T

ROYAL EMBASSY OF SAUDI ARABIA
CONSULAR SECTION
601 NEW HAMPSHIRE AVENUE, NW
WASHINGTON, DC 20037

Document Certification

NOTICE ON SENDING DOCUMENTS TO THE SAUDI ARABIA EMBASSY By MAIL

Include a prepaid return label and envelope (from FedEx, UPS or U.S. Postal Service only) with the return
address label filled out completely. A proper prepaid return envelop must include a “PRE-PAID” label.
Return envelops showing only account numbers are not accepted as proof of prepayment. Credit cards,
checks, money orders or cash will not be accepted for return mailing. Any package without a proper pre-
paid return envelope and label will be put on hold until a proper return envelope is received. It is the
applicant’s responsibility to determine the EXACT return shipping costs. All labels must have a tracking
number, and applicants are advised to keep both incoming and outgoing tracking numbers for their
records.

Commercial Documents (No Authentication Fees)
All commercial documents, i.e. shipment of goods certificates, certificates of origin, invoices, vessels
navigation certificates, bills of lading, insurance certificates, market price certificates of the various goods
that are in accordance with the export market price, must be authenticated in the following order:

¢ A notary public.

o Authenticated by the Consular Section of the Saudi Embassy:

Royal Embassy of Saudi Arabia
Consular Section
601 New Hampshire Avenue, NW
Washington, DC 20037

Company and Corporation Documents
All documents, i.e. power of attorney, commercial and incorporation agreements, licenses, marriage
certificates (for Islamic marriage certificates see 3), birth and death certificates, diplomas from commercial
institutes, must be notarized by:
¢ A notary public.
e The county clerk of the respective county where the notary public is commissioned; the county clerk
is usually stationed in the court of the specific county where the notary public is commissioned.
¢ Documents must then be certified under the seal of the local State Department.
e Documents must be authenticated by the State Department Authentication Division
http://www.state.gov/m/a/auth

U.S. Department of State
Authentication Office
518 23rd Street NW, SA-1
Washington, D.C. 20520

¢ Documents should be sent to one of the following authorized offices:


http://www.state.gov/m/a/auth/

Atlantic Travel

At the Watergate Mall
2560 Virginia Ave., NW
Washington, DC 20037
Tel: 202-337-5900

Travisa

1731 21st St., NW
Washington, DC 20009
Tel: 202-463-6166

Mesk Travel, LI.C

1307 Dolley Madison Blvd.,
Suite 203

Mclean, VA 22101

Tel: 703-448-3880

Fax: 703-448-3882

MeskTravel@gmail.com

www.mesktravel.com

For authorized offices in New
York and Los Angeles, please
contact the Saudi consulates in
New York (212-752-2740) and
Los Angeles (310-479-6000)

Sams Passport & Visa Services
6223 Richmond, Suite 100
Houston, TX 77057

Tel: 713-784-5501

Tel: 877-784-5501

Fax: 713-784-5588
WWWw.samspassport.com
sam(@samspassport.com

Fee: Payment must be made either through Enjaz (https:
or one of the following authorized offices:

enjazit.com.sa/Esetrvices)

Atlantic Travel

At the Watergate Mall
2560 Virginia Ave., NW
Washington, DC 20037
Tel: 202-337-5900

Travisa

1731 21st St., NW
Washington, DC 20009
Tel: 202-463-6166

Mesk Travel, LLC

1307 Dolley Madison Blvd.,
Suite 203

Mclean, VA 22101

Tel: 703-448-3880

Fax: 703-448-3882
MeskTravel@gmail.com

www.mesktravel.com

For authorized offices in New
York and Los Angeles, please

contact the Saudi consulates in
New York (212-752-2740) and

Sams Passport & Visa Services
6223 Richmond, Suite 100
Houston, TX 77057

Tel: 713-784-5501

Tel: 877-784-5501

Fax: 713-784-5588
WWW.SAmMspassport.com
sam(@samspassport.com

Los Angeles (310-479-6000)

3. Islamic Certificates and Other Documents Issued in Washington DC
All documents which are issued in Washington DC i.e. power of attorney, Islamic documents (martiage and
declaration of Islam), medical, agreements, marriage certificates, etc., must be processed as follows:
¢ Notarized by a notary public in Washington DC.
o Certified by Office of the Secretary of State:

Office of the Secretary of State
District of Columbia
Authentication Division
441 - 4th St. NW #810-A South
Washington, DC 20001

o Certified by State Department Authentication Division at the following address.

U.S. Department of State
Authentication Office
518 23rd Street NW, SA-1
Washington, D.C. 20520

o Sent to the Consular Section of the Royal Embassy of Saudi Arabia (address and fees as above).


mailto:MeskTravel@gmail.com
http://www.mesktravel.com/
http://www.samspassport.com/
mailto:sam@samspassport.com
https://enjazit.com.sa/Eservices
https://enjazit.com.sa/Eservices
mailto:MeskTravel@gmail.com
http://www.mesktravel.com/
http://www.samspassport.com/
mailto:sam@samspassport.com

4.

5.

University Degrees
For verification of university degrees, the following should be sent to:

Saudi Cultural Mission
8500 Hilltop Rd
Fairfax, VA 22031

e Name of applicant & Social Security number

e Name of Employer.

e Name of the Courier Agency.

o A letter stating the reasons of for requiring Authentication.

e A copy of the employment contract.

¢ A copy of the applicant's passpott.

e A certified copy of the applicant's college/university degtee.

o Updated official transcript (in a sealed envelope).

e Name of the college/university and telephone number of the registrar ot the records office.

e Verification letter from the registrat's office including applicant's SS#. (School ID number), and the
telephone number and the contact person in the registrat's office.

o Written consent to allow the Saudi Cultural Mission to verify the degrees.

Notes:
e Nurses and physicians are required to provide a copy of their practice license, and the telephone
number, for confirmation of the validity of license.
e For any other certificate or diploma, the place of training and the telephone number of the contact
person is required.
e For more information please call:
(571) 327-2332
(571) 327-2351
(571) 327-2520

Authentication of Health Certificates For Pets
For those who are planning to work and reside in Saudi Arabia and wish to take their pets with them, the
following procedures should be followed:

e Obtain a veterinary Health Certificate
o Must indicate that the pet was examined and has been vaccinated against all possible diseases,
and that it is in good condition.
e Health certificate must be authenticated by the State Department Authentication Division
http://www.state.gov/m/a/auth
e Health certificate must be certified by the Consular Section of the Royal Embassy of Saudi Arabia

Exotic and non-domestic animals are not allowed to enter Saudi Arabia unless used for official
government purposes

e All dogs entering Saudi Arabia should be under one of these categories:
o hunting
o guard
o seeing eye dogs

Dangerous and aggressive dogs such as Rottweiler and Pitbulls are not allowed to enter Saudi
Arabia under any circumstances



http://www.state.gov/m/a/auth/

Fee: Payment must be made either through Enjaz (https:
or one of the following authorized offices:

enjazit.com.sa/Esetvices)

Atlantic Travel

At the Watergate Mall
2560 Virginia Ave., NW
Washington, DC 20037
Tel: 202-337-5900

Travisa

1731 21st St., NW
Washington, DC 20009
Tel: 202-463-6166

Mesk Travel, LI.C

1307 Dolley Madison Blvd.,
Suite 203

Mclean, VA 22101

Tel: 703-448-3880

Fax: 703-448-3882
MeskTravel@gmail.com
www.mesktravel.com

For authorized offices in New
York and Los Angeles, please
contact the Saudi consulates in
New York (212-752-2740) and
Los Angeles (310-479-6000)

Sams Passport & Visa Services
6223 Richmond, Suite 100
Houston, TX 77057

Tel: 713-784-5501

Tel: 877-784-5501

Fax: 713-784-5588
WWW.Samspassport.com
sam(@samspasspott.com

Saudi Birth Certificate Requirements(INo Fees)
In order for us to contact the designated Saudi agencies regarding a Saudi birth certificate, you need to send

us:

e copy of your passport (old & new if applicable)

e copy of your residency permit or residency number

Saudi Police Clearance Requirements (No Fees)

Police clearance reports are no longer process through either the Embassy or the Consulates of the

Kingdom of Saudi Arabia. Requests for police clearance should be submitted to the appropriate Saudi
authorities through the applicant’s embassy or consulate in Saudi Arabia. Do not submit any requests to
cither the Embassy or Consulates in the United States.

e U.S. citizens need to contact their appropriate U.S. agency, which will forward the request to the U.S.
Embassy or Consulates in Saudi Arabia for submission to Saudi authorities for processing.

e Non-U.S. citizens residing in the United States need to contact their embassy or consulate in the U.S.
for information as to how to forward the request to Saudi authorities through their embassy or

consulate in Saudi Arabia.
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https://enjazit.com.sa/Eservices
http://www.samspassport.com/

