
RECORDS RETENTION 

CHECKLIST 

 

    Yes   No 

1. Does the credit union have a board approved records 

preservation policy? [§749.2]       ________ ________ 

 

2.  If copies of records are maintained in a format other 

than paper, i.e. microfilm, microfiche, or an electronic  

format, are the records accurate, reproducible and  

accessible in a reasonable time period? 

[§749 Appendix A, paragraph A]     ________ ________ 

 

3.  Does the credit union keep the following records  

permanently: 

 - Charter, bylaws, and amendments?     ________ ________ 

 - Certificates or licenses to operate under programs of 

    various agencies?       ________ ________  

 - Current manuals, circular letters and other official 

    instructions of a permanent character received from  

    NCUA and other governmental agencies?    ________ ________ 

 - Minutes of meetings of the membership, board of  

    directors, credit committee, and supervisory  

    committee?        ________ ________ 

 - A copy of each NCUA 5300 financial report or its  

    equivalent?        ________ ________ 

 - One copy of each supervisory committee comprehensive 

    annual audit report and attachments?    ________ ________ 

 - Supervisory Committee records of account  

    verifications?       ________ ________ 

 - Applications for membership and joint share account 

    agreements?       ________ ________ 

 - Journal and cash record?      ________ ________ 

 - General ledger?       ________ ________ 

 - Copies of the periodic statements of members, or the 

    individual share and loan ledger?     ________ ________ 

 - Bank reconcilements?      ________ ________ 

 - Listing of records destroyed?     ________ ________ 

 [§749 Appendix A, paragraph E] 

 

4.  Does the credit union retain documents required to 

document compliance with consumer regulations as  

follows: 

 - Reg. B, Equal Credit Opportunities Act for at  

    least twenty-five months? [§202.12]     ________ ________ 



- Reg. C, HMDA, loan/application register (original  

   and modified) for three years, and disclosure statements  

   for five years? [§203.5(a) and (d)]     ________ ________ 

 - Reg. E, Electronic Funds Transfers for two years? 

    [§205.13(b)(1)]       ________ ________ 

 - Reg. M, Consumer Leasing, for not less than two 

    years after the date the disclosures are required to be  

    made or the action is required to be taken? [§213.8]  ________ ________ 

 - Reg. Z, Truth in Lending for two years after 

    the date disclosures are required to be made, or  

    action is required to be taken? [§226.25(a)]   ________ ________ 

 - Reg. CC, Availability of Funds and Collection  

    of checks for at least two years? [§229.21(g)]   ________ ________ 

 - TIS, Truth in Savings for two years after the date 

    disclosures are required to be made or action is  

    required to be taken? [§707.9(c)]     ________ ________ 

 - OFAC, all reports and blocked or rejected  

    transaction records for five years?     ________ ________ 

 - RESPA, Real Estate Settlement and Procedures 

    Act, the completed settlement statements for five years 

    after settlement? [24 C.F.R. §3500.10(e)]    ________ ________ 

- FHA, Fair Housing Act, all appraisals for real estate 

   related loans for 25 months? [§701.31(c)(5)]   ________ ________ 

 

5. Has the credit union checked to see that local  

state regulations do not call for longer record  

retention periods?       ________ ________ 

.  

 

 

Comments: ____________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
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