APPLICATION STEPS FOR INDIVIDUAL/INSTITUTIONAL BODY OF WORK
There are 8 parts to this application process.

ACCESS THE APPLICATION

ENTER SUBMISSION INFORMATION

UPLOAD MEDIA REPRESENTING BODY OF WORK (OPTIONAL)
UPLOAD SUPPLEMENTAL MATERIALS (OPTIONAL)

PRINT, SIGN, AND UPLOAD RELEASE FORM

REVIEW YOUR SUBMISSION AND CHECKOUT

SUBMIT PAYMENT

REVIEW INVOICE CONFIRMATION

NV hkAWNR

Once you have submitted your application, you cannot reopen it to edit information or upload
additional materials.

If you need technical support, please contact peabody-support@getopenwater.com or start a
chat with technical support by clicking on the blue box with a question mark in the bottom
right-hand side of the page.

If you have questions at any point regarding the application, please contact
peabody@uga.edu or call (706) 542-3787.




1. ACCESS THE APPLICATION

Go to peabodyawards.com and click on the SUBMIT ENTRY link at the top of the page. Then
click on the link near the top of the page: “CLICK HERE TO BEGIN SUBMISSION.”

Submit an Entry for Consideration
I » rweet (0 B v i Related Posts

SPOTLIGHT ON AWARD-
WINNING INTERNATIONAL
PROGRAMS

HONORING EXCELLENCE
ON THE INTERNET

CLICK HERE TO BEGIN SUBMISSION | +—m

Requirements for Eligibility

The Peabody Awards honor a diverse range of stories across radio, television, and digital media; print media and theatrically
released content are not eligible.

Al stories must have been released or aired between January 1, 2015 and December 31, 2015.

The deadline for all submissions is January 13, 2016 at 8 p.m. Eastern.

Categories of Entry

You will be taken the application LANDING PAGE, where you can watch a video walking you
through the application process and begin a new submission.

| 00— |
Login Welcome to the Peabody Awards Submission System

Email Address *

peabodyadmin@getopenwater. . L . .
If you are looking to make a new submission, click here to begin.

If you are returning, click here to view your submissions and invoices.

remember me How to Submit an Entry
LOGIN




To create a new account, fill in the information on the right-hand side of the page.

ogin or Create an Account

bo15 Peabody Awards

LLogin Create a New Account
Email Address * Salutation
Select :
First Name *
Password *
remember me Last Name *
LOGIN
Job Title *

Email Address *

Company Name *

Website

Phone # *

Fax #

Office Address
Streot Address
I

If you have already created an account, log in on the left-hand side of the page.

AWARDS THE PEABODY STORY WHO WE ARE NEWS ARCHIVES SUBMIT ENTRY

Login or Create an Account
2015 Peabody Awards

Login Create a New Account
Email Address * Salutation

Select

Password * ost password?

remember me Last Name *
LOGIN

Job Title *

Email Address *

Note that any field with a red asterisk is required.



2. ENTER SUBMISSION INFORMATION

Once you have logged in, the first page asks for information about the entry.

‘Welcome Matt Shedd
Home > My Applications >

Home
2015 Peabody Awards
My Applications <
Entrant Information —~ M. d
In Progress (2)
Entry Title *
My Profile
Log Out
Category *
RADIO / PODCASTS s
(select) s
The Peabody Awards recognize stories
that matter in radio, television, and Description

digital media; print media and
theatrically released content are not
eligible. Previous award recipients

organization:
Al stories must be e

during the calendar year prior to the
submission year.

Language of Entry *




3. UPLOAD MEDIA REPRESENTING BODY OF WORK (OPTIONAL)

Applicants may upload a media file representative of the body of work of the individual,
institution, or program being submitted for consideration.

We can accept a majority of file types including:

Video: MPEG, MPG, MP4, OGG, MOV, AVI, WMV, M4V, VOB, FLV - 720p or 1080p preferred
Audio: MP3 (preferred), 0GG, M4A, WMA, WAV, AAC, FLAC

Images: PNG (preferred), JPG, JPEG, GIF, TIF, TIFF

Documents: PDF, PS, DOC, DOCX, PPT, PPS, PPTX, XLS, XLSX, OPT, SXW, ODP, SXI, ODS, SXC,
RTF

Upload steps:
a. Select “Choose File” to upload files

b. After the file is uploaded, provide the “Name of File” and “Length of File (in
minutes)” in the fields below.

c. You may choose to upload additional files or proceed with the application.

If you do not have a media file to submit with your INDIVIDUAL/INSTITUTIONAL BODY OF
WORK entry:

Go directly to the “Add Another File” field and select “I am finished uploading files” to
continue with the application.

Home > My Applications > Ent
2015 Peabody Awards

S formaton -+ Wt s Upload file (optional)

Media File
Upload the Flle and Provide a Captj
I Cheose File . No file chosen I

—
Name of File

Length of File (in minutes)

Add Another File *

| have more files to upload

| am finished uploading files Fi ” O ut if fi I e
Supplemental Materials * .

| wish to upload supplemental materials I S u p |Oad ed

| do not have any supplemental materials to upload U p |Oad m O re

files or proceed

PREV SAVE AND NEXT




4. UPLOAD SUPPLEMENTAL MATERIALS (OPTIONAL)

At the bottom of the “MEDIA UPLOAD” page, you will be given the option to upload any
supplemental materials with your application, such as press clippings, scripts, photos, etc.

If you have supplemental materials to upload: Click “I wish to upload supplemental
materials,” and four additional upload fields will appear.

a. Click “Choose File” to select the file to upload

b. Enter the name of the file after the upload is complete

c. If you have more materials, select “I have more files to upload.” If you are
finished click “I have no more files to upload” and proceed.

Supplemental Materials *

| wish to upload supplemental materials I

For supplemental

I do not have any supplemental materials to upload

Supplemental File 1 *
Upload the Flle and Provide a Caption / Title

I Choose File ' No file chosen I

materials

Click to upload files

|Name of File
upplemental Flle 2

Upload the Flle and Provide a Caption / Title

Choose File ~ No file chosen

Name of File

Supplemental File 3

Upload the Flle and Provide a Caption / Title
Choose File  No file chosen

Name of File

Supplemental File 4

Upload the Flle and Provide a Caption / Title

Choose File ' No file chosen

Name of File

V\

Enter file name

To upload more files

/or continue application

itional Files
| have more files to upload
| have no more files to upload

PREV SAVE AND NEXT




If you do not have any supplemental materials to upload: click “I do not have any
supplemental materials to upload,” and proceed.

Supplemental Materials *
| wish to upload supplemental materials

[ I do not have any supplemental materials to upload

PREV SAVE AND NEXT

Any physical objects that cannot be uploaded digitally should be sent to:
The Peabody Awards
The University of Georgia
Grady College of Journalism and Mass Communication
120 Hooper Street
Athens, GA 30602-3018

All support materials will be housed in the Peabody Awards Collection along with all
submission materials. This is one of the richest repositories of media content and materials
in the world.

Once you finish uploading all of your media files and additional documentation, click “SAVE
AND FINALIZE.”




5. PRINT, SIGN, AND UPLOAD RELEASE FORM

Each application must include a signed Release Form in order to be considered for the
award. After it has been signed, you will upload it to your application or return it by email.

To access the release, click “Download Release Form.”

Home > My Applications > E

2015 Peabody Awards

Entrant Information = Materials = Release

Release

Your submission will not be considered for judging until your signed release form has been received. Please download the
release template and sign it.

Download Release Form 4

Upload Release *
o | have the signed release and will upload provide it now.

| will finish my application and email the signed release to peabody-support@getopenwater.com. | understand that
this submission is not complete and will not be judged until the release form is received.

Upload Signed Release *

Choose File ' No file chosen

PREV SAVE ADD TO CART

A PDF of the release will be downloaded to your computer. Print the release for signature.
Digital signatures are not accepted.

Peabody Awards Submission Release Form

EvTRYTITLE vTERNALUSE oMY
fmbotin mor tha e o, plae ol dtond s o et o)

ENTRANT SIGNATURE DATE ENTRANT NAMEPRINTED




You have two options for turning in the release:
OPTION 1: Scan and upload the signed release before you submit the application.
a. Select “I will upload the signed release now” and then click “Choose File.”
b. Select the scanned, signed copy of the release from your computer to upload.

c. Once itis uploaded, you can select “ADD TO CART” ” to proceed to the
payment gateway or to submit another application.

2015 Peabody Awards
Entrant Information - Materials —* Release
Release

Your submission will not be considered for judging until your signed release form has been received. Please download the release template and sign it.

Download Release Form

Upload Release *

o | will upload the signed release now.

N e signed release to peabody-support@getopenwater.com. | understand that this submission is not complete and
will not be judged until the release form is received.

Upload Signed Release
I Choose File ' No file chosen I 4

PREV SAVE ADD TO CART




OPTION 2: Finish the rest of the application and send the signed release to
peabody-support@getopenwater.com.

NOTE: Submissions are not complete and will not be judged until release forms are
received.

a. Select “I will finish my application...”

b. Select “ADD TO CART” to proceed to the payment gateway or to submit
another application.

2015 Peabody Awards
Entrant Information = Materials < Release
Release

Your submission will not be considered for judging until your signed release form has been received. Please download the release template and sign it.

Download Release Form

Upload Release *

| will upload the signed release now.

o 1 will finish my application and email the signed release to peabody-support@getopenwater.com. | understand that this submission is not complete and
will not be judged until the release form is received.

PREV SAVE ADD TO CART




6. REVIEW YOUR SUBMISSION AND CHECKOUT
If you have more entries to submit before you pay, click “MAKE ANOTHER SUBMISSION.”

If you are ready to pay, click “CHECKOUT.”

Home > Carts >

Review and Checkout

Title Category Cost Details # Action

test RADIO /PODCASTS = Docum... $225.00 Radio / Podcast Entry Fee 2015028-DCR Remove | Copy
Make Changes

Total: $225.00

Prepaid Voucher ID APPLY

MAKE ANOTHER SUBMISSION PRINT ALL APPLICATIONS CHECKOUT




7. SUBMIT PAYMENT

If your total is correct, select “PROCESS.” If you would like to make any changes or add
additional applications, click “BACK.”

Total Amount Due: $350
© Pay by Credit Card

You will be redirected to payment screen.
BACK PROCESS

Avoid Duplicate Charges - Click Process Only Once

You will then be taken to a payment page. Enter your credit card information and submit.

Please enter your credit card information

Total: $350.00|

* Indicates required information

* Credit Card Type: Select a Credit Card Type a
* Account Number:

* Expiration Date: 10 @ 205 g

* Security Code: (View example)

*Name on Card:

Billing Address of Credit Card
* Street Address 1:

Street Address 2:
* City:
* State: Georgia (GA)

(o]

*ZIP / Postal Code:
* Country: United States

(o]

* Email:
Day Phone:
Night Phone:
Mobile Phone:

DISCOVER | | MEmEN o : VISA

i

s
TouchNet
+ Heartland \’




8. REVIEW INVOICE CONFIRMATION

Once you have submitted your payment, your payment status will show as “Paid.” You have
the option to print the invoice and all of the applications you submitted.

This invoice will also be sent to the email address associated with your account.

If you have questions, please contact peabody@uga.edu or call (706) 542-3787.

Home > Invoices >

Thank you

We have received your information successfully

Invoice # 1

BACK TO LIST PRINT INVOICE PRINT INVOICE AND ALL APPLICATIONS

Payment Status: Paid

Date Details Amount Notes Action
10/13/2015 2015020-DCR, RADIO / PODCASTS > Documentary, test $1.00 Radio / Podcast Entry Fee, Discount
10/13/2015 Payment ($1.00) Paid with unknown ending in 6004

Total $0.00




