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1. Purpcse. To provide policies and procedures for assignment and

management of Marine Corps family housing and operation of the
Housging Referral Service based on guidance contained in refersnces
A

(a), (b), and (o). Regulations pertaining to ogcupancy of family
housing are contained in reference (dj).

2. Agtign. EBEffective upon receipt, the Director, Family BHousing;
all commanding cfficers; and all perscnnel assigned to Camp Leieuns
and Marine Corps Air Station, New River, will be guided by ths

instructions contained herein.

3. Copncurrence. This Manual has been coordinated with and
concurred in by the Commanding Generals, I Marine Expeditionary
Force, 2d Marine Divisicon, 2d Force Service Support Group, and the
Commanding fo;cmrﬁ Marine Corpe Alr Station, New River, Naval
Hogpital, and Dental Command.

™

Regserve Applicabilityv. This Manual is applicable to the Marin
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1. Purpose. To transmit new page inserts to the basic Manual.

Lon Remcve pages 2-5 through 2-10 ¢f the basic manual

TS I
e

zce with the new pages contained in enclosure (1).

3, SBummary ¢f Changes. This change announces the new pollcy on
"Pricrity Heusing." Paragraph 2000.8.4 (1) and (2} pertalins.

&, Change Notation. Significant changes in the revised pagas of
this Change are dencoted by an arrcow | ;osymbol,

5. Reserve Applicapility. This Manuzl is applicable Lo the
Marine Corps Resesrve.

6. Filing Tnstructions. This change transmittal will be filed
immediately following the signature page of the basic Manual.
DISTRIBUTION: A pius DEFH {20
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8 SEP 2000

BASE ORDER P11101.31 Ch 2

From: Commanding General
To:  Distribution List

Subj: FAMILY HOUSING ADMINISTRATION
Encl: (1) New page inserts to BOP11101.31
1. Purpose. To transmit new page inserts to the basic Manual.

2. Action. Remove pages C-3 through C-5 of the basic manual and replace with the new pages
contained in enclosure (1).

3. Summary of Changes. This change announces the revised policy regarding the issuance of Letters of
Warning and Letters of Eviction from government family housing.

4. Change Notation. Significant changes in the revised pages of this Change are denoted by an
arrow ( ) symbol.

5. Reserve Applicability. This Manual is applicable to the Marine Corps Reserve.

6. Filing Instructions. This change transmittal will be filed immediately following the signature page of

the basic Manual,
o7z iy

A.J. KARLE JR.
Chief of Staff

DISTRIBUTION: A plus DFH (20)
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FAMILY HOUSING ADMINISTRATION

CHAPTER 1

NERAL INFCORMATION

1000, POLICY ON PROVIDING FAMILY BECUSTING

1. The Marine Corps recognizes no_inherent right te government
housing for any group or individual.

2. It is the objective of the family housing program to assist
eligible military perscnnel in obtaining adeqguate housing in which
to sheiter their families.

3. A Housing Referral Service 1ls established to provide a
personal, convenient service to assist military perscnnel and their
dependents in locating suitable off-Base housing when

government -owned housing is not available. The housing referral
program adheres to the policy of equal opportunity in off-Base
housing and is nct intended to intrude on the normal bugsiness
relations between real estate brokers, rental agents, sales agents,
and their customers.

4. Ceooupancy of military family housing isg intended to provide
adegquate well maintained housing for eligible wmilitary personnel
and to provide regidents with an educational environment conducive
to responsible tenancy in both rented and privately owned housing.

1001, DESCRIPTIVE TITLES

1. Family Housing. All family housing at Camp Lejeune, Rifle
Range, Courthouse Ray, and Marine Corps Alr Staticn, New River.

2. Adeguate Public Quarters. Those family housing units not
specificaily designated as substandard by congressiocnal
legislation. Adequate public guarters are ccocupiled on a
full-forfeiture of entitlement to Rasic Allowance for Housing (BAH)

whan uged by military personnel and/ory their dependents.

3 Subgtandard Government-Owned Cuarterzs. Those substandard
family housming units as defermined oy desgignated in agcordance with
gstatutory authorization

4 Director Uirectoer, Family Housing Division
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referred to throughout this Manual are
but apply to eguivalent ranks of other

g . litary Ranks. Ranks
Marine Corps designations,

branches of the services. For famlly housing purpcses, grade
categories are as follows:

GENETAL . . v e e 07-01¢

Senicr Crade ........... e

Field Grade ............ 04a-0%8

Company Grade .......... C1-03; ~CWOS

SNCO. .o v o i i s e Es-E9

Enlisted ........ ... .. .. E1-E5
7. Quarters Eligible Personnel. All officers and enlisted

perscnnel are eligible for public quarters.

8. Designated QJuarters. 8Six famlly houging units have been
designated by the Commandant of the Marine Ccrps for occupancy by
general officers: Quarters 2000, 2001, 2002, 2063, H-26, and H-27.

g Billet Degignated Quarters

.

a. Quarters 2051 Air Station is designate for the Commanding
Officer of Marine Corps Alr Station, New River (MCAS).
b. Quarters H-25 is designated for assignment to the

Commanding Cfficer, Naval Hospital.

©. Seven Family Housing units have been designated for Command

Sergeants Major/Command Mastex Chief: 5000, 3004, 5006,
50608, 5010 and MCAS, New River, 1136.
1002, RESPONSIBILITIES
1. The Directocr, Family Housing, located i Building TT-43, Tarawa
Terrace, under the staff cognizance of the Assistant Chief ﬂf
Staff, Faciliities, is responsible for vhe management of family
houging facilities according to the policieg, regulations, and
procedures pfamu&gatﬂd by the Commandant @f the Marine Corps and
the Commanding General, Marine Corps Bage, Camp Lelieune.

ing Cfficers

oL irement. Commanding of r re re

d pe 1 degiring on-Base hous &1 prior to

ny o ent for private ofi-Bag u o report Lo
f v Hous fice as part of the che 7 duye
Guldance provia Family Housing and Hous R S
representatives reclude sericus problem £ cunbered by
pergonnel who g housing without taking 0 £ this
gervice
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1

. Abandopnent of Quartexs. The commandwma officer of an
occupant whe abandons assigned quarters is responsible for
inventory and remcval cof occupant's personal egfects if any, which
will be disposed of in accordance with existing directives.

o. Check-out Cleayance. Commanding officers of enlisted
parzonnel assiconed family heousing or mobile home spaces will ensure
they give the required 60 day notice of intent to vacate and that
the appropriate check-out sheet includes Family Housing as an
office of required clearance. Clearance will be indicated only by
the Director's name stamped in the appropriate space.

Noncompliance will result in cognizant organizational unit assuming
respensibility for cleaning and checking out gquarters of member
concerned.

d. Continued Occupancy/Retention of Quarters. Commanding
officers will ensure that personnel occupying government guarters
and electing continued occupancy execute Appendix A or B as
expeditiously as possible, but nct later than 30 days prior to
detachment, and execute a limited power of attorney for dependsnts
to preclude possible hardships or unnecessary delays in matters
pertaining to military family housing, transportation entitlement,
automobile decal reguirements, eto.

1002, UTILIZATION

1. General Policy. Famlly housing will be managed so as to
maintain the maximum utilization of family housing assets.

Acc Qmpllsbmeqt of this obiective requires advance planning, careful
scheduling of cccupancy changes, and expeditious performancse of
maintenance and lmprovement work, with the goal of reducing to the
absolute minimum the time that the units remain unoccupied.

A

[

Standing Vacangies. Family housing units, other than those
specifically designated for general olficers or other specific
billet cccoupancy, shall ncot be kept vacant for assignment to a
gpecific individual.

3. Agsignment to Perscons One Grade Category Juniorn or Senior.
When necessgary toe best fulfill a cuyrent need and To enhance
ubilization, in accordance with MCO PLIG00.22, quarters may be
agsigned to personnel not more than one gr

sani rhan the grade category for which ti

aasi quarters to one grade category It

be m » ranksz in desgcending order
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Mandatcory Assignment. When necegsary Lo maintain 98 percent
coupancy of adeguate guarters, involuntary assignment may bs made
r eligible personnel. However, mandatory assignment to adequate

Lic quarters will be in effect only at such times as detsermined
v the Commanding Seneral.

5, Lettrers of Warning and Eviction From Familv Housine. See
Appendix C.
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SPECIAL RETENTION OF QUARTERS
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FAMILY HOUSING ADMINISTRATION

CHAPTER 2

ASSICNMENT/COCCUPANCY/ TERMINATION

2000, ASSICGHNMENT

1. General
effacced by

Information. Assignments to family housing will be
guarters lease agreement, Appendix D, in writing by ths
Director or his duly authorized representative, in accordance with
allocaticns contained in Appendix E and bedrocom entitlements
schedule contained in Appendix F except as follows:

a. Number of dependents
reside in two-bedroom Midway Park

b. Marine Corps Air Station,
quarters will be assigned only to
E-7 with no dependents other than

c. Marine Corps Ailr Station,

(excluding spouse)

gquarters will be

assigned only to

authorized to
quarters will not exceed three.

New River, enliisted two-bedroom
personnel in paygrades E-6 and
spouss .

New River, officer two-bedroom
company grade officers with no

dependents other than spouse.
Cfficers

. with four dependents
our-bedroomn

quarters.

d {lexcluding spouse)
£

for
e. Personnel with spouse only on the cne/two-bedroom

Terracs waiting list may be assigned two-bedroom guarters
one-bedroom quarters are not available.

f. Personnel will not be assigned to guarters larger
their actual requirements except where authorized herein,

may apply

Tarawa
when

than
or in the

event that no sligible persconnel are awalting assignment to the

larger avallable guarters.

An applicant mayv elect to accept asgignment to a smaller
unit than that foy which he is eligible. Such acceptance must be
acknowledged in writing and shall preclude reassignment to larger
quarters at a later date,

h Pregnancy will be considered as a dependent Medical
varification may be reguired
5 When determining bedrcom entitlement in cases of divorce,
on, or remarriage, the sponscor or his/her gpouse must have

£ ocustody of dependents awarded by a court of law (not a

ublic) prior Lo moving inoo guarters

N2
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Personnel may sign up for the waiting list while divoxee/
separaticon 1s pending, but will not be granted gquarters until the
final results concerning custody are deteirmined by the court.

2. Eligipility for FPamily Housing. Military personnel regularly
assigned for duty to units in the Camp Lejeune/New River area who
are married or unmarried, divorced, separated, or widowed and who
have bona fide dependents permanently residing with them are
eligible for family housing. Personnel will not be assigned or
reassigned to family housing unless at least nine months occcupancy
is anticipated, except as may be reguired for the convenience of
the government. In ths event of cancellatiocn or modification of
orders which extends the effective date, affected perscnnel will be
reinstated on the walting list with their original control date.

3. Reporting in Reguirements. Incoming persconnel are required to
physically report to the Family Housing Office to apply for family
housing and pricr to making any commitment for off-Base housing.
When applying for housing, the military member is required to have
one of the following:

a. Original orders with original reporting endorsement; oy

b, Commanding officer certified true copiles ¢f original ocrders
and reporting endorsement; or

c. Letter from member's commanding cfficer stating date
detached from last permanent duty station and date reported to Camp
Lejeune activity.

4. Chaplains. Upon approval of the Commandant of the Marine
Corps, bachelor and hnaccompanle4 chaplains may ke assignsd
1llhary family housing when it is detexmined that such housing is
egsentlial to the performance of their professicnal and pastoral
dutieg. Multiple cccupancy ils recommended where there is more than
ene bachelor/unaccompanied chaplain. Guidance for diversion of
family housing for use by bachelor chaplains i1g contained in
reference (a) .

5. Foreign Bxchangs Persorﬁel. roreign military personnel in an
exchanQQ program will vecelve pricrity assignment to family
LSlﬂg Rental rates will be on the gcale of BAH of United States
versonnel of comparabls grade.

Z-4
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2600 FAMILY HOUZING ADMINISTRATION

selected for promotion are eligible conly for the type family housing
allocated to the rank for which they have been selectsd. Enlisted
personnel sslected foy cfficer rank will not be assigned officer
gquarters prior Lo promoiicn.

Te public guarters are net avallable upon
[ rs will be endorsed: "Government quarters are not
al i ime. ou may make tempuravv or permanent
arrangements cif-Bazde. ﬁu@n government Juarters beccme available,
they may be assigned to you on a veluntary basis.”

{1} Colonels assigned to Camp Lejeune whe will be filling
billets as Chief cof Staff, and Sergeants Major and Master Chiefs also
assigned to blllets as Command Sergsant Major/Command
for General Cfficers aboard Camp LGJEuﬂ Wwill receive pricrity
housing if desired. No dedication of housing will be made; however,
Lhe next available house will be assigned, based on availability, in
accordance with current regulations and This ocrder. There will be no
raguirement te live on kase, unless required by the respective
Commanding General. Applicants in the “freeze zone” of the
respective waiting list, which have been gilven a firm housing
commitment, should not be displaced

(2; There is no other recognizaed designation as priocrity
housing. However, in certain cases, assignment to the walting list
Just keneath the "frozen zone™ may be made 1f the situation warrants,
Extreme Jjustilfication 1s necessary for approval since, in every case,
such assignment causes ineguity for all cthers whose entry into
heousing will be delaved. Limits for consideration are as follows:

v Member Program |
of ltself, Justif
r degres of medica
noA Case-py o)
de . ir of

toiu e
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re avallablie in

at CLDE schools.

O

fe} Reqguired special educaticn needs are not provided,
but gan be met through at-home education.

(4} Firsncial Distress. This unfortunate situation is
pravalent among families walting for housing. Scarcity of government
guarters preciudes this condition from being considered for approval.
There are many services available on-Base to assist families in this
mattern.

(53 Emergency Situations. HNot including those msntioned
above, emergency situaticns will be considered on a case-by-case
pasis Commanding Officers and unit support are greatly encouraged in
ituation will be -udged on 1its own merit, and must
r he

su:k cazes. kach
Justify any delay r families awaifting housing.

9., Control Dare and Waiting List

a. All applications will
with Appendix ¢ and will be
contrel date. Applications
placed on the waiting list g
applicant. A walting list s! e
housing a¢mccated in Appendl Ca
considered the same type. These wQLkﬁﬂg lists wili afford applicants
the greatest opportunity te obtain the tvpe housing of thelr choice

ol ans 10 percent of
The wail tar ized and will
not be ale bilized porticn,
regardl went, exgept when authorized by the
Command



W aYaTay
2400

ad.
lists u
situati
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¥. Current waiting list information is avalliable by dialing (5103
577-4861, following the automated instructions Yerbal tslephons
=
inguires will not be accepied unless the system 18 inoperative.
10, ZInactive Weiting List Personnel on the walting list, who wiil

be unavalilable for assignment o quarters for Just cause when guariers

become available, may have thelr assignment deferred until they can
accept assignment. The foilowing procedures apply:

equest to the Director must be mades by the
oﬁ not available for assignment toc guarters
ing to be placed inactive.

approved only for such bona fide reasons as
operation health, family not in area, or rental lease
commitmen
c, An individual's application will be activated at expiration
of the specified period by Famlily Housing personnel. The dno¢1cailon
will be integrated by original contrel date below the stablilized
perticn of the list.
4. An applicant must then accept assignment to quarters when
calied or go cff the WQL:L g list,
1. Absence of Sponsgr. Perscnnel who will be absent whe
te family housing i3 anticipats authorize theilr zpous
guarte heir enc £ g cannot be located, t
applic i ana onnel may s1s0 authori
Direct ing and hold antil they red
the pr & W ¢ the dax
are av 2 ting by €
and, n i C days after
a8Bign
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OCCURPANCY OF FAMILY HOUSING
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FAMILY HOUSING ADMINISTRATION 2002

a. Legal wards are defined as those whose custody has bsen
awarded to a military member or spouse by a c¢ourt of law (not
anotary public) .

o

b. Foster Children placed by a competent legal authority in
the home of a military member may be permitted residence in family
housing for an indefinite period. Approval will not guarantee an

asgignment tc a unit with more bedrooms than the member is normally
entitled,
5. Foster Homeg. A military member may be permitted to use

agssigned family housing as a foster home by submitting a request
for approval to the Commanding General and agreeing to the
following:

a. To notify the Family Housing 0ffice whenever children are
placed in assigned quarters for more than seven, but less than 30
davs and when they no longer reside there.

b. To notify the Director in writing of names, agss, and sex
of children placed in member's quarters in excsgs of 30 davse.

. To limit the number of children residing in member’s
gquarters for more than 30 days so that ncot more than two parsons
will be sharing a bedroom.

4. To not accept compensation for housing from the sponsoring
agency.

6. Persong Who Have Stood in Loco Parentig. Persons (such as
parents) upon whom the service member was dependent for at least
five years prior to entry into the service, but who are not
dependent on the service member for at léast 50 percent of their
gupport may be permitted regidence in government-cwned family
quarters for an indefinite period. Such authorization will not in
and of itself entitle the sponsor to a unit with an additional
bedrocm; however, thig may be authorized by the Commanding General
due to extenuating circumstances and when all of those families
with legitimate entitlement to the larger type unit have besan
accommodated.

iebtting of Cuarters. Fa-i?y n“u31ng, moblle homes, and
iome spaces, may not be sublet by the occm;aqg ocr used in
ey for which the member might be conmpensated.
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2003 FAMILY HCUSING ADMINISTRATION

uginesses will not be allowsd which adversely affect the
ranguillity © saf@ty of the military Cmeu“¢ty. Businesses will
not duplicate tﬁe sale of merchandise and service readily availablis
hrough the $nbtallatlon g cfficlally sanctioned commerce.
Information on the Pamily Day Care Home program is available from
the Human Services Department.

Regident Qesponsibilities. Resident regponsgibllities are
gcussed in reference (4} . 7T¢ reduce the amount of appropriated
unds and housing maintenance funds currently expended due to

egalr of damaged or inadeguately cleaned quarters due to misuse or
negligence by residents, involuntary checgage of pay is authorized
under conditions outlined in reference (c) .

9
d

mi“‘~

2003. RELOCATION. Once eligible personnel are assigned to a set
of quarters, they will not under normal circumstances be reassigned
to another set of guarters. When relocation is on a voluntary
basis, cash rent will be charged equal to BAH in addition to the
forfeiture of the member’'s BAH as long as the member ils assigned

simultanecusly to two family housing units and until the unit keing
vacated has been turned back to the Family Housing Office 1in
accordance with reference (d).

1. Personnel are authorized to reguest relccation, at noe cost to
the government, from one type of housing to another in the event of
change of rank which gualifies such a move. The control date will
be the date of application.

2. Enlisted persconnel coccupying family housing and premoted to
officer rank must apply for officer's quarters. COfficer personnel
occupying family housing and reverted tc enlisted rank likewise
must apply for enlisted gquarters as soon as they are officially
reverted. The control date for such application will be in
accordance with Appendix G. In both cases, relocation will ke at
no cost to the individual affected.

3 Pergonnel occupying family housing who have a changs in number
of dependents or whose children reach age levels which change
guarters elligibility may voluntariliy apply ©0 relocate at Lheir own
expense to larger quarters when at least nine months occupancy of
the new quarters can be ewpected. Contyel date will ke date of
application.

2004 . TERMINATION OF ASSICGNMENT

1 Detailed instructions for vacatbing fa

in raference d}‘ Feguests to vacate fam usi

in writing 45 davs in advance at the Family %C@glng Office
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2. Once an occupant has vacated public guarters for his ocwn
convenience, he/she will be considered ineligible for family
houging during the remainder of the current tour cf duty. Reguests
for reassignment to family housing will be considered on a case-by-
case basis.

3. Unless otherwise approved by the Commanding General, Ma
Corps Base, personnel must vacate family housing within the
following time limits:

a. Detachment or Transfer - on or before effective date of
detachment or transfer, except where ccontinued occcupancy by
dependents ¢f coverseas absentes sponsors is authorized.

b. Retirement or Separation - by the last day cf active duty.

c. Terminal Leave - prior te last day of terminal leave;
however, prior to detachment, member must provide copy of terminal

leave orders, or a certificate in lieu of corders, and set up
appointment for vacating inspections. The members respective
command must agssume responsibility in the event gquarters are noi
properly cleared. The check-out sheet must be annctataed that
member i1s still in guarters.

d. Relcocgaticon - within three days after the effective date of
assignment to other family housing.

e. Chapnge in Marital Status - including divorce, legal or
veluntary separation. Quarters must be vacated immediately unless
dependent children are invelved. Physical custoedy by the sponsor
for the majority of the time (at least 75%) while
divorce/separation is pending court authority, is required for
retention of guarters. Physical custedy by the sponsor is

etermined by written agreement betwsen the spouses or by court
order. However, each case is subiject to review by the Director,
Family Housing Division, for final approval.

. Voluntary Abgence From Duarters - of either spouse for more
than 20 days - Lo be determined on the basis of circumstances
involved.

. When guarters are abandconed for 306 davs or more - ©o be
dertermined on the basis of circumstances involved.

S

h., When éeﬁe“
1
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i. When alleged entitlement to BAH at the with-dependent rat
ig later deterymined to be fraudulent or ervoneous - quarters must
be vacated immediatiately.

. When it is later determined ageignment to quarters was made
pased on falsified application record - to be determined by the
Commanding General.

k. Upon involuntary eviction - a reasonavple period bubt not
more than 30 calendar days from the date of the eviction letter
gigned by the Commanding General, Marine Corps Base, or Commanding
Officer, Marine Corps Alr Station, New River.

4. In the event of situaticns which impose a severe problem on the
military member or member's ilmmediate family, the Commanding
General may approve retention of quarters for a period normally not
to exceed 90 days. This exception applies to the following
clroumgtances:

a. when the member is detached or in receipt of PCS orders;

b. when the member is discharged, released from active duty,
or retired. All occupancy after separation will ke on a rental
bagis at the normal BAH rates for the individual's grade;

c. upon the death of sponscr on active duty. Dependents may
remain in assigned family housing at no cost to them for a period
of 180 days. Extensions beyond the 180 days may be requested from
the Commanding General. If approved, occupancy will be on a rental
basis at the normal BAH rate of the sponsor's grade.

5. Confinepent. When a military member who was assigned to
government family housing is sentenced to prolonged pericds of
confinement (three months or longer) by either military or civilian
authorities, entitlement to family housing will be terminated.

a. The Commanding General may authorize the member to rat
quarters until civilian housing is available. Generally, this
period will nct exceed three months, but may be extended in cas
ﬁﬁ severe hardship and where the member ls expected Zo return t
useful service at the installation.
b. During any grace iod pefore the dependents vagate family
housing, whether or not military member forfeits pay and
allowances, a c%arge agual Lo BAH af ines &
aliowances will be assessed.
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2005, ZPECIAL RETENTION COF QUARTERS

1. Continued Cooupancy/Retention of Quarters by Dependents of
Abgentee Sponsors. Dependents of absentee sponsors (sponsors
gerving on an unaccompanied dependents restricted oversesas tour of
duty) may retain assigned guarters duxring the sponscr's absence.

a. This continued cccupancy program does not apply Lo those
spongors assigned to an accompanied coverseas tour and who
gubsequently elect an ALL OTHERS tour.

b. General Officers Quarters and billet-designated guarters
are excluded from the provisions of this policy. In these cases,
dependents are eligible for pricrity assignment to cother quarters,
if available. Such moves will be chargeable to permanent change of
station funds. Quarters provided to dependents of general cfficers
in this case will not be considered General Officer's Quarters.

c. To be eligible for retention of military family housing,
personnel must be assigned, in writing, to guarters prior toc
detachment. Persconnel degiring retention of gquarters must submit a
written request in the format of Appendix A to the Director, Family
Housing at least 30 days pricr to detachment. A copy of the
permanent change of station orders to dependents restricted tour
will be included with the reguest.

d. Personnel retaining guarters under this program and who are
reassigned to the Camp Lejeune/New River area upon completion of
their unaccompanied tour, will continue to retain subject guarters
in the same manner they would have, had the unacconmpanisd tour not
intervened,

2. Dependents of spcensors who are ordered to an accompaniad
overseas tour may retaln assigned guarters until military family
housing is available at next duty station.

a. General officer and billet-designated guarters are excluded
from the provisions of this policy.

b. To be eligible for retention of military family housing,
pergonnel must be agsigned in writing to guarters pricr to
detachment. Personne¢ desiving retenticn of guarters must subm

written request in the format of Appendix B to the Director,
Housing at least 20 dayvs prior to detachment. Coples of the
permanent change of station orders and a limited power of attornsy
will be includec with the regquest.
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d. Authority for dependents toc remain in gquarters normally
will not exceed one vear.

3. Eetention of Quarters When Sporngcor is TAD, Deployved, or Serving
on an Unaccompanied Tour snd Dependent (s] Ave Bbgent From CQuarters.
When sponscrs are serving on TAD, deployment, or an unaccompanied
tour which causes them to reside away from assigned guarters and
dependents desire to absent themselves from guarters at the same
rime, the Commanding General may permit retenticn of gquarters for a
pericd normally not to exceed 90 days of non-occupancy in a
i2-month period.

4. Families Awaiting Dependents’ BEntry Approval to QOverseag
Locationg. At the discretion of the Commanding General, families
awaiting dependents' entry approval who currently cccupy family
heousing may remain in guarters until entry approval is received.

5. Duty Undeyx Instyuction For More Than 20 Weeks, But Not
Exceeding 45 Weeks. When a member receives PCS orders for dutyvy
under instruction for more than 20 weeks, but not more than 45
waeks, the Commanding General mayv approve retention of guarters
during that duty.
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CHAPTER 3

HOUSING REFERRAL SERVICE

2000, GENERAL INFORMATION

1. The Housing Referxral Service shall cffer ccmplete referral
gservice and a full range of related perscnal assistance Lo all
permanently assigned or TAD personnel and theilr dependents, who are
autherized or require coff-Base housing, regardless of pay grade,
number of vyears of service, or marital status. The same services
will be provided to DOD civilians.

2. Every effort shall be made to obtain the maximum number of
available suitable listings of property within the commuting asres.
Housing referral persconnel will physically survey the facilities
listed gemi-annually. A& clear understanding should be reached with
owWners oOr managers as to current rental policies, practices, and
rates.

3001. HOUSING LISTINGS. Three separate lists shail be maintained
by the Housing Referral Service:

1. Listed Facility. A suitable facility listed with the Houging
Referral Service as avalilable to DOD perscnnel without regard to
race, color, religion, sex, national origin, handicap, or familial
gstatus, and whose agent and/or owner has provided a
nondiscriminatory assurancse. Signatures of owners, managers,
and/or agents signifving assurance of availabilitv are not
required. Listed Facilitieg will also include propertieg avallabls
throvgh the Set-Aside housing program which qualified military
members may occupy without payment of a security deposit or
application fees.

2. Restrictive Sanctions. Facilities which have been £
Commanding General, in accordance with reference (b}, to
discriminate against DOD perscrnnsl. Department of Dafen
personnel shall not enter intc a new rental, lease, or purchase
arvangemant for or ctherwise move into such facilizi
Restrictive sanctions are effective against the agent and the
] and remain in effect a minisum of 180 davs pricr to

ta 3 dé‘: i is CE by
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3002 FAMILY HOUSING ADMINISTRATION

2. HOUSING ZEFERRAT, COUNSELING AND ASQISW%NC“ Individuals
uestling assistance from the Housing Referral Service shall be
ormed they are not au?hsrlzed Lo rent or lease a housing unit

oh is on the YQSquCt ve gancitlion list and that thev taks
specified risks when renting or leasing a unit on thea nonapbrﬂv&d
list. Individuals shall be provided listings of availabls suitab
housing, a map of the lccal area, handouts concerning schools,
shopping areas, recreaticnal facilities, transportation, churches,
emergency services, and other community facilities and services Lﬂ
the geographic area. Applicants shall be instructed to report to

Family Housing prior to locating housing to ensure accurate
informaticon on restrictive ganctions and the nonapproved list,

30603, COMPLAINTS. Preliminary investigaticn of complaints of
housing problems from military persconnel or from owners and
managers of off-Rase housing facilities shall be investigated by
the Housing Referral Service and adjudicated, when possible.
Complaints should be in writing by the aggrieved party.
Discrimination complaints in off-Base housing will be handled in
accordance with the instructions cutlined in reference (b).

3004. INSPECTIONS. Inspection of rental property sheuld be
conducted when there is reason to question the suitability of
housing based on environmental conditicns, including health and
safety considerations. When, in the oplnlon of the Housing
Referral Officer, a dwelling is unsuitable for cccupancy by
military families, it may be removed as a listing or not accepted
for listing.

2005, GUIDELINES. Detalled guidelines concerning the operation of
the Housing Referral Service are contained in reference {a).

(%]
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APPENDIX A

SAMPLE REQUEST FOR CONTINUED OCCUPANCY/RETENTICN OF
QUARTERS DEPENDENTS RESTRICTED TOUR

From:
o Director, Family Housing Division
Via: Tommanding Officex

Subi: REQUEST FOR CONTINUED OCCUPANCY/RETENTION OF QUARTERS

Ref: {a} BC P1i101.32

Bncl: {1} Copy of PCS orders dated

1. In accordance with the reference, 1t 1s reguested that my
dependents be permitted to remain in assigned family housing. I
have received orders for a dependentsg-regtricted tour as indicated
by the enclosure. My date of detachment is and I will

depart on

2. I understand that if this request is approved and I am not
assigned to the Camp Ledeune/New River area, assigned family
houging must be vacated within 30 days after return to CONUS. It
i my responsibllity to keep the Dirvector, Family Housing, informed
of my projected date of return from overseas or any extension on my
overseas Lour.

3. I further understand that occupancy of housing retained by my
dependents may be terminated 1if my dependents are involved in
misuse or illegal use of the guarters or conduct themselves to the
detriment of community safety, health, or morale.

4. I agree to notify the Director, Pamily Housing, and move my
dependents immediately 1f my marital status changes to make them
ineligible for occupancy of family housing. I agree to notify the
Directory immediately in the event I anm discharged from the servige
while my dependents occupy family housing.

2. I have been counssl that my failure to notify the Directer in
the svent of a legsl separation or divorce may result in
digoiplinary actlen. I have peen counseled that zhould I loszs my
en ment to occoupy Quarters due to a change in my marital

st my gpouse mayv pe reguired bto vacate quarters Should my

Sp dec e Lo vacate guarters on a date gpecified, action may
Jat tiat through the U.S. District Attorney for evicticn by

. rde
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APPENDIX B

SAMPLE REQUEST FOR RETENTION CF QUARTERS ON ACCCOMPANTIED
OVERSEAS TOUR WHILE AWAITING QUARTERS

From:
o Directoy, Family Housing Division
Via: Commanding Cfficer

Subij: REQUEST FOR RETENTION OF QUARTERS
Raf: {a) BC PL11G61.30K

i Copy of PCS Orders dtd _

} Copy of limited power of attorney

1. In accordance with the reference, it 1s reguested that wy
dependents remain in assigned family housing until housing is
available overseas. As indicated by enclosure (1), I have received
orders for an accompanied overseas tour. My date of detachment is
and I will depart on

2. I undesrstand that occupancy cf housing retained by my
dependents may be terminated 1f my dependents are involved in
misuse or illegal use of gquarters or conduct themseives to the
detyriment of community safety, hezlth, or morale.

3. I agree to notify the Director, Family Housing, and move my
dependents immediately if my marital status changes to make them
ineligible for occcupancy of family housing. I agree to notify the
Director immediately in the event I am discharged from the service
while my dependents occupy family housing.

4. I have been counseled that my failure to netify the Director in
the event of a legal separation cor divorce wmay result in
disciplinary action. I have been counseled that should I loss my
entitlement to occoupy guarters dus to a change in my marital
gtatus, wy spouse may be raguired to vacaie guarters, Should my
gpouse decline to vacate quarters on a date specified, action may
e initiated through the U.8. District Att:r nay for eviction by
court order.
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., however, for any reason I am assigned quarters overseas prior
my dependent{g) vacating presgent housing, I will be charged for
h guarters by forfeiture of the apprlicable housing allowances

& ovarseas guarters plus a daily rental fee for the unvacated
rs. The rental charge for Camp Leijeuns quarters will be

t

o my respective BAH at Camp Lelieune.

b, Cnce I have been notified that government hcousing will be
available for me and my family overseas, it is my responsibility to
make the necegsaryy arrangements for vacating current housing and

the travel reguirements overseas for my dependentis).

¢. A limited power of attorney is required for my dependentis)
to make arrangements in my absence in matters pertaining to housing
and transportation entitlemente. I further understand that this
service is provided free of charge by the installation’s legal
agsigtance office. A copy of the power of attorney is submitted
with this reguest for retention of guarters. See enclosure (2).
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APPENDIX C

LETTERS OF WARNING AND EVICTION FROM FAMILY HOUSING

1. Family housing ig for the use of military personnel, their bona
fide dependents, and those individuals authorized to resgide with
them., To ensure pergonnel are protected from discrders and
migconduct on the part of neighbors that may materially interfere
with the peace and tranguillity of a housing ares, command action
to contrel perpetrators of such discrders or misconduct is
mandatory. Migconduct Iin family housging by military personnel is
potentially punishable under the Uniform Code of Military Justice
(ucMJ) .

2. Basig for BEviction. Eviction from Base guarters may be basad
upon occupant and or guest misconduct, to include fraudulent
application for Base guarters, commissicn of drug-related coffenses,
and other crimes or acticons threatening the peace and security of
the housing area. Furthermore, neglect of guarters, waste of
government provided utilities, or any other viclation of housing
regulations which may result in expense to the U.S. Government
beyond ordinary wear and teay, may algo be the basisg for eviction.

3. tandard of Proof. Eviction mav be cordered whenever there 1is
probable cause tc believe that an individual's continued presence
in Base qguarters will undermine the peace, security or welfare of
the installation. Alternatively, eviction may be ordered whenever
rthere 1lg probable cause to believe that an individual has caused
undue wear and tear on government assigned guarters,

neglected the upkeep of govermment assigned quarters, wasted
government supplied utilities or otherwise viclated any other
heusing regulation pertaining to the maintenance, upkeep and/or
occupancy of government guarters by service members, their
lependents and/or theilr guests

Minor Discrders and Misconducth

g

a. The Biractor, aﬂ;gy Housin ig responsible for making
pcrhs concerning noncompllance w1h; family houQ1hg maintenance
: lect, and fraudulent app for family
Chief of gtaff, ?he Directhor
mincr discrders, tg of
conduct which are ¥E of
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L. When an offense or geries of minor disorders warrants a Letter
of Warning (LOW) or Notice of Intent to BEvict (NOIE) from family
heousing, the Director will prepare appropriate correspondence and
forward the corregpondence to the Assistant Chief of Staff,
Faciliries. A& copy of any such correspondence will be provided to
the base Inspechtor.

%, Drug Related and Criminal COffenses

a. The Base Inspector is responsible for reviewing the daily
military police blotter and incident complaint reports for
drug-related activity and all other civilian, Jjuvenile, or military
migconduct which are reported asg criminal offenses. The term
"drug-related activity" includes the use of drugs by service
members and/cr thelr dependents in government quarters, at any
location aboard Marine Corps Base, and ashore. That term also
includes a sgituation in which a tenant knowingly allows a guest to
uge drugse in his or her government agsigned housging.

b. After reviewing all relevant facts and circumstances of the
alleged offense(g), the Bage Inspector will take appreopriate
administrative acticn with regard to the reported misconduct.
Options available to the Base Inspector include: (1) the
initiation of official correspondence (e.g., a letter of concern, a
letter of warning, or a suspended/unsuspended persona non grata
lecter); (2] Lorwardlng a proposed NCIE to the Assistant Chief of
Staff, Facilities; (3) forwaxdlng a request to the Base Staff Judge
Advocate for the initiation of prosecution of a civilian(s) by the
Special Assistant United States Attorney; and/or (4) forwarding
preferred charges for review by the appropriate commanding
officer{s;).

c. The above actions also include personnel who are awaiting

Base housing and are on the waiting list. Instances of misconduct,
whether on or off the Base, may result in permanent removal from
the wai*iﬁg list The procedures set forth in the following

paragraphs will be followed when such action is ﬁo,wuﬂp!at@d. The
Basge Inspector will initiate notificaticon corrvespondence and the
hesistant Chief oﬁ Staff, Facilities, will take final action

removing individuals from the waiting list. Individuals may appeal

such action w*tk;r 10 days of final action by submitting such
appeal, in writing, to the Commanding ”ﬁn@va“ {T“Qn&mch,, Marine
Corps Base, Camp Ledeune, via their chain of command.
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6. Letters of Warming. Letters of Wamning (LOWS5) initiated by the Family Housing
Division will be signed by (1} the Director, Family Housing Division, except for LOWs
involving drug-related and criminal offenses; (2) the Base Inspector for drug-related and
criminal offenses; or (3) the Commanding Officer, Marine Corps Air Station, New
River, for matters invelving personnel residing in government quarters aboard the Air
Station. The Logistic Support Agreement between Marine Corps Base, Camp Lejeune,
and Marine Corps Air Station, New River, provides that afier common processing in
accordance with Base directives, LOWs for Air Station quarters residents may be signed
only by Commanding Officer, Marine Corps Air Station,

7. Administrative Procedures

a. Marine Corps Base

(1) The Director, Family Housing Division, may issue a Notice of Intent to Evict
(NOIE) when there 15 probable cause to believe that an individual’s continued presence in
Base housing represents a threat to the peace, securnity or welfare of the installation or,
alternatively, that any occupant of Base housing has violated applicable housing
regulations by abuse amounting to unreasonable wear and tear on those quarters, neglect
in the upkeep of said quarters, waste of government supplied utilities and/or any other
violation of applicable housing regulations pertaining to the occupancy of government
quarters by service members, their dependents and/or their guests.

(2) The Base Staff Judge Advocate (SJA) will review all NOIEs and their
supporting documentation for legal sufficiency prior to actual eviction of a family from
housing. The SJA will thereafter provide an opinion to the Director, Family Housing
Division, regarding whether there is sufficient legal basis to proceed with an eviction.

(3) Whenever a NOIE is issued, a service member and/or his dependents residing
in government quarters will be provided a minimum of five working days to respond
thereto. The NOIE will contain the latest date when a response to a NOIE may be
submitted for consideration. All comments submitied in response to the NOTE will be (1)
complete, concise, and temperate in tone; (2} written legibly; and (3) submitted within
the time prescribed.

(4) When a government quarters resident makes a timely response to a NOIE, the
Director, Family Housing Division will consider the response together with the NOIE
supporting documentation, When it is determined that eviction is appropriate, the

C-3
Ch-2
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Director, Family Housing Division, will (1) prepare a Letter of Eviction (LOE) for the
Assistant Chief of Staff, Facilities’ signature; and (2) make a recommendation with
regard thereto. A LOE should be recommended only when no other sanction/action is
appropriate. When the cancellation of a NOIE is determined to be appropriate, the
canceliation will be made in writing.

{3) The Base SJA will (1) review the NOIE, the service member’s/dependent’s
response thereto, and the LOE for legal sufficiency; and (2) make a recommendation
with regard thereto.

(6) The Assistant Chief of Staff, Facilities, will consider all correspondence in
the matter together with the recommendations of his subordinates. The decision to sign
the LOE is a matter within the sound discretion of the Assistant Chief of Staff, Facilities.
There is no administrative appeal from the Assistant Chief of Staff, Facilities® decision to
execute the LOE through any administrative body aboard Marine Corps Base.

(7) Where a LOE is executed by the Assistant Chief of Staff, Facilities, it will be
forwarded via the Director, Family Housing Division, to the service member and/or the
service member’s dependents residing in government quarters when the service member
is absent from assigned quarters due to military duties. A copy of the LOE will be
provided to the service member’s immediate commanding officer via the chain of
command.

(8) The effective date of the eviction will be published in the LOE. At no time
will the actual date of eviction be more than 30 days following the date the LOE is signed
by the Assistant Chief of Staff, Facilities.

b. Marine Corps Air Station, New River

(1) Tn keeping with the Logistic Support Agreement between Marine Corps Base,
Camp Lejeune, and Marine Corps Air Station, New River, LOEs for personnel residing in
government quarters aboard the Air Station, whether initiated by Base or Air Station
authorities, will be processed in accordance with Marine Corps Base directives and
thereafter signed only by the Commanding Officer, Marine Corps Air Station. Eviction
letters signed by that Commanding Officer will then be returned to the Director, Family
Housing Division, via the Assistant Chief of Staff, Facilities, Marine Corps Base, for
defivery to the tenant concerned. When the Commanding Officer, Marine Corps Air
Station initiates a LLOE or NOIE and thereafter cancels the LOE or NOIE, the
circumstances surrounding the issuance and canceilation will be forwarded to the
Assistant Chief of Staff, Facilities, Marine Corps Base, for information.
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(2) The Commanding Officer, Marine Corps Air Station, New River, will set
forth the date for all evictions occurring aboard the Air Station. The actual date of
eviction will occur within 30 days of the date the LOE is signed.

(3) The Commanding Officer, Marine Corps Air Station, New River, will obtain
appropriate legal reviews of NOIEs, LOEs, and documentation relating thereto prior to
signing any LOE.

(4} There is no administrative appeal from the decision of the Air Station
Commanding Officer to issue a LOE via (1) the Assistant Chief of Staff, Facilities,
Marine Corps Base; (2) any member of the Marine Corps Base housing staff; or (3} any
other administrative body aboard the base.
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COMMANDING GENERAL, MCB CAMP LEJEUNE,
FACILITIES DEPARTMENT, FAMILY HOUSING DIVISION

QUARTERS LEASE AGREEMENT

1. HOUSING POLICY. It is the pclicy of the Commanding CGeneral that residents of
family housing should regard their responsibility toward the dwelling unit, its
equipment, and the surrounding yard arveas as would a prudent resident of a
private dwelling. The rights, privileges, and responsgibilities of the resident
are those of a normal tenancy. Residents of family housing way expect Lo move
inte clean, well kept units and shall be regulired, when vacating, to leave the
units and surrocunding areas in a clean and well kept condition.

2. CERTIFICATION OF ALLOWANCE FOR QUARTERS. I am aware the appropriate rate of
Basic Allowance for Housing {(BAH) will be withheld from wmy monetary allowance
effective the date my guarters are available for occupancy. I understand that
Family Housing will make a unit dairy entry, stopping wy housing allowance (or,
for cther Branches of Service, the voucher will be mailed to appropriate
disbursing office}. If, after 30 davs from assignment, no monetary changs occours
in wmy pay, I am responsible for contacting my disbursing officer to ensure the
proper action has besen taken to stop my housing allowance., Also I will
immediately report to the area manager any status changes caused by: promotion,
demotion, number of family members, divorce, separation, or any other Factor
pertinent to guarters assignment.

3. RESIDENT USE OF QUARTERS. I will use the premises solely as a single-family
residence. Use of the unit for any other purpose, including the sghelter of anvy
additional number of perscns, except temporary guests, is prohikited without
written congent of the area manager. Child care providers must be certified and
approved by the Commanding General.

4. Q@UESTS. Visitors whe will be staving for seven days or more must be
regigtered by my spouse or me at the Pamily Housing Cffice. Sowial visits will
not excead 30 days withoutf pricr written permissgion of the Direcior, Family
Bousing. By signing the Guest-in-Quarters Reguest form, I am certifving i
guest of more than 30 days is not

member of the military whoe is drawing BRH.

a
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e Provost Marshal will dgsue a visitor vehicle pasg for my guest upon proper
regilgtration.
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cleanliness of areas uged by my pets and that my pets are not permitted to run
loose at any time. My pet must be kept within an enclesure oy on a hand held
leash at all times. I further understand any damages caused Lo the unit or
grounds by my pet{s] are alsc wmy responsibility. Farm-yvard or exotic psts
{REPTILES, DUCKS, RABBITS, CHICKENS, FERRETS, IGUANAS, ETC.) are NOT ALLOWED in
anyv housing area. 1 understand that breeding or raising of animals for
commercial purposss is prohibitead. We agree To abide by these rules while we
cooupy gquarters and understand that any viclation of same may result in
rermination of all pet privileges.

6. CONDITION OF PROPERTY. My guarters have been inspected by the Quality

Assurance housing manager. T will attend the Check-in Orientation where I will
be given the kevs and Mcve-in Imnspection form for the purpose of annotating any
discrepancies I may find in my quarters as I am moving in. I must veturn this

form within 10 days. The area manager will review my comments and contact me for
clarification, if necessary. Appropriate action will be taken, if required, and
my Move-in Inspection form will be retained in file until I vacate.

7. QUARTERS MAINTENANCE. Housing will maintain the guarters in good repair and
habitable condition. However, if any time during the term of occupancy, the
Family Housing Cffice is reguired to make repalrs to the guarters, or its
equipment, for damages caused by me, my family members and/or guests, I
understand such damages will be at my expense. As appropriate, I will be
afforded the right to complete the necessary repalrs subject to the approval of
the Housing Director.

8. QUARTERS CLEANLINESS/GROUNDS CARE. I am responsible to keep the premises,
including all plumbing fixtures, and appliances in clean and safe condition. I
am respongible to maintain my vard area, cub grass, trim shrubs, edge walkwavs,
driveways, etc., and keep my porch/patic free of trash and debris.

3. RESIDENT MAINTENANCE. I understand I am tec provide my own replacement light
bulbs, and uge the self-help facilitiles to correct minor maintenance problems. I
will routinelvy oall the Customsr Service Desk at 451-2244 on items reguiring
maintenance. Fallure to do so may be considered negligence. I am responsiblie
for making provisicns for maintenance personnel to gain reasonable access to my
quarters for the purpoge of necessary repalirs.

10. RESIDENT CONDUCT. I am perscnaily respongible and liable for the conduct of
within my guarters. I understand that oy ocoupancy

unwilling to resclvy

urk the peace and harmeay of

wy quarters.

11, UTILITY/ENERGY CONSERVATION. I will opevabte my utilitiesz in a manner o

cngerve eénergy and eliminate waste

9]
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13. INSURANCE. I have been advised I should consider a comprehensive renters

insurance policy which provides for protection of my personal property and the

quarters which I am assigned. If damage is due to my negligence, I may be held
liable for damage or loss to Government guarters, egquipment, or furnishings.

14. ALTERATIONS TO THE BUILDING. I am required to obtain written consent from
the area manager before making any alterations to the guarters or grounds.

15. PERIODS OF ABSENCE. I will notify the area manager by completing the
Absence from Quarters form at the Family Housing Office, and notifying the
Provost Marshal whenever I expect to be away from my quarters over seven days.
Bbsence from quarters for over 30 days must be submitted in writing and approved
by the Director, Family Housing.

16. TERMINATION OF ASSIGNMENT. I understand the following: When a service
member is declared a deserter; released from active duty; separated from the
service; transferred to the Fleet Reserve; retired; transferred toc Temporary
Disability Retired List; separated from family members {(i.e., court order, legal
separation or divorce; or separation from family members), I will need to vacate
Government guarters. An Intent to Vacate Notice must be filled out by either the
spouse or myself. A 45 day notice is reguired. If I fail to provide sufficient
notice due to "short fuse" orders, as much notice as possible should be given.

17. ACCESS TO PROPERTY BY THE AREAR MANAGERS AND A REPRESENTATIVE:

a. The Marine Corps reserves the right to enter my Government quarters
to ensure proper use and care of property and to make repairs. Therefore, a
designated representative of the Commanding CGeneral, MCB, Camp Lejeune, Family
Housing office cfficials and the Safety Fire Inspector/Department personnel have
the right to enforce all published rules and regulations and to enter my unit at
reasonable times for any purpose including, but not limited to, inspection,
making necessary repalrs, and to prevent delay of contract work.

. Thig Command respects the privacy of all residents. However, when
warranted, I realize that unanncunced inspectiocon for gleanliness, safety, and
habitability may be conducted. I am also responsible to ensure that I keep the
appolntment that I set up for the Pire Inspector's orientation, and for any
future fire inspections that may occur.

18. FIREARMS AND WEAPONS. The use of all dangerous weapons, such as firearms,
ailr rifles, bow and arrows, sling shots, and highly explogive articles or
compounds is prohibited within the housing area. I will register all of my
privately-owned firearms with the Provost Marshal. I will ensure that all
firearms, weapons, and ammunition will be made inaccessible to children at all
timegs and will be digazsembled or locked up when possible.
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19. DAMAGE AND CLEANING OF QUARTERS. I am liable for the cost of damages angd
gleaning of guarters. Voluntary payment 18 my responsibility and pavments will
be accepted in the form of money orxder, certified check, or voluntary deduction
of my pay account. Payments will be made fo the housing colliection clerk. All
certified checks or money orders for such payments will bes made pavable to the

"DISBURSING CFPICER, DFAS FANSAS CITY CENTER.®

20. HOUSING RULES AND REGULATIONS. 1 will hecome familiar with the rules and
regulations pertaining to housing. Failure to do so will not be gonsidered an
excuse ghould infractions ocour,

21. ACCEPTING SMALLER QUARTERS. If I am accepting these guarters with less
pedrcoms than I am currently qualified for, I undergtand that I will not be
authorized to apply for larger quarters at a later time.
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I HAYE READ AND UNDERSTAND ALL OF THE CONDITIONS CONTAINED HEREIN

RS

My assignment to Family Housing is confirmed and effective on

at
My Address 1s:
My area wmanager 1is J
Telephone number: (910} 451-2885, extensicn . I will
inform the Family Housing O0ffice of my duty phone and home phone numbers
within seven working days. Currently my phone number is

With my signature below, I attest the above rules have been explained to
my satisgfaction. I also understand that if I have pets ccoupying the

unit, I agree to pay a flat charge of $%0 for defleaing the unit at check

i’
out time. I alsc agree to read BC P11101.32, Family Housing Manual, for
an in-depth sxplanation of all housing rules and regulations.

RANK/NAME SSN
COMMAND
RESIDENT SICGNATURE DATE

CHECEQUT

-}
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1BE ZBER 3RR
General Qfficers 4
Senior Grade Officers
Paradilse Point - 2 Stary 51
Hospital Point - 2 Story 1
MCAS, New River - Capehart 2
51 4
Field Grade Officers
Paradise Polint - 2 EStory 125
- Capehart 25
MCAS, New River - Capehart 4
Courthouse Bay - 2 Story =
162
Company Grade Officers
Rifle Rang= - 2 Story 5 5
Paradige Polnt - 2 Story 583 58
and Hospital -~ (rackerbox 162 102
Point - Cape Cod (1 Story) 43 43
- Cape Cod (2 Story) 24 24
- Capehart 61 a7
- Farm House 1 1
MCAS, New River - Capehart _& 79 i3 100
8 73 39 420
TOTAL OFFICERS 8 590 557
Senior Enligted
Berkeley Manor - Capehart 473
MCAS, New River - Capehart 30 245
watkins Villiage - Townhouse .
30 718
Enligted
Watkins Village - Townhouse 160
Tarawa Terracs - Wherry 70 1022 751 1342
Midway park - Lanham Act 638 533
7o 2723 = 2132
TOTAL ENLISTED 70 1751 146! 3732
TOTAL CUARTERS 75 17548 20508 444G
Knox Community - Mobile Home Park - Single 125/Double



FAMILY HCOUSING ADMINISTRATION

APPENDIX E (CONT.)

TOTAL
300 - Paradise Point ... Z000-2003, B-26,27 ... ... ... 5
Senior Grade
Paradise Peoint {2 story)...2101-2123,2200,2202,2204,22086 =3
2208 ,22530,2212,2214,2216,2218
2220,2222-2231,23200,2302,2308
2308 ,2310,23%
Hogpital Point ............ H-25 e e e 1
MCOAS, New River .......... 2049,2051,2083 ... . . o .. 3
Field Grade
Paradise Polint (2 story:...2201,2203,2205,2207,22089,2211 125

2213,2218,2217,2219,2221,2301
2303,2305,2307,2309,2311,2313~
2321,2400-2800,2900-2809,3000-

3007
Paradige Point {(Capehart)..2984-3070,3072,3074 36
MCAS New River .........,... 2047,2055,2087,2072,2074,2076 7
2080
Courthouse Bay (2 S8LOTV) .« i e e e 8
Company._Grade
Paradise Point (2 storv)...2810-2813,2910-2927,3008-3024 490
Hospital Point (2 story)...H28,H49-H67 ... . .. ... 18
Faradise Point (Crackerbox}3100-3151,32200-3259 . ........ 100
Hospital Point (Crackerbox)H-68,H-65 ... ... ... . ... ..... 2
Paradige Pocint {(Cape Cod) 3300-3380 ... ... .. &7
Paradige Point (Capehart) 3042-3048,3071,3073,3075-3084 87
3152-34421
MCAS New River ............ 2011-2046,2048,2050,2082,2054 100
2056, 2058~ 2971 2073,20G75,2077-
2079,2081-2120
Rifle Range (2 SLOTY) « it it e e e i 5
Farmhouse (Hospital Point) H28 ... ... ... . 1
CFFICER TOTAL ... .. e e i 657
Senior BEnlisted
Berkeley MaliOr . . .t e e e e e e e e e e 677
Wa*k‘rs Village {6100A-E1963) L. . i e e =5
AS New R“VD“ ......................................... 322
160
659
Tarawa TETTYACE L L e e e e e e e e e e e 18432
EMNLIETED TOTAL ... e e s s e 375z

[
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AFPENDIX F

GENEREAL BEDRCCM ENTITLEMENTS SCHEDULE

Numbear o

Number of dependents excliuding gpouse bedrooms
L 1
00 2
Two, except as follows: .. ... i 2

One 10 years or OLdeXr ... ...y 3

One 6 vears or older and other ocpposite sex ..... 3
Three, except as follows: . ... .. . e 3

Two 10 yvears or older ... . e e 4

Cne 10 vears or older and the other twe

oppogite sex with one 6 vears or over ........... T4
Four, except as followsS: ... . ... .. 3

Cne 10 years or older ................... e 4

One 6 vyears or older and all of the othexr

three opposite sex of the ona . .................. 4

Twe 6 years or older of opposite sex and

the cther Lwo same seX .. ... .. .. ... &
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APPENDIX &

CONTROL DATES

1. Application validated/made by reporting

to the Family Housing Cffice within 30 working

days after reporting for duty ......... ... . ....... Date detached
from previous
duty station
or date of
initial
eligibility,
whichever is
later.

2. Personnel called to active duty whose first

permanent duty station is Camp Lejeune, Naval

Hospital, or MCAS New River, North Carolina,

when application is made within 30 working days

after reporting for duty ... .. ... ... i . First date of
current active
duty status.

3. 8Single personnel acguiring dependents while

enroute or after reporting for duty, who maks

application within 30 working days after reporting

or acqguigition of dependents ........ ... ... . .. ..., Date of
acgquigiticn of
dependents.

4. Personnel on waliting lists who have a changs

in dependents which makes them eligible for

quarters other than criginally applied for ....... Criginal

control date.

rergeonnel promoted or selected for
tion while on the wailting list for housing .. Criginal
centrol dats.

5
prom

Q

i..,i

in rank which changes
ity while on walting lists ......... Cri

iy MEMO s
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3. Personnel occupving quarters who have an
increase in dependents. Assignment mav be made

T
rior to bkirth of expected child ... . . L.

e

10. Personnel occupyving guarters whose

children reach age level which changes guarters

L lginl ity e e
11 A1l other applications nct coverad above .....

B3

Date of
Application.



BO 11101.31A

PRIVACY ACT RELEASE FORM

PRIVACY ACT STATEMENT
Information contained on this form is maintained under the systems of records notice NM11101-1 DON Family and Bachelor Housing
Program (April 1, 2008, 73 FR 17334). AUTHORITY: 10 U.S.C. 5013, Secretary of the Navy, 10 U.S.C. 5041, Headquarters, Marine
Corps; 10 U.S.C. 2831, Military Family Housing Management Account; DoD 4165.63-M, DoD Housing Management; and E.Q. 9397
(SSN). PRINCIPLE: Military/civilian personnel eligible for/interested in occupying DON housing and those occupying DON housing
(including privatized housing). PURPOSE: To determine an individual's eligibility for Navy or Marine Corps housing and to oversee
housing occupancy once assigned. ROUTINE USE: In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of
the Privacy Act, these records or information contained therein may specifically be disclosed outside the DoD as a routine use
pursuant to 5 U.S.C. 552a(b)(3) as identified in the Systems Notice. DISCLOSURE: Mandatory

To Whom it May Concern:

| am aware that the Privacy Act of 1974 prohibits release of personal information without my approval. | do hereby authorize the
Military Family Housing Office, Tarawa Terrace, North Carclina to release the information contained in this family housing

request to the Marine Corps Public-Private Venture partner, Atlantic Marine Corps Communities (AMCC), for purposes of requesting

exceptions to housing policy that impact occupancy of assignment to privatized housing in accordance with BO P11101.31A.

Name (Please Print):

Current Mailing Address
(Please Print):

Cell Phone Number:

Work/Home Number:

Signature: Date:

MCBCLA&E/FHD/A1101.31/36  (210) PREVIOUS EDITIONS ARE OBSOLETE ADOBE 8.0
1 APPENDIX H-1
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INDEX
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