard Form 50 will .\IInce
for the Commission'. recorda. No re­
port or the action taken will be made to
the Office of Industrial Relations except
u provided in NCPI 29.8-51-

a. FBI FORM 1-4~ contalna
charges ~ aexual perversion. --The
OIfiee of Induatrial Relations w111 retain
on f lie esc Forms DI 205 or 206 and
• lIt forward the arrest recorda to the
activity by form letter. The head of the
actiVity shall report the action taken In
every cue to the Chae! of Indu.trial
Relations (OIR Code 110). In those
cue. In which the head of the activity
determines that removal or .eparation
.. not warranted the rePort sball ex­
plam the buis for the decision to
retal.'l the employee. Wbether the
.ubJeet of the arrest record Is retained
or .eparated (except by transfer to
another Daval activity or Tederal &lency)
the arrest record .hould be fned In the
activity securltym•••,*

TD2anuary' '1m
C. 8. 183
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SECTION 7. SECURITY
REQUIREMENTS

Parqraph No.
Lela! ba.la. • • • • • • • • • • '-1
Definition. • • •-. • • • • •• '-1
General provilion.. • • • •• '.1
Security Inye.Uptlonl

lor per8On. appointed
to non-.enaAUye po.1tlDn.. , ..

Security Inve.t1ptl.1 of
applicants for .n.lll..­
noncritical po.IlIon.. • •• '.5

Security Inve'liIation.
for per8On. appointed to
.enslUve-erlt1cal
positions. • • • • • • • •• 7-8

Additional clearances •••• .,-.,
Security InvelUaUion.

for employment in
per diem, intermittent.
temporary. or aeasow
.tatua for period of aix
months or Ie•• of
United State. cIUa••
or aliens In United
Statea• it. territories
and poslesalons • • • • •• '.8

Security 'illveatilations of
aliena employed eutslde
the United States. its
territories and po.....­
alons In temporary cr
aeasonal .tatu. not In ex-
cea. of three montha. • •• .,.e

Security lnveaUeationa of
aliens employed
outside the United
Statea. Ita territories
and po.....lon. for
extended periods. • • • •• .,.10

Security lnve.tipUon•
for per.ona employed
after break in .erviee • •• '·11

Security lnve.tlpUDD5 for
employeea who: (1) are
appointed without a
break In .ervlee.
(2) traoafer from another
IOvemment apnC'i
(3) chanp their head­
quarter.; or (4) chuce
tbeir pe.ta Of duty. • • •• '.12

Security lnve.U,atlonll for
employee. who are pro­
moted. r ....lped. or
cbanctc1 to lower Ir.e. ~ -- '4f.n
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'-1. LEGAL BASIS. --ExecuUYe Order
10450 of 2' April 1953 (lee NCPI 29. 8­
Enel. 1) provides lecurlty requirements
for Government employment. Policies,
standards, and Instructions to be followed
are baled on agreementl between the
Department of JusUce, the Department of
Defense, and the Civil SerYlce Commis­
sion. Implementing the provillons of Ex­
ecutive Order 1"50.

'-2. DEFINITIONS.--Tbe terms Ulted
below will have the meanlnls iDdicated

.....hen used In thll section:
a. "~I~Utl.l ~~Icer. --That official

authorized by the provisions of NCPI
135.2-3 to effect permnnel actions.

~. ~pp-rop.!!!!! 2lli£! 21 Y!!.. ~ivll
Service CommisslQn, --The office of the
Civil Service Commission having juris­
diction over the area in which the appoint­
ing officer 1& located. The Bureau of
Departmental Operations, Investigations
Division, Civil Service Commission,
Washington 25, D. C., i& tl\e appropriate
office of the Commission for appointmentl
in the Washington metropolitan area.

£. ~!".9priate 2llis.f of Naval Intelli­
2.~. --The Naval Intelligence office bav­
Ing jurisdiction over the naval dlstritt or
river command in which the appointing
oUicer Is located. The appropriate office
for all others is the Chief of Naval Oper­
ations (DIrector of Naval InteUigence).

~. ~Iround Investigation. --A Back­
ground Investigation is a thorough and
complete Investigation. conducted by Naval
intelligence. In whicb pertinent facts bav­
in£ bearinl on the loyalty. integrity, and
reputation of the subject are developed.
Tbe easential elements of a BackgrOUnd
Invesliplion are set forth in Article 1502,
U. S. Navy Security Manual for Classi­
fied Matter.

!. f'!11 .!~eld !!,~e~~~ion. --An in­
vestigation by the Federal Bureau of
lnyesUgation or the Civil service Com­
mission conducted perlOnally to obtain
full facts regarding tbe background and
actlYlties of the indiVidual upon. which a
determination can be made as to whether
his employment by the Government is
conslatent with the interest of national

~ security.
I. Incumbent. --An incumbent Is an

··:••Plo;.e~.-o,...~ ·JIae.. zalls. At the

....,

Department of the Navy on 21 MAr 1955
and haa been continuously employed by
the Department of the Navy.

I, ~at~~_Asenc! pheck, --A national
acency check consists or tbe inve.haation
of records and files of tIae ..encl.S
named in parqraph 2, Articl. 1502.
Chapter 15, U. S. Mawr Securlt, Manual.
~ ~!~"~.ttl_Y.! Jl!t••_l~.n. --Any posi­

tIOn which doea DDt Involve duties aad
responsibilities described in po.ilion de­
fined al "SensltiYe-Crllical" or •...n.itlYe­
Noncritical...

i. Secaar1tl ~fjcer. --The leeurit,
Ofncer .s that individual who hal respon­
libillty for processing clearancel for
acce.s to classified matter.

1. Sensitive-Crlti~~ ~~i~iC1!r --A
"sensitiye-critical polltlon" II aay posi­
lion. tbe occupant of which could brine
about, by virtue of the nature of the
position. a material adYerle eUect on
tbe national security. Such positions
will lnelude: Any position which involvel
responsibility lor the deyelopment or
approval of war plans. plans or partic­
ulars or future major or lpecial opera­
lions of war, or critical and extremely
important Items of war, or policies
and procrams which affect the over-all
operations of any of tbe componentli
of the Department of Delense. Tbis
will include positions at GS-14 and
above; pc.ltlons at GS-12 and 13. 11
the employee will have access to TOp·
SECRET lecurlly information; :and em­
.ployment under permnal service con­
tract if' the employee w111 bave access
to TOP SECRET security information.
Additional positions may be designated
by the head of the activity as meelinl
the requirement. of the foregoine def­
inition proYided that the deSipation 's
certified to om Code 110 by the ac­
tivity head,

~. .~ns!~.~C!~~n~tlt!-=~plit~l)~--A
··.ensitive-noncritical JDsltion" is any
polition other than those in the Sensitive­
Critical catecory, the occupant of which
could bring about. by virtue of the nature
of the position. a material adverse effect
on ~ national Mc,:,rlty. Sucb po~itions

wnl Include:' Any position, the dUties or
reaponsibUities of whicb require access
to TOp SECRET. ''SECRET, OR CONFI­
DENTIAL security information or material

.JA...IaDuiaq J.al57
C. S. 683
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and any other position so designated by
authority of the Secretary of Defense or
of the SCcretary of the Navy or by the
head of the activity.

!.. Suppleme~t~J Qlmi~~~ permnalJ
}nve5tigatio~.• --An investigation conducted
perliOnaJly but limited to obl:lining facts
concerning derogatory information which
was developed during a national agency
check and inquiry and might be dis­
qualifying.

m. ~rit~t!~ J!,quiri~~.--Requests in
writing (forms) for pertinent informaUon
frum law CDforcement agencies, former
employers and supervisors, references
and schools.

... -3. GENERAL PROVISIONS.
~. Specia~ agreeme~~ _belw~!l pepart­

ment of Defense and Civil Service COol­

~ISS~~ri" ~once-j-iii'p.&-!~!Sl1gat~ons~nder­
Exe(~ulive Order 10450. There is a
spccial-agreemen~in -accordance with
subsections 8(b) and 8(c) of £xecutiYe
Order 10450. between the Department of
Defense and the Civil SerVice Commis­
sion regarding investigations conducted
under the Order. This section of
NCPI 29 outlines the terms of the
a~rcement and the procedures implc­
menLin.: it insofar as the Departmen[
of the Navy is concerned. For inves­
tigative purposes there are three gen­
eral classifications 01 positions in the
Department of the Navy: sensitive-
Cr itical positions (NCPI 29. 7-2iJ;
Sensitive-Noncritical positions fNCPI
29. '-2k); and Non-sensitive positions
(NCPI '19. 'l-2h). Types of investiga­
tions requirecT. investigative agencies
responsible for conducting lhe investi­
lations. and time for conducting the
investia.rations (pre-appointment. post­
apPJintment. etc.) are determined by the
general classification of the position and
by the Civil Service status (excepted or
competiLlve applicant. appointee or in­
cunlbenl employee) of lbe person con­
cerned.

° b. . ~l ication of £x~cutivr. Ordcr
IO:t~Q las lmpl~~e~tcd~ !lre.~!'1ent .!!!:.
scribed in NCPI 29.-'1-3a). Executive
Ordtar-i0450 requires that investigations
be conduct~:-.'Of appuintftS' in St'nSitive­
Critical, Sensitive-Nollcrit ic:u t and Non-

'S'e1Sitift" 1IOsitions. Gf·incumbtml -emplo,eea

10 January 195'1
.c..s. .w

who were appointed after 30 Sept"n"~r

1941, but prior to 28 May 1953, and wllU
occupy ScnsiUve-Noncritical posU.,nli, If
they bavc not been cleared under the:
provisions of Executive Order 8835, all
amended, .Hd up.)n uti.factury conl­
pletion of at least a Civil Service Cum­
mission record check and Inquiry; 01
Incumbent employees who were appuint,eJ
on or before 30 September 19..1. wllu
occupy sensitive-Noncritical positions, if
they ha#e not. Bubsequent to 30 SPplenl­
ber 1947. been the subject of a NalitJDal
Altency Check completed with liathdac.eal,ry
results in connection wilh clcaran.·.! fur
access to al.tler classified CONFIDJo;N­
TlAL or above; 01 Incumbent enll)lu)t.'•.,.
who occupy Sensitive-Critical pUiitiuns,
who have not been the subj~ct o. a Uitl~k­

ground Investibr:ltiun (or its equivalent)
completed with satisfactory result,. at
:lny time subsequent to employn\l,~nt by the:
Navy; and, incumbent enlployees whu uc­
cupy Nonsensitive positions, whu laav&." nut
been either cleared under EX~cullV&." Or.~r

9835. as amended. or the subject o' it
National Altency Check and Wrillen In­
quiry conducted under Executive Ordl!r
10450 (one or the uther is acceptable.
both are not required) complet~"ll wllh
satisfactory results. (See also NCI)I
29. '1-8, 9 and 10)

c. ItttW!1sit!!Hl for inve,.tigation ~
!!plicants and alJJ)(~~.

Cn-scnsitive-critical J!W!i.!m.!. --Back­
ground Investigation, includinJ:
National Agency Check. cundur.ted
by appropriate office of Naval
Intelligence. In an emerlotency
situation, the Civil Service Cum­
mission will conduct a priority
National Agency Cheek. but Uack­
ground Investigation, less National
Agency Check, will be conducted
by appropriate ollice of Naval
IntelliKence.

(2) Sensilive-N~crilic~! poliilinn!i ;&lIt!
.~onsenSi~~!! positi~.!~ .• --n..~ Civil
service Comnaassaun wUJ conduct
National Agency Check.. and Writ­
ten Inquiries fur both cu.npetilive
4Uld. eXcepled positiuns and :lny
further linlited lnveSliar-ation nft°-
~auiary to make :l. aecuraly d.eCI­
sion in cascli inVOlViJl~ pusilluns
~..&be COmpe'UIYJ: _...v~ l°ba:
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appropriate offic~ of Naval IntelU­
eence 91111 conduct any further
limited invesllgation which may be
required in excepted ~slUons.

!!. ~e~P.9.nsl~l1& (or inve!!!I.~t!emof
~~um~ !!!'plovee..!. --The appropriate
office of Naval Intelligence .lll conduct
any additional investigations regarding
incumbents in all three c1al8es of p»al­
tlon..

'.4. SECURrry INVESTIGATIONS FOR
• PERSONS APPOnrI'ED TO NON­

SENSrrIVE POSITIONS.
!. Invesligath·e reguJrements. --When­

ever an appjirlteE ~r.te! r! ~r. ~.i~Y in a
non-sensitive pcsHi:m (!'~:Fl 2fi. ?-2h),
except as pro'i'j:i!:J in l'~CPJ * 29. ?-llc,*
the activity shall initiate an investigation
as required by secUon 3(a) of Executive
Order 10450 (NCPI 29.8-Encl. I). This
investigation will include Qot less than a
National Agency Check and Written In­
quiries as defined in NCPI 29.7-21 and
NCPI 29. ?-2m. National Agency Checks
and Written Inquiries wUl be made by
the Civil Service Commission of persons
appointed to non-sensitive positions.

b. Procedural instructions. --Procedural
inilruc-tIoni to'iCUvilies for initiating a
Nauonal Agency Check and Written in­
quiries to be conducted by tbe Commis­
sion are given in NCPJ 29. I-Encl. 11.

~. !!!pplemental invesBplion. --If the
Natiar.al Agency Check and Written in­
quiries develop information of tbe type
referred to under Section 8(a)(l) of
Executive Order 10450, in tbe case of an
appointee in a non-sensitive position in
the competitive serVice, the Commission
will make such further investigation as
ahall be sufficient to enable tbe activity
concerned to determine whether reten­
tion of aucb person Is clearly consistent
with lbe interests of the national security.
Ordinarily thil will DOt be the eqUivalent
of a full field lnyeaUgalion but wlll be
limited to covering by perlOnal mvesU­
eation ~e adverse Information developed
In ·the NaUonal Agency Check and Written·
inquiries. The employinl actlYity lhall

o,l'equHtthe &ppI'opriat-e office of Naval
Inteillgence to conduct any further inves­
,..,..UOft ·.Me•••r,.ltb·~...'....
cepted poslUons.
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~ ~c~~ !p!n rec,i'p\ of r.sull! if
!la~~.ona! ~Ien~ Cb@ !!!! ~rilt.!.!
mulr.I!!. --The CommilsiOn wUI furnish
a report oC the National Agene, Check,
the repUes to Written Inquiriel, and a
report of limited personal iDw.sUptionl
(lee NCPI 21. '-21) II conduct.d, pro­
.Idinl .eparation Ii not ordered b, &he
Commission, to the activit, oUielal
dealpated III the ca.e paper. 10 .
the report. (The Commission wW ells.
patch Written Inqulrl•• to the eGurc••
named in section 3(a) of EXKUU•• OI'd.r
10450. ~ate.er replies ar. rec.i."
from these aourcel will be Included In
any report furnished the acUvity without
further attempt on the part of the Com­
nlisSion to obtain lnformation from those
sources which failed to reply.) The
activity shall process report. and dis­
pose of the relults of National Aceney
Check and Written Inquiries in accord·
ance with NCPI 29. I-Encl. II.

e. Ca~t! in which p.vestil~U9.n !JX
Ieaeral B'!!.!!Y 21 Inv,stigilJlon i! !laI.:
ranted. --U the National Agency Check
and Written inquiries develop information
of the type referred to in section I(d) of
Executive Order 10450, the Commi.sion
will refer the case to the Federal Bureau
of Investigation for a full field InvesUp.
tlon. A report of the full field invesU­
gatlon ..lll be furnished to the Office of
Industrial Relations lor referral to the
emploYinI activity for appropriate action.

'1-5. SECURrrY INVESTIGATIONS OF
APPLICANTS FOR SENSITIVE- .
NONCRITICAL POSITIONS.

!s In~~lig~~ requireme"..!!a --AppU­
cants lor sensitive-noncritical positions
(NCPI 29.'-2k) must have an investip­
tion consi8Uni of not less than a NatiOnal
Ageney Check, completed with satisfac­
tory results prior to appointment, and
Written inquiries. The Civil Service
Commission conducts a preappointment
NaUonal Ageney Check on apriority
basil and Simultaneously malls Written
inquiries. . An advance rep»rt 9' the
NaUoDal- Alenc, Cheek, is made by lbe
Commlssion'l central office to the re-

- q.w·u.c,aaa!c..adivJl,. .,21Ie ·.val
actlYlty may at this p»jnt appoint the

.eppUeept.m.,.JIM!....ila.. IIOIIcrilic;aJ
po81tion prOVided the advance report of

10 JuuarJ lIS'
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NaUoraal Agenc, Check Is clearly favor­
able 10 the applicant. The complete
1'..1I1t& of the National Agency Check and
Written inquiries are furnished subee­
.-nUy by the appropriate Civil Service
....1onaI office (or Central Ollice for the
Walhinllon, D. C.. metropolitan area).......the case Ie dleeontillued or the
Commi.ton takes adverse raUna: action.
An applicant may be appointed to a
MIllitlve-noncrltical position follOWing
tile compleUon of a NaUollal Agency
Cbeck with aallafactory reaults, but the
JI.sUen inQuiries must. when received
from lbe Civil Service Commission, be
.waluated by lhe appolDUng officer and
It.e security officer, and appropriate
action taken before the investigative
..equirements may be considered as fully
met. In case of emergenc" such posi­
tion ma)' be filled pending completion 01
the NaUonal Agency Check if the head of
McUvity concerned finds that such action
Is necessary in tbe iDlerests of national
defeDse, which IlncUng will be made a
part of the records of the activity. Thl.
exception Is permUted only when are­
que.t bas been made for the National
Alency Check and Written inquiries.
Further t within two calendar weeke the
laead of the activity shall report in wrll­
inc lb, exceplions made and the basis
therefor to the District Commandant or
appropriate Riyer Command (010).

b. Procedural InSb'uctlons. --Proce­
elVa! iftatruciiCiii'i to acUviUe6 for initi­
ating a National Agency Check and Writ­
ten Inquiries to be conducted by the
Commission are liven In NCPl 29. 8­
Bncl. 12.

c. ~pple.!D~ i!!!estlpUon. --see
1101 28. "-te.

cL "~.!lon!1!2! !~c,~ of t!.!uUS of.
1I.jI~I!Jd Ale~ ~~eck !!!!l W-:!!!!n
1DA'!tt!!I.- ·-Instructions liven in NCPl
II:8-Encl. 12.

e. Cases In which InvesugauJm.u
F.e!,al·-,~~eau~ ~v~~.lI!t19.n !J war­
ranted. --see KePI 21. 'I-.!.

'-6. IECURrrY INVESTIGATIONS FOR
PERSONS APPOINTED TO SENSITIVE­
CRrrlCAL POSITIONS.

&. In''~~Ynll.!! !,.~~'!ftent!"
li) !'~.~~!!! .!!I'p!qyees. --Incumbent

employ..s wbo DCClJPY ...slti.e-

10 3anuar, 115'
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critical positions *OICPIII. '-2l).
must receiye • Backlruund Inves­
tiptlon .s defined In Chapter 15
of the P~~"'-4. ~ale! ~~VJ JIe~,!!,.i\J
Manual for Classified Malter,
,iiiieNaBacliiriuftdlIWestlitatlon
0.. Its equivalent (full field laftS­
Uptlon) "'1 already ".n com­
pleted with satisfactory nsults at
any time 8UbMquent to employmeat
by the Nawy. III INch casel the
followlnC notation, allfted by the
the Appointinl Officer, must be
placed In the employee's per8OftM1
folcler: "No further InvestlpUon
under E. O. 10450 is required in
view of DackCround Invelueation
or It. equivalent completed with
saUlfactory results on (dale)."
QuesUons as to the adequacy of
investigations in ter.. of the
abo"e standard aball be ref.rred
to the appropriate oUice of lIaval
InlelUcence for determtAation. In­
.cumbent employees who occupy
HnslUve-criUcu polition, who
have not been the subject of a
Background Investiptlon or Ita
equivalent must be InnaUcated in
the manner ouUined in NCPl
29. B-Encl. 13. The requett for
Background IDvestiption shall
clearly ltate: '·TlIIS IS A RE­
QUEST FOR A BACKGROUND IN­
VESTIGATION ON AN INCUMBENT
EMPLOYEE *tN A SENSrrIVE­
CRrrlCAL POSrrlON *AS RE­
QUIRED BY E. O. 10450." The
incumbent employee may continue
to occupy his potition. pending
completion ·of lbe Background In­
v.ticallon, unlell derosator,
Information developed durlnc the
course of' lhe lnveltiption clearly
indicates that the retention of the
employee in an active duty ItalUI
may be detrimental to the interests
01 the IOvernment. In such cues
the proviaioftl 01 NCPI 21. 1-1c(4)
-.11 be applied. The activit;
shall al~ inform lbe appropriate

,·....rftee·.r Naval laleW.-ce 01 the
alluallon, so that aleps ....y be

,....... ·.....d...,·co.pl.liDA of
the Backcround !nveatipUon. In

-"..-,ttclMl· ....·.&M.KA..M'...,.

4.
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•

after conaultlng with the appro­
priate ollice or Naval InteUipnce,
proceed with adjudication In ac­
cordance with NCPI 28.4 or 29.6
as appropriate, II auch action Is
considered necegary. In advance
of completion of the Bacqround
!nv••Ucation. *When ·the InYeaU­
pUve reports are forwarded to
the acllvlly for adjudicatloa, the
appropriate ollice 01 Naval Intelll­
pnce wHI prepare SF '4, In
quadruplicate, and wlll forward
three copies to the Chief of
industrial Relations (OIR Code 110)
and the fourth copy to the actiVity
lor the activity's IUea. Upon
adjudication, the activity head will
lorward his decision on SF '12, in
duplicate, to the Chief uf indus­
trial Relations (OIR Code 110).
The SF '14 and SF '12 are reqUired
only (or background Investigations
under E. O. J0450 on incumbents
In aenaiUve-crlUcal positions, or
on persons appointed, reassigned,
transferred, promoted, etc., to a
aensUlve-crlUcal poIUlon under
the emergency provlaions aet lorth
In NCPI 29. 'I-6a(2) below. Tbe
SF '14 and SF 12 are not reqUired
on background investigaUons in
connection with contemplated per­
aonnel actions Involving aeuillve­
critical posiUons unless the aubject
of the InvesUgation Ia actually
I11Ung the position. They are not
reqUired, eltber. (or background
investigations conducted for clear­
ance or otber purposel.

'(2) Applicants and emergency ~int­
menta. --No civilian ahall be ap­
pointed or uaipedto a ..naiUve­
critical position prior to completion
with .attsfaclory reaults of a
Background Investigation u deflDed
In Chapter 15, Y!!!!!!I Stateal!!!!.
Security ManU!! for Claa~lfled

Matter. In cue or emerpncy,
euch position may be filled pending
completion or Background InvelU­
pUon II the bead of the activity
coneerned flnda euch action ..
nece.aary In the lntereata 01 na­
tional detenae, wbicb finding w111
-w,·.....·&.,I'&11 ., -tM'.....'GI- ... ··

the activity. Thla exception 'a
permitted only wben a NaUonal
~ency Check (aee NCPI 29. a-Encl.
13, Item Dl) with result. aaUsfac­
tory ~o the Comnlandine: Olfi.-c:r
haa fir. been completed M.1d a
request bu bHn mad~ for a Dark­
around InveaUiatloft. The req••'
lor a BaclqJround IAveaUlation
ahall clearly a'ate THIS IS A RE­
QUEST FOR A BACKGROUND
INVESTIGATION FOR EMERGENCY
APPOINTMENT TO A I£NSrrIVE­
CRrrlCAL POSrrION. Within lwo
calendar weeka, the bead of lbe
actiYlt, shall report 1ft wrlll.., Ibe
exceptions made abuv. and the
basis therefor 10 the Chief 01 Naval
Operations (Director of Naval
Intelligence) via the District Com·
mandant or appropriate River
Commander (Diatrict latell lIeoce
Officer), with copy to Chief 01
Industrial Relations (OIR Code 110).
When the reaulta of the Bac~round

Invelugatlon on the appointee are
forwarded to the actlYlt, for ad­
judication, the appropriate office
of Naval Intelligence will prepare
SF '14 til quadruplicate and will
forward three copies to the Chiel
of industrial Relations (OIR Code
110) and tbe fourth copy to the
activity for the activit,'. files.
tipon adjudication tbe activity bead
wUI forward his decisioD on SF 12,
In duplicate, to the Chief of Iad....­
trial Relations (Om Code 110).
The SF ';4 and SF '12 are required
only for bacqround InveaUlaUna
under the provisions of E. O.
lot50 on emereeDc! appointees to
HnalUve-crltlcal poslUons. They
are not required for background
!nvestigatlona under E. O. lot50
on applicants who are not appointed
under the emerpney provlaions
Ht forth above or for baclq;round
tnvestlptions eondueted lor clear­
ance or other purpose».*

b. Procedural in.tructinna. --Proee­
dural .....l4oM·,••wit6·..,. Iott lDiti­
atlni' a Backcround InveaUlalioft to be

-'~-"'·.PPAlP.""""''''' NHaIIntelligence are eiven in .I'CPl 29.8-
.Eacl. .13... L

45 10 .tuuary 1151
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c. SUP.2.'.!l1~ !.nvesuptlon *2r
l'.rftft.tila.!I~!!..--When It II determined
by the employing activity that lupple­
mental InvesUgatlon or relnyestlpUoD
.. required to re.olve an ".ue In a
cue of an employee reported prevlo.l,
to the Chief of Indu.trlal Relatlona (OIR
Code 110) on Standard Form '4, the ac­
t'''t, will forward to the Chief of Ind...­
trial Relatlona Ita Ole copy of the
onelDal Standard Form '4, allbmltted by
the Distriel lntellilence Office, promi­
nently DOted to ahow that the cas. hii
Leen .~mitted to tbe appropriate Ollice
of Naval !ntelUsance for reinvestigation.
When a supplemental InvesUgation or
reinvestigation on an employee has been
forwarded to the activity for adjudication,
the appropriate offlee of Naval intelligence
will forward Standard Form '14, In trlJl­
lieate , to the Ch'ter of. Industrial Rela­
tlonl (OIR Code 110) and a fourth copy
to the activity for the activity'. fl1e8.* ..

!!- ~_cUon ~ receipt of Background
Inve_~~ion. --Activities Ihall follow the
lDatruclionl given ill NCPI 29. I-Encl. 13,
Item D, in procela1ng, reporting, and
dispoling of Background InvestlgaUons.

!. ~rompt adjudicative actlon r!C)uired
~ Ex~~utive Order 10550, --Executive
Order 10550 amended Section 14 of
Executive Order 10450 (NCPI 29.8-Enel.
1) to the effect that each department and
qency .hall. as~ al possible and In
no event later than ninety day. after re­
ceipt of the final InvesUgalive report on
a clvUian officer or employee subject to
full field InvestigaUon under tbe provi­
8Iona of Executive Order 10450. adVise
the Civil Service Commission as to the
acUon taken with respect to such offiCer
or emploJee. The Chief of industrial
Relatlonl •• resp:mslble for malting such
reporta 10 the ClvU Service Commission.
80 that thia may· be done, it Is e.aentlal
o.t activltiea adjudicate Background
In.e.Ugation reportl on employees *,
incl.linC appointeel who have been
appointed under the excepUon provisiOns

,.., JiCRJ .u."-8a(2).* Within sixty day.
of the date the completed Background

- ,.ID.ettpttona~ are forwarded to activities
b, oIliee. of Naval Intellleence.and

~~, Mpozt!be, dKa.ton to the Chief of indus­
trial Relatlona (OIR Code 110) in accord­

"..yu. aah,NCJ'l .21. I-Encl. 13. Item D,

10 .January 115'1
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paragraph 3. • for any rea.on adjudica­
tion cannot be made Within alxt, day.
actlvitie. shall comply with NCPI
21. 2-'.E.(')~)'

,~,. ADDmONAL CLEARANCES.
a. Clear:uace for IIandlg TOP

Stl:RET Informati'OD.=-Wben anemplo,ee,
for whom a National Aleney Check bas
been completed with a.Uafactory l'e.lta.
II a:aalped to a a.aIUve-noncrltlcal
poaiUon in which be wUI baft aceea. to
TOP SECRET Information. lbe require­
ments of Chapter 15, lh. J, .1Ja!1
Security Manual for Clas.ified Matter,
shall be followed. An immediate requeat
will be initiated for the appropriate fiDal
clearance for handline TOP SECRET
information.

!!. Specific permislion ~ !.1!!2!2!.
foreign national.!!!! t!m. ~lassifled
Matter. --Permla.ion to utUlze foreten
nationals on Navy claasified matter within
the Naval Est&bUahmeDt musl be author­
ized by the Chief of Naval Operation.
(Director of Naval Intellieence) prior to
assignment. The authority will be cranted
only in cas.. of absolute Decesslly and
for specUle taus and projects and will
be conditional upon the completion of a
Background InvesUealiOn or luch invel­
Ugation as in the oplD1on of the Chief of
Naval OperaUDn. (Director of Naval In­
tellieence) ta INffictenUy complete and
reliable to form a buls for determinlne
whether uWizallon of the forelen uhonal
Is clearly conaillent with the interest of
National Security.

'1-8. SECURITY INVESTIGATIONS FOR
EMPLOYMENT IN PER DIEM. INTER­
MJTTENT, TEMPORARY, OR 8EASONAL
STATUS FOR PERIOD OF SIX MONTHS
OR LESS OF UNITED STATES CITIZENS
OR ALIENS IN UNITED STATES, ITS
TERRITORIES AND POSSESSIONS. Per­
Ions 10 employed are subject to the fol­
lowinl aecurlly meallgatlonl completed
with laUsfaclory reaulls:

L Non-sensitive posllions. --Appropri­
atelnve.licatlon a. determined by the bead
of the acUvity. 11l. InvesUption normally

.will' not be more thaD' a 'check of referene.
and local agencies.

'b. ~<"'Ien"ttft-I'II'lDnirniC~i"ltt+ltf"la1Id'1!OIiUoft•• -
Procedures .tipulated In NCPI _

,"
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29.I-Enclo.ure 12, apply. With reRanl
to allene, the proyilion. of NCPI 29. '-'b
al.o .ppl,. -

c. Senaltlye-crltlcal poslUonl. --Pro­
ceClure. aUpulated in NCPI al. I-Enclolure
13, apply. With reprd lo alienI, the
proylalona of NCPI29. '.'! alao apply.

'-9. SECURITY INVESTIGATIONS OF
ALIENS EMPLOYED OUTSIDE THE
UNrrEn STATES, ITS TERRITORIES
AND POSSESSIONS IN TEMPORARY OR
SEASONAL STATUS NOT IN EXCESS OF

..THREE MONTHS. --Persons ao employed
are aubject to the follOWing securlly In­
ve8tigations completed with Atilfactory
relulll:· .

a. Non-aensitlve 8ltions. --Appropri-
ate inyestlgation al etermlned by the
head of the activity. The lnyesUpllon
normaU, will be not more than a check
of reference8 and local .gencles.
~ Sensitive-noncritical polltlon8.-.

Appropriate inve8Ugation .a determined
by tbe head of the activity. The inve8­
tlgation normally wUI be not more than
a check of reference8 and lotal alenclea.
The prorillonl of NCPI 29. '·'7b mUlt be
observed, where applicable. -

c. Sensitive-critical po.IUons. ·-Pro­
ceCture8 8Upulated in NCPI 29. I-EDclo.
.ure 13, apply, a8 do the provi8ion. of
NCPI 29. "-'!!.

'-10. SECURITY INVESTIGATIONS
OF ALIENS EMPLOYED OUTSmE THE
UNITED STATES, ITS TERRITORIES
AND POSSESSIONS FOB EXTENDED
PERIODS. Persons 10 employed are sub.
ject to the follOWing security lD.e.U,ation.
completed with aaU8faciory re.ults:

!- Non-sensitiye poIIUon....1. re.l..
of ae mUl' of the follow1Dl lOurC••••
f•••ible:

(1) Check 01 the lorelp pyel1UDent
_tlon&1 apnelee.

(2) Check of local law enforcement
....ncle. where IndlYldual re.ldel
or ·re.ided durlnl the preriDut
five ,.ar••

(3) Check of reference., former e..­
plo,er. and auperfteorL

(4) Cbeck of ecbool. attended.
b. Sen81t1ye-noncritlcal po.lUoDL··

The same ..evlew of eource8 cited III a
above plus •••Une the requlriuMntaii
NCPI 18. ~-'!& w".a.llcable.

c. sen.IUve-er~t.~,,1 po.ltlo!'~--Pro­
celurel IUpulated In NC'. ID. I-Enclo.ure
13, apply, a. do the proyilion. of NCPI
18. '.'!-

'-11. SECURITY INVESTIGATIONS
FOR PERSONS EMPLOYED AFTER
BREAK IN SERVICE. UncleI' Executive
Order 10450 all lor..er Federal employe••
who are reemployed an the NaAl E.tab­
U.hment are lubJecl 10 1ft...Uplloa ..
follow.:

!. ~nsitlY~-e.~lt'~!.lp>IU!C!'..!-.eA
.enslllv8-eritical po.IUon, a. defined· 1ft
NCPI 29. '.2L, ilia, be filled by the r.·
employment or a former Federal e...
ployee who baa bad a break in bll

.serYlce, under the fo11owlnl condit1onl:
If the break In .ervlce hu not been In
exce.a 01 10 day. Uld the Inve.Uptiy,
requirements lor lbll cateaory of po.l­
tion have been met by priOr InyeaUcall_,
no further lnye.Ugation 1. reqUired.
Howeyer, In .1111...uch sen.1Uve·erIUcal
po81tion, the provl.lonl of NCPI 28. ,.t
and NCPI 28.'-' will apply. In the .....1
there haa been a break in .erYice .inee
tbe prior lnve.tigalion In exee..s cl 10
days. .upplemental lnve.Ulalion will be
conducted to bring the prior inveltlgatlon
up to date. When required, reemploy••nt
may be made on the .ame emerlency
baal. .. ttlat prOVided for applicant. and
appointees under NCPI 21. '·la(2).*

!?. ~~I!t!~~-I!~~!IUe.l !!!iit~~.£.-A
.enBIUve-noncriticai PosiUon, al d.f.....
In NCPI 29. '-2k, may be filled by the
reemployment 01 a former Federal em.
ployee who ha. had a break in bll* lervlce, under the followinc conditlona:
If the break In service bu not been 1ft
exce.. of 10 day. Uld the InveaUlative
requirements for this catepry 01 po.Uion
bave .en met by prior InyelUption••
further lnvelUe.lion II reqUired. How­
e.er, In fllllnC .UCh sen.llive-noncrltlcal
poallion, the proYillona or NCPI 21. '.5
and NCPI 21. ,-, will apply. In,.... eYeD'
there hal been'a break in .ervlce .ince
the prior Inv••Uptlon In exce.. 01 10
day., an up-to-date National Apncy Cbeck .
aDd Wrlttenlnqutrl•• mUlt be· completed.
When reqUired, reemployment may be mad.
011"0. same emereedey bul. u that pro:' ..,
.lded lor appllcantl under NCPI21. '-S...

c. -llIon-senaiUve po.luons. ";~1n the
cue Of rM..ploy.ent when tbe current

10 JanuarJ liS'
c. I~· ID

.S 000732
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appointment II to • _n......IUv. po.l­
Up., u defined In NCPI 21. '-Ib, and
tile appointee hu bad DO break In .ervlce
In exce•• of on. ,.ar .lnce ilia lut em­
plo,ment In the GoytnIMnt. lubmllaloD
of ltandard Forma ·85 and 8' and allied
paperl may be deferred UDttl tbe official
per...l folder .aa been- obtalDed. The
lalDlnl activity dall reYle. the offlclal
per80nnel folder to det'rmlne whether
nqGlred check., uncleI' Executive Order
.35 or Executive Order 10450, ••,
....n cOlDpleted. I thla· clDftOt be de­
terlDlned from reYie. 01 the per,oDDel
folder, lDqutr'J Ihall be made of lbe
acUYlty· pr,vlou.l, emplo,l111 the ap­
pointee which .hall fUI'Dlsh other evidence
01 completion of luch checks, If they
haft been made, for Inca.IOD In the
rICOI'd. or the pining acUvlt,. Tbere­
after, II It I. determined that the re­
quired cheek. made under Executive
Order 1835 or Executtve Order 10450
baYe be..n completed no relnveltlption
II required ud the activity need not
prepare and tubmlt Standard Form. 85
aDd ., ud alUed paper. on the appointee.
.. there II DO evidence In the official
pereonnel folder that the required checks
haye been completed *01' If there baa
been a break In lervtce In excess of one
,.ar, the calninc activity ahall prepare
and lubmit the forml for initiating .uch
CMck. NCPI 29. I-Encl. 11 .etl forth
procedure. for InitlatlDa and procelling
National Ageney Checka ad Written
inquiries for non-aenalUve posttlons
under tile requirements of Executive
Order 10450.* If the appointee'8 break
ID .ervlce has been In exce.s of one
,ear, the reqUired form. mut be sub­
mitted within 3 day. of 'Dtruce on duty.

'-12. SECURrry INWs1'IGATIONS
FOR EMPLOYEES WHO: (1) ARE AP­
POINTEDWrrHOUT A BREAK IN SERV­
ICEi (2) TRANSFER FROM ANOTHER
GOVERNMENT AGENCY; (3) CHANGE
THEIR HEADQUARTERS; OR (4) CHANGE
THEm POSTS OF DtrrY. UDder Execu­
tivi Order 10450 employee. .Iao are
IDOYed tn employmenl In any of lbe above
• peclfled wa,. are .ubJect to baYOUla­
&Ion u .tated In a and b below.

L Sen.ltlve p;!tttani:'-....,....
.r'iph ('-12) i. de.lped to luure the

... '....i':.~
C. I. 113

NAVY CMLIAN PERSONNEL INSTRUCTIONS

compleUon 01 aD adequate In"ltlpt_
belore 1Dovlng an .mplo,ee from a ..­
.entltlYl polltlon to a .enaIUve-DODCrltlcal
po.llIon (KCPI 21.'-Ik) 01' to a _tUft­
critical po.lllon (NCpT II. '.21)... from
a len.ttlv.-noncrltlcal po.lllon to. ,
1...lllve-crltlcal poalUon.* The ....-are.
lDent. .taled herelft In DO ." rell••
the Commandlnc Offlc.r 01 bla r .....•
.tbillt, or Ida authorlt, .Ith r.pect to
the IranUnc of cl.arances for ace••• to
classill.d matter as .peclfied In Qapter
15 of the ~Ited 11!!!! NaY! Itcurltr
~ !!!r Clallified MaUer. 110 ......
Ulatlve requlre.enta are .et forth 'or
movine u employee from a poslllOn of •
liven catelory of lenllUvll, to • po.ltlon
of the aame catel'OI'J 01 Seftlltivlt,. line.
the previOua Inve.Uptlon which led to tile
employee'. "'lInment to the aeultlve
position I. conaldered to be adequate for
moving an employee to a polltion in the
aame catelor, 01 aen.ltlvlty as the one
he occupie.. However, In the event a
break In .ervlce In excesl of 10 day.
has occurred Iince the previous InY.tI·
gation, additional 01' aupplemental iftve.·
ligation u outlined In (1) and (2) below
must be completed.*

(l) An employee may be moved from
a non-aen.ltlft position to a
aenelUve-noncritical ~lltlon by
effecting any 01 the peraonnel
actlonl lilted above, prOVided that
a prevSou fav"rable check under
either ExecuUve Order 1835 or
Executive Order lCM50 baa been
completed *and there hu been no
break in .ervice in exces. of 10
day. Ilnce the previoUl check*
ud provided further that the n­
.ulta of the previoUi cbeck are
reviewed bylbe security Officer
of the activity. For the purpose of
thl. IutrueUon, the Security Offi­
ceI' Is that Individual who ....
responalblUty for proc:eu_ clear·
ance. for aece.e to clu.Uled
matter:._ there haa been a break
In lervlce In exce.. or 10 day.
Iince the prevlou. check, a cal'rent
National Alene, Check mUll be
completed," with aatlafactory naulta•
Exception to the requirement. 01 •

" pr•••llno.nt -th\C"1IIaY·tIe-·1Mn
only u autborlHd by NCPI ft. '-5.!.*
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R.marks Mctlon of the per.o••1
folder copy of t.Standard Form
50 eUecting the &CUon will be
.tamped "Procell. _'1' E. O.
leN50," dated and lniUaled by &be
pel'808 del.,aleel a...h au&borlly
UDd.r NCPJ 135. a.la or c. ..
appropriate. • the pr.vIi.
IDYI.Ulatlon doe. not ••et the
requlrem.nta, a SaCklround
Inve.tlptlon mdt be compl.ted
under the proylalona of NCPI
II. , -Ia(J). • the prevloul lnv,.·
tlpUoft meets tbe r.qulre.enla 01
a Bacqround !ny.ItIpUOD .s
defined In Chapter 15, llDilId
Itatea NavY SecuritY Ma,ual for
Clalsifled Matter, but there has
be.n an IIlt.rv'llllll break In
.ervlc. ID exce.. of 10 daYI, ad·
dltlonal or .upplemental Invesula­
tlon mUlt be compl.ted to brine
the previous invelUpUon up to
date. Exception to the require·
menu of a pre"IIIDment Back­
lJ'Ound Inveltleatlon may be tak.n
only as authorized by NCPI
29. , -6a(2). No exception to the
requirement of a preulilnmellt
National Alency Check lDay be
taken.*

(3) If a National Alency Check or
Bacqround InvesUptlon II 1"­
qulred under (1) or (2) above.
requelt therefor will be submitted
to the appropriate Diltrlct IIIt,IU­
,ence Olficer on OPNAV Form
5520.1, Request for InvesU,atlon
for Perlonnel Security Clearance.
The request should clearly atate
that thil II a reque.t for apr.·
appointment IDYlstication required
wader E. O. 10450. *(See NCPI
29.I-EDC1. 12 and EneL 13 for
prote.llnI 01 National Aleney
Checks)...

b. Non-.enlitl"! plUona. ··An em·
ployee may be moiecliftto a DOn· ttl"
position by effectlnl aDy of the per l
ac:tlODI listed above. prOVided that there
.... been a previous favorable chedt ....1'

*Executl"e Order 1835 (Part J or Part VI
, ·"cheek•.or·-both) or'UNlercEaec.U.. 0 ....1'

10150 and there hal DOt been a break In
"- ." .,... "....

Determination u to wbetller or DOt
the a..lpmeat or the elDployee to
the position In que.tloa .. clearl,
consl.tent with the IDler••ts 0& the
national .curtty will be made by
the COJDmandinC effleer• .tter n­
celYlne advice from the Induatrlal
Relatlou Officer and the Secarlly
Officer. The Remarlca ..ctlon of
the perlOnnll folder CCJPJ of the
Standard Form 50 e"ecUDe the
perlonnel acUon will be .tamped
"Proce.sed ander E. O. l1M50".
dated and Initialed by the peraon
delegated such authorlt, under KCPI
lS5. 2-Sa or c, u appropriate.

(2) An emproyeemay be mowed from
a non-sensltlve POSIUOD, or from
a sensltlve·noncrltical pol'ltion to
a lenslUve-crllled posltloft by
effectlne any of the personnel ac­
tions lilted above, provided that a

." prevloua* Background In,,esUeation
as defined In Chapter H, Uplted
~ates Navy ~curlty ~ for
Classified Matter, or Ita equiva­
lent. has been completed with
lallafactory results * and there
baa been no break In service In
excea. of 90 day. Ilnce the com­
pletion of the previous InvesUca­
tlon, and prOVided the relultl of
the previous investigation are re­
Ylewed by tbe Security OfUcer of
the activity. Determination. to
whether the usignment of the em­
ployee to the position on the bull
ot a prevtous Background In..ltl­
ptlon or UI equivalent Is clearly
conalltent with the iDterest of the
national security will be made by
the Com~andlng OffICer, after
recelvlne advice from the Indu­
trial Relatlonl Ofncer and the
"eurlty Officer. Que.IUona.. to
whether an exlltlnc In...Uptlon
meete the reqUirement. of a Back­
Iround InveaUgation as defined in
Chapter 15, United Slatel Navy
Security Manual for CI.IUled

r- Matter. will be' referr.d to the
appropriate Diltrict Intellll.nee

''"''"arlee.,.' for determtnattcm~ • a
prevlous Investigation Is found to
.••• 111•• ",ull imeJda,··...

.. ,"JD It_qr....,
C. L IU
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has been no previoua check under E. O.
1135 01' E. O. 10450, 01' II there baa
....n a break In aervlce in exceaa of one".1', the provialons 01 NCPI 28. I-Encl.
II for proce.slnc of National Alency
Cllecka wIII be lollowed.*

'-13. SECURITY INVESTtGATIONS
FOR EMPLOYEES WHO ARE PROMOTED,
REASSIGNED, OR CHANGED TO LOWER
GRADE.

a. Authority. --Under Executive Order
10150 emplaree. who are promoted, re­
..sicned or changed to lower grade are
aubject to investigation as stated below.

~. ~!estigaUve ttq~~t!!!!.ent§. --The
lnvesUgath·e requirements for filling
poSitions by promotions, reassignment,
or change to lower grade shall be the
aune as that set forth In NCPI 29. '-12a
or b, as appropriate, except as provided
In c below.

f. ~2!~al investigative require­
!!!!!!!I. --When a promotion, reassignment
or change to lower grade is the result ,,1
• reclassification as defined in NCPI
156.2-13a, and It la determined that the
incumbeRt is the employee who should be
affected by the position change, the em­
ployee should be considered, lor aecurity
purJX)ses, as an Incumbent or he poa'­
lion to which promotion. reassignment or
chance to lower grade Is contemplated.
In auch instances, the Investigative re­
quirements aet forth In NCPI 29. '-12
sball apply, except that the employee 80
affected may conUn\:~ to occupy the posi­
tion while any neeeasary investigation ia
NlDg proce.sed.

SECTION 8, ENCLOSURES

I-I. Executive Order 10450.

1·2. Executive Order 10491.

NAVY CIVILIAN PERSONNI::L INSTRUCTIONS

1-3. Extract 01 Section IA or Ibe
Hatch Act.

8-4. List 01 or,anlauIons .ailnateel
by the Attomey General purauut 10 &a.
.cullve Order No. 10450.

1-5. Public Law, 733, list Conan...

1-6. SUlc.sted form 01 lnYltallon to
wllne.....

8-7. Sample order conveniftl a aecu­
rlty hearing~•

1-8. Sample opening statement.

8-9. Investigative requir~enta under
Executive Order 10450.

8-10. Suggested Counsel to Employees
under the Provisiona or NCPI 29.2-1.£,(14).

8-11. Procedural instructions - National
Agency Cheek and Written Inquiries for
Non-sensitive Positions.

8·12. Procedural Instructions - National
A~ency Cheek and Written Inquiries lor
Sensitive-noncritical Positions.

8-13. Procedural Ir.structions ­
Background Inveatlgations Conducted by
Naval Intellilence for Sensitive-critical
Positiona.

File No. - om 110
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EXECUTIVE ORDER lCM50

SECURITY REQUlRE'dENTS FOR GOVERNMENT EMPLOYMENT

WHEREAS the Inter.st. of Ute national a.curity require tbat all per..... prlrileaecl to
be employed tn the departmenls and agencle. of the GoYenamehl. ahall be reliable, tnalt­
worthy. 01 good conduct and character. aDd 01 compl.t. aDd ••,.eryiDI loyalty to ....
United State.; aDd

WHEREAS the American tradition that all peraon. .ould rec.lye fair. Impartial. ad
equitable treatment at the hancl. of the Government reqUire. that all per8O••e.ldne ....
prlvUege of employment or prlvlleaed to be employed In the departmentl and ..enclel of
Ibe Government be adjudged by mutually consistent and no 1ell thu minimum atandardl
and procedurel amone the departments and agenclel 10verni0l the employment and re­
tention In employment of perlOu In the Federal ••"Ice:
• NOW. THEREFORE, by Ylrtue of the authority ve.ted In me by the Co.titUtlOD and
.tatutes 01 the United States, InclucUnl .actlon 1'53 of the Revised Statutel of Ute Uftlted
StateI (5 U. S. C. 631); the CIvil service Act of t883 (22 Stat. 403; I U. S. C. 132. '1
.~.); lecUon 91. of the act of Aueuat 2,1939, 53 Stat. 1148 (5 U. S. C. 118 J); and Ibe
act of Augu.t 26, 1950i 64 Stat. 4'6 (5 U. S. C. 22.1, et !!!I..), and aa Pre.idenl of
the United States, and deeming such action neces..r, in theDeat Intere.ta of the national
sec:urlty, It II hereby order ed aa follows:

SECTION 1. In addition to the departments and agencl.s lpecifled In the laid act of
Auguat 28, 1950, and ExecuUve Order No. 1023'1 of April 26, 1951, the provlalou of
that act shall apply to all otb~r departments and &lenelel of the Government.

SEC. 2. The head of eacb department and &lency of the Government shall be re­
sponsible for establishing and maintaining within his department or agency an effective
program to Insure that the employment and retenUon In employment of any civilian
officer or employee within the department or agency ts clearly conalstent with the in­
tereata of the national .ecurlty.

SEC. 3. Ca) The appointment 01 each civilian officer or employee In any department
or -cenc:y of the Government shall be made subject to InvesUgation. The scope 01 the
InveaUgaUon shall be determined In the first Instance according to the degree of adver.e
effect the occupant of the posiUon soughl to be filled could bring about, by yirtue of th.
nature 01 the poaitlon, on the nallonal aecurlly, but in no event Ihall the Inye.ligation
Include 1e.s than a national agency check (inclucllnc a cbeck of the nncerprint files of
the Federal Bureau of Inveatigation), and. written Inquiriea to appropriate local law­
enforcement agenciel, former employers and superVilora, references, aDd schools al·
tended by the person under Investigation: Provided, that upon reque.t of Ibe head of tile
department or agency conc:erned, the Civil Service Commission may, in Its disc:reUon.
authorize .ueh le'l lnvesUealion .. may meet- the requlrementa of the natloaal Meurlly
with respect to per-ellem, Intermittent, temporary, or Muonal emplo,ee., or alien•
• mployed oullide Ibe United States. Should there dev.lop at any srace of InvesUcation
Information lndleatinc that the .mployment or any auch per.onmay not be clearly con­
Illtent wllh themterests of the national .ecurity. there shall be cODdueted With .....pect
to sueh person a fun field lnveltllatlon, or sucb less mve,UeaUon .. .hall be sufflclenl
to enable the bead of the department or agency concerned to delermlne wbether retention
of sucb perlon II clearly conslltent with lbe Interestl of the national security.

(b) The bead 01 any department or &lency shaU designate; or cause to be deaicnated,
any poslUon Within bis department or acency the occupant of whlcb could brine about,.by
Yll'tue of th.· Dature of the position, a material adftne del:t 1IIIr ,. ...tonat··..Ilr'itJ
u a len.ltlve position. Any position 10 de.lluted ...all be filled 01' occupledonl, by a

, person with ....peet to whom a full fI.ld tu't.t1aatloft'1IU1Jen COIII!\1Ct1!d:" '!..i#l'.ed.
that a person occupying a sen.IUve position at the time It II desipated U suet. may

..", l' ·'leplember ·1.51
C. S. 695



m .. l.aaeL I !lAVY ClVlUAJI ......SL DlITRUCTI.

e.u.. 10 occ"" nch poaitloD ........ Ibe completion of • IIa1I nel. ""eltlpUoa. ...
IMt .. lb. "el'"provSaloDi of IIda ordent•. 1111!1 F'oftcltd ......'. that ID cue 'of ••,-
..., ....ltl. pollUon ma, be aUed for • UlDlted period " • "NOD wi ~t to
wbom • fall field pre-appointment 1D••atllation .... IIot been completed If the of ....
tlepartme. 01' -ceneJ concer'*' 1lDd8 that ncb ICUon sa .tee...., 1ft the ••tlOMI aa­
....... .bIeb 0ndiDI ahall '- .... a put 01 lb. I'eeo" 01 aach d.pu1In_ 01' ....,.

. ac. t. 'I'be Ia.ad of eacIa departmut and II8DCJ 1b111 rnln. .. ca to lie n-
"..... ... .... of all cMUaD ofBeer. and '.07". with ..Mpeel to- 1M.....
.... e-chacled • fIa11 aeld IDftaUcallon "er EacaU.e 0..... Ro••,S .r Mareb I'.
lM1.. aDd, altar 8UCIa lurther In.eaUCaUOD u maJ be appropriate, aball 1'....Jdc .
or ca.. to be -adJudIcated, III accordaDce wi'" tile aid let of Aupat .1, 1110, ....
., Iboa. cu Iaa.. DOt be.D adjudicated tlDCler a aecultJ "8taDdard COlD wItb
Ik& .atabU8baci UDder tbI8 orelaI'•

•IEC. I. Wbue... there .. d6ftlGpec! or I'ecetftd b, aD, ·...partment or ....., 1ft.
formatlon lde,UtII tb~ ths r6tantlon ID e.ploJmeat of .., omeer 01' ••plo," or ....
GoyernDlGDt mI., ~t be clu.;olJ c'l'&ltalent with tlie IDlere" of Ole utlonal .ecurUJ, aucIa
lIdormaUon aha11 be forwarded to the bead of Ibe emplOJinC deputIDat or ..ellCJ or Ida
...pre.entall.e, wbo, aft6r auch Iftve8UcatlOft u maJ be appropriate, 8bal1 I'm.., 01'
caue to be reYle••d. aDd. where Deceaaar,. re-adJudicate, or caue to be "-adJudl.eeI.
.. accordaDc. with the Aid act of Aupat 16, 1150. tile cue of .ucIa oUlc. or eaaploJn.

IEC. I. Ibn\d Iber. devilop at an, ltage of Inyeatlptloa Informatloa IndlclUnl tbat
•••mp10JmeDt of any oUicer or emplo,_ of the Gover..ent maJ DOt be cleul, GOD­
al8tent ..lth the Inlereata of the national lecurltJ, Ole head of the department 01' apDCJ
COGCened 01' bla repr...r,taUve aball immediatelJ aupend the e.ploJlDent of the per80ft
Imolyed If he eseem. .ucb luspenalon neee.8IJ')' In the IDtereata of Ibe _Uoall aecurItJ
aDd. foUowlnc such IDv••Ugatlon and revSe... he deeml .ece..U7. Ole bead of 1M
department or agenc, concerned ahall terminate the .mp10,meDt of ncb a.peDCIed oilleer
01' employee whanevar b6 ahall determine luch termlnatlon ...e• ...., or advlaabla sa" abe
IIIlereata of Ibe D&Uoual lecurU,. In accordance wltb the AId act of Aupat .1, 1.0.

nc.,. A8J peraon whose emplo,.eat II IUlpended or termlDaIecI under 1M .­
AorltJ paled to bew of dcpartmanla and lIeDCle. bJ or III aecol'daMce with tbe aaId
Id of Aupst 10. I~O, or purauant to the IIJd Eaecutl.e Order 110." 1U5 01' ., otber
......It' or 10J8ltJ pl'OIram relating to omeera 01' employeea of the GoYe~Dt, 8baI1
... be remltated or ..e.tored to duty or reemploJld In the .... deputment 01" alene,
aaa ahall DOL be rHmplo)'~d In any other department or -ceneJ. ale.. Ibe bead of the
department or lIIeDc, concerned lind. that aucb relnstat.ment, I'e.toratloft. 0" nemploJ­
... I. clearlJ coumtent with the lnlere.ta of the naUonal ..eurlt" wbleb IIDdIDl aba11
" IUde & pr.rt of lbe ~.corda of hcll departmeDt or -cency: ProYl4ed. Ibal _ ,...._OIl emplOflDeDt bu been termlnated ....1' auch _tborll, thereafter IDaJ be ••plopd
., _, other department or ..enc, ezcepl after & determlDatlon bJ the Clftl "nice Com•
.auloD thai audi person 18 eUglblG lor lueb .mploJIHDt.

IEC. I. (~) The lD..eaUp.Uc,na conducted PUl'luant to we order abal1 be .....
Ie ....lop lIdor-aloa u to .ether the emplOJ...Dt or nteDtloD III ••Ptor In ..
• eder&l aenlce of .. perlOn a.elnc lnve.tlpted .. clearl, coDllatent With the ..
of Mae utloDal 8IC1IrItJ. Such Wormallon ahIlI relate, but abIll aot be UIDlW. to ....
JDI1owIlll:

(I) DejteDdbIC on the ..elation 0' the Go.erDlDIDt emplOJllleDl to .... "Hoaal aecuritr:
fl) AItJ behador, actlvlUea, or auociatlobl wblch &end to abcnt tb&t U. IadIYIdual

Ie DOt reliable or truatworth,.
~) Arq c1eUberale l:dai'epre..DtatlOu.· fall1DCauo_, 01' .. oldl8a1opa of IDMuIal 1ICta.

U ·..ptelDber"UD
c. I~ 8S
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(W) AD, cl'I.mIDa1, iDfuDoua, dIabo_t, IauDonl. or BOIol'IDUat, dlapaceful _.
duct. babltual ... 01 IDtodclDl' to ac.... druI adcIctloa, or auual ntoa.

(IY) AD, JUD.,., lftclucIIDI aD, lDental conclltlGn, 01 a Datura wbleia Ia ope." 01
oo.petent lDedlcaI authorltJ ma, cu.. eJpWcaat defect III Ibe Judlm. or ..e1IUI1ttr ttl
the emploJ••, with due repN to 1M 11'..... or coaUDUSIII .ffect of .... 1UDe•• ad ..
aedlcal ItncUap III auch CaM. -

(y) Aa, facta widell lund. ftUOO to betleY. tIaaI ... IDdlYld.... ma, ~'I'"..
cOIre", IIdlUDCe, 01' ~euun "blch .., ... JdID to act eoatrur tit .
lenata of the _tIoaaI .cwltJ. '

(I) COlDmlulola of aD, act 01 AbotIP, e.,loDIp, 11'.... or ...... or .......
th......t 01' ~.parati01l ther.for. or couplrlnl wltll, or aId1ItI 01' 1IbetI:bII. ....1' to
eommll 01' attempt to comllllt ..., .ct of • ..-.,.. .P..... 1nUoD, or .edltIoL

(3) Z,tabllahlDl 01' coaUnulal a 8JlDpatbetlc uaoclatloD with • aabotnr. 1IfII• .......
• ed1tloDlIt, anarchl.l, 01' nvo1uUonl't, 01' wltb an ••P.... or other Hent ..- ...

-rapre.e~lftof a forelen aatlo.. 01' any npr•••taU.. 01 a Ioralp u.tloa __ Ia·'
l.er." °lDa, be IDlmlcal to the Inter... of Ibe Vnlted "te., or with .., "NOD Wbo .
advocate, the UIe of force or nolene. to Oftrthrow the pY.rDmeal of lb. Vatted .....
01' abe alteration of the form of 100erDIDeDt of Ut. Vatted 8tal•• b, \lDCOftItltuUoDal...-.(4) AdvOC&CJ of ... of force 01' YIolence to OY.rlanw the lOyel'DlD8Dl 01 ua. Vatted
State., or of the alteraUon of the form of 1O.......t 01 th. VDlted Stata. bJ ....
8tltuUonal .....

(5) Membermlp In, or aJtlllatlon or 'JDlpalbetlc ueoClatloD wltb. .., Ionlp _
dome.Uc orpotzatlon, USoetatlOD, mew.lDent. 11'011', or comblDatlOft or perlOU wIddl
II totaUtarlaD, Fuel.t, Communl.t, or lUbve...I••, 01' which'" adopted. 01' ......
• pollc, of advocatlnl or appro""" the commlulOD of acta of force .. 9Io1.ac. to ...,
other perIOD. their rlChtl under th. ConllltuUOft of Ibe Valled 8t&te., or _lela -'- to
alter the form of IOvemment of the Vnlted State. b, uncon.Ututional me...

(6) Intentional, unauthorlced dllClosure to anJ per..n of ..curlly IDformatlOD, or of
other Information dlscloaure of which ,. prohibited bJ law. 01' willful YIoladoD" ella.
recard of •.curtl, reculaUoDl.

('I) P.rformlDl or attemPtlnl to perf,rm b1I dutl••, or otherw". -tile. _u to
••ne Ibe IDter..tI of another 100el1UDw·1D pr.r.rec. to the lDtereata of 1M Val"
1tIte1. .

(I) Refuaal bJ the tndlf'ldual. upon Ibe poound of cOlllUtlltloDal prlYilep ..........
°IDcrlm\ut1oD, to te.Wy before a CODP'IUIDaa1 committe. recardiDI cb&rI- 01 Id8
allepd dll1o,alt)' or other !lIllCOndDcl.

(b) ne IDve,tll&Uon 01 perIODS entertnc or emplopd In the competltlft .-nICe
- Mall primarU, be lbe relpo••lblltt, of the CIYll "mce CommlNloD, ac. Ia -=-
III wblch the head qf a department or asene, unm.. tbat ..espoutbllltJ pur__ to -..w
or I»J asr"me.t with the CommlUlDD. The ComlllluioD 8haU lundIb • full laftatlptlw
report to the department or aseDCJ cone.rucL

(c) The lDYesUiation of per..... (lncludlnl co.ultut1, .w..,er elDplo,.cl). _t.rlll
emplofmeDt of, 01' employed by, the Government other thaD III &be ..peUUft .ns.:e
aball prlmarU, b. the re.ponllbllltJ of the elQplOJ1ac departme. 01' ....,. Deput­
manta aad ..encl.s without InveltlpUve fac:U1Ue, ma, ..e the IftftatlpUye I8cWUea of
the Clfll service ComlDl.slon, and other depart....nta and apacl. _, _ -.cb
facIUU.I UDder acreement with the Commla'IOll.

Cd) nere Ihall be referred promptl, to tile Federal Bureaa of .....ltIptloD all lB.
~..tlp.tlcma belnc conducted bJ ., other aceDd•• whlela ..lop Iaformatlon ',""catl..
that aD s.dl1'lclual may have been .eJ.cted to coercion, lIdluence. or pre.... to,.-:l
.contnrJ to .... lDter_ta of the .uoDal '8C1II'ItJ. or"Jaformalloa re1aUIII to ., of tile
matter. dtacrlbed ID .ubdlvlllona (I) throup (8) of aaectlOD (a) of all ~tloL In

. :a8•• _:oNferncl"to It, othe FFedlNl Bur..u.lJawetlp......uu ....a,.fu)1 IIe1d
1D••atlpUoa.

I. l1 '·t-.
c ..



.CPlI9.8-Encl. 1 NAVY CIVILIAN PER80NNas:L INSTBUCTIONS

.BC. I. (a) Th.re ahall be .atabll.lled &ftd maJnta d ID tile CIvil "mce Co...-
alOft a .eeurlty-InveeUlallon. Index cov.1'lIaC all perIOD to _OlD MCurlt, 1D..1tIp-
110.. bave been conducted b, an, departm.nt or agene, of tile GoverDllleDt uDder till.
order. The central index e,tabUehed and maintained by tile COIDIDI••lon uDder BucuUye
0 ....1' No. 1835 of Mareb 21. l1C." Ihall be made a part of tile Meurlt,-I...eltl..',.,
IlldeZoo The .ecurlt,-lnveeUpUon. index aha11 contaln the ..... of .lell per.on bweatl­
pled. adequate IdentUJInI InformaUon concernlnl eacll auch perlOn. and a refenac:e to
each department aDd agenc, Wbtell baa conducted an 1."e.UplIon concerD1ftl Ibe perIOa
IaYOlved or hal .uapended or terminated tile emplo,ment of .cIa perIOD under the au­
"I'lt, Iranted to "eada of departmentl aDd q.ncle. by or In accordaDee with tile laid
act of Aucuet 28. 1150.

(b) The laead. of all departmenta and qenele...11 furnlah promptl, to Ibe ClYil
lenlee CommJalon information appropriate for the eatablllbme.t &Del malDtenaace of
.... aecurltJ'-lnve.t!latloDl lDdex.

(e) Tb.·report8 and other lnveeUcatlve matenal and information developed bJ "Yea­
tIIaUonl conducted purauant to aD, .tatute. order, or procr&m deacrlbed In aeetlon , of
IIlle order .hall remain the propert, of the Inv.eUldlve ..enclee conductlnc the in_Ill­
ptlons. but ma,. aubject to con.lderatlons of the national • .eurU" be retained b, ~
department or agenc, coocerned. Such report. aDd other inv"Ululve material aDd ID­
forlDation .hall b. maintained In confidence, and no acce.a ahall be liven thereto except,
with the conaent of Ibe lnveaUgative aleney concerned. to other departmente ~d apade.
conductine .ecurtly procrama under the authority cranted b, or in accordance wltb tlae
.ald act of Aucuat II. 1150, aa may be requir.d lor the elficlent conduct of Go_rD_llt
'-'LDe... '

SEC. 10. Nothlnl In thl. oreter ehall be con.tru.d u eUmlnat1nl or modUJInIID u,
Jra, the requirement· for any lnve.tlCaUon or an, determination a. to .ecurltJ whlcb may
be reqUired b, law.

SEC. 11. On and aft.r the effectlve date of lbl. order the Loyall)' Review Board
eetabllahed by Executive Order No. 1835 of March 21. IM'l. .ball not accept apney
findings for revle., upon appeal or otherwlee. Appeale penclinc before tile Loyalty Re­
Yle. Board on such date .hall be beard to final determination In aeeordance with the
proYl.ions of the .ald ExeeuUve Order No. 1835. u amended. AI.nr.j det.rminatloDl
laftrable to the officer or employee concerned pendln~ before the Lo,allJ Revle. Board
Oft 88ch date aball be acted upon by aueh Board. &ftd wIlenever the Board II DOt ID
arr..ment with .uch favorable determination the ca.. "'all be r.manded to tile depart­
.ent or agency coneerned for determlnaUon In accordanc. .ith the .tandarda and pro­
cecturea eltabUahed puraua.nt to thia order. Cue. peRdinl before the reclonal loJalt'
boanIa or the aYi' lerrice Comml..lon on which "earlal' bave DOt been initiated •
lUCia date ahall be referred to the departm.nt or .,ene, concerned. C.... balal Mud
bJ NC10nal loyalt, boarda on .uch date Ihall be beard to conelualon, and 1M deter­
mutlon or the board ahallbe lorwarded to the bead of Ibe department or aclftCJ COD­
ee,..d: PrOVided. that if no .p!Cinc department Dr ..ency ia bawlved, the cue ebaI1
be dland.eed without preJudlce to the applicant. Inve.Ucationa pendblllD the Federal
Bureau of Iftv••tlIallon or the Civil SerYlce Commll.lon on IUCb date Iball be co..l....
aDd Ibe reportl therttOD ••11 be made to the approprlate departIDeat or _DCJ.

lEe. 12. Executive Order No. 11S5 of March 11, 1"'. u ameaded, U hereby
......eL For the purpoae. de.crlbed In .actlon 11 "ereof the Lo,allJ Rerie. Board ....
tile nclonal loyalt, boarda of the Civil service Commll.lon eba11 .coDtimae to eDIt ....
funetloft for a period of oae bundred and t.ent,..da,•.1J'om.tbe effecUye date of IbIa
~.wr. and the Departm.t of luatlce Ihall continue to ful'D1.h the information delcl'lbed
ID paraeraph J of ~Part·m"'At&be ..aal4- Ez·cvtlyt.Ol:du' ,JfA.o. JIU. ..lNILdk8tlJ. JD. a.
bad of each departmeftt aDd -eenc,.

U leptember IISI
C. S. 115
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CHARGES AND Ri.•.•~VALS • • • 8ECURrrY PROGRAM MCPI 21. "Encl. I

SEC. 13. Tbe Attorney General II I'equelted to render 10 the b.ada of departme.1
and .,encle. .uchadYlce u ma, be requl.ite to enable lbem to e..bU.b aDd maintain
an appropriate employee-aec:urlt, pJ'OII'aDl.

SEC. 14. (a) The CIYlI Service Commluloa, with Ute continua., advice and collabo­
ration of reprelenlatlve. 01 .ucb department. and agendel u the National Securlt,
Councll may dellsnate, .baU make a conUnuiDl .tudy of the IllUDeI' I. -Jell ala 01'.1'
.. belnc Implemented by the departmenla and acttnele. of lb. Gov.,....at for ... pur­
pole of determlnl...:

(I) DefleSencle. In the department and Ilene, .ecurlt, Pl'OIrama_ ••tabUahed under
thl. order whleh are Incon.l.tent with the Intere.t. of. 01' directly 01' lndIrecUy ..._,
Ibe national ..curlty.

(2) Tendencle. In luch procrama to deny to individual emplo,... fall', Impanlal. and
equitable treatment at the handa of the Government, or J'IIhtl UDCItr the CODItltuUon ...

-ta•• of the United State. or thll order.
Information allecttRI any dePartment or ..ene, ·developed or reeelyed durlnc the

cour•• of aueh eontlnuinl atad, Iball be furRlahtel lmm.dlatel, to .e head of the deput­
lDent or ageney concerned. The Civil Service Commll.lon .ball report to the Mallo"
Security CouncU, at lea.t .emIaMuall" on the reaulla of aueh atudy, .ba11 recoDlID....
mean. to correct any .uc:h denclenele. or tendencies, and Ihall inform the tlational
Security CouncU immedlatel, of any deficiency which ia deemed to be of ....01' im­
portance.

(b) All department. and aleneIe. of the Government are directed to cooperate ..Itla
the Clyll SerYice Comml.lloll to facilitate the accompUlbment of the re'PO"llbUltlea ...
Slped to It by lub.ectlon (a) of thl. .ectloD.

(e) To all18t Ule Clyll Service Cornml'lion In dilchar,lAl Ita ..eaponalblllUel ....1'
thl. order. Ibe head of each department and ..ene, ahall. al lOOn •• po.Ilbie and 1ft DO
eyenl later than nlnet, cia,. alter recelpl of the final lftye.Upll.e report Oft a civilian
officer or employee aubJec:t to a full field InvesUpllon ancler lbe provl.lon. of &hla orde...
adnee the Commle.lon al to the actlon taken with relpect to .ach officer 01' emplo,e..
The Information furnllbed by the beads of departmentl and asenelel purluant to &hia
lecUOIl lhall be Included in the reportl whicb the C1YU 8erYlce Commll.1on I. reqUired
to .ubmlt to lhe Nallonal Security Cauncll in accordance with lublection ,a) of WI l.ctlGD.
Such report••hall .et forth an, deficiencle. on the part of lbe bead. of department• .­
alenele. In taking timely actioD under thll order. aDd lhall mention .pec1fically any
In.lancel of ftOncompl1aDc. with lbl. eub.cUD...

SEC. 15. TIll. order Iba11 become effectlYe tblrlJ da,a after the dale hereof.

DWIGHT D. EISENHOWER

THE WRITE BOUSE
AprU 2'1, 1153.

II a.teaber JI•.
C. 8. 115
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BXECU11VE ORDER 104'1

AMENDMENT OF EXECUTIVE ORDBR NO. UM50 OF APRIL I', 1153,
RELAnNG TO SECURITY REQUIREMENTS FOR GOVERNMENT EMPLOYMENT

a, YlJtue ofth. authority •••ted In me bJ th. CoutltuUon and atatute. of lb. UDlted
llaIU. lDcludJnl ..eUOD I'SS of lb••••l8ed Statute. of the Vntted atate. (I U. L C. a1):
1M ClYU Servlc:. Act of tl.S (22 8tat. 403; IV. 8. C. 132, et .eq.); eeeUon II. 01 the
act of Aup.t 2. '131, 5S Stat. 1148 (5 0. 8. C. Illl); and the act 01 A....t tl, 1150.
M ItaL 41' (5 U. 8. C. 22-1, .t aeq.), and u Pre.lde. of th. Vatted ltate., aDd
IIncUDJ .ucb action nec••aar, III the be.t Inter_t. of .... aadonal .ecuru" It Ie b."
ordered .. follow.:

....CUOD (a) 01 .ec&loD 8 of E_cuU.. Order Mo. 10450 of AprD n, 1.3. nlatlac
to .ecurlty~eClulreJDent. for GoverlUDent employment, la "ereb, amended br .....
thereto at the end tbereof panarapb _(8) .. follo••:

"(I) Refu.al by the lDdlv1dWll, upon the lJ'Ound of con.UtuUonal prlYllele qalUt ••If­
IDerlminatlon, to t••tU, before a congre..lonal commltt.. J'carcUDi charle. of ilia .1-
' ..ed disloyalty or other misconduct...

DWIGHT D. EISENHOWER

'l'RE WHITE HOUlE
OCtober IS, t1S3.

11 leptember 1155
.."C.'••..~

.1
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EXTRACT OF BEC110H IA OF THE HA'ICB ACT

THE HATeH ACT
(PubUc--No. 151-·'ltb 00Dp••)

AN ACT

IICPI II.I-Eacl. I

"To ,reveat ,.rntclO1l8 pollUcal acUYlU••, approved Aupat I, 1131•••••••

• • • • • •
"Sec. tA.. (I) It .hall be unlawful for an, ,..... emplored In ..., capacllJ br ..,

agenc, of the Federal Goyeramant, who.e compeuatloa, or an, part Ib.r.', I. paid tnm
lunda author1&ed or appropriated b,· anJ Act of Coner.... to ba"e .e"rahlp 1ft an,

-. pollUcal part)' or organlzaUon whleh advocate. the overthrow of our couUtutlonal fol'. or
lovernment in the United Stat•••-

"CI) An, per80n violating the provl.lonl 01 thl••.etlon _all be ImlD.eIlatel, r.1DOftd
frOID the pollUon or office held b, blm, and thereafter DO part 01 the IUDeIa appropriated
by an, Act of Conere.. for .uch po.IUon or office ahall be uaeel to paJ th. compe.."'.
0' aucb per8OD. It

• • • • •

S 000743

•

.'11 AprU-1J11
c. I."
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RCPI ID.8-EncL I NAYY CIVILIAN P£RSONI .~ lNS'faUCTIONS

PUBLIC LAW "3--allt CONGRESS

ARACT

To protect lb. national ••curlt, of the Uftltecl ltatea by permltllnllbe • ...,...10. of
employment of clvlllan officer. and employ•• of -.rAoua clepartmeata ud .... of
..... Government. ud for olber purpo••••

Be It enacted by the Se..te and Hou.e of _epr•••taU•• of the Valled ltat.. of
AlDerlca III COftIr... _embled. That. IIOtwlthatandlnl u.e pro...lo.. o' a.tlDe • of tile
Act of Aupaat 14. 1812 (" Stat. 155)... am.decl (5 V.S.C. 1S2), or the proy of
an, other law, lbe Secretary of Stale: 8ecretuy of COJllmerce; Attoraa, CeDeral, ...
Seeretary of nerense; the Secretary of the Arm,; the Secretar, of the RaVJi tbe lee .
tary of the All' Foree; the Secretary of the Tre..ury: Atomic Enel'lY CollUDiaaloa; .e
Chakman. ",,-tlonal Security Beaourc.a Board; Dr the Director. National AdYIaoI'J
Committee for Aeronautic.. ma,. 1ft bta abaolute dlacreUon and when deemed DeC• ...,.,
In .the Inter.at of national a.curlty, lupend. Without pa)'. any clyUlan officer or .m·
ployee of the Department of State (lDcludlnl the Forelln Bentce of the United 8tate8).
Department of Commerce, Department of Juatlce. Department of Def.le. Department of
the Army, Department of the Navy, Department of the AII' Force, Cout Guard. Atomic
Enerey Commission, National Security Relourcea.BDU'd. or NaUODal Advlaor, Committe.
for A.ronaunc.. reapectively, 01' of their aeyeral field I.nieea: ProVided, lhat to the
extent that such acency head determines that the lntereata of the national aecUl'lt, permit.
the emplo,ee concerned IhaH be notified of the reasona for Ill. auapenllon and within
thlrt, day. after such notification any luch per80n ahal! baye an opportunlt)' to _lDIt
an, atatemenla or affldavUa to the official deallnated b, the head of lb c, coa.
cerned to show Why he Ihould be relnatatH or restored to duty. The ne, head con-
cerned may, foUowlnC auch InveaUlallon and revlew u he deema aecean.." t.rlDlDat.
the employment of Ilith luspended clylUan officer or emplo,ee wbenever he .all deter­
mine such termination neceaaary or advisable In the Int.reat of the national ..curtly of
the United States. and luch determination by the agenc, head concerned ahall be con­
clusive and final: Provided further, That any employee haY1ftl a perman.nt or lDdeflDlte
appointment, and havln& completed his probationary or trial period. who II a clUa.n of
the United States whoae employment i8 lupended under the authorltJ of lbla Act, aball
be liven alter hie .uapension and before his employment II termlDatecl under Ibe au­
thOI'll)' of this Act.' (1) a written atatement within thirty da)'s after hla auapenalO8 of the
charles against him. which aball be lubJect to amendment wlthlD thlrt)' dara thereafter
and which .hall be atated .. .peclfically u lecurity conllderallou permit; (2) an
opportunity Within thirt)' day. thereafter (pl. an additional thirty cia,. U the cbarl"
Are amended) to ana.er luch charlea and to aubmlt afDdavlt8; (S) a hearlnl, at the
emploree'. request, by a duly constituted &cency auihorltJ for thla purpoae; (4) an....
of hts cue by Ibe .,enc)' bead. or aome oUlclal deilinated by him, before a declllon
adverse to the employee II made fmal; ud (5) a wrlUen atateme"t of the decleloa of
ahe ..eney head: Provided further, That any per.on who.. emplor.eat Is eo auapeaded
or terminated UDder la, auUaority of thl. Act ma)', In the dlacreUoft of the ...ftCJ head
cODc.rDed. be relnataled or reatored to duty, aDd If 10 retnatated 01' ....tored ahall be
allowed compenaatlon '01' atl or any part of the period of aucb .upeneSOD 01' termlllaUoa
.. an amount aot to exceed the dUrerenee betw.en the amount auch pereon would 11'
bve earned durlDl the period of .uc:h .UlpeDllon 01' terlDlDaUon, at the rate Ia .
e.lvlnl on the date of luapenalon or termination. .. appropriate, &Del the interim _t
earalncl of .ncb " ...an: ProVided further. That lbe ternalDaUon of e.plor.eat _1" .
. .-' .. ~ pall .t affect the richt of IUcb olficer or emp10,. to ... or accept •••
plolment In any other department 01' agenc, of the :Jovernqaw: ,Provided f!rth!r. ".t
the Itead of any department ·or.,.,encJ~ -the appolDtlDent of anr perIOD .....
• mploxment bu betn terminated under the proYlalona of th.. .Act..........a&ada ."oInt•
• eat only after conauttatlon w!th.tba .. a.a-,•• flc....ColDm..lIoa. which -aeDCl aba11 ....

13. ~rJl ,JIll
C. 8. .42
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the authority at tbe wrlUen requelt of either the bead d' aucb .,ene, 01' .uch employee 10
delermlne .hether any sucb person II eUllbl. for .mploy....nt by any otheraeeRty or
deputment o' the GoyenunenL

SEC. 2. Nothln, bereln contained sban Impair the power. ..at'" In the Atomic
Enere, Comml••lon by the Atomic Enerer Act of 1148 or the requlrenaentl of .ectlon 12
of that Act that adequate proYllton be made lor admlni.trallve "vie. of an, ..ter...•
tion to cUsml.s any employee of salel Commi••ioa.

SEC. 3. The prov1810na 01 thl. Act ahall appl, to such other department. and ...
of the Government u the Pre.ident may, (rom lime to time, deem MC••ry .. t.be ,
Intere.t. of national .ecurity. If any department. Dr ..encl•• are InCluded by lb.
Pre.ident, be shall 80 report to the Committee. on the Armed Senlc•• 0' Ibe Coftlre~ ••

BEC. 4. Section 3 of the Act o( December 1', 1M2 (58 Stat. 1053), and .ectlon 1040' the Act of July 20, 1949 (Public Law 11', Eillat,-.Irat ConJre.), and HcUonDO of
the Act of October 29, 1949 (Public Law 434, Ellht,-flrst Conere.), are hereby ..epealed.

Approved AuIUS' 26, 1950

e. ..JU -..11, .......p-.JIII
C. I.-SIS
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SUGGESTED FORM or INVITATION TO WITNESSES
_______ (Date)

Be: (Employ..•• NuDe)

..., dear 81r:

You ha.•• Ily" IDformatloa wlth apeel to the abo 10'" and haft .. ba-
llleated that yDUI' leIeDUl, wu to be kept confidenUal or that JOU are unwilli81 to leatlf,
at the hearInc at "'''ch the above-named employee will be uaadned. The bear", will
beheld at &be Iboy. addre.., before thl. Board, on Ib' _., of at
____ o'clock. You are "ereb, invited to appear at the time and place ...
aamecl and le.tU, b.fore thi. Board In the pre••nce of the employee and Ida COWI8el.
If JOu Mould be unwllU.. to te.tif, In the pre..ne. of Ibe .mployee or hi. c......l, IOU
are hereby bmted to telllf, before thl8 Board lD prlYate.

If lOU are wUl1Dg to te.Uf, but cannot do '0 on the date bed, please lncUcate below a
_, or cIa,e on wbleb IOU wUl b. 1Ib1e to te.ur,. The Board will try to melt JDUI'
cODyeDlence.

Your appearanc., In any event, mUlt be to perform a public .ervlce, I.e our Board
cannot pay witnee. fe•• or relmburee you for travel or other ppene...

WID you, therefore, kindl, Indicate wlrat courae you are wUUDI to tate In til.. matt.r?
WUl JOu pleue r.pt, by checking or wriUng In JOur ......1'. lo the poilltl belo" 8IId
r.turn thl. at aD .arl, date.

Sineerel, JOve,

Securlty HeariDI Board

Check here:
1. ~ I will come to the hearlnC and teeUf, In the pr..ence of the .mplo,ee

and b18 counlel, If &n,.
2. c::J I will .eUf, before the Board In private.

s. r=J J will _t le.W,.

t. c:J J calUlOt teetU, on the date Ibed but am wllllDl to come on or

I. c:::J If I do _t appear at the hearlDl, I am "ll1ln1 for the Board to read ..., Itale­
ment aDd .d!acloae III' name to the employ.. at tbat tIlDe.

L c::J If 1 do DOt appear at the "eu-illl. I am ,,01l1li for the Board to r.ad .., atate­
.e. lID Ibe emplo,.., but my ...... 18 DOt to be dlacloMd.

,. CJ I .Iire to make the 'ol1owlDi cOlDmenta In _"er to Wa letter:

~tve of WU-I)

11 lepte.ber I1S5
-c•.,••.~ I'



CIL\RG£8 AND REMOVALS • • • SECURITY PROGRAM- .

ItCPI I ....BMI. ,

SAMPLE ORDER CONVENING A aCURITY HEARING BOARD

CONI1DEIftUL

IECURIft DIFORMA1'ION

(WREN 11LLa) III)

DI:PARTIDNT· OJ' .ml: IIAVY

(EMPLOYING KAVAL AC'DVITr)

I. It" her_, ordered Dat a "curlt, B.U'IDI Bouod for ... (.mploflnl If.... acthltr)
.. be eODvened at (.mpIOflal Haft! activit,. cAlf aDd alate) for lb. parpoa. of eoDducIlal a

bearlnC. .. prelcrlbe4 b, Ibe act of 18 Auplt 1150 (M BtaL 4", I USC 11-1 et .... I.
ExecutlYe Order 10450. and Na~ ClvUlaD P.rlOuellD8trucllo.. ", .. lb. c_ of
(DlJDe of ••plo,.. wbo II the aubJeet of Ibe UuiDI).

2. II... of the (deparbDeDt or ...., and acUYIt, thereof) Ia llerlb,
deslpated Chairman of AId Bouod. 1Ir. of tile (depaJtm."t or AleDCJ
ud acUvlt, thereof) and Major of lb. (department aDd activit, ....r.f)
are Ia.reb, clealpated m....... of .aid board.

3. Th. BoU'd .Olcollve.e at 1:30 A. M. OD 12 JUIle tlss III Room ,
BultQng , of the (emploJlnl Haft! ICtl'fltJ) lor th. purpol. of conductllll
thla laearlftlt. ftDdlnp and r8Commendatlou will b. Mmltted to me U 80GD tbereafter
.. po.alble to be traMmltled to th. Seer.tar, of til. Ka.", III accordanc. wltb 8ec.u,
InBlrucUoD8 of the Department of lb. Na.,.

4. All oUlcera and emptoJ.e. of till. actlYltJ an Mreb, directed to make available to
thle Board .ucb aid and ..alltaDee AI It ma, nqalre for Ibe .J:P8CIltloua conduct of tIaI.
uslpment. . Mr. • Ezeeutlv. SecretaI'J of the 8ecurllf Hear_ Board
for the (emplo,1DI acUvltJ), Ia "'elpale. to proYlde D~.e..,., llai...

5. fte 8ecurltJ Rear..., Board CODyeDed ,.,......1' Ia dlalD"." wII.. III acQuclteatloD
of the .elped cue bu bee. COlDpl.ted.

BY DJREC110N OF THE SECRETARY OF TIlE IlAVY:

.Ipalure ... Utle of Ibe ..... 01 ....
eaaploJilll lIaft! actld,)

COHJ1DamAL
.:·-IECIDUU·JIImJIM'770M

(WHEN nLLBD IN)
.< S 000749

.a ............
c. I •••



HePi 8.8-EDcI. • NAVY ClVJUAJI PERSONNEL IMITRVCTlOlC.

IAIIPLB OPItIllNG ITATDIBHT

I. ne ''balrlllU opeu the IIeuinI wllb' a .tat,meat .mewbat u foIlcnra:
...... Board wiD come to order: "... leeurlt, B'arIaI Board baa tltuted
and"r Ibe pro9l.lon. of til. eecurll, ..eplallou of lb. Departm'Dt of llavr ,n-
mullated pv...t to Ib, alllhorllJ conlerftd bJ SueuU.. 0,,*.. 1"50 and .. Act
01 18 Aup.l 1150. N. Board bu b•• CODY...... In the Mme 01 •• 1Icn&u7 01
tbct II&YJ bJ order of (th...... of lb. Naval acUYltJ ••ploflne Ibe -Jm of 1M
.'arIII(l) dated • A cop, of tbat o..de.. II avallabl. for JOUI' IUpectloD
but will DOt b.....4 U th.... II DO obJecUon. ft••elllber. of tid. BOU'CI .1, .,­
lolt (full name) an .mplo,., of (cIeparllD'. Dr lilac,), ud (.... ud -cueIII of
othe.. Board m.mbe...).

2. Other "r.ons In the nolD •• lde.tlfled and Ib.h' colIIIICUoD wi. the cu. 01' ..
authol'ltj for belng pre... ... .,1a1.Ded III Y.ry brief .......

I. D. ChalrlDl.D tI••n UUIOunce. Ibe cue lD 1I.u-IDI.

4. n. ClawlDaD announce. that all te.UmonJ In the heu-AnI ....equlred to be IlftD
ucler oath or .Ullomatlon. Th••mplo,ee who•• cu. II be1111 heard II th... ukees
to ldeDtlfJ biD.elf and I.' .wora.

I. 'lbo Cbl1J'maD U.en contlnu•• with III. op.nSnc .tat.meat alonl the followlJll Un..:
!Aye.tjpt1on lIu eIl.closed lnformatlora upon which (the b.ad of the Haft! UU""'
.mplOJlnI the .ubJect of the hearlnl) hu cletermlDed that JOur relDow from emplo,­
.ent ,vaunt to the provialoDl of EaecuUye Oreler lCM50 and the Act of II A...at
18S0 ma, be DeceasDI"J. ThIB lDformaUoD and JOUI' witteD r8pl, to the chari,.
laauecl to JOU on __ con.Utute lb. ",ue. In Jour c.... You baye &Red
that 'ou be Iben a bearlna b.fore thla Board In per.on In order to lapport JOur
rapl,. 'Ibl8 1.1I not a court of law and .trlct rule, 01 avideDce and court procedure
are DOt followod. All InformaUon wbleh 1. r.levant or material to the luuea In
JOur cue will be admitted and Il.en auch value u the Board .hall decide. 'l'bil
18 aD adminiatrau'V. hearing held for the purpoa. of alford'''C JOu an opportUDlt, to
be "eard aDd to permit the Board to Inquire IDOl" luU, IIlto matter. related to
JOur cue.

Tile Board d••lr.. to .UcU all .•Yaflable Information ID colUllCUon willi .... ..•••
whlela have been ........cL The Board will lIye full CO_lderatlOD to lb. fact tbal It
ma, DOl haft be. po••lble to acquaint JOu with c.rtaln contldeDUal 1Df0r.auoD
which the 1DY.'tlption baa revealed nor the 80urcU or auch information. fte me.­
bel" of Bal. Board alac.ral, de,lre that empto,.eat DOt be denied 10 Plr.......
emplOJlDent would be cl.ul, conal.tent with the later••t. of the naUoaal MCUrlt,.
W. alao ....1'.1' .,11'. that all .mplo,e. be aBorded full protecUoD 8PlUt -­
founded acCWIIIUoft8.

You un 1M rIIhl (I) to partlclpat. In tbIa -arIaI, (I) to be repr_._ .., ....I
of JOur own choice, (I) to pr...al .ta..... and to offer oth.r mdeDCe In JOV be­
ball aad III refutallon 01 the cbarp. broupt aplut JOu, and (4) to croa....mlM

an, wltn..... offered In IUppol't of the chal"p.. You can ...lat abe Board III
arrlYIDI at a fall' and JU8t deterlD1DatloD III JOur cue bj full ucI fraDk _n to
qu.atlo". tbe Board ma,_", aDd b, conflnlDl fOUl' .u.Uoo &0 what II dlrectl,
..elated to JOUI' cue. QualtSo..... to· ab. IliaIltr 01' coaaUtuUoaalU,or ..... flO­

" eeedl1al8"'U'8 Mt lrl_.ud~cauot·bedecIded~,awa.Board. ~yOll_' &lao
warned that deliberate ."rtpr••ntaUoDl, fal.a alat•••tl. 01' c:oDC.alme"t of ma­

. terlat ~.1Ia'1tds°M.1Ie ..., ··.....··aIe··...... ledl.~..JDRMtPID,....
11 clearly coaalateat with lbe Inter.ata of aatloaa1 MCUI1tJ. fte traucl'lpl of Ibla

-'11.....~......~
C. I. '1'



Ca.-.OOES At.!!. REMOVAlB • • • SECURITY PROGRAM Me•• 21. a-Enclt..!

heartne will not Include all material In &be m. of fOUl' ca.., 1ft tbal It will DOt ID­
cludG 1'.l:Ort8 01 IDY.auCallDft, which arl conOdenUal. 'DI tnucrlpt will IIDt COD­
lain Information coacenlnr the IdenUly of confidential laIorDianta or lDfol'malioD
wbleh would rlyeal the aource or conRd.DUal mdeac.. The II'UlCrlpt will contain
ODlr the e9ldence and U•• te.UmonJ actuallr lalren at thl.........

I. The tflUe.' _tUnc ford, the char,.. lAd the .tatemenla ud arBdarig ., .......,IOf"
III ID"-:'"UI' to .",:b clmr....... then read.

,. WltD.afien are aworD U lb., ar. called 10 t_tlly. Gen.rally, lb. GoYlrDment
wilDee.e. will be called flrat. que.Uoaed bJ the Board and CI'O....DIDIned bJ thl.
ImplOJoe or hiD eouneel.

8. Then UI~ emplo,ee plp.ller.lc bls caee. B. Mel ble wlln••••• ar•••ua.lly qu.etloned .
-. first bJ the employee'o caUDIIIl and thin by the Board.

·,.,·...at8l··...
C. I. ItS.
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!YE REQUIREllENTS UNDER E.O. 10.50

~.,.........
I .I.

lew....

AC••......... .

....

s.m,'tlw·CrI.lcol 'olltl (P _Ie we ..
Ity .., .,..... .",.v.1 .f ,I ., , •• pellc,
...III f..ctl••••,..11 .,.,.tl NaYr. .., .w.
wUllftcl.elo ell ,..ltI••• GS-l~ .4 ; GS-12 .4 13 ...1-
ti•• with .cc••• te T.p SoClltt; • .wlta..I",'t.... I' """
• ..., CO .... c...lf..... Oil c.H no.)

··PIM,,.I.__... "cll" ••eI.

•
,,10. Boc'"•••" If •• ~r... I•••rvlc. acc.".eI .. ae." of

90 4.,••IHO ,,101 Iockv..uncl.

··P,..1I.oa,I.,... lac'•••eI ., "lor hcll......ht ..
t••,. I' •••• cORell'lft' .....t .......t.

P,lor B.ck.raftcl If 110 ko.k In ••rtlc. eec.red In .ace•• of
9Q ••, ••Ince prior Boc." ••d.

··P'....i'''..... Boc'.r.u"d or prior B.c." .....u,ht .p t.
••te I' ob..," condition ha. "., beo" Iftet•

Pri. B.e!;.'..... If ......Ie In .e,.ice .ce..,.d in ••c....f
'0 ""1 .I.c."I. laclt" .......

··',.•••1'''......' Ioclt,r.u". or prior Bac••rauact ......ht .p to
M" If .M•• COII••tio" ....ot ....n ••t •

••
loc ,... c_pl cI., ._ .ft.,...,10""'" ., Nn,.

I.Ci.;'...cI ....i.·••c'''.iI 'C';'.;t.IO., tl.. eii.r...1.,...•••,Me.,.

...••••Itl•••••Itl••
(Al1 ....,,.."1M1)

,••,,,,,".t MAC h J
..1l4.,.) •• wrltt•• I ,.•••

',I.r ..c.,4 CMC' I ., , 1.0.
'135 .r NAC .eI wrl lrl ,
E.O. 10~50 If _ I. aenlc. ec-
c.rr.d I•••a 1 ,..,.

, ••t••••a."•••t NAC •• wrltt.. 1•••lrI••
If .~... e••elitl••••••t .....et.

'ri., checle .cI., E.O••135 (lacl..... ,.
VI check) .r 1080 If I•••,.Ice
Kcurr.d I" e.c..... 1,. .

, ••t....I." nt MAC If c••lti••
hoi not .

'rio, checlt ...... E.O. 9135 (I.cl.tIe. p_
VI "....clt) _ 10.50 If ....... I••••Ic.
.cc."." ia ••e••••f 1 ,..r.

•••t·."I1" t MAC If ."w. c.a4itl..
.. t •

No I....tl...... ,.,.ar I.,-..tlo.
.f •••cwlt, •••I IIt,.tuN I•.
r.c.l..d whlc ta 1•••I".r
I....ti..t ....

ha_Il.: 1. A n .IU_, .wI..h c•••••,. It I••onlc••
. 2. N. I tl I....1'" f 1.. _ I,... , ••ltie••f ••hea .,

.f •••ltIYl., to _ .f ut• .." .f itiylty .1 ,. .
..,. Ia' ...".~ _ • ..,. ,.,., f.t ..

t ••ho .....U.,. ".'tlon.....~ ..,.~..t.eh"" 'Iw '",••••~, ".", ,;',-<twL.II'
ORic., I....., 1....14..1,. 1 fer "oc...... cl._.e ecce•• t •....1111.......... .



*TIP!" P.r.....1Actl...

APPOU4TMEWT (Hew)

REEMPLOYMENT (Aft., ......
I....,.Ice)

(Seo R••,.,1z .... 1)

APPOIHTMEMT (Wlth..,t ••k )
I•••,.Ic.) )

TRldtSFER f,.. at".' A,.DC' )
CtlANGE OF HIADQU~.TE.S )

CISAr..'E Of POST OF DUTY )
(Se. R.....r..... 2)

~
I,

INVESTIGAl!

1e...hlw••N..c'ltlc•• , ••Itl•• Chtle '1•• eel
cl•••lfi••••".r or ...Itl......1 , 1M...
-CO.)

MOTE: n. 1 tl I I _
".Itl t. cl••_ , ....
ca..,.., 15 .f ... U. So , Iec.lt, Me.

·P,••".I.t...t MAC .....,.........lrI•••

Prior ..cor. chock .ntI 1....1" •••, i.o ..
.,1"•• 1 1,10' ...., 1eM50 If la ••
cu"•• I c••••f 90 II.,••Iac. "I.. choc••

·p,.......,I., t MAC •• .,Itto. 1...1,10. I' ...
• Iti_ h•• _t t.

P". roc•• chock •• 1.,.1" ...., E.O. 9135 .. ~
_IH.n In,.I,I......., 1.0. 10450 I' ......... !

occurr•• In ••c••• of 90 _,••I..e. ,,1., checit.

·P' I NAC I' .M Itl .....

...-.. ~

PROMOTION

REASSIGHME"T
QlANGE TO LOWER GRADE

(So. R....,~ ••• 2)

)

)

)

P,i...co" chocit ••• 1...1" .tIe, 1.0. ,as ...
.,Ift.n I..,ul,i , E.O. leMSO .f la
.ccu"•• 'ft .ac 90 II.,••Iac. ,ri.. CMek.

·P'....I MAC I' c""t'......., ....

NOTE: If .ctl ult. ,_ teel I'leotl- (NCPI
I.c , coatla occup, , ••Itl.. III
....' 1 .

c..,I."" .f ' tl 1 .." , , I .

INCUMIEMTS~··. ~./ I/N......tl••tl....,.1 II C.I tIe, 1.0. tI3
(M. ,.,....... oct.... I_.I....~/ .. esc Nc.r. choc _".

----If-.;;;i.~ ,... 1Oct 1••7;; / /NAC.I.....e" cltHf-.z"'.iiiei..A"'e....
27 Me, ~953, ..I. ./ 30 So, 1.47 I.. c_.ctl. wi" cla_.c. for oce.

_ ., ........4 ... _ ....... SO So, . . cl•••I'I.......,. ,.
ltD

........: -.xc.,.'" 29.7.5.1 ......... If ......t for MAC .
··Eac.,.I , 2'.7." ,.,.Ittoll If tQC c , t , .

•••,_._". tOJt~...t" Jt,ler Ie 21 "'7 1'53) "7 co.I t. eee.., ..'1'1 ....,
I
i
J
I
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lur.c;EST£D COUNSEL TO .EMPLOYEES UNDER THE PltOVJSJONS OF
I..erl 29. 2-1£(14)

A DUlJabcr of our c:1Uuns unwlltlftll, expose themselfts to unrayorable or _pleloua
appraisal whlcb lb.!y CaD and ahould a'Void. Tbls ma, take tile for. of aD lncIlscrt:t:t
remark; an u~wJBe aelec:tlon of friends or uaoc:late.; alemberallip ID aD orcan.aatlon
whoae true objectlyes are concealed beblnd at popul.,. and Innocuous tllle; atteactance
at and participation in lbe ..e.tlnla and functloDS of .ucb orlulzaUons eftD lhouIb
not an ctliclal menib~r; or an, OJ' numerous other cleYer ale.. de"laed to attract
support under false colors OJ- .enlna to IIPpre••. an Individual with bla own In.porlaDCe.

It Is advlsal·Je to study and seek .·is: and mature cOURSel prior to uaoclation witb
p~r&ons or organl%ltJuns 01 an, pollUcal C'r ci"ie nature, no DJatter wbat their
.ppnrltDt motives may be, In order todetermlne the true motives and purPOSOJii of '-.
Olo,aJ1J&aUon in question. The abnple pdnclples of looct clUzensblp require lIlat all
eDthusl:tsm (or ,'ell·sovnding func:tJuns be temper~d with the wisdom of full knowl•••
of the real forces and aUras behilld tbem, so that well-meaning citizens w1l1 DOt be
w\wltUnll, led into aiding and promotiDl forces wbicb are contrarJ to their o.-n basic
bel1ofs.

You ma, be L'isured that the rights and liberties wbicb deyoI"e upon clUaclUi of our
cOWitr, ulltter a constitutional form of Government cannot arbitrarily be _.,ended 01'
removed. Tbe existence of these vel')' aame rlgbts should eacourac. and lnaplre each
one of us to so conduct ourselves tbat there cannot be the least cOllCera OD the part
of our u~clates as to our .db,rence to the principle. of this Qo.ernmeDt, or .. 10
our reliabUltJ In lutberlng Ita defenae acalDst eneml.s within Dr wltbout. This
cowuael Is prompted by the Commandllli OUicer'. aiDeere Inlereat • &be continued
weU-belnr of all employees of tJae activity.

-e .11



IICPI 21. I-Encl. 11 NAVY CIVILIAN P£RSONNELINSTRUCTIONS

PROCEDURAL INSTRUCTIONS

NATIONAL AGENCY CHECK AND WRITTIN
JNQ1Bmf:S FOR NON-SENSlTlVE POSITIONS

L laIUdi.. .! DatIuDal IleDeI check and .rttten Inquirie. m l ftOft-.....ltlve paltlon.

I. Prepare ID quadruplicate Stasidard Porm IS (SecurllylD••au.aUona Data for lloa­
....tttwe PotWOIl8). The Civil S,=nice Commi.ston reque.t. lhe lol1owlDi additlonal
lnIonDalion be ahown OD Btanclard -Form 85: alter "Title of Po.ltlon" Olem 12) ..... tbe
endeor lalafJ of tbe 'DlpJoyee or the prolpectlve employee; and, on all appoint..... to
the cOlllpaUUy. eemce wure that the Clv" service regulation mamber I. eDtered III the
box "Civil Senlee or other legal autllorit," Otem 15) (for exaDlple. for appoint..._tl made
PlDdInl establislunent of • rftgJale", sbow "eSR 2. 302(a)"). * The Ibndud Form 15
mult clearl, identlf, the name aDd addrels of the activit, and Ibe fuU fir. and middle
..el of the employee OJ" prospective emplo,ee. In calel where the Individual UI DO
middle name, the dellf~llaUQn (NMN) should be Ihown on the form. In rare iDltancel
whe..e individual. bave iDltJals only for tboir first and middJe namea, the form _auld
abo" (no liven or middle name).* .

J. Prepare Standard Form 81 (Fingerprint Chart). -
S. Submit to lbe appropriate office of the Civil Bentee Comm18.10n within tbr. clay.

an.r the appointee eatera on duty,I th~ follOWing:
a. Flt"Rl three· carbons of Standard Form 85 (applieut II to .111' ortetnal u

well u the firat carbon; ol-lglDal to be retained '" the employinC activity). 2
b. Standard Form 8'1
i. The orll1D&~l application form·on wblcb the appointlDeDt was made. S

D. Pr~eJlclne "Hult, if naUon~ !ftencf check ,!nd written inquiries for .! non-Ienaltlve
. pition returned J!l \!!! !l!f!.~prlate ~ !! !h! CtvU Service Commle.lon.

1. The appropriate offIce of the Civil Serrice Comml.alon wm furlllall to tbe emp10,­
..., acUvlt)' (as de8Jgnated In Item 18 of Standard Form 85), the ..eeultr of Ibe .lio_l
..enc, check and written inquiries. .

2. The appoinUDI officer ahall review the relult. of the national asency check and
written inquiries and determine wbether· the continued employment of the appointee sa 01' Is
aot clearl, conslslent With the tnterests of the national .ecurlty.

I. If tbe deelalon 18 favorable to tbe appointee, the appolntlDl officer ahall DOte IIae
.ppllcatlon form "Processed under E. O. 10450" and Initial and date the notation. The
application form ahall then be filed In the Official Peraonnel Folder; the results of national
apaeJ check and written inquirtes furniShed by the Commll.lon ahall be rUed 1ft the Ie­
.:.:, Olflce of tbe actlvlt,. there to be retained ao JoDI .. the aubJect nmaina OD the
N11a 01 the actlvit,.

t. If tIIO decision 18 adverse to the appolntn the appotntlDl oIficer .han ....oceed ID
accordance with NCPI 29.6 or NCPI 28.4, whlehe.e.. .. appropriate. The appllcatJoD
IDrIft aha11 be IUed In the Official Perlonnel Folder without DOtaUOIl. The aelton IaUn ..
1M eue wW be reflected In the OUicial Per.onnel Folder by cOPJ of the Peraonnel Ac­
tion Form. Standard Form 50, ll.ed .. a reault of the action taken purluant to RePI
II.' or MCPI 19.4. U the appointee II retained an the roU. of the actlnty, the nlUltl
of .Uonal ..ency check and wrilten inquiries lhall be IUed In the 8ecurU, Olliee GI the

-,,-.udf. --If the appointee J8 aeparated from the rolla, the ...Iul. of -.tlonal lIenq cIaedt
....!C.t-rlltea iDqulrl.. ahall be diapo.ed of ID accordance with .cUonJ!. below.

JO JIIlOU.J liS.,
C. S. 183

S 000755



CHARGES AND REMOVALS • • • SECURITY PROGRAM NCPI 1I.1-£ftcL II

JD. ae2.C!rtlnl action..l!!!!!. !fter t!!I!J! of t!'!ll! !l naUonal alencr cheek !!!! written
lngulrles.

1. The receipt of and acUon taken on the ....ulta of nattonal ..ene, cheeks and .riUe.
Inqulrlel Ihall be reported, with lbe exception noted 1ft parqraph 2 below, by ."""11I
actlvltl•• Cia U,. guart~rJ! ll.eJ!2!j !l ~I!..1!£! ~tt!Y Under I!.~uti~ Or~!I l04IQ, aa.­
.rd Form '.', which Is lubmltted to lhe Chief of ladultrl:!1 Relationl (GiR cOCii""1iO).

2. It I. the polley of the Civil Benlce COlDmlllton, II the re.ult. 01 the _tlonat
aaene, checko and written inqulrl.. are etearl, favorable, not to furnl.b the lnvesUptwe
snaterlal to the employIna activity unles. apeclfically requested to do 80. Tbe Depart..nl
of DereDle haa requelted· the Clvl18ervice Co••iallon to (urnlsh to employAne acttyltles

-lbe ....ulta of aU n.-Uonal agency checkl and written Inquiries, IncludiDl tbose wbicb are
clearlf favora.ble. The employing acUvlt, tau the responslbUlty of ......Inc auch clear
easel under the .ecurity procrasn, but tbe receipt of and action taken on such c_. wOI
not be reporled by employing actiylt.1 on ltaDdarel Form '''.

IV. Dispgsbag of I:!!ulll 9.t at.umaJ ID!!U c.b!W .I!UI written ingutrie.~ subjeCts
}bereof .It! !!J!!raled !mm In L.WJL .

1. Tbe reeult. of national aleney check and written inquiries shall be .alntained bJ
Ute employing acllvlty al 10Dl as the per.on tnv.sUlated is on lts rolla. If the per.. II
lep:Lrated for any reason, except transrer to another Naval activity, the lnveIUcaU". IUe
lhall be returned by the employinl activity to the U. 8. Civil serviCe Comml.lion, Bunau
of Dep:\rtmelatal Operatiohs. InvesUptions Division, Attention: Security Operatlnc SectIOn,
Washlnllora 25, D. C., noted to sbow that the perlon bas been separated. The investlp­
ttve fUe returr.edto the Commi••lon shall include only that tnvesUlaUve material which
was furn18h~d-by the COli'missIon. It will not include luch items as copies of Standard
Form ~~"PilUciltion formo, or ..eports 01 lnvesUgallon Or voucher inq,dries conducled by
tbe employing activit, or other activities of the Department of the Navy. Nor wW it In­
clude reports of arrest record not furnished as part of an Investigatlve fDe.

2. In cue. of transfer to other Naval activities. the 105inc Naval activity shaU forward
the lJweBtlpUv~ file to the ptnlna Naval activity.

- -- __ e _r. _

lin the caae of a reappointment, if It appears that the case may bave previously re­
ceived tllC required cheeks, .lublDllBlon or the forml may be deferred unUI lhe Official
~....=nel Folder has been obtained. How.ver, U the break In lenice has been in .x­
ce.. of one year the required form I muat be .ubmltted within the S-daJ- deadline.

2ne Instructions on Standard Form 85, June 1853 edition, requires a ale-ture 011 lbe
oriClDal copy only. However, untU the form .. reviled the appointee .ball be instructed
to' lip the original and first copJ. The .lgned orilialis needed for tbeactlvlly 'Ue In
the eyent praa.culton Is neCesArf. When the form Is revised the iDstructioaa wUl require
a Ilpature OD the orlllnal and first copy.

3Th. orilinal application Yllll· be returned &0 ·U.. activity for incluslOD lD ,he appointee'S
Ofta:laJ Per.onnel Folder•..Activltle. ma" at their euacretioJ;1, remove aDd retain In tbelr
files any e..mSnaUOD ..perl -attacbed to appUcatloDl aince they are not required In con-
ducUnr Innstllations. •

'1
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PROCEDURAL INSTRUCTIONS

NATIONAL AGENCY CHECK AND WRITTEN
INQUIRIES FOR SENSlTlVE-NOHCRrrICAL POSITIONS

L. "IUaUne National As.ney 9!m !!!!! wrltlen Inqulriel !!!l applleaDla W Hft'itl!'-
pcrltleal po.IUo.... .

I. Prepare In quadruplicate Standard Form 85 (Security Innltllallonl Data, for HeII­
"IIUft· POIIUons) arldlnl acroas the top of S. F. 15 tbe .oI1owlftC ••tement:. 'ltEQUEST
FOR AN MACI FOR A 8ENSrrIVE.NONCRrrICAL POSITION WI'I1I AN ADVANCE REPORT
OF THE NAC." 1b. Civil SerYlce Commlsalon requests the followinS adcllUanal iDlol'ma­
tlon be abown on a.Ddard Form 85: after "TiUe 01 Position" (Item 12) enter the .......
or DIary of the proepectlve employee, and, an aU prospective appolntmentl to the eom­
pettttYe lerv\te. Ina"re that the Clyl1 Serylce repalallon nunlber '1 entered In tile box
"Clril Service or otber lepl authorlty" (Item 15) (for example, lor appulnlmeDtl made
pending estabUshment of a register, Ibow "CSR 2.302(a)"). * The Studard Form IS
IDUlt cle~rly Identify the name and addre•• of tbe activity and lbe fuU fir. and mlddle
Dam•• of \he prospective .mployee. In eases where the individual bal no middle name,
the de.lgnaUon (NMN) should be shown on tbe form. In rare instance. where lncliyJcluals
baye initials only for tbelr first and middle names, the for~ sbeNld show (no liven or
mkldle name). "k

2. Prepare Standard Form 81 (Fingerprint Chart).
3. aabmit to the appropriate CivU Service Commls.lon reclonal ofllce (or, If the naval

actiyity is located In the Washington, D. C., metropolitan area, to U. S. Civil Service
COIDmilsloft, lnveeUlatlons Division, Attention: Security )nveltlgaUon. 8ecUon, WalhlDCton
15, D. C.) the follOWing:

!. First three carbons of Standard Form 85. (Appllcant •• tt Illn original and
I1r8t carbon. Oltglnal copy is to be retaln.d by activity.

b. Standa.rd Form 87
£. *Cr1llnal of·~ SliUldard Form 51

II. ProceSSing !!!!lts p! J!!ll.onal Mency ~.!!!!! written lng,liries Jm. applicant. !2I
eenaIUve-nonerlt!£.!! poOiU2!! !!!!!l relurned.!!I £!!! service Comml.s;an.

1. The Civil Se"Jce Commission Central OUlee InvestlpUonDlvlllon .nl conduct a
,norMy NaUonal Aleney Check and report the results to the lubmlttlnl activity on DI
Form 31IA, Ad!!.!!£! Rep~T!. .!!t !!alio!!&A~£I Check lor NoncrIUcal-Sen.1Uve Position,
to which a reply Is r.qulred In some caeeslsee puacraphTbelow). The appropriate office of
d18 Comml.sion will initiate wdtten inquiries on the case at the time the central oflice of the
Commission initia.tes its priority NaHonal Alency Cbeck. 1111. actlon Is prompted by rec.lpt
of the m:l~~~~~l e'~"r.lfled in Item I above. Th. naval activity S. no lonler required to make a
...el1 for written inquiries In addition to the request for National Apne, Check.

2. The Civil Service Commllslon will complete Its priority National AceDCY Check
Lefore the written inquirIes are compleled. The Commi••1On _Ill furnish the result. fI
.... priority National Alency Check to the naval activity 1ft advance of furnllhlnl the re­
-.ltl of the _rltten 1nqu1rI.a. U the re.te of the National Alency Check are ..ustactory
... the appolAtlDC officer, and tbe eecurlty of(lcer concure In the decillon fi the appolatinl
officer, the appolnUnC alficer ma, appoint the.-.ppl1clDt to the poaltton. The appolDtlnl
officer and the lecurll, officer are cautioned, > bowever, t....t the re8Ult. of the NatlaDal
AleoeJ Cbeck repr•••nt but baU of the required inveatjpUan. Tbe reault. or tile written
inquiries r.present the .ber haU of the Inve.tlgation. Therefore, .heft the reault. of Ibe
·~;;",~cn Inq\Ilrlel are l'eccUYed~ the appolntlftl dtieer' ad 'the aeurlty officer ...t ..eYl._
"81 allO and deterlftlDe If the appolntee I. to be retained 1ft employment. .

I. It I. nec••earylR every1ftatance'" tbU the....eurlt)·'Ullte.. · CODCar·;n··..··*ttalOft
of.the appolnUDc aln,er. • agreement cannot be reached, the aaaUer ahould be rel.rred
to Ibe bead of the acU,Ry-'lor "d"ClllOD.
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4. The followlnl may occur dur....· the proce•• of conductlftl Matlonal Apacy CMcU

and written inqulr.... The compleUon and .ubmlsslon of tile required forlD. cited ....
tbe re.ponatbIUt, of the appolntlnl offic.r. The Inforaaatlon to be .nt...... Oft the '01'.'
.bould .tem from tbe joint deciaion of the appolntlnl oIficer and tile • .eurlt, offic.r,
wherev.r approprlat••

!. Advance tfJ!2!j .Q( sJ• ..m. luAr.DlJ IL\C. U the r••u1ta or Ibe MAC
are clearly favorable Ole. 1 on DI Form S'M). DO repl, to DJ ••1'.
StU I. r.qulred. If lbe Civil Service Coannt••lon linda tba1 ..
written Inq"lrle. dllclo.. derosatory nitability InformatloD .arrut....
converalon to limited .ecurlty lnvelUlatlon (MePl 21.'-I1) In a com­
petitive ease. the Commis.1on wOI .end esc Form S3tA, Notlce!!!J
Further 1!l.9!!!!:l II nece.sary .m !. sase Involving ! Noncrltlcal ....naltl!.
E!!!J!!2n. to the naval activity and IU.pend further action In th. cue
unUI the naval activity replle. to the form. The appolDtllll afflcer
munl revly to tt.e form within 5 days or receipt.

!!. Ad"2.!.I£! !:!P.Rrt of !leroglon 1,!llabll1ty lpIormation dilelo'et1 a ~.
If thc N..\C discluses derolatory or queltioDable aultabiUty Iftfonutlon
(ltelfi 2 of DJ Form S12A), the Comml••lon will 'urnisb a aUIDIDUJ II
this Information to the naval activity with the advance report Oft DI Form
312A and auspend further action pendiDi receipt 01 reply to lbe Form.
The appointing oUlct!r and the .ecurlly officer sball review the IUID"'ry
and determine whether or not tbe appUcant wUI be appointed. Tbe ap­
pointing officer shall appropriately complete the reverse .ide 01 tbe DI
Form 372A and 8ubmlt It lJDmediately to tbe appropriate office 01 the
Commls8Jon In accordance with instrucUod printed on the Form.

""
If there la a verJ lenstbY fUe In the Comml••ioD, no aummU"J of lbia
rUe ",in be furnished but • noUce (Dl Form 453, RECORD INFORMA­
TION IN tJIDTED STATES CIVIL SERVICE COMMISSION INVESTlGA'nVE
FILES) will be attached to the advanced report (together with any Infor­
Dlatlon disclosed In oth~r check,) tbat lbe fll. will be avaUabl. for re­
Yiew al the Commission's central office. The naYaI acUvlty shan
proceed in accordance with NCPI 29.2-8b(l) and request the appropriate
offJee 01 Naval Intelligence to Inspect the lUes of the Invell1apioDl
Division, U. S. Civil Service Commission, WUhlng-_\»n 25, D. C., wltb
reprd to the material referred to in the Form DI 453, and fumlab the
naval activity with a .umlDal')' of the findings. .The appointI... officer
and tbe security officer .hall review the .ummary and lbelr decl.lon on
the matter shall be reported by tbe appointing officer by completlnl the
ForDl DI 3'l2A and .ubmltUnI It in accordance with printed InItrucUODl
thereon.

c:. Adyance report !f. referral to FBI II r.sult 91 IIAC. U the MAC dia­
closes information ,'arranttng Investllallon bJ FBI under Becll. I(d)
of Executiye Order 10450. the Commls.ton wDl cbeck Item S on the
Form DJ 3121. sent to the naval activity. 110 further information wDI
be furnished the naval activity at that time. .Tbe appointinl officer
IDU.t reply to the appropriate Commia.lon office wltbin 5 da,s by ap­
propriately compleUng the Form DI 3'M and lubmttliDI It In aceOl'd­
&DCe wlth printed tnstructlons on the Form.

!!.. Report of referral 12 Dly. re.uU of written baqulrles. If tile Com­
1IIl••lon determines from reauU. of the .rltl... Inquiries lbat .... caae
ahould be referred to the FBI for lnYeaUptloD uncleI' Section I(d) II

-EDcutlve Order~10450 the' Comml.alon will ..d' esc Form: SnA to
the .val activity. Tbe appolntllll offlc.r ..at repl, to the Form
w1Iblft 1$ 1Ia,'" ol"recelpt.

.,,~.....,.
c. I. lIS
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e. UacluaUbble flDlerprlnta. Prcm.lon hu. been made on DJ l'orlD "JA
- for I'et"rl'tns uncla.,Ulabie n..erprlDta (with esc ForlD 281, Requi,t

.f![ B!l1!K!.r»rlnUPI with Instructlona, attaelaed) to lbe Da.1 acUd,.
IDlLruclillft8 Oft thl. forlD provide for l'eaubIDllllon of the new flal."·
print chart to the appropriate oUice of the Coaural.,ton. _1_ tile cue
hu been diaeontlnued. If the cue ltal been dlacontJnued, tbe appoIat-
InC officer .1.11· 10 lIOtil, the appropriate oDlcl 01 the COlD.......

I. tlaval aetlvlU•• ahall complete record. on labJect ca.ee .. foil .
!. ~~.I\l. fHUIl'.lI. BUI. When the information in both the ..e:aulta of

the lfAC aDd the repU.. to w..IUen lncpalrl.' sa clearl, faworable, uae
appropriate DUlce or the COlDmia.lon "U1 clole out the.e c.... to tile
_Ya1 acUvll, b, malline the complete l'e8Ults with esc Form 151• .11=
au'" !fNa!l!!!!I Aleney Checu and W..ltten Inplrle. !!!!!I!! I.. O. 10410
for !oncrlUcaJ-Ben,Klve lOiltlon. The Commlasion ..Ul Ita., til. ap­
pllo.:tlon form In eaeb .uch cue "Proce.,. uder SecUon S(a), E. O.
1".50. .. No reply by the naft! activity to· the advance Form DI I'M
II required In theue ca.es. If the appolnUnl officer, wllh the concur­
nrace of the ••curlty officer. determine., aner I'evl.. of tbe .....It.
01 Hattcmal AgeDCY Check and written InqulJ'I.., that the employment,
01' retention In employment. of the per.OD ia clearl, consillent with
the Intere.ts of the national aecurity, the appolntlftl officer nal1 DOte
the .ppUCalIOD form "Proeea,ed uncleI' E. O. l04scr· and initial and
date tho .olatlon. The appUcation form .ball be fUed In the emplOJee'.
Orrlclal Pe..sonnel Foldet; the ...aulll of Hallow Aleney Check and
written lIlqulrles .ball be Illed in the .ec....ltJ office of the Daval ac­
UvllJ, there to be I'etalaed .0 lone as the lubJect I'emainl on Ibe rolls
of the activit,.

J!. ~.~nh clearlY I!vorable HAC but~ l!!!!!!! C!!!B!.~~ .ultablllty
lntcrmkUor~ !! t!l!UC:8 to .rltten Inquiries. These are cases In .hlch
the r ••nltll of the NAC are clearly favorable but the repllea to the
wriUen Inqulrle. contain deroptory Information that doe. not ••rrant
c••erolon to I llmlted .eeurlly cale for further IDvesUption. The
apJ)roprlate office of the Commls.lon wlU close out these cuea to tbe
naYM,l activit, by ...Wnl the complete ..elultl with CSC- Form H5.
Tho COIIIl.,18.lon "Ul .tamp the applleatio. lorlD III· Dch .usb ca.e
'Ift.ulla of Inve.UgatioD UDder lecUon Sea) E. O. 10450 Furnllbecl ae­
flVGaUn, .Ae~ncy." No reply by the acllvlt, to the advanee report FOnD
Dl J'lA .. required In the.e ca.... U the appolntlDl officer and the
a.carlty ofUcer alree that the peraon la to be appolDted or retained,
Ibe application forlD ..UI be DOled, IDltlaled, dated, aDd IUed ID Ibe
.... lDauner .. III "a" aboYe. U the appolDtlDl DUIc.r, with .e COD-

. currence 01 the .ecurlt, oIIleer. delerm'" after .... of Ibe lIaUoaal
Al8DCJ Cbeck alld written Iaqull'le. that the contlauact emplo,.e. 01
lb. appointee I. not clearl, caulatent with the iDler.,ta of _UODal ae­
curll'f the appolnllDl officer .hall proeeeel In accordaace with NCR ••1
01' lIePI H.4, u appropriate. The appllcallon fora .hall be filed In
tile OfIlc:1rI1 Per,oane' Fald.r without DOtallon. fte action takeD 1ft.the
eu. "U1 be renected In the OUlclal PerlODae. Fold.r by copy 01 tbe
P...._l Action Form, ,1IaDdard Form SO. "aued .. a N'ult ot the
actIoa tateD purauaat to IICPI II•• or IICP! II. t.

... c.... JI!. ..,..lch III ".raptoa &UaI!UUJ IDW.IIIIUID 1J&l 411el"'" .III
iii! 11&. U ..rAoull, BDPJu1 gl1lblJ1tyW....tlpp...... dI!d9Ild

..- -If! I!!. repllol.!i ZrulIP .lDgulrSea. Whe...., deropto" lnformatloD ..
retlOned to lhe _yal activit, with the~e "port,.•"'=1IAC,.1tIe ''. -. a....IDt....officer of the _val activit, sa required to r.,., to the DI
I'orm 11M. TJIe COID....Son'.m take DOl.a.r ,.ct1OD"1a~'"

.,.' ...' .I' .I'~
C. I, ••
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antO tbe repl, 18 received. If the RAC ...ulta ••re clearl, favorable,
but lerloual, dercc."\lo1"J IDloTmallon warnntlDl cOilveraloa to a lImtted .
a.etarlly cue for Ivlbel' la"elUption Is ncelftd bJ lhe Co....... ID
the r.pU. to·wrltt.n.lnqulrles. the CommlulOD •..•11101'.. Uae .Ya1 ae-
Ud, bJ esc Form IS'lA. to wbleh tbe appolnUDI office,. m.l rapl,. fte
COUtlbln8Joa .Ul taU DO futher action ID Uae cue untU the ..api, ..
received.
(I) Ji.!l?~ ~t !he p?raon I. !trgft!!t Jr.!m Y!!.••~!Ptlon, "tlae appoint...

offlcol' of thet l'f.nI activity repUe. to the appropriate office of the
CODUutl.lontlaattbe peraoa sa DO 10Dier belDl couldered .. appolnt­
.ent (Rep.y Item I of the Form). the Com.....on wW cloae the ltACI
cue a. dlaeontlnued. The Commlaslon wiD ale CSC Form 4'3, RE­
TURN OF APPLICATIONS AFTER IfACI INYEmGATJONS DI CASU OF
PERSONS DROPPED FROM CONSIDERA11011 OR SEPARATED. to n­
turn Ule appUcatlon !!!!!&D1ped to the aaft! activit,. fte COIIIID_1an
..m attach to Ute application tbe unatalDpecl copy of Standard Form IS
and the r.aults of any preappolntment lD"e.tlptlon furnlabed by tIae
&CUvltJ, The appointing offleer of the naYal aeU"t, lball IIOt atunp
the application form. The .appolnUnc officer shall dllpo.e of the appll­
catton· form In accordance with Ja.lruCtlODl Il"ea OD the CSC Form 41S.

Ja lOme such cues requSrtnl .peclal procel.1nl by the COlDmllllon.
the Comml••to~ w111 retain the application form .. a part of the f".
of thr,t asene" The Commlsaioa will leDd CSC For. 4'4 (with _­
ltamped COPJ of S, F. 85 and the renltl of any preappolntme. IaVeltl­
ptlon furnisbed by the naval actl"ity) to the naval actlYUJ 101' each
caS8 of thll type. Provision is made at the bottom of CSC 1"01'11' .'4
for a reply from the appolntlDI officer of lbe naval acUy., If the appli­
catton in the caRe was received wlth a certificate of elilibl.. The
apPolntlnc ofllcer shall furnish to the appropriate office of the Commta­
llon the name of the certifying Glilee and the certUtcate DUmber. Tbe
appolnUnc officer shall return with bll reply the Standard Form IS,

(2) R~p!l that Y1t peraon !'.!! .epar~ted. U the appolntlnC officer ..8pll..
to Uae appropriate office of the CommlaslQn thi.t the per80n w.. ..p­
arated (Reply Item 2) the Comml••lon .01 clo.e out the ca.. as eIla­
conUnued, The Commia.lon will return tbe appUcation to the actl"lty
by esc Form 4.,S aDd attacb thereto the uDltamped copy of lbe S. F.
IS together with the resulta of any preappollltment we.tlption luallbecl
.., the naval actl"lty, The appolntlnl officer of the ."al acttylt, .ball
IIOt stamp the application form. '11ae appotntlnl officer aball diapoae of
lbe applicatlon lorm in accordance with IDatructiou Il"en OD .... CSC
FOI'm 4'13,

In 80me lueh ca.r:. ..equlrlnl .pectal procelltac by tb. Com.llllDa.
the Commll.lon -.01 retain the application forlD .. a part or the 'II. .
.. that &lency. The Commtuloll .01 send CSC Form .'5, BonCE OF
DISCONTINUANCE OF NACIINVESTIGATION AND RETENTION OF AP·
PLlCA110N REGARDING AN EMPLOYEE. (with Ibe ..tamped copy of
8. F. IS and the ..a.lta of an, preappolntlMnt Inve.tllatloa caaducted
by the ..val aetlvltJ. attached) 10 the nayal aetlvtty for each eacb cue.
ft. appolntllll offICer abaU ..rlfy that the per actuaU, beeD
••parated. U Ibe per.on Id· ~ ''"* appolllltll· aftlcer
eha11 DOtU, the COlDmll.loa .. 800ft u pouible or that fact eo lbat .
brt••tlptlon ..Ul be ruumed,·'If tile", '''' idtIIdty .
tbe appolDtlnl officer .haU fUe the CSC Form"" 1ft the •• off1-
e1al ~raon.l"o1deT~.-"~.· __ app1Iat...,.

S000760
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(I) Jt!P.!r~'l~! F "aem II .tlll MAY ~onaidet.8J!!!l at gpoJJ.Il!!t, J(
the arpolntl0l olflcer 01 tb. 11Ift! acU"lty replle. to the appropriate
office of the Comml.alon that the peraon .. .UIl "'1aI conIYereei for
appointment (Reply Item S) or ••• appointed (Repl, Ite. 4), furtlter
action b)' the Commla.lon will depend on wbether the po.llIon .. ID &be
excepted or compeUtl"•••nlce, aDd wbetber' or DOt t.be lAIurmalion
dlaclDaed appeara to be dl.qualU,IDI under the COlDm...lon'••ultabUllf
.~rd.. .

(a) If Ua. lnfor~tlon In the Ille doea not appear to be dla,_U',...
urader the Commla.lon'. .ullabUU, ltaadarda, tile appropriate
oUlce of the Commil.lon .UJ funallh to the _ftl acttYltJ the
co",p1.te relulta of lhe MAC! with esc Form 355 In cU'a 1ftY0I,,­
Ing both competitive and excepted polltlonl. The Com.lUlon .Ul
Ibuop the application "Reaalta olln"eaUptlon Under BectlDn S(al,
E. O. 10450, Furnilhed Requeatlnl Alenc,."

(b) The appolntlnl officer and the aecurlt, oIflcer of the naval &cllftt,
.haU review the result. of the In,,eaUlallon. U the,lIetermlne
that the employment. or retenUon In employment, of the person
.. clearly consistent with the Intereats of the national .ecurlly,
the arpolnting officer ahall note the applicaUon (orm "Proceaed
under E. O. 10450" and Initial and elate the notation. The app11­
ealion form shall be flied In the employee'a official perlODDeI
folder; the invesUgative material ahall be fBed In lhe Mcurlt,
office of the naval activit" there to be retained 10 lone .. the
.ubjeet remains on the 1'0111 of the activit,. U the appolatlne
orflcer and the s.curllJ officer lind ad"erael, to the per.on, the
appointing officer ahall proceed In accordance with NCPl 21.' or
NCPI 29.4, as appropriate. The application form Ihan be filed
In the orrlclal per.onnel folder without notation. The action taken
In the case will be reflected In the official peraonnel folder bJ
copy of the Personnel Action Form, Standard Form SO, ••Iued ..
a result of lhe action taken purauanl to NCPI 29.1 or NCPI 21.4.

(c) If lhe information In the file is seriousl, deroptory but an ex­
cept~ position is Involved. the Commiaslon wUl furnish the com­
plete resuUs to the naval activit, on CSC Form 355 tranamllted
by esc Form 354, RESULTS OF NA'nONAL AGENCY CHECKS
At~D WRITTEN INQUIRIES IN A CASE INVOLVING AN EXCEPTED
POSITION IN AGENCY WITH INVESTIGA11VE FAC1UnES. Tbe
Commission will slamp the application "Result. of Investigation
Under Section SCa) I E. O. 10450, Furnllhed RequeaUne Alene,. w,
The appointing ofUcer and .eeurlly officer .hall proceeel In ac­
cordance with paraarapb (b) above. If theae oUtcla" canDOt make
a determination on the .ala of the material provided by Ibe Com­
mlasloD, tbe head of tbe actiyity .ball requeat the appropriate· ofllce
of Nayal Intellisence to conduet what."er Mdltlonal inYeaUpllon
.. reqUired to make • determlaation. Tbe appolntlnloflicer and
the .eeurll, officer ahall procHd In accordaDee wltll JlU'lCraph (b)
abo"e, alter re"iewlre the ...aulta of the addlUonal InveaUptioD.

(d) If the information In the. fl1e appear. to the Commiaaion to be
dlaquallf,lnC In a ca.. la"ol"lnl a competitive po.IUon, the Com­
m•••lon will convert the cue to a Umlted aecurlly cue. The

. Commi••Son wUI conduct further In"eatlptlon In the cue, U
.ec.lar)'. U the Commlatonw

• ultlmate ntlDl dectalon II f••r­
.ble In an applicant caae, the appropriate office of the Comm"'loa
will furnl.ta lbe cOlDplete ....ulta to the _ ..I adlYit)' wllb esc
For. 355. The Commia.1on will ... &be application "accept

U leptember 11S1
..~~•..- ,.
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application" to indicate ravorable Conunwlon mini and, ID
addition, the r••ular cl_inc action notation "Reaulll of lawesU­
laUon Under SecUon 3(a), E. O. 10t5O, FurnlabPd Requeallftl
Alency. It Tilt. appolntlnl ofllcer and the securlt,offlcer .ball
proceed In accordance wllb parall"aph (b) aboye. On the other
hand, U lhe Commlillon'a nUl'l acllon .. adyerse in'M appll·
cant case, the COIDmisslon will notif, .e Indlvldal of tbe
Ineillible ratlna. The Com.laalon wW note the applau.
"lneUllblo" and retain It aa part of tbe lnyelllptl.,ll.. of the
COlnmia.lon. The COllnnlaalon will aend a °letter to the .... ­
activity explaining that the Commllslon .... rated tbe applicant
Ineligible and retained the application. The appolatlnl officer
of the nayal activit, ahall DOtU, the certU'iftI olltee 01 Ihe
Comml.llon of thll actiOD U the appllcalloD wu nceived with
a certificate of elillbl.s.

ID. ID1U~UnB ~Uonal yency~~ !!.r.t~!1!. inquiries !! appointees 12 ,ent!!!!.:
noncritical poslUona.

1. In lome cases, an .merlency appoint.ept Is made to ..uitlft-DolICrIUcal posiU.
without prior InvesUgation (MePl 29. ".5a) and naval activities request the appropriate
regional offices of tbe Commission (or e-entral Office InvesUptlona DlYlIlon. ClvU Ie"tee
Commission, Waahington 25, 'b. C•• for lbe Waabington, D. C. metropolitan ar.a) lor a
poatappolntment National Alency Check and Written Inquiries. The appolntlDl officer aball
Initiate such lnvestigation In exactly the same maDner as set forth in section I above ea­
cept that the statement Clven there to be added across the Jop of S. F. 85 wUl not be
uaed.ln Ita atead, the followlnC atatement shall be added acro.. the top of tbe S. F. IS:
"REQUEST FOR A POSTAPPOINTMENT HACI FOR A SENSITIVE-NONCRITICAL
POSlnON."

IV. '!.~~!!!!I !!~~lt& 9l ~tI~~~ !I~!!£l~ and ~rlt!.e..! ~q~~ !! !PJ!!lntee. Ie
~enlltly.·DoncrIUcal positions mn t!!~ ~ ClvU Se"~~e C~mmlsslon.

1. )1o advance report of lbe _tional alency check wUl be made by the Commlsalon in
these casea. The advance report wDl be made only where theappolntment II belnc beld
up pencil. receipt of the report of the MAC. 11 an appointment Is ahown in the cue
paper., nODe of the speCial instructions In Section II abcwe for applicant c_s IDYOlyl..
lenaIU.I-noncriUcal posltlou _Ul apply.

2. The appropriate office of lbe Commllslon _Ul (uralah the _val actlylt, til. COlD­
It.wl-. .-.-ults of the NACI with CSC Form 355. The complete reaulta wiD be larnla"'"
even III clearl, (avorable cuea nther than "If tbe ltamped application (wD copy GI
"8. F••5 attached).

3. The appolntlnl officer and the ••curlly officer of the .... aCUYit, ataall nwlew ..
re.ults of Ibe Matlonal Alencf Claeck aDd .rUtea lIIqulrlea. U theJ delenDlDe that ,

-retention In employment of lbe appointee Is clearl, constat•• with the Interests of .
tIonal ..curtly. the appolDUnc officer ahall aote the applicatiOn form ...nc..... uder
E. O. 10450" and initial and date the 8Otation. TIle application 101'. 'baU Hfoed in .....
employe.. ofnclal personnel folderi the InvesUptlve ....t.rlal aball be fil. In the HeU­
rlty oIfice of Ibe nayal activity there to be retained 110 Ion, as the ••pIOJ" ,.eawu OD
the 1"01" of the activity. If· the appotntlnc officer and the aecul'll,,,,oUicer lind .adv.....ly
to the ••,lo,ee, the appolDUng officer ahall ,rocHcl In accordance with lCPI II.' 01'

.. MCPI 18.t, -u approprlat•• 'The appltcalion fana- ebaU Itt, flied ,tn-.... .alclal ..r.-.l
foldel' without Dot.-lIon by the appointlnc officer. The action taken In tbe cue wiD be n­

-·'1Ieeted,·.'>fte"dtctal·pe,a...' 'okIer~"..."'_,, ....G••l~·,...." ...' ....
Form 50, ....d as a result of the action taken purauant 10 tlCPI ••1 or MePJ 11.4.

" II lepta..., Itss
-·1:.1~~
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.. 4. WheD Ibe colDplete- r.Gulta are lurnlahed by the Commlaalon In cl..rl, favorable
cuea. the application will be ••mped "Proeeaaed Under SectiOft I(a), E. O. 10410."
". Ia a COlDmls.lon notation aDd II not to be considered aJllOftflDOVa with that ....erred
to Ia paracraph S above. i11e reqult'lDe" 01 paraaraph I pertain .bether .&be "nulla 01
1M Matlon."l1 AseDC, Check aDd .rltteft Inquiries are clearl, favorable 0" DOt.

I. U til. naval activit, notUI.a the appropriate oillee of the Commla.loIa be.o", co.ple.
tIoa 01 Ib, ......Uptlon that the employ•• haa been aeparated, the· Co.....lon wUl dis­
coaIlau. the cue and return to the naval actlYlty the applicallon, the .stamped CO" of
Itudud Form 15 al.d tbe rnulta of any preappolfttment InveaUption furn18bed bJ the Mval
acU"",. The COllUDlaaJon will transmit thl. ru.terlal by CSC Form4'lS _Ie•• tile Com­
....Ion anticipate. further actlon In the cue for Ita own purpoaea. The Commls.1on wW
...., the application form appropriately .to renect the atale of tn"eaUlalion at the U••
Il •••lacODtlnued. The appointing ofllcer aball make no aotatlon on lbe appllcaUon 10""
........1 libr the appUcatloft 10rDl In the olllcial peraODDel folder. U the CommlaaloD
..tel,.t. further action In a cue for It. own purposes, the Commlasioft wW "elaiD tile
applleatiOft for. and wae esc Form .'5 to transmit to the naYaI actlylty the unatampedCO" of Standard Yorrn 85 and the resuU. of any preappolntment lnvestlgation furnisbed by
the unl acllvity. The appointing offteer of tile naval acUvlty ahall place the esc Form
4'1 lD the official pel'lonnel folder In lieu of the application lor••

v. Reporting~ taken .!!!.!.r.~ .!!. r ••ults of National Acenc! £I!!a !!!!! written
l!q!1r1ea. Same procedure al SectlonDl, NCPI 29.8-Encl. 11•

...

'VI. ~lnc of results of l!!.U2!!~ Aftency Checks .!.!!!l written Inqulrl.. U.!!!. aubjects
tbereal !!:! 8t=parate:l flom ~ 1'0118. Same procedure as 8ecUon IV, NCPI 21.I-Encl. II.

laee Footnote 2, !tCPI 29.8-Encl. 11•

.JI~""mber II'S
C. I. ,. 'I
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PROCEDURAL INSTRUCTIONS

DACKGnOUND INVESTIGATIONS CONDUCTED BY NAVAL
UIT£LLIGENCE FOR SENSlTlVS-CRITICAL POSITIONS

I. Initiating!. Batkcround InvelUpUon !!£ A aenlilive-erltlcal position.

I. Background In".sUgations for aenaIUv.-edUcalpo..ilUona lhall be made by Naval
Intellilence. Activities within a naval dlltrlct or river command lhall lubmit requ.sts
'or Back'found Investigations 10 the naval district or river command Intellilence Officer.
All otller activities shall lubmlt requelts 10 Ibe Chief of Naval Operations (Direr-lor of
Naval Intelligence).

2. Requests for such Invest iptions shall be Initiated by the acttvlly submilUn~ to the
.. appropriate olfice of Naval Inteilicence the followlnl: .

!. A properly executed Request!!!! InftstlCaUon !2r Personnel Security
~~£!, OPNAV Form 5520-1, indicating clearly thereon that '''ralls
IS A REQUEST FOR A BACKGROUND INVESTIGATION FOR APPOINT­
MENT * (eR EMERGENCY APPOINTMENT) TO A SENSrrIVE-CRITICAL
POSITION AS REQUUtED BY E. O. 10450" or "THIS IS·A REQUEST
FOR A BACKGROUND INVESTIGATION UND£R E. 0. 10450 FOR PRO­
MOTION, REASSIGNMENT, TRANSFER, ETC. (OR EMERGENCY PRO­
MOTION, REASSIGNMENT, TRANSFER, ETC. UND~R THE EMER­
GENCY PROVISIONS OF NCPI 29. '-6a(2» TO A SENSITIVE.CRITICAL
rosrrlON...* Parts 3,and 4 of the completed form ahall be placed in
the subject's personnel jacket to prevent duplication of InvesUlative
work in the event of transfer of the individual.

b. A properly executed Statement of Personal Hiltory, DD Form 398, in
qlladrulJlicale.

c. An Agency £heck Request, OPNAV Form 5510-391.
0. FinB~~lnt Ca.rj!, OPNAV Form 5510-2.

Incomplete or improperly executed fornlS .Ul Dot be processed and will be retumed to
the originator for resubmission. In this connection it Is pointed out that fingerprints
should be taJ~en by qua.lified personnel.

S. Upon receipt of the request from the actiylty, the appropriate ofliee of Naval intel­
ligence will 8Ubmit to the Civil Seryice Commlesion Standard Form '9, )!otiee .stl secu­
rilY !!.!!,.stiptlan, in dupUcate, In(orminc the Commission that a BackCround InvesU,aUon
has been iniUated. This win be done whether the subject of the investigation is an ape
licant or an employee. *The Standard Form ,e wUI be submitted in Single £!!!1 onlX, and
clearlyD1arked "single copy only," if either a request haa been or will be made to the
Commission lor a National Agency Cheek, or an experleftce brief has been or will be sub­
...a\l~ 10 the Commission (or a search 01 its fn.s. Otherwise. the Standard. Form ,e will
be submitted .!! duplicate. When the Background Inve.tlption I. cpapleted the appropriate
office of Nava) IDtelligence .UI furnish the results to Ibe acUvtty for security adjudica­
tion. In those cases In which the subject of the investllation I. an incumbftat employee.
or :an I~lntee to a sensitive-critical posiUon under emercelley canditlms as defined in
NCPI 9. -6a(2), the appropriate office of Naval IIltelligence will forward to the Cbiefof
Indultrial Relatlons (OIR Code 110) Standard Form '4.~ R! Transmltt:ll .!! InvesU­
BaUve Reports l!! Security Determination, 1ft triplicate, at Ibe time the final results. or
tbe Background IDveltlgationa are forwarded to employinG activities lor adjudication linder
Executive Order 10450. Similarl" t~e Standard ForDl '4 will be submitted In cases of
Bacl:cround Inyestigation in connection WIUI promoUon, reasslemneat, transfer. etc.. to

.. sensltl.e-crltlcal posiUons ~fler.t8d ander 1heamerlenc:y provilions 01 NePI 29. '-Ga(2).
prior to • s.curlty deternllnatlon Oft the balls of the Bacqround In.estication. aaftdard

,.... Form ·M .Ul·""--_"aubrall&ed -m Uaoae.,..caaes -Ja ,WhkJaJbe ....ct. of .... jftvestiption
.forwarded to the acUvUy Is an applicant for employment, or a candidate for canten1plated pro­

,:......UOft,." •••••iIMIK.....r .,.....'t- 'p'.'. 1M ..s...·, acUm••'(ec••,.IIDIIer...........
pney provllionl of NCPI 2tf.'1.I~I). .

'I' 10 .Jan_.., 'lSI
C. S. 113
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t. ..brnlaalOft oIltanclarcl Form. , .... ,. ta ",ulred Oftl, 1ft cu_.·or ...
lay.atplion. _der Executa" OI'der IOCSO In c...ecUon with tlae ,.,......1 acll .
• rlbed in aubparqraph I above. Raadard Form•• , •.and , ...... DOt be .-.. .
Baeqround InveaUptlonl conducted lor cleaT..e requlre.ent. lor .ce•• tocJudlld
m&tler •• Nt forth 1n Chapter 15, JL J. &!1 IecurMy Manual Jar Claullild .IIIItr •
"er purpo•••*
D. ProcesslftC re.ltl .!!!.Baeqroud IDyeSt!fau... *(See allO lIep! 21.'aI)*

1. n.. r.S::u d ee~ 1:.'ftr.:..-a::.= ....:1 be :_~,~ dll'tet!J to .....
ploy_ aCUYity. The emploJiDC .acUvlt)' ahall pl'oce•• the· eale III one GI the folJowlDl
.,a, clepeactlDS upon whether the .bJect 01 lDye••ptloa I. an appUepI ......

Ie U the IUbjeet of In.e8Uptlon .8 an mlleazt, !be appolftUDI officer Ute -
I1tJ Office....all reriew the file aDd deter. e" ether or DOt tile appllcut sa to ..
employed. U the appoinUDc officer and the 8ecarIt, OIIlc.. determlDe that the appIte."
••ploJment i. clearl, COftl1llent WUb the latenlt of aatlou1 HCuritJ Uae appo.... GIll·
eer .aball eUect tbe appointment, note the appllcdOft fOl'III "Proc......... E. O.
10150," initial and date the notation, and fn. tile application form III tile .abjecl" eatclll
PerlOftftel Folder. If, en the other hand, the elecl.lon elf lb. appolDtlDl oalcer .... tile
8ecurlty Ofllcer la adver.e to the appUcant, the appolntm_t .Ul DOt be effected. Tbe
Bacqround InveatlpUon material w111 be d.'poIed f1 lD aeeOl'daace with lIlatnaeuoaa frO­
yJded by the appropriate office of. Na.al IDtellllence .h1ch fvDtlbed the file.

s. II the aubJect of II\vesUgatlon ,. lUI em~e. the appoSDllDI alflcer ud ........._
Offker .ball review the IDe and determine wb- er or Dot the employee'. a.l1pIa.t 10 .
tbe aenIIUye-erltica) polllJon Ie clearly conalltent with the IDt.r•• 01 the aaUaMl ....It'•
• the .ppolDUnI officer and the SecurUy Officer CGDCW III a decl80ft fayonbleto the·
employee, the appointing officer will enter, Inillal and date Ibe foUOWlnI aotatlOil ID 1M
..ployee'l Official Peraonnel Folder: tiThe BacqrOllftd !DyelUpUon of (name) wbo .......
(or 1. belnl .Ialped to) a aenaltiye-crlt1eal poalUOIl bal been completed with aatl"~
"ellllts... Tbe .ppalAtine officer shaJJ complete Standard Form '2,~ .I16Ft'CII ID!r
M~Y ~ f!!!!t JnveStiptIOft. and promptly forward the 'OI'JD, In *dupUeate,* 10 1M
~of Industrial RelaUOnl (Om Code 110). If, Oft the other 1Iaftd, the declalOft of tile
appointing officer ad/or the Security Officer 18 aIlv.... to the emplO)'e., the entlr'e caM
8ba11 be referred to the Commandinl OUlcer for declaJon. • tile decl.1oa of collUlWld I.
adnrae to the employee, the enUre case Iball be proce.sed III accordance wltb JeePI 11.4
01" II. I, aa appropriate. FollowlnC 8UCb proceaalDl, the reapollalble otIaclal aball e..­
pleta Standard Form '2, and prompUy forward the form til *duplICate* to the Cblel Gf
IDdDItrIal Relationa (OIR Code t 10). The OUiclai PerlODMl Folder.1Iball be lIOteel to
I'lOect the outcome of the procel.lng. The Bacqrouncl IDv.8tlpUon file 8haU be ell....
or Sa accordance With IUtEucUOIla of the omee of Naval InteUlCence Wblcb f1ll'lllabed tbe
IUe.

W 4. aabmlsalon of StlDdard Form '2, al deacrlbed 1ft .bpanarallh a aboft -.etIlCPI
H. '-6, I. required only 1ft cGftnectloD with Bacqround lIly.....UoIl• ..sel' E. O. IOUO
ad Iben ODly If the abject of the Ilve8UpUOIl I. actually fll1lDl the _1IU"e-cr1Uca1
poaltloft bJ lncumbenC)', or bJ appolDtm_t. promotion, ....aI__l, tnnaf.., etc••
....r the emerpftCJ pl'm.loDa of KePI 21.7-1&(2). Th. 8taDdard Form '2·will aot ..
.....ltted when lba peraoanel acUoa. IDYolvlDl G. _alUft-eI'Jtlcal poaItlc1Da ltaye aot
.... effected by .marc-ey actlOD prior to a .-eu.rll)' determID"" .. lbe of tile
8lekpound "ftlUlaUOL Tbe lbDdard Form '1 will ... be __ttt"'. eltber, .
8ackIround .....tAptiOD hal been COI,aCIucted for clearance for acee•• to etalslfled .auer
.. required bJ Chapter 15, Jl, J, lfI!J 8ecur1tr MMyal Jar CIa••Jfled.MalW' 01' oUaer .
~po.,.*

10 .I.UU'J 1157
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In. ~!!I!!l ~~.~~ppo,..~!'!!!!Natl!!!!! !leIg Check Ie. t."nt.DS! a.-up•.
I. In an emerlency altu.tlon, requeat ....,be for....... to ,. V. I. ClwO .rvlC.

ComlDl••lon, IM••tllations DivlalOD, AUeatton: Control Vall, Wulal", 15, D. C.,
lor a pr.-appointment Natloaal A••ncr Claeck. .. follow.:

~. Prepare In quadruplicate ltan4ard For•••. (Sec.r., .lDYeatiptloea .....
for "naitlYe Poailion). add"" aero.. the top of I. F••• tbe followlDlatat..-t:
"THIS IS It. REQUEST roB A PR£-APPOINTM£NT NATIONAL AGENCY CRaCK
FOR A .PERSON BEING CONSIDERED FOR APPOINTMENT TO A 11VE.
CRITICAL POSITlON·IN AN EMERGENCY IlTUATlON.~ A alate.ent W,...
lite emeraency altuation aiu.t be appended to ncla aueb n ..eat. The CIYSI Ie"­
lee Commission requeat. the followlnl additional 1DI0rmaUon be abowft OD Itud­
ard Form 16: after "Title of Position" .ater the p'ad. or aa1arJ of Ibe·....GJH

-. or the prOlpeetive employee: and on all appoint.e•• to tbe competlt'" ..nice
luure that the Clyil lemce replatlon number" e..red In the 1Jox"ClvU Ie"­
Ie. or other lept authorit," (for example, for appointments made pendlDl
e.tabUshment of a reel.ter. ahow '~CSR 2.302(a)"). *The Standard Fonn II _u.t
clearl, Identify the name and addre•• of the activity and lbe full flnt and· _tddl.
nam•• of the employee or prospective employee. In cue. wbere the individual
bas no· middle name. the -Jeslgnatlon (NMN) ahould be .hown on the fol'lll. In nre
Inatance. where individual' bave IDlti", only lor their first and middle ..... the
lorm .hould ahow (no liven or middle name).*

b. Prepare Standard Form a1 (FinlerprlDt Chart)•.
C. 8ubmlt to tbe U. tr. ClyU Service Commlaaion, 1.....tlpUona DlYiaIoD.

AttentiOn: Control Unit. WuhlnltOn 25, D. C. , th. 10110_1111:
(1) First tbree carbons of Standard Forlll 86 (Applicant II to alp

orieinal and Urat carbon (aee Footnote 2 of MCPI 21. a-Encl. 11)i
orielnal is to be retained by lbe acUYlty.

(2) Standard ForII' ."
2. The results of the National Ageney Check will be 'urnlahed the acliftt, 0. CSC For.

DI 3'12 (two copies wUI be r.ceIYed).
a. If the appointing offlcer, with the concurrence of the Securit, Officer.

determ1ne. that the peraon i. to be employed:
(1) The appointing officer ahall complete the For", DJ 3'2 bJ 'WinI In

Section A-I of the reverae side of the Form.
(2) Return one copy of the Form 01 3'2 to the ClvU Bentee COIDml.alon.
(3) If the head of the aetlYlty appro... an exception as prorided in NCPI

29. '-6a(2), an Immediate requeat .baD be made lor the Bacqroand
IllYestliation under lb. procedure. prOYlded In Section I, above..
forwareling tberewith tbe remainder of the" IUe received '!'OID the
CivU Service Commi••Ion. NOTE: The Me~~ ~b'~t!!CIIl!.t.
OPNAV Form 5510.3." and the ru.-p-!'ptl!!! ~!-J'CI. OPNAV Porm
1510-2, ahall DOt be forwarded to the Naval IllteUteenee GUiC. In
tble altuatlon. The acUYity ahal1 lIdorm tile Nayal lat.Ulpace ollie.
lD the letter forwardlftl OPNAV Form 5520-1 and DD Fona 118 to
the Naval IntelUgence offlc. that OPNAV Form 1510-3'" OPNAV
Form 5510-2 are not beinc aubmltted bee__ that .1 allbe
baye.Uption baa been completed by the ClyD Berriee Co.mlasloa .
and that lbe re..lta of that NatiODal Aleney Check aro .nelOaeel,
Thl. wiU .ye the Diatrlct Intelligence Office repeatiac tile lIaUGllaI
Aloney Check already conducted and aupplled by IIae C1Yil Serviee
Commia.loa.

b. U th. appolDllnc cdllcer. with the concurnAce of the leeurlt, 0II1cea-. .
deter.1D•• that the per.on II not to be appolDted:

(1) Check the appropriate block under lectl.oD D on the merae. aide aI
._tM FOJ"JD_DJ 371. .

II
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(2) Return both copies or the .For. DI S'2 aNI attac.... ·....Uptlft

material (if an,) to tho ClyU Benic. COIIIIIII.aloD.
t- U :llre••eDl cannol be re:acheclbetween ltae .ppolDtlftl officer and tbe

Securlt, Officer as to wbether the· person Is to be emplo,ed. the ca.. will be ..e··
ferred to lhe Commandil1l Officer for decision. U decision of cDmmand ts actve...
to lbe -.""Io,ee. the Case will be processed in accordance with!!. above.

·'-1tt~""1,~,ft,

C. I. 183
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SEPARATIONS

IICPtIIO-a.,

10 lut, "SI

pII'PO.' 2-1

Paragrapb· No.
SceJpe ••••••••••••••••• 2·1
General definition •••••••• 2-2
Fixlne the .Becllve elate

01 .eparation • • • • • • • • • •• 2-3
Ameadine aepuaUoa actloas.. 2-4
Elfect of fallure to DatU,

(5 USC 410)
L V.ter_'Pnlereac. Act of 1144,

.. ameaded, sa Stat. 117, I USC lSI).
.I. *The Vaiveraal Millta..,. Tn.....

aDa Benle. Act, ....eDdId (Public Law
II, 12Dd COIlIr•••• 15 Stai. 11S3. I UIC
451).*

!- * Fed.ral Personael "1Il"'*
IEC'nOIl 2,

GENERAL PROVISIONS

8ectloll I. Befer.DC••
2. General provl.lou
I. Separation traD.'.r. aDd

"paratioD to accept* lAd.flftlte appolntm'Dt *
III another ,,'ncr

4. SeparatiOn - IIUlta17
5. B.alpatlOD
I •. '1'eftDlnatlOD
,. Separation - DlsquallfleatlOD
8. S.paration - laelflclenc,
I. Separation - DisuUlty

10. separation - *Displacement*
11. Abandonment of position
12. D.ath
13. Separation - Uaable to ac­

company actlvlt,.

Not.: The followlftl types of .epa­
rations are covered by other
Instructions:

Remoyal • • • • •• NCPl 21
aad 45

Reduction In lorce NCPl 1'10
Retirement •••• NCPl 185

ea.-ploy.e••••••. ' • • • • •• •
Elfect of unjustUled or

unwarranted .eparation • • •
Commls.lon lllYestlptlOD of

failure to 10110w pro-
cedure•••••••••••••••

Clearance for relaatate.e.

2-'

. IBC110N 1. REFERENCES

Paragraph No.
Relerenc.. • • • • • • • • • • • • •• 1.1

1-1. The followi.. are refer.nce. in
connection wltb .eDUatlon acllOll5:

!. C1Yll Semce Act (Act of 16 Jan
1883, 22 ltat. t03 as am.nded; 5 USC
132).

k. section & of the Act of 24 Aut
1812 (" ltat. 555; 5 USC IS2) as
amended ., the. Act 01 10 Jun 184a
(Public Law 12S. 10th Conare••'.

l. Perf.manee Batlne Act 01 l1S0.
Public Law 8'3, alst COlllre••, approved
ao sept.O. eU.etlve' ·29 Dee tISO.
64 Stat. . 101'~ (I ~C2001). _t. ..etlon 111 Of .'''II.nlHd lt1Itotn

...........IISCJl)
I. ..etlon 410 ·01 the ...Y1aea··......

2-L SCOPE.--Tbe provlalOftS 01 tlala
IDStructlOll pem all tJpes aI sep­
aration of employe•• of the co_petit,...
aad escepted .enice. other thaa re.oy­
a1 (NCPl 21 aDd 45). reductio. 1ft lorce
(NCPl t,O). aDd retlremellt (IICPI lIS).
from tile Ram aad MarlM Corps de­
partlDe..1 aDd field ..ntees.

2-2. GEIIBRAL DBFlJrllTlON.--lepa­
mlo. are "1'80_1 actlo. .hieta N­
ault '8 tile loa or e.ploy_ from .....
Maval BstabllahmeDt. 'l'1dB eatepry
does eot lDclude lea.. WltboUl ..,. ..­
pellltoa. 01' furloulb. .. tIaoae aetlOU

~ do DDt 1aYol• .absolute ..pant,..

~ ·41..I~ IUlNQ..TIIB BFFB.C11VB .1)Aft ~ .
OF .PARATlOII.--la DxlIll· tile· atleeu.

--·late• .atetent~.--"'''''''for proper actioa by tbe person.pout•••
~..~ .....1IIttIII ...... rid ....11......

c. L Itt
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of Rch action to the employe.. It
.uat be so fixed as to comply .Ith re­
quire.ents lor advance DOUce required by
.....or rer.ulallon, such •• the requlI'e.
..e.. Imposed under the Veterans' Pref.
...eace Act or 1144. Special conditio..
"laIc. apply. to only one type 01 _para­
tlOa are .tated In the .eetlon of this In­
atruetloft pertalnlft£ to that t,pe. lee
allO lIePI 105 aDd NCPl 115. Tbe
eaectlved.te of .epal'ation IDa, be • IIOft­
work da,; auch action ma, be .neflclal
to the .mployee where rights depend· Oft
tbe completloA 01 a specified period of
•enlce (2& Comp. GaD. 213, B-~2231 of
'7 September 1845). See also NCPI
210.2-5 reprdl.. !allure to aotU, ••­
,lo,.e.

2-4. AMENDING SEPARATION AC_
TIONS.

A. Reselsslon.--Aa a ceneral rule,
when an authorised .eparation of an em­
plo,ee, b, resllnaUon or otherwlae, be­
comes an accomplished fact, It cannot,
tbereafter be rescinded or set aside b,
administrative actlon, even though the
oUleer having authority to take It acted
Oft mlslnformallon or under erroneous
assumption (21 Comp. Gen. 403. B-20122
of 3 November 1941). However, tbe
..paration of an employee does not be­
come effectlve unless aDd until be re­
eel••s proper DoUce thereof (22 Comp.
Oen. 291, B-28984 of 30 September
1M2). A separatlon act10D may be re­
acladed by the appointing power at any
tlDae I»efore It II consulDmated. and,
lherelore. may be rescinded at any time
"'ore th~ employee r.celvel proper
1IOt1c. of it. Rescissloft by a .ubordin­
ate officer Is lne(fecllve uillels it Is
coallrmed, before consummation 01 th.
..pantlo", by the perun posaesslDl the

. appolntl.. power (26 Comp. Tnas. Jl0,
14 October 1118)." Correction ilia,
be made to chanCe the eOectlv.
date of aD accomplished .eparation
to awold an ualntentlonal break In
.,nlce made throUlh administrative error

•.\~.~: lellDe • moyear.eat between &lenc1es
(Comp. OeD. declaloa 8-112802 of I Feb.
IIS3. _published. _FPM BI-30. 02).*

It. eansellatlon .--Under the proYl•.
........ ..ot.,8Ullc,.J.p,.m,.,..p...8I&L,.D2.

I USC lSI' 01 4 Auplt 1148 aad Public

NAVY 'CIVILIAN P_.CSONNIL INI1'RUCTlONS'

Law .,.1. 82 Stat. 175. ·IUIC 11101
22 June 1148....ndlDllectl.S 14Ud
18 of the Vetenns' Pr.ference Act of
1144 tbe Comml.llon, i. all appeal under
Bec. ·14 ther.of, may nco•••" r.stor•
atlon retroact'•• to date of...parallon.
Th. eIDploy'" actld, .., appeal 1M It
I. mandato.., Ulat ·It take tile actl. If
the Commla.lon flMll, ..NO........"­
8torata-.*In ..... cue the n_orat" cae­
eels the .eparatlon actloL (See NCPI 115).

2. Amendl...tur, ·9faetlOl.••Tbe
nat.... of a ••pantlo. aett.Oa ma, ..
amended after tIae action becom•.•f.
fectl.. U aubaeque. 1' or ,..atl•
ptlon resubln aPOS1Uft 'Iad'nc tII&t
the nature of ....r.Uoll was 18 er..or or
unju.tlfled. aad proYlded futllertbat all
required procedures hav. beea complied
wltb. (see also MePi 210.5.' as to ac­
ceptance of r ••lpuo..) II •• e.l­
dence i. uDCov.redafter the aCUoD lias
become eff.ctt.e tbat would haft altered
the orlelnal decision 1ft the cue. 01' ·11
the reasons or clrcumalanee. aurround­
Inc lbe aeparatlon abould be am,aded In
oreler to e..ble the ComlDlsslon to de­
termine rlpta to aepantlon be.lltl
under lbe r.tlr.ment acta aDd .1lpblllty
for reemployment, an. ameDeSaent IDay
be ,ffected to chanc' the lDaterial 'n­
cluded und.r "Remarks" aad/or "Nature
of Action" on tbe Dlrlonnel aetlon form.
See a~ IICPl IS5.'.

2-5. BPFECT OF FAILURE TO
NOTIFY BIIPLOYBE.--An ••ploy•• who
is DOt .notUted of .epantion action by
the appolntl. officer until aft.r the pro­
posed .ff.ctlve date of aeparatloD, and
tberefore continues to work be,oadtbat
date, Is .Dtltlecl to compeDSaUoD for aerv- .
lees actuall, reDdered UDtU be ..e-
eel.'1 the proper notice (22 Coaap. GeL
211, 8-28184 of SO september 1142)•

I-I. BFFECT OF VllJDmPIED OR
UNWARRANTED DPARATlOH.-.Aa •••
plo,.. .ntitled to the be..fita provided
bJ Public Law.•~ 10th CoDp-e., wbleb
amended lectiOn·' of. the Act of 14
Aupastllll, WhoM _pant.. after 10
JUDe I". ,Ia .GUIId IA .....,••.,1....
uftWU'rante4, ..... who .. relDatat.eel or
Dllor....-.a.~-aaa................
auo. was UDjUUfled Dr _rl'&llled. Ia
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enUtled to payment of compen.atloft for &be
pfrlod of separation and abaD for all purpo•••
except the accumulation of leave be deemed
to b:lve rendered .ervlces durlDl aucb period.
This is appllcable. rerardleas of the fact
that throulh force of clrCUDlltancea the ...ID­
.tatem_at nlay be to a different Dayalaetlv­It,. Se. RCPI45.8*for corrective .etl_,
and procedure when restoration I. made
because of procedural defects.*

2-'. COMMISSION INVESTIGATION
OF FAILURE TO FOLLOW PROCE­
DURES. --The Commission may lbves­
tiPle the .eparatlon of an .mployee when
be establishes a prima facie cue
that the procedures UDder Regulation
8. 102(a)(I) or Regulation 22 bave not been
followed.
~. FUlDS fl!. reguest. --* Request for the

IDv.sUgalion Jllust be received by the
Comrr.lsslon within 10 days from the effect­
Ive date of separation. This time limit
mar be extended In tbe discretion of the
CommlslloD oJily upon a ahowmc by the
employee that circumstances beyoDd his
control prevented him from rUing a re­
quest for aD lDvestlgatlon wlthlD the pre­
.cr~d 10 days.it

~. Where J2 fil!, reQuest.- ..Employ..
ees of Ileld activities should submit
request for InvesUgation to the appro­
priate regional office of the Commis­
alan. Requests of employees of the
DepartlDental Sernce and overseas ac­
tivities shall be submitted to the Cen­
tral ()[liee of the Commission,
Washlftllon, D. C.

!- Contents '2J request .--The re­
quest .ball be made III a full and de­
talled atatement. The Commission
will determine whether tbe procedures
have beea followed and lDay requeRt
statement. under oath, and supportl"
eVidence.

Il. Qulmt.aloft's declsloD.--When
the COIlUllI.slon reache. a decision
faYorable· to the perSOIl wbo re­
que.ted lllftatlpUoft of his aeparatlon
und.r tile procedures of ReeulaliOD It

. It win ..ecommend that the .acllvlt, n­
...tore .llla to d\ll,. and wbe..ver PM-
.ible the commendatlon ahould be

. ,,'0110.... . J& Ja~.e1lqed that 1M

procedural require of lectloft14
of lb. Veterana Pr.f ac. Act, -OIl
wbleb Replatlon U la .
DOl been followed. the Coauaa••loft
may ID...Uple not oa1J. the .,rocechar-
al t.qulre..e•• but alao the .,rlta
01 the ad••r .. cleclaloL ·•• IM cue
01 penoaa entitled to appeal ......
section 14, tbe cornetl•• ·aCtlOa.ne­
OIDIIl.nded by the Co••laloa sa _a­
dato.." and unl.a. tbe aetlYlt, a,.
peals frOID the deelaloD of .... eom­
mlasloa. the prem.1OM of &bela"
become bDmedlat.1, operatl... I. lec­
tlon 14 cu.. it sa WlWn tbe dlacl'ettoa
of the COIDIDI••lon to lac1. 'Il Ita nc­
o....ndatlon a prOYlaloD tllat ..eaton­
lion be retroactlvel, .aectlft to the date
of ..pantlo.. and It 1. mandatory .tbat
the "'COIIUDendatloa be followed.

2-1. CLEARANCE FOR REINSTATE­
MEMT PURPOSES. --*,. former emplOYH of
the competitive .ervlce who bas completed
the probaUoaary period and who was ·n­
moved .. chari••, or realped upca
leamlDl that the .mplo,_actlylty plaD-
..ed to prefer eIlaree. qatut hllD, or
while cweea. other tbaD lo)'alt" .e
pendbC Is Dot DecesarU, for that n ...
ineligibl. for further employmeat ID the
GoverDlD'Dt .enlce. ID those cues
wbere the char,es toward re.oval ....
sufficlentl, serious to req~lre prior ap­
proval' al the Comml••IDD for reentrJ ID-
to the service (.ee RePI 110) he ma,
submit a SWOrD .tate••• to the approp.
late office of the Commtasloll, aetttae "
forth f1I1l, aDd III detaU the facts .",0UIId­
IDI bla aepar&tlOD. The CommissaOD ..,
wlthln 'ta dlscretloD .ake aD .v.sUp-
tiOIl to determine Ida el111bUily for 'u!'Uler
emploJllleat ID lbe competiUve .enlc.
....orar .. sultabUltyudfltaesa are __
ceraecL Where appropriate. It .a' ...•
f.r the case to the· Federal Bu..u or
IDveatlptioo. lucia atate.ent .at be
aubmlUed within .Ix mODtba from the.date
01 the ..paratal, or 10 da,s after. tbe
date cd the 1ut advene declaloD u a
nR1r al aa appeal UDder esc·.eplauoa
II. 'I'M COIDIDtaa.wiD Ialona Uae"
dlYidual 01 Ita declalOD. fr

._"* ...*

•
SEPARATIONS

.."'~_:~.,.,.~
c. .....
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RCPI 110.1..1 "

8ECTlON I, SEPARATION •
.. 'I'BANSFER AND SEPARATION •
TO ACCEPT*INDEFINITE APPOINT­

IIENT*IN ANOTHER AGENCY

Paralr.ph No.
a._rat. • • • • • . • • • •• a-I
Dellllltlou •••••••••• 1.2
ClYil leme. Raplatloas •• a-I.
Procedure. •.• • • • • • • •• a-t
alectl.' date •• -. • • • •• a-5

1-1. GENERAL.--Tbe term '-lepara­
Iloa-tnurel'," wbleh wu dl.eoDttRued as
a tJPI of IItI'IODDeI actloD bJ aYlI len­
Ie. Commlsalon Instl'uetloll of IS Novem­
ber 115(». was acalD brought Into of­
Ilctal use for lnter-aleae, actlons. effee­
tift 11 Februal" 1152.

1-2. DEnNl'nONS.
I. Separatlon-transf,r.--separation.

traDalel' Is separaUon, b'DOncolDpetlUv~
moyement Without break In .ervice of one
work cia" or a*career or career­
condltlonal employee*to another
10verDlDenl aaency on a permanent
buta.

l. Separation - to accept llKieflnlte
appo1ntlll!.!!l \!L'tnoth,r ag.ncy. --Separa.
tIon - to accept lndeflnlte appolldment
I. HOther aleney 18 the actionwbleb
ma, be taken to .eparate aD*lndef­
lAlle* employee wbo accepts an lncIeflDlte
appolntIDeal but doel not ..e.lp.

1-3. CIVIL SERVICE REGULA­
TIONS. --Sepa..ation-trauter Ia ap­
plicable f/f,.e .!~~ movement 01 aD*__plo,­
.. between th. Naval EltabU.bment ADd .
...... lovemmeat ..encles UDder the
pI'~lslons or C. S. Replatlou 2. 501
.... 10. 101. See NCPI US.2."

.seC. PROCEDURES••-AD ••_
plOJee Is DOt reqalred to nllp.
aDd Ihould IlOt rallp, 18 tile effect­
... of • tra.'er. .,... aeparatlon
wW til effected bJ the "haftCe of

Aa ,.1'80....1 actiOn ,. aCCOrdaaee
.•~tb the ,rovillons ~ NCPI 135. 7.
,~.. ;:; "'e ..eat an ...,lor•• lea...

to ac~,_. aD lDdellnllegpolDt­
...at .in :mother pveruae.t

_.;~...aq~,.-q'..Ip~".....
ntecI. U be doe. lOt Ida

IfAn ClYILIAIf.~ELDfITIunlOlll
••paratlo.CU .... aceo.pl....... ,..,
Uae In.ace 01 apen"l.action
lndicaUac tile " .... ., a••"
u''8apanUoa • to accept l1IIIII.
IIdtl appol.... sa .. ..-.

I-I. B.ncnYE DAft•••,..
effectl.. date of ••puatIoa.,
traufel' actloD WIll ....
caleDelal' .da, ". 1M
date of .1Uuce oa dul, IDe.
COer a.eDCJ. ..... peri-.l
actiOD alaaU IIOt be ,.... 1IIIU1 It
II bow. lllat the ••ploJee ....
entereel OD dul,. Iii tile cue ar aD
a.ploree who rell... 01' ,. Un
thereof Ia ..panted to ace.pt 'a­
deflldteappolDtaae. I. anoUaer
agenc" tt I. preferable that the
date of.eparatl_ be llud wltIa.
out break ta ..nice u ta ua.­
fer cue••*See NCPI 210.1-1J 101'
correction of aeparat10D actlOft III
event of e..ror u to .date of aepara­
tion for tnufer.*

BEC110Jl 4, SEPAltA110M.
MILITARY

Panpapb Mo.
Dell.IUoD •••••••••• 4-1
Pr09llloD lor "p.&raUoD •• 4-1
Polley • • • • • - • • • • • •• 4-3
Activit, actlOD at tilDe

elDPloJee "a.el • •• •• 4..

4-1. DEnNlTlON.--leparaUoD ..
IIUltarJ II ••pantloD by adm.la-
tratlve aetloll 1IpoIl the e.ploree'8e.-..anee OD actlft dutJ III tile u. ..
MltltaI'J lemee. or otbel' alD&Uu· 01'­
~.nll&tlou d....ted·bJ law or ·npla­
tloa. aDd nprdl••• of tn- 01 appolDt- .
ID•• _"I' wblch "niDI-

4-2. PROYIBION.POB DPAltA110N.
L General. ··*Clyll lenlce ·8ep1atloD

IS-pl'oylae. ·iIi&t.ach caner _ -
."eODdlttoal-·..plOJH ...-- ......
forc•• of tile UDlted ItateawWtie fur·
l0UJV8 01" ...paftteI'.·_~".-01
the e.ploylnC .._c,. EaaploJeea. of
1Iaval actlvltie. wD1'be teI....
at the time of ·retuna to WllI. lie
coulderecl ."'vlal 11...,.,



SEPARATIONS ~ ~ IICPI.I .-------------- -----............--.....~ ----
furloucb durlnl the period of _ ..e.
Se. MePI 110.*
. 11. II!.nner 9L ,eparation, --Separation
may be by administratiYe actlon or bJ
reslgnation. Resllnatlon may aot 'be re­
quested of an employee but be ma, L.
lalorlDed that 'eparation may be by
either action, aftCl that u .Upble for -
tontion his rlpta would be the .

Employees abaellt for periods of tratD­
Inc duty .ball DOt be ••panted from the
rolla for that purpose: th. leaye repla­
tiODS 1ft NCPl 105 provide for 'Dch ab­
••ftcel.

•
4.3. POLlCY.-·lt Is the polley of

the Na~ D.partment that employees
shall be aeparated instead of betlll fur­
loughed upon leavin. a clvilian POSltlOD
in a naval activity to perform active
duly other than training (includ!n« re.
fresher course) tn the armed forces, or
other similar orgamatton. designated by
law or regulation, See NCPI 120.

4-4. ACTIVITY ACTION AT TIME
EMPLOYEE LEAVES,

a. initiating !ieparation, .-1. . personnel
acrion re'1uest form will be prepared
lnitlatinl the leparatioo for mUltal')' serv­
ice eAcept In those cases where an, en.­
ployee voluntarily subn.lts his re••na-
lion for that purpose. In order that
the err.ployee Jr.ay return to duty U be
falls to pless the examination requtred
for entry on active duty in the IrAlll­
tary se"lce, the separation action will
not be effected until It is known that he
baa entered upon active duty. An ell1­
ployee who reslps should be cautioned
that his resignation should Dot be made
eflecUve unUl be bas been accepted for .
Ir,Ultary .e"lce and enters upon active
duty. For cODvenlence. Wl emp101ee
may be furnished an appropriate form
and franked eftvelope for Inforaliac the
actl"lt, as to· whether or not he puaed
the eAIDlnation and tbe acUve duty
date. B. .hould be informed that an
eyent be 18 rejected for .Diary ..n­
Ice he must retun to duty llbmedlatelJ.

, allo_1De for tra".1 time wheft Decea­
aary, UDlellbe .ecurel approval of a

"'leave "Ofab8eDftf)eyandc"thettme'"
could return to duty. (See NCPI 120. 2
lorn-.atloDlacu..."....,.......

I

.eparated·belor•.aeceptablllt'· .
b. Eftectiv. date. ··T....".etl••

clali of ....riilOft'&; acsJrd.iStrallft
actloft wUl be the .,prlor to tbed.itt
of entry Oft actl.. dut,. Re.,,_l_
al.o should be eaectlve .. of. that· date.

SECTION ·5. 8aIGNATION

Pananpblfo.'
DeftaltlOft ••••••••••••••• • •• • I-I
Policy ••••••••••••••••••••• 1-2
Acceptance and wltbdnwal

of r....utlOD •••• •• •••• ••• 1-3
Lit IDlen"... ••••••••••••• 1-4
lIetbGd of effectllll... ••••••• I-I

5·1. DEFlNmON.
L Besipalion Is ·....ratiOft at ...

employee's r.quelt _bethel' or DOl a..­
ported by a formal r.'lInation. A
written resiaaalion Is preferred aDd Is "
particularly valuable ID cue. of appeal
01' questloD as to &be effective elate.
It .hould be .ecured whenever
possible. 1A the foUo-lnC· exampleaJ
it·la particularly lmportaDt that·. BOt
only the wrUten· resignation be on rec­
ord but that lbe confirmation thereof
show the" reason for reliCutlon ._.
submitted:

(1) Upon entry OIl·active duty iD ....
armed force.,

(Il' After receipt of DOtiC. of .....
ratlOD 1ft reductloa-IA-lorce
action,

(3) After offer 01 naultnn,enl or
demotion In Ueu of .aeparatiDa
for reduct" ID loree,

(4) WheD uaable to foUow psltion
to &Dother leocrapbic localltJ.
or UpoD trauler of 'unction.

5-2. POLICY.
L Advance aotlce. ·-\¥beD tIley w_

to-res••, Navy emPlOJ••• ue expected
to l""lt wrltteD "••&patlORS at ·1• .­
two weeki ID advaace ofllaetr Iut fIa,
of duty. It 'S ·ncoplaed that thiS.",
_t·• ...,...._.'••••I.·eeI~~.
ao doe. DOl "11pa&iOD.......,...lY.. 1I.1Ihe1' -1t •••tJq·_4e-
prded byUle·ClYU8enlce·.Com.~ii;
u a bUD·lcft·~:"ltIe'...plOJ.i~.~I(·
fvtber ..poyaeat",,* I'ederat~......,<,.
A ....IpaUoa ... 11...,.··....'..;~i;i.;

1O~",II.
-:/·'~"4<ct;"'~I.·
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eUecUve .·date.*
be a••ipallon aot to be requeated

or-adyl.ea: --I reslinalloilla a Yilua­
til" action on the part of the .1r.pJoyee
to effect bil own leparation. No. em­
ploye. wlU·be ..eque.ted· or advised to
....,t ...esl,nation. Neither a.a, be
.. d_led the right to reslln dtboqb
actloD ..a, be pencllftl to ..parate bbr.
lor _, realOft. *Tbls ts true e,,_ thouIh
.... date of ....ipatl6n may be the date
_beduleci lor aeparatlcm.* _

c. Conditional re,"natlon. --Condl- .
tloMl r••I~atlOft' are not acceptable.
II an emplO)ee sets forth cODdltlons
under whicb be will reliln, be abould
lie adylsed that tbe acceptance of tbe
re.tenallon wlll be acceptance onl, of
the fact of the resllnatlon and will not
cODltltute an agreen.ent to the speclfi.dl
coftdltlona. In auch a case be a.ay be
allowed to Withdraw the comllUonal res­
llnallon and, If he d.s ires , reaublr.lt. all
unconditional resllnatlon.

d. Resllnation forD.. ··The revera.
alae or Standard Form 52, REQUEST
FOR PERSONNEL ACTION, whicb pro­
Ylde. apace for "a.sllnalion" should
M ..ed wheneYer practicable.* A copy
a( the reslgnaUon should be retamed b,
the employee.*

5-3. ACCEPTANCE AND WITH­
DRAWAL OF RESIGNATION.--Slftce
• rea"nation is a voluntal'y act OD the
part of the e••plo,e. and tolnce the
lIaYJ bal DO rlcht to reject It, the
....1..1~ 01· a reallnatlon whether
forma!·. ,Jr~ inforu.al Is relarded aa a
eompleted act OIl the eD.(I1o'8e'. part.
ae ma, not withdraw htl reslpa-
110ft UDlesl the wltbdrawal is qre.
to ., lbe appollltlDl authority or Ills
....lInated represent&tlve. Under ..e
elrcumstance., e• .,eclal1y wbere the
nalpaUoo bas been 1Df0rmal or wben
atepI must be taUD to replace the re­
alplDC individual, It .. adYl.ble to
coatll'lIl tIae fact of· the naipatloa ..,

;~'!~•• formal reapoue. Bowner,
.cb ...apona. a. DOt •••tlll to tile
~'nDl1 eoftsumlhatlOD of &be r .......tl..
No acUon .ay be &akeDto require aD
....ploy•• to rematn beyond thadate -

,AMtCUlecl J»1·Ja1a .ID ,Jala_ jptt'.
.. NCPI 110. tI-. III a of.•..,-...
C. LU'

.~ .. ~ ...
NAVY.CMLlAII P& JNlfEL,·.DlSTSRUC'IIOlII

...aIlDatloD· to e"te,. aUl.,· .."_

1-4. Ixrr lNTaVII:WI•••lt Is
coulde d••lnbI. to del........

. the ..., clYlUan a.plop.. _I-
_larD, ..paratethemMI.._ ..
employm_t, ADd to II" .,Netl ..
to tboae ....... wblcb caa lie ft ......
Wbetber or DOt tntem...... _ .. Is •
matter for local det.rmlDaUoL

1-1. METHOD OF EFF_CTDIO."".
Jlo clyD .....Ic. or. otberaatllOl1tr
_eel be abon OD the perSOJael act_
forlL .. 1Il cas. of ...alpatloa.

L Effective dat•• --Official acta..
..FeD Iii cue Ofns.natlOll are COD-
firmato.." aDd may be retroacti"••'
effectlve (aee NCPI 135.2-4). Tile _Uectlv.
date of a realpatioo "UJ ordlaarU,
be the last day the emplo,.. was ac­
tually preaent for work, exce(lt.. &-ro­
vlelecl In NCPI 105.a.. When res!patlon Is con.ldered
"lnvoluntiij. Ii-_An emplo,ee whO re­
SlgDS fro. bls position UDder.certain
conditions lila, be considered for re­
tirement purposes as lDvolwatarU, ae.,.
&rated frC)lb the lenlce. lee FPM
R5-38 and NCPI 185.

* *c. information to be abowD ~ I!!!..-
aoinel actIon lorm:---Iie NePI 135:'L--

SECTION 6. TERMINATION

Paracnpb Mo.
Deflnltion ••••••••••••••••••• I-I
Term lnatloD of limited

tbne appoiDtlDelda ••••••••• 1-2

'-1.*DEFDIlTlON. --"1'......tloD"
18 aeparattoa from temporarr 01' • .,..
appolDtm.at at tbe explJ'atloD 01 tile ••plor­
ee'. appolDtlDeat, or for a r_ lor . ..
wblcb one 01 the ••panti. terms llated
In lIePI las.' BacL 4 Is DO& appropriate.80....... til..·lerm Is aot· to be UHd

.- If the ...p1~.. Ii ·.e"lDI.1a DIner tbaa
"IQPO~ .,..olDbDeat ·Ia. aD ace",
plta. ....r·IcbedU1.- B aDd IaU com·
",.~y.__tal~ 01' to .01' _pl... III

III the .cellted aenlcewho p",•
............ ,••Pll'td C1YJI
...nIce ComIDlaalOD III Depl.rtmeata1
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SECTION I, SEPARATION ­
INEFFICIENCY

Panp'aph 110.
~tDIUOD.................. 1-1
Policy..................... ,-z
Pl'OCecIanl ate,. aDd

effecth. date •••••••••••• 1-3

'.1. DBn.."OM.--......ratloa.~
Dl.._IUleatloa" Ia aa actloato .
nta an ••,loJ- for fall.. to ,
... condltlona ...cUI. at .... u.. of
-ppolata••IIt, (.uch u fall.. to .._U-
.~ ID "v••tlptl-.faUanto "'"~....*bJ cOnduct or·capacla,.........
prObatloaa,., period, etc..) or bec _
lDformatloD which, U __•. WOU1d .
dl8quallfled tile .mplor" .or·.... appoIlIt­
.eat.

,.2. JtaPOMIIBILITY JOB DI.
FORCING COMDr.a10Nl ATTACIIED TO
APPOINTIlEIft.-·It 11 tIae I.spoaalbll.
Ity 01 tile appolatlDl offtcer to Me tIIat
tile probatlo_.., or trial period ·Is
.IUzed U full, u posalble to det.r­.1_ tile ftt.a. of each employe., a"

. to terlDtaate Ids aeme._ durlftl such
period If be lalla to demonstrate full,
Ills quaUfle&tloaa for cODtlnued Pederal
.mpIOJlD_t (see MePI '4.1). He .baIl_
Ilv.n a full and fair warklnl trial be-
fore ate,. toward HpuatlOll .... takeD.

'-3. PROCEDURAL STEPS Aim
EFFECTIVE DATL·-Tbe procedural ...
provided lD KCPI 45. 5-2 wW be loll ..
aeparatiDI .mploy.el lor dl_quallflcatlOll,*except that clurinl a prabat...,., 01'
trial perloct the lnfOl'lDaI hear1lll ma, be
conducted bJ the IDduatrIal ae1atlau
ataff.* See KCPI 210. 1-3 repJ'diDI the
fix'" of the .«actlY. ·date. This date ..,
DOt be retroactive•

1-1. DEftlll11ON••••~puatIoft ­
laeII~I.8CJ" Ia.tbe acu. tab. to el­

. f.et ttae ·_pantloa ~....plope .be­
ca.. of uuatialaetorJperforlDUCe· 01

1I1IUn'.• naulU1iI tn•• ""aleal· or
....1 coadlUoa. .

•• '·~~lhe .....'ar.cto" ·..nlce ....... ­
aU1ta .'.....JlUdIOD dUl1. U1e_J»I"ObI.tlOa-
..., per" tlaIs ..rm" .. to be .
".. .1Qlcrr....14.be .....ntect ....'.3 "D....urleau..•• IICRllo.7.U •

-;.~.~'ft.V1r7'11 . ..~.,.,:~_
~ v C~.L.UI

SEPARATIONS

Circular No. '81 of 24 '.ar, 1.11..

8-2. TERMINATION OF LDlITBD
TIME APPOINTMENTS.

L GeneraL--WheDever the tenD 01
.mplormeD~of a temporarr or.xc......
employee ••nlnl UDder an appolDtlDeat
limited to a ....clfled period of time
Dearl .xplratIOD. the ••ploy"" office
will det.rmlDe wh.thel' or DOt tile peri-
od ofe.plo,...e.t .hould be ,xteDded
and the emp1OJ.e wDI be ~otUlecl 01 tile
declalon. (The period apeclfled ID aD em­
plo)IIDent qreement for ewerse. ap­
pointment does. DOt limit appolDtme.t
to that period).

b. Abandonment of position. --*WIleD
a Temporary employee appear" to baYe
abaDdoned his position, bls appointment
may be terminated, either With or wltboDt
recourse to the procedure provided In
IfCPI 210. 11 for sepaz:atlOll··btea.e of
unauthorized absence.1r

c. Terminatlon ID reduction In force.
--Dtermliiitlon ae£[Ou are takeD"­
part of a reduction-In-force procram, the
employees· to be termlDated wW be * list­
ed and aelected as indicated lint NCPl
1'0.6-3 and 1'10.1-5.

!I.. NoUc&--Whenever possible••ID­
plo,ees Hrvl... under appointments
limited to a perlod of one ,ear or
less should be pve1l DOllee ~ terml­
utloa 1ft Wrill.. at least 15 da,a be­
lore leparatlo..

I.. EffecUve date.--The effectlve date
." ter.illation .uall, will be the date
deterlDlned by tbe at»PQlnttlll officer to
be the last da, the .mployee'- .entees
win be required. Bowever. SD tile cue
of perao. t.rlDl_ted under a reductlOll­
1ft-force prOlr&ID, aee MCPI 1'0.'-2.
T.rmlnatloD. actio.. ma, DOt be ntroac­"ftl, effective.

l. Per_fBI action forms !!!l reports.--Ie. NCP05•••

ad'lOM'. SEPARATION
. DlSQUAUnCA110H

.. ~ ·'·"'..,.apta 110.
D.flldtloll • • • • • • • • • •• '-1

.·.....pOulbmt'--lor.tlorel1tc
condlUOU atlaclaed to
appal•••1Il •••••••• ---'."2

Procedural atua &lid
•Ueel'. date • .'. • •• •
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lftYOlfts wllUul· -IIIKI.ce or _raUctloD
01 duty. remonl acUon .hould be ef­
fected, .s proYided 1ft NCPI t5. U
It ta the I'elult of· a physical .or.ental
candlUon,*.disability l'eUrlmeat or ••para­
110ft for dlsabillty ahould be could.red ..
prOYlded In NCPI 210.8 and RCPI liS.*..

1-2. PCll.l~... -1_l"ld\Jft18 who do DOt
".I"loe up to minimum requlre.enta
Dould be edvlled of thelr shorteomlDls
awi • PJ'UIl1UIl of belp and .sllltance
worked out to improve their perfOJ manee.
WIle. thal..,bas ·beea do"e and the lDdI­
9111ua1 Is sUll lacapDle of .performlal
.aUsfactorily. he sho.-ld DOt be permitted
to nmaln in his posltiono There are
aome slbaaUo. wbere an employee
Ia ill a job beyond hil actual capaclt,.
In ncb instances reasslpment* UD­

der the procedures of NCPI llO*to
duties commensurate with his skill Is
desirable. but If reasslgnmeat Is DOt ..
practicable be may be separated.

8-3. PROCEDURAL STEPS AND EF­
FECTIVE DATE.--The procedural steps
provided In NCPJ 45.1 .Ul be foUow­
ed Ia separating emplo,ees for ID-
effieIeIlCY. See NCPI 210. 2-3 fcard­
IDa the flxiDl of the elfeclhe date.

SECTION It BEPAltATION ­
DISABILrry

Paraaraph Ho.
DeflDttlon............... 1-1
Polley" • •••• •••••••• •••• 8-2
*Wbea ..paratloD for

.lIaabUltJ IDa, INa
ea.cted •••••••••••••• '-I~

proc.dure•••••••••••••• I-t
Sff.cUve date ••• • • • •• • • 8-5

....1. DEFlNmON.--''SeparallaD­
Dlaabillty" .. tbe actloD lakeD to effect
tile ••paratlOD of aD emplOJee whoae
..,.lcal or .ental cODdltlon nDd.I'.
Jal..6'" :aeapable of pedorlPlac the dulle•

• l ,~ '. !ala POIIUOIl and who Ie lneltrlble
for dlaabUUy.",,'u.ent• ,~••wJao. .ner
belDl ad\'laed b, the emp)orlDl actlYlt,
aat".be·!Ja,....1e.4,~·_·..'·.bllltr
..etire.eDt. nlu••• to do 10. Tbla trPe.....,.1....., II•• _,,"'1."-
... of lela! peteDce. .

·.;····1

I-I. POLICY.
.. Reaas~.at coaslderatloD.-.1t

laibe .Pi1lc,~tJIi Ifa., Departaa.,
that wbeD ail e".p1oy.. DO 1"lrcaa
perform the chattel of .Ill•.poaltiOD
becaue of penta! dlObllltJ. UIorOlilla
conalderatlOD wW be ·IIY. to Ida ....
...1JDmeat to _other,.", ....
duties of widcb he can ped with-
out belDl a uaarcl to Ialma.H 01' at.......
Re...Ipm'Dl wWbe ·wltbout ncIuct_
ID ·pUe 01' pay If poaalb1••

be J..tP1 IDcOln!elDCe. ··It Is tbe
poncyonJie Navy .partlraeat tbat
DO .mployee wUl be ....rated '01' dla·
abUlt)' GIl the bUta of lelal IDcompe­
tence untU authorltatlv•••w-c. Is
received whlcb warrants suc:b adlaD.
(See also NCPI 210. 8-4c. ) .

c. Retirement elilitile.. --AD emp!oJ­
..- wbo&e cridltibie ae"lce "'el' the
ClvU Service Reltr.u:.t Act aarept.s
5 ,ears or 1D000e. aDd wboae ••tal 01'
phYllcal lmpatrmeDts appareaUy dta­
abl. blm for useful aDd efflcleDt .enice,
wUl be liven opportUDltJ 10 file .ppll­
catlOD for dlaabUtty r.tlremeat aDd to
have the ClvU' Servici Commla.loa de­
termine wh.ther or DOt lie .. elllAble
for DllabUtty Retire.eDt ....flta be­
fore I.nJ action Ie tate. to ..pante
blm becaue of dlAbUlt)'.

8-3. WHEN SEPARATION 108 DIS­
ABILITY IIAY BE EFFBCTED.

&. CODdltlou. --AD aeu••, may lake
action lOWiia aeparatl. becauae of
dl.&bUtty UDder the foUowlDl clrcum­
ataDc•• wheD aa .mplo,.. CIIIDOt be
n_lped:

(1) WbeD. emplor" .. aot "II-e
for dlaabUltJ l'etIr..... Me....
01 "dlcla..."lee, ADd'"
.... 'lDploymeat ....... to
llamaeU or otben. 01' III DO
l-e.r caD perform tbe duUU of
Ills po.ltlOll becau. of Ills
plar.leal 01' ••taI ccMlUaD;

(2) .MD" emplOJH wIlD ... aulfl­
clelat Hnice f. dlsabWtr ....

• ,.,~1INaaeDt~0ICP1.W) .."'e. to
appl, for eucb Nt.,. after

, ... ;-~- .....,-- ,.•
e1l1lble to do .. (or lepl

.. , " ..
applteatloD '01' laIID)i

S000775
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(3) Wbea aD e.plor" wltb IUfflclent
se"lce 101' dlaabllU, J'etlrem.t.
has rUed appllcatlOil aud tbe
Civil Service Coullr.iaaloa deter­
m"1es him lDellslble for the
~D...lta of dlUbltlty r.tue.eDt.
aadlae la atm considered to be
an employlDent hazard to hllD­
aelf orotilers;

(C) Wneil IU employee wJth nffiCleDt
.er"le. for dlsabUit, reUremeDt
has flied application, aad the
Ci"U Service Commluloo deter­
mhles him to be IneJlllble for
Ule belloflts 01 disabUlt, retire­
ment, but he no longer can
perform tbe duties of h18 position
aaUsfactorUy because of his
ph,sleal or mental condltlon.

b. ~!!!l!!!1 ellllibles of £.~tlDUed

J'{!h~ ~ !P.R!r. --An em~lo,ee with
• flclellt service for dlSabUlty rellre­
ment who baa refused to applf lor disa­
bUlly refb'emerlt benefits (or ilia legal
representative) wUl be Informed lD the
separatloD Dotlce. or b)' letter II he
resigns, of bla right to apply lor dlsa­
bUltJ retLremeut, and of the time
limit lor fl1l1L1 &ppllcatlon. A copy of
such notice wW be IUed ID b18 peraODDeI
folder. .

c. R~ortfnfl medical flndl:P to the
Clill SirvlCi··t!uiiiDiliirou.-=. ill...ent
iDiciliity Jearn. that an emplo,ee with
a\lfiic\ent service -for disabUlly retlre­
lI',eDt laas filed application direct with
the CiYIl Benlee Commission, It wW
forward to the Commission, for Its _e
In maklftl a determination In lila cue,
iIIuch medical flDdlDls as It IDa, bave.
This wW apply even tb0Ulb th. ImplO)'ee
has already been ••parated.

I-t. PROCEDURES.
L Determlng Ilbae•• for dutY.·­

W&eneiii'-rli''iliauved Uiitaa emplo,­
ee has become ph,slcall, or mentall,
Incapable 01 performIDe lbe dulle. of

. baa posltlOD, • written .tatemeat of tile
s fact and ~lrcum.taDce. .baD be prepared.

In referrlQl tbe emplOJe. to a medical
oUlcu:-fGJ' .aedlCIl-.eamIDaUoDt the .
procedures outllDed ·ID NPCI 18. S-I

..•boeald.... IoIJ.......·,··,Det...IMlt.....,
be based OD .tatemenl of the .mplope'.
,..,..aI ...J.lcl.~~>1IePI1eIi.

IICPlllo.l-.

for· m"'tOl")' period of abHac. ..
aoo-pa,atatuabefore ...."••plo,......
receipt of injury compeuatiOil aa,'"
InvolUfttaJ'U' ......ateci by Ib".acllOra.

be Notice. ·-The requlremllda 01
cliu senlc. 8ep1attoaa' ud II ..
to DOtie. 01 propoaed actl_.,e applica­
ble and, .ID acIdltlOD to the procedUre.
Of KCPI 88. 3-. for deter.aahal ....
emploree's pbyllcallllDUa 'Ior ,
the appropriate procedural stepa of
NCPI .5. 5 wW be foUowed Ia' pantlal
e.pI01e•• for dlsabllltr. tile
proposed aeparatlon Is baaed 011 lepl.
lacompetence at leut .15 cia,. ·Aould
be aDowed for repl, by the emploree,
01' bl. legal repre.enWlye.

c. Record of eourt order. --A ......­
crTpt Of DIe cournSraeiaclj'udCiDI an
emploree mentaDy Incompetent shaD
be IUed III bis persODD.J folder and,
ID addition to data reqUired by KCPI 135,
the lollowing inlormatloa aban be
ahown UDder "remal'les" OD tbe per­
sonnel actlon form:

(1) The date the court actloa was
taken and the Dame 01 uae pe,...
deslenated as pardiaa.

(2) A statemeDt that the emploree
la, or Is DOt eillable for r.­
tlI'emeat.

I-I. EFFECTIVE DAT~

.. "Separatlon - DisabUlt)'" wUI be
etfectlve OD the date determlDed b)' &be
appolntlDl officer after couideralloa of
the loUowlDe:

(1) Where there remaiDs unused
Ilct leave to the e.p10,ee'.
credit, or aDDuaJ leave lor
wIaIeh the .e.plO1M cuaot be
paid ID a Jump AID; the effect­
lye elate wW be extended 10
permit use of auch I... as
pl"OYlded Ia t1CPI lOS.

(2) 8eparatloaa lor dlsabUlt, ...,
DOl be effected retroactlvel, or
prior 10 the date of explntloll

. _of aD, required DOllee period.
-(3) "1 ..........~Of.aa ...plo,e. wllo'

Ia rec.lylallDJurr compeuatlOD•
...attI8'_~1ttlllbt1ftTWI&7
DOt be effected 'prlor to 1M
wapI;r...·1t11le· .....1OI-. ab- .
a.e In a DOD-pa, ltatus ,rOY1dtd

. ..~1a''WCI'I.lII; ....*

• S000776
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*SECTION 10. SEPARATION - .
DISPLACEMENT

SECTION II, ADANDOHMEHT
OF POIITJOH

11-1. DEFDIITION••-Aba "
poIlUOD bJ aa emplor•• la .Itt It"
post of duty,faUlDlto l'eturatodutJ'at
the apll'atlOft. of an authoriuel "1"1.·.01
lea••,· 01" falllDl to retun I.... l.rlOUIb
(other tbaD IvlouahWblcb la a pan or.
autlee period Ia recluctiOD III for..) .
called.*Tbla term Is DOt. ueel an
..eac)' electa to use 1'.....1' 0Y8l
procedure..*

11-2. POLlCY.--ltla tile poUcy 01
the Department to eoulder action· toward
.eparatlon of an employee who appe...~ .to
have abandoned Ida poaltlon onI, OIl
the bula of unauthorlaed "eace, as
prcmded 1ft NCPI 45. Tbe &CUOD ....pa.
ration • Abandonment of Po.Uio...• wlU
DOt be used. Receipt of • statement. from
an .mployee that .be doe. DOt Intead to
return to duty ma, be conaldered ....a
re.Spatl_, aDd be .0 accepted. lee
NCPI 110.5.

.....,......··.L
DefInIU.. • • • •• • • •• •••• •• • •• 11-1
Poller....................... II-a

SECTION 12, DEATH

paraanpb No.
~lnR~..................... 11-1
Pollc'........................ 12-2
NotU)'1nI ..xt of kiD •••••••••• 12-3
CompletlDl records ••••••••••• 12-4

Temporar)' or indefinite emplo)'ees
(classUlt:d 111 r.t.ntloo Group·m .
UDder C. S. neplatlOn 10••). In
response to a specUle displace­
lIlent order by the ClvU Service
Commlsslon; or

(2) indefinite emplOJeoa (cluslfled
in reteotloa Group III UDder C. S.
Regulatloa 20. 4) yolunlarU)' b)'
a Daval actlvlt7 In accordaDce
with C. S. Begulatloll 8. 105(b)
In order to create YaCancl.& 10l"
aeparated car,er or care.r­
condltlODal emplOJees who baye
recelYed DoUce of ••pantton by
reducUOD ID forc. within the
prec"-I.M ,0&1".

18-2. EMPLOYEES SUBJECT TO
DISPLACEMENT.--'I'bls tJpe of ••para­
tloa "Ul be used to eUoct lb••eparatlOD
of:

(1)

l'arqrapb No.
~rbl.lon.................... Jo-l
EmploJees .ubl_ret to

dI8placeDlent •••••••••••••• 10·1
AutIiorltr '01' dl.placemeDt.aD. aotlce period •••••••••• 10-3
Procachue. •••••••••••••••••• 10-.

lO-I.DRFDffl'101". ·-Separatlon ­
Dl&pL~81n.nt Is GepnraUon· of a lem­
POdI'J or lDd3flDlt. employee In order·
Ie cr.ate • _cane, for a s.parated
CU"Hr or eareer-conditional employee.

~;-3. AUTHORITY FOR DISPLACE­
MENT. AND· ManeR PERIOD. -- 'I'be
authOrlty for dllplac••e. .. C. S.
Rep1atlon t.10S(b). ID .dlaplacelD.Dt
aetloft under lbls authOl'ltr "teattoo
Group 10 employe.. an aot aubl.elto
Ibe r&qulrementa of lIeplatlOll 8. 10,
OJ' 22 for Ibe nuOD that thell" ••para.
Uoa I. considered aa belnl mad. .. order
of Ibe C",)mmlasloa. Bowwel'. tile..

. 4mployef.. wlU' be lite' 10-.JI IIOtIce,
UUl lD a wort or leaYa ltatua wbeDe••r
poaalb1e.

10-4. PROCDURBI. ..... RePI
,··-.JU I ..".

11-1. DBFlNlTlON.--Tbeperaoaael
.ct'on··1)eath~·i. removal of an ••plO)'­
....... from tile rolla upo.... death.

12-2. POUCY.--No .cU_ wUl be
takeD to record aeparatloa 01 u em- .
ploJ•• beea.. of· death ·..U author-

. ItaU.. IDformation il rectiYed .lell
".taDtlates 'proof of deatll. B.e..r,
In Uaoae __l cases ID wlalcb eIIatil
appean 'to~"': a -certai., ...",. ..
lIO.acta1 proof, tile emptor-'.· ...
.., ...cle&ri4'1I'01Il f01Ia··~ .

,"UI'IIlw u ."D.db - .,pre d.··



SEPARATIONS--..--.-
12.3. IfOTIPYING .NEXT OP ICIN~ ...

Wbea· pracUc.bl. a ~.pr•••ratatlft of
tbe emplOJIDI actiVit, ahould pe,.aoa­
allv Inform the .next of kin WbeD death
of an employe. occur. wbtl. ID a duty
atatus. or .t.en othe...I.. appropriate.
When dletaDCe prevents tbl'.Claon the
atll.lt, ahould 'vrnlsb the Info....tlo.
II, .appropriate IDea... or. co.auaUDIca.
tlon. In eitber cal. offe.. of _ch
assistance .1 the circumstances war­
r..should be made.

'2·•• COlfPLE11NO RECORDS•••­
No clYll aemee or other authorlt,
• ed be IboWll·on· the per.onnel aetloa
form to effect the·.recordllll of a.para­
tlon beeaule of· death.

~. lY..!cUve date. -- The .ffeetlye
date of separallonbecause. of death wiD
be the date of the employee's death,
but where date cannot be estabUshed It
sJlould be sbo"n u presumed. to have
occurred on or about a certain date.

J!. D,ath HBflt!:--Tbe aetlltlt,
sball Inform the proper persons as to
death beneftts, leave and Diary pa,­
ments, or other benefits, aDd tldtlate
the flUnC of appltcations for sucb beDe­
fits. Bee NCPI's 10, 105. and 185.

c. IcfurmaUon to be shown on tbe
I!rsom.!.el .action forai:--seeNCPJ m.
In the .yent aD employee'. aame Is re­
moved from tbe roles as ''Death ­
pre8\UQecI" tbe..e should be Included 1ft
the notatlODS under "Remarks" on the
per-sonnel actlon form the circumstances

~ul1der which death was presum.d to
bave occurred. The aource of InforlDa­
tlon should be ahown, with ..ea of
wltnesscs. If any. Copy of ....paper
account should be attached. U a..llable.
Copies of tbe personnel aCUoa abould be
Ilftn the 1I8ual dlBtrlbutloa '01' action or
record purpo.... with 081 .cop, to the
peraoa de.tpated u ... or till. ·!a
all ca... of. death tlae words .'T.... Is
to DOllf, ,OU of the followllll actioD d­
fecti.. Jour ••plorlDeDt" abould ... de­
leted 'rom tile form.

JIItPI210.ft-.

SECTION'll, IIP~MTIOM.·
UNABLE TO ACC,*p~NYAC11YrrY

.........pb··No-
Defllliti. • • • • • • • • • • • • • • • • • ••• • 13·1
Procectve ••• ••••• ••• • •• •••.••• 11·2

- R......lUDe.t.... prlOl'll,
certlfleat••* ......•....... I .....

IS..I.DBFlNl'ftOH••••.........- •
Unable to· AcCOIDpuJ AdMl," Is·a
Mparatloa. other uaaa >.., nallMUOIl.
of an ••plO1"· WIao la Mea..
of famB, or othe.. pe 1' ....

to .ecOlD""'" poaillon 11 ..DICW. to aM. locall..... ItCH .
110.5-5 wile•••pIG,.. r.alpS for ae
aame HUOD.

11·2. PRCM:£DUIU£.
L General. -\VIaea tile locall-· of 1ft

offic. or all II to be cbanlecl to a ....
locaUon becau.. of decenuaUutioll. or
because of the transfer of the fuaeUona
of an or.anl&aUonal,alt to another .Y"
acUvlt,. 01' to another per...e. aaeacJ
an emploree who Is unable bee••• of
famil, Or other per"" ....... to
accompan, bls position. aDd doea DOt
reatp••Ul be .aeparated under the abo..
term II aeparalloll Is DeC.Mary. see
&lao NCPI 170. "-8 ...,ardinc·the. r ......
of emplo,ees ID traaar.,. of funcUo.,
and RCPI Z10. 5 reaardiDI reatenatl.
when unable to aceo..,.., position.

b. AppUeable replalions. --Tile· JIOUCe
aad other requiremeata of ReplatiOU
I. 102(a)(I) aDd of ReplatlOO 22 are appli.
cable ill effecttne Ibl. type or a.puaUoa,
and the procedural atepa of NCR .5.5
.Ul be 'ollowed.

c. Notlee proYlaloll. --TIae aotIce of'''eel acUOn ahould abow ... tIae
"cause" and reu.. for the aeparatloD
the beta ell the cleceatra1laaUoa or t,...-~

fer of tbefuact.... and the lllablllt' of
&be.••plo,ee to .com,.., ... &C?Uylt,
or tile orpnlutlODal· wt... .'

cL Yol.UY![ IaYoIlIDtW · fir.
aaBoa. --Tile aeparlliOll (or ..ea'pa .-



IICPI '110.13-2-
will be effected a. eith.r volullta";. or '
lD"oIuntary. '1ft lbe latte,1" eue the em-

, plor••a, be .lllible for retirement...ef.... lee FPYR5·18 for det.ranlDa­
tlOn faetC)ra.

.. lnforDULtloll to be .hown on peraGA­
..T.enOl' foiii:"'=·lie",,"l':---

II-I. REASSI01IMENT'irAND ,PRIOD..
rrY CDTlFICATI01~.·-* Employ••• whO
u. ..p.vatc.' ,mder this t,pe of actloD.

eltb'l'yoluatarU, or IDYolUldUUr. do
DOt "ve. placement .."hi u .....­
duellon III forc.. How...r,....,
effort abaIl be made· to •bUt'" ....
locall,. .. also BCPII'O'.·.,••
priority certUlcallon of teaUODGroup
I aad n ••plor... b1 ClYU lema
Com.Iu'oa UDder lbe Separat.ecl ear••
Emptor.. Pl'OIram.-Ie

FUe 110. - om ItO

5000779
~.- -

,.•,.IJIIJ: JlJI
C. L ·..t

II



MAVY CIVD..IAN pf 'ONNEL DtSTaUCTJONl- -
OJR,A.t.SeeMawAlI'

1MCPI·COftR salT···'.

IS leptember .154

COYBRIJIEET III

Attached is • r."Ialoa to MCPI CS, DlSCIPLDlABY ACTIONS, REMOVALS AIID
PROHIBITIONS. The 9r••eatNCPJ 45 abould be re...d from the lIePI wobIa....·1Iae
.belled ftml. lDSerted In it, pIac••

REA". FOR BEVII»N

ftlG r.Yi81tID baa ....a ••de to clarK, and aupp1emeDt ro trueUoDa. - delete
malarial which hu ..r"eeI Its purpoae. ad to JDcorporate cel1alD· c wblcb .....
pI••loul, kaued bJ OIR Nollcea.

Mel)1 41.2-1. --Material .dded to IDtro6lctorr ....IP... -

NCPI C5.1.S!(5)••-Clarlfl.d.

NePI 45. 1-1~8). --Added to reflect that CODeUl're. peaalUea .... proIdIdled.

MCPI C5. S-l. --Amended to exclude applicabllllJ of StaDdard lcIaedule to clYIlI..
Marine peuJolmel of J(iS'fSj req~lrement. for reproducial Standard IcbecIule deleted alace
Behedule ",m be a.,Dable at District PubUcauou and P..iDtiDI Ollie...

"-

NCPJ 45. S.~, ! aDd !. --Am.nded for clarWcatloL

lIep) 45. 1·'- and b. --Added to e.,laSn .. of cbaqe••
~ - .

KePI 45. 4-1!!...-Chuased to abDplU,.

NePI .f5r $··1. ··Chanced to explain purpose of Foce"'e.

NCrl tiS. 5..2. --Rewritten to 81mplU,.

NCPI 4S. SeSe ··RewrIUen to combine Proeedure B and C_of pre"" edlUou.
EDler,onc, auapenaloft material ad material OIl appe'" ud r8COI'cIa, IoI"me..l, Ja ollieI'
p~apbs. ... been IDcorponted.

The former NCPI 45.5-'. --Be.lap. Cbanpd to allDplU, aad ...umber to
JlCPI 46.1-4-

ReF) 45.1.2. --RewritteD to a"pUf, and PI'O'Vide lbat emploJe•• ouae e1lllble
are _tltl.d to back paJ "'e. appropriate ......wiDI autbOI'It, (lDc:ladlD& comm ...
.aleer. of field acUYlllea) nle. OIl the adIoD.

NCPI 41. ,.1. ··Rewrltten to a'mpl.".

KCPI 45. , .... --Clwaled to nfe.. to .CPI lOS '01' .-uo- c Ie .

JlCPI 45. '-1. --eb..ed to almpW, aDd add HIe.... to 1711 CODCe al
.roce........ teetlOD 14 cu...

RCPI C'. 8·4. --Cbanaed to .lapUfJ 1M DI&te..1al .....aIa from ac&Jolla dlncted ."
.... Clyll "mce eommla.loL



NC'"'-.....'P_I....C...O.....y......BR IREST·-- - -
HCPI 41. I. -·R.,lsed. &0 .llmbaa•.material 011 clW'acteraad ."ltabUI" ucl c._

m.t,rlal to procedure 'or proceaslnlarr••t ..ecor*. (Former _l_45•••1 ........
comblAed wltb45. 2·li ItetSon. 4$. I-I ad I Mye .....lImlnal., beea1lM tile aate'~ til
covel", b,proeedure In. S6Ctlon 45.1; IectlOft 45.1-4 baa ellJDlDaled , ......CPl ••
• dtblll malerla! ",m be treated 1ft HCPI 110; lectioD 4'. t-5 10 tlCPI ...I. J

I~CPI 45.10.·· T1Ue cIaanIecL

IiCPI 45.1G-l!. -·Cbana.d 10 lAclucle .aterlal frOID lecDef ".mo 0118J~ 1.Sa.

111. formor t~CPl 45.10-3. --Eliminated.

NC~J .41i.IO.4. ••Cbana.d to rtneel ..amed polle, OD "ploree 1adIbte..... ......
OIl IoI.1U1 to euaplcJeeo I'.moved and ..eDUllabere4 IICPI G.10·S.

Net·1 «Ii. JO-'I. --lIaterlal on losli or damase to GoftrJUDeDt too1a aplDdlCL

NCPt 45. II-End. 1. --Revised. ProY1l10D made for ceDtral prlDtllll uddlstrlbution
to field.

Tb~ fOl·lIJer MCPI 45.II-Enel. 2. --Defer...d ....peuloa DOtlflcatloD eli11llDated.

Tbe former Nel)l 45. 11·Ellcl. I. --EUmlDated.

MCPI 45.11-Eacl. 4. --Cbanced to reflect Dew IndebteclDe.. polic,.
,

ne forlDer NCPI 45.11-EneL 5. --Ch_ed andrenumbend to 45.11-&Dc1. 2.

The former ItCPl 45. II-Encl. I. --lIote OD -aa' added and ..eDumber" to
4G.II-EDCL 5.

NCPJ 4S.11:-EncL V. --Revised aDd reDUlDbered to .5.11-BncL a.

By cUrecUon of ASBlP;t~t 8ecretU'J of Ibe NaYf ,\;or~A~lr~:-a',,4""...-c;.~..--..............,......cJ
OBO. A. HOLDERNESS, JR.
Chlef 01 IDdustrlal Re1aUoU

D1BTRlBUTJON:
om Special Ltsw '25, lie and 251. .



IAVY ClV!a'Jf..! !e!!NELINSTRUCTIONI

GIR, AatSecNaYAlr

IICPI.· .......

INI1'RUCTIOlf ••

IECTIOJf I, GENERAL 'PROVIIIOHI

......npb.tto.
Icope •••••••••••••••••••••••••• I-I
Lelal baata •••••••••••••••••••• a·2
GeReral prlDelple. •••••••••••••• 2-3
II're.poulble cIaa"••

bJ I ..P!oJ... ••••• •••••••••••• 1-4
*Veteru. _titled to tbe

beDefitl of 8ect1aD It,
Veter_' Pl'efereace Act ••••• 1-1*

I-L ICOPE.--TIle prOWlllonl of .....
lD.tructlOll appl, to all Amlrlcaa .cltl&ea
clyUIaD .mplol'.' of theNaV, aDd uarlDe
Corps depal1DaeDtal aDd fleld .enlees* ea­
cept cl.llian Marine perSOMelof &be MU1­
tar, sea Transportation 8e1'Ylce. ClAPI 45
lovenaa clyUllh MarlDe per...... and .......
Cl'os, ref.reD~e to ibis lnalJ'uetloD '01' ap­
pUcable portl....* 'fbe prlDclplea prescrib­
ed herein .baD be adapted for _e III adD.1D-
later" aileD aDd Datl.e .m.., caulat-
_t with local law., nplatlou euatoaa.

DISCIPLINARY ACTIONS, REMOVALS, AND PROHIBlTIOaI

Ref.NK.i A.elld", the ExecutiftOnllrGl Ju-
O....rat prcwla", -rr 1'1. 1"'. to " ....
ltaadr.rct Be...... ell or .... Fade.... Gov · ....

DlIc:lpUDI"OU_e. CertalA POIIUou ad
lAd Penaltl.. VAI• .,...U•• of A., 'I• .......,.

4. a.spoIIalbllll, lor. adalD· QI' ...tclpdltJ."
latration. of dlaclpllD. * I. IeeKa. 1Datnact_ 1110.... "

I. Pro--Adure II-A.. IIU, "Work Pe"..ed .,
Ie C"rncltve Action UDder ClYUIaD Federal Elnplo,ee. .. ...

Public Law 123 IlalateDaace or Public Quarter.."*
'I. lection 14 RlPta, Vet·

erane' PrefereDce Act
Ie Removal or .eparatlon at

the req"est of tile Clvll
Bervlce Commla.loa

Arrecl records fro:D Ute
Commla.IOD

10. Conduct 01 emptor"';
lenonl problems whlcb
mar I'equlre dl.cQallDarJ
acUora; aad mlseeUaaeou.
problbltiODS*

11. EDcloave.

*8.

~---.'---'----

8r:CTlON I, REFERENCES.

Para,raph Ho.
Reference. •••••••••••••••••••• I-I

1·1. Tho following are refereaces
ID coDI.er:tlcu with disclplinar, actlODS,
nmO\'a1a. aDd 'l'ohlbltlonl:

.. Tbe Act of 14 Aue 1111, a•
• moDd~d by Public Law 123, 10th
CClftl"es& (&2 Stat. 154; I USC 152).

be Federal P.r.....l "&Dual,
Chapael" 81 aDd PU18 I and 12 of
Cbaptar Zl.

c. "CliOD 14. Vetenu' Prefe..eace
Act or Ilt4 (Public Law aSI. ',lb
COlllrl••). .. ...ncIed .., Public Law
325, 10th CODp'e.. (II ltat. 110; II Stat.
'IS; i USC 1&3).

cL IectiOD 181, U &maded. Revised
8lilute. (I USC 12).

.. EaeCullye ~r .SIO of II Apr
1110, .Utled ""'culIY•.Order UIO.

Section 1.
2.
I.

I ..J:..~"' .."
S·000782·.. ·.



IRa:truetioa. ••• DOt ODI, complied .1Ib
nqul...zeatl fII Replau.. , and 12
but us aupplem.ntedtbe. with pro-­
cedUfPS de.lpt~d to adal... efIeetlYe
acJD'. inl.traUa

2.3. QENERAL PRINCIPLES. "'.* Mal,
dl,clptlraar, act'" are occasioned bJ
the empJOf6.'. IaDua.. to ~OD.pl, wlo. •
rule 01' cuatoltl COven.... social cClDduet,
worlt procedure. .afel, practice, etc.
The oIl....IS llBted la the .•tandard
.c:beduJe (see NCPI t5.II-£UCL I) ID­
dude ...n, situations or thll _tu••
OdJ." offeueG baaed on .101atloft 01
CI~l1 8enlc8 BO£'I'-UODS 01' ltatutes
are Jisted Ia the Table of Mllcell....
Offenses aad P.llaltleS (aee NCPI 45.11­
EnrJ. 5). Eyen thouIla a apeciflc ..ep­
latlOD 0.. custom cODceralDl e.plo,...at
hal not been ylolated. information ..,
be brouabt to the attention of I:........_t
whicil reflects adversely upon the .ulla·
billty and 13DerAI Iltnesa of an .mploree•
Such InforlLatlon may cOIf.e to ma....e­
n,enl Irom a variety 01 sources 8lIch aa
reports of aaoreat ..ecords aDd "eporta
from lnyestlcaUon 01 aD .mploree'.
preylous eDlploynJent and bacq..oUDd.
On tbe buls of auch lnlo..matl6n dis­
ciplinary actlon lClOklng to removal ma,
be Initiated II war..anted. The .Ine..al
charge of conduct unbecomhe to a ,OY­
emment employee may be used U ap­
propriate. Olherwise the specific
..easoftS wbich Indicate tbe emplo,.. Is
undesirable should be used u lIae r.a­
soas for lalUat&nc actlOD. Any of the
aboye basel ma, be considered .uBlcl..t
to Initiate disciplinary action. WbeD
such actioD Is initiated the 'oBow_
principles abaU be ob_ned:* .. ..

L ~.--DI.ClpllllU', action IIha11
> __L4k.en .olifj for the purpose of cor-

ncUne offend" employe•• and malatala­
IDI discipline aDd ••orale aDiona other
empJoyee.. Wlaere this abra can be ac­
conipUabed tbrouIb orall, adIDGD..b....
the otfeDCIel"e'. 'ormaldlsclpllDaryactlOll
should Dot be taken.

b. T11I'.I!'l al the action. --Neee,aar,
disclpUnar, .cll.~ lDlt..tad
prompt1, alter ...nal.meat ·leanaa of
the orl....e.

c. De"l'~:m1!C 1M 'acts. .
TI) ."..pr • ..,PiiaeU. 01 dlaclpll-

·!Sa...a..2 r"o NAVY ClVlLIA~&L·""'.Ui:tiOlti------._- ~

...., .• proe......PI1Ot to·.........
II lO"t'I".~ factI.aotto
Pl'oY'••.••- ...."".·.mplO1'"

(I) BmploJe•• wau .
lIOCeat·uatll~ ..
fl'oductd. ..

(I) A prlaa Jacae ....
..ptor" _vat ealat ....
clpllllaI'J aeu A
prima 'acle ....
llalaed ItJ .dlOl..' to

. IURU, a .I'....pt.. fit ..
(4) The emploJ.. m" .....

with all lb tIaat _-
__e••t' nuoa· ....
ca•• aad must , to ...'ead lallDa.U aplllat·Acta .
prior .10 declslOftreprcJl ....
acU. to be Iake...* ·dlael..
PIInarJ action (lDelud 11.
_penaloa or· demotion) Is e-­
templated by ........Dl ......
bu.. 01 clasalfled lDfo~at_.

Ibe facts .warnAt'" .uch ac:tlOft
....t be developed uaclUaUIed
lorm. br leparate tiptIOll
U aecea"I"J, so tbat the ea.ploree
CaD .... conIl'Oftted with the .......
for tIae adyerae dlaclpllDUJ
actlola.*

(5) It II man.,e....'. r••poulbUit,
to aacertalD aU pertloeAt 'acta .riOr
to Daaklnl • "ul dlel.lonaDd to .­
·coyer and auacla due "ICht 10 'ac.a
auppor~", the .mplor•••• poslUoa
",helMr oraot ..... ea.ployee .......
.ucla facto...... tala owa clef_e.

d. Deter&lnlt!l the pe..tll'.
TI) tIii peniit, lii""poa 01 US...

aIaall .. the ..lDlm.. _lcIa ..,
........bl' be cted to corftCt
the .mployee and lD .......
dllelpllDe &ad a.oral .

(2) Tile ea;plOJ..•• work "'torr.claar-
adel', aDd poteatlal ad ... COIl-..
.1........ dele,.. ".11'1"
of tIae penaltr.

(I) TJae coat of r••ow.., plor"
... IftnitIDI aDd .tra 1'
.......bou1d lD lerm.
01 the coat 01 Iate.IY. 1'''0I'1ea..,_
GI u. ..,.. W .. ,.....,
acu. ....

... "··1c)~,....Il1.~ ...,.
eatab11ab1c1 wIIl_ Itt 1M 'OJ"

~~.~.;'........•.... '.'.;.' ...•.......••...' ..-l-~"-;-'l-:~_-~f>:_O-:"



2-1.*VETERANS £NTITLED TO THE
BENEFm OF SECTION I". VET£M.·
PBEFEREMCE ACT.--Vete.... Ulitled
to Ib, beneflla of the p"~Ia" oIlecUoa
14 or the Vet......s' Prefer_ce Act of 1144
laclude.persona who are r or ...
d.flftlte pref~r.nce .mpl 1 III
RCPI245.4-I, wbo baY' CGalpietedapro­
llauoaarr 01" trial pe..lod ID a posiU. ".1'
tile elvU ""le. Replalloaa or .bo ....
completed ODe rear or curnat COD....
e.ploym" III poaltloDs ueeplad r ....
competitive .."lee" &be nl GeNna-
meat 0 .. Ibe Governmeat 01 Dlatl'lct of
Columbia. TIae fOU aot tacludecl:
ElDplo,.e. appolated 101" • perIOd _10
exCHCI .. ,...., aad tbH ..
who baft DOl .Itabl at .....
oI ..."lc..cORHCteddIaabU"' ....
IIOt ncelYlai com....au••. dlUbllllJ·,..
tlr.meot beMllta,_ ,.UI_ bJ· aI
Public La.......Ift br the V ,..
AdlDlalltntloD, De 01 ....
AI1D, !»r .... Na., De...,....

DtSClt'...J#fARY f"41ON8••11!f!OYALI.· ANI) PI10BIBft'I~ IIqP'4'lea
IaCt......., tbepeDalt, BOrf. ad- Iblr- thelf ....,. IIdtjrttr &1 .
dIUonalcbare... . or 'efflca.c" Ute pI'OH IkJPI ..

(I) Put dellnqltenc:, o.. mlacOlMhlet ••, whllttbe "ubCtmelai 01' e .
be aed In determlalol tI.. peftlltr 1M ••tIe... fa yle• ., prop,IelJ or
provided the • .,plo,•• lJ .DOtIfled .. "'IDI an, aeuOft "bi-._ ........
adyuee that the coatemplated - u 0IIIbl, .....,.. ..
lJ Ie buM partlr OIl ilia paat neord cut. detenDlutl-.wIU M-
ud prowldld be ... liveD oppol'blftlty "tade u to or .. tile .
to eomnteDt upon, or aplalD .eta ..._.at .a f .., td ....
l'aconL1':1aa ncb _tanc•• It Ie aot alaDde __
lattuded lbat a reMU'I." laeld. attack tIae"'eatr~ It' .
the apncUlc 'asue. lor wblch appeUaat eflle c, of otber.. A dlitlaCt lie
w.. , .."vlousl, disciplined. but nlher betweeD 1M .mptor .
th~t he be adYl.ect that lboaa oft_.a to explala .laacu.. ....
will be conslde,..d In detenr.1a1Dl .... .. 'or "....
apl,roprlate penalt, fa.. the carnat c..edltlnl aad attack.., otbel' ..,..... •
oattllSe, and be liven OpporbaDltJ, .c......" ......U'.... GI,IeIal_"""
througIl Dotlnl tbe dales. tlmel and ••y ••It the adYlee of till ............. or-
cll'cm,atances of Ute oUeni••• to Ilc.... U after due eaulderatiOD tile llate·
comm.nt upoo the palt dellnqu_cy meats are couldered to be of a _tara "Ar-
or past ...cord.. IUlllII dlaclpltaarJ actloD, tbe elDplOJ"

(8) 1'he asalgnment or concurrent abaD be acIYlsed that he _01 I.e MId .....
. penalties Is prohlblted.* ,.lble for nch stat.eme'" ......, ..

!. .!m~llni!ntbesnalty.-.~tthe tIlDe ,baD be aDowed to make. t1mal,nlractlOO
the pen:'.'l S pus~, the eo-ip1Qyee abould Gf such ltatemeats .III orde.. to ..lallralt••
be full, advts~d of tilt facts wblch IUpport In ao far aa posslble,the ..... eatJHdOl'
the .cUon. lIe ahould be .dvlled wby, In to elbralDale the aeed '0.. tile IddlUOI'IIl
.1•• of the facta. disciplinary actlua III his dlsclpllDal7 &CU..
case 18 neces.arr (L •• , to lmpr••• hlJD
wlU, Um IIuV01'tanl'3 of observing the naI,.
0{ corufct e;fQ(JJ.Jyet: conduct aod/or to ..aln­
tain aeDeraJ diSCipline and moral.). Where
action otbel tha'iremnval Is takea, be should
be alisul"ed lb.'! t everythlnc pOsslble.iU be
done to ast;ure his (uture succe.s OIl &be lob.

f. Re~slblJ{tl of .ueerYlsor••
TI) S-1DiiiaicT'ate iUpe"l.o~nlpon­

alble for malntalnlnc d18clpliDe and
Dlorale amons the en.ploy•• Iae
eupenlse. and for IaltlaUnaappro­
pII.te dlaclpllna,., action where the
lactl warrant .uch aetlan.

(a) '\lpeI"Y110rl must tborOUCbl, ander­
stand Ibe purpose. of dlsclpllaUJ
action aDd ••ut be trained for I1Ich
,.e.poaslbUltles.

2-4. IRRESPONSIBLE CHAROD BY
EMPJ"OyaES. -.If III the courae of dlacl,lI­
aarr proceedlnls an a.plor" maUl falae
or UAfOWlded cMr,es or ltatem.ntl whleb
a.a.d... or defame other ••plo,eea .
."01'. or orUclall or which nnect -

I·



·ICAVY>CIVIUA"P~L'J:NlTlve!_

.. .C UQII·.,· 011........1'..'&eeI". pJ'OYl ·fir ·aiiiIW;ar,.c.
... ID the ca" 01 a· cOlllblDaUoD "
...'·of.Ua•.oa I .
&be prel.,.." of on ..
""'Ie.'......1•. oa ( :......p_"... "loaflaC") II· proIaIItlt.eI.
Ia -.ell CU", tIae app~....
aa ·aIIouJd be .......
peDa1tJ ' 1Dfrac-
Uoa coy.1" • combbaatao. of two ..
_ .........U, Uftr.IaladGlf.-(Ea­
..pl.: ..lfttoxleatIOD" and· ...........,1.
atlaD"), cbaq•• cov.rl ada CIIf_
sbcMald be .nt.rred I.r .....
alt)' tbaa that pr.lICIlbecI.or ., ..
aucb off.... mar be u .....

It. ··Def.rred auspeulOna. .
suipenalOi Ii iletermlftid to,__pp,.,..late
u a peaaltl. It IDa, be 1D\'OIIed at Gae.
01' deferred.· U def.rred. It ts held
In abeJ&Dce darlDl the r.c.koDlq period
eontlnleat upon aatlafacto" conduct by
the .mp1OJe.. U a .ub...... off-.
of an, iliad Is cOlDmltted durllll tile
rectoDlDe .period, the· s.pe_1on IDa,
ma, be IDYOked or considered ID ad­
JudclDl a "a.ler penallJ '01' &be .ub­
sequ.nt off_.. Deferred a.peaalons
belp reduce lost time aad ..a,·be
nttabl. ID some clrcumataac... Whea
a 5••penal. la deferred, th. emplOJH
.houId be told In wrltinl of abe apecilic
conditions UDder which It wID be be1d
III aberuc.. NOTE: car 1ISt be
exercised If· a deferred ,.... Is
put IBto .a.ct becau.. tbe .lDp!oJee
'alla to meet the cODtlAleDC)' of pod
eonduct or oIber specified condit...
Tbe s...,..I011 ma, be sullUDarO,
curled out If tile employ.e ... DO
proteeUft ...lIbta.U the ••ploJ ..
..UUed to procedural proteetlft .
be ..Ult be accorded aucb 01'•
the deferred • ...,.uloll Is pat 11I&O ••-
feet. TIlls a. ut be .
.rlttea aoUce of "II faU.... · t
the C4OdltloD. the rllbt to nplr. etc.
.et-aDia~r!7 .............,•

e provides lor a ..,..., as the
alallD.. peu.lty for aU ...... Awarn"" wUl be. la wrltlDl.·.•01 apeclf,
tile off..... wU1 ....e .
..llGDbeJd -wltll the _pi.,... ....
ady 1M eaaplOJMtbat • ma,·appu1
u. ·..rlbe· ...........

a-2. PURPOSD.--Tbe purposes or the
acMdul. 01 oBeDaea and penaltl.s are:

.. To lIIIIure that Ute penalties wlU be
"'-posed for llke oae.a.a w"en dlaclpllDarJ
.alons U'I takea.

b. To divelop OR abe pan or emplor-
..i 1'.ll'ally a clea,.,r underataftdlal of.-t constltutes n ..oubl. caUl. lor dla· '
clpll...., action.

c. To pl'OYld. actlYltle. Wi" a ......
ui and _lIorm .sla 101' dlaclpllDary or­
...... aDd peaallies. and to a.pport aan-'
.....at 1ft Ita acIIIllDlatratloft of dlaclpUnarr
.alter..

IECTION I,
ITA'NDARD SCII£DULE OF DISCII'Ll·

IIARY OFFBHSES AIID PENALTIES

P.....,.... Ko.
General atatelDut............... 1·1
Purpoaea •••••••••••••••••••••. 1-1
Appllcataoa ••• •••••••• •••••••••• 1-1

I-I. GENERAl.. STATEMENT••·.,...
atandarcl .cbedwr.of dlsclp.lna.., 011...
aad penalties (Nel'l 45.11·£DcL I) ..
provldod as a plele to heida 01 acU.attu .
ID lbe adm illlatraUOll of dlaclpllDe.*It
appJl.a to all emploJ••• 01 the Depart.
• eat orJbe Na", aDd lb. MarlDe Corps.
deputmental aud field. except clvUIaD
lIal'lne per8ODDe1 of tbeUllitarr sea
TI1\DSportatlOD SerYlce. Since the ached­
ul. I. of the utmost COIleel"n to aU em­
ploye.&. postin, consplcuoual,· throughout
_val activities 18 required. The .chedule
-UJ be prillted ceralraU, and atocked In
District Publications andPrlDtlnl Offices
for dlsU"lbutlOQ 10 field activities .d
the departDlental serylce. 'l'be scbeelu1e
provides a unlt~rDl code of penalties 101'
a reasor..,bl, complete Ust of offenaes.'*
The "leIe ran!e of pea21tles Is provided
to live beads of aetlvltle8 flexlbillt, In
de:eUnl wltll parlleul:lr altuallons. ID
.eoeral. AiLor consideration of aU elr·
cumllaDces. the penall, assessed ahould
be the mlolulum which may relsonabl,
H .xpacted to correct tile emplo,ee and
.alDtaln discipline and morale 1UIl0ftl
oUao,. .mpIO)'e.s.

IIcPI 41. 3-1•
.. ---

..... .1-2. APPUCATlON•••1D appl,...
"'Ma••taDdUd ,...IU••• the loDowlDl

,..1"".ad..lu&nlCUOU-an~.l'OYkied:

'-n:...InIibW''ftM
C. I. 511

...."4



SECTION 4, RESPONSIBILITY POB AD­
MINISTRATION OF DIICIPLINE

......rapb No.
a••ponIIbUltJ of aetlwltJ

beads •••••••••••••••••••• 4-1
a••poulblllt)' of IDduatrlal

••1&tloDl DepartlDe..,
au.au ClyUiaD P.r .
CXflca_, aDd Ibap ••" .

•

•

DISCIPL~~!.ll' ~MS, REMOVALI, AND PROHIBITIONt RCPI45.1-3

. arlevaalce procedure, and will be* prop- abou1cl DOt be uecL Vae ani, the pans
."1, dated and .llned b, the p....on which de8crlbe the employ•••• actual
authorized. A co." of each warallll wiD Conduct, aad leave out par18 .lalcb
be placed In the pe".ODllel folder 01 .... do aot appl,. For example, U aD em-
employ.a cODcened. Warnl•• ma, be plo,....eel abuslye lalapaae, wblcb
consldel'6d I. delermbl~DI dlsctpllnarr was Dot obae.ae, .. abould be c....ecI
action takeD at later dales. No letter with abuslye lanpace 0Dl, ... DOt
of warnlnl ahould be blued untU afta.. with offense 110. I' ID Itl _taretr.
Ibe emplOYie lavolYed baa ben full, ~ .!l~ of Ibem "Unntlafaetorz
laoa.rd wiU. rea.rd to his pasltlOD ... .... IerYlc.... ----ne • .ChiCIUi. pro-
malter. WrlUeD charles and fonDa! wid.. lor remon1 actl_ OD ... .....
hearlD,s are not Dec•••ary III ncb cu... of a cure. off...e ucI thr.. pft.'"
*Tbe dlsclpJlDarr letter 01 ••ralnl oUen••a prcwlded all four off...... oc-
ah0111d not be confused wltll other DGD- carr. wlthta a t••t,-four IIIOIdb
dlselllllnatJ oral or wl-llten wal'llllll. u period and two of &be of ID-
USQd with performance l.liDIa, abuse eluded ID tile ataDdard .checlul. (See
af sick lea"e. etc.* NCPI C5.ll-EncL I). DlaclplbW7

d. Admonitions. --AdmDDltlau or action ma, also be IDltlateel GIl &be
oril reprlDiiiiJd. lor oIIeD8es wblcb are basla of • curnal off aDd "8t
Dot aufflclently aerlou8 to warrant aet- conduct or preYI.. off laleb are
ters of warnlDg are to be dlstlnplsbed Dot IDclucled In the achedul. U the
froDl warnlac&. When admonitions or offena•• are comparable to those In
oral I eprlmaDdl are ineffective, wualDls the 8chedule. The as. ~ abe- c:harIe
should be '••ued. "UD8atlsfactory Se" Ice" 1ft .uch clr-

!_,': Cons~r1r,~ tJl! past record.--ODl, cumstanc.s Is Dot r.comlDeDCIecL It
the pailOli~t\se8 .1itcb occurred .llbiD is beUer practice to Inform tbe em-
the previous two ,eul should be con- plo,ee of the reuGDI for tbe COD-
sldered. The emplo,ee must be advised templatecl aclloD by d.acrlblDC the
01 hi. rlpt to anlwer wlth relud to the .peclflc offenses whether or 80t the
previous oUonses cited In the charle. offeD.es are Included ID the schedule.
The ct.aree ahnuld state the previous of- U the reason for the contemplated dls-
lenses aDd the penalties Imposed or other clpllDar, action CaDDot be d.scrlbed AD
aelloD taken by management.* terms 01 an offeDse, It ebould be possible

!. ~konln~.2!!.L~--The reckoDlDI to state the reason III terma of rep-
perin,) II a apecUtc lntel'Val of time lations or rules of leDeral cODclucl wblch
after an offenae occurs. A repetltton of bave been Ylolated, or dam.,. to or
the offeDse waLbin the period c.alis Jor a InterfereDce with lDanqeme.t operatlou
more sewele pen:Jty as determlDed by ....1111_ fror.-a Ute emplor••'. acUon.
&he clrcumal3.lIces. Reckonlnl periods The factor or wilful Declle.Dee abDuld
are Dot cumulative. They commence with be aYOlded alnce .mulDe.. Ie difficult
the occurrenee of the offense and expire to .stabllsh. Qeaerall" the questloD
absoJute" at the eDd 01 &.he period of 01 wWIIlD••• ma, be dlscuded U &be
tllne .pecU~ed lor the oD.... To Ide.'· I.et 01 a..l....c•• laUure, or elent-
I, Wd alfen•• u the ftrat•••caod or llctlaD of &be .mplo,......labl.......
thard wltlaLD • recko.lns period, ..e.lew
the record and determine U llIe e••plo,..
•• committed a like offense dIlrlDl the
period, equal In leDith to the nclcaDlDC
period, occurrlDC lust prior to the carr.at
all.Dle. ... NCPI t5. ll-EncL I tor
example.* I. Offe.e. III achedule Dot to be ..eel
.. blaftiCelCbirjis. --Wben priiiatlil-
chai_ei'tG the ••ploJee. a blanket "'te­
ment of the offense from lb. ached.

•
. ~·I _» ..........rl.M

·C. L III



I-l.GBMERAL STATDlDT.*L TIle pncedurea ·-aulbed ......
..itloa te aolel, to dllclpl.."
act I.
......., acUoll .. tak_ a _.,

SECTION I, PROCEDUBE

p.....ftPb No.
CeDeral alate.eDt •••••••••••• 1-1
Procedure "A" ••••••••••••••• 1-2
PI'OC.... ..... ••••••••••••••• 1-.

* *B........ •••••••••••••••••••• 1-4
Dete....laatloa of .1IllbUltJ

fw future Federal..ploJe.t 1-1

NAVY CIVlL1AN·. .dscNlIEL. IMITIIUC1IC*8

prtate napoaaIblll.., f.· ....
clpl_ 01.•anpl .....
diet BoUa. cl.UIaD U..." .
• 1101'1 elected'or thel .
ca , ,......",ltl•• 01 -
ahlp _" fa.. per l -
UoD.. Coul...at wi"' ' _-
flore."e.raIl, wUl nee'.~
01' .I.lpl.... onl, from 01' tIIeIr
I.... .,.maora. clyUIaD U....,.
Emplope pO'" 01 1 .
01' mllCOlduct wW be· corne'" _or
tbroup tbelr I'" .pe"lIOP to .....
that IUpe""OI'& ·_rcla, n-
apoaalbUIt, OY'" tile ......

It. Geeerd ..uthorllY of .•!"f!!!l8On...
wr. aD, clYUIii 01' Diuliiij ...." .....
• ....e. lafnctlolll 01 tIae nIea II 1M
e'tabU.hlDe. and the lauDedlate .
yisor of the employee Ia _. 1' 1.,
•.,.uab1e. tile obsenlnC ...."1101' .......
Inqulr. lido the clrcumstaDc.. and take
auch .tepa OD the _pot as appeal' war·
ranted. Thereafter, lIe.hould locate ....
supentaor CODC8l'ned, faU, aplalD
the circumstance. to lalm, aad place

. further ....pouIbUU' for .euca ID
Ills hands. The aupenlaon to ....
IAIractloa. are reported tnd
then to take appropriate acUOD.

c. MUllan .upervllloD oIClyU.....­
Wie... mnata.., perSOllDel, COIDlDli.IOfted
or DOIlcommlssIOMd, ••l'Ye as Immediate
aupe"lao... of clyUla., .uell .Ultar,
persODDel wW exercise ibe DO........e­
apoulbUIUes oyer such elvDIaD emplor­
... u ...e ..rclHd bJ clyUIaD ......­
Ylaora.

..I 1upe1'Yi8Ol'. •••••••••••• 4·1
a.spoulblllJJ 01 ."penl.,... 4-.

4-1. RESPOMSIBI1JTY OF ACTIYftT
BEADS.

L General atatemenL -·He" 01 .cUy·
Itli•.ai8iiiPoii16Jeliii the adaalDlltn­
DOD 01 dllclpUnar, .attera CODCenlltl ...
plo18'. UDdel' &bell' 1_II.tctlon. '1'''''
must ...lUre tbQ proper tralD " ...
wlaora for this ' ..ctloD. aDd COD-
formlDce willa the requlre•••tI or HCPI­
.S. ll-EncL 2.

b. .!!!!!tJe!!~ !! dIICIPlinatlilaUtlaGrl!.
0)* Actlona whlcb are e.ent i, alii·

"11nU'f ID cb.'lftctel'.haD be ......
·bJ 'lie official delepted ncb authorlt)'
III aecordaDee with NCPI 45.11-£DcL Ie.
AetlOftD whleb are Dot e••entlan,
dlaclpllDal'J In character shaD be
"ped br the ~'lcla1 delelated .ch
authorltJ In accDrdance with HCPI
115.2-3.*

'.2. nESPOtlSJBILtTY OF INDUSTRIAL
n£J..ATION3 DEPARTMENTS, BUREAU
CIVD..IAN PERSOJlNEL OFnCES,AIID
SHOP P£RSOlmEL SUPERVISORS. --Tile
Industrbl Relations Departments, Bureau
CivUlu Per.OI1Del OUtees, and Shop Per­
aonuel Supervisors are respouible 101' u­
a.aUI'1 clvUlan supervisors, oUicl.ls &Del
heads of activities at aU leyel. in dlaclpllDarr
mattersi for reylewire dlsclpllnar, aeU••
to se~ that they conform to ploescribed rep­
!allons and proceduresi for stud)'lDl exlatlDl
procedurel ar.d recommendlDl cbaq•• th.r.­
In; aad for rec01DID.lldlDl tIDal actlan to beads
of aetivltles when ao requested. 1ft DO cue
abould Ute IAdvatrlal ReJatloU Departara••t,
Bur.3u CI.lllaa Per.ODeI Office, OJ" Ibop
Per.ODDel Supervllors make aD ac:br.lnla­
irati•• determlDatlon cODe.niDI* dlacl­
pllDal'J actlQD,* except for emplo,.e.
lIDder U.-Ir cUNei aupe"isloD. The
fuIIeU. 01 tt.e IDdutrlal Be latlou De­
partlnat, BuI'U\i ClvlllaD P.......1
Office, and Shop P.nouel lupenlaon
.. I*r.J, acl\'1801'J ua aU .auel'l or
....clp.....

4-1. 8ESPONSIBILITY OF SUPER­
YlSOAL

L Polll•.Il II abe polle, of tile De-
, partme.t clyU aDd aaUltarJ "'1'-
~ .laoro of ••pIoJ delepted appro- .

.KCPI ·4......

•



5..2. PROCEDURE "A."
a. coyerllie.Thl. proeedure wm

be- ••T W1ih 'oDowlfti emplo,..s:
(1) Employees a,"III, a probatlGDUy

or tllalperlod ("eteran 01' DOD­
v.tlran).

(2) Employee••lthO.lt competlUye
,.tatus who are ID acepted posl­
tiona (8cbedul. It or 8) &Del )aYe
-~ completed one ,.ar of curNat.

'~CIPLnrARY~, REMOV~LI•. AMDPJfOHlB~ lfC'I a

employ••• For.xc.pllona to·tbla....... ........·..plormeDt.·ID ...
• tateDl.nl r.r.r to the loUo.,,: .. HCPI .-ttloDl (Yeti,.... or ).
45.' (Remo,.l or 8epantlon at Recaueat (I) 1I••yete.......plor oe-
of CI.U Se",lee Commlssloa), MCPI eupJlcbecIul. c posauou .....
45. 3-3c (DlsclpllDary WaralnCa)i -1••1 of atatus or leDItb or ..n'..
NePI 0.2·1 (actiM apln&t DAti•• aDd (e) Vete.....mploy... "110 oecupJ
allen Don-cltl.eaemploy••c). 8claedule C poaltlCMa .....~e·"

b. Two procedu.... a....le..DIe... completed _ , .... ., .,.nat
PiOcedur. "A" la Wormal and .. contlauoul ••pIoJ.- ....
leDded lor .,. with eDlploy." poaltloU or who _ pi....
DO protectiYO "Ibu. Rowey.r. It ma, lucia period of.·••...,. ....
be uaeel with aD, ..plo". wbeD a letter ar. lI.a a "ad""" ....
of wanalng 18 oO&llemplated a. the peDalty. thoae .pecUled·" Ieet_ It tar
Procodure "U" .. lorlOa) aDd mallt be tIae V.ter_' Prefe,.. Act
used In laklnl adverae dlaclpllDa17 aCUon (Suape_IOll lor ......... 10
.....t -veteru. or _....ter... who cal.adat da,a. nmoral. nduc·
bay. acquired protectlYe ,.lllats .., COID- U_ lanat 01' COID tlOD).
plctlOil of a trial period. Procedun ..." (I) Emplor- at"_ 1' taIII.....
Ia a comblraatloo of Procedure. liB" aDd n.., appolDtlDent 1ecUoD
"e" of p,..vlous 18."e. of NCPI.5. It 2.11. of CIYU Be"lce Repla1l...
therefore provideI procedure required by (6) ltalul quo .mploJ ..
Seetlon 14 01 the Veterans' Pre:erence Act ('I) AU other ••plo, DOt laduded
titheD a veleran preles-once emplOJee Is ander Ibe coy.,..e of JtlCPI
dlscharaed, 8uapeftdf-d for more than 10 .5.1-3.
days, or raducc:d In rAftk or compensation. b. Dlscus.loa with emplo,... --Before

c. Procedures "A" alld "B" -are ID- acta. Ii liEen aciliiii aa ••PIOlee llated
tended for use III dlsclplln&1')' acliOD. ID a &boYe, the lID. GUlclal baylnl au-
Sioce they Dleel the requlrementa of Ia. tIaoilt)' to effect sucb actl_. or bla de.-
lor taking action to remoye, demote or lCDated npr•••taUye. wiD bold aala·
.uspelid elnplo,ef£l '10m duty the, ma, formal discusslOll with the ••plo," at
be borrcwe'i for uue In Utklnc non·dl.cl- wblch be wiD be advised cI 1M .peclilc
plln:ary adverse adlc,us. Olher parts ·of lns&aDcel of mlscODCluct, derelictloD of
NCPI Ira:!y re'e)"enc. thc.ase procedures. dut" unsatl.factol1 perfoJ1Daac. of duty
Such td,:1 eoce Is for procedure only. or other reuOfts for tile .-atemplated
NCPI 45 pu.vides autborlty .01el, for acll.. Tbe employee wW be permlUed
dlociplll1:,ry actionD. For authority In to reply and preseat ilia akle CJI tile cue.
other types of alIYe..,e action aee the The 1.... allll:lal abaD ... aucIa "'II..,
.pproprl~te NCPL or lD"eltlpU(.JJ aa be CODSld.... aecea-

d. Tile dlaclpUnary proceclul'e lD ...18 aarr to assure IalmseU of tile factl·1D
aecllon .I.~ld be lDltiated only after the ca.e. Tbe emplor.e wW be adYlaecI
prell.AM" mveBUlation or Inqull'J In- of the declalca at the diacua.t_ If
dlcate. that dllclpJlDary action Is aeces- practicable. (N.lther tbI Iaduatl"laI .e-
••ry for the elliclenc)' of the ..rvlce, to lattou OIlleer DOl' ClyUlaa P.......l
cOl'reet the emplo)'ee or to malDtaln Officer aad member. of their ataffa eor
seneraJ dlaelpll1le and morale. Shop PeraODDel Supe"II•• abaU COIIduct

the.. dlaeaa.loDS. altbouP ...., .., be .
prea.t.)

c. Jtlotlc. 01 decaloa. _.".. ..pIoJe.
.biD lii'iiiiiIIlid Iii -lUiiIor· .......'01' ala aUSpull_. deaotloD or .
lIa effecUy. date..., nckaD ......
lDyol...... of II.. rllM to tile
action (U DOt r••09al)· b .
tabU.hed Ir1evaac........... . 1M
peaal" Ia· a .Ieue.. of .an .....
taUs .., lie lIIcJudecI lelter. TIle

'..'..........1tM
C.L·"



8. F. 10 III~' be ..... for tIla wrlttell
aoUee ..........penD", .......,••
....oval. ·B81oyal. or aD emplo,.8'"
Usia catea01'J Is DOl appealable 10 &be
De~l...ent.

d. Ilwlmll'.!, -.A brl.l IlUllllftU, AI
thO • ..,.... .tate.ents mad• ..,. the
...plo,a•.Qd IllUqfl.ea•. orfleJaI••
aDd "be doclaloo.W bt flied 1ft the ac­
tivit, aad • cop)' the.eo! will be Ilwea
10 tlte.DI(lJo,a. "fOIl 1·......1. '.

.. auap!1l8IODSl!!fI!!l declal ••
1l~fnr'iii:i jri:Ci.dure G I"equlr·ea to ,,- .
par.d emplo,otts coyer14 bf Proceda ..
"A" peRdl''S decblon. auspe..sIOll'rom
duty ""001118 decls'. should Dot be tn­
YOked .'tbout duecau.e.

6·3. PROCEDURE "B. II _

a. Coyer3e. ··Thll pl"oced~re wW be
.sid WltJitJie lollowlo& emptore.s:

(1) PerllUuleat 01" lDdeflDlte employees
who occupy poaltl.s In the com­
pctltlvu serylcl- aa.d have completed
a probaUMary 0.. trial perloct In
INch podUons (yelera.. or .aoa­
wteran).

(2) EaftploJeea with competltlYe atabaa
who occupy a position lft Schedule
A or B (veleloan or DUn-yeteran).

(3) Enlpluyeea without com~tltlwe

stablS .lao occupy Posltlorls la
Schedule A or B and whO hav.
compJelr=d one )'ear 01 eUI rent
ContiDUOUS ell1plOYDaeot in Iucb
pofiUona (veteran or aon-weteru).

(') When lbe peu.lt, Is l"e..oval...­
pension for D.ore than 30 cateDdaI"
days. or demotion (reduction lD
rank 01" compensation). lbe ad·
dttlcmal provlalOftsapecUled for
weterana III the lolJowlDJ procedure
must be obaeI"Yed with permaneat
or lndeflalle pr.f....ace.•llilbl.
emp10rees who haye completed
• probatiOftU")' or trlal period lD
posld In the competitive "rY-
left, or completed ane ,ea..
of current cantlnuous emplopaeat
in .xcapled posit.. (SeMeIlI1e
I.. 8 or e.)

b. it~J!. EOtoeeclu....
Tll AdVuee ace.
~ .wrate. "'lee 'ahall •

IlvI mp1ore. at ....t
-;. ,~ .,...Ia ......,. 01

"'-PI 45.1-1 f'" IlAVY CMWM!" ~EL"1'IUCtIOIII- ------ --------------.............................tile.,,.,... .
Q!) tau. _01 ~ .,•.,eee•••ploPe ...

propou4 ..v ~..
naoral. rtducU.· ..
OJ" COID""""OIl. or .
....1. '01' .oN lUll ••
caa.Ddu cIa,a........
1IaIlce· Mall. lie· ·,1Na at
hQt.SO cal.....' ....,. sa
adftDc•.01 1M acta..
tr- .,•• wide.....
DOlice 1001 ..
eelweet., tile pI.,....
aot JID-.....,. ...-tbl.
... to btlleY......•
plo,... lie plltJ 01 a
"line for wllieh a ....teae.
olllDpl"laOQlDaDl .. lie 1Da­
poaed.the ...pI.,......
DOt be Ilw... tblltJ ·(30)
cia,s advaace w..ltte.lIOtlee
1M mllSt be I'YeII .. ad­
ftDc. DoUce u ....1" &be
clrcu_staDe••01 lie .....
aoaable. .

(2) Nature f1I acli. ud eff.cll.e date.
••the "MceDOUC.~
cate tIae .lura f1I the propoaed
adYerH .CUOD aDd IUdacUy.
date.

(3) Sp!clfle cbalJeL ··Tbe·adftDce
DOllea .WI stili ..., aad au".&sou for the proposed .........
aellon. -Ip~clf'eau, ....ID "&aU,
baeludlDi dates. apecUlc 1Ds&1Dce8
and GIbeI' data, auUlcleDt 10 ..
aide tIae .mploJ.. to IuD, .
.land .&be cIaarIea aacl to ...
1, 10lD..... wltll.... , .........CU.. Where ......,..••
II could.red .. "'1aI 0-
,r"te & aoN _ .......
tile lIDDledlate offeIaN._ U.
.......ta ........·Ic oI
Peu1t1eae 1M .peeUlc cIaarI..
.ust let forth detaU .. , ....
Yloua "'..acUolla .
which ••re "YOUcS. Mel -
pi.,.. aut be laed that ...
..., ..pi, with peel to .....
~. WracUOt!ll. .Mat .-.ore
thaD ttpp reaq.9C..~ ........
.... *-d aIaaIl· ... couldeNCI
...........Ct1OD.
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.... detr t.Il to ....
&er••tel ........
01' would 1.. ·10
the ••plOJM. • .. ,.U..
worke..a, .or raJ
public ...,.. ..,
be:

I.- .....porarur-.....
to dutiea· .. ·.....
Ihe.....IU..
would" .lat,

A placed. lea.. walb­
.t .., .... ·......
HAt or

1: a..pended datJ.
~) Ea _.: _ ..

ibi emp .. II &0 "au..
peDeled dar_ the .....101I
01. aoUee, 1M adYaftce
Dotlce ••t adYlae tile elli­
plo,e. of the 1'..... wla,
.. cauot be l'etalDed OD
active duty ...... 1M
Dotlce period aDd .UI In­
'orm him or hla I'IIM to_
..eply to lucia rea....11b­
Ia 24 Iaoura alter receipt
GI the DOtice. It is la.por­
IUt to aote tbat the ..ea­
.ons liven for a.peaiOG
should DOt be tile .ame .a
Ibose advaaced Ia auppon
01 the coatemplated dil­
clpllD&l'J aetl.. FoUowlal
coaalcleratlOD 01 1ft, repl,.
:.be eJl'ploy•• wUl be ad­
"led ID wrltIDI .. 10
wbether Iupeuion.m be
reqUired. TIda ,,,,,,.DCY
...peulon procechare. ap-
plies to all· ..pi .
covered b)' Proc ·..
Veteran pre'e em-
plore.a IDa, IIOt be _­
peDdec:l' 'or .ore .....
thirty (SO)· ca1eJMIIr .,.
"'1' this .., _-
....I ..

Nollee GI flDal.dec"'" -·After
i1I""eYaaiiCi7.iitlii to .
Us beeft caulder", &be ..,••
aball be proylded wlUl ....
declalall. Tile U acI-
"I'M, aIIaU alate· for
"'._~ _~..,.-

fectlYe cIatL 'he dec.....

- (6)

R~J..P.!!..~!.t.~~_.DlOVALlt AND PROHlBmO.t'. C..PI ·4L '

(4) ReMODuie tlQle to alUlwer.
-liS -Ti'euiia1ili U•• ·· (Do I •••

- ... I work da,,) abaU be
aUow.d tDeploy.e. ·'01' aD­
l.erlDI la .ratbae tile
curce. ud· DOlUleatl... or
Pl'opooed a••rae action aDd
for .funalahlDl aflldavlta ID
IUPport of .ucla ..wera.
"R.uoaable time" .haD de­
paad on all &he 'acta aad
clrcum.WlC.. ID eacb cue
and &han beaulflcleat to
alford .. the .•••pJOJe. ..ple
OPPOrtunity. to pr.pare aD
anl.er and to aecare afll­
daVits. The employ.. ahall
be aclYlaed 01 the date.br
.bleb his ana.er to the
cbarre. aDd affldaylu lDust
be submitted. Tile employee
shall be advised· that -he .lll
be .rant.d a bearinl. upon
requesl. and may have a
repre••ntatlve and .ltD.aaes.
Hcr IDcs ahall be In accord­
ance with NCPI45. 5-4.

~) The offer of a bearlnC wOl
satisfy the rlsbt of the
veteran preference .lnployee
to reply to the eharees

_persODa11)' as .ell ali ID
wrltlnc·

(5) St1tUS during notic. w;. . .
-l!J- .,.- statem.at • Includid

In the .advance DoUce ad­
v'sllll the .rr.ployee a. to
tbu work or leaY6 atatu.
la wblch be .Ul be carried
durlftC the period of the
ftotlce. Norlr.aU, the eDl­
plOfe. wiD be contlaued ID
an active duty atatua.
Where It Is nol considered
actfl.able frOID an Glnela!
atanclpolDt to retala lalm III
an aeUve duty atatu, lie
IDa, be placed OIl aanual
lea.e without hla coaa.t.
1ft anusual cas ....
...teatlon 01 the emplOJ.'
ID an active duty .tatus ID .

"Ilia ,.ltlOD durlnl the
DOUC. period ..., ....ull
1ft dam..e to IOftI"DD\IDtpro,....,. would ... OIlIer-



PARAGRAPH twO-cUae".D." peia&'1i... .. • -
.owaI) "Y .

m..t I'.atate &he ...... pre....
In tile· _nne. DOllc. of"the .....
puNt actlOft ud mUll IDcl'" the
IliadiDIa .ade with ~.ptct to •each
chari' apecUleal1, ldeatllied. The
lilldlnaa Illust ... .&atM III speeUlc
terms but need IaOl _lib the "1­
denco pro IUId eon. TbeliDd....
"ouId,1so Blate specilicall,· wbat
chiI..... III the advance DOUce wer.
found to be .atAbllshed &Del whal
ebal'lea. II an,. were dropped as
80t suUlclentJr .npported. U any
or lh, chJU·I~. pr.sent.d In the ad­
ftR". IIOtlce ar. dropped, the ad­
wrw decision abou1d state that
tlle romalnder of the dlal'l" are
found sulllel.,at to SIlppOrt the ad­
~...sC: act Ion. or ahould atat. ape­
clflcally what cbar,. Is used u a
baslD ft''' the adverse action.
Ch:ll"!•• ur specUications not pre­
sented ba the adY:\De. DoUC' must
Dot be conSidered by mana,em.at
In arrlvlrc alth. final d.terlr.lna­
dOli and must Dot be Induded In
the 'iiI lUsn adverse decision., In
addition to the lore,oinc. the ad­
Y.r.e dec1810D .hall state that any
evWeIle. submitted 01' answ.r mad.
by tlAtl employee han beeD ccmsld­
ert:d. r.nd .ball state the le8lth
of lUi' reel10nlDg period Imposed.
WIUI DoUce thAt a r.petltion of
~ a:uuv offeDDe darlDl .uch
,erlctS IDa, nsultlD a .aYler
pellalty. Th. DOUc. 01 flnal de­
cinlOl\ aball advise the .mplor"
of his .."bt to appeal as Indicated
in ('I) balow. Tbe notice of flnal
decl61M aba11 be deU.ered to the
.mplo,ee at' l.ut I calendar _,.
prior to lb. effecll.. date of the
adyerae aCllou.

('7) .!!!!t!!!!2. &"8::1.
t!) All e...plo,... COM..ed b,

PJ'ocadun ".tI ma, appeal
frOID N,'onl aetl9l. to tbe
Offlc. 01 taw 80cretuy or Ii..
NaYJ 91a the cOIbmudilll of­
flcer·and the __e.eat
control _ u or office.""
appeal l "ade wWaie
10 .,. after" .ffecllY.
elate of nlDOft! acll.. Le••."'1'. ,.U1U............-

_1I_CP_I:..4_".:..5_-~3, ...... .:;:II:.::A.:..VY.:o..::C:;:.IV:.:I=LIA::.;,::;:1I:.,.:p:.:E:::.r- ~ELIHITIIUC11.... .., ...
appealed or., It...•
ance proc"'" Ia aecoftluce
wlUl tbe N ..... tIlDe· '"
apeeUled In tlCPI" .....
eollce 'ahall IftfOI'lll 1M flit·

Q!) iI:.¥.~I'::~•.
101' mon IIIan 10-cll.",rda,.. reduced Ie ..... or
COlftpeDUtlOD, • "owed
bay.... addltloraal rlllal to
appeal to the apprap!'1ate
oIllee of· tIae CIYU ""lee
ComlDlIS.. wItbIa _iClO)
dafa atlel' .... ttUeclM·""
of tbe ••rae aeu.. lucia
Yet........, cboaM wIalcla
appeal "1I11t tilt, wlab to ......
c.... but ...., DOl IUe dUal
appeals.

I. Statement In _lee of
- 1.1 deel.1iD.-::!fJi.­

DOllee.bill eoataln tbe
10Uowiftl atate••at of
appeal I'apta. Pan­
Irapb ODe and Para­
Inpb Two or Tian.
ahaIlbe.8Iil .. ap­
propriate.

PARAGRAPH ONE - (UM
Ii ill lietl. 'lrcues. )
"As a y.leraa prefereac.
.mploy••, JOU ..... tbe
1'11.1 to appeal ·to Uae ap­
proprlale office 01 the
ClYU 1e"1C. COIn.Ia.1on
wWalD ten (10) ..,. after
the effeetlye date of this
ad".r. act", U pro­
Ylded b, IectloD 14 of tile
Vete,.....· Pref _ce. Act.
of 1144, u .........
110 appeal wm accept-
.eel bJ lbe eoaaalulaD
wbleb ......tued alter
tile ..Int.. 01 this tiaae
If alae. deJa, to pro-
Hcot al whb
tile Depanmeat ...
.av,. It

13 .ept....r 1.14
._.~~ 1."·tII

10



ae rllhi to appeal. JOU
remoft! to the Office of
the leeretaI'J 01 the ..."
via the coatlDand" 001.
eel' of thll actIYlt,. ud '
the lIlanapme.t .coiatrol
buroll 01' oIfice wlt1dft
ten (10). da,a alter tile
effective date 01 this Id­
verae acaton. Aa appeal
to the Departmeat will
DOt be accepted If ,.
elect to pur•• JOUI'
rights a. a ve.1'III pref.
erence emplny.. b1 ap­
pe~lln1 to abe Comaalaalae. II

PARAGRAPH THREE • .
(USe III place of Para.
crapb Two wben the pea•
• 1ty 18 a _peasloa of
more than 30 caleDelar
day. or I'eductloa III I'au
or nunc.) "You a110
ba"e the I'lIbt to appeal
to the OUlce of· abe sec..e­
tarr of the NaY)' tbrOUlh
the crlevuce procedun
In accordance with the
rules ad Ume llmlta
apeelfied in KePI 10.
An appeal will aot be ac·
eepted ullder the 11'11.,­
Ulce procedure U lOU
elfiet to parlue ,our rllht
u a veteran prefereace
employee by appeaJlal to
the Commls.lon."

(8) Conten\a 01 a~la.
-·li'rAlrempliijiii shall be ad-

- Ylsed that ar. appeal to the
SecretaI" of tile Ma", aut
set forth tbe .pecKlc ....
.on•• facta and clre1llDstaace.
which mau them MUe.e
that the actlOD takea ... Wi­
juatKled· aDd ._.rrated.
aDd call atteatloft to aD,·

.PJ'OCedv.ral .flclpel ....,
• .,e DOted.

t!!) It Yet.... ",elereace ..­
pIG,ee wbols Ityea a lee­
UOD '4 penalty· (_peeled
... thaa 30 caleadar da,.,
bduced ID rut OJ' com....
• ttoD. or ..emOted) .baIl

11

" IICPI4..&-'

beadY ...
prcw .-c ...
peal. to U. Coaua ...
Aa appeal ...... leetioD 14
to the CI.U lenlce COlD­
.1a.loG aut:

I. Be Ie -Wal;
1: let .,-.. ID detail all
- tIae .

slaIICe .
dec..I..

!:." B••CC*l...... ..,
copI•• or cbU'les,
_wer, dldavlls ..
sapport 01 __r ,
and aotace ,. tbe M­
..ra. decla'., ....
bJ neta doeUm.....,
"ldenee Ie .pport
of tile .ppeal .. IIIe
employ•• ma, wlab
to nbIr.tt; •

~ State wbether tile ea.­
ploy" .all'ea to ....u
a peraonal appearance
or an appearaace
thrOUCh or .eCOlh­
paaled br a I'epre­
aeataU. "alpaled
by bilD before a
repre tl.,. 01 tbe
C Ion;

.!:. Be aupporled by ac­
ceptable ewldeae. 01
enUUe.e. to pref.
e'enc.....

.!: Set forth detailed III­
'oraaatioa r-caNiDI
tile emPlo1ee' a .....
sucb as tile date Md
_tun of ap,ombneat
and whetber tIae e.­
ployee .... completed
a probatloDarJ or trial
period 01' 1 ,ear oJ
carNAt C*dllluoua elD·

. ploJID_t ... tbt cwU
..mee aI 1M FederalGoY.,....t OI'.DistI'lct
of Columbia....· ..,
other date .......
....ther the. ""OJ"
Is wllbia .... putYlew
01 Par& II 01 1M COID­
..lalion·. nplau.as.

(I) aecord_!!~••A.., " ..



(10)

Ji~i 41,1-1

adyanc. hotlce. nollee ., hear",.
the olilinal of the tnucrlpt 01'
INmolur oltbe bear.... .... em­
ploye.', aU.lr -and .,flda.lta. u
aD,. aDd other material ..eleftDt
to the case lhall be made a part
·01 tI.e activit,'a recol"Ct. 01 &be
cue. Pera...l acUon for•• er·

. '.cllne II.. adfti'". actloa and
" ..llaw.t recorda alaall be fOed
lD the emplolee'. peraonael folder
la accord:tnce -with MCPI III.
PJ"OCes8lg ~als. .
I!J I!peiIlOilie Olllee!!.!!!!

cret2rl••-'tIbin an em-
jiI~yee appeals from nmOY&1
action. the appeal a.al1 be
forwarded p..ompU, to Cblef
of IDdustrlal aelatlona (OIR
Code 115). via the bureau,
oIllce or aerYlce havlftc man­
accment control, toeether with
appropriate comments. all
records pertalnlne to the ca",
and tbe appellant'a per,OMe1
iolder. Since DO prCIVbllon
lor a personal hearl... In the
Department Is made In connec­
tion with appeall to the Secre­
tary ....d the reylew 01 the ac­
tion is b2sed on the record
alone. It Is lnlpentlye that a
complele picture of lbe circum­
stances be provided the De­
partmenL Therefore, the
activit, lhould reYle. lIle
record prior to obml..lon
to the Department In order
that comment reprdlal ua­
refuted statements of the
.ppellant, actlYlty's balas
for diacountlnc .the tutllr.on,
of any wllDeasea. unulual
cll'cUlDstaDces wblcb ..equlred
the action taken. etc.. ma,
be lacl\1C1ec1 In tile forward""
_dorsemeaL FaUure to
do so Dla, result la lbe im­
proper .ualalDlaI of an ap­
peal. It copy of the for­
wardlDC ~or••••at abould
be proVided the appeDant.

1. Action bl Bureau or
- tiilCi:-=.ActlOft _ij be

titea b, the respout­
ble Bureau. arflee. or

13 September l1S4·
C. 8. III
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calce the cue wID be
returaed fot cornetl..
action bJ th. Bur••
or Office. ou.e.......
the acUYI., c.ceraed
"UI be DOtUled yla ....
Bureau 01' OUlct 01
the correctlY. aetloD .
requlncL .tae. tIae
appeal ...aled, tbe
appellant wW be pnmpt­
I, Inrormed aad • copJ
0( the declsloa a.t to
the Bureau aDd .cllYitJ
COIleened.

C!) A22!!!! uDder other proce­
iures. --Appeal. wiD Dot be
iiiiiiiillned UDder the above
procedure if lbe, are COD­
cerDed with laaues wbleb
have been previousl, e.ter­
latned under lbe pl'ovlslon8
of NCPI '5, by the COJra­
mission UDder the Veterau'
PrefereDce Act, or bJ an,
other properly constituted
statutory authority. etare
should be exercised In ap­
plying this principle to avold
refu.iDI lellttmate appeal
rlghts .to the employee. For
example, an employee who
bas been refused the oppor­
tunity by the bearlDl officer
10 briag In the laaue of
racial discrimination In the
cours. of a hearlnl In COD­
...ctlon with a remOftI ac­
tiOlA, lDay not be de,rlYed
of. bls rllh! to fUe u appeal
UDder the proYlsI0ft8 01 HCPl
'5 allea_ racial dlscrlmlDa­
tloe. On the oUaar 1IaDcl, If
lb. e.plo)'ee fuel a Fall'
.EmplOY••At Appeal from ft­
lDonl acUOD, aD appeal 10
&be Office of tile leereta,.,
'rom ..e..OftI actloD UDder
th. prow..l.. of ..... aecUon
"10 aot be e.tutalned.
1'hll would alao appl, to
maUer. w.dell ...., be ap­
peated ....1' tI!e Il'leYuee
procedure. POl' eUDlple.
.. appeal 'nm demotloa_

wouId.1Iot lie ace ....
the meru UDder I""·
..ceproc U .. ·...
appeal" "'DI to
tile ClyU len... e-a........*

.... HEARINOI.

.. P!!JO!••••••ar.... ID ............,
.etloa ca... ...e conducted •...., for tile
purpoae 01 ~lIllDl faeta .. widell •
equltabl. declaloll aa, ............. to
IIY. tIae e.,ao,ft aD~ .•
pn_t.bla.1de cd tbleu..*.........
.... pur.l, admllllltntl.e pncel"",;
tile)' are DOt cOUlU aor are tta., .......
by the lepl ....... of procedure Mel evl-
de.a.*

b. General condltlons. ••H lD
accord_ce ,,116 ib•••-PJ"O\'la wID
be beld whe.evl" acUoa la takeD 1'
Procedure "."and Uae ••ploJee ....
questa .uch "'ariAI III bia reply to
cbar,e.. alarlnls ma, be "Id, ..
the dl.cl'ellOil 01 _..,elDeDt,.beD
tile empl",.. faUs to .......t ·.ucb
M&r1De U It Ia belli" that·"arial
the case waD lead 10 a baUII' __I'-
.tudl.., of the taaue. &Del aon 1...-
ble acttoa. Hearlnla..... &ed,
abould be scheduled U .PI'O.,o, as
posslbl.. H••rlals wW be COIIducted
by the IIDe supel'Ylsor autborlled 10
take tile actl~ iD queatloD, 01' ..,
aaother IlDe- _pen" to
act '01' blJD. Wherl d.sirable, ad-
ygory bearlnl board ....a' lpatad
with ODe 1a••lDber aetiDI u claatr....
Shop PersODIIel 8uperYl8ol'a aDd offlelala
of tile JaduatrlaJ aelatlcaa Depu1aa....
01' ClvUIan P l QUi ma, DOt
aen... wetiDI 8IICb
IlDanls.

!-* DnP1:rJ:.......t,........_...-IOD de_at.. cue., tbe
emplo,ee IDa, ... "pre_led ..., D,
I.Uow empIOJH 01 cbolce Is
wUII.. to 1Wn. ID alc..... tbe ••pl , be eatecI
." .., peraOD cd Il.. ebDlce deal a
• npn_t"lDa. .. ad4w. -
ploJee ..., be acCfG .......s..... ., .., ......
"Itb ud tile.............. n-

.' ,.c.~ ...II.r.-a 1Ot....oo••-........

II
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__trois. but .hall ~ perJDllted to apeak (3) .,be emplOJel; ataallbe It•• Cull
to the hearln: MareS or h.arbal official opportunlt, to ...,1, .............
lIu'O'lfh the repJ*••eDtI'tlye.* the eYldeaee and.euq.. acalDat

-d.. Wltnesl.s. • -Thol enJr1c)"ee .1D!1J 111m and to queatl. all. wi........
cWl on w1Li.ascs wbo hay. 41rect at tbt Ilearlftl.
.JM)Wledie fA circumstances Mel factors (4) Wita n 1M ..eaUIcI··IIIdl-
IJekrlnc OI~ til.! ca.e. lucia e.pJo,H.ldaall,. adyla... lftbe .
wl...~.se. -DallIed b, the emplor" are 01 .........lDI.cauU to .....
.....vl..ed to aUend to •••tU,. Wltne.... lIIalD u factual .. posalble ..•!I' be lbnlud au DW'Dber oa the basta theh'te.tl.on,.* *ud adYlaed
of fall' standards which .hall be ex- - that ,1' teltllD_,.1Iould aot ...
pla'nfICI to. the aDJployee aDd ..aconled. .ISCUI outside ......ar....
aad DorlDall, .haD be pre.ent at the (5) T GUiCer .11 saD
b.arlug onl, "bUe t.stU,IDI. eY'.., don to elicit all If ....

!_ ~1I~1IJ the hearl!!l. --1ft. hear- facta bearlnlon 1M cUe 1'
IDj c~.aes CClY.l'e.JDj "PiOciaare ItS". tboM· facta .upport tile euqel
Ibe folio-in; standards ud procedares OJ' aupport lbe ••pIOfH'. ,.1-
shall be oba.ned: - tlOft. to confront tbe empl••en The emplo)'ee shaD be advised wltll tile wltDe.... acalDat Jdm

of 'b. purpose 01 the heulD, U tbat Is Ibe e.ploree'. _lrej
and of his rl&bt to npresentatlon to _are the e.p1oJee'. fuD
and to eall witnesseD ID hi. be-underltaDdiDI of 111 ...... 01
baU •• dvscrlbed In a, C &Del d the matterj and to CODfiDe &be
above. - - - dlscus.loa &lid teatlm., to Is-

(2) The employee .hall be adYlsed, ... dlrectlJ related to tbe ease.
of tllO c:l~'I.. aod of the CGft- f. RearlDl recorda. ··A. official
templated penalt,. Tile .yldeDCe ...cord Of u;,; bearliii wW be ..... ..,
III support of the clmr,es wiU Ibe actIYlt,. IDcludlDl elth.r a .erbatlm
tben be Introduced. The .yldeDce transcript of the .atlmonJ 0' • hID-
lIl:ly be bJ th2 'olm of "sUmony mary 01 .ach per.OD'••tate..... for
of wltnesDes and participant. &Del all hearlnlsMld under. procedure
introduction of pertinent doculD.nta, ItB". Actlvltl•• MYInI ••cbaDlca1
materials and equlpmeDL Wbe... recordlDl equlp.eat available ma, .e
necensary. affidavits or deposltlons sucb equlpmeaL Sucb u.. Is adYocated
may be used, with the emplolee since the recordlDJ equipment wW
being allowed a reaaonable time provide aD accuntenCOl'd wblcb pre-
In which to obtalD counter affldaYlts _rYe. the atmosphere of tbe ......_
or depositions. Char,es do DOt aad ma, be checked. ....ulta ID. a.llll
co..aUlule ."Idonce. Classified III time aDd peraoanel. aad .a, be _eel
'lles ma, furnish valuable l.ads In trallllDc penoaael CODce..... bow to
uad r.sult III the aecurlDl of proper cODdYct Marini- properl,. '1'''' ••plO)'-
and adml8slbl. eYldeDCe, INt tile, .. 01' l .. npr••eatatlft wW .. "Yell

,Ina, not be couldered In deter- a copy of tbe "coret·of abe ...._
1D1D1n. rullt. IImoe.nc., Dr the upon t. If tbe ..pi.. 01' lata
peaa1tJ. unl••• the bdormatlOD ...pr tatIY•••Ire• ..., ..,. after
contained th.r.1n Dr eYldeace Db- n.lewlDl tile- COPI cf tile 01'
talned therefrom Is .ade a part liateDIn, to tM ....' ...ck" If ..
01 the ncord and the emplO1'. eualcal record. aulllDlt COI'ftCtloDa
Is II". fall' opportunlt, to nply to It OD • separate ......,_
ther.to. TIlls.eul that ....ore ..... &DelIla.. wblch .,. atlOMd.
tbe lnfonDalioa CODtalned III elual. 0Uae....... It wW.. be __ell tIIat .......
fled fUel IDa, be uaed I. ".e Is DO t • 1M NCOId. cf
hearlDp. ·the ..ul"....t. eYldeace Ibe n nc &po.
ID an uncla••UI'" form ••t - --""' - , 'cal......
-obtalucl aDd ,..._ted at Ibe wW be IDtaet· _11 1M caM
.....I..J&~>- , *

II ..pt , 1114
-e,. 8
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l!!§£!EJ~'AJtYJ.f .-S, JlEIIOYALS,AND PROBIIlmOMS

I-SlDET£Rt.JlNATION OF £LIGI­
JULITY FOR FUTURE "ED£RAL EM­
PL01VENT. --When an _plo,.....
b.-a relD09ed OD -.raes (otber tbaD
••eurll,) or has r.slped upon l.ana..
the agenq planned to prefer daUpa ..
wbU. ebarc'•••1'. pend" (otber ....
lecurlt,), the Commll.lon mar nee .
the ....orD at...temeDt of heh ••p1OJ•••
••tUna forth lu117 and ID duO tile
'acts surroundllli bll removal or n • .,­
.Uon aDd within Its dl.creUoa ma,
mate lay'SUealiOD to determine b'l ell­
IlblUt, for 'uriber emplO1ftaent .. tile
competltive Federal a.nlce luofU' ..
BultabtUt, ~ fltne•• are cODcened.
After aueh lDYestllaUOIl, such eaap!oJee
"U1 be advised wbeU.er the Co.mlaslaD
as 8 result 0( the InvestlptlOll lias fOUDd
him to be suitable for further emplo,­
mont In the competltlve Federal ••nlce.
No case win be considered under this
provlaloo Wlless submitted to lbe Com­
Il'llsslon willain 6 mODths frOID tbe date
of aep:.:.ratlon or 10 da,s after'the date
or the l~&t adverse declslOD as a r.ault
of an appeal to tb~ COInmlsslon under
provisions of Secllon 14, VeleraDs'
PrefereDce Act of 1844.

SECnOtl I, CORftECTIVE ACTION
UiIDER PUBLIC LAW 12S

Paracrapb No.
General atatemeDt ••••••• ••••• 8-1
£m,lo,e.. ell1lbl. .,.. • • • • • • • 1-2
CODdltlon. of ellllbWtJ ••••••• 1-3
Rate of compeftS&llOll ,........ 1-01
BeUrem.nl deductl.. • •••••• , '-5
Leav. credits •••••••••••••••• 6-1
Refusal to perfOl'Dl dutle. ••••• 1-"
oath of office aDd affidavit.... I-B

8-1. GENERAL STATEMENT.--Public
Law 123, 80th COIlIre••, prowl.a back
pay for certalft employe.. ...... Improp­
erl, removed 01' ....pellded without par.
Tbls "cU.. coratalDa the applicable rec­
ulalloraa for Il'lIlt", baclt par where
aupeulou .....monla "I'. IIlYolYed
which .'1" fGUDd ""Wted or .war­
ranted.

I-a. DlPLOYEES ELIGIBI.L
.. • ........... l.plO1'" .... _.

peimauat campeUtlve alatus and GICUPJ

1&

poIIU.. lau.e eompetlUft ....... at
tbe U.e 01 ....,..,.. OJ' N"""
.... covered by tile _t..., ........
01 Public La., 121. ....wee .
...,orarr obat....,.,. aDd 1..
....tatue plor...... ..n -
plOJe•• 1ft exc,pted poelu-a. ex-
cluded 'tolD the prow at Ad
(2' Comp. 0.... II; ·11 '81,
1141).

b.*V.tenas who .....,.. -
pelltlv•. statua aDd 0CCUP1 .., Ia
&be cOIDpetltlve ..rftce an ealilbie.
AD)' ..lena wbo .. d.....,... .. _­
paDded ....1' ..cU.· 14 01 1M V.,..'
Prefe~eDCe Act of lMoI ..
ell1lble. . Tills llldadea ..,........ad
indefinite veterus who "VI _pitted
a probational" or trial period· ID poal­
Uoaa ander C'vU Benlce Rulea, 01' ..
,ear cf curl". cootlftuoua emplorlDeat
in excepted posltl... Veta.... prelereac.
ell1tble employ••s ""laI probailoDa..,
01' trial perlocls aDd tboH IIoIcIIDI tem­
porary positions U'e DOt Included (21
COIDP. Gen. 21; B-13135 of 11 lul, 1M.;
30 Comp. OeD. 13'i 8-11013 of 3
October 1150).

c. Billable veteraaa 01' ..·Y-.......
wliO are r.lDStated 01' natored to dul,
based upoo • flDelllll br propel' appoint­
InC or reviewl.. authol'it, that the ...
pellSton, s.paratic. or .....Oval acUOll
was UIljustUled 01' unwuruted, .e 8ft­
titled to the bact pal pl'OYlaloDl 01
Public Law 023. Proper· appolDt 01'
l'evlewiDI &utborllJ as _eel· llere'" ...
eludes tile ClyU .rYlc. CoIb....'••
lb. Office of tbe Secr.ta.." 1M __e-
me.t bureau or office &Del abe com_and­
lftI GUiceI' Gf a field aetlYltJ.*

1-3. ·CONDITIOHS OF £UGI8ILlTY.
L O...ral cODdIUou. -EliitbUll,

for r.Gii&ir.....t ;u;aer prorialou
01 Public Law .23 .. COBl at ...
tlal'ee cODdhloDs:

(1) the ..plO)'e, ••t lie r......
01' _peaded wllllout par alter
101_ lNI,

(2) .. aUlst ... __I' aoUle
cbaraes or naa-. pnffered

. for &he aetloa, 01' al 10
propel' It, .....

'13) '1IIt-:" ""
atoreel 00·· tile 'rauad· suelt

'c-~•••' ..rb.r-.....
C.·I."



NC1'145.1-1-...~ -.-- .~_._-,_..._.--
removal or a.peulOD ... WI­
IU8tlliad or unwarranted.

T_ back paJ proyl.lons of tile Act do
aot apply to delDotions and... an, clr­
CtIIII.tances. AD oth.r.... .lllibl. em­
plOJ•• wtao III s"parated as a ....ult 01
.. uas:allafac:lol'J purfomaance ratIDI ..
• Utlod to' compensation UDder the
prOVlalftlll 01. the Act If Iae 'S restored
10 .dut, becnu.. 01 8ucc:eaeflll appeal from
.clt I'atllll (26 Comp. Qeo. 200... '102'
01 18 September lt48). AltbOUCb the
Clvllle'Ylce Commlssloa'. decialODS
_ldlt.. Jocllon 14 of the V.te • pref-
ereaca Act al., encompa.s cl••loIa 01
"'''.I'Ii4l ad1DlulD~r::.trva actions aDd I'8S­
IorlUo.. to the J ollG relJOOactlvel, effectlYe
to Uao effectlye date of auch adye...e ac­
llonG. compaMetiDIl for a period of aep­
ualloJI la Dot allowed U the .apenslOD
or separation was effected prior to 10
lurae 1940, the effective date Of Publlc
La- 623 (28 COIrIP. Gen. 489; 8-81130
01 2 Mal"ch II1S). Reinstatement or
restoration of tJlft employee need not..be
to thi' po81Uau from wblch sepantfCI ID
order that the bact par provisions of
III. law mar apply (29 Comp. GeD. 29;
B-C3835 of It July It-t8).

b. Cases InvoJY3'p'rocedural de­
f~ct:. --:Ai1.i~lU~ .:nplOyee may n:
c.lve back pay vnder the proYlslons of·
Public Law 123 OftJy alter adverse action
.. deterllllnlld to be unJuGUlied 01' IIDwar­
nubd GIl dI... ~JG 01 the merits of the
csao (211 CCilbP. Gene 208; ..N.97 of
I Hove.ber It-1V).· A determmalton
iKt DIl adver.. acLton waa procedurall,
dafecUye does aot .ntlUe the emplOJee
cODcorned ~ rob'o:actlve compenaaUon.
Howeyer, wb(:re DO action Is initiated
aplDSt aD emplO)'" wbo .. natorecl todu., bttcaus~ of a procedural defect,
wlt;.lt. 10 clays alter ncb reatoratlOft, It
.. assumed that lbere baa been aD ad­
alnlstraUv. determination that the ..ctton
w.. _lu.IUled or UDwarranted wlthln the
••&nIAC 01 Public Law 121 wblcll entitle.
1M emploree 10 compensation. Accord­
1DS1" wlaea employe.s are reatoM to
duty _.cause 01 procedural defecla, ac­
tlYitie. ahould after further coulderatlOD
of the ca•• and U appropriate, proceed

~.... 800ft u ,.slbJ. to IftIUate procedar­an, eorrectacUOn. '"bereafter, U ap­.".-' ,.ated.~·_·""'·-.tU~· eaDStdeNd..

- ..
NAVY CIVILIAN P. ONJIEL DlST8UCT101fS

a-c. RATE OF COMPENSATION.
&. Pa,.••t 01 com,.uauoa f. tile

period 01 .eparatloa .•_t .. at·..·nte
I'ecelveel. tile effeellye dateCIII _pea­
aloa OJ' Mparatloa aDd ••IeIDOt be ad-
julted to eOldOl'm with ,roY ",
DJarr 01' pa, acta effective 1M
period of _paratloa (II COlD'" 0-.
aSI; ..1111. 01 JI NOft""r 1141).
llace COlDputatiOll 01 compe....tI...
Is Oft the baaia 01 .... -Iarr nte 8f.
'ectlye _ tile date·", ...pea".or
..paratlon, atep IDcreue. _lela would
_rmau, be effecUye durlAl &be periOd
fJl .a-penaIOD or .eparatloa .... aot
considered In computlnl tile amount 01
compellRtloD .to be paid tbe ••ploy•••
The period of aeparatloD for wblcb
retroactlYe eompensaUOD Is paid .1.1 COD­
aldered .....lce for the purpoae of de­
ter.1D1DI the step rate of compeuaUon
pa,able Oft aDd alter date of reltOraUOll,
••en tbOUlh .uch elate .a, be In Ibe
middle of a pa, period (18 Comp. Gea.
183; 8-82831 of 11 AprU 1141). see
NCP1115.

be ID eYent the employ.e ... In a
ao'ii-pa, atatus OD the Jut cia, 01 .."­
lc., prior to auapeasloa or ..paratiOD.
the rate of compensatloa to be paid Is
that fixed by law for the poslUoa. (30
Comp. OeD. 114; "1'1800 of 21 Ie,..
tember 1150.)

I-I. RETIREMENT DEDUCTIONS.-­
lee RCPI 185.I-l!-

8-1. LEAVE CREDITS. -Leaye
lakeD Immediatel, prior 10 the effecU••
date of ..paratlOD, altboulb cauaed ..,
Ibe ImpendlDC aeparauon, ma, DOt be
ncredlled. Compeasation for periods
CIII ..paratloa .. computed tor tM a­
tire perlocl but the lam,._ leawe .pa,-
ment, lac1udba1 the a..GUIlt or tax Wllb­
"lei, .. deducted therefrom aDd tbe
aaaouat of I... represeated .., the de­
_cU. Is recncUled to &be elDployee'.
l.aft acCOUDt ca8 Comp. GeL .aS3i
8-81318 of ae Noy••ber 1148). A., .
per.....t employee who .. natonet to
a poalUoa u a reault 01 appeal ....
Ute Vet ' Pnfenace Act 01'''.
ftSalt·of .., Oller ....1'•
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,-2. POLICY OF THE DEPARTMENT.
-·All acttvltle. wW unn compilUc.
with pl'OYlsloaa of BeetlOA 14 elf the Veter­
••' Pref.rence Act of 1M.. Fu11ber,
they ..tD permit represeatatty.. of the
ClyU Service COmml.alOA to IDIpect or
review pertlDent ...cords. Beads of ac·
tl.ltt•• 01' their repre••nIaUYe .bouId
be present at bearlnes beld bJ Ibe ClyU
Benlce Commls.lon on appeals ·laYo1ylltC
their ....plo'ee. who are yew,.... In or­
der lbat alae. ~ter••ta of all II'OUPS ID&J
be preaened.

'-3. DISCIPLINARY ACTION III·
VOLVING VETERANS.

!. D1SClWirr actloa. --DlsClpll­
-rr acUoa ea ..alDit yete... Mall
be In accordaDce with the ProYla'" of
IICPI 4S. S. For correctly. acu. _
IICPI4s.l.

b. A........ actl~ f!!!uant to esc
dlrectlvea. -fbe proc........."....-
Ii RePl 45.1 are DOt appItc:ab1e ...
wbere the Com.l••loft directs ....
action ......t a ....na.*Ie. IICPI _
45.8.*

c. Acceptaace of nchaCtion la nalt
orala17te'0 !!!!!~--c5M71ii

,- Wh ........ .a....'Mi'Ii'Ie'"to accept re-
ducUon .. nat.OI' "'rJ III lieu" Ita.·

- ........-!..,••,...,.. ....t,..... u~

SECTION '. SEC110N 14 RIGHTS,
"ETERANS' PREFERENCE ACT

Parqraph Mo.
~esa1 baala ••••••••••••••••••• '-1
Poller or thO Department •••••• '-2
DlaclpllnU7 .ctloD
c ....;al,,1DC yeteraoa ••••••••••• '_1
£Kcu.lnS .mploree. to atteDd

Comml.slOll bearlDl. •••••••• '-4
Appeal8 ••••••••••••• ••••••••• '-5

'-1. LEGAL BASIS.
a. Statutory.--Sectlon 14 of the Vet·

erins' Preter.ac. Act 01 1"4 proyldea
that no ,,"na a. deflnfld In MCPt 45. 2
shall be dl.cbaraed. suspended.for .000e
than Iblrt, day.. '1lI'louibed' wltboat ..,.
reduced ID rank 01' compeuaUoa. 01'
debar.ea Irom lOtu'" .ppo....t·....

8-8. 0...Til OF OFFICE AND AFFI·
DAVrl'. ·-An employee retDStated 01' re­
sto, ed under the p:-ovlalOllI of Public
Law 823 la bot required to file. DeW
oaUI of oIllee Ind affldp."tt of Don-aIIOla­
lion provlkd restoration Is feuoacUftl,
effective to Ute date of .eparatlon.

~!~]!!!,.!!_ACT~,..!!oI~~JA...A1IDPRotII811'IOJ'IS""" IfCPI tL, ..

It, or proeednro Is e.UU.d toncndlt 'or ... ea.... wW PJ'OIftote 1M ef-
GI an, annual !)' .Ick Ie••• wIllcb .... flcl.DC, of tile ••nle.. He abaIl ....
••bled to bill cr'tdlt "POD aeparatloA at leul IblrlJ da,.' ad9aDce w..l..
(29 Comp. G~n.. 29; B··83835 01 II JuIJ IIOtlce (except where there ......-Ide
J"9). Public lAw 1'.3.prohibits .cc...- caue to bellne the ••plOJ" to ..
latlon of Ie••• chI! IDe the period of..... pOly of • crime for _bleb a .
......lnn or ••panatlGD.. of lIDprlaoameDt eM bellD,.ed) ...

an, and all r__s, s,eclflcallJ ..
detaU. for aDJ neb ,,... .....
Further. be baa the rllbt to __.1'
peraoul" aad ID wrlUal and to appal
Reb actloDs to Ibe CI.U lern:e a.­
..II....

b. Civil Benlee .nat'ou.-e. L
Bii•• -.;21.10 iDa c••ll&Ie 1M
.... rov.rDlnI ad9aDce. IIOUCe to, ...
appeala br. yeteraDI apiDlt ad-
.er.. actlOll·1I propoaecl, ID boUl ...
competltl"e ud excepted ..nlc ..*FPII paces Sl-28 to 10 lDd'ca.. tile
procedural require.eDts ·of 1ect10ft 14
Part 22 of abe Commls.loD'. nplattou
Is bued OIl BectloD 14.*

1·.". HEFti.AL TO PERFORM
DUTlES.·..1 f! eP1l'loyea who ref..... to

. ..rlorsn prop31'11 •••Iped·dutle. Ia fact
removes blmself from a dutr statui to a
1l00l·dut, 'tatlIS. In ntba .... .ctIoD
t£'l1oa to nlleye tbo emplore. 'ram datr
's nothlna more tIwl adm 1D1aI.rat~. ne­
OIliliioD of lIle employe.'a own .ctloDa
and does not eODStitute a .uspeDllloD
from duty ao eontemplated ID Publlc ....
123 (2& Camp. Gen. 113; B-8464' of II
April INa). (The Departmeat IDterpret8
tbls decl8loD te; mean tbat an emplOJH
who relu.es properl, aasllned duties
may be placed III a non-duly .tatus ...,
for the remainder of the day on wblch
tI.e relU6al occ~n. When thla I8...doDe,
thCt emplO)'ce should be instructed to re­
port for duty on the foUowlDl wort da,.)

S000798



1-4.* rJeCUSING EMPLOYEES TO
ATTEND COMMISSION HEARINGS.

_a. TI.e provisions of NCPI 105.' a..e
appUeable. Subject to these prowl.IODS
the veteran. his representative ud IUs
witnesses should be excused wlthont
charle to leaye to attend hearlnl. beld
by the Commission whether such he.riDes
are taeld on or off the prell.ises of the
local .~tlYlty. When the Commission
r.quests the presence of an empJoyee
at a hearing. the .!raployee should be
excused without charee to leave.*

'·5. APPEALS.
a. -;;SNJAl decl8lona.
Tl)* -Oiitiiiii" pr.ferenee emplor­

ees appeal to the CI"U Service
eommls.IOD. Dayal actlYIU••
abell) compl, .,th deelal.. of
Bellonal Dlredors of lbe Com­
nal.slOll or of the Chl.f, Appeals
ExamlDtna Olllce of the Comml.­
alon.* U such compliance does
DOt Inwl.. relau.tloD of the effec·
tlye ad proper admlDlstr'atlon of
the Daval acllYlUe.. Actlyllae•
• haD report to the appropriate
offlc. of the Comml••lon "lthlD, da,. 01 ftc.lpt of the fladlal
&lid "ecommenclallOD. the act_
-tbat "W be taken.

(2) Wher. the DaYal actl¥llJ .1DeI. It
Impracticable tocompl, ..thUle
IjAdl1ll aed rHODUDendatlOD. the
_nt aetlylt,.•., :.appeal witlllD

___.. -II-A;.;.;V-Y~C-IV-IL-IA......N-P-.. . ONN£L INITRUCftONS

., da,. or c.apt Gf ... ' ......
and ...com Uoa. to the
*CODlIDI..looe u... ClwU
.nlc. ee..a'aaloa.
WublnltoD 21. D. C.. aueaaa..
Board of Appeala ard .....w. -
Tbe Board of Appeal. aDd R .
of &be c......lon.m .......
... nconl aDd, .. lis .lacreuc..ma, affOtd tile parti.........
tualt, to appear peraoaaU,.*
Tbe OlIlee of·ladustrlal Relata_,
018 Cod. IDS a..Uable ..
WuhlnltoD to I.t field adtwlU..
.. maklJtl ..cb .ppe.... Ia ....
Dayal acllwltie' do DOt de-
cia!.. or t.be C COlD-
pllaDce Ia IDUdatorJ.

b. Commls.l..r.' deel ODI,
Iauc.ptlODii cu•• when It Ii &e"eyed
that the aetloa recODJm.Dded bJ tile Com­
mls.IOfter. would be ".ejudiclal to tile load
01 the .enlce .haD naYal .cllyIU•• DOt com­
pi, with &he recomm.DeIation 01 tile Com­
mla.loner•• III such cues the complete
Ille .hall be forwarded to the OOIc. of ID·
du.lria1 Relall••• om Code 101, 'or ....
term_lion as to wlaetber the NaYJ Depart­
..eDt wiD a.k·lor recoulcleraUOft OD &be
part of the COID.....I••rs.

c. R.~n!Y 01 cases - further .!2:-.
p!ils !!! !!!i conimiii'iiiirs.-·the COlD­
mla.iODer. ma, an liear discrellon, ••a
.. their judpleftt such aellon appear.
w.....uted b, the ell'cUlDstaAcea. eater­
.... a furlbe.. appeal at the reque.t or
the appellaDt or baa •••lpated r.p...•
aeDtaU.. or 01 Ibe ....plOJ.. aceae,.
• de RelereDee materIaL ··FPM pIlIes
Ne. 11·51 aDd 11-501 proYlde detaUs
coacenlDl tile proce••..., of appeal••
1M cODducI. of ..ar.... etc.*

SECTION It REMOVAL OR SEP·
ARATION AT TIlE REQUEST

OF THE CIVIL SERVICE COMMISSION

........... ·110-
~ '-ala ••••••••••••••• 1·1
Palle, •••••••••••••••••••• 1-2
ClwU .IYIce CoaualaloD

procedUr•••••••••••••••• 1-1
IlaYJ Dep&J1lDeaI appeal

procedtan ••••••••••••••• 1-4
p.,.......UltarJ ..'!lce 1-1

!tgl 45.:'.:.~, ....._
.,eet to appeal aDd reylew b, the
Commasslon.

d. Requests for reduction. III J'&ftt
or-st.I~.·TnePiocidur•• ·ofllCPr
"IS.rare ItClt appliCAble wbere a w.t.....
\t ••k.s a w,lt.tera ..eCllle.t for-lr a redue.
lion ID rant or .alar, solei, tor pel"lOII­
at reaans aDd la· hi.. owa IDtere.t pro­
YIck.-cI tbe ••plo," and DOt the &CUyllJ
laltll.te. Uae ....aeat '01' reduction, the
aetlvllJ has ••relsed 110 pr....r., Ibe
eJnp1oJe~. 'u11, und.rltaftd. Ibe tnuae..
'loa and consldur. the reduetiOD to be
fo~ bID bel,.flt. and be baa el~arl, Ill.
dieted that Ia. wlahes tbe actlOD to be
tat.o.... Howeyer. a full record abould
be lIept b, activities 01 an, ca... .allll11
.. tills cate,or, In the event appeal to
the Comml.alon la ...ade.

IS September llSI .
. _...-e-.~......
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8-1. LE-CtAL BASJS~ --Tile CIYU
lervlcp. Commlssloll .s lecall, relpoul­
&lIe for determh.lltl "the fitnea. f1l ap­
plicants for the p',bllc .ervlce" (Acl 01
IG J,.nUIr)' 188J. 22 Stat. 403; 5 USC"2 et Req.).

8·2. rOY.ICY. ··It Is Ibe polle, 01 IIae
I)f"'~. i:J1)~:..t th"\t .. aeparnUOil ord,r of &be
CI"n ~.'!t'\i,,= Ct!I"~IY)lssIM ..Ill be appealed
Oft\, U Ute lu;Jh,ldilt!l I~ extremel, .lu­
:tbJ·.~ 10 the acU\"tt.y :wl Ibe head 01 the
:lettYlty I;ell<:":.!: lht: retentlon 01 tbe eaa­
.pJ(\y~.!) ,:; ~k:,! 'r in the Intere.t 01 the
L"'Y~MlU,~,~t

'"
.1 .~. en'J! 8!'~~V1(:.e: COltfMlStIlON

PI~OCE~Ul"'~c-.·Whlm thr. ClvU Senlee
COl'\Ii1LC!~In., V!l~overG ~Yldence which III
lbe opinion ~ Ule Commission warrants
the BUspenstoll or ••par•.tlon of all em­
pIO)3:J. It.d ~h;: Commission ba$ juris­
("(;11011, tl~~ Commission will direct the
eL'1l-1',ylnr. :,genc, or acUvlty to suspeDd
or .3p~~Ut.t.e nidi employee. An em­
pJ~'ee whose: separation Is ordered bJ
the Cummlsslon ma) be liveD 30 day.'
noUce or separation unless the DoUce
IDst..\\cu~.g rtlmoval sets a different perlocL

8-·4. N:~VI DEl'ARTMENT APPEAL
PliOCEDURE. --Whet.ever Q emploJlDI
activity receives an order Irom the Civil
Service Commission to auspend or ..pa­
rae I!Jl empI07f.o. the head or the &CuruJ
co.~t:I'"ed lLa, appeal such order .., U
the employee's "s&nlces bave bee. satl.­
factor, aDt1 If his oeparatlon would ca_e
a mnterlul loas to the actlvlty. OJ' U lbe
"~ad of aD activity bas ftew and addltlGDal
informatIon CODcernloc the employee which
III Ilkel, 10 alter the Commission's order.
Ia such appeals the fel10wlDC procedW"e
Win be followed:

.. ~I!!!J to the Civil Bentce Commla­
lion. --The ..idorLbe activity. OD &
• ali of lall 1IIY••ligation of the .ltuaU_.
lila, arsaeal to .... appropriate office of the
COID.I••IDD aeulDJ forth In 'etaU and
apecUleau, tile re..ons for _lcla the ap­
peal Ia MIDI made and ,rOYld"" tbe CoID­
mlallon with additional lnformaUca which
cuts a NUOUDJe ·doubt Oft the propriety
01 Uae '__I' to 1hI8pead or .eparate.... ..='0'... .DurIDl. Ibe time tbat the ap-. ~.• ' .......-1118 ..,..,......~._

II

...tallled III an active dutJ alatua.....
order was Iuued bJ tile ctDb'&l office
ot tbe ComlDl••loa, tbe .ppal ahould
be directed to Ibe Boud of A...aJ. aDd
Revl.w. ClyU lenlce CommlaaloD.
wuhlrlltOft. D. C. If the order was
...ued bJ • _.,Ional Director. ... ap­
peal .hoII1d be directed first to ..
....1.-.1 Director ......... to .... IIoUd
01 Appeals aDd ReYle••

a.. Action~ denial or~.
If1he appeal liGeifiCJD1""; 01
Appea" &ftd Review. the ae:tlYu, ._
compl, with Ibe order or .......t the
....tAnc. of the Departmeat ID ••k",
a further appeal to tile Com......l......
U. L ClvU Benlce Comml••Ian.*

c. Al!Fal to IIae~~..t. --In
,,"uestiiatitiiC.-orl"eDi'Par&n.ent.
the head 01 the activity .01 forward to
OlR Code 215 the emplormeDl record
of the lDdlYldual ad a complete .ace­
met of the merlta &Del facta .. tile
case. The DepaJ"bn.nl. after r.viewlDe
the material submitted by tile laead of
the actlvltJ. wiD appeal tile oreIer for
a.paraUon or .uspenslon to tIle* Com­
ml.sloner•• U .uch action .. consldered
luatUled. In which ca.. tile acUylt,
.Ul be adVised and IDa, relaID Ibe ••­
ployee In aD aclive duty .atu peadlllC
flll1ber advice from the Depu1lDeat.
• the Department concur. ID tbe fIDeI....
of the Board of Appeals and .e.l.w.*
the activit, wll! comply wlda tJae order.

d. Peraoar.el action form.. --If aDd
WMD uae· ..P!oy•.........-..paraled OJ' _.
pellded. the appropriate per l ac·
tlOll forlD wW be executed show...
reason for the .eparatlOD or aupeasloD.
Tbe date aDd fUe DUIIlber of· the Com­
.Iul.'. request ahould be placid __
deJ' "CIYU Service or other Iep1 aulllorll,."

1·1. PERSONS IN MlLrrARYaERY·
ICE- ••Wbeaner the Clril 8eJ'Ylc. CoID- .
Dllasloa ·dlrecta the .epantl. of aD
emplOJ.. In the aUltuJ _nice, the
appolntlDl ofllcer wW ntun the cue
to the Com_la.loft aDd &fly....... e-­
mla.IOD ~ the fact of .Ullarf _nice.
WbeD tbe emploJ.e "turDS fl'OlD .Ill.
taI7 .."Ice. 1M actlYI" wm .....
... C~.laa" of aucb Iact. 1'''''
procedure wW be foUowecI laau....
•••pt~"".__"''''''c'''''''



Par.,r. No.
e-.l""at~ .. arresl

rwcard~ ••••••••••••••••••• "I
Report 01 actio.. talren •• • • • • • 1.2
EmploJeos trdDsferl'ed

to other 1I&Y5J activities • • •. 1-3
"ployees ••paratM 01'

uiU1£"eT'~-Gd a.o other I'ederal
ac.D~&en •••••••••••••••••• I-C

I-I. CONSIDERATION OF ARREST
ICECOODS.--OIR tr&l'lmlls Federal Bu­
I'e~u of IDViutle&.tlon reports of arrut
recorda OIl employees to naval actlvltle.
CODcl'!"ueti '01' action considered -Deces­
sal". UpOn I'~celpt of an arrest record,
tbe bead 01 the actlYlty shaJ1 Inquire Into
the clrcumslaaces lDyolvcd. Wbere the
d'spauillon 01 charles is not Indicateef
.. the arrest record and til" head of the
actlYlty desires to know lbe disposition,
be shall check the Items with the ap­
propriate Civil Service Rellonal Office
to ddofan lne flu: dLLpo:~it ion of the
eharse.. wcal poJ Ic)" records shall be
I'evlewed onl, II the Commission's
Re,lon~J Oi(lce b~s not dODe ao. After
the arreat If!eord US been- evalu_ted.
the head of the acUvlty aball take such
actioD as is cons leIered warruted.and
.ake a report of action taken U re­
-.aIred by NCPI 45.1-2.

1-2. REPORT OF ACTION TAKEN.-­
The om arrest lecOl-d tralasmlttal letter
wW specll, the offl~e to which the re­
port of action taken ahoul( be addressed.,.he ..ead of Ute actlvlt, shall ..eport
actiOiI laken III Ofte 01 the followlDl ",••
as specUled:

.. 1ft those cas.s 1ft whleb emploJee.
ari cbarled .lab .e&lUll pe"8...loo, the
Mad 01 the acUvlty. sball report by
letter to om Code 111 the action taken.
Where the _ad of the activit, does Dot
couldertbat oval or sepal'atlDll is
j ....'.II84. 1M port to om Code III
.hall·.plala the bUta for the ...teatlon
of .... 8.9101Ie. 018 Is .requll'f!Cl to
...port to the COIDIDIa••on' aD,lcttoi..

~
RCP. 4~!:L.. , ;NAV_Y::....;;:;oC_IVIL__IA__lf....P_EJ\..· ....__••M_E_L· _D1S'f_IIUCTI_ONI.....·...

tlYll, I, Feclu.1 elDp!oJeeu (HePI eakea It, aaft! acUvtUe Ipl
110.1). 01 .cIa u ....t I'ecorda•. lnCl -...

"eteDtloa 01 employel..... aM ..-..
IEC110N I. AHHR.trra.e:CORDS ....,.,01'.

. FROM TIlE COMMISSION b. 1ft ... «*dam.., cIIarIe r
.... eIIa",l. 01 ....I pe enlOe, ....
M" 01 .... aCU.ltr uau pon. ..
..... 'or.prOYldlcl. 1M -
dll'ecl to &be .1,1oaal GUIc. If 1M
CoIna laD or to .... e....u·"nice
Com ·...pecUIId .......ona
prnlded. . No report oIaet.. tQeD
Ia required br OIR .....
Wherl tIae laead 01 aetlYItJ _
COD.lder lllat nmcwal _. aepuatloII
.. IUltilled, the report to tbe.pecUItld
Glfice oItH Comml••loa Dall _plaID
the bull for the retentl. of tbe
emplOJ'"

1-3. EMPLOYEES TRANSFERRED TO
arHER NAVAL ACTIVITlES. ••1a &be
eyent that tile employee coacel'Hd ....
transferred to another naval aetlYlt,
prior to receipt of the arre.t "Icord,
the bead of the activity .hall traumlt
all material forwarded br OIR dlnc:t
to the plD" actiylt, for compllaftce
with this InatructloD. A copy of the
transmittal letter shall be 'unlllaed
OIR Code IlL

I-t. EMPLOYEES SEPARATED OR
TRANSFERRED TO OTHER FEDERAL
AGENCIES. ·.ID tt.e eVeDt tbat tbe em­
ploree COftCenaed .... .epanted, or
uaas'erred to another Federal AleDCJ,
prior to ..eceipt GI the arl'e.t ..ecord,
the bead of &be acllvlt, wUl report aucb
fact. ladud" the date aad Datu'e· 01
_paratloD 0.. ·the ..eDCJ and locat_
IO .bleb transferred. u foUcnra:

.. To OIR III cues IDYOlyllal· .....
peivlr.'-,

b. To the ...loaa1 Office 01 the
Cciiam1UIOD .. otber cue..*
lEe-nON 10•• CONDUCT OF DlPLOY­
BES; GENERAL PROBLEMS WHICH MAY
REQUIRE DISCIPLINARY ACTION; AND

MlSCELLANEOUSPROBI8ITIONS

Pal'll'" "0-
COIfduet ptore '- -~ It-I
Outalde ..plOJID_ ••••••••• 10-2
.~ -",....,
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."1:.-'.....



10-1. CONDUCT OF EMPLOYBBL
... _IPtcu1&tlon bJ l~flOYe."·-1Ia a

Iller ilataTXpill'111~tIii Pr••l-
dent requested the Clvll Benl_ ColD­
_ls.loIl tD take atep. to lnfonn all
ofilcla18 ancl employee. of tile Gcw...
meDt Ulat .peculatlon OD their pan.01'
In their bebaU ID corporate .tocU or
bonds or III commoditle... eGDtral7 to
Govera.ent pollc,. Tile I'r.alcl_t _tel:

"I bellove It to be a sound pollc, 01 the
Government that DO ofllcer or e.ployee
shaJl participate directly or IIIdlrectlr la
an)p &ra.'1Sutlon coneemine Uae parchue
or sale of corporate atocks or bonds 01'
vf cor.lmodltlos for speculatlye purpo....
aD dlalbllUllbed from bona fide Inveat.
ment purpo.... £apeemen! III nch
speculative actiYlties by any oIllcer or
empJoY-le. wlaethor under lbe competltlye
clvU service or Dot. shouJd be alDGIII
the mallers conaldered by the heads of
deparbnEiltll and IstabllsluneDts ud b)'
'h~ CclRamlusloD In passlne upon ques·
tiona cnoeerolne his qualUleatlona for
r.tentlon or advancemlnt.·1

(I) PolI~.--lt II the ,ollC)' of. abe
ne--pubaent that enlaaement III
ncb apecu1:Ltlye actlvltle' be
couldered when actlvitl.. pas.
vpoa qualUlcatloDS of emplOJ...
lor rltentlon or advaace...t
III tile ••nlce.

b. Conduct unbeeom~ GOYlnment
lni"Jl!ctor•• -.tMii iiiil~bi DO diiitne
_tever. of a private Dabare. bet...
• D...l IDspector aad a CODtractol' or
lala ..ep..I ..ntatlY., ... an, lUcia tr_·
actlODl wW be aufflclent cause lor llla­
eharcl. Aeeordinll,. lnlpectora mUlt
DOt borrow 1D000e, from repr.antaUy,.
of cODtractor. do'" wort for tile GoYeI'D­
••at. aol' conduct the.ael"s ta· IUCh
mumer ...at the)' aaa, J»e _peeled or

PJSC!,'y!!!!..Y_!C-. MS,RII4OVAU.AltD PR0HJ81TJONS ••.•• 9:'0.,
~bledH.· of ••"01- ••••••• 11-4*. coD_.. wItb sue lor
Uuuthorlaecl d..clon,. IaU·1O pntect.u.t a. ........

of laIormatlol •••••••• •••••••• I ... · at au tiID...
Charae. for no&arlal .Is •••••••• II-' c. ItancJanla oI.conduct·l•." .....
Loss 01 or· dam.,. to a..n- ..... bUilili.1 aNliiiwIUl,.......p..

• ent tools or equlpmeat....... 10-' .. ty•• Of IiidUStiJ~.'IJr .
Table of Hls.:ellaaeoua PI.a 1ft prieur•••• lad we &e-

OUens•• Prohtblted bJ Law UyIU•• mUlt be ....uI 01 pa..
or ClvU 6enlc. RepIaU_ •••• 1..1 · IbIUtr and ..It.... or .

tlaelr Iat.. cit...... wllll ""••••-
atl or IDduItI7. ...., pracUcea
.htela would be aoraaal r ..
the prlftte ....... world aot ac-
ceptabl. for Gov.ndDeat ..,••• wIlD
are .pend.... the GoY t'•. ...,.
........tlal tIIat au lUCia .....
.t 'or Uae.,ll t ......
ard8 of perNllal COIIduct 1a 1I' .
U.. wltll ..IDe.. fl a 1 .
IlaerebJ lDaurlDl tIaat nJatloaa a,.
above reproach .. eft" nlpeel. "..
acceptaDCI of ..telUl__ 01' lilia
(Do .atter IIow lIIaoceldl, ........ 01'
nClayld) from .. "lao __ or.-
101' pJ'Olltable bulD••• deal'" .Ith IIIe
GoY.rDlDeat ma, comproml.e and ........
lUI botb tile Na." aDd ·dae. CIUlclal .-a.
clned. No per.. aha11 cOld.r special
benellta UpoD partlcular nppIl.n. -.cia
u bJ Ily", tIlem lafOl1DaU_ of pro­
poaed purebUes. ualell IUch lafonaatlOla

. .. alao made aYaUable 10 all coaapetlal
auppllera. Tbe lenera! poIlcr tIarouIb­
aut the Departm.nt 01 Ibe lfaWl with
respect to ataDdards 01 cODCluct 'or
personael __eel In procvemeat aDd
r.lated acUyltte. la •• toll..:* (1) No Govenameftt oIIlCer or ...

pl•• wbo .... Uae dlnet n­
apoaalbUlly 101' lIeIotlatlDl ...
·.lplnl cOld.l'aCta or approylltl
the ..,meat of ..., to COD­
tractor.. abould bay. aD, ,.....
cia! IDter.at ID UJ eGa-
tractor. No Gove _ GUlcer
01' ••plo," abouId per•• tala­
uU to be upoaed to • dual­
llder.at poaltlOla 01' lOa ...otel
_tweeD ..u· aad 1Dtq-
rltr. He IbouId c 1J lie. Ia
a poIIlttOft to act 10 Ibe _at of
Il.. abUtt, .IIIIout '.1' 01' fa...
.. tIae belt Intereat of lala GoY-.........

(I) aD officiI' • em"""
er IIae Depu1lfteat If 1M II•."

21
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.... an, fln;~clal IDter.st 1ft ...,
business e..lIty, corporatloo, or
pal1.nera'alp, Iran.nell. or con­
lempl:atlUl traDsacttne busin.ss
with tbe Government that officer
or enaplo,e. Is dlDq"allfled from
"'vlne aD, de.liDBsof an, klnd
for 01' ID bebaU of the D.partmeat
01 tbo Hl~ vl"', staCh .........
.DUty.

(I) Where all ofllcer or emploreeor
Uae D.partmellt of l1Ie NaYJ feels
&lIat lie ahould be d15qualUled from
takla& I&ctlon III a pIIrticular mat'!"
tel'. It ID his .'lJ to so Iftfo~
lats superior or department bead.
aDd he wUl be relieved of hi. dutJ
&Del rf:sponslbUlty In that particular
case. The maller wiD then be
ualgned to aom.one else of equal
or bieber rank, who clearly bas
no conflict of Interest for decision
and action.

(4) WhLr~ any superior who tblnks
that au officer or employee re-

. portllJ4 to hWl may be Invo1veci"
In a conflict 01 Intereat, or aD
apparent conflict of Interest of
Imp6rtance from a public confl­
dent:e point or Ylew'0 be will dls­
euss the IDatter wllh the person
invoJved and mar relieve such 01­
flcer or employee or responslbUlty
In U,e case. He wUl then uslln
tbe responsiblll\, for taklftl action
to someone else of equal or bieher
rank who clearly bas DO cODflict
of Interest for decision and actlon,
or he may take the responsibility
for d~c:lsloa and action btmseU.*

10-2. OUTSIDE EMPLOYMENT.
!- ~1! --The Department· recGlftlzes

lbit 80m_ employees lD the departlDeDtal
aDd field _e"lces are also emplorecl by
prlyate ~orpol..tlons. partnerships or ID­
dlYIchIa1I. It Is not the desire of abe De­
putinoDt to Interfere with the opportuDI­
Uee of employees to Increase their in­
come. UarouIb the aceeptance of outside
....,lO)'111If..t wben opportunity oUer., ex­
cept wbere such e.plo,ment lnterfere.
•...·Ith the rendition 0( aatlafactor, aervlce

"'to' the ...",. '_oIYe. ..elatlona with .fll'••
blddlDl on or malclftl contracts wi"" the

-..,8••e........I.~f.....,~~...~.....~
13 September 1154
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auch nlatlona._vc adetr".tal ef.
fect Oft the Iaten.1S .,·Ibe·Got -t.
OJ' wb.,..app1lcab1e statut•• Md .....
tlve orde..s· are DOt complied -lib. _
T... Deputmeat. tllere'on. ....., ...1Iaor_ of Rntaed Statute III (I USC
12). apecUlcall, problllita .., GIlts
••plOJ..a from accept or· .-at••
In emploJmaDl ....1' toIIowIaI --
diU..:

(1) Where private e.plOJGl_·· woaId
IDlede,e wlib tIae .._It.. of
Dtlalactol')' .erYlce. aucIl .. ·
emplOJlDeat wbleb wauld au.et
"'slcall, the perforaaaace of
oewenallutfttduty. £ample:
Prl.ate ••p1O)'aa- wblcJa· ..........
the meatal or pIl,atealcapacI­
tie. of .mploy... ad nlUlts
ID a lowerinl of eUicieDq ID
thell' Na., emplO)'lDeat.

(2) Where private emplor.eat would
result In affectlDi actverae1, to
the Goyerament the oplnloDa of
the e.plOJ.e 01' the results of
bla .dulles, .uch as "I'IO)'.e.
with a finD boldlDl e.tncta
with the GoYerDmeat or CODteaa­
platlDl maklDl or blddlDl Oft
contracts wilb the GoYel'ftlDent
where th. emploree ma, be III
• posttlOD, throuah bl8 e..pIOJ­
meat with the Mavy. to. Influ­
enee the bo1dlDl or malllDl of
such COlltracts. Aa, employe.
who Ylo1a:es the prowl.ions 01
this _.,rapb aball be dlrected
to cease .uch employment aad
(aUlal. ahaU be transferred or
separated UDdel appropriate pr0­
cedure..

(3) Where'" official posltloDs of
..p1OJ..a may otherwise be
compromised bJ rea.. of aul­
aide emplO)'menL SUch eues
.uat be IaaDcDecI ....1.lduaUr­
thell' .erita aD tile basis· ellat
110 public GUice,. 01' emplor­
caa ..wlu1l, ...,e .1Il .......
acllylUe. wblch· ...e tncompat­
&b1e with bls offlcial dull.a•
wbleh may result ID conlllctllt&
pe..aOll&1 lIIterest. 01' ....icIl
ma, nnlt III Dellect·of aIIlcIa1
dutle. ·.......b aueaUoa to

_pl'lftte aDaln.
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Cbarces pi edleated on condition (I) above
.bould al..,. bear upoa tile ..plO1••••
performlAce lit his lob·with the Na., aDd
should Itot be based on· ...fusal to ....1'
priyal. emploYDlel1t. Claar,.. baaed 011
conditions (2) and (3) above· al.ould apecY­
kall, tndieAle Uae aJ'eas 1ft which contlD­
UDce of tho pllvate employment· Is In­
com,allblo with the IIlterelts a( the GoY.
ern:uent. Ar. a 8£ntJrat rule, remonl
2ctlon 8l•.,~u liCit ttr. la1:en w.lU after til.
empluye6 bali Iii st been warDed and lias
,~ to comr-J, wltb tbe terma of the
a:u." tnei. . .

b. TCQdl!!l and IDstructloo.-­
FeiiofAriiDpf<lJet;i- li'dij-lUiICIpoaltiODS
• s tl':CI'~l'U o!' IDstruetora In .tate,
krrl:.orl:'I. or DJurdclp:'l sc:hools &Del
ulll"aralUt!p U 11K' laaldlng 01 such po­
.Itioa~ d~s Dot In aDy maDDer IDter­
fere with tbe performance of the dutle.
01 the posltlon uDdEr the I'ederal Gov­
erpmeDt lUi pI ovld\td In'Executive Order
ISOO of 11 April litO. See NCPI
45.1-1.. III I,aldlng such positions .s
wach,,;is and Illstnactors. bowever...DO
c:ourse or c1l\..,s may be conducted aDd
DO InstrucUon 11I1.' be liveD with a ylew
toward the opedal preparation of an,
persol. lor clvU-sent,e examlnaUODs
In vlolaUOlI of Executlle Order 136'l of
.. August 1943. Tead1lnc by Federal
officers and emltlo,ees in schools and
UI.lverslUe3 has been hdd to be pro­
hibited by this executive order under
tile foUOYJlhf clrcumst.'lnces:

(I) V the particular school or IIDI"er­.',y holds ltseU out as offerlD&
cwz:.es specl:lUy desi,Ded to pre­
pa.i:e students lor clyll service ex­
amlnatlons.

(2) U U.e course IbeU 18 .peclally de­
.lped to trAin appliCaDts for cl.U
aenlce examinations or .. 80
cI.el, related wlUl the subJect'
maUer of a clYl) .enlce eamlDa­
tloa that It .... &he effect of
.poclaU, preparing perSOlUl for
.uell examln."ltIODS.

Headl 01 actlylU••, belore .rantlnl em­
plO)'••s per.lsaloD to teach. abOuId .....
termine that the proposed leachlne .. DOt
III .lolaUon of Executive Order 136'l•

•An approprillte aotatlon ..t nch deter­
mination WI' made lIaould be placed ID
.ae~aouel folders. of., _.,1038 "

. concantcL *Althaulb prior ..,...al
01 the ClyU .rvlce Comma_lOla a. 10
the approprlaleneu of an, teachllll ac.
UYlt, wWa I'eapect to Executl". On!er
.S6' .. DOt reqUired, , ••U.... &0
whether a apeclfle leacblDl actlylt, Is
problblted m., be pre_nted to U. Com­.a-. 'oraa adYlaoJ'J 0,.....*
* *lo-a. LOA•••

L Loans. --No clyUIaD .mpl .
I'lid Oft die nUs .. a _pen"" .......
.ball reque.t or acc.pt an, loan ..
DaOfte, from an a8IplOf" ....1' ....
aupeJ'Ylalon, aor ahall _, .....,..
lead 8IODe, 10 any c:lvUlan amploJee
UDder whoae Ape"I.lOll be ma, ..
worklJll. EmpJor". 910latllll til.. pol.
lc, wW be aubject 10 appropriate dla-
clpllna.., acUora. •

*10-4. INDEBTEDNESS OF EMPLOy­
EES.

a. Tile Department of the MaY)' _­
peets Its employeea to pa, IMlr tuat
debts aDd malDtalD a repatatloD Ia &be
eomm_tv for honor"" thell' obllpUolla.
FaUur. of aD employee to -.or Ida
just debts without IDOd caue aa, re­
Dect OIl bls auitabillt, for coat.....
Daval emplo,ment to avch exteDt that
disclplmar, action, lDeludlDl I'.ana!
from the _nlee, ma, be Deee_..,.
In deterlD iDlnI .bether dlsclplmar,
actiOD II I'equll'ect. .all the facta aDd
c:lrcumataaces Oi the cue, lDcIudlDl
the lDdl"ldual'. employment Iltatol'J.
shaD be laken lato coulderauoa. DIs­
c:lpllnU)' actton ma, be takeD .........
the lDdebteclD••s reflects so UldaYOftbl,
on the eaployee'. aultabillt, for Federal
.enle. a. to ..ate dlaclpllallll IaIlD
Mcean..,. Disciplinary action a., aot
be taUD a.ret, OIl tile I ...... tIaat ..
emplope ... lDcurred lDdebleclDe...

be Tile Depu1meDI'. "'a ...
prOcedur.......rdlDl ... val'lou .,...
of lndebtedDeu foUow:

(I) V. S. IIIcome Tax lDdebleclnea. ­
.. Ii uae poUcy-ol' the Dtpu1llae.
that .mplo,... ..uat liquidate
tbelr delinquent Feder" ~.
lax obUpUou or .be allow ....
• .., .., alaould .... n ed
II'OIft .aam emplopaeat. Com-

, .Md_"-- GWceI'a._.....MlUied

IS se"mbel' 1154
C. L'II
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IfCPI 45.. 10-4

br the proper 'I',.easVJ DeplU1lDeDt
QUlelal....IU DOtI', e81plo,_ of
.veb lDIormatioo aad wUl IDatnct
auc:h ••p10,eel that the, are _.
peeted ud ~equlred to ...t 01'
commuDlcat. with officials or 1M
T..eaaurr J)epartmeDl and nacb
••tuau, a"tlsractorr ..r.....la
to liquidate the dellnqueDt laxa..
MOUees 01 tho _.reementa abould
lie fOl'wudod to colDIDandlDl GIft·
cera'" empl",••s conceraecL
ODee an qreelDeat ba. beeD
~.aetaed between an emplora. and
1M Trer.urJ Departmeot, faUue
011 the artreement wID be aufflclent
caW:3 to Inltl~to removal actlon
UDcJ~r NC:PI .5.. 5. CommudInC
officers IhOllld sallsf, themselyea
In eacb cue that the emp1o)'••
baSt In 'act, ,.ef"sed to make
J'f:;t.6onable elfOt"t to .atlsfy t.v
d~llnqut!lIt to obligation,
to!tins Into account an)' unusual
circulDstances thDt may baye '
tUell place .ubGequeat to the
elate of the Ilreemenl between
the employel) coneemed and
Ute Treasur, Department.
~fore fe:DovaJ actiOn ls
taken.

(2) OUt~r IndebtedBee. to the UDlted
iiaiea aiid'iit3elite"dneosto .tate
ana-Their~e(Jclesor~..!eiiiiDiat.••
Acllvn1i8 8lUiIrusTit-Tid,ril..
• &ate and local agencles of lovera­
meDt by caUinl the employee'••t·
leatlon to bls Indebtednes. aod ap­
prlslnl blm of the Department'.
attUude a. ataud above. Reason·
able effort .hould be made to prompt

.. -:..e emplo,ee to make .allsfaclOrJ
arranlementa with the &lene, ID­
wIved to liquidate bll IDdebtedD....
When appropriate. flacal actlon• A, .. considered ID accordaDce
with lbe pravaalou 01 pararrapb
033016. NaYJ ComptroUer lIanual.

(3) Prlftte debts to individual. aDd
ii'iiijjiilii7=fM DeparliDeiiion­
iTcJer. liit It .. the r.apoulbUltr
fJI. creditors to Investlcate a.p1...
to whom ...., .xtead c"edlt and to
u.ume r••pon.lbUltr fOl' coUecUOD.

.AltboUlb the Department "'al"••

" ..~ ...........rl.M
. C. I. .-

IIAVY CIVILIAN PER~EL IMIT-UCTIOIIS

&bat prl.te debtI be n ...... U
expedltloual, u poaalble. and
_IU ...lat credlton 18· .
of caDlaI ...mploJ ......
18 lala lDd.btedDe 1M De-
parbaeat'. aUltude tbenao. It
eaaaot ...lde.. beU .. a coUee­
tloa ..eDt or "'come aft ........

• .... the "Id'" or a Mt ..
,ue.tlaDecL

(4) Letter••lmllar to ......
Jetten pl'tWlded .. IICPI tL11­
BaeL 4••a, be UMd for ,.,.,...
18 IDqulrlea nprdlDl ..,car tbe
~..co~lea of IDdebtedaea. aoted
aboYe except U. L lac... Tu
1DdebtecIDe-. lucia fOl'lll lette".
.ball aot be Uled lor repl,_
to Conare••lDeD. IaadI or ..te
aDd local IOVel1llDeDta onr tbelr
peraonal atpatur.a. 01' _. pro.
toeol or load bus..... practlce
would otherwise preclude ....11'
use. Tbe use of aucb for. lauen
la DOt maDdatory aad other .eu..
ods for baadllDl bJqulrle. c-.
cernlDl lDdebtedDe...., be de·
veloped til the. dlacntloD of
m....e.eDt.*

10-5. UNAUTHORIZED DISCLOSUR£
OF INFORMATION. ··Altlcle 120 or U. L
Navy ReplaU" atatea .. part:

''No peraoa ID the NaYa1 Eltabl......
aba1l CODY., 01' ·dlael.. bJ oral or
written COlDIDUDlcatlOll, publleatloD, or
other IDe", except u ma, be ncautred
bJ his oUlclal dutle., aD, lIdormaU•
• bateyer cODee...,,· tile Na.... 01' GIber
MUI&uy EatabllaluDeat 01' forcea. 0 ..all' peraOll. 1bIDI. plaD. .. ..uve
pertalDIIil bnlo, WbeD MIC" lIdonraatiOD.
-lIbt be ar poa.lble _latIace to a
for.lID pow.", 01'. except .., proper ••1
autbol'ltr. aD, lIIformatloD CGdaIDed ..
the official records ell the acw." t 01'
other.....cqulnd wlalclle for III
public pollc" abaIdd DOt lie dlacloMd
10 pe....... ar tIae MaYa! or ....r
MUltaI'J EatabllaluD.... • • ."

14
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DISCDlL.!!~!!.!~. .I. REMOVALI, AND PROHIBmONS IICPI 45. io-,

"No olllce... clerk, or employ.. I" tile
executive a,nlc. 0( the CoYerDm.at, who
Is also a DOW' public. aball charle
or receive an, compensaUon wbatey.r
(or perfoTaalnl an)' notarial act .101' 0'
person III the· llIyal aervlc., cl.rk. or
employ.e 0( the Govel1Uft.ntln his ClUtclal
capt.eU,. or Ia JD' matte.. ill wblcb tile
Goyo::tWletltls Inter.sted, or· lor _,
peraoa w~n, In the cale of .ucb pe.....
the let's PlrfOl.... chariDI the boura of
aucb notar,'s MrYlce to the Gover....n"
This l"eJUlatlon aball Dot appl, to oatba
0: dIBlnter~&tednels. 01' oth.r oath. ..8­
cav1red to be cad. by law, provided that
tho'"Worl! In couraectlon therewith" DOt
p-etdnUDed durlnl GIllet bours...

10-'. LOSS OF OR DAMAGE TO
GOVERi-InJENT TOOLS OR EQUIPMENT.* a. PoU~ --It is the polley of the
Departiilent to handle cases involvlnl los.
of or damage to Government-owDed tools
and equipment, wbether such loss or
d:unage is the result of neilleenee. care­
lessness or mr~llclou5lless, in suc.h manner
as wID assure minimum losses 'to the
Governuaenl, yet at the .ame tlme, usure
1(1Od employee relations.

b. Authority. ·-There exists DO le,al
auihorliYlifwhldi tbe Secretary of the
Navy ot' any subordinate official ma)'re­
quire civlllan employees to compensate
the GoverrameM. for loss of or daftlace. to
GovernDlellt propP.rty. This is true
whether or not fault exists on the part
of the enlplOJle. However. acUvities
may take appropriate acUon, as set forth
bereln2.f&.!r. including, in certain clrcum­
GLancec, the withbolding or applylhg of
an elnplcyc:e's final salary parmeDt for
IAdebt.dnes. to the Goyernment.

. e. Actton. --When losl 0[ or cIa.a.e
to' Go"eiiiDi'nt-owDed tools and equipment
occurs. actlvitl•• n.ay utilize any of the
foUowinc applicable procedures:

(I) Take dlsclpllDar, actlOD UDder
NCPI 45. l1-EDeL I. Item 12 01'
24. as appropriate.

(2) initiate criminal or cl.U actloD.
This procedure la parUcularly
applicable wben cleu ••Idence of
-IIIlienee, carel.ssaess 01' ..a­
lIclo.nes. establlabel lult OIl

.the...pd. of the emptor". CrbDl­
aa1 or cl.D .action will be tak.D

2S

yla the t a ....
Jud.e Adyocate Qellenl oIlile
NaY)' aDd 1M. ·Departmeat 0(
Justace.

(3) Wltbhold or apply .......pi.,....
flDal Alar, papaeaa.

(!) When tIae ••ptor" II ..._
_prated 'or
cauH pd ...
of or GoY ....
.'Dt propertr clear., n­
aulta f ..om faall of tile ....
plOJ", flDal 8IlaI'1 .., •
• ent ahcMa1d be wltlabeld
from the empl..,e. aDd
..nt, ~.. wltla the GoY-
.nuaeat·a claim lut
the ....plor... ... GM·
,ra! AccOUDtIDl OIIice fOl'
dlsposllton. WIleD tIae ••­
ployee Is ·belDJ aepanted .
101' cause aad wbere abe
loss 0( 01' ""as. to Gov­
.rnment propel1.J clea".,
results f ..om fault 01 the
emp1oree, mODe'. d. him
for pay ma, be applied
aplftSt an, lad.......
therefor and the General
AccOUDtiIIC OUlce Dotiliad
of such actlaD. III cu••
lavoly", separations 'or
cause, clal&a 1ft exc... of
the amountwlUaheld 'I'OID
the ••plor'. ma, be re­
f.rred to the QeD.raJ Ac­
(.uuallDl QUlee fOl' fvtber
aetlon. ID ebber caae.
wheth.r til, final ....11'
paymeDl bas been· wl&blleld
or applled asalut aD ,.­
ploy••-. lDdebtedDeaa. Ibe
emplOJ'" actlyltJ wW Ia­
form the GeMrai AeCOUDlIltl
(Xflce of the CODCIitl.. of
sucb •• 01' ......... "
cludlDl:

I. a ........ that &be
- clarlea celtUled ba..

aot pr.....l' .....
eeJtUIed.

~ llaat the cJaarpa ac­
crued b1 Uae employ­
.... fault,

.!:. &bat 1M ..plor- ....
.........b1e -

5000.806
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tll'l"y to be heard
...ltb resf.'Cct to ther.. r~es and bas aot
as a resalt of such
(1IJl''1rlunity &wen 1'8­
lif·v~·d of responsl­
bUlty.

~) V/IIf,!loC tilt- J~.. 'V; bas eltber
~·ltobl·c!dur al'l,lied mOlle,
"rader (3) (a) aboye, the
emp)e.,ee Piay present •
d:\b"! hl the GeneraJ· Ac-
.~o"nll!'g Office (or the
nWflf·Y due him. and when
tlais (y'°('UJ'S U,e DepartJraent
(\f Ute NaYJ must be. pre­
vare&! to '\ISUf,lla acUon.

(4) ACc:!P.t voluntary relmbursemente--
Whell U •employee yoiuntarilicoa­
sents to pay for lost or damaled
tool~ under his care, sucla mone,
may be accepted. However. the
tlu c~'.t 01 InlUaUng actin conslst­
ellt with (1), (2), or (3) above
may n~t be used to secure .uch
·'vo1untal'J·· pa,mnt.* '"

10.8. TABI.E OF MISCELLANEOUS
OFFEioiSE PROIUBJTF.D BY LAW OR
CIVIl.. SEItVICE REGULATION.--NCPI
45.11-Enc1. 5 I. a table of offeues .pec­
UJine other prohibitions not listed else­
where in this Ia:lU-ucUon. It lIsla of­
f.nseG lor wlalch employees may be

13 ......' ..
C. I••• •

puIlllb.. by ...."al. 'Ine or ....,.....
••nt. T"ae problbltloaa· Mel altl••
are bqect on CI"U ..rYle or
ReplaU.a 01' Oft law. aDd. In _ ••
....1 aeUvlltee "v. no ladaeUOll oy.r

.the deteriDlftatlon •• to 01'. aot
an elnplo,ee "pUt,. ID RC'.-a
approp1'late actton .boulcI.be ..
cooper.IOIl wllb the· CIYII ..,., c.-
....loa or oUaer proper aut.IIorItJ.
'* It Is DOt DeC•••r, to poat ala .,.....
Oft bulletin boards aad It DOt ....
prlDteei c....au, 'or·dlaU' .

IEC-"ON II, IDICLOIUlIEI

. II-I. .._rel of DlMIpII-
D&I'J Off..... aDd Itl ..

* 11-2. Deleeallon of rltJ to ea.,
dl.clpl1Dary .uapeuloDa, clem....
&ad remcwaJ.a.

11-3. Dlllram. Wuatratlel tile _
of reckoDlnI pe..locIa .. ,eDa1lJ aeu.a.

l1-t. Employe.. IDdebte.... lIotIce
!A~EXOI HIJ.

ll-S. Table of Mlac.llan... ex._.
Prohibited by Law or elyU ..nIc.
Replatloaa. *
FOe Mo. - om 210
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STAIDIRD SCHEDULE OF DISCIPLINARY OFFE~SES AND PENALTIES
FOR CIY'L'AN EMPLOYEES'" THE NAVAL ESTABLISHMENT

A. INSTRUCTIONS FOR USE OF SCHEDULE

I. THII LIST IS lOT '''TEMDEDTO COVER EVERY POSSIBLE TYPE OF OFFENSE. PENALTIES FOR OFFERSEI lOT LISTED
WILLIE PRESCRIBED IY THE HEAD OF THE ACTIVITY CONSISTENT WITH PENALTIES FOR OFFENSES OF COMPARAILE .AVITY.

2. PENALTIES FOR DISCIPLI..ARY OFFENSES WILL, IN GENERAL, FALL WITHIN THE RAIGES IIiDICATED. II UNUSUAL CIR­
C_TAICES, DEPEND'WO ON THE GRAVITY OF THE OFFENSE A"D THE PAST RECORD OF THE EMPLOYEE, APEIALTY EITIER NORE
LESS SEVERE THAll THE MAX OR MIN RAlGE, PROVIDED FOR HERE'N, MAY 8£ IMPOSED BY THE HEAD OF THE ACT'YITY.

3. DEPEID 'NG 011 THE SEYEIt'TY OF THE OFFENSE, REMOVAL PRGeEEO'IIGS MAY 81. '.STITUTED AGA lIST '.EMPLOYEE
FOR AllY F. OFFEIISES COMMITTED I. AllY 211 MONTHS' PER I00 WH ICH 'NClUDE TWO OR MORE OFFEIISES OF TH IS SCHEDULE,
OR FOR TIlE FOURTH OCCURRENCE OF THE SAME OFFEIISE W'TH'N THE RECKON lit' PER 100 FOR THAT OFFEISE.

~ , • IIECKOII' IS PER IODS ARE lOT CUMULAT IVE •
5. WHERE APPROPR lATE. CO"S IDERAT IOf'! MAY BE GIVEN TO DEMOT 1011 III LIEU OF REMO'AL.
I. TilE SUSPEIS'. PENALT'ES LISTED HERE III ARE APPLICABLE TO WORK DAYS OIIlY.(C••t.on: Sectlonl',

, ..te'."I' ".ferenc, Act of ,.., - ·Suspended for tIOr'e th..n 30 ell,'- II Inter,reted toe.pre"cl',n"" "I,,)

e

I
~.>
It"

..
•••

RANGE OF ptlaLT' ES FOR STATED OFFEltSES
('."n'..,. •'."'"''0''' . 'e.o.'11

, ••eet' of 'tc.·~,..t, 'ft "et""'", ""C04
I,t , ..d 3..d

~

c=e
",<=,
,,90
'~'
'~

", I:
I'X
~J ,.-,
t=I

'.
dr", 0' 0"""'"i]..•:; .USED FA 'UME '.0'1. CLOCK OR sal.

A' IIO'.CE IEC....

,OT "'SE CIECI '"

." "" ."
,.""c., I d., I d.,

""
, d."

.If

, do"

."
" do"

"c....•
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2. UI£XCUSED TAIDI_ESS
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3. FA I~URr TO CAI.Y 01
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F'C~TIOII 011 IAn
,.EIIISlS AS IEQV IllD
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•01 LOSS OF IDE"T IF 1-
CAT•• UDGE
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5. IJJI£XCUSED OR UII­
AUTHORIZED ABSENCE
011 I OR MORE
SCIIEDUlED DAYS OF
WORI

•• LEA""I "01 TO WIIICH
. ASIII"ED 011 NAYY

'IJMISES AT 'I' TIM£
DIJ 1111 WOIIIIIG HOURS
WI'flOUT ,.O'EI 'EI­
MISS'OIi

'a~"'ft' .5 d.)s

,.rftlft' 5 do),

.J d.,. '0 'a"

I .a,. 10 'a"

JO ••" ".0110&

10 .a,. ".01101
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b I~I '~.bl~ 01 oet_rr'Re., C~ r'C~&~' .fr'od ',e''''-
~JC 2"d ~rd htt " ••rb ~

; ... """ 0' 0""3' Ill' liAr Ifll "AI "" 1111 ',r£OfI
,::0
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7. FA IlUItE TO OBSERVE ....r.Cr.I ~ d." 3 ,." ID '.)1 104." ",.0.,.1 J ".r r)

'IECAUT IOMS FOR
PERSORAL SAFETY,
POST£O RULES, SIGIIS ,
WR ITTEII OR VERBAL
SAFEn '"STRUeTIOILS
OR 'TO USE "GTECT' VE
CLOTH'"G GI EqUIPMERT

I I. V'OLATII. TRIFF'C '.rd~, JO d." 10 ••" ',.0.,.1 D~C"~" ~"u to
5 ••"

3 ••,, J ,..~

ItEGULlT,000S ,RECILESS
o_,r.t, .'-cl, Olt

DlIY'". 01 la,Y PlEN-
~,.b,' .., "'.1-
,...,. IW "'''''', ,,,

ISES, 01 '...OPER It,.o'.,.''',....U"

onRaT'OII OF MOTOR
., ."cl, .".....

~'EH'ClE
.. ,..'.t'I' .......
~,e'I.,............,.
to.",r, ,••t ...-

It?..I•• ,. ofllu.

Ii LOAF "., WilLFUL ,."Nt", ,..,. ,..,. 10'.,. 10 ".'1 ',.oMI J ,..... !
r'"

'DlEIESS 011 WIST'''.
..

t: i, I
t, OF TI.
~ !

I II
~.
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13. GAMIl 'IG, UIlAWFUl 'or.d", 10 '0" 10 '0" ',.ovo I U ••" , ••ovoa I ,.or,
8En1111 01 IIAY'
PREMISES

I'. FIGI"18, THREAT- 'or"'''' 10 ••" JO '0" ' ••0_1 J~ '0" , ••0.1 " ,.o~.

EII'IIIG, ATTEMPT III
OR ItIFLleTING

IS
800 •LY IIIJUIY TO
AIIOTHER;'EIGAGIN8
III DAltGEROUS HORSE-
PLAY DR ItS.STIIiG
COMPETE"T AUTHORITY:
DtSORDERLY COIIDUCT

t5~ e.OYER •It, UP OR ' ,,,,,tIC'" JO ••,. JO ••,. , ••ovol 15 ••,. I •••NI , ,.....
ATTEMPT III' TO COl.

Uf CEIL DEFECTI'E
c::I, WORI: IENO'III' II<=to 'DESTlOYI•• SAMEd

es WITHOUT PERMISS 1011

CJ"

•
I:
r

;11,,-1-1
--.. """ 0' 0"""

e

,....~ 01 oeeu~rl"C'J '" ~.e'o"i", ,trCo'
I,e IRd 3r'

'II 'A' 'II ,,,, 1111 it,r

'.etOft­
'''I,.f-.od ' ••ort,
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16. IE'.TII. FOR DUTY r.rRC.., 10 d.,. JO ••,. ' ••oMI 11 ••" ',.oMI , ,..,.. C....".,. ," q'.'"
01 IE 1118 011 DUTY

01 ... '."0"" I H- Ii
IIIDEI THE IIFLUEICE

.U(........., ......t.

OF IITOX IC'''TS: 011-
AUTIIOIt IZED POSSESS 101
OF, .. ITTE..TI.8 TO
""8, '"TOXIC'.TSOM

I ".'Y PlEMISES

17. SELLI". I.TOXIC.ITS '.r"'R' ' ••0.,.1 J" ••,. ' ••ovol ',••vol ".0"01 , ,.....
OIII1"Y PlEM'SES

la. ",.TIOII OF r.,...,,,,
' ••ON' U ••,. ".0"0' ' ••OM' ,...vo. ,,.....

"MLII. 011 '" 'Y
..tNIS'-S

':.

t: ,.. SLlE"1I8 DUlII. r.,...c", IS ••,. ',e.vel COlI.c,.,. ea.........

~I
',.oMI •,e.".1 " ••NI I ,....

wc*r11l8 lOUIS
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IZtl PLACES .. TIE
cal.Y'.6 OF MATe"ES
•• EXPLOSIVE lREAS

·2•. E.'.""11IIE '.""" ,••••1 ••••,. , .....1 , •••w
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"CPI tStll-'DeL I lAD' AIJuAJf· ft,

DELEGATIOR OF AUTHORITY'TO EFFECT IISCI'LIIlARY
SUSPENSIONS. DEMOTIONS, AIDIEMOVIU

£.plo,••• Official. Authorlzeclto Effect Actl••

a..val ...tlon 1.I,••a.
Iroup. I, II, Activit, H.ad Actlvlt,·.Head I,ad of Act IvIt, Of
III and Group or Head of uJor aead of.Jor Or-
IYb below 15-9 or.an I lat Uma' la.ilatlona' ....

.eri:nt (nor- ....t (110....111 Ie-

.a IJDeparwat par...t I.. • or
Head .e.. of 'rlne .,al

I.belivlalano
Major Or.a.lze-
tlonal legMftt
(noraall, Dos»
M••~tr or Dlvilion
H.ad •

Depart..ntal Chl,f of 8u- Chief of 8u- 'I dele,ated Itr
E.pIOY.8S be- r.au, Offlc., r.au, Offic., or Chief of lurea.,
low8S-9 (or or H.ad- ... Headquarter., Office, or Head-
• qu I valent) and quarter. or Head of Major quart.r.
wage board Dlvl.lon
••plo,••• In
group. I, II.
and III
Group IYa, and Activit)' Head Act ivlt, lI.ad Head of Activit, or
Group IVb at H.ad of .ajor Or-
or above GS-I ,an Izatlonal .....

.ent (noraal1,
D.,aruent Head).

DIP.ruental Chief of lu- Chief of lu- A. dele.ated It,
Employ••• at re.u, Office, r.au, Office, or Ch I.f of lureau,
85-9 and above or Head- H.adquart.r. Office, or
(or equ Ival.nt) quarter. Head,.arter.
and Group I Va
"age board
.ploye••

10TE: (I) 1I••da of act IvIt Ie. and Cia I.f. of I.,••a, Off icea and
lIeadquarter. In the D.,armental Service, ,,111 ...t.r­
.Ina at whl"chof th. above del•••ted levels, authorltJ
will be e.arclaed.

(2) Indultrlal Relation. Officer. an4l'.,aann.l Offlcera
Ihall not ai"'MI,~....tat_~""4i"".
discipline e.cept for .plore•••n..., th.i, ..

-. .... ""...,.,...,.

'·..........'1...
C. I. III •
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1 April
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to 1 Mar 11
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bere, ---~

1 Apr 10

(ls-__I!~~b~ ---~y

lat I
lIdracUDla I

1,.10 I 1,.11
I
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1 IIU' 51 : I I liar II
I

I BeclroDlnC P.11od ~
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I I I
This lathe I I I
3d IDfracUon

I ' I I
(15 Mar 51) (1 "a, II) (I Ava 11)

t! ~ *
~;:. :.~1
If~~

DIAGRAM: EFFECT OF RECKONING PEIUOD OM UPETmotfS OF TIlE MIlE
OFFENSE. EmplOJee commlta Ibe ame off.- OIl I April 1150, .. 1 I.e 1'50, .ad
OD 1 II.,. 1151, ud sa lormall, dlaclpltfted ... tIlDe. Tile r.ekoIalnI period .. _ , .....
T••lp X 1'."..... tilDe of tile au....i &be alp ., rep, tile date for
IIae reckoDiDl pez:1od. . The .Ip'Ct npreHIda a JDfracUoa WOIIId .. 1M
lourth lDfractloD III aequenC8 but. would be treated u·1M Ire!. ·.1Dd .. 1. IIIIraetloA
depeDdinl IIPOD ·"a It occvred. A ftl'tlcal 11M ected oyer a, Jldraeuoa III
&he cUacram wW cut the bor1&oDal nckoftlDl period aI all·oUe_ -.at be
coasldend .. pre.1oua lIIIractJou ID ...ter...... 1M""". U. IaorllOlltal"'a
are cut, ·Ibe OU.... sa a IlI'at IaIracuc. cu••

•
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TABLE OF MISCELLANEOUS OFFEIISES 'lORIIITED
..cc 8Y LAW OR CIVIL SERVICE IEIULAT.OIS
·IOTE: It nuaber of offens•• 1tst.d und.r varl•• tltl.s oftla. u.· s.

Code, particula,., Titl. 18. ·Crl.1 and Cr'.lnal Procedur,· re­
quire rellOv•• of the off.nd.r fro-tit. FecI.ral S.rvice Inadelltl.
to an, penalt, I.posed b, the court•• lbls tabl. pr•••t•••,.
partial11st of such off.n•••• Th. off."••• InclUded .r.ll.t.d
In outline for. for convenience and r.f.rence. ne act••1 t.xt of
the law or rule should b. conlult.d Mfor. etllelpltnar,actlon I •

. Init iated on the ba.is of the off.....*_._------------..-----.......--------
IITURE OF OFFEtlSE uw NAXIMUM'EULn

~--------_._-----I--_ ....._-.....-------
Leceptlng voluntar, .ervic••-­

Accepting voluntary .ervice
for the Govern••nt except In
ca.es of .udden ••rgen:,
involving the 10•• of h••n
I if. or the destruct Ion of
prop.rty. ,

E.ploylng unauthorized p.rlon­
nel.--Employing per.onal
lerv Ice •ne.c••• of that
au thor i zed by law, except In
cases of ludden ell.rgency
Invo1vi rag the 10•• of bu.an
11 fe or the destruction of
property.

E~lo71"••ploy•• at •••t of
8overu"nt, except as pro­
vided otherwl.e.

Paying for servlc•• fr. ap­
propr lations not containing
authorization ther.fo,.-­
Pay Ing an, ellploy•• at the
.eat of Govern••nt fr. any
appropriation .ad. for con­
t i ng.nt oxp.n•••• or for an,
,peclflc or leneral ,urpo..,
unle•• authorlz.d and pa,­
.ent thar.for .paclflcall,
provided.

Fraud In •••Inat Ion or ap­
pointlent.--I.t.ntlonal1,
...kin, a fal •• ,tat_ent or
pract clnl an, d.c.,tion or
fraud In ex..lnatlon or
.ppOlntaant.

Sec. 3671,
levl ••d
8tatut••,
as a­
.,nded;
" U.I.C.
165.

Sec. al79
Revl ••d
Itatutel,....
••d.d:
31 U.I.C.
ISS.

5 U.S.C. 'I,'7.

Civil Hrv­
Ie. r..u­
latlon•
2.1011 ••
1.101.

....v.1 (.andat.,,);
$100 fl •• or on.
IIOftth h.pr I....t. .

lemoval(.andatorr):
$'00 fin. or Oft.
-anthi.prlaon.en~

lellOva' (undator,);
$.,000 fl•• or e
,.ar I.,r t.

leMOval(.andato,,):
$. ,000 f In. or one
,.ar I.pr I....nt.

•.."al.

_o........tsr~

c. L'.·



TABLE OF MISCELLAJlEOUS OFFEIISES - COIITIRUED

leATURE OF OFFEIIS£ LAW MAX IMUM PEILAln
IncCu,illg withdrawals.-Influ­

eneing aflother p.rson to
wi tl.dra" frori ~_,.ti lion for
l!i)" r~o3ition in the COII"ti­
tivt, t.ervice for the purpole
of either improving or in­
juring the prospects of any
~~ptic~lt for .ppointDent.

Section ••2 Such disciplinar,
of Civil action a, Civil
Service service eo-ai•• IOft
lul8 IV. .., direct.

--------------+------01----------
Oi'stn'r;ting right of examina­

tion.--Ni Iltull, and cor­
ruptly, alone or in coopera­
tion \l!ith others, defeating,
deceiving, or obstructing an,
person in respect of his
right of examination accord­
ing to tne civil service
rules and regulations~

Improper activit, with respect
to examination ratings.--
Wi llfully, corruptl" and
falsel, _arking. grading,
estimating. or reporting upon
the elamination or proper
standing of any person ex­
amined under the Civil Serv­
ice Act, or aiding in 10
doing.

~il1full, and corruptl, .aking
any false representations
concerning the exa.ination or
proper standing of any person
ela-ined under the Civil
Service Act, or concerning
the perlon examined.

Sec. 5,
Clvl I
Service
Act: 5 U•

. S.C. 637.

Sec. 5,
Civil
Service
let: 5 U.
S.C. 637.

.1 ,GOO fine; on.
, ..r i.,ri.on8lftt:
or both.

$1,000 fine: one
,e.r i.prilon-ent:
or both.

,.proper', furnishing info,..­
tion relating to e...ina­
tions.--Willfull, and cor­
ruptl, furnishing to any per­
Ion an, special or secr.t in­
for-ation for the purpOle of
eitner i.proving or injuring
the prospects or chanC.I for
appoi~tMnt••,10J.nt. or .
pro-otion. of an, p.rson .x~

.........ilWl.or..to_b. ex•• ined
under'~he Civil Service Act.

'.·~·"I
C. S. 288

Sec. 5, Civi I $I,GOO fi.ne: one
S.rvice ,ur i.ri lon...t;
Act: 5 U. or Dotla.
S.C. 137.

.'

" .'....



mSClPIdNARY ACDC,.·, ••• JtROIQBJDOMS

. TABLE OF ·MISCELWlEOUS OFf£llSES .. CGlTalUED

IATURE OF OFFEIISE LAW MAllMUM KilLTY

Misconduct generall,.--Cri.inal, Civil sery- ReaDYal.
inf.-ous, dishonest, '..or.l. ice a.gu-
or noloriousl, di.graceful lation
conduct. 2.10'.

Influencing Me-bers of Conlr.s.. 18 U.S.C.
--Using dlrectl, o~ Indi- 1813
recti,. funds appropriated
by Congre.. to pay for any
personal .ervice, advertise-
.ent, telegram, telephone,
letter, printed or written
aa\ter, or other device, in-
tended or designed to in-
fluence in any .anner a Mem-
ber of Congress to ·favor or
oppose, by voteo~ otherwise,
any legislation or appropria-
tion by Congress. I

Influencing parties or wit- 18 U.S.C.
nesses or obstructing pro- 1505.
ceedings.--Endeavoring cor-
ruptly, or by threats or
force, or by any threatening
letter or cOMunication, to
influence, intimidate or i.-
pede any witness in any pro-
ceeding pending before any
department, or agency of the
United States, or in connec-
tion with any inquiry or in­
vestigation being had by
either House, or any commit-
te. of either House, or any
joint cOI_i ttee of the Con-
gre•• of the United States.

R..val ·(undalor,)
after notice and
"earing: $sao
fine, one ,ear
i.prisonMnt, or
both.

$5,000 fine; five
Jears i.pr I lon­
.ant, or Itoth.

I Thi, re.triction does not operate to prevent officer, Iftd ...
ploYle. of the United Statl' f~ c~nic.tinl to ~rl of

$ ~Ir.,s on tite request of an, "'ber or to Congre" through the
proper official channels. requests for legl.l.tion or appropria·

.. ",- .,u... Mhi4:b~~tbay da.....c•••lc'br.,~"..effJciat..ceUUCtAf tile
public "u,iness.

u ··<{>••'II ~
e.L UI

S00082c&
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TABLE OF MI 'CEL.LAIIEOUS OFfEIISES -COI11.ED

pr.t.nded character ~...nd.

IATURE or OFF£IISE uw MAllMUM '£IlL.TY

Influencing parlie,--continued.
Endeavoring corru,tl" or b,

thr.at, or force, or b, an,
thre.tening letter or ca..u-
nicatlon, to influence, ob-
.truct, or la,.de the due and
,roper ad_inlatration of the·
la" under which .uch pro-
ceeding il being had before
IUCh de,art..nt, or a.encr of
the United Statel, or the due
and proper elercile of the
power of inquirJ under which
.uch inquirJ or investigation
il being had b, either House,
or an, co-mitteeof either
HOUle or an, joint co-i ttee
of the eongre,. of the,Uftited
Slate••

Injuring an, part, or witness
in person or pro,ert, on ac-
count of .ttendinl .uch pro-
ceeding, InquirJ or investi-
gation, or of te.tif,inl to
an1 ..tter pending therein.

Ref.linl to testif, before Sec. 5.3 of ..-oval.
Civil Service eo--i •• ion.-- Clvi I Serv-
Refu,ing to live the Civil ice Rul. ,.
Service eo.mi,.ion or It,
authorized repre,.ntative,
all info~atiOft and t.,ti-an,
in regard to ••tter, inquired
of ari,lng under the Civil
S.rvlce Act, rul., and regu-
lations, or to lubacribe IUCh
t ••ti.aftJ and -ake oat. or
affiraation thereto ~for. an
officer authorized b1 law to
ad.inlater oatn,.

lap.rsonaling Federal officer .1 U.S.C. ~I.ODO fifte; 3 ,e.rs
or ..plo,.e.--fa, ••I, ••- t12. i.pri I .....t: or
•uainl or pr.tending to be .th•
offlc.r or ••ploJ" acting
...der the a'utftorltJ of t ... ..&..-

United States, or in suCh
-'

-_ ..... I
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TABLE OFNISCELLA.EOUS OFFERSES .. COITIIUED

NATURE OF OFFENSES LAW MAXIMUM ,bALTY

Habitual drunkenn.,•• --Hablt- Sec••• a..va' (..Adator,).
uall, using intoxicants to Civil
.xc•••• service

Act; 5 u.
S.C. 1110.

Receiving .alar, fro- .ourcI " U.S.C. ,-I ,000 fin.; •
other than the United stat., '1'11 _IIOfttb. I.prl..-
8ove~ent.--Recelving an, (For..rl, IIIftt: o~ Itotb.
•• Iar, in connection with 5 U.S.C•
•ervice, a. a Govern_ent of- I.)
ficia' or .plo,ee fr. an,
.ouree otller than the Govem-
.ent of the United State.,
except as .a, be contributed
out of the treasur, of an,
State. count,. or .uniclpallty
(There are some statutor, ex-
emptions from this prohibition
In the case of certa~ em-
ployees of specific depart-
.ents.)

Gifts to official superiors.-- Sec. 178', Removal (-.adator,)
Soliciting contribution. from Revised after notice in
other Government officers or Statutes; writing.
emploJees for a gift or pres- S U.S.C.
ent to tnose in a superior 113.
official position.

Accepting gift. or presents
offered or presented .s a con-
tributiOft from persons in Iov-
.rn.ent emplol rlceiving a
lower .alary.

I~king donation a. a gift or
present to off icial .uperior.

.ribes.--Asking. accepting, or 18 U:S.C. Fi.e of 3 tl... tae
receiving bribe of an, kind 202 value the brllt.; 3
with the intent of having y.arl i.pri.~t;

one'. decisions on an, .ffi- or both: ,.-oyal:
cial ..tter influenced there- perpetual di ...1i-
by. fication fra- an,

Feclera1 office of
Itonor. trait. or
pro.fit.



~
SR 4§J.1:.IS=ftCul....S.......__

~.

'An qJlQg nJllOl ,L JPTBU£DQR

TAILE OF NtSCELLA.EOUI OfFEISES- COI1••0,.

IIATURE OF OFFENSE LAW MAlIMUM 'DAllY

Brlbel.--Continued .f the offe..,...
cOMittlcl It, •
..r... .therlz"Ia,., 'awof the
Un Ited ltat•• to
h••r or ...t.,.'"e
an, Clu••tlon, ut­
t.r, c••••• con­
trover.,. or pro­
c.eding, .d ••
cOMltted in con­
nection th.rewitb.
'2.000 fin.; 2,••r. iapr.aaa-ent;
0' both.

E.tortion.--Under color of of~ 18 U.S.C.
fice, or pretended office, at. 172.
tem~ting any act which if per-
foraed would be extortion, or
act of extortion.

$5,000 fin.; 3 ,.ara
iaprllonMftt; or
both (I f the .....t
extort.d or "e­
Mnded doe' not a­
ce. $100. $500
fine; one ,.ar ...
pri.on..nt; or
both.)

Reqv i r,ng rec.i ptl for larger 18 U.S.C.
IUIiIS than pald.--The following 152.
acts when perfor.ed by per.ons
charged with PIy.ent of an,
appropriation aade b, Congr•••:
Paying to an, clerk or other
.,Io,ee of the United stat..
a •• I••• than provided It,
law, and r..vi rinl .uch __
plo,e. to live voucher for.
Ireater amount than paid.

fIne of double ....nt
withheld; 2 ,ear.
iapri.~nt: or
Itoth. (If the a­
.unt eMezzled ia.'00 or ••••• '500
fi".; on. ,ear I.-
'ri......t; or
Itoth.)

fin. of .-unt .­
'uzled: 10 , ..'a
l.rl.OftMftt; or
1100. (If the ••

..... -> s" "a'ed i. $'00
or ,•••• t.,OOO

......"ftftr:~..~r ·i..
'r ';.r

··g 1

Uling public aonly .nlawf.ll,_-- .1 U.S.C.
Fol loving act. when ,erfo"" IS3.

.. ,,,, b, an, di.burllng officer or
p.r.on acting .Iauch: Con-

. "'wrthrg-.:to-wn"ne. "1n"'"''''''
or depOlitlng In an, a.n••r
exce_t ·a,author1...."", 1.,
an, public IIOftly entrulted to
hi~: withdr.wlngsueb 110ft.,

.u ..pt ,',.
C.· . •



ptSapUNABY AenO" "..·•...p...IIOIIl.·.III&II...mL&~oa. _ " 'CPI.tl.II..... I

TAILE OF MIICELLAIlEOUS OFFEJIEI .. COIIT.IUID

"

IAmR~ IF ••• _uE u. MAIIMUM -HiALn

Ulinl public -.n.,.--eontlnued
fr. the Tr••lur, or an, .thor-
ized deposlt.r, for an, ........
not pr.lCr' bed la, I.w.
Tb. followlnl act. vb. "r- II U.I.C. Fin....., to_t

for.eeI t., person char'" wi tt- IU• ••zl", 10
..fe-k..plnl of pu..llc ...,.: , ..,. .." .....t
Loan ing. u'lng, converting, or or Nth. (If tile
depo,itlng public .an.,••- MOunt -.ul.
trusted to bl_, Ixcept .. doea DOt ••ceed
.peeia", .llowed b, law•. 1100, fin. of

1,000: .e ,.ar
I.,rl....t; or
_tb.)

Fraud as to Oo",,,...t lran.por- II U.S.C. ts,ooo fine; 10
t.tion requ.st,.--Fa".l, 508. , ••ra l.risOftlllftt
• aking. or .ssistlna In -.king or botb•
coul.t,rfei ting. forging. in
-mo', or In part, an, fo,. of
transportltlon requeat"

Knowingly alt.ring or ••,I,tlng
in alt.ring any auch rlqu••t.

Knowingl, pilling. ,ubll.blng.
,.11ing, or atte-ptlnl to pa,.
publilh. or ••11 an, .uch
fall'. forged. counterf.lted,
or altered fo,. of requ••t.

MiIUI. of Goveraent vehicl.I.- S U.S.C. •..val.
Usi.l, or authorlzinl the ••• 71c.
of. 8ov.rn••nt-owned or lea.ed
vehicl., for other than of-
ficiat purposes.

Fraudutent u,e of offl.:l.l .- .1 U.S.C. $300 fl"e.
veloP".--Ulin. official In- 1711.
••Iope. labe' or Indor...ant
authorized b, law, to avoid
,.pent of polta.eor r..lstr)
fee on private lett.r. paek-
a,l, or oth.r .att.r in the
••11.

lat.r••t In cla'.' agalnlt the II U.S.C•. ,IO,GOO fi..;1 ,ea,
United State,.-Aidlngand a.- 283. '.,rl__t: or
I',tlng In pro.·..tlin of ~ .'._.
~lal•.••alnst the. united ,
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TABLE OF MISCELUIEOUS OffEISES -- COITIIUED

MAXIMUM PDALTYLAWIATURE OF OFFENSE
--.-.-..----+--.:.;.:;..-.-+--=::.:.:;:::::;:,...:..::::=~-

Int,r••t in clai...--Cantlnued
Stat.s. or rec.iving an, .ra­
tult, 0' an, .hare of or In­
ter.at In clai. fra. an, clal.­
ant otherwl.e than in di.cha,..
of proper official duti•••

F.I.lcl.l.a.--Entering into an, 18 U.S.C. "0.000 fine; 5
agreement, COilbinatlon or con- 287, 1001. ,ear. '.prl......t;

.. a,irac, to defraud th, Govern- or both.
_ent of tbe United state. or
an, depart-ent or officer
thereof, or any corporation In
which the United states i. a
.tockholder. by obtaining or
aiding to obtain the pay..nt
or allowance of any f,lse or
fraudulent claim. '

Presenting for pay.ent or .p­
proval by an, person or of­
ficer in civil, .ilitar" or
naval .ervice of the United
States or an, departMent
thereof, anI clai. upon or
against tbe United state•.
knowing lucb clai•.to be fal.e
fictitious, or fraudulent.

Knowingl, and willfull, falli­
f, i ng or concealing or cover­
ing a ..tlrlal fact b, an,
trick, ache••, or device.

Naking fal.e or fraudulent
stat..ents or representationa.

Making falle bill, receipt,
voucher, roll, account, cl.ia,
certificate, .ffidavit. or
depolition, knowing saM to
contain an, fraudulent or
fictitious .tat..ent.

Abuse of Govern.ent docu••nta or .1 U.S.C.
r.cord..... ill'ull' or unlaw- 2071.
full, conceal inl. rIMvlftl, -.
autiletinl. obliterating, or
de.tro, IRt,ecords or docu-
• entlr

$2,000 fine, I ,ear.
I.'rl.....t. or
both. If the
-Iu i It, person ••

_ift_cba.'le of the
r.cords or doc...

'"" .. ,...b.-, .... ~-t.­
.1 I, concealed,

IS ...,pt.mber UM
C. I. III



DlsapuKABI ACTlh'" ••• PBQlQlmge

TABLE OF MISCELUlEOUS OFF£IIS~S - COITIIUED

MQI!I till sSDCl ,-

MATURE OF OfFENSE LlW "MAXIMUM 'WLn-

Abuse of 8ov't. docuaentl.-contd

Att.pting to cone.a', ....ve,
.uti'ate, obliterate, or de­
stroy records or documenta;
taking or carrying awa, rec­
ords or document., with In­
tent to conceal, remove, ..ti­
late, obliterate, deltro" or
steal them.

Taking and earryingawa,. with- IIU.S.C.
out authority, fraa ,lace 285.
wher. filed or kept, an, docu-
aent or file, intended to be
used or presented to procure
payment of aoney fraa or by
the United States; presenting,
us ing. or attem,ting to .se
any such document or paper, in
order to ,rocure the pa,.ent
of any IIOney frOia or b, the
United States.

F.lle eertificates.--Givl~gcer- .1 U.S.C.
tifieate or other writing, lOll.
contain ing any Itat_ent which
is known to be false.

Faile entries or report••--Fo'- II U.S.C.
lowing acta when perforuel b, 2073.
any persOR holding office or
..,Ioyaent .nder the United
Statel, and charged with the
duty of ke.plng accounts or
r.cordl of an, kind: Making
In aft, a.ch account or record

....., falseorfictitioua entr,.
or aIding or "abett'ing a1fJ Reb

4.

,..oved. .tIlated.
fallified, obllt­
.rated, or 'e­
atro,ed t ••
12,000 fin•• I
, ••ra 1.,'I....t.
or both, ,1'1 , ••
_va' and ,.rp.tual
disqualification
for Federal office.

$5,000 fine: 5 , ••ra
i.prisonaent; 0'
both.

$500 fine: I ,ea'
i.pri.~lftt;·or

both.

$5,000 fine; 10
, ••r. i.,iaon..t;
or IM»th.

l



ICRel,ll.lncl, I .~

TABLE ·OF MISCELWEOUS OFfElS£S ••.COIlIIUED

IIATURE OF OFFEIISE

Fal.e.entrie••--Contilued.
per,Oft in .. dolnl. vith In­
t.t to clecei ve or defraud the
UIlated stat., or an,peraon.

fol lowing acts when p.rfo....d It,In, person holdinloffice or
.ployaent under the Un I teet
stat••, and charged. with the
duty of receiving, holding or
pa,lng over llOfte,s, to, for.
or on behalf of tbe United
states. or of receiving, or
holding in trust for 1ft, per­
Ion an, .one,s or securities:
Making false report of any
.aney. or lecuritie. or aiding
or abetting any luch p.rson in
10 doing, with intent to de­
ceive or defraud the ~Ited

states or any person.

LAW MAX IMUM ·PEIAL1Y

failing to aake returns or re- 18 U.S.C.
ports.--Neglecting or refuling 2075.
to ..ake any retum or report
which an, officer i. required
to .aka at ,tated ti.es by an,
act of Congrels or regulation
of the Tr.asury Depart-ant.
other than his accountl, with-
In tbe ti.e prescribed by auch
act or regulation.

failing to render account,.-- 18 U.S.C.
Falling to render account. a. 1'3.
provided b, law for public
.ane, received other than
la'ar" pay. or .01.ant.

Fan inl to' ..kedeposlt when ree 18 U.S.C.
~uired."'ailinl to deposit "9.

. with the tr...urer or_ '
public deposlta,y ~., in

IS leplember 11M ­
C. I. III

Fine equal to ••
_bezzled; 10
,ear•••'rl......t:­
or both. (For. __
bezzl...t of .­
..nt not e.ceed­
1.1 $.00. $',_
fi.e; one ,ear I.­
pri....t: or
bolb.)

Fine equa' to_
..eztled; 10

'., par. a."i.....t;
or bolb. (for

.~1J1rmt.. , ,
.,~- .. ".-. ' . ..... ..........•. ..........,
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TABLE OF MlSCELLAlEOUS OfRISES ... COITIIDEO

1m 11 11-IDsI ,

IATURf OFOFFElS£

fail in. to uke depo.lt.--eont'd
po.....ion or under contro'
.... retau i red to doao It, lIa.
Secretar, of the Tr••ur, or
the bead of an, oth.r prop.r
d.p.ruent.

LAW MAXIMUM ,rULTY

.....zzl..tof

..nt ••t .1­
eeldlft, $100,
tl,OOO-fifte; .
,ear i.pri t:
or Nth.)

Fail ing to di.pose properl, of
...e,. accruing fr. lap.ed
•alarl •• or unu.ed app~pri.­

tions for sa'.rie••--f.illn.
to cover into the Tr••sury an,
aone,. accruing frO" 'ap••d
lalaries or unuaed appr~ri.­

tions for .alaries.

s u.S.C. 50••-.oval (undato,,);
'1,000 fifte or .,.r i.prl t.

Contracting beyond specific ap- 18 U.S.C.
propriation.--The following ~3S.

act when p.rfonDed b, an of-
ficer of the unitedeslates:
Knowingly contracting for
erection, repair, furnisning
of public building, or for any
public improvement, to pay
larger amount than specific
su_ appropriated for such
purpose.

Making official contract Nith 18 U.S.C•
. M_ber of COI\g,ess.--lhe fol- ~32.

lowing act when perfonaed by
an officer of the United
States: Making or entering
into anI contract, or agr••-
.ent on behalf of the United
States ~irectly or indirectl,.
with an, ...ber of or de'egate
to Congrel' or Res ident C.­
.il.ion.r, after hi. election
before or .ft.r qualifying
for office.

$1,000 fine and I
,ear i.pri ......t;
or both.

$3,000 fine.

Participating in i.,ortat ion ,
di.tribution, or advertiling
of i..oral artieles.--Know­
Ingl, aiding or abltting 1ft,
p.raon in violating an, pro-

. vilion of law which prohibita

19 U.S.t. $S,OOO fine; 10
130S (b). , ..r. i.pri....t

·.t hard labor: or
"th.

11 .....·...'••".r.awc. L at
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TAILEOF NI SCEWIEOUS .F'EIISES .. COIIT.IUED

IATURE OF OFFEICSE UII MAXI MUM 'EICALty

Partlclpatinl In i.pOrtatiOft,
diatrlbutlon.--Continued
iaporting, advertlaing••••-
lng, or receiving b, ..n ar-
tiel•• of I_oral uae or tend-
enc" or Moka or wrIt lftgl
advocating treaaon or Inlur-
rectlon alalnat the United

.Itat•••

Strikea.--'artlclpatinl Ina", Sec. 80S. IMedlate ,....1:
.trlke alainat the Govern....t Public Law forf.ltlnl civil
of the United States. • 101, 10th aervice stat••;

Congre.a, Inelilibillt, for
I.t •••- r...ploy..' for
• Ion. three ,.ar. b, th•

United Statea or
an, agenc, thereof.

Accepting aalar, or c~penaatlon Appropria. $1,000 fine; one
after engaging in a strike tion act•• ,.ar illPrl.OftMftt;
againat the Government of the or both.
United Statea or while holding
...berahip In an organization
of Govern-.nt •.,loy••s that
a.aerta the right to atrlke
ag&lnat the Govern..nt of the
Un 1ted Statea.

,,""a,· r,......
C. 8." .

u



DISCIPUNARY At:'NS.~. PROIDBJDgNS

'rocur._nt of contract It, offlc.r
or ...ber of COftg'••••--Th. fol­
lowing act when ,.rfor.ed la, an
officer of the United 5t_t••:
Directl, or indi,eetl, receiv­
illg eone, or an,thing of va'Iue
In r.turn for obtaining or liv­
Ing a gOvern.eftt contract ·or
render in, ••,lltance I. that
conn.ct ion. .

COIDpensation to ...r. of Con­
I'e•• , officia'.andother, In
aatter. affect inl the Govern­
.ent.--Off ieer, and a.entl of
the Un Ited Sta.te. ere forb Idd.n
the following act: 0 ireet I, or
ind ireet I, rece i ving or agree­
in, to reee ive an, eOlll:en.at ion
for .ervlce. rendered In con­
nect ion .wi tta an, govern.-nt con­
tract, cia im, or other .atter
in which the unit'dState. I.
interested.

Interested person. act II'I a. Gov­
ern.ent agents .--Act iftl a. a
Government officer or agent for
the transact ion of business
wi th a corporat ion or organiza­
tion in which the agent il
financially interelted.

Use of conf ident ial infor.at ion
for .peculation.--lhe fol1ow­
Ing act when perfor.d b, an
officer or e.ploree of the
Un i ted State., or an, de,art.
.ent or agencr thereof: UI in.
confidential infor••tion, re­
ceived b, virtu. or office or
••,lo,..nt, In I,.c.'atinl
di rect I, or IndirectI, on anr
COIUIOdity .Ichanle, or dllClol­
In, .uch infor..t ion to aid a..,
other ,.rlon 10 to I,eculate.
(The ter. I,eculate, a. ,Ied
'.relft_ do•• not Incl•• a
1.,itl••te hedgi., t,a..lactlon.
or ,urch••• or ••,. ,,"Ich II
aee.a..i.d I, act.1 deliver,
of the c....lt'.

'1 U.S.C.
211 (for­
.rl,
Cri.inal
Code, Stc.
112) .

.1 U.S.C.
281 (for­
.rl,
Crl.lna'
Code, S.c.
113)

18 U.S.C.
'311 (for­
• rl,
Criaina'
Code, See.
-li )

See. 710(.)
'ublic
law 77'1,
I ••t
Congr•••
2nd 5••­
.ion

IfCPl4£.II-Zftel.1

'10,000 fin.: 2 ,.ar.
iapr I nt;·or .
both: ,.r eat
di'Qualificatlonf,. Iaoldi., 'e""
e,at office.

$.0,000 fin.: I,••r.
I.'rl t: or
both; ,., "t
di.,valifleatiOn
fr. holding F.d­
eral office.

'2,000 fine: 2,••r.
i.prllon.ent; or
both•

t.o,OOO f i ..a; Ofte
,.ar laprl.onaent;
or both.
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criSES IDYOLVII:-J on~ct:'.s ON ACTIVS DtJTY- ===== ...
AJ:D on THE lU'.L'lRED LIST cr DE rtAVY
~ - --- ------ - --..~ ~ ---- --. ~ -.-.

1. 11:C!"~10i:•

"~hc ur1&ln of caGeG involv1nc QD otf1cor 18 14cn1i1C4l V1'th 'tbC&~4e­

cer1bcd 1n pa.rac.;rc.ph 1 under EnliG'tcd CUes. 110 rurther ca:aezrt 18 con­
sidered neccss~y tor 'the ~~rposc of 'this discus.loa.

2. Ii~~IGJ~IO~!.

'l'ne 11.";e:A;icat1on of C::LSCS ar1s1nz mnongott1cer per:sonncl 1. lna't1­
t\,;te'i b:t the officer':; COtDJr.:I.lld11\G ott1cer 'to 'the apJ:ropria'tc: D1a'tr1ct
I:&~~:liGcnce Office or tlUl)U{;h 'the cca:aud1nc officer's own Oecur1't:,­
orrice. A request for such 1nvest1c:a.'t1ve assistance is~~ C:U!C b)'
ton:.al le'tt.erJ and or.ly artcr 'the ccr.u:um41~ officer baG taalq ."alua­
ted t.l~ nlleG~tions recoived in 'the orf1cer'~ case~ and Attersucb
cV:llu~t1on hu~ dctemincd tl1:.t en 1nves't1co.t10n vaG reql.:irc4.

3• ~::rOR'i'C •

Aft.er recc11,t of t.i".e CCl.~l;lcted report of iDVCSt.1C3't1on vbich v-.:.s ~­
c;ucstcd 1::, 'the cor.ur.~nd.1nc officer, and after tull e"u.lu:.Ltlon of 1-he: .11'­
fOl'"t1:ltion cont.o.1ned t.l:erc1n indicateD 'that. 'the: procesclnc un4er &coJ:Av
Instruction 1620.1 or 5 June 1953 1s required, 'the cacaandinc ofticer
t.:ll~cs 'the t'ollov1nC action:

(~) Obt.a1n t.he St.o.t_cD't. ~l1s J:'.:Ly be A sutSien't C1wn.1»3' the· sub­
.:ect. 1,0 'theI'iivct:'t1ca.t.inc; Aathor1'ties, vitnc••ed and attested, vbcro~
if: t.l~c indi\-id~::Ll eonfet:ses in de't:1il his haDosex=l ACtlY1't1es.-P.c
t:.::'~. incl\:dc an)- 3'to:terlOn't he 4e3ires 1n bi::; own 'bom&l:t. Sboul4bc
l'ot de:.1rc 'to 1l'.u1~e such S~t.CI:lCllt. be: ahoul4 GO 1DcU.c:Lt.e.over his :1:­
n~tl:.rC.

(11) C·u'tt:.in :::'btemen'ts of Vitr.essc:i. :r-ve:tements of V1tno....,lf &lP­
1'ropriat.c-; ArC includcr fhi:: ot'ten includes tho a'to.'t8DeB of .•tbo
co-part1cir4nt in tIle Act or acts.

(c) Obtain P::lch!~t.r1c·1toeon•• ··'" "'~be'''out.et of·U7'proaua~·..... _
-",..w.Acr ...euttCDt. J.D:;t.ructlonl~ the CCI'.DQD41JH; ottlcerabOullnterlM
:#::b~cct 'to a.nal.proprlate a41cul act1vity tor psych1o.\r1ce-1ua­

.-''''t''11m. "- '!f-'ot, ·d.l·poH·£1t1e,.·4L,ps,.u1AtrJl:~~'hait3'._.~""""..• »,p
by Q qualified p3)'chlGtrlat.•

.. -~14) 1!roter" S=trilc~CbA:rltCG o.nc1!:sca.P.lAtlM:i. III aPl~ .c:ase:;,

;,,·.S.ou.~



s=ple charaes and apeclt1catlons are lnclucle4 conc:c1'D1D&~ ott...
or offenses as a1lepd 10 "the case.

(e) .Prov1de 'the Subject With An OEportunitl to 1'en4er Bi' ...letten
l'or the GoodOf tEe ServICe: Sbould'the 1Dc1I'VldliAlao.lre 'tore.iSh.
Mi ca.»:issionin the J:a.Viil Service in lieu of further proca.l!DG of
his case under Secl!3v Instruct:i.O.l J.62o.J., be should be uviae4 t.biat
be 1s }Jrivileced to au'bmi't his rea1CJaQtioD tor tbe coo4 of "t_ ser.
v~cc undto escape trial b7 General Court Mart1al, (111 ClGII BeaMs.),

"'or tor 'the soad ot 'the sorvice, (1D Class III cases).

(r) Refer for Trial b~.. General Court-Martial. i'h18 aC'tioD 1. t.aken
only in cJ4S'i I"C:Liei; or in those cases of C1as£ II whore "the ofti­
cer declined to sulm1t h~.s resl.gnat10n.

( C) Cor.:r.1and::.n(i Officer' s Letter WlC1 RecomrJen4a:t1on. ~1s le't'tOr tor­
vards all the intoXT:aation outlined in (a) 'throucb (e) above 'to 'the
C"n:'cf' or IJavIU Fcrsoanel, and includes such cOIZ1ont:. DD4 recCIIII:eDdD.­
tion as 'thecanr..anding of'f'icer may consider appropr1a1;c.

U,aX)n rccC!i!)t or a cnse ill t11e Dure4u of t:Avol PersonrAl, 1t lsrcv1ev­
cd in tbe Orricer Pcri"o:mnrJce Division. Tnis Ilctivity viU return lot tor
rurtilcr iUvc3tl&o.tion, ruturn it for trial by Gelleral Cuurt..J.brt1al, or
cOl'!sult apl'lroj1rintc dc}?art:a1ontal activities, should such action be cor:a14er.'
ed ~arrant.ed. Att.er 11; is det.ermined 'that the, case is cCDple1ie 1n all ft­
speet.s, "the Sm:lC is referred 'to a bo:1rd of officers for t1~, O}#iD1ODS~

and reCCD::lendnt1on.

5. DOARD 2!:. OFFICERS.

Every CASe rece1ved In the Bureau of IiaYal Personnel which has not
been ~ferred tor trial 'by General CoU1'"'t-Ma.rt1al 1s reterred'to a boar4
ot ol'f1cers tor full reviev and appropriate recoaaen4Q.t.1on 'bue4 upon
IJD.v:,· DcpartJaent policy. All information in tlle 1n41v14ual·...e, Whicb­
includes his service records I t1'tness reports, 1Dyos't1pt1on tUH, arM1
pc1JA!rs f"rom the 1'ie14 will ~ au.1lAble 'to auch boarcl. ~bia bOard Dal
recacr..cn4: (A) CLcceptaDce -ott.he rcs':gnat1on as aUllalt'te4, (b) accepUDce
ot 'the zoesi(;nation in other tom, (c) retention 1n "the Jlaval Sen1ce~or .
(4) "the initiation ot. correspondence tor o4c11tloml1rd'om:a't1oD. ..
board cQDvened 1n f.heBureau of kval f\:raonDil-1Seca;pOaR.-or'DanJe'V­
1'icera who an aenior 'to 'the 1D41v1clual UDc1er cons1d.eratlQ1b the ""orlV
of vhich are _bers or 'the reaerve ccmpoDerma, abeNld 't.he·au'b.1ect'bea

""'Z'Wcne officer, .. and • f.-le· oU'..1ceJ'~4t,...uae.........,~~M>... ,...)••

Tile recCIIDCD4at1ODS ott.be boaiIofoffloera lDo&cb_.ll~
.";~''''''''''.~4-..••) ..·.r.ue._' ..._ldatbe~.DJ#--' ..AW.r,~,..".p'"



s=ple charaes and apeclt1catlons are lnclucle4 conc:c1'D1D&~ ott...
or offenses as a1lepd 10 "the case.

(e) .Prov1de 'the Subject With An OEportunitl to 1'en4er Bi' ...letten
l'or the GoodOf tEe ServICe: Sbould'the 1Dc1I'VldliAlao.lre 'tore.iSh.
Mi ca.»:issionin the J:a.Viil Service in lieu of further proca.l!DG of
his case under Secl!3v Instruct:i.O.l J.62o.J., be should be uviae4 t.biat
be 1s }Jrivileced to au'bmi't his rea1CJaQtioD tor tbe coo4 of "t_ ser.
v~cc undto escape trial b7 General Court Mart1al, (111 ClGII BeaMs.),

"'or tor 'the soad ot 'the sorvice, (1D Class III cases).

(r) Refer for Trial b~.. General Court-Martial. i'h18 aC'tioD 1. t.aken
only in cJ4S'i I"C:Liei; or in those cases of C1as£ II whore "the ofti­
cer declined to sulm1t h~.s resl.gnat10n.

( C) Cor.:r.1and::.n(i Officer' s Letter WlC1 RecomrJen4a:t1on. ~1s le't'tOr tor­
vards all the intoXT:aation outlined in (a) 'throucb (e) above 'to 'the
C"n:'cf' or IJavIU Fcrsoanel, and includes such cOIZ1ont:. DD4 recCIIII:eDdD.­
tion as 'thecanr..anding of'f'icer may consider appropr1a1;c.

U,aX)n rccC!i!)t or a cnse ill t11e Dure4u of t:Avol PersonrAl, 1t lsrcv1ev­
cd in tbe Orricer Pcri"o:mnrJce Division. Tnis Ilctivity viU return lot tor
rurtilcr iUvc3tl&o.tion, ruturn it for trial by Gelleral Cuurt..J.brt1al, or
cOl'!sult apl'lroj1rintc dc}?art:a1ontal activities, should such action be cor:a14er.'
ed ~arrant.ed. Att.er 11; is det.ermined 'that the, case is cCDple1ie 1n all ft­
speet.s, "the Sm:lC is referred 'to a bo:1rd of officers for t1~, O}#iD1ODS~

and reCCD::lendnt1on.

5. DOARD 2!:. OFFICERS.

Every CASe rece1ved In the Bureau of IiaYal Personnel which has not
been ~ferred tor trial 'by General CoU1'"'t-Ma.rt1al 1s reterred'to a boar4
ot ol'f1cers tor full reviev and appropriate recoaaen4Q.t.1on 'bue4 upon
IJD.v:,· DcpartJaent policy. All information in tlle 1n41v14ual·...e, Whicb­
includes his service records I t1'tness reports, 1Dyos't1pt1on tUH, arM1
pc1JA!rs f"rom the 1'ie14 will ~ au.1lAble 'to auch boarcl. ~bia bOard Dal
recacr..cn4: (A) CLcceptaDce -ott.he rcs':gnat1on as aUllalt'te4, (b) accepUDce
ot 'the zoesi(;nation in other tom, (c) retention 1n "the Jlaval Sen1ce~or .
(4) "the initiation ot. correspondence tor o4c11tloml1rd'om:a't1oD. ..
board cQDvened 1n f.heBureau of kval f\:raonDil-1Seca;pOaR.-or'DanJe'V­
1'icera who an aenior 'to 'the 1D41v1clual UDc1er cons1d.eratlQ1b the ""orlV
of vhich are _bers or 'the reaerve ccmpoDerma, abeNld 't.he·au'b.1ect'bea

""'Z'Wcne officer, .. and • f.-le· oU'..1ceJ'~4t,...uae.........,~~M>... ,...)••

Tile recCIIDCD4at1ODS ott.be boaiIofoffloera lDo&cb_.ll~
.";~''''''''''.~4-..••) ..·.r.ue._' ..._ldatbe~.DJ#--' ..AW.r,~,..".p'"



=CAS=ES= ~ IJ:ACl'IVE OFFICERS ~ !'BE lAVAL RESERVE

1. II:CEP.l'IO!!•

The oricin of CtUiCS lnYOlv1n~ Qll officer, whether on actift or inac­
tive duty is idcmf,ic::J. \.'1th that dcscribed in p3ftlCr&pb 1 under Enlisted
C3SCS. J~o further canment is considered ncceasAZ7 for 'the purpose 01'
this eliscassion.

2. Ir:vESTIG~lOn.

Tbe invcstiGtltion of Cb,jCS orisinC among inactive rcscrvo officer
I;er::;onnel is normall)' 1niti:J.tce1 by the Chief' or naval Personnel 'to 'thc
Director of J·lav::.l Inte1l1cenc:e after a full evaluation of 'the allcptions
received. A request for such invect1~t1ve assistance 1s usually c3de
by ronnal letter and only after a full evaluation at 'the case, it do'ter­
mined that 11lve::-tiGltioll v::\s required.

3. nEPORTS.

After receipt or the cGftjlletcd report of invcsticAtion, rm4 atter
r'All cvn.lua'tion 01" t1".c 1ni'0n....4tion couta,inccl therein, 'the Chief of r:n­
v~l Fersolmel, D.ctinr; thrOUGh 'the Jleac1, Otticer Per1"orm:mce Division,
takc:# the tollonn£; ::\ction:

(a) O~::\1n -the St~tCl:1entG. This m.y be • G't:l'temcn't &1ven by t.be
subject to~ investisa't1ve Q.utborities, v1'tncsacd and attoned,
wherein 'the individual coDte3sos, in dotal1, his ha:aoscxual acti­
Vities. Be may include any s'ta.'temen't he deaires "to be uae4 1ft
b1s ovn behtLJ.f'. This B'tatement is usua1.J.y incorporated AS GIl in­
"tecr:1l port or -tile InveG"tI~tIve tile 111 'the case.

(0) Obt:l1n St3tcracnt.s f)t Vitncsses. S'ta'temen"ta of V1'tneaa.s, 1t ·AJI~
propl-i:lte, are included: Sta.'temcn'tG of 'this na'ture often .inclu4c '
the :stutetaont of any co-pArtIcipant 1D .pacified act or ac:ta.Gt:l'te­
tlonts of 'this na'ture ArO usually 1n~or.POre..tecl os em~ part of
'the report ot 1nvestifP'tlon.

_,;(c). 3ta.t~',L=t~er•... Tho Cb1et of 1faVDJ. :Pen~~ ..~llDd4re:s ~
llubJec1; Of. tbc1DYe=tlt(1i't'bm ll"Jtat.-'1'eti - ,e11l~.~''1•..•-.~'·'0·0·'0·~8·-.:a'...•. J .

' ,... ,.c4,..Q£, the· .JKLturc of 'the 1ntonDt1on 1ft hi. CASe aDd II4v1sca'tb:t.t~· .', r:I \
in v1c·~ ot -tll0 inf'oftJ3tIon cont:1DeI 1D bl. CQSc~..".~' j

-p~--hK·4t••t."'..(JC ·$.I".Ca..tJe".lam"a:.". JIIIi3 .)e ••~. Be18
pron4ecl .o.n·opportUD1'ty t.o,UllJll~ o.na,-D't,:recpst, .. iloar~,

--~tm'~~,~~l,-1W..........A....'_....t,.'~.....·.-
Gone ~ lleu of 41Dcba.rce ac,tloaa. .,.'t OOW, or atOJtlor ""lGDa'~.

'.. u:suo.U:r •to:r .. 'th6c004.of \110•..•ewt.·.···""'p......... at...,.,........
···-.••ata.oI.J•••' .........:J.e'ttor i.,~ aeuVCNI '9..~.Q~JI~,



and provide: a period ot tbirty ch1:.. 1n vb1ch to :ln41C4'te biG clcsue
to utl11:e any of 'the pr1vUeCO. prov1cle4 bSJI, aD4 outl1De4 Dlicmt.

4. Refer 'to .B0ar4 of· Officers 1D the ~u or RawJ. PeraoaneJ..

If. BOARD 2!: OFFICERS.

Every case '..hlch 1s I.rocc:;aecl 1n 'the Jurea.u ot Ilaval Pcraoane1 1:1
rctcrrccl 'to 0.~ of Officen; ~or 1\\11 reviev o.ncl appropriAte ncaa­
mcr.a:1:tion 'based upon 'the IbV".1 DapBl"tDerrt policies. Bach boanI is CeII­
pos~d of 'three otficers vbo are senior 'to tho officer· unc10r consi4clntiOD,
'the J:l3Jor1ty ot vbich are members ~ the laval Besonc. III those. cues
vherc a tamale officer 18 under cons14aratioD" one llCII'ber of 'the Board
isn femolc of'ticcr. All lntorm:l:ti.on 1n 'the ln41v14ual l • case, vh1cb
includes tbe cervice records: ti'tnc&:J reports, 1Dvest1ga't1w tUe., a:ac1
IAL1"er:; f'roz:t t.he field are r.aade o.va113ble 'to 'this Ioarcl. After tull CO:l­
sidcrn:tion ot t.he lndividuu's cnsQ" the Bo31"d mo.:, rocaaa:r.4: (a) :s.c­
cCl'tancc of bis rcsi:;natlon ::l3 sulai'ttcd, (b) acccjJt:mcc or b1s re::10';3­
t.ior in Mother fom, {c)rc.tention 10 'the l:ar..L1 Rc:;el-ve, (el), 41scb:&r;:e
fran the U. s. r:3val Reserve, or (e) 'the lni't1a.'tion of approprlo:tc cor­
respondence to obtain add1tionQ! lntomatlon tor 1t.s consideraotton.

5. &-vIE'tl~ APFROVAL.

The reccclDendation of c. Bo3rcl or Officers in C:Acb c:u;e be tOrv"-lrcled
'to 'the Cbief of' t:aval Personnel, via t.be Head, Officer Pcrtorm:mce Di­
vision and 'the A3~IG'tant Cilict of' Performance. 1'be caGe 1s 'then tor­
varied 'to 'the Secretari of' 'the Ifav tor tinal o.etio:1. In t.he zacm:sal
cource of evcD't:. I 'the SccrO'tary ot the IbV vUl require prior rcv1cv
1n 'the Office of 'tbe Judce Advocat.e Gel1CraJ. befOl-e tinal action.

6. D·IPLD·1El!i'ATI01J 2!'. APPROVED RECCHmnDATIOlt.

Follovinc 0. final approval 'b3' 'the Secretar)' ~ 'the ltJ.'Y)' ill tJM)se c:a:JC:
1nvolv1nc 4iscb:u-ae, 'the Chiet" of Ra.val Per80unel 1'0J'V""-rds appropr1a'te or­
ders to 'the officer concerned, Which are a1pe4 'by 'the Secretu'7 01' 't~ _
r:a'VY, vio. 'the car.o.nc1a.nt of 'the oUicerls bame naVll1 tistrict. .An appro­
prlQ:te 41scbQrcc certificate 'to the Gub,;ect is forvo.rc1c4 to bl. bccc· sub-
Gcqucr:t 'to his 4icch::lrt;e. "
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.,~m FROOESSIIG PROC£DO:iSS 0.. MQ~~:x:Jt.:tU.\tCttSt.SARISI1IG.lfI'1111!1!R1.A'S,
EST.ABLISH~r;1 FRO~ I3CtmOI. 1'0 9ESOL11tIOI

..

.IDL11TEl) CASES

..

hrolic:lt.ed bv Anotber'., Confession. WherelD dar1ng the aoe.. of aD
.vest1gDt1.on into the hon:oaexual ac\.iv1\1•• ot one person. he 1Dplieat._
-ose others who have participated vS.\.b hi., 1ft h:r.osexual act.lrit,t.ea. ~ III
.. cases" aD 1DdlYldua11D 011••ervice wUl1mpl1cate anot.~r lDdlYSdaal
~ • different Berrie.. Tbe oopisant. .enice or the ••001I;1 lnd1ri.cl;1al be­
mea awaze of the allegations t,hl-ouab 1nt.er-8erY!c1l exchallge or Iat.e111­
-Dce aepone. to a greater ext.ellt, a.. resu1.t 18 acCODlpU8becl bet._
• Hav:r am Marine Corps b7 direct llaDOD uit-bln. \be IaV ADDex.

011 Renorts and otber Casea. Where"!D an ot.bend.88 1Uddeftt1lie4 5.1­
dual 1. aent,1oned 11& an on Report. or in a statement !Deluded.1ft another
a. be1Dg proce..sed v1thiD t.ba Bunau. '.rbe Chief or lJaya1 P.rscmnel .
~ntlrle. t.be 1JdlYidual t.brou&h the taetuu.....11ab1. v1th1D U. .....
d request.a t.1II Direct.or or tJaTa -. lDtel.1.1pnce to :lnve.tlp.". .'

Civil Convictions. t1berolD 8 1 in:U:ddD&l has been apprehended.'r.I8cl
I convicted in el'1il court. lor " b01lKJsexu:al AC~ not. co:a1t,te4 v1th1D
nl jurisdiction.

--lei" a--ease,·baaronoe ~."""1mo~·:.~to the atteJltlora ...of' tbaresp0D81l»le
In, • c~t. ime.tlptioll i" concJur.ted concemtng ,bit allept.io••
imest1ghtlonlaq'Yb8coriDucl.ee.·~~.hiiellt4:ptura"WISlpetl 'to ...

...2.c_·."d•.,...t.D~••".at,U' ext.ent.~ vltb tbeoo~.P8ratloaanduDlatamee
allnt.elllgenceapnt.a ·1Dcated ulthlD· tbD Dist.rlct or urea.

- ._. -



,. Jl£POlITS.

. . ARer the' ca•• haS bean coaplet.e:q lmesttaat.ed. a repon ~...lIiltted· to"bt Chief ~t liaTal PenoDll81.lIb1ch ~ont.a1aa .the roUo~ e1MaeJlu. .

~ ~Co::aandW 2fflcer'- tet.ter an:! Reco=aendat.lop. .".~ !iiDi.u.s•."~t.a
or ft. 1nY.at1p~loJaand aU other .at.t.~J1t tba~.-7 .b. ·.r ..al .
Chier or laval. P.r~nne11JaarrlY1. at, a proper dlepolltloD ot..Ua8 ea.
Ad41t1onal17. the .eomaaa41ng ollicer .uba1ta b1a reco=aJldat,loalD ,. .
preJda.... ' .

- • -. p - -. - -. • ~~~. - ... ,.. -- •• - •.~-. ..... --~....

".;. !he SUb.1ect'. Stat...IZI:~ . D1. IU7 be ••t.t.... alYel' to til. 1DY••u...
a.tol1l. vitces.ecl aDd attea\ed. "heralD U. lD41ridua1 CODt••••• !a .et.aU. .
111- llaDOs~a1 "'iYi'1e.. .Ie raq .1Dc11ad8 &'III .•t.a~•. b-.~.dna~r'"
a~. :beba1t4!

c. ·;5&.'p1- Charm and Sn-cltlcat.19U!.· ID·appropriate"au.. (.~.. ..
Clasa II. SocljaY ·Izat.ruct.1oD 1620.1J. e-.pl_ char••~.•pecl~atloD8!are
U.ol1M!ed eoncern1Dg t,he otrenaa 'or of!e••• the 1Iad1v1duu 18.. aU-pel to
ha~.. com,U,ed. '. .

d. Agree~~Dt to Accept. U~;!..,slt!bl. n~Cbarg. 'ice trial bYCourh't"ml!l~
Should. tbe inaY1dual desire. to YolWlt&l'1q acce~ all undealrabJa. d1aellU'p
h ..~.'l of trial'by court-martial. DUC~ agrement 1. 1ncludttd•. · .:

. - ..
e.' St.atem!ntot ~.v~nes. t,bat SubJect Could Receive an Undesirable DlscbRl!.
In certain caaos. nor~all-7 \there ~ov~rt1al~uri£;J1ct.lon.does DO' exlat.. .
the case ma)' b. proC.&8.d. UDder ;:.rt.lcba C-10312. hFen ~tanGl•.vb1ch aut.~
is•• an undesirable d1:scbarae tor. aong ot,~r tld~s, antl-moral an4 ..u-..
.8oc:la1. t.rait..· The.. caa.. lDolude. but. are bOt _c_a~ 11a1tecl .t.o* .'tbe
follCldn&a . . .

..(i) 1Iihare:p~-.erYlce ho...sexual _\.~ .ile,ecI._
. (2) Ca._ 01 iDactlYo J.leserna. '- .
() Wherelll ~b. lnd1ndual oJiq cemt wDdeac1ea. but. ~eD1e.....

~ :. boIIoaURal .ota.

It 1aa1 be DO".! 1Il P3Sab1&•. ~bat. a1t.bouBh tbe.. • ..... MD In-oCe•••.i Undor U.
Articlo ,,~lcb &uthor1aea adlechara8 lor untit.neaa.. those. Who confess to ....
••mee act.. or on17 coDf'e•• to baY11l1l ~.r.dcnda. are~ allUded &

Ge_raJ.. Ii1.«:bar•• UDler Ilonorable Condlt-lol. tor .,.u1ta~lJ.t.7.

t. . PsftMatdClle"';rt,. A p8jcb1atr1c report..- 18 al. heWed.which'.'" .
or ma:/ aot. haw M_ ..rilod up bj a qualUi.t PS~~u-~.

I_ St:\tftrent.s or Wiin~s81!.. St.ata-.t.s .af·\l!tn••••'S""'approprS:a'.j .!'"
!·1.rJSlue_.'~'!b:b·_ft., boWM....&IIa- dd.''- .-111 t,ha~1~ sa U.
act. Dr aeb. .

$00-0.8'46.. -



1fter the Nport. on a c.... 18 rece1ftCl within til- Bureala, .tb8to11Ddltl
pr cedu--al steps are adhered. to: .

-a. Case Is Briefed. Tha case 18 bri.red b7 tra1laed brierer... at.t.aehe4
to ~I'.e individual'. duplicate service recorel t.oaet.her vnh the ocap1lat,e .""
r.p~rt, .as recuyed froG the cCIIIWld. ' !be briel' .beet, lnclud•• aU .-rU.fttDt

.. 1ntormatlon concernlns the 1Dd1ddua11Ulder cona1deratloD iDclwl1Dla ,," .
• em-ce oUillber. rat.., cla dat.. of birth. 1dllt.U7 Rat._. pr.....
dl.'-bargea, dat.e or current, enlJ8t.JDent., total ••nloe, act-Ive and 1DacU.._

. GeT education, dut7 lltat,lon on d!:ICOyel7•.pre-aerri.c:e 19o1Y__t. r~.
bac:aI"C)\urJ, recreation preterenc••, place tbe an-sed act took place. nee.
cd the p~rt,1De" c1rcU1lStances ~round1D& t.he c..... 0

i..' CRl'e Subdtted to a!nard or "ortj.fteg. "~r·'he caSe Sa'>~riered ...
at1.acled. to t.be dupllcat.e ••rnce record, t.he eDt,1re cue 1a 8llbad.\ted to
• board composed ot three ofticers of the rank of eamazder. dra1fJl baa •
• 1:::t.een-offlcer panel. In the case or a Reaerve, tMo of the three om-ea

o .ro tbe.aselYeS KenerYes. In t.he cas_ of Haves" a Wa-Je ..tficer ••ber 01 ',-
·tbl board also eits in jwmaent on the case ·aDd 1D ~ppropr1ate ..e•• the
·As JUt.aut CJda t tor Women revle"s the c.... "" 0 '. • •

·c. . DOuM iiec~endat.1ons. Foiiawlu& eYa1.uatlon'of "each -case, tW;":iaOarct
·a., recot::Aend to the Chief or Rayal Peracmnel &IVane of :the .to~
· at~ions and dispo:;1t1cn: . .. _.

- ~

.. (1) Retain the 1nttlv4...dual. ..
.(2) Issue the lrtiividual a dlscha:ge tor tbe corlYenl'tDce or the GoWftl-

. ment., vlth character ,of the disc.'lv£.t a8 his sdr~k. record varraDta•
. (3) Discharge the Indlv!dual under honori\bl~·condlt.1ons f'or unsdtabD.1t7.
(4) Discharae the individual as undosirable u,-w!er other thara llODOrable "

co~1t10DS. ..'
(5) l!etum the case t.o the cOl!GJRl "0 obtain W)re'1nl'orattOn.

,.(6) .Resolve-the case b1' cou!i.-fti.rt1al trial 11 the cu11t or Snnoc... ~
. .. : "_.1ft doubt. ... o. • ". • -. ~ , •

(7) Requeat pend.alon fro. the Secret,&17 or ,he' .'97 to 0"17· thD 1nd1YS.-
o dual b7 court-lnart.lal. (Tb1a· recaaaeDdu,lon_S.. approprSatevheza '

-·1nd1ddual h:ua been 'tried aDd canY1cted in a clY1l coart ~or -
ecmal acta" but 1d10 re!J1s~. adain1st.rat.l.e eepar&tl0."tol- t.ha"
Orr.DS.)~ 0 • ".' •

c. R"riew,nd APRI'OYII!.· E.~ c·J.8e 1. rerleWld·1ft"U. EriUSw PerrON&DOe
! lv1sion b7 either tile D1rect.or or Asa1st,an~ DirecLor; laid in approprlat.e
,ues" \h. Assistant. Chlot for ,f"JrtonlADCe" the Deput.,. Chief of Naval
.t sraolU'lel or.th. Chief ot .-,al ?ereonrdll roview t.he recoa'£••d~ eub-.J . . -
", ;ittad b,. 'tbr baaTd. 0

•.• I;mlez:ant,at;1op· oY"'«1lpr9ftd., f~C!!!!!!!!1;!\lOD. - E"G11ow1qs~ or~
;~ltD~rec""'ncl·t.1Q" a let-tel- 18 une4f,o tba iJdlY.s=al'.oCOD13Idizt& .
·)f£1cer cl1rect1Dl hba. to 'Lake tl. acUcm1lS·'ftDlV~appr.. I.de
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COpy

DEPARTMEft OF .,.g 1A1I
OFFICE OF THE SlCRftllr

.ash1Dp,oD 2S. D. C.

11& Noy 1952

From: SecretaJ7 of the .av
To I Chief or la.,.l Per80nnel

Subj I Proposed procedures tor iIIlple.ntlnc prolNa of
indoctrination of naval personnel at naval
train1ns .ent.ers as to subject or hoaosenal1tJ'

(a)

(b)

Ret: BuPers )-page paper, undated, entitle4 -Modi­
fications to leenit !raln1n~ Curr1culu"
BuPera 3-pale paper, UDdated, entitled
-Proposed Procedure. tor IlIple.nt1na hoaN.
o! Indoctrinat1on~or laval Peraonnel at lIaft1
Tralnins Cent.era as to Subject or HOIDO.exulitr'

1. The subject prosraa, as outlined 111 reterence (.) and (b),
. is approved. It i. desired thaI; l_d1ate -.tepa be taken to

-1IDple.nt this propa.

/./ Francia P.Whitebalr.

FRAlCIS P. 1IHIt'lHAIR
-Under SecretaJ70r tbe hV

COP!
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COpy

D!PAJmlEft OF 11IB IAVI
Bureau ot laft1 Penormal

•••h1DIton 2S. D. C.

Perl C1U-tn
Ia Deo 1952

Fro.. Chief ot Haftl PenODDe1
'0I captain I. L. Ack1a.. CIIC

Chaplains J)1ril10D
Bureau ot Naval Peno..l

Commander C. J. ·Coftrt. -CIIC
Chaplains Divis10n
Bureau of Haval Per.oamel

eo_Dder. W. A. Walker °lU. 1JSR
training Divi8ion .
Bureau of Naval Peraonnel

Lieutenant R. C. Ball, Ie
IT.venti"e Medicine Div1aioD
Bureau ot lIedicilie ..and SureeIT

Subj: Program of indoctrination ot Daftl peraoanel at .aval Tra1D1nc Ceden
on the sub ject or bomosexualit7.

Ca)
(b)

(c)

Secretary ot the Ra.". ltr of 11& BOT 19S2
DuPers )-pace paper, undated, entitled -lIocl1t1catlou t.o
Recruit Training Curriculum.- .
SuPers )-page paper, undated. entitled ·Proposed Procedure. tor
Implementing Prolram ot Indoctrination of 1....1 Personnel at
Kaval Training Cent.ers ~s to Subject on HOllOsexual1tT'

~cl: (1) Copy or reference (a)
(2) Cow of reterence (b)
(3) Cow or reterence (0)

Ret:

1. In accordance 1I1\h reterence (a). the toUow1PI naMel oftieen are hveb7 ­
appointed 88 • tbr..__n colllld.tt.. re.ponsible for the iaple.nuUon of tbe
program de.cribed 1n retereac. (b) and (c) I .

Captain I. L. Acld.••• CHe, CbaU-n
CDR W. A. Walker III. 111I
L!. R. C. Ball, lie
Al"emate:CDJl C. J. eo_rt. CHC. -U .ene a. alteraat.e tor
~~~k~. .-

2. 1t\entioD 1s cl1rected lpec1t1oan7";o prail...."n"1t'·'1IIIt·Att~_"r
refereDce, .(0) for ~ dllcuasloD or the dut1e. aDd re'jM)bIibi11U..ot tile
committee.

CO,Y COpy



COpy
Pen ClU-t.D

Subj I Program or indoctrination of Daftl penonn.l a' 'aft1 traild.nl
Centers on the subject or hOlDOsexualit7_

),. It 1s desired that the semces or )Ir. T• .I. t.!u111k1n, .pec1al1D•••­
tigator, Orfice ot I.val IDt8111S8nce, be utili.ed to the tulle.t exteft'
practicable.

b. The chairman is directed to conveDe b1a coam1tt.. at the .arli••t pree­
ticPble date in order that i_diete steps -7 be take t,o pt t.b1a p-olfta
under way.

lsI J.F. Bolser

J. r. !OLGElt
Deput1 Chief of laval PenODDel

Copy to:
Director ot Naval Intelligence (w/o encl.)
Kr. T. J. Kullikin, O~'I (with encl.)

COpy

I «). 1£



fh,: t~Uu"'.na ,V61'S). w tile .3c:~1t t.t.eedD'.D8 CurJt~Ot.1ua are~.~
m cri8- tc 1tJ1'lw~;t ~~tent ~.a :!or the eDta'Ol..trtu:m1; or a JODI:':.:,...
JIl"osram or bUr\z'UC'UCDat reana1t£. r·'.1.Juc to 't.lM» o.bJee.~ of ".':'e«W'1 t;:••
R\lfe1tOD''''fJ h'Jr~1Ii "J::.J 1,c'l::.Y!ors 911\19" Cun-:i.l'\'dm 1'cr a.cn1t traS-'ea"
~tl951.

. - . . . " - - - - - - - - - .
2op10: Jl1tzocbct~03•

•
~1B 1£ to bo Q. O'~ 1X-:.~ed !D1%oducUm 'to t_ J1rt~~ot met.r.aOUca

JQ't4'n;ne ta ~Ul'.iCD,.;tJt:=-~t o· to be ccnb!;to! At t~. 'bet.1m~~ till
lIeo~-.~~ Q! .~'l:TU·l't .~.~f;. !'t 10 :.lDf, cWriJ·e4 Q~T:lDf:.bla t~ tb13
r~:lcx1 ~ :i:r.:eu~~·~:-.t1 t;; t.=.t col.dactl:d 1!.l tl,. l!J'r.t 'WLJ1:: or nc:u:'~t. t·;'~·i2I1D'l
~1l11o tho ri~('~.L\'t 1& lD"Jl.lar .;~.!l'.C. a wa:dlD:i p~-l:1~ cil atL::~~'b:.mt to lJav l~.fo.

Co t.IID n~~' ~, D91t.bc% la it advlcab:a.o, ba~J&) ~. tIle~o~

1r.t::..-d-~~~ -:~l "rO~ t .:,.., ~~ Uu: 8U'bJ~Gt I ~ a"~7 thio 'toplc lAtar 1.21:.1 t~~v

03caDf. veek cit tzl'..:n1~. 1."1)' 1up1c v1n 'bo oove..! b~ an! 10 e. .1COlt ClLtG~..u
of ~ V.:an o.! «.·t~e(irD eil}l:Jt:lslj:i 06j..U.it£ i. 1lT4 ;W6.(,ctr.i.:.:.:.'t£,i ~Ot' 1ib1G ~"Ul!':.

0Du s1JC'-1l~ iJ·~ Q ~:t'.ica1 c.;:.,.i'1=-.".J i Gt:n e c&:.-.plab~ ..~d -:1", tJ1n. aD 01~1~Jr ct
the )JoJ:CI, 1b(JLl O::t3C8t> noi 'r~!IG1 ~ FO;!£,rr~. ErICh ort1::. r -:T1U OClDkct :u.v
APIZOl,..ic.1".e rWl·t of tQ,,; ~3:ltn~t1cn.

It.. Objeettvr:.o:

1. !I:o oS :'ll:G1"'lt tJ10 fta(zQ1t. v1th .~ exiGton~ 01' hmE.,ex"e,1Jt.v ~L1tlll:

()xt.~;.~, u.\·l ~ff"'J=i.l.' to 1:1n t~'t ..ou14 m-a.::S!".,l:/ zosaul't t,rG.1 h1a1
h,"o.\'\-"t-u.~.,.

2. ~'o pd.7:J 1i.J Vl~' fl)],- ~61~c JD ,~ C14 112st:nat:t101 1D 'tiJ!c o.ab.1ect
~ O~tr cu~Joc·t loUt·tel· afta3 eel top1c·s V:'21ch f.)31cw m t.b3 earr.lC'...l\1'!\



,. \-!het 11'1t.C'Dt.. :nr.t:Lt; :f:.. JJc1'1Ja J 111".uu;"1]~ ·0:- £Zt.\IOlt••

... (;h:iluc::.E·r1ow.c', of' litllCO,,~1:&.·.. J.. !bf) ••tv·~1: t:ba't&X18t1i Lvl1ll(bo...~.
1Jif COtu.uy. ~'h:) f.wt U.t t!JI:1-. ~t3 a'."llln ~ ..,1t1xaJ moO 1n.Jl~ 1&bl;;'
~l:.l\. e.;~.f·l:&11:':.' ;~l:i to\); &:114 ~1·.1(~1. ~ D.':' t": Q'~. 1,,,4: ..--:'-' 1-,:,
·':.1 h ·.:!If:B:: b'; h· fa. bu J. l!t". ,:;;(I.T~ \ ) (·l "".1.a..o •

:;;. ·I~:!. t..... ;. ,·j·1" ~ ;.~.;

...... ~iJ,' (oA!c·~JIi~(; oZ '.J.: ~..:Q;~.a.·:&:
.• . F·. I::' ";: J~. .."",,~ ..: J:...!!.l] , .. ,.~ ..

,,; 1", .••';.' ~ ~': 1," •• :t~a: 'J.~I.

.... !~.p~~:.:.i.l~ 1· ~.~1.:.~ ~. :';;1.~~.·c~;.:tmJ J.1
... ,f '.h';·· .!::l i 41 1: •• 1:.;~.! ':iJ:;r ..: : Ll:11 .,,1 &11 \.:.JC1..m~.&l~~ (:J:Jcl.:': '.'f_
i ~'I "~T f.~: ,...,j{~ ltl !~r.:'.: : :.·~n;·~1~r :r:t·:.k .
~ .•..•.... '.£1 ":" ;1. t·; a.J:.l t'!r. ~ J :-on·:.fi) .J,\,oi k1tl:.!:.JJt

} I .: ..••.• ..;:; •. ~ i i. hoi; ~~~ ".:" \.LJ.. ~ ~ ~,~ :il.l.;Uf _ .. i.<lLl'!.'a-:: ':i·:'C

'.:..': t.·: ...l:'. ~

If .j t;. "'·":.,...U11·;

, . J:.':"~.~j ;.-' I~-: J c.;. :;l'-·~&~ll ::. 1.e.' ..n;'.:'):l"I~.l.:'. t:r.
.'.1(:-~· .:i"t:.1 .-::Q.J ~:: ...~c c1;."j;~: : .arla. til:''; :'~'..:~\ -.:e.:.~•.

I.

7. C.l(:;-:·: ..i· CQ;r : •.-;·'.i;l. vj t}.l l!~~ U.~~\::.· ~\-:n;B ;j.t (,"Tj...~),-.t.o·31'.;clo .• ec.oc,,,-.LI.'t.;
:.c!.. ~.:,~ m:..J. ;'·i••~._· .,,;~!;, .'t-t":1:.1~ : i::i. ~.:u. o·t:.1x; f·~~l at PJ....'.l
t·~'i :~!.. : ~:.... .:', ... :'~.c ~ :':i.tl:·[.•

x.,u. }:e-;,·~::'~1 ...7. CC' :~a~u 1I.):!f.i.C 1,. ~, ";,:. ~a..•.:t)C1 ~b~:., a181~oul;"# UDI\ c-C"x.1.:
1'ho ;':~ml-~=~.~· '~ .., (: J:. \to tJ~t ;.1. i.~l.:.t cffl'4E":n ~ .f. pvtt'7 ~.r".C4Z":J IX: a, ~~~'t ~.'l&;eD1~

CCluwcul&1lJ .J.:'.. ~oj.·:Jl' 'Ill" ~t·· .~l"J"·,mt '~e i3·S:U:- a;~ti'L1·', ;r·-;a~ 101.1tJ r.:l;~:·. ~e

G.l.l rE;t;1u1t.; i'~ W~.....::.:!~ 1t 1..: cc;.a:J1ae:.:.;-·~ l.oce:!et.l'S ;Iv.t ""u,t. ocom· Jr:..u:j~1D;~
:Lctru.:".J:.n .J~ 01 ~ : ~·L~:;"·."'··~';" 1.·(2.r·~tJ· C':iC-rc.~~e ~ ·".z.4a.q (;u.a.Ii¥:.etl-cSu1.cvl
CJ:l tb.3 J~dli:J{ c ~ ·.-J,~e ~l~ .i:!~t l.urh~ C:n.~:l~' .C3aI.E.1J1A": ~ cm4 "J1riD) ·.,,~1~

U::.:ticl'.e4.lJDd :W,. ~=.1.:-c.nTt'.11~SXJ por1ode "al "t-i1:IJJ QD~3uc;t :21;' be ~c...d "-xI~

ftoru.1tc.

~ Ii~J 'c'., 1~ ~t I/) 100 "4"tO£Oei up" 1." U-&i1 :"~':1:1 1~o1IE.ce1~&33.
Da!:1OCC':t1.n:.1ty :;'c' "..-:-~.Ii..' ~... 1.: c'/l1., a:a4 ;i t, :':i 'C.t. ':ll, 1u'.m«. A'J &n:a!L. ro
p.:] 11r'3 or' Pt~JXI:; ~. ;2r.t(,··...tace~ thc.t t:""l; ~~";fA:r 111 JJot. .~1~~. •... cz-a
AaiUX'.e~~ to) i:,. .:--~ 'c::r~'1 1;(\ A;:·'be~ 'or.e.,'\;(wJ oieJ}'. I .. ha:luDf4.ul., t.bo;~CM"~'

10 "to be cc·-:.r: ~-.,:....~ ~':'~ ~...) ~"'.:r'~!. Ill'~ i !:....a t!cdd :-. ~-:& .. D v:.D "011_ .'a!:,'
mto 6 ;\01:00 ~.~•. J.~L\ t.i ~ lX·"~tc, ta-· k.i»~ "'.l:':.1~S 1-" t~ t1,~ 'bo.. ~.)

JrA!:lI LY_tt.~rc ..,.(.~"~.: ".t. :..l:-lt· c-~v,uu~&.-lt =~J!i• .Gal "c.r-.Mua batnre a12. Vl. verla

D. ac.tljr~r.ti:J..

.. -.. --., - -~ - -.. -- .
• t fa



....t'Oa. I I ~~lp1c 1;.J .a1'.I~C1~ Ii L.Uc. tD. the !!.~ (PJ.Je 2'):

IJ;D't:L~.ot1~1 an :i1~L4rn11~ to ... kc.l1111oa.b1 oL&p~·. lMt1D:OC. 1'ob.
c1ewlopolllU !.ardlJ·.i. 1.'f".1Il:.Da2-:.tCt.jc.1U ires ott., Ch101" 0: (·bpWm.

------ - . - - . - . - .
Iftfl. I, lhy1c li, !a.y.w. l>1:=,tp]j..Jr) (I~ 1:8),

l'(,)(1)jtr) ~"J~'.' ~~1116 cc:» h!.Jt.-rJe"':, cl1t* c:'"I:U1ilbt c:;· '.ao~
ette,._11 ("I! ..~ccJ:·:ih::'!' .1:te(1·~6i' 1'Ctn::.t1~43 :~cz. ~.\o1lU.alt 1.~

harDoc:a.·t·ll~.". ::t1io CC1;G ~"9U~.= 111 "h1C:l J.1C:.i:I':'. clv1Ua1l1 11f#
Vla ~r.JL" 1:L~;.o:J~_J.D':"'= i:c::"~~ of '121. bcriL ftC~~. ai2A 't·d ott.c·te.

- - - .. --.---
.n(2): .~ (.») ...:. f·();~.( ~:L\:

(e) !~':JM~~::JQ'0': :.n '.~.( ;£a~rl'~\' nE:£:h 1'= J cflna:,,-t::r.:.. az 'U1e Ix"L08O:i:l\tl
~~t~~" : c ~"!£ ·.~~::h viiJ"~·~lo i" ,at c~l.·;t.l'" at':' 1:Jsc1'-.11~ saT"."
&:J ~..la:::1 !:t.:.~9 ~;L:I:a~ il!fC:'~ft·~ r::t:.C'J:C 1 2~.11i:r.:.~-::· £~areta !la\. b-~
r~fSl\:_~C:" .;;=-:~!,:.:.; ~.~ 1.: ...:I~;t 1-;'1f(!.h~.r·.rL1:~V'.:l. Cit-coeec 171
VC".rld \!.;"1- .:.-t.

- .

1].. i:a...., .. :; c,". t~...Ii_ ~. :-.-.. :;:1' ... ~.:l. ....1 ~1 :::'('~"i.I.J 01- hct~.x 1;u1t.v:
A. .~': :.:i" 13 ~"tJ:f:~t£( t~.,,:. 1'~:j; ••.•~-:~.?~. ac:tc. ,.:«n,;,,; ~:aerul~ 1n

'\·':1:1~tC'l :';'l..::~:.:u. ~~U:!:J -l~r't ~"Jr.~" ~~ " L~;~tr1GCMt
.:,w~)'T -,1" ;'.! ~.~ c:-f 1:'r~J:: :.u:~:!.'\t: af , ..n..,...:al ±:c.oaoJ 1ibr'Ci~

1',,:.:1-,,) :.~.j~ ~i&.i.c.:,. :..t:" ".lith i=l\;'t~en:;': ":~. 1Jt~.':'.1\!I :-e£"\~1:.:G. :.i.-'" ~:11:').

"). !'!~ t : ~. r· ~~••...:. :.:~:".:.:~, t:~,,~. 1:1 ..l•••;1-' 1:1 !acm: 'I:CD!11t.3 a_n
U) :.,;~1"1u;~~ ~,t,u..• JJet:.afJ£~·~ •

. ., -_ - .

At, ~laJl~_ t::!J';','· Cc~~,,:~· C" .L"D,=J;.z'e , ..'j:_'" ~'.J lX~'l';:!: ~ t"s:..· ";iDs :'~'.b

ZVcrUlv. 'to '~\1'P:::~ •.IU1 ."11., ~--n';; :.\c.;~"llc:t~ ;':1 ) f..l t WId·) i -;4. ~Jt.~:.a:.s t-7• ~:b~.

··.qrIftc1~ vlJ.l !'c ~.Uci·~",A Ji.)~.~)"" :'lJa.··t.c·.·LAt. :>="::.cc.. Z'tCf~:.blotGl t.:~

14~·cx1n(!~.c.1 tc; 'L'1o r.t.b~ ...~..... ~r.:. ~.i:'.1G(;"i. ;r.-;J. 1:)~ 1;& ~(:!1t-,a. ·l'e\·~;· W
c
.1c (.l:1.;;:~,.:

:xr Cl·u&il~'~~~rt:",~'1;t\·1ii~ .~.'l".:"7"tw: ~i"'i'O Cd t'.J:·~"I~4!fn-t·11U.

. ba .11(\ D1ltV!V!o~·.:1a:"ti.l£A. :.i...'tr·lt:'ti~:. 1.""1_1 Gr L~·c.L:·.c.ta~'2I.""'..~r4. 1». CCl:!f~·
Cc:c:IiZl1erc v!::.:' .~7"R4. ";L~:'iJt1~:L:: cU~";1:r ....~ 'act\;a&nv, 'J:~ vtU eqJza"!f.Q"tb:f
....:.u .....-ss..;•.:»~ 4.;i;.~1.:!.·~,~.oU>..t,~....._...,..!..,,'~;..1
'lho 1otBl'!.?..:mJ:t C,~t. ~D'V:)l"'1f:4.

. . ,. -



Propcue;\l PzoooC.Ui:tt,,··tcz III;plaalL.';':".s ?1-Oar"~ ct !D4OCQ·Jr.atlaa

0: 3a.,~ r·ft'o~lat R&'V:.v. :l'JH-JJJ~QS t:utaft .. to

:jubJlot m·llo·uccxua.U\V

Recn1t:J QY-': oi~.:»i.· a:.J,\" I~r:JClDJl ateX~ 'to l.~ 1n4c.c11.·;b»tv4ao to Uc­
ex1otonaa or h~::.xu:&l.·'t.:t. tbt et1'oC't-D "'11KA~ 1D41·~E.u~ vllo)eocaD)G
mwlftd in ~t; a:Ki. tbc 1i&~7'~ A~t1t-~J WAul 1~.

-
the &JP='iJt.ch '.~rII ~:" ':;o.l,~.

1. B::m:):J::::ui."l:~";: 1.. ; I,.;.e ~ tr~ --:ery bo:~ 't:l1.'2O' o=wot~t.JZ1J4 sa ::.1to.
In 'trG~e \)'$': reraraDe·:. f!·.Jpblle!u ~p::n b:n"~et~ s..'lntz'•• nuceser.17
HCBU&lJ -:.Ji~"\) I 1"0 ~t"t\: (;·.il\J·: ~~ i.o·~ 01 t·.L:-.lrin;J :iJ'.J."orm.1;!cc ebwt ..:.....
InfG...",os·e1- •.•. ~ i'f..•• 't • .-~•• - ··f· " .. ,-,_.. " .. ~ '.""':f.! /t!'t'l ,.~ •·••..-0 .1~"

...~.# w_ ..... ~ ...... _~" -.'. " .....a.Ioo&o~.~p • ~~;,;.t' .... 1,1 ...., .&' VII""

Car.t~UC)l;D~~· .~•• j.~.~':.,,1D '';'~~,~~1 .~ P.~&::, ~3A110, &a~ ;Uu-;;Jtut:l.c:a8 0:
1e8rm..~J. 1'0:: u..~ ;,,~C't·~-.r':·.(n ~ DAT~. I-U3C1'oDel, tlI£l.J:'\Jre, ~J1. l..,.,.-tz1a:t~D

18 D£ceOUZ~.

2. ~l.,. ~\\. t.f!out£ to tile 'bJf:.1vl!val. at .3 1!lYCt)W1Ellt is to 'be
OlJI.Phul.:ttd..

11. ~ QUltjc(.t is :·et J., 1, 1;;.'(.,!'teo. !ltiD~:r~, ~O(\]&.;=~... ~~l1 or
wJ.sal)'e 17lie:.-r, .Ia nat::.11!j httJ3 aJ;out '.1,. I~ 18 ~:·1~Ll1nls1.DoGG.

ID.sWuct1',,~ i 1:~=. 1e Sl\'·~ :.:a &:. .t='&.1~t!~LU.-4: ~.v~\: 1. ~~G"'ze;t.

~3 ut:c.,;i: :~fJ ~~ ·~.I 1:~ ·llL:f~r;'t.l"t. fll~101Ql'1J; 'c.(,.-.:A -•.0 e go"Ut" 'to
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COpy

Frolil: Chief ot Naval Personnel

~'O : LCDR jfp.ry K. BafDS (W), USN
Tr·t.ir,'.rtg IIIvision
B:.n ~r.l! c{ Nl\v2.1 P&l"Sonnel

Pen-Cl.U-tn

22 Dec 19SZ

~·..l'.j: rl·t'gt'rla c,f indoct.rj.nation of naval personnel at }Javal 1'rain1Dc
(;(1l1l.el"S on the subject of homosexual1t7

rtS! r . (8) Chief or Naval Personnel Itr Pers Clll-tn of Ii Dec 19S2
(L) Secretary' ot the Nav.r Itr or lL HoY 19S2
(e) BtJ~6l;'S )-page' paper. undated, entitled -lioditicatlon to Recru1\

'11 aildljg CurT!culum"
Cd) B\,Pilri )-page paper, undated. entitled -Proposed Procedure. tor

Imrlensnt1ng Program of Indoctrination or Naval Personnel a\
l!v". ;.1 -:l'reailllng Cente rs as to SUbject of Homosexual!tyt'

!i,e} , (1)' Copy of reference <.>
(2) . Copy of reference (b) .
(3) COy' ot reference (c)
(4): Copy of rererence (d). ..'

1. It is inte:lded thet the program of indoctrination or naftlperaonnel
on tlla subject of homosexuality described by reference (c) aDd (4) aDd
d1rect~d by r~rerence (b) include wOll8n p8nsonnel. You are bereb)" ,
ar,pc1ntecl as f.n additional ._ber ot the coardttee appointed b7 rererence
(a) !or- the 1trplelll8ntat1on ot th11 pJ'Op'a. and will function •• the line
ot.t1ccu· of tbet committe. on all u\t,en perta1n1n& to the 1ndoct.rinat1on
of lfOI!K#D peraonnel. .

2s Attenti.on is directid specificaUy to paragraphs II (1) and 11(1)
ot toeterence (eI) tor • discussion or tbe duties and responslbU1t1es of
the colDld.ttee.

Copy to:
'era-!
hl'S-C
l'ert.-Cl2 ­
Pers-C 1121

'''Pwn-ell .
P6ra-J
~Capta1tr~.".1cY1_,-1IlC

.-.cDB C.J. Covert." ChC
CDJlll.A. Walker, III, 'lSI

.f'~.-I...~· 'e.....~

I_I J. 1'.1OtQIR
.J)epDv ·~t-Dt layal "rao..,..1
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~art I - Lino Orf1cer's section

Good mrn1Dg/arwrnoon! I .. • !he officer on rq r1pt/lett 1_

Dr. • The officer on rq lett/right 18 Chaplain e "e 'WOuld l1ke to

apeak to )fou today about a aubject tdtb which, vert ~17, maD)' ot )'Ou haw Dewr

bacm coD!ronted and on wblch most or lOu, perhaps, have _ft~ heard a formal tia­

cu:Js1on. 1be subject ia homoaexual1V. !he Chaplain aDd tbe.J)octo~ td.ll talk to.

you concerning the mdical and r£llpous upGcts of this ~Oblell. I shall 'P8ak

to ,.ou as a woman officer because there are 80118 tId '0'18 about holi:Oaexual1ty tbAt

concern us as women in the service. 'lhis presentation is to tell yO'a the facta

concerning homosexuality and JilOst important of all, hoTt to awid becor:d.ng 1nvolvoc1

~1th ho::osexuals. i'lli.s docsnI t mean that homosexuals are a bra notl-type ot ~aon.

~;·e h:ve long hc.d the: in our soc1ej,y. Such people are found in all tlclks ot ci\fiUan

lire. SO::lC of the;.-: enlist in the davy. ThODe who do enlist in tho lie:vy do not 8'tD.y

'lonE_ i'"ncy arcdiscovarcd, ~d vhenthey arc, they are eliminated trom the ilerv:l.ce.

Un1'ort'U.'1CLte1y, this type of .:oman is not al\114YO found out before sbo has had the

op.l,ortunity tA:> involve other previously innocent younc women in her ho:JOsexual

acts. ~.:y purpose todo.y is to:

(1) warn you that there ere homosexualD.

(2) inform you why the i~avy doesn I t tolerate hoJ:1Osexuals in the ~aval service.

(3) tDll you \7hat can happen 1£ you nrc foolish .no~ to commit a homosexual ac't.

(4) and tlOst important of all, to shov how tmY ODe ot you _y })ccome 1Dwlwd in

a homosexual act unless )fou understand the circumstances UDder which tho hoaoaoxual

may make an e~proach to you.

Let us first revie. thedef'1ni'tlon" bf ~boJ:108c:xuau.'ti~2t1s eexual p-&tUlcaUoD

of aD individual through ~ical contact with another person of 'the _=0 GOx.· A

homosexwU., then, is ODe whoeratit1•• her sex desires by beiDg suual171DtiKtII

w1th another woman. 5000880
" ,.>:3I»l.lIIf3 ~C&D~~ .•••r,Jdx).Jau...a'Q7.l_~~"rlaQlu...~~...

Uwolwd! ~ - ••w1·"tD'bi:d:...~~~·~·_·1II!IOd"4I1:·... ptcettei.1tl.,.......
. • -.. " ... .....-.



•to lWc,ou 1D'tO UW I"..:-teD~1D .. 1lO1I01exua..L 8e",_

ODo of the IlOstcOJ:UllOll1y .edtechn1cPa 1. tor .. .; pracUo1Dl_pxn.'--tc­

friendship as a moans to -.ecnntor her••lf a partAer 111 her .....~."'.-tt-­

practicing homosexual may be ot ~ protcasion or walk or ol'¥'1UaA ut., ......
havo become a member of the liav. Iou U7 ..t her out OIl llb1z:1;r, 01' 701lllqOC

her in yow barracks. fha- .practic1ns hoJl108exual IIa1 beliD ··her approach to.· '''., ....

a 81JDpathetic, undorstondinB and mother17 peraon.At.tirat •• w111pr...t fa.

same .app~arance as many of )'Our friends. S~ w1ll haw -.rq- iDtereata in oo=aoD

Tlith you, but as time progresses ;you 11111 be .ware that Iha 1e dew1oP1Dl"w.a

friendship as IlUCh as possible along eaot1o~ 11Iles. tis per80na, -1iD'to

demand all or your time, ODd to showcn- you 111th exp8ns1w litts, aDd to pay all 1

eX";enses when you are out togetber. ~ven though 70u may newrhaw 1D4ulp4 in

alcohol, she may initiate you into tho "art of soc1al dr1nk
'
Dg.a She M7plu

activities that will end in parties ",here heavy dr1nJdng 1. be1ng doDe. .\1».,
plan more and more time for the two of you to be alone •••••late r1des 1D her' ocr,

intimate conversations bet\18en the two of you, and physical advances such u c:>

braces. As time goes by, she may propose tbat you take a _ek-eDd tr1p1l1th hor

a near-by city, to sightsee or take in a ahow. !his trip will 1Dwlw ahu1Dg A

hotel or motel room. '·'hen you are alone •••abe orders drinks •••and aoreaDd ::oro

alcohol is consumed. Then follow tho improper J2h1alcal advances and a homoao=­

act 1s committed.

llot long ago, a young Waw rece1'V8d an undes~able diach8rp from the ~av

.
because of homosexual!ty• Sho \1U a D1~e youns woman £rom a f1lle t~. JiotI.~

she beco_ involved? Because ahe was curio_.She had heard abouthomoaexuall,

but had Dever known any homoaexuals. So "hen one approached bar, 8hG t.I!ouehti;ti

).. would be -tunD .1'.0 learn·1IIOr8':-·- -Ief'on -whee, lcnn what bad tiappened, abe ~be.

seduced ••••and ,,~ apartner1n anoJaOsexwU. act. '}"eo"np of fur ad .....

followed. 1Iorul.YC>UDI tIOJDOn wou1dD1 t associate nth ber. For trlen4lh1p, ••·;

no one to turn to but the wry people"ho bad led hcr1nto"'MRII10J1.a~*2-,.

tIlerearter abe wa•.diacbaf...d troa the aaV· as an un4.airab1e•••••a.U.;I.i



Itii cxtr••1y j 'rtant tor aU ofJOu to s'VOa '~,.lc UDderitaDCSiacof1ll1"

Bort or bebaV10r in case you should nD 1Dto the Factic1Dl ho.a.xUa1. Let,-1ooJ

at a few situations that ID1sht _nato 1DtluanC8 7Ourreac'tl0lll.XouaU .at, Q

llorDal BlOunt of adventure andexciteamt. Iou JDq baft been di...Uaf18a With b

Job op~rtunities iD your~ town. !here •• no chance tor hture aclva.-n'taD
- .

1Qur chief enemy _. boredom. In MJV' areu, the male ,populat1or& baa be_ depleted

due to required a111tary aerv.;lce, and Mn ot 70ur ap were Dot aw11able tor dat.i.DI

end compan1onship. Some of you ru:r haw had an UDhaPP7 aDd unaaUstact0z7 ___lU­
AU of these points real17 add up to one basic need. .. ell haw••••tile _84 tor .ttf.

tion. We require affection for complete dewlol-nt of our pGraoDaU:t7 aid characfA

If a young tloman handles the desire tor low aDd £ttection-as 1twas 1Dtoncled,.

tz111 proceed in due t1De to Co happy -marriage or toward a wll-ttt1justod a1Jiclo lU'­

t.i.th a cereer. If she leU; this dosire express 1tself in facd.llar and int1m::te

sexual acts with another Tloman, then ahe has involved herself \"11th homoseXU&11ty.

The )'O'Wlg woman who becomes involved with the practicing homosexual usual.l7

fdls to recognize th~t the insistent personal attention Tlas not tho iDnoccnt offer

or !riendship 1t appeared to be. She 1'188 not fully .aware that her 0tID emotional &DC

physical desires for love were being exploited and diverted to UDJ1&.tural cODfuct.

She fails to realize tbat a homosexual 1s not necossarily a 1'Ioman w1th a JDCDnish

hUrcut, s\"Iaggering stride or deep-pitelled voice, but~ appear quito fe'"'1nine.

i11erc arc several other techniques I vould like to acnUon bric£ly 80 thct )'OU

'11111 bo aware -of them.

l\ \loman homosexual JJJtJY use a technique that is opjJOa1te to the "ne of k1ndli­

ness, protective 81J1lPatby, and understanding. lier approach may be s1gnalled by

'do:Wtoer1ng, severely bosq, _nt::.lly cruol or bossy coDduc't toward the 1J¥U.vidwJ.
•• • 0<,.. -~~. -~

approechod• 1'h1s teChnique '1s to dccurc 1Jl~ 6oJ:li.nntioD of .tho.. aoVht .1nd1"Vi~~

".ad. to pin aste17 end CODtrol-overla8r... ~;-~Jaoa-;w...t3iMDM ·H••~J

, ahe'tbC!'-':Uuo4b-'~ t:t~..''fnr'''';1IO't~atm...._;!-t'~ 'laud ""to; soducU'OG.



I 1·'1\:1::0. just a 11tt1D~ 111 hoIllOGClJCUl&UV. ·bcCll1l80.~ n W'I/O .:;. lot of. t1ID

:"1t:J :10 ::f1Dr effects. Frankl7, what 1_ be1n8 said ill thc.t you can u::rcr1CAOO

=~::-~l sUmultltion Cane _CXWU soUstacUon in • hoaoaoxual act 111tboutr1ak of

:~r.ct1ons of Gba..-c, confusion, cmd tear tollou 1Ilyo1...t 10 tlac::c J»:»loxu=1

GctG. ~von tbouth abe Dr.y try to ~WlW)' her actiona beea.. abe .. Dere17 till

~:;:ivo ~~tner, Q young 1'IOJl8nDUSt r._~ber thi••••••it takes two pooplo to caoa;dct,

t.':c ho:-.oGcXUD.l ~ct. It mateo no ditterenc. JIm 1t wcs cond.tAla. Botb jlGrUe.to-~

I:.ct cr,: c~uelly £Uil.ty. Tho £actthat none or both perU-I wore lDIdor the lDtl_aco
01' alcohol at tho tiJtc or the hooosexual act lUke. no c11tterence. 4=."1r.t. does not.ln

a.'1). \;~y c>:cuse a pernon of baing a 1Ui1ty par't7 to the act. In ma.ny 1:15tmlcea, a

£:.rcviously innocent :;oun: -oiOr.um r.181 become a hoaosexual, and 1n turn ~roccod to

'"c~~ucc &nother. )'o~C WlOlDan in t1 homosexual act.

It is importa."lt thc-:.t )·OU understand the Hav·. policy toward bo;:osc:a:c.UV.

it.: .Jolicy of tho iicvy is (iui to ~sitiw in that all persons found lUi1t:r o£ 80

J:I~ch {~ onc :;inclc ho:lOscxuc.l ~ct "bile in the lJaval service JaUSt be el~tod fro::

t.hc service. 2110 Ilfirst tiQCr'· or experimentor 18 Just es liable 10 ::op:.r:lUODQ; -:

l.n8\ler these queaUOJiS tor yow8clw••••••1t 7Qu wore d1scharao4 fl"Oll tbo:fa1Pj

tor cOI:unittinC A homosexual oct•••• ~.bIlt 1Wi4- of" a"3Ob \m~ lOU be abl. to tot?

The person hiring :fOu would invcstilate cand tindout that)'Ou 'lore DOt the- 'tr;o-_ of

-G J)craon l1ho would bo 0 GOOd risk as an -P1oJoe. Go_rUlnt OaploJllCftt lslllpoad.1:Jl

-4h1t_J __,"o1'y,~,.qht8~... "~lIIl1JDClVllo\tlF!!,~~~,

.,.,~.''Ift'"'lllJlaM''' ''''~'''' ·~.~"'_"lcft1~~.



I." oIl vl(tn l 1. i;;u·i-:.\)1-' iN iuv,-u1J.,,......
Or to. - un ),ou hope 80_oq .tQ

Wl~: :,:j l':ltlc th:~t .)0\1)" \..1.
,...... I

~~ht.L1. t:o\utJ yuu te__ your f:'nily end fri~nds?

!_ .0·. . .

·••• ;l~~· ..·.~ ~i···
,

. ;.: 1 ~, ... '

. ~-'.

.! >-: : .

f _~1t
~. -

D. C., i;u~ej r.~~ for' )·-:.1 ic! flO:l the tYFo or (1i:ichnrce tbc~r b:lvC received. ~h(::' c1:WD

the ::~\:l' hi!~ br::!"d(~d tho;n I::i hO:1oscxuols, and because or this they tind it d11'f'~.c.ut,

,. to c;;rn ~ Hying. or find an acccptablo young I:Illn for Gating, COI3;>woDllr.ip, or

po::eiblt: r.:~rr;nge.. :.ctu~lly, the I~avy has not brcndod thCGC tIOQ8n. !hey ~'VO

br:lilGcd :'r.u disiir:lccd tbco=clvcs, and no rc11e:! 1-s pe:;:;1blo. "ODOR \;110 00.:"&,;0 in

hOiiiOSCx-u.=.l c.cts cannot :md \1111 not be tolcrcted by the Un1tod Stnte:; l:e.V.

'Ihi~ discusoion T/Ould not be completo t:1thout touching on thc e;1'~(;ct: thc:o

bo:':oSCXUL'l~ h....1W on the Cl'OUp. ~'he barr~cl(s uust be shored by All. i'his L:C::l1.S.

t.h:1t eV';r::ono l s rlchts Qld Dc:nslbillt1es DUSt bo considered. Ho::aoDc~l:: cerr);1IIc

;-ctivitlcs of i>hy:,ict:l cont.-lct croate an attitude or «ii~(,ru::t. U14

not only effects thoir O~ roputation but 1 t affects the rcput&t1oD ot :1J. \:0;.»11 1n

tho bArracks. the _pra.ctlco or bo:DOsexualitJ create. .. -17 act1n1to liOrcl rroblo:::..

1'bc \'fOa3n hotlOSoxual is an unfortunate individual. ~ Sho J.a untortunctc ~Cfl~C stc '

h~:; not iear:lcd to apprc:clc.te the Iloritil J'.\'Iards -aJid-n'tDt1mUODI 0:' ::et:1V.l·'J"C»o..

tho f'Oint of view of tho Jio'9)'.1 ahe not onl7 docs Dot bohave as anor:-Dl \.oDnDc1Jot1l,

but she 1s dangoro\1S bCC4w;caho inf'luoDces other WODen toward ho:Io••X\1£l1V.

..~.a ~""*,JaakG'Ilrl~OIlchto1OUi.~...teT avq ~~~~Il:.•

....••...,. .....·tllao•••M1l ..... '.... *... ,1tP~...tbwtUa..JO\l~·.w.~
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Do ~l1se 1n your choice of trlc~3.

iJle many wholeaollO friendships toned in tiN a\A'V:;.l ccrv':'o;.

~odols of G~rv1ce life.

J •• :::: :-~~r, tho fino friond::hipo bctiloen Ilor...u, docent r:ctaCn 10 .1O~.t:~

"::1:" I now ~r( ~cnt Doctor , ioiec1cul Corps, u. ~.

-..:-.~ ~ot i;-."~,, a..:; i •. \Jl".;d ~Iith 11Ot:):u :'.\l~1t)', i.ut G\-..'c I!::::: i.1;·",.·~d t:O.~l .-=:,-•..... ~ ~

.-:;·ot;..ct ber {~:: ~."L_.&. as yO':.1r:::clt :troll r iaorJlOl sex ,...·:act1ccc.

L:l~i t-:.d States CVf::ry ~rcarci;'cs some concept or the iJDport:mee of ==h rrlc:"..c::S:d.~~::.

.. : r.r.t co:-;.:.otinc \-:1 th the mon••• ••18 ere sup~)lcmcnt1n& :;.lId cotlJ.ao=nt1n: 1.:.0;:.

... -

i.= •

to :le;'l on tho nedicnl a~pc.cts or ho:.iosoxuallty.

..
It i:: .:;r"cd for yOlLY13 tiOmen coming into the sorv1cc to usc their I-Ottj of:7iccr:I CD

; ·Jc.iJ c_ .r.tic:1C~l pitr:llls •

of :,~"(::1.. v:iluc to the :Invy vomaA, both vh1le 1n tll'J aerv1co ancJin ciYilicn Ute ~:;C~

:rc C4C ~~ the finest influences in barracks and 8oc1allUe.



ihc aedicnl officer, part1cular~one that· apec1al1H. 111 pa7Ch1a1iZ7, 18

interested in homosexuality a8 an abnormal tora ot human behaYior. ilhUe tbe

duties of the medical officer are ~1nc1pally those of understo.ndjDI ancS car1DS

tor sick people, he must 1I&1nta1n the broad point ~ view tIh1Cb 1s 41ncted to tha

undcrstandiDg of all we. of behavior, Sood aDd bad, ~r:aal ad c.1:Domal, 1DU:v1d\

end ,roup. '-bis does not mean that he approves or oxcuses bomoaexual1V art¥ IIOl'8

tbcn he docs any typo.or behavior tlblcb 1s 80c1aJ.q unacceptable ncb .. t.b1evoz:;,

alcoholism, and drug addiction.

HO::lOsexual1'ty "1s DO't OD the increase but that which is present 18 w1de-sprem

and l"-Oi.":osexual activity occurs under wried circuutanccs. !he p8)tch1atr1st ~m

incivid'Wlls throughout this range, from those 1Iho are exclusively homosexual, ha"iJ

no interest in the 0p,iJosite sex, to those who IIdabble'· cxpcr1l!1en~ at one t1%:o (

£.nother. Because or this wriation 1n hol:lOsexual activity, e:lch 1ndi'V1du::iJ. conC8Z"l

nocds sc~nte stud:r lUld ew.lutltion.

Gcncr::U.ly specld.ng, hor:oscxual acU'V1ty 18 the Danitesu:u.on of' !c.ilmre on t!x

pn:-t of the individU3.l to gro....t ~p sexual.l7, which leD.ds to. pcrsonality disorders h

E.cult lif'e. This is true Tihethcr the individual be exclu:s1wly homosc;:w:l or em:b'

"dc.bblerll
• In t.he process of Cro..-dng up, indi'Viduals DDt inrrcquen'Uy haw ,ODe or

. .
sc.X'..w.l experiences with someone or the same sex and of -rel&t.1:vely their ow CoG", 01,

k-sis or curiosi't7 and experimentation. 1'ho psych1o:trist considers ti1:1s CO'lll:lOX']7

occurring sexual Ilct1:v1ty of childhood and ealy &dolescence ca G dcvclo;iDg GDd

grot7iDg-up process wh1ch b::s wr./ 11t,tle to do ttlth the subject UDder CiSCUSaiOll

today - thnt is, the homosexual. activity or 'the grown-up or t.bc adult. ..bc.t 10u

have done in 70l1r )'Ounger and developing period of l1t.__ is 1i01' tobo tr.!:cn as pla,

.you in. It ~Sit.10D of the person under discussioD tod~V.. or to be 111 a i'Os1Uon of; .

• daneer. -~o,-dra.-,. -_apar:180D, j.ct. i...·"-fp,,-tha.~t'oa·.-R~4i11g~~_·....~obiU~~.o..­

-r.et, tne·-'\x)6·~.

By 'Virtue oltho tact that 70U oro .DOW 111 f.ba itav, lOU are COD8U8ftia.~

tncl.(2)



iiDJ :l~&a t bch::avioT 1s eX! .i;d ot 70U. It sucb behaY10r

be held a:.ccountable.

where cla1.ural t soci.ul, end educationa11ntluencoa .ene .. a constat cwbto •

parDon':: ·..iSMS) desires J and actions which are considered .1 not be1Dl ..t.u::te or

cro\m-up.

501:0 individuals, lnf'lucnced b)r alcohol,raoney, curloal1tJ, or .oae other

clrcu.~~tr.ncc) Clay become involved or participate in Co homosexual act. !hey theA

contDnd 1.h:l1. thoy themselves are no't "homosexual" end otter tbia o.e • der.... of

tboir Lch:lvior. Uodicnlly spcnking this _y be true, wttroa tho II.V'. polAt" at

v1e1! j~ch n :.;cdic:=..l opinion makes no difference \1ha'taoewr. In 't.bo l,av, 70U #8

not 3ccu£od of beillg "hoT.lo:#exual" but ere accused of cngagins in a homoaezaa.U ACt.

Obvio~lY$ 1 t t~:.es tYlO to compriso c homosexual act end insotar as the 1••".1 1s

conccI:'lod) cno .J=rt:/ of the nct if; as CUilty as the other of an oficHe against 'the

nu~"Ul crellTli::::ticn c..nd its social structure.

SC"Cl'~l cc;;.r:aon misconceptions exist about homoseXU:4ity end it 1s theus. IUscon­

cc l >tlons which le:lc: ,.,collle into trouble. One such misconception is that it 1s c::.q

to identify Q pr~cticil~ female homosexual by her mesc~i~ aannerisaa aDd Charac­

tori~tics. 1,'h1s is not truc. i1any prnct.icine tc~e homosexuals arc quite

fo;;aininCl in appc.:::.!CJl~C ~nd- some are outstandingly GO. i1.'Cro ere prob&lbl7 aon teJ:lG1c

ho:.:oscX'U3ls ,",ho ere coml;lt.: tely feminine in appearance tJum thore are temale !»QO.xw

who ~re mnsculino in appc~rnnce. S000861
Anothor com.~on ~:dsconccption is tJult those \1ho en:;::.go in hoJaOscX\."Vare sate

tror.. acquiring vonorecl di~cc.~c. 1'h1s also is not truo, e.s both CODOrrhe:l end

8),:,111118 CQll be reedily contrnctod through aeXUAl rc~ation= l71tJ1£c:uJ,es :.1:: ac11:-",
throuab aeXual relations ~";'1 t}J '~:J.c'lleports~°'"Wriousc11n1carevca1 one. out ",it

'·0'.

every four ft1310 and tcnaalc }'}:\tients admitted tdthQPh11h :1c1:nO:llric1ce4 _ICiuali~.

cent:.cts as tho sourcGof their 1n1·:.;ction. PracUciDl bo::aosc.-:ual8 ueaotor4o_11

i'TO::~scuoua and not ;'e.r.lJ)Clrticw.ar in uhoatbe1Plckup,1Dtcctod orotbe~_•• '

.__.~.~oc'q'5rOllc.pt'oD,~,~boma,e1A.')J ,Ja2LaDd JIOta:lC1c. ,.<Jttl••"11.:,._
'. ~'12)'-1Jr·'iIe'Weftt:"~:--""'I':.t ......tI...3~ .-....}.....~~.. ' .......A~l_:~.~f.~



• -xn ~!!lOscxua1 acts "1U,\lUl, '!anger and, secor..-l, that no~ CAD be 40ae ::acdlca1J.7

fo:" the confirmod bO~DOxua1. i!e1 thor of tbc:scbo11ofa 1D trua. !rea_nt'18

~,·.:.il.~blc. for even tho conf'irr.aed homosexual but this 1s not en obl1caUOD of tbo

:'c,\7 :.:c.dlcnl Corps. f.s to the other beliet, rcpeated d:lbblln.l 1nhomo••D:l11't11.~

l:!tc ~dolcsc~nscas \1ell as in adulthood can and frequcntl7 does co.Utute tho

~:ing e;,f c hOitaC'50XUc"'l1. Some who start as -dabble1·." or ·oxporigeD1:eJt.· pro,"_

::tc::dily to become C):Cl11S1vely hOJI10SeXual in their beml1r1or. l:.;xpcr1:r.cntaUon,

~~l'cfor\): csidc from beiDi: an infringement, on aocial AS -11 es .ifAY)' atu.c!ards; 1.

'cn~cro~ in its own rieht.

I:~ t:lis c;T,1.iro problfJ~, the r.lcdiC:ll orrlcor hils a uYo-fold Inter~at: first,

t.n~ u::·••:-:-::csts he i~ a n~val officer and bas nn interest in tho il::.V ~s L. whole.

It .i~ !li:: auty to h=lp clir.dnate'disturbing t.nd unde~irable factor:. fro::a ti'.c i::tw.l

sc:,vlcc I :\~cj: COS confirmed hOJ:lOsexuals. In the second placo, as a. physic1a.91 aDd a

_f.os~·chi~. tr1~t, hc offers his experience and l:noliledgc of behcvior disordt.rs in bol~1nc

ti.csc. ~;l.~ ~ l'C conc(;rn~d nbou1. this !lroblem. In this l:ltter capt.city, l..c :..::.i:ltUnS

con o~cn doer :ltti tude to all, nnd he is availnblc for interview £t your rc~.uost•

•':ny I now I-'rc~cn t Ch:lplc.in who will sileo], to you on the ~oci&l, moral

&Utc: ~i;ir1 tu=~l aspects of hO:iosc>.'"Unl1ty.



The Chaplain'. pr1mar7 cemcern with the probl•• of hDllO.maeJ1V 18.1_

rolat1onsh1p to the 1nd1V1~ual·. 80clal. moral and 8~1r1tual ute. !he toJ.1cndDl

factors otten.playa prom:1nent role 111 the in'VOlvement of wolDln pc.:raonnol1n·homo-.

• exua1 acti'91't7:

1. !he normal de.ire tor 8oc1a11ite aDd· social entertainment. the_rd..

11'Ving cond~tiona, barracks and cubicle l1te with their lack otperaonalprivaq,

the living in clos8 prox1la1ty to new end 8tranp WOMn, the.D01'Ml ho.elclcDe••,

loneliness, etc., all add up to JDt1k1Dg the :fav WOJI8D part1cular17 wlnorablAa' to

~~p~-roachos or friendliness, k1ndDe8s, big .1sterl:1Des8, IlOtberlino••, etc. Due to

·~csc factors, the Navy woman JD87 w.lcoae 8ZJY orfer tor friendli.a., an 1nv1'tat1oJl

t ~ ..~ to a meal, to an cntertaiJ:lJJl8nt, or for a tlGek..Dd. It the iiaV woman accepts

~--:.·~O :lcals, ~ree drinks, and 'Unwholesomely arrec'tionateanc1 1Ds1stcnt 81ster17 or

:-.o~lCl·1)· solicitude, girts, and attention from another women, whether in civ1l1cn

':'i!'e or in the service, and j)orm1ts. tbelJ to ripen into a close, exclusive triends1d.~

~:JC is taking a risk or becoming involved.

Since tho pro-cUeing hocosexual may use just this sort of technique 1:1 meld",
'\.

~:.;;r appro&cb, the llavy woman must examine carc1'ully anY unusual or preaau:rec1.culU-

vction, whether out of the aervice or in the service, even though the cul~vaUo:1

~:·Y e.ppee.r innocent and kindly disposed. bre 18 otten an unhcaltby and un~holc'1

interetit on tho part of en especially 1D8istent person.

2. Soc1el drinking is ODe or the JDOst frequently used tochD1qucsot ho::lC,;~cm

I

,AD you have been o.dviaed, dr1nkinc removes or lowers 1nh1b1t1oDS, botbthe good ..

the b3d ones alike. It impairs the reason, the wUl, onels uclf-controlt~w1pn

··ano· rfo11' respect. 1'he pracUc1ng homosexual!. usua1l.7 out tor new conquests.'

knowD how to pre)" upon .SDrUCO WO_D, understand1nl wry -11 tbat.Deu I:1rls ue.·~

lonely, homesick, disturbed by the straup wq of the HAV, and kD.o1ra .that. 1ibeJ' ••
2'O,,PODCl to k1Ddly tZ'ea_Qt. ...:~s.~~!.

~=.::=~:.::::::.~::~=~



~:au:Uly tho iiavy \loman .AS ~r om croup, b.:·80d on euc ...e'i other com:aon lnwclltl. In

to'll::; i..rou.;> ~ho finds bel' 1'rienda.Fine, Dor;aolJ uholoao_ tr1oncl:ah1pa ero tor.:adlJ'a

tho .;Il'V~:crvicctl~tlong outlast enlistments, lind ue sourcos ot holpt'U1Dca•.c,nd

cnjoj·::acn-L tbrou~bout lito.

}~.~..,_:~U:.Lln L:":';~·~~YS A ••uLWf'S SOCIJ.LSTATIli :":JU &Jl ~IALFiJrUIa:

I do not toel I havo to eaplulslze to lOU 110. delicate a atnlcturo 1•• 1'IOQ8Il'.
good nnr..q, or how easy it 1s to tarn1ah or d••vOl 1't.

J. s1nclo act, or an a~soc1ationJ JIll)' brand a woman as a aexual perwrt. SoC1ev

allo\.s \70aOn tlo:-e emotional ccmonstrations in public than 11. allows mn. iiOMD friend'

~3j C:ilCrc.cc :!llU J:is:I each o'UJcr QS they meet in public without causing :n:splcion or

:;~tine :A .d"£i!iljcrl:l~ CtL-:;pnian. Such displays ot emotion and friendship, r.o~tt.r,

:lu:;t all":::;::; co \1i thin EOOC. tD.~to. ~

B:; };cr conc\.i.ct :A lJav:i \"IOr.um may ruin her chances tor a happy marr1Ap. i'r1eDd.

::h~1.6lu L~ C;10S0.;} •..:i t:: crc::t C:lre. FrIendships mae best when they are ct:.r,rully torDe..l

0;: the b~ t.is of ~i::il::r nBc~s :md interests.

};o=.oscxunls drec.ci dctc'ction, aoc1al o&trac1sJ:l, end lC:Gu prosecution. It a 110..

get; en~L,;lc<l in hOT.lose):uclity and is given an undesirable discbarce or adisbonol":lblJ

dI&chnrcc !ro~ the NaVj~, she finds herself cut orc froz:a acceptable rel~t1cn:;~pawith

Den ;md the cOr.lpollionship ot normal women. She also finds 1t d1ft1cult to eXJ:lla1D to

her 1'n.~ily Lmd to her 1'rionds just wby abe 18 DO lODger in the If.val aervice. to p't

ente.."lclcd T;i th hor.aoscxuality menno three things:'

(1) ~bo TloJattn conbles w1til the possIble destruction ot her aoc1al lite ;:.nd

futuro ~l"inae.

(2) Sho \1111 bccUJ:lc the t.Ilrget of othor hoIIOaeXuala.

(3) lui normal~ accent iJcop'1c 'wbo-mow, ar~nen··-...hcr s1iroftC1:rnlpect -the' facta

ul11 h3VC nothinG to'do with hor.

iN~".~.,j~1;l.l!'1)W!AO!S·a-it~ft~·aIt~

Holoi08oxuallty1s a social. orrcnse,ana'18 IlDaI -.-'fel.0D7·1It·~~·~--C~"'l;lQt.~r;'



-tear of d.tect:1on,blc.~· ~1, econom1cand aocial :ru1D, eNllesGl proaecu'Uoll ..

1JDprlaoDment.

People who eD~age in boJD08exual1ty tear exposure £or there 1. alR)'8 • wi....

(the other person). It 1s Dot possible to 11ve under constant tension aDd tear,

without .eriously woaken1nl one-s IIOral tiber, Mntal aDd eJDOUoDal atab1l1t.7.

Iomoaexuality daltro)'8 a 1'Ioman·. persoDal 1ntesnV. L1tUo by 11t,.U.e. 'b

1Ddividual becomes DOre deep17 entaDcled 1ntbe homosexual.eb. At t1rat aha

wonders how it all happened. She reacta with coDtuion, ahame and tear. m.
rationalizes that ahe was 01117 a passin partner; that aha reoll: cU.4 DOt J)() IJZ1¥

thing. But she knows better. TheD she faceathe possibility of hlac.%::a1l. She

fiDds 1t easier to submit to homosexual1ty than to tight against 1t.

Experience indicates that the odds are heavy again8t her ever quittilll. She

810\'11 deteriorates in char£.cter~lcs1ngher power or will, and her 1ntcgr1V. !ima

. the deterioration and destruction of character end integrity are the end reau):ts of

hooosexuality• Lven such gross crimes as robbery, suicide and murder ~rten grow out

of hooosexuality.

F~:.iQSEXUALITID~~YS A ~.O~·J;IS srIRITUAL VALUES :.rID ht;R S1'IP-I1\i:.L J.nL

ldoral and ethical codes reaching tar back into history are age.iDst any tora of

homosexu.eliV. It is universally condemned by all religions • .All natioDS. t1~ ha_

given w8.7 to the practice of homosexualltybave fallen end it 18 aga1Jlat ~e lew o~

all civilized natioDS. The guilt associated with hoaosexual1V is a barrier- bett:cen

the individual and God.

Tho ereator has endowed the bodies ot .ODl~n with the noble mission of rootJ:crhoo

and the bringing of human -lite into the T:Orld. Any woman who violates w.a ;reAt tr

by participating in hoDlOSexua:L1ty not only Ciegradea herself aoc1all7 bu'tal80c!CGtro

the pU%j)Ose tor which ,God created her.

~D"COHCLmttml'-1iWt>'.. -_E'hBBl_''Um'''~': ..-"~~

It 1s important to reoop1ze c1ancer. It 1. too11sb to. 8XlGSC1O...1t.>Q004

aportar.aauh1p ad· ·courapare aever proved by tek171I1DJDccesSQ7 ri~, .tJ.1n4.D&
(3)



;:{:'1 d'.:l.;1Cr, or IItc1unC 11, -bailee'" BolM>sexua11t118 cl;.na;c.l'O'UIJ hall of l.ta-.-i'uu••
j

7bo tzOtx:D who takoc any &.:.JlmCO. with it de:aonstratca onlJ .A'r CRJD atup141V. D8wr

her courace or smartness.

~~e do not wish to a1crz:l you about homsexuallty, nor do _ inteDd~- tbat.

tie say in this lecture to load 70U to belle". tbat an lmJDD1Tied =_. who does DOt

enpgG in sexual practices with _n i:; homosexual. She is, on tJ!o oonv&J'¥, a

scmsible person. Sex tlas created tor the JD8JT1ed ate.tecnd true. -wiDGe. can beat

be found through marriage and a' home. We are co~1denf, that you \'r111 10 on tbrou8h

llre using ·comon 8enseand self-d:1sclpl1De.

11e T:ould also like to emphasize again the need ot a'V01~ 'V1c1cua sosslp IID4

rw.~ors accusing or implying that somoone is a homosexual or engaging ~ i..T..csexual

~ct:. i:ef'orc ongaginG in such talk or spreading 8UC~ das'terc!q IOss1~ about :ef13ODJj,

l ~·:"uld euggest that you think or t\10 things. First, think of 'the 'brr1ble bar,."

"
.~!~:-. t "'''.:.l'J come to this girl and her fcmily because or you. And accone.ly, :;.sl~ yourselt

110·.: :.:o'Uld 1 foel if' someone were to s;Jreed such vicious ru:Dors about :.:e?.
If ~'ou .Core actually approached by Of!e of these ;)co:>le 01" it you sU"onsly INSpeCt.

cc=~:t:ii:l: t!:ut is out or line, talk the AJ:lttor over with soncone who enD do aOr3C'tb1Di
.

eboc:t it -.;ft:l0Ut har!:1ing someone \"l~o ~r be innocent. Iour ~ave office, yo-r::: "':'~cal

orii~:r mld Ch:=.plain are always available for personal cour.scl. If you v1sh to d1n­

cu::& tili.:i ~~rescni.r;tieD just gi'Ven, please feel tree to CO:ltact LV of us T;::'C.,h:l:vo

gi'VCn it or &n)P or tho ebovo mentioned officers. Toenk you tOl" yOl.l:- c.ttcn~on..



Pnrt I • Line Officer's Section

GOOD ~OlU'IHG~ I am __a The officer to rq r1abt/left,.1.·»r.·.-......___

and the one to DIY lett/right 1. Chaplain a We wou1c1 11ke to Gposto

)'OU todA1 about a subject with which veJ7 l1ke17 Il81O' or JOU ·baw AeWI"· tM.

confronted.

OUR roPIC - - - - - - - - - - - - HOJ.1C5iXUALI1Y

tfow, this 18 a veq serious subject.. It 18 DOt • attar to be take~

lightly nor joked about. The problem of homosexual1t7 18 one which could

a!'fect you Dot only as a member of the lav, but throughout )'our enUre Ute

as well.

iie learn every day from the newspapera, radio, televi8ion, our peren"",
..

schools and churches of ma.ny t.h1Dga both COod and bad. 1b1. aubject, however,

is one which 1s not widely discussed tbroUCh these media - or, for that J:.at,"'r~

even Br.lOng our own f'araille8. Today, therefore, we wish to disc.s thi. subjec1

quite t.horoughly1n order that you JD87 be aware of the dancers OfhOIlD••xual1

1:mc.l tee problem which it presents the ltaV. In 80 doiDl we don't, wan't to _.

you or search into yoU%' past. but we do want to1nf'orm you or • a1t.uaUOD wrht··.·

does exist and what the la'¥)" expects of )'OU Ihould lOu .coWlter it.

It 1s the Navy'. intention that lOU race1". au'tborl1iaU.,. 1Dt'omaUoD U

straight fonlard tacts. 1'0 this end I will 418CU11s the Ifav'. atUtudeaDd

pelle)' toward homosexual1ty and the 181al and d18CipllDU7 .uurea wb1cb

the lav will take 111 all auch cases that are broucht to l1pt. Dr. __

wUl ta.lk about the aubJect tro. a _dlcal aDd p81ch1avlc .t.aD4polnt, Del

·..cbapla1n .~ '. ..1dJ.1. .peak to o~a...QIl,t.b8._~~,..peets of ho••uual1v.-
."to 'eta t~...t1h..''"'1wad11l.17---(.,......·j~~..... -"""""'0)1V",··

\Vell, 1t cube a.rinea .a 8!r't,..apf;~'to>o1fta1ll~~'11.""-.301_:
throucha pbJa1calact or contact with aDOther ,.-80ft of iba · GeX ••··~

Mft1 ot7O'l dreaqbow, ,~80'ezual~~_tl1~ ~'~/~,:.,



"lU... ~';'~ t ;:«".;OS. j',il ,; t runeles and otJ)"r l1ke ter.
. .

!loti tho c t t1tude :tncl· .JUlic)' of the .avtoward the cO-.1aa10ft of ....

aexual act:: is very clc~r anu very poai t1YO. It U10De 111 the UD1tee! .'tatea

Ila'V)' 18 discovered, apprebcndct or proven to haft GDl8IecJ 1ft .., nch aot

while in the Nav, "hathor one UMe: t;;..' 11 hundred tiM., druak OJ' 8Obe~,

. tlhother hia participation WI1S acUvt\ or passlft, ..e17 ...10_ OOD8eQ.......

are 1nevitable. Reaenlber, one act 1s sutflc1.llt to CODuct a 8Ul. ADd It,

makes DO difference whether the person w.. druD1c 01' .'ber DOl' where tM &0",

Tlas committed, on board ahip, at· a ahore station or oDUberV 1D iDa. lor

does it matter who took the lead in the act. Both are eq~ pUty fl' £u.
tho :~avy 1s concernod. And once tho IlaV finds out appropriate diacipl1Da17

nciion r.lust follow.

Wh:lt cction is taken against the lav man who 18 caUlht and w.tare t1aI

j.1a 'Vi. 'k:bly serious consequencos of such actioD1 One tbiq1a ces-taint He

be discharged troD the service under extreme17 d1acreditable cond!tiona. HI

paper bearing the statement that be was dlacharpd boa th8 Un1te4 State.

will e1'tber tace irrial by rrenoral Court Martial .1tb a s.tence or up to '1.

years 1mprisonment in 11 federal pem~ntill17 foUowe. 1»7 • D1abonorab1e I)i.

or, undor certain circurnstonce. he IIQ' be allowed to accept an UDc1es1rab18D

charge in order to escape tr1al by General Court lIartial. Be, t.bereton, .1

becomes an ex-conuct 111 the truest, ••u. of the word or he carrie. a dis

\J1'lder other than honorable conditiollS and without I.U8tactol7 ••nice. U

WG)'J he has.. beon 11terall7 kicked out of tba ••rv:lce and the cou.qu.no••

a separatioD are man1to14. Be !au bro\lCht tisane. on Jd.ueU, hi. tall11J

friends. He hal lost v1rtuAll7 all hi. liIhta .a a 'VeteraD UDder .I»'th r..
·· ..sta_ 1.,hlaUon.Uo FVU-...t,••pJop.t.ot~-JW:ad.~,..op&Qv•.~

.··lna.oa;<U1Ie-·ft·-atttt1;'Ql~·o~·6tItIdti~dceatt.-p:t0Il..t·ft1t!-"I!D7° a-d-titla~ ..

ilh1. )-oU My ask, 1s the Ifavy 80 toUP1D <ltaatUwa...ralMl .

!bcre ~e ••veral rca.outor tb1a•.,.~~, 1IoIIo1.~1o~Jo%JitlJl



,
espec1a1.1)' true of the IeaV"here _n auat work and 11'\~ 80 clo••17 ·atl11·t,iM8,

whether ashore or on board ship. 8ecoD417, hollO••xua1a usua1l7 .tJ7•.. to 1I1'V01­

previously innocent persona 1n their acta. J..IaD7 -n haft beon 1'UlDed aIl4c11s­

sraced troD eitber del1bera'te17 or carel•••17 becomiDI 1D'VOlftd w1thtbea.

!b1rdl7, bomoaexunllty 18 often associated 111th alcohol1am, narcotics u4 acta

or violence sucb a8 suicid., Jl8DlJlaupter and murder. .And f1D8] ]7, hoIIQ....:u.].

haw °beOD -round to be poor security rlaka. Dlore are JIGD7 cue...here eDeJq

agents, thcLlSelvoG ho;.:o~c:roD.1:;, £1thor ha.. obtdned or have tried to obta1D

security lnf'ormation throuGh their homosexual contacts. !he tlir6at of ex-

posure to a man wbo has become thuS :I.D~lwd could iIIdeod be a "'17 po\7ertiiL

inducetlent to give away information 1D'VOlviDg th~ security of our D&'t1on.

'luiw obviously the 14avy c8nnot end will Dot take a chance on such a person.

ilbat are the chancqS or detection of a person enca:.g1ng in homosexual

ccts? Of one thing you maybe certain: He tdll eventue.l.q be found ou't.

iio:loZCA"UtllS form c Dint'rity group tba.t is outct'.st troD our aociety. As

individuals they are constan'Uy trying to involw normal perSODS in their

acts, and once this is accomplished the homo8exual use. all kiDds C?t pr.....,

including blackmail, to melt. them continue in these acts. aost homosexuals
,

keep a l1st of ~l their contacts and pass these names along to otbers of· t.beir

kind. It· is also a peculiarity of homosexuals that they w1ll freely &1'V8 £11

details of their contacts totbe law enforcement officers when picked up tor

que~tioninc. It is, tJlererore, true tbat once having encased in a ~scxn~l

act a person' ce.n never feel .ote troll detection. ~J:lber, ~:t taJcea two to

engage in a ho::lOsexual act; therefore, b7 its _~ Datun therei. alvqa ~

witness to such an cct, and that'ritfte.s w1ll not hesitate to talk I'reo17.

110" -- ho1l could a normal, clean-ll1nded 70UDI .an set ,into ~uch ••••1

~ Let....c1teo~.,exampJ., ".Sha ~.h1a~U .01.. .hall._V... .-,ohD· J)oe., ..tax,

,o~~ ..iIft1_""~~~cIe ",._""'-'oJA~~~"""tasQ'k __. ":1

OC»Ifj"ln'COIl'tact 1d~'1IoIx>.""'''''''i''tW'1Ia1:'''ij_~'~~i
~0Ul- .,'



thct his no" tound friend is aetna]],. a homosexual ·on the JDakoa. He ~s

c.l:::::ys identified ho::1OscXU3ls in hisoml mind as being ette~11nato in tl:cir

1Dn:'"dler of' speech, gestures and valle. Arter having dono tho toT:n elm-ina ~

afternoon, this, young man suggests going to his apartment tor dinner dter

which he tlill line up a couple or girls tor the evoD1Dg. John is induced to

have 2 teel dr1nks wbile his friond appears to Ws7 b1mselt tl1th cJ.1Jmor pre­

p&rlltiOns £11d a nutlbcr ot naturally unsuecossful phone oalls. Recruit 1)oc ·1s

completely unaware tbat this young man has DO 1ntcnt1on ot l1n1nI up tm7 tirls

but th3t instead he wants John tor -h1msGlt. John, Dot bai.Dg used to liquor,

becomes pretty \1811 loAded. In this coDMtiOD, the ap~roach 18 lIAC1e ad John,

untortuntl't.e17, bocomos 1Dvolwd in homoacxuallV. LlLtoron a routine pollce check

ot lmotm honosexWWs tinds John's nnmc in this 1nd1v1dual'a cdUress book. It ':1.

turnod over to tho Hawl autbor1UofJ aDd, ettor Appropriate 1D.Y8stiption, i.\ccru1t

Doo, his ~:aw.l em-ocr nnrdly even started, is kickodout 9f..~ 1itV" cU.ccracod

and t:1th 0. discharp__p1..2c~ he do.. JlDt. JJ.kc -tAo ,::QDtI. ,; '.'"~H-&-8 ..?t
,~,.'., ~... .c1a .•MUIe,.·~o~..··:~~..··earacC1um8·1..t:W!-t:1.··"'11tI lirJ!l2a

.'-,. -.-:iu -II, ..~·1ftd:tl.d.....·,......~a tf'blno-tubcrc' be 1Wlc1loCl .....1,

., W1i.&pCIliB.D.~·",,,~'t.bou\.'ft"klD1,he .cae :1IlYOlwc1 td:th4 ~~.__~



light, the civilian wes tried and convicted of ••plonap. !he lIav am tiD.: .vJ.04

by General Court lJartial and convicted ot botb ••plonap amc1 the coJDL&ia:;1cm ot,

t,hl'~u~b, of nll tbin... · t c\·1·10=1t)'. 1'1&1e c i .villan, as 1t, turned out, vu· D01. 0A1l
,.,.".. , ~

n bor.aot::exual but an en\. ..i :'cent AC \;011. ':he aollor, h .raC beon lIltJto'uccci to

£Aboud ship. It you are approached or ~ropos1tioned b). a c1viUan ho~scxual,

iDportant pointe:

recc1vo 0. homoseA"UOl propos1 tiOD from an)P()ne in the service or h:lvo ;:no~lc..-dCC

hOi:lOscxualacts.

doni t cause a acene but get away from, h1J:a quickly ad stay a.q. Sho.ad 70\1

hoe100CXWllit)", \1~'3 bl:lckmn11ed by the c1v111an, under tbre:at of expo.... t.o tho

AuthoriUes. to paSS along certain accur1ty 1DtonaUoD to whiCh .. hDdccceA~.

und£r const:J.nt curveillance b7 the Ottlce ot !laval IntelUlence tor .ODC U:::c.

..hen the ONI tinally cracked dOD and ell the facta ot the cue were bJ'Gu;,:ht. to

:Jeonflhile the civilian, haviDe been aupectecl or ••p1onap acts.Y1_, h::d b;.on

j

j

j

j

j

j

j

j

j

j

j

j

The ell:;e:; I hllve mentioned illustrate onq a tew of the 1/87s 111 which a:':::'V I
= ellJl becotleinvolved vi~ homosllXllllla and the tra{:1c results ot te1..ti.~C ~d. i
up tli th 'l:.helll. Jlo::tOsexuals know no boundaries. Iou mght run into tt.e:l tobo.Tl:wr I
you go. They mny turn up in bars, on the street, in bwso# and atrc..-etc:u-s, in I
parks ane vu10us places of entertainment and even in your ow barr...cka cr j

j

j

j

of tho co:m:u.ssion of a hoJ:lOscxu:U. act by 8D7oDe 1n 70ur ahip or unit, 1-t beccaoa j

)'OUt' duty and responsibiUty to make the s1tuaUon known to 70ur Com;:my Co~d j

BAttAlion Commander, D1v1s1on Orriccr, Department lielld or other person in C\;t.hc.J j

.. aoon :lS possible. j

In cc,nclud1ns IV part of this lecture, I ahtJuld like ACD1n 10 c'Lrc:;:; =ve~ j

j

j

"'SepaftUOlf froa 'ttso''ft'n11:en'' aauda1ar1111ld~"'~''''''~ea1l«tO1It.t't.IJett j

tbrouah tr1alby Gcnera'ltoun1IlIrun 'lItth • poslm••1ID\ellCc or up·1O"·n.,1
1rJ.,r1sonllQt and. 4 Dishonorable DiachDrae, or _cr certain ~-"'.lfi'i
l.'ntlell1I'o.ble IJt,.Charp.. . .~~,i."'-. . I

j



(4) l,nd t1nnll)', don't associate with atruneors who are tDopera1ntGDt-
-.

The Uavy Depar1J=:ent 1s the CODstant tuget or teartul ap..,..ua troa. the

t:....;c c..f discharge received. They cl..-i=a that thc l'u:vy bas brADded the::a as

nets c~.not tmd will not be tolcr~.tecS b;," tbc ":~ltc.d St::tc::; .lII:.Y)'.

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j

j
Dcxu::llit~, vithout sooner cr lntcr :;ctt.i:li; ccu:;ht end 1:C:l ~ho enaAP in homoa, • j

j

liow, DOy I present lIr. \;i'1o ·;il~. ;......:.l; Cit tbe t:cd1CAl aDd ~)'ch1~·v j

j

j

j

j

j

j

j
c. j

j

j

ho::-.o::cXU3l:s and thc.t the)" h:'ve been Ci13.:;r~ced one! cannot eet docent Jobs.

greece thf.u:lselvcs end no relief is l:O::::iblc. You Cm'l."1ot pt6rUc1p£'te1ri·hor.o-

cspccts ot nomoGexuc.llty? Dr. _

~:lrents, fa:nilies nne: friends, and oventrom the men themselves, uho kvo bee."':

I.ctu:llly, the l:avy ho.s not brc.nGcl 1~;...=e j:coplc. they ht:vebranciod orA tis-

di:.ch:lrgcd froll the ilt.vy -::1 thdiscrcdlt. ~"bey are ASking tor rellef tro:a the

line. ,tct accordincly!

in being nice to you. iiol'l thc.t do••n't ..9 that ewry at.ranser whootfcrG

placed on the local pollee list and consequently plcJce4 up tor qulGt.1OJd.N:

.
you e. drink or D. tree mee.l 1s a homosexual; but b)" rema1n1ng liober emI. u(;%'t,

should a aex crime be coan1ttod in' tho area..

:J:'';:~' no di~tinction ond cJ.cohol 1s never .r.cc~tcc as an exc.e.

:mu u.cing COD."IIon scn::c you will be able to auspect whenaometb1Dc 18 out of

:;'''1(;\-:11 to be ·l1:J1~outs tor homosexual.. Ewn by be~IlS frequeotl7 ••eem .in .:iuch

;.:loces, you could be caused considerable ••barr....." by. haY1Dl.)'our~



L'I)()(;~I,,,T101 or IW.I B&L1Wlm OM JJJ 4s--r,.lUALID

JW)ICAL OFFICUl'S SIC!1\.-

!he _dical officer, particular17 one that .peclall••• 10 p87cb1Dt17, 1.

Interosted in horaoaexual1't1 as. abDormalfora of IuaaD bebavior. ~b1le the duua.

of tho medical officer are priDclPa1l7 tho•• of uncter.tancl1nl aDd CA1'iDa tor .1.
people, he auat maintaiD the broad point of ft•• which 1e d1I'ecteel to .t.ba \81481'­

.tanding of all 't1P88 of behav1OJ1 ~ coed and bad, DOJ'JD31 aD4 abnonal, lDdlvid1la1

ad sroup. Thi. does not mean that he appro".. or exc••• homoaexual1V UJ 110ft..
tb£.n he does any type of beh:'V1or which 1. aoc1.~17 unacceptable ncb U 1hteY0J7,_

alcoholism, and drug addiction.

Homosexuality i8 HOT on the increase, but that "hich 1s pros(.nt 1s tdd.-sproa4

and hO:DO£exual acUvity occurs- under varied circumstances. tho tl~ch1atrilt.~­

counters indlvidUD.ls throughotlt thia ranptrom those who are exclualwly ho_.~

that i8, hnv1Dg no interest in the oppoaite aex, to those who udubbleu exper1MAtalJ

at one time or another. Because of the wide variation 1n homoseX\1:ll acUv1v, each

indlv1dwu. concerned needa aeparato Gtmy and evaluation.

Gonerally sp8or.1ng, homosoxual activiV 1. the manitestaUon of failure on tI»

part of the ind1vidual to grow up sexwU11 which leads to per.encl.lV ciiGordera 1D

adult lite. This 1s true whether the 1ndividual be exclus1w1y homoscxual,Gr~

a -dabbler". In the process ot sro"inb up, 1nd1vidual. not 1ntre-}UCntly ~w ODe OJ

aore sexual experiences with aO_ODe ot the ... sex and of rchU_ly thou osn ... .
on the besi. ot curiosity and experimentation. !be pqchiatr1at cons1d6r. tb1a

commonly ocwrr1ng :;c~l Qctivity of childhood end early &eoloscW'lcc AS a dovclop1z

and g~Yl1n£ up alrocoas wldch has wI")' little to do .ith tho aubJoct UDder Uacusalor

todQ)' -- tbat le, tho homose%Wl1 activi't7 of the iro--up or the =.dult. ..hot )'01.\.•

done in )'Our 7O\mI0r and developinG period" of lite 18 J12S to be taken·.s plac1DllO\

~..£A~<_PN't4M.At.tblJM'r.onunder diacuall1on'todq or to be ill apOG1UOIl otd_~i

'at .."•."• .,.....j~.,~ "~.-.i·~...~,a..LJI8It...~.Mt.J. _\dq.lCN wet.



By Y1rtueot the t. are .cOftGldcrod .•.potI1-vp

~ r:dult behavior 1s 8XpG~te4 of70u. It auch beha'9'101' 11. DOt. t01'1iboo1:l1Dl, routdJt

be J"aeld Accountable. fo pause one ••ent and th1Dk -- tb1. is DO~ \1ftlik. c1~

ure t:hcrc cultural, 80c1&1, aDd eclucatiou11Dtluencea ••ne·u .. cout:mt<ourb1o .

.• paraon', "lahes, desires, end acUcma which are conaldored aD DOt be1nc -tuN••

crow up.

SODa indi'V1dWlla, under various and po••lb111Dnoccmf, c1rcNaatucea, 1Iq ....

involved or participaw in a hoJ:lO••xual act. Tho7 then conteDd tb:lt the7 _01.••

are not fthoJ:lOsexual" and o~rer thia as a doteue of their 'be1m'V1or. U041oaJ.q 8J"8. <

. <t..'d.s fl:J.y be true but trom the lIav l 8 point ot viev such • _tical opinion ... DO

d1tterence \1Iultsoevor. In the ilav, you are not accused of 'beiDa uho::aof:.~" 'bait,

arc accused ot engaging in a hoJ:K)Gexual act. Obv1ous17, it tab. two to coilpi'!soa

ho::losexual act and, in so tar as the }lav 18 concerned, one part;{ ot bACt is ...

1U11ty as the other ot an otfense against the Daval orconizct1on and its soc1Al

13 true t\:rG •

Several comoon :n1sconceptions exist about homosexual!ty a.ni: 1t 1s tilt':sc =SeQI'll

ccpt.1ons tlh1ch lend people into trouble. ODe Guch mlscODccil'tion 18 that 1 t Ie c.

to 1ct;nUfy a practicing homo:;oxual by his teminine lICnDor1sQS < end chaZ'~cter1a~eIi1

7h1a is not true. ibe In:ljor!ty 01' prncticiDg homosexue.ls ere C!.u1te· aa8cuUno1n

appcnranco and 80Jae are outstanding atbleteo.

Another COiDi.l0n misconception 1s t.h:1t tboM who eD8fll8 inho.:aoaexuallt;.y·uo·.,

trom acqu1r1q venereal disea.se. This a1:.Jo 18 not truD, £.8 both CODOn'bea.aJld S14

can be rendl17 contracted through hor.lOscxu:U.l'claUons. )'roJa tho· cl1n1cs of so~

larae c1tics, survey reports 1nc11cate tbut ODe out or ne17 tour cc:::::a of 9811'­

eu...... adJutted tor treatment .c1mo"l~ge homoaoxual COJlta~cts as ·the·aourco ot;

1Dfec't.ion. Pract1c1nc"homosoxuala are aotori-..'", PWlR~I"'~_t,<.~.~,~.

1n wboll they plck up - lDtec.a or obril_. .~.-.sj)A-OB7~t

A t.b1rd II1lcOIlcepUon i.that hollOaexua1aare ·Wm.·aiil··~DOt •••~'~"_.~-...

to the beUet8,t1l'lt, thatDOth1DI can be cloD. aed1~tor_ooat~',"
~:~~ ..•.........•..•.....•.••....• ;<".

,c<.........Dd. f.bat an1n41v1dualwbot. aotbom aJao.OX\i&I..,._U01__cliii



acta w1'thout danl.r.j\~r ot the•• beUef. la true. ,.~.Q:taeat1a.Ya11ab1et.·

evon the coDtlnaed h0m08exual but .tb18 1. not aD obU,atioD ot thelaV Ued1eal &017

Aa to the I.COM belier, repeated dabbl1Dl :lD hoJIoaaua11v 1n late adol••ceDIG.

tlell Cos 1."1 adulthood can andfrequen'U7 doe. couUt.ute tbe ankine of • hoJIoaexuD1.

SODCtlho start aa ·dabbler.- or wexper1lDentara· prope•••te~ to beo~ excl=l\

homosexuals in their behavior. Exper1l1lentaUoD, theretore, aid. froacouUt.u\t.DI

an ir.tringe.nt OD 8oc1ety as well as Havat.aD4a:rda, 18 danproulD ita 01Dl ,.1£bt.

In this enUre problem, the _d1cal ofticer)au • two-to14 uter.s'; fir.', cae
'UPper ltO.t, he 1. a naval otticer and has an intere.t 111 the Ifav·.. • wbole.· It 1&/

his duty to help eliminate disturbing and undesirable factor:; from the llaval 8Cn'!O

such as confirmed homosexuals. In the aec0n4 place, as a pb)rsic1an and a iiS1ct.1AU­

he otters his knowledge of s.nd experionce with behavior cl1sordera 1Ji help1.~ tr.c:a:c

who nre concerned about thi~ tiroblem. In this latter capacity, he Daint:d.na ;.~

open door ~ttitude to all, end he is llvl1ilable tor interview at your re'lue:at.

:~nd now let ;'18 introcuco Lhnpla1n who .111 apcu on the social, :-.on:.l

and spiritunl eftects or ho~:o~e~"Uali ty.

S00.0875



, Th8 Chapla1D·. prlJD817 concern w1th the problem ot· ~a.xu.al1V 18..ita

relation8h1p to the 1Ddividual'a aoc1al, ItOral and ai>1r1tual Ute. '!he. toUcnr1Dl

tactDra otten play a PJ"9m1nent role 111 tbe i ..l1lO1_.nt of penozmel1n' hocosoDal

activit)r:

1. !he normal desire tor soc1al ute and entertai.-D't. 22le pra.cUc1aI

ho=08exual is quite aware that ••nice porsoJUlel ashon are otten loDO~ ad

troquent1.)r quito ready to accept courtesies GDC1 hoapltallV .YOIl thoUlh oft.nd
•

by A atreDcer.

2. Social drinking is ODe of the JDOst frequently used tecbn1'lue~ c.t boao­

aexunls and is otten tho opening play of a game that leads to the dotmf'~'ot

the ~cl.lor.

At JdCst tIe henr the famil1ar retrain: -1 got to drinking nth this 1Dd1Y1ct

and pnssed out. ~-ihon I CmiIe to, the Job had been done.· 7he Chapl41."l 1~ £.1.t:q.

sorry tor the ::lan tlho gets into trouble. However, the ChajJla1n·. pri::::.::; cone

with hCr.lOscxu::.li'ty i& its relationship to the indiv1dwU's GOc1al, mor:l1, ADd

8p11"1tual lifc.

FIR:i'1' OF ALL, }:Q.~OSl:(U1LLI·lY IJ~lYtOIS A 1J,\H'.s SOCIhL STATtS:

A 8insle act, or even GUilt· by Association, JDa). brand A UD as c ~rvcrt

the 10cal1ty 1n ubich he lives. 1'0 be arrested, booked, and heft to 6.rcv~ ~nel

innocence when caueht in a. r=.1d ot A pl~ce where hoaosexu.ols ptber, =:I to tt.c

bc.s1s tor loncral end hnr::d'ulcos:.!p.

Jic,moaexu.ols drc::d detection, 80cial oatra.c1am, and lecu jlrOsccutiQn. It

un geta aQOand or entanaled in the 11OJ30SCX\iAl \'lob, and is I1wJl u -..;:u1••1rc.

or a dishonorable dicch4rao from tbc U. S. ~~av, he finds 1tJQ.I~ e:2~":c

TOnce';l,'-ll"'laaoWA, or .\rOJlI,b' IUSPOCtAi1l~\ .....r,...,.c ··l1801ae'.~-t,

boe.~tJtpeop1. win ._14h1a DIldhotrUl be IOcs.lq ..vac184.



!o ~ot entangled in the homoSt al web Mana two tb1DIal,

(1) The individual w1ll boca. the ~.t ot other hoJlO8exua1a, a4,.tt.
(2) Decent people tlho bOIl or atroqq 8.pect bomoaexual1V .w. ah\1D Id.a.

JmKSEX\J:J.I'l'l :d.SO lJiS1P.oIS A IW~'S CBAlW:ml

Homoaexual1v 18 a social offense. It 18 not coDdo_a. b.r soeleV. .It 18 .-4

• telo!V' by 1G. CODvcntioDal aoc1ev detutll the hollOaexua1.: DJaJloIlO8exua111••

ill a continuous dread end constant feo:r'of4ct8eUon, aoc1al oatrac1lm, blackMS',

and ecoDomic ruin, GDd lcFJ,. prosecution aDd 1Ilpr18OJmeDt.

Uost people tlho enge.ce in ho::lOsexual1v .utter a period of tear of expo81lN,

disgust \"lith thems~lves, and a deep semle of uncleanliness. For a t1me t.b8y ...t

to adjust the::lsolves to tho condition 1'Ih1ch they have brought upon tbe:aae11POs 1'7
'"

their 0"-::1 conduct. It is not poss1ble,hovever, to 11. UDder constant teml10n

and tear, llCting out 8 role through a proloJ1&Od period, l7ithout seriously tloakeD1.D:
.

~e's ~ral fiber.

7110 practice of hotlosexuality destroys a manls personU integrity. Little by

little the individual becoacs ::acre deeply entangled in the homosexual tlc.b. .\t first

be 'tIondc:r::; how it ell hc.ppened. He r~acts with contus~OJl,'a~, and fear. Be

r4tionallzcs that he was only Il passive agent; -that he re~ did not co~.
But he rcu:lly knows better•

.1'hen ho mr.y face blackmail end he continues h1a acts. Be finda that it 1.

easier to 8ubait than to f11ht on oga1Dst i't. He consolos himself thAt he w1ll

break ott the relc.t1oDship later, but he re~ has llttJ.e hope of aC'UlQ))7 dolDc eo.

Experience 1Ddicntcs' tJmt the odds are hea'V'lq ap1nst his ever qu:1ttlD&:. lie Glow~

deteriorates 1n cbarc.cter, losing h1s power ot .w. and bis poraoD4liDte;r1q. Eo

thorefore otten· becol:lCs a~ addict, an alcobol1q~ a thief, or .". aaunAere:- or

. '~"c14e.·.>,·,..,-jo~~tM.a~,...ae..."·tbe-.""'UGa.<:".~t;j_"<:

'_·"'·~""~<d"~t.""·""""Obllt~. 5009877

c"~lt:r=·.1I9,J,);l\......li'IN.•ae.l.II"',YM.""~iI.iU'fJm..d8"-- '. -- • -. - • '.- ..-" .- .
~••~,__M,,~,~P"-•••tr!.'" .,.,···••1fIII.:...'-~....~···.·....·4·.·.-_--u.....

,.iliJ...a.-.



aro othol' rotercnee8 wblch JOur Chapla1D can 1:1- 70U. Let, De ellJlbcalae

becet:; ::ICIru anCi &;••irltur-l ::u1c1de.

.ul utiODa which haft liven way to. the pncu. of ....,.3"tr1l&.'.11..."
Jk,.:aooexucl practice. haye contr1'butod fA) their IIOral 4.cq .. _tot.bfllt~

••Ic. ihonto:re,. the ocmc1:aalOD of ·•. ·homoaexua1··.ct, 1a • dD.

• Xl,lD un1vcr.~ 00.", c11·I'tU~OIaj• .. ~"jt~~, :
"..,. .... . ..... . .~ ',' . '.' .. './, .>.J,c<·1i~i

boda¥ tho.acrocl temp. or God, Im7 .8.. of .ai.~·· A.~ruUoA<~G04·.gl;;

I

j

j

j
~,~ .. -.'.;>

j

j

j

j
1bo Scriptures 8q, -R1i!tteOWlDO•• exta1teth a Dat1oD, 'bIlt aiD 18 an,.'" to.,' j

people.- j

Todoy. AD • :result of scicntUic procreaa MIl 18 able to do an.t,~. .. j

18 ablo tD f17 teater tban sound. ~ teln1aicl1l, lie u able to ...~ I
. j

actually happoninc tbousandsot mUeo awtq. • .1. able 'to apeek to Ida t.~ j

bx rc.dio and telephono. throughout the ontbo world. i:ODO o£ these po••ra, I»"~J j

can l:aGin tD compare with thAt .potier pWD to h:1Ia by hi. CreAtor, :w.1J, .the.· . j

ot brinoinc nnother h1.IIII:m being iDto the 1lOJ'14 through the proper .. or 1WI • I
, j

41'1vca. .\rq ind:!vidual 1fho would 'UGe th1a God-pwn ;=ow%' in C1J7 II8DIlecrOOll1.NIWj

e to Godls l&tl not oraly degrades h1:uelt aore.ll7 and Gpiri'b'Cl17 but Violates a DO. j

sacred trust. This' iaospecioJ.q truo in tbe ca•• ot hotlOGcxul1~. j

Both tho Jcuish and the Christian tutba zepl'd bollOaeXUAlit,y &II abDonal, . i
1:D::aoral and AS D. c:J.rnal 8in. It INSt, theretore, be a'VOided. ~1Jo .at ••'VOn j

condOtllatiOD 10 pronounced by religion on all homo8eX\1a).1ty. 1bD iIrock1Dc of 0" j

1I4t::; in s.,xual matters 1,; a direct frustration ot Hi. w1ll tor _ ad tbe4efP) j

of 0\11· Lodics tt:.: i ::\dteblo abode tor his ;;reacnce. ~crai.tence 1ft such ~.cUIJ
. j

j

j

dcatr'UcUon of SocJODl 1n the Bible lIhowa tho Scriptural d1aapproWll ottbeoc\ j

j

1. It 18 ...rt, end thO .part or 1d.aa., to recopi. d-aer. ,It i.·.··t! ... j

".::u~::::n:~:::~::':W;;:d~:::D;··i~~~'i
;...,' 'D¥O.o,;.&iJ»"''''J.,·Mn.u,J'dJib..it,:~"pro ..a hu. OWA G~~v~ ...... ~.·;;j j

;:~. j

j

j

j



•

•

. 42. AI ve daid 'tio;~o. the Pw,oM of tld.e to1k i. f' ••. ilI.tea)... \0

delve 1Ilto lOur paat."· t;eo;") up '0\11' IIOmal triad.bi,.·w1tb 7O\Ir.1uIcI1•• 1a. u.
.000df1!11't'D4~.elthat ••17 at.nDa-l', o1ft1iaD 01' Id1ltMJ.whows..a to.·~

trieDd1L .18 out tor DO polS. Ie -17 oarefu1 alxn1f,··'dDI·ftMIb iIIp1J1aJIor
~. . £. ..-

&CCNII!DI"! perIOD ot beiDe a~ OZ' ..... Beton 1011 -u,..... an aoouau.··

th1Dk of~ ban )'Ou can do to a MIl and hiD t~ ad~ a1ao ·110\110\& 1101114
~i . ~

11k. tJa'\ __ 11Im to aa1ce tbo __ ohGrpa1xnat lOU- B7 be1nl aJ.,ri to tbfJ

poaa1b111V of MCt1DB hoIIoa.xuala, )-our OOIIIOn •••ew1U tell J01l "Il)'ola·.do
...

• et a per_on who 18 ODe or wrr 11ke17 oou14 be ODe. When '&bat aituation criMa,

pt awq tro. Jd.. qu1ck:1.7 and qui.tl7.

II 10U are acuJeJ1.7 approsch84 or t ••l alIIoat oert.a1n that TOll haw nmlDto
...

nch • a1tu&Uoa, talk tb8 _twr over with JOur C0QAD7 eo-mer,7C)UI' ~'LtL1io1J

Coll1l8Dder, 70ur ~cd1ca1 Officer or ChaplaiD. It lOU wish tD diacuaa tbiG .....D·

taUOD todq, f ••l tree to contact Ul7 of us who bave c1wn it or IID7 of tho __

aanUonod abow. i'hImk 70U tor 70W attenUoD•

PENTAGON ll"BRARV
WASHINGTON, DC
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