INSTRUCTIONS FOR CREATING AN ELECTRONIC PETITION

1. Go to www.ala.org &> About ALA - ALA Election Information
2. Scroll down to the link for the Electronic Petition Form
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3. Login using your ALA member ID and password. It will bring you to the e-peitions home page:
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4. Select “ALA” - Create new e-petition
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5. That will bring you to a page reading “Build an e-petition for ALA — Fiscal year XXXX. Select the
position for which you wish to petition.
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6. The form will be pre-populated with your name, title, institution and address. You must enter
your name as you want it to appear in the signature line of the petition. Click “Preview
petition.”
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Build an e-Petition for ALA - Fiscal Year 2014

SAMPLE ONLY!

This petition will be available to accept signatures until 01/31/2014

Name JoAnne M. Kempf

Job Title Dir/Office of ALA Governance
Institution American Library Association
Department

Address (required) 50 E Huron St

Address 2
City Chicago
State/Province IL
Zip/Postal Code 60611-2788
Country

Type your name in as you want it to appear in the signature line of the petition:
I.JDAnne Kempf

Preview petition
Cancel
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7. The next screen will show you how the petition will appear to the people who want to sign it. If

all appears satisfactory, click “Create e-petition.”
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Below is a preview of your petition:

Election - Petition deadline is: 01/31/2014

American Library Association

This Petition for individuals wishing to run for the office of ALA President-elect, Tresurer, or Councilor-at-Large must contain the
signatures of no fewer than 25 ALA current personal members in order to be valid. In addition to the Petition. all candidates
must complete a Biographical Information/Statement of Professional Concerns form available at

http:/fcs ala org/petitionfloginflogin.cfm. Information provided on this form will be used in compiling the ballot for the spring
election. Both the Petition and the Biographical Information/Statement of Professional Concerns form must be submitted NO
LATER THAN 9:00 a.m. Central Standard Time on January 31, 2014.

We, the undersigned ALA Members PETITION to add the name of

JoAnne M. Kempf

Dir/Office of ALA Governance
American Library Association

50 E Huron St

Chicago, IL 60611-2788

to the ALA Ballot for the position of
Councilor-at-Large

In accordance with Bylaw Article lll, consent of the proposed nominee is filed herewith by signature or letter

JoAnne Kempf

Signature

The Text above is the preview of what your e-petition will look like.

To submit your petition click the ‘Create e-Petition” button
To make changes, use the 'Go Back’ button below

Create e-petition I

i Dane, but with errars on page. [

lﬁ‘startl @ 123Together.com Excha. .. " @ Build an e-Petition for... e Microsoft Outlock Web A... I @] Document1 - Microsoft ...

El

SAMPLE ONLY!

Il

[T [ [@mtenet

5 - R -




8. That will bring you back to the e-petition home page and your name will appear in the list of the
other petitions that have been created.
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9. You will receive an email that says:
“Your petition for [position] was just created. If you would like to directly access it or share with
colleagues, simply click or forward the following link: [link]. Only current members of ALA will
be able to access your petition.”

10. You may then forward that link to all of the individuals whom you would like to sign your
petition. They will click “Sign petition” and will be brought to the signature page where they will
be requested to enter their ALA member ID and name.

11. ALA staff will receive an email alerting them that your petition has been created and they will
receive a second email once 25 signatures have been affixed to your petition.



