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History
In the midst of the Great Depression, a group of educators boldly embraced a dream of higher education for South-
west Washington. That dream became reality when Clark College was founded as a private junior college in 1933. 

The college was originally located in Vancouver’s historic Hidden House, where it remained through 1937. During 
the next two decades, the college was housed at four different locations. In 1951, the college launched an evening 
program in the Applied Arts Center, the first building on the current 101-acre campus in Vancouver’s Central Park.

Initial accreditation was granted during the 1936-37 academic year following a visit by professors from the Univer-
sity of Washington. In 1948, the college first received accreditation from the organization known as the Northwest 
Association of Secondary and Higher Schools. Today, that organization is known as the Northwest Commission on 
Colleges and Universities (NWCCU). Since its first accreditation in 1937, through periodic reviews, Clark Col-
lege has remained accredited throughout its history. 

Clark College first received state financial support in 1941. Five years later, the college was placed under the general 
supervision of the State Board of Education, with the Vancouver School Board serving as its policy-making body.

In 1967, the Washington State Legislature created a state system of community college districts. Clark Community 
College District No. 14, one of 34 Washington community and technical colleges, serves residents of Clark, Skamania 
and west Klickitat counties. The college is governed by a five-member board of trustees appointed by the Governor.

Accreditation
Clark College is accredited by the Northwest Commission on Colleges and Universities (8060 165th Avenue NE, 
Suite 100, Redmond, WA 98052), a regional institutional accrediting agency recognized by the Secretary of the 
U.S. Department of Education.

Several of the college’s professional/technical programs are also accredited by program-specific accrediting bodies. 
The associate degree nursing program is accredited by the National League for Nursing Accrediting Commission. 
The dental hygiene program is accredited by the Commission on Dental Accreditation. The automotive technology 
program is accredited by the National Automotive Technicians Education Foundation and certified by the National 
Institute for Automotive Service Excellence. The medical assistant certificate program is accredited by the Commis-
sion on Accreditation of Allied Health Education Programs.

College Assessment
Clark College is committed to fostering the academic achievement and personal development of its students. To 
carry out that commitment, the college continuously gathers information about the effectiveness of its programs 
and services, the progress of its students toward educational and personal goals, and the achievements and perspec-
tives of its alumni. This information is used to monitor program effectiveness, to recognize educational trends and 
opportunities, and to develop a sound, factual basis for academic planning. 

Each Clark College student is expected to participate in the college’s assessment efforts. Programs and services use 
various means to gather assessment information, including portfolios, performances, achievement tests, comprehen-
sive examinations, surveys, interviews, focus groups, evaluation forms, and other methods. 

Student Rights and Responsibilities
Clark College is committed to providing an academic community conducive to student success. Student rights and 
responsibilities are comprehensively defined in the Code of Student Conduct. For a complete copy of this policy, 
refer to the Code of Student Conduct section of this catalog, or the Clark College website.
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Notice of Nondiscrimination  
and Equal Opportunity
Clark College affirms a commitment to freedom from discrimination for all members of the college community. 
Clark College expressly prohibits discrimination against any person on the basis of race, creed, religion, color, 
national origin, sex, age, sexual orientation, gender identity, gender expression, marital status, the presence of any 
physical, sensory or mental disability, or status as a disabled or honorably discharged veteran and military status. 
The responsibility for, and the protection of, this commitment extends to students, faculty, administration, staff, 
contractors, and those who develop or participate in college programs. It encompasses every aspect of employment 
and every student and community activity.

Discrimination is prohibited by Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Section 503 and 504 of the Rehabilitation Act of 1973, Americans with Disabilities Act of 
1990, WLAD (RCW 49.60), Age Discrimination in Employment Act Amendment of 1978, Vietnam Era Veterans 
Readjustment Assistant Act of 1974, Equal Pay Act of 1963, Executive Orders 11246 and 11375, and federal and 
state statutes and regulations.

Persons with concerns about discrimination or equal opportunity should refer to the Discrimination and Harass-
ment Grievance Procedure on page E19.

Cultural Pluralism and Respect for Differences
Student success is best achieved when diversity and multiple perspectives are represented. For students to be suc-
cessful in today’s global community and economy it is imperative that the college support teaching, learning and in-
teractions that build a strong global perspective. Clark College is strongly committed to cultural, ethnic and racial 
pluralism and fostering respect for differences and multiple perspectives. This commitment means that individuals 
representing the multitude of diversity within the college must strive to interact in a dynamic and collaborative way 
while maintaining and valuing differences, and leveraging similarities and common goals.

Code of Student Conduct
Chapter 132N-121 WAC (formerly Chapter 132N-120 WAC)  
Adopted by the Board of Trustees, Clark College, District No. 14, February 16, 2010
WAC 132N-121-010  Code of student conduct

WAC 132N-121-020  Authority

WAC 132N-121-030  Definitions

WAC 132N-121-040  Jurisdiction

WAC 132N-121-045  Students studying abroad

WAC 132N-121-050  Student rights

WAC 132N-121-060  Grounds for discipline

WAC 132N-121-062  Academic dishonesty 

WAC 132N-121-065  Trespass 

WAC 132N-121-070  Disciplinary sanction

WAC 132N-121-080  Initial disciplinary proceedings

WAC 132N-121-090  Appeals
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WAC 132N-121-100  Committee on student conduct

WAC 132N-121-110  Hearing procedures before the committee on student conduct

WAC 132N-121-112  Decision by the committee on student conduct and notification 

WAC 132N-121-120  Recordkeeping 

WAC 132N-121-150 Summary suspension proceedings 

WAC 132N-121-151  Appeals from summary suspension hearing 

WAC 132N-121-500   Classroom misconduct and authority to suspend for no more than one day 

WAC 132N-121-010 Code of student conduct. 
(1)  Clark College provides its community and students with education and services of the highest quality. We do 

this in a manner which exhibits concern and sensitivity to students, faculty, staff and others who utilize our ser-
vices and facilities. It is essential that members of Clark College exhibit appropriate and conscientious behavior 
in dealing with others.

(2)  Clark College expects all students to conduct themselves in a manner consistent with its high standards of 
scholarship and conduct. Student conduct, which distracts from or interferes with accomplishment of these 
purposes, is not acceptable. Students are expected to comply with these standards of conduct for students both 
on and off campus and acknowledge the college’s authority to take disciplinary action.

(3)  Admission to Clark College carries with it the presumption that students will conduct themselves as respon-
sible members of the academic community. This includes an expectation that students will obey the law, comply 
with policies, procedures and rules of the college and its departments, maintain a high standard of integrity and 
honesty and respect the rights, privileges and property of other members of Clark College.

(4)  It is assumed that students are and wish to be treated as adults. As such, students are responsible for their 
conduct. These standards of conduct for students promote Clark College’s educational purposes and provide 
students a full understanding of their rights and responsibilities. Sanctions for violations of the standards of 
conduct for students will be administered under this chapter. When violations of laws of the state of Washing-
ton and/or the United States are also involved, the college may refer such matters to proper authorities and in 
the case of minors, this conduct may be referred to parents or legal guardians.

WAC 132N-121-020 Authority. 
The board of trustees, acting pursuant to RCW 28B.50.140(14), delegates to the president of the college the au-
thority to administer disciplinary action. Administration of the disciplinary procedures is the responsibility of the 
vice-president of student affairs or designee. The student conduct officer shall serve as the principal investigator and 
administrator for alleged violations of this code.

WAC 132N-121-030 Definitions. 
As used in this chapter, the following words and phrases shall be defined as follows:

(1)  “ASCC” means the associated students of Clark College as defined in the constitution of that body.

(2)  “Assembly” means any overt activity engaged in by one or more persons, the object of which is to gain publicity, 
advocate a view, petition for a cause, or disseminate information to any person, persons, or group of persons.

(3)  “Board” means the board of trustees of Community College District No. 14, state of Washington.

(4)  “College” means Clark College and any other community college centers or facilities established within Wash-
ington state Community College District No. 14.
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(5)  “College community” means trustees, students, staff, faculty, and visitors on college-owned or controlled facilities.

(6)  “College facilities” and “college facility” mean and include any and all real and personal property owned, rented, 
leased or operated by the board of trustees of Washington state Community College District No. 14, and shall 
include all buildings and appurtenances attached thereto and all parking lots and other grounds. College facili-
ties extend to distance education classroom environments, and agencies or institutions that have educational 
agreement with the college.

(7)  “College official” includes any person employed by the college performing assigned duties.

(8)  “College premises” includes all land, buildings, facilities, and other property in the possession of or owned, 
used, or controlled by the college.

(9)  “Committee on student conduct” is the body authorized by the vice-president of student affairs to determine 
whether a student has violated the code of student conduct and the type of sanction(s) imposed when a viola-
tion has been committed.

(10)  “Complainant” means any person who submits a charge alleging that a student violated the code of student 
conduct.

(11)  “Controlled substance” means and includes any drug or substance as defined in chapter 69.50 RCW as now 
law or hereafter amended.

(12)  “Day” means calendar day, and does not include Saturdays, Sundays, or legal holidays. Timelines set forth in 
this chapter may be extended in unusual circumstances as determined by the vice-president for student affairs. 
Also see WAC 10-08-080 Computation of time, adopted pursuant to WAC 132N-108-010.

(13)  “Faculty member” and “instructor” mean any employee of Community College District No. 14 who is em-
ployed on a full-time or part-time basis as a teacher, instructor, counselor or librarian.

(14)  “President” means the president of Clark College and Community College District No. 14, state of Washing-
ton, and for the purposes of these rules includes “acting president” or the delegated authority in the absence of 
the president.

(15)  “RCW” means Revised Code of Washington which can be accessed at http://apps.leg.wa.gov/rcw/.

(16)  “Student” means and includes any person who is registered for classes or is formally in the process of applying 
for admission to the college. Persons who are not registered for a particular term but who have a continuing 
relationship with the college, or persons who withdraw after allegedly violating the conduct code, are consid-
ered “students.”

(17)  “Student conduct officer (SCO)” means the college administrator designated by the vice-president of student 
affairs who is responsible for investigating alleged violations of this code and administrating the rights and 
responsibilities code. The term also includes a college official designated by the student conduct officer to act 
on his/her behalf in matters related to this chapter.

(18)  “Student organization” means any number of students who have met the formal requirements of clubs and 
organizations.

(19)  “Trespass” means the definition of trespass as contained within chapter 9A.52 RCW, as now law or hereafter 
amended.

WAC 132N-121-040 Jurisdiction. 
(1)  The standards of conduct for students adopted herein apply to conduct that occurs on college premises, at 

college-sponsored activities, and to off-campus conduct as outlined below that adversely affects the well-being 
of the Clark College community and/or the pursuit of its objectives. Jurisdiction extends to locations in which 
students are engaged in official college activities including, but not limited to, foreign or domestic travel activi-
ties funded by ASCC, athletic events, training internships, cooperative and distance education, practicums, 
supervised work experiences or any other college-sanctioned social or club activities. Students are responsible 

http://apps.leg.wa.gov/rcw
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for their conduct from the time of application for admission through the actual receipt of a degree, even though 
conduct may occur before classes begin or after classes end, as well as during the academic year and during peri-
ods between terms of actual enrollment. These standards shall apply to a student’s conduct even if the student 
withdraws from college while a disciplinary matter is pending. The vice-president of student affairs has sole 
discretion, on a case-by-case basis, to determine whether the code of student conduct will be applied to conduct 
occurring off campus.

(2)  Faculty members, college employees, students, and members of the public who breach or aid or abet another in 
the breach of any provision of this chapter shall be subject to:

 (a) Possible prosecution under the state criminal law;

 (b) Any other civil or criminal remedies available to the public; or

 (c)  Appropriate disciplinary action pursuant to the state of Washington personnel resource board rules, 
collective bargaining agreements, or the district’s policies and regulations.

(3)  This chapter is not exclusive, and where conduct becomes known which may also violate any other rule or 
provision of law, nothing herein shall limit the right or duty of any person to report elsewhere or seek another 
remedy for that conduct.

WAC 132N-121-045 Students studying abroad. 
Students who participate in any college-sponsored or sanctioned international study program shall observe the 
following:

(1) The laws of the host country;

(2)  The academic and disciplinary regulations of the educational institution or residential housing program where 
the student is studying;

(3) Any other agreements related to the student’s study program in another country; and

(4) Clark College’s standards of conduct for students.

WAC 132N-121-050 Student rights. 
As members of the academic community, students are encouraged to develop the capacity for critical judgment and 
to engage in an independent search for truth. Freedom to teach and freedom to learn are inseparable facets of aca-
demic freedom. The freedom to learn depends upon appropriate opportunities and conditions in the classroom, on 
the campus, and in the larger community. Students should exercise their freedom with responsibility. The responsi-
bility to secure and to respect general conditions conducive to the freedom to learn is shared by all members of the 
college community.

The following enumerated rights are guaranteed to each student within the limitations of statutory law and college 
policy which are deemed necessary to achieve the educational goals of the college:

(1) Academic freedom.

 (a)  Students are guaranteed the rights of free inquiry, expression, and assembly upon and within college 
facilities that are generally open and available to the public.

 (b)  Students are free to pursue appropriate educational objectives from among the college’s curricula, 
programs, and services, subject to the limitations of RCW 28B.50.090 (3)(b).

 (c)  Students shall be protected from academic evaluation which is arbitrary, prejudiced, or capricious, but 
are responsible for meeting the standards of academic performance established by each of their instruc-
tors.

 (d)  Students have the right to a learning environment which is free from unlawful discrimination, inap-
propriate and disrespectful conduct, and any and all harassment, including sexual harassment.
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(2) Due process.

 (a)  The rights of students to be secure in their persons, quarters, papers, and effects against unreasonable 
searches and seizures is guaranteed.

 (b)  No disciplinary sanction may be imposed on any student without notice to the accused of the nature 
of the charges.

 (c)  A student accused of violating this code of student conduct is entitled, upon request, to procedural 
due process as set forth in this chapter.

WAC 132N-121-060 Grounds for discipline. 
Discipline may be imposed for the commission or attempted commission (including aiding or abetting in the com-
mission or attempted commission) of the following types of misconduct, as well as such other violations as may be 
specified in college regulations:

(1) Obstruction or disruption of:

 (a)  Any instruction, research, administration, disciplinary proceeding, or other college activity, whether 
occurring on or off college property; or

 (b)  Any other authorized noncollege activity when the conduct occurs on college  
premises.

(2)  Assault, physical abuse, verbal abuse, threats, intimidation, harassment, coercion, or other conduct which harms, 
threatens, or endangers the health or safety of any person.

(3) Attempted or actual damage to, theft of, or misuse of real or personal property of:

 (a) The college or state;

 (b) Any student or college officer, employee, or organization; or

 (c)  Any other person or organization lawfully present on college property; or possession of stolen prop-
erty.

(4)  Unauthorized possession or unauthorized use of college equipment and supplies including, but not limited to, 
converting college equipment or supplies for personal gain or use without proper authority.

(5)  Failure to comply with the directions of a college officer or employee who is acting in the legitimate perfor-
mance of his/her duties, and/or failure to properly identify oneself to these persons when requested to do so.

(6)  Participation in any activity which unreasonably disrupts the operations of the college or infringes on the rights 
of another member of the college community, or leads or incites another person to engage in such an activity.

(7)  Possession or use of firearms, explosives, dangerous chemicals or other dangerous weapons which can be used to 
inflict bodily harm or to damage real or personal property is prohibited on the college campus, at any other facili-
ties leased or operated by the college, or at any activity under the administration or sponsorship of the college.

       Exceptions to this policy are permitted when the weapon is used in conjunction with an approved college in-
structional program, is carried by duly constituted law enforcement officer, or is otherwise permitted by law.

(8)  Hazing. Any method of initiation into a student club or organization, or any pastime or amusement engaged in 
with respect to such a group or organization that causes, or is likely to cause, bodily danger or physical harm, or 
serious mental or emotional harm, to any student or other person attending the college as described in RCW 
28B.10.900.

(9)  Initiation violation. Conduct associated with initiation into a student club or organization, or any pastime or 
amusement engaged in with respect to such a group or organization, not amounting to a violation of RCW 
28B.10.900. Conduct covered by this section may include embarrassment, ridicule, sleep deprivation, unpro-
tected speech amounting to verbal abuse, or personal humiliation.
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(10)  Use, possession, delivering, selling or being under the influence of alcoholic beverages, except at sanctioned 
events approved by the college president or designee and in compliance with state law; or public intoxication.

(11)  Use, possession, delivering, selling or being under the influence of legend drugs, including anabolic steroids, 
narcotic or any other controlled substance, except upon valid prescription by a licensed health care profes-
sional or practitioner.

(12)  Obstruction of the free flow of pedestrian or vehicular movement on college premises or at a college activity.

(13)  Conduct which is disorderly, lewd, or indecent, disturbing the peace, or assisting or encouraging another person 
to disturb the peace. Disorderly conduct includes, but is not limited to, any unauthorized use of electronic or 
other devices to make an audio or video record of any person while on college premises without his or her prior 
knowledge or without his or her effective consent, when such a recording is likely to cause injury or distress. This 
includes surreptitiously capturing images of another person in a gym, locker room, or restroom.

(14)  Discrimination on the basis of race, color, religion, creed, national origin, sexual orientation, mental, physical, 
sensory disability, age or sex, gender identity, gender expression, political affiliation, disabled veteran status, 
marital status, honorably discharged veteran or Vietnam-era veteran status.

(15)  Sexual harassment. This includes, but is not limited to, engaging in unwelcome sexual advances, requests for 
sexual favors, or other conduct of a sexual nature where such behavior offends the recipient or a third party, 
causes discomfort or humiliation, unreasonably interferes with a person’s work or educational performance, or 
creates an intimidating, offensive, or hostile work or learning environment.

(16)  Stalking. Behavior or conduct either in person or through electronic communication in which a student 
willfully and repeatedly engages in a course of conduct directed at another person with the intent and/or 
reasonable effect of creating fear or emotional distress and where the college determines that such behavior or 
conduct serves no legitimate purpose.

(17)  Smoking or other tobacco usage is not permitted within the perimeter of Clark College property. This in-
cludes all college sidewalks, parking lots, landscaped areas, recreational areas, and buildings on Clark College 
property. See Clark College Administrative Procedures 510.030 for complete smoking/tobacco products 
policy.

(18)  Theft or abuse of computer facilities or information technology resources; use of computing facilities and 
resources to send obscene, abusive, harassing, or threatening messages; or violation of Student Computing 
Resources Policy. It is the obligation of students to be aware of their responsibilities as outlined in the Student 
Computing Resources Policy (http://www.clark.edu/student_services/computing_resources/policy.php).

(19)  Unauthorized possession, duplication, or other use of a key, keycard, or other restricted means of access to col-
lege property, or unauthorized entry onto or into college property.

(20)  Abuse or misuse of any of the procedures relating to the code of student conduct, including:

 (a)  Failure to obey the notice from the committee on student conduct or college official to appear for a 
meeting or hearing as part of the student conduct system.

 (b)  Willful destruction, falsification, distortion, or misrepresentation of information before the commit-
tee on student conduct or the student conduct officer.

 (c)  Disruption or interference with the orderly conduct of a committee on student conduct proceeding.

 (d)  Filing fraudulent charges or initiating a student conduct proceeding in bad faith.

 (e)  Attempting to discourage an individual’s proper participation in, or use of, the student conduct system.

 (f )  Attempting to influence the impartiality of a member of the committee on student conduct prior to or 
during the course of a committee on student conduct proceeding.

(g)  Harassment (verbal or physical) or intimidation of a member of the committee on student conduct prior to, 
during, or after a student conduct code proceeding.

http://www.clark.edu/student_services/computing_resources/policy.php
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 (h)  Failure to comply with any term or condition of any disciplinary sanction(s) imposed under the stan-
dards of conduct for students.

 (i)  Influencing or attempting to influence another person to commit an abuse of the student conduct 
code system.

(21)  Trespassing. Knowingly entering or remaining unlawfully in or on college premises or any portion thereof. 
Any person who has been given notice by a college official excluding him or her from all or a portion of college 
premises is not licensed, invited, or otherwise privileged to enter or remain on the identified portion of college 
premises, unless given prior explicit written permission by a college official.

(22)  Operation of any motor vehicle on college property in an unsafe manner or in a manner which is reasonably 
perceived as threatening the health or safety of another person.

(23) Violation of any federal, state, or local law, rule, or regulation.

(24)  Aiding, abetting, inciting, encouraging, or assisting another person to commit any of the foregoing acts of 
misconduct.

(25) Tampering with an election conducted by or for students.

WAC 132N-121-062 Academic dishonesty. 
Acts of academic dishonesty include:

(1)  Cheating, which includes using, or attempting to use, any material, assistance, or source which has not been au-
thorized by the instructor to satisfy any expectation or requirement in an instructional course; an act of deceit 
by which a student attempts to misrepresent academic skills or knowledge; unauthorized or attempted unau-
thorized copying or collaboration; or acquiring, without permission, tests or other academic material belonging 
to a member of the college faculty or staff.

(2)  Plagiarism, which includes using another person’s ideas, words, or other work in an instructional course without 
properly crediting that person. It also includes the unacknowledged use of materials prepared by another person 
or agency engaged in the selling of term papers or other academic materials.

(3)  Submitting information that is known to be false (while concealing that falsity).

(4)  Forgery, alteration or misuse of any instrument of identification or any document or record used by the college.

(5)  Fabrication, which is the intentional misrepresentation, invention or counterfeiting of information in the course 
of an academic activity. Fabrication includes:

 (a)  Counterfeiting data, research results, information, or procedures with inadequate foundation in fact;

 (b) Counterfeiting a record of internship or practicum experiences;

 (c) Submitting a false excuse for absence or tardiness;

 (d) Unauthorized multiple submission of the same work; sabotage of others’ work.

(6)  Engaging in any behavior specifically prohibited by a faculty member in the course syllabus or class discussion.

(7)  Collusion. Facilitating dishonesty, failing to report known incidents of academic dishonesty; assisting another 
to commit an act of academic dishonesty, such as paying or bribing someone to acquire a test or assignment, or 
increase the score on a test or assignment; taking a test or doing an assignment for someone else; participating 
in obtaining or distributing any part of a test or any information about a test; or allowing someone to do these 
things for one’s own benefit.

(8)  Knowingly furnishing false information to any college official, faculty member, or office including, but not 
limited to, submission of fraudulent transcripts from other institutions.

(9)  Acts of academic dishonesty will be reported by the faculty member to the vice-president of student affairs’ 
designated student conduct officer.
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WAC 132N-121-065 Trespass. 
The vice-president of student affairs or designee shall have the authority and power to:

(1)  Prohibit the entry, or withdraw the license or privilege of any person or group of persons to enter onto or 
remain in any college property or facility; or

(2)  Give notice against trespass by any manner provided by law, to any person, persons, or group of persons against 
whom the license or privilege has been withdrawn or who have been prohibited from, entering onto or remain-
ing upon all or any portion of college property or a college facility; or

(3)  Order any person, persons, or group of persons to leave or vacate all or any portion of college property or a col-
lege facility.

     Such power and authority may be exercised to halt any event which is deemed to be unreasonably disruptive of 
order or impedes the movement of persons or vehicles or which disrupts or threatens to disrupt the ingress and/
or egress of persons from facilities owned and/or operated by the college. Any individual remaining on or reen-
tering college property after receiving notice that his or her license or privilege to be on that property has been 
revoked shall be subject to disciplinary action and/or charges of criminal trespass.

WAC 132N-121-070 Disciplinary sanction. 
The following sanctions may be imposed by the student conduct officer on any student found to have violated the 
code of student conduct. In the case of minors, misconduct may be referred to parents or legal guardians pursuant 
to Family Educational Rights and Privacy Act (FERPA) guidelines. More than one sanction may be imposed for 
any one violation.

(1)  Warning. Notice to a student, either verbally or in writing, by the student conduct officer that the student 
has failed to satisfy the college’s expectations regarding conduct. Such warnings will include a statement that 
continuation or repetition of the specific conduct involved or other misconduct may be cause for more serious 
disciplinary action. There shall be no appeal from a warning.

(2)  Reprimand. Formal action censuring a student for violating the student code of conduct. Reprimands shall be 
made in writing to the student by the student conduct officer. A reprimand indicates to the student that con-
tinuing or repeating the specific conduct involved or other misconduct will result in more serious disciplinary 
action. There shall be no appeal from a reprimand.

(3)  Disciplinary probation. Formal action placing conditions upon the student’s continued attendance. Notice 
shall be in writing and shall specify the period of probation and the conditions, such as limiting the student’s 
participation in extracurricular activities. Probation may be for a specific term or may extend to graduation or 
other termination of the student’s enrollment in the college. A student on probation is not eligible to run for 
or hold an office in any student organization. Repetition of the conduct which resulted in probation or failure 
to complete conditions of probation during the probationary period, may be cause for suspension or other 
disciplinary action.

(4)  Loss of privileges. Denial of specified privileges for a designated period of time. Violation of any conditions in 
the written notice of loss of privileges may be cause for further disciplinary action.

(5)  Suspension. Temporary dismissal from the college and termination of student status. Notice shall be given in 
writing and specify the duration of the dismissal and any special conditions that must be met before readmis-
sion. Refund of tuition or fees for the quarter in which disciplinary action is taken shall be in accordance with 
the college’s refund policy.

(6)  Expulsion. Permanent termination of a student’s status. Notice must be given in writing. The student may also 
be barred from college premises. There shall be no refund of tuition or fees for the quarter in which the action is 
taken but fees paid in advance for a subsequent quarter will be refunded.
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(7)  Restitution. Requirement of a student to compensate for damage or loss to college or other property, or perform 
a public service activity. Failure to make restitution within the time limits established by the student conduct 
officer will result in suspension for an indefinite period of time. A student may be reinstated upon payment or 
completion of the required service activity.

(8)  Education. The college may require the student to complete an educational requirement directly related to the 
violation committed, at the student’s expense.

(9)  Revocation of admission or degree. Admission to or a degree awarded from the college may be revoked for 
fraud, misrepresentation, or other violation of standards of conduct for students in obtaining the degree, or for 
other serious violations committed by a student prior to graduation.

(10)  Withholding degree. The college may withhold awarding a degree otherwise earned until the completion of 
the process set forth in this chapter, including the completion of all sanctions imposed.

(11)  No trespass order. A student may be restricted from college property based on his/her misconduct.

(12)  Assessment. The student may be required to have an assessment at the student’s expense, such as alcohol/drug 
or anger management, by a certified professional, and complete the recommended treatment. The student will 
sign all necessary releases to allow the college access to the assessment. Recommendations as part of an assess-
ment may be included as required conditions of a disciplinary probation, suspension, or reinstatement after a 
period of suspension.

(13)  Loss of recognition. A student organization’s recognition may be withheld permanently or for a specific period 
of time. Loss of recognition is defined as withholding college services or administrative approval from a stu-
dent organization. Services and approval to be withdrawn include intramural sports, information technology 
services, college facility use and rental, and involvement in organizational activities.

(14)  Hold on transcript or registration. This is a temporary measure restricting release of a student’s transcript or 
access to registration. Upon satisfactory completion of the conditions of the sanction, the hold is released.

(15)  No contact order. A prohibition of direct or indirect physical, verbal, or written contact (to include electronic) 
with another individual or group.

(16)  Other than college expulsion or revocation or withholding of a degree, disciplinary sanctions are not made 
part of the student’s academic record, but are part of the student’s disciplinary record.

(17)  If a student’s behavior is found to have been motivated by another’s race, color, religion, creed, national origin, 
sexual orientation, mental, physical, sensory disability, age, sex, gender identity, gender expression, political 
affiliation, disabled veteran status, marital status, honorably discharged veteran or Vietnam-era veteran status, 
such finding is considered an aggravating factor in determining a sanction for such conduct.

(18)  Violation of any term or condition of any disciplinary sanction constitutes a new violation and may subject the 
student to additional sanctions.

(19)  A disciplinary sanction, except a warning, shall be imposed through written notice either personally delivered 
or sent to the student’s last known address of record by regular mail or certified mail. Each notice of disciplin-
ary action shall state:

 (a) A reasonable description of the facts on which the action is based;

 (b) The provision(s) of the student conduct code found to have been violated;

 (c) The sanction(s) imposed; and

 (d) The student’s right to appeal a disciplinary action, except for a warning or reprimand.

WAC 132N-121-080 Initial disciplinary proceedings. (see page E25 for chart)

(1)  Any member of the college community may file a written complaint alleging that a student has committed a 
violation of the code of student conduct with the office of the vice-president of student affairs. The complaint 
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should state specifically the alleged violation and summarize the supporting evidence. If the student conduct of-
ficer determines the complaint has merit, the student conduct officer shall initiate disciplinary proceedings. The 
student may be placed on suspension pending commencement of disciplinary action, pursuant to the conditions 
set forth in WAC 132N-121-150.

(2)  A student accused of violating the code of student conduct shall be notified of an initial disciplinary proceeding 
and the opportunity to meet with the student conduct officer to resolve the case without a formal hearing. The 
student shall be provided with written notice including the specific complaint, the policy, procedure, or section 
of the code of student conduct allegedly violated, and the range of possible sanctions which might result from 
disciplinary proceedings. The student will be given seven days to respond. If the student fails to respond or fails 
to appear, the initial disciplinary hearing may be held in the student’s absence and shall not preclude the student 
conduct officer from making a decision and imposing or recommending sanctions.

(3)  After considering the evidence in the case, and interviewing the student, if the student has appeared at the 
scheduled meeting, and reviewing the case with any new information, the student conduct officer may take any 
of the following actions:

 (a) Terminate the proceedings and exonerate the student;

 (b) Dismiss the case after whatever intervention and advice is deemed appropriate;

 (c) Impose any of the disciplinary sanctions from WAC 132N-121-070.

WAC 132N-121-090 Appeals. (see page F26 for chart)

(1)  A student may appeal any disciplinary sanction imposed by the student conduct officer, other than warning or 
reprimand, by filing a written request with the chair of the committee on student conduct, within seven days 
from the date of receipt of the decision.

(2)  The request should state clearly whether the student is requesting the appeal to be heard as a brief adjudicative 
proceeding informally by the chair of the committee on student conduct or for the appeal to be conducted 
formally by the entire committee membership, in an adjudicative proceeding according to RCW 34.05.410. 
Appeals from a suspension or expulsion from the college shall be heard in an adjudicative proceeding.

(3) Appeals conducted as a brief adjudicative proceeding.

 (a)  Where an adjudicative proceeding is neither required by law nor requested by the student or the col-
lege, the matter may be resolved informally in a brief adjudicative proceeding conducted in accordance 
with RCW 34.05.485. Brief adjudicative proceedings shall be conducted in any manner which will 
bring about a prompt, fair resolution of the matter. The chair of the committee on student conduct 
shall serve as the sole presiding officer of the brief adjudicative proceeding. The presiding officer shall 
give each party an opportunity to be informed of the college’s view on the matter and the student’s 
view of the matter. No witnesses may appear to testify. Within ten days of the brief adjudicative pro-
ceeding, the chair shall render a written decision which will include a brief statement of the reasons for 
the decision. This shall be an initial order. If no further administrative review is requested, the initial 
order shall become the final order.

 (b)  Within twenty-one days after the initial order has either been personally delivered or sent to the 
student’s last known address of record by regular mail or certified mail, he or she may petition for ad-
ministrative review by the vice-president of student affairs or designee. A copy of the petition must be 
served on all parties or their representatives at the time the petition is filed. The reviewing officer may 
be the vice-president or an administrator who has not been involved in the action. The review shall be 
governed by RCW 34.05.491. The decision of the vice-president of student affairs or designee is final 
and no further administrative review is available.

(4)  Appeals conducted as adjudicative proceedings by committee on student conduct. In all cases where the student 
is appealing suspension or expulsion from the college, the student shall be entitled to an adjudicative proceeding 
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under WAC 132N-121-110 if he or she files a proper written application for such a proceeding. The vice-pres-
ident of student affairs shall be responsible for convening the committee on student conduct, setting the time 
and place of the hearing, and providing notice of the hearing as prescribed in RCW 34.05.434.

(5)  A decision of the committee on student conduct or a sanction imposed by the student conduct officer may be 
appealed in writing to the president within ten days following receipt of the committee decision.

 (a)  Except as required to explain the basis of new information, an appeal to the president is limited to a 
review of the verbatim record of the committee hearing and supporting documents for one or more of 
the following purposes:

  (i)  To determine whether the committee on student conduct hearing was conducted fairly in 
light of the charges, and whether information was presented in conformity with prescribed 
procedures giving the accused student a reasonable opportunity to prepare and to present a 
response to the allegations. Deviations from designated procedures are not a basis for sustain-
ing an appeal unless significant prejudice is evident.

  (ii) To determine whether the decision is supported by the evidence.

  (iii)  To determine whether the sanctions imposed are appropriate for the violation which the 
student was found to have committed.

  (iv)  To consider new information, sufficient to alter a decision, or other relevant facts not dis-
closed in the original hearing because such information and/or facts were not known to the 
student appealing at the time of the committee on student conduct hearing.

 (b)  The president shall review the record within fifteen days of the notice of appeal and make one of the 
following determinations:

  (i) Affirm the decision and uphold the sanctions; or

  (ii) Reverse the decision; or

  (iii) Affirm the decision and modify the sanctions imposed.

 (c)  The president shall provide a written conclusion to all parties within twenty days after completion of 
his or her review.

 (d)  If the appeal is upheld, the matter shall be returned to the committee on student conduct to reopen 
the hearing to reconsider of the original determination  
and/or sanctions.

 (e) If the appeal is not upheld, the president’s decision shall be final.

WAC 132N-121-100 Committee on student conduct. 
(1)  The committee on student conduct consists of five members. The committee shall provide a fair and impartial 

hearing and will make decisions on all disciplinary decisions appealed to it. The committee shall include:

 (a)  Two full-time students and two alternates appointed by the ASCC of Clark College vice-president of 
elections and appointments (one-year appointments);

 (b)  Two faculty members and two alternates appointed by the president or designee (two-year appoint-
ments, staggered terms);

 (c)  One member of the administration, but not the vice-president of student affairs, and one alternate 
appointed by the president of the college (two-year appointment).

(2)  Appointments to the committee will be made no later than November 1 of each academic year. Vacancies on the 
committee shall be filled as they arise.

(3)  Hearings may be heard by a quorum of three members of the committee so long as a faculty member and one 
student are included on the hearing panel. If the case involves academic dishonesty, at least two of the indi-
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viduals hearing the case must be members of the faculty. The vice-president of student affairs shall appoint the 
chair and that person will continue in office until he or she resigns or is recalled by the vice-president of student 
affairs. The vice-president for student affairs may appoint a special presiding officer to the committee on student 
conduct in complex cases or in any case in which the student is represented by legal counsel. Special presiding 
officers may participate in committee deliberations but shall not vote.

(4)  Members of the committee on student conduct shall not participate in any case in which they are a defendant, 
complainant, or witness, in which they have direct or personal interest, prejudice, or bias, or in which they have 
acted previously in an advisory capacity. Any party may petition for disqualification of a committee member 
pursuant to RCW 34.05.425(4).

WAC 132N-121-110  Hearing procedures before the committee  
on student conduct. 

(1)  An appeal before the committee on student conduct will be conducted as an adjudicative proceeding in ac-
cordance with RCW 34.05.413 through 34.05.476. The committee on student conduct shall commence the 
hearing within fifteen days after the written request has been received. The office of the vice-president of student 
affairs will notify the parties of the time and place of the hearing. The time limit for scheduling the hearing may 
be extended at the discretion of the vice-president of student affairs.

(2)  The presiding officer shall be the chair of the committee on student conduct. The presiding officer is respon-
sible for:

 (a)  Regulating the course of the hearing in accordance with RCW 34.05.449 and applicable college rules;

 (b)  Taking whatever steps are necessary during the hearing to ensure that the process is conducted in a 
respectful and orderly manner; and

 (c) Issuing and signing the written decision(s) of the committee.

(3)  The presiding officer is authorized to conduct prehearing conferences and/or to make prehearing decisions con-
cerning the extent and forms of any discovery, the possibility of obtaining stipulations, admissions, settlement, 
and other procedural matters.

(4)  All procedural questions are subject to the final decision of the presiding officer. If a challenge arises concerning 
the application of any rule or policy, the hearing will continue and the challenge may be submitted by the chair 
in writing to the vice-president of student affairs, who will seek legal advice from an assistant attorney general.

(5)  The student has a right to a fair and impartial hearing. However, the student’s failure to answer the charges, 
appear at the hearing or cooperate in the hearing shall not preclude the committee on student conduct from 
making its findings of facts, conclusions, and recommendations. This shall not limit the possibility of a default 
pursuant to RCW 34.05.440.

(6)  Hearings shall be closed in accordance with FERPA, 20 U.S.C. Sec. 1232g, unless the student waives this 
requirement in writing and requests to have the hearing open to the public. However, if education records or 
information from education records will be disclosed at the hearing, or more than one student is involved, the 
hearing will remain closed unless all students have consented to open the hearing. In hearings involving more 
than one accused student, the presiding officer may permit joint or separate hearings. If at any time during the 
hearing, a visitor disrupts the proceedings, the presiding officer may exclude that person from the hearing.

(7)  The complainant, the student, and their respective advisors may attend those portions of the appeal hearing at 
which information is received, but may not attend the committee’s deliberations. Admission of any other person to 
the hearing is at the discretion of the presiding officer.

(8)  The student and complainant are entitled to be assisted by an advisor of their choosing, at their own expense. 
The complainant and student are responsible for presenting their own information, therefore, an advisor is 
not permitted to address the committee or participate directly in the hearing. An advisor may communicate 
only with the person they are advising. A student should select as an advisor a person whose schedule allows 
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attendance at the scheduled date and time for the hearing. Delays or continuances will not be allowed due to 
the scheduling conflicts of an advisor. If the student is the subject of a pending subsequent criminal matter aris-
ing out of the same circumstances, the student may be allowed to have an attorney serve as their advisor, at the 
student’s own expense, to behave in the same manner as any other advisor.

(9)  Formal rules of process, procedure, and/or technical rules of evidence such as are applied in criminal or civil 
cases, will not apply in student conduct proceedings.

(10)  (a)  The student is entitled to present evidence in his or her behalf and to cross-examine witnesses testify-
ing on behalf of the college. The student is responsible for informing his or her witnesses of the time 
and place of the hearing.

 (b)  Direct examination, cross-examination, and rebuttal may be limited to the extent necessary for the 
full disclosure of all relevant facts and issues.

 (c)  The committee may receive sworn written testimony in lieu of oral testimony at  
the hearing.

 (d)  If not inconsistent with this subsection, the presiding officer may refer to the Washington Rules of 
Evidence as guidelines for evidentiary rulings in accordance with RCW 34.05.452.

 (e)  In determining the appropriate sanction that should be recommended, evidence of past misconduct 
that the presiding officer deems relevant may be considered.

(11)  Members of the committee on student conduct must avoid ex parte (one-sided) communications with any 
party involved in the hearing regarding any issue other than communications necessary to maintain an orderly 
procedural flow to the hearing.

(12)  There will be a single verbatim record, such as a tape recording or transcript, of the information gathering por-
tion of the hearing. Deliberations shall not be recorded. The record shall be the property of the college.

WAC 132N-121-112  Decision by the committee  
on student conduct and notification. 

(1)  At the conclusion of the hearing and deliberations, the committee on student conduct shall meet in closed ses-
sion to consider all evidence presented and decide by majority vote whether the student has violated the code 
of student conduct, and if so, the committee determines and imposes the appropriate sanctions from WAC 
132N-121-070.

(2)  The burden of proof that guides the committee’s decision is the preponderance of evidence, whether it is more 
likely than not that the student violated the code of student conduct.

(3)  The committee’s written decision shall include findings of fact and conclusions which inform the parties of the 
basis for the decision. The decision should also include information about the appeal process.

(4)  The presiding officer notifies the student in writing, in person, by mail or electronic mail of the committee’s 
decision. Notice is sent within ten days after the hearing is concluded. If the college is not in session, this period 
may be reasonably extended.

(5)  The written decision of the committee shall become the final order, without further action, unless within ten 
days following receipt of the decision, the student files a written appeal with the college president.

WAC 132N-121-120 Recordkeeping. 
(1)  The record in an adjudicative proceeding shall consist of all documents as required by law and as specified in 

RCW 34.05.476.

(2)  The office of the vice-president of student affairs shall maintain records of student grievance and disciplinary 
proceedings for at least six years.
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(3) The disciplinary record is confidential.

(4)  Students may request a copy of their own disciplinary record at their own reasonable expense by making a writ-
ten request to the vice-president of student affairs. Personally identifiable student information is redacted to 
protect another student’s privacy.

(5)  Students may authorize release of their own disciplinary record to a third party in compliance with FERPA, 20 
U.S.C. Sec. 1232g, by making a written request to the vice-president of student affairs.

(6)  The college may inform the complainant of the outcome of any disciplinary proceeding involving a crime of 
violence or nonforcible sex offense, as permitted by FERPA, 20 U.S.C. Sec. 1232g; 34 C.F.R. Part 99.

(7)  The college may not communicate a student’s disciplinary record to any person or agency outside the college 
without the prior written consent of the student, except as required or permitted by law. Exceptions include, 
but are not limited to:

 (a)  The student’s parents or legal guardians may review these records if the student is a minor or a de-
pendent, if the student is a minor and disciplinary action involves the use or possession of alcohol or 
controlled substance, or in connection with a health or safety emergency regardless if the student is a 
dependent or a minor, as permitted by FERPA, 20 U.S.C. Sec. 1232g; 34 C.F.R. Part 99.

 (b)  To another educational institution, upon request, where the student seeks to, intends to, or has en-
rolled.

 (c) Information concerning registered sex offenders.

WAC 132N-121-150 Summary suspension proceedings. 
(1)  Summary suspension is a temporary exclusion from specified college premises or denial of access to all activities 

or privileges for which the student might otherwise be eligible, during which an investigation and/or formal 
disciplinary procedures are pending.

(2)  The student conduct officer or designee may impose a summary suspension:

 (a)  In situations involving an immediate danger to the health, safety, or welfare of any part of the college 
community or the public at large;

 (b)  To ensure the student’s own physical safety and well-being; or

 (c)  If the student poses an ongoing threat of disruption to, or interference with, the operations of the col-
lege and the student’s conduct prevents other students, employees, or members of the college commu-
nity from completing their duties as employees or students.

(3)  The student conduct officer or designee shall give the student oral or written notice of the reasons for the sum-
mary suspension, and of any possible additional disciplinary or corrective actions that may be taken. If oral no-
tice is given, a written notification shall be personally served on the student, or sent to the student’s last known 
address of record by regular or certified mail within two working days.

(4)  The notification shall be entitled “notice of summary suspension proceedings” and shall include:

 (a)  The charges against the student including reference to the provisions of the student conduct code or 
the law allegedly violated;

 (b)  The date, time, and location that the student must appear before the student conduct officer for a 
hearing on the summary suspension; and

 (c)  A notice against trespass that warns the student that his or her privilege to enter into or remain on col-
lege premises has been withdrawn, that the student shall be considered trespassing and subject to arrest 
for criminal trespass, if the student enters the college campus other than to meet with the student 
conduct officer or designee, or to attend the hearing.
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(5)  The hearing on the summary suspension shall be held as soon as practicable after the summary suspension. The 
hearing may be combined with an initial disciplinary proceeding in accordance with WAC 132N-121-080.

(6)  The summary suspension does not replace the regular process, which shall proceed on the schedule described in 
this chapter, up to and through a hearing before the committee on student conduct, if required.

(7)  The student conduct officer or designee shall determine whether there is probable cause to believe that summary 
suspension is necessary and/or whether some other disciplinary action is appropriate.

(8)  The student shall have the opportunity to explain why summary suspension is not necessary either through oral 
testimony or written statement. If the notice to appear for a summary suspension hearing has been personally 
delivered to the student or sent to the student’s last known address of record by regular mail, certified mail and 
the student fails to appear at the time designated, the student conduct officer or designee may enforce the sus-
pension, and shall send written notice of summary suspension to the student at the last known address of record 
on file.

(9)  The student conduct officer or designee may continue the summary suspension and may impose any other disci-
plinary action that is appropriate, if he or she finds that there is probable cause to believe that:

 (a) The student has committed one or more violations of the student conduct code;

 (b) Such violation(s) constitute grounds for disciplinary action; and

 (c) Summary suspension is necessary.

(10) Notice of suspension.

 (a)  If summary suspension is upheld and/or if the student is otherwise disciplined, the student will be 
provided with a written copy of the student conduct officer or designee’s findings of fact and conclu-
sions that support the decision that summary suspension of the student should continue.

 (b)  The student suspended pursuant to the authority of this rule shall receive a copy of the “notice of 
suspension” either personally or sent to the student’s last known address of record by regular mail, cer-
tified mail, within three days following the conclusion of the hearing with the student conduct officer 
or designee.

 (c)  The “notice of suspension” shall inform the student of the duration of the summary suspension or na-
ture of the disciplinary action(s), conditions under which the summary suspension may be terminated 
or modified, and procedures by which the validity of the summary suspension can be appealed.

(11)  The student conduct officer or designee shall provide copies of the notice of suspension to all persons or offices 
that may be bound by it.

WAC 132N-121-151 Appeals from summary suspension hearing. 
Any student aggrieved by an order issued at the summary suspension proceeding may appeal by filing a written 
request with the chair of the committee on student conduct within ten days from the date on which the student 
was notified of the decision. However, no such appeal shall be entertained, unless:

(1)  The student has first appeared through oral testimony or by a written statement at the student hearing in ac-
cordance with WAC 132N-121-150; and

(2)  The appeal conforms to the standards set forth in WAC 132N-121-090.

WAC 132N-121-500  Classroom misconduct and authority  
to suspend for no more than one day. 

(1)  Faculty members have the authority to take appropriate action to maintain order and proper conduct in the 
classroom and to maintain the effective cooperation of students in fulfilling the objectives of the course.

(2)  Bringing any person, thing, or object to a teaching and learning environment that may disrupt the environment 
or cause a safety or health hazard, without the express approval of the faculty member is expressly prohibited.
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(3)  Faculty members or college administrators have the right to suspend any student from any single class or related 
activity for no more than one instructional day, if the student’s misconduct creates disruption to the point that 
it is difficult or impossible to maintain the decorum of the class, related activity or the learning and teaching 
environment. The faculty member or college administrator shall report this suspension to the vice-president of 
student affairs or designee who, in consultation with the faculty member, may set conditions for the student 
upon return to the class or activity.

Discrimination and Harassment  
Grievance Procedure 
Clark College affirms a commitment to freedom from discrimination for all members of the college community. The 
college expressly prohibits discrimination against any person on the basis of: 

Race; 

National origin; 

Sex; 

Age; 

Creed; 

Presence of physical, sensory or mental disability;

Religion;

Color; 

Disabled veteran status;

Sexual orientation; 

Gender identity;

Gender expression; 

Honorably discharged veteran and military status; or 

Marital status.

The responsibility for, and the protection of, this commitment extends to students, faculty, administration, staff, 
contractors, and those who develop or participate in college programs. It encompasses every aspect of employment 
and every student and community activity.

Persons who believe they have been discriminated against or harassed by Clark College or its employee(s) or 
agent(s) on the basis of any status listed above may request informal assistance and/or lodge a formal grievance.

The college president delegates investigation of grievances on the basis of race, sex, creed, religion, color, national 
origin, age, sexual orientation, gender identity, gender expression and/or marital status to: 

Associate Vice President for Human Resources 
Baird Administration Building  
360-992-2325
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The college president delegates investigation of grievances on the basis of any physical, sensory or mental disability, 
or status as a disabled or Vietnam-era veteran to: 

ADA Compliance Officer (ADACO) 
Gaiser Hall  
360-992-2580 
VP: 360-991-0901

Definitions
Sexual harassment: A form of sex discrimination which involves the inappropriate introduction into the 
work or learning situation of sexual activities or comments that demean or otherwise diminish one’s self-worth on 
the basis of sex. Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a 
sexual nature constitute sexual harassment under any of the following conditions:

1.  When submission to such conduct is made either explicitly or implicitly a term or condition of an 
individual’s employment or academic standing.

2.  When submission to or rejection of such conduct by an individual is used as the basis for employ-
ment or academic decisions affecting such individual.

3.  When such conduct has the purpose or effect of unreasonably interfering with an individual’s work 
or academic performance or creating an intimidating, hostile, offensive working or educational 
environment.

Sexual harassment often involves relationships of unequal power and contains elements of coercion—as when com-
pliance with requests for sexual favors becomes a criterion for granting work, study, or grading benefits. However, 
sexual harassment may also involve relationships among equals, e.g., student to student, as when repeated sexual 
advances or demeaning verbal behavior have a harmful effect on a person’s ability to study or work.

Sex discrimination: The process of making a distinction in favor of, or against, a person or persons on the 
basis of sex rather than on individual merit. If sex is taken into account when making a decision regarding an 
employee, except when it is a bona fide occupational qualification or is otherwise authorized by law, or if a person is 
sexually harassed, that person has been subjected to sex discrimination.

Racial harassment: Physical or verbal conduct that is maliciously intended to harass, intimidate, or humiliate 
a person or persons on account of race, color, or national origin and that causes severe emotional distress, physical 
injury or damage or destruction to the property of another, or threatens and places a specific person or group of 
persons in reasonable fear of harm.

Disabilities: People with disabilities are persons with a physical, mental, or sensory impairment which substan-
tially limits one or more major life activities. An individual is disabled if that individual meets at least any one of the 
following tests: (i) the individual is substantially impaired with respect to a major life activity; or (ii) the individual 
has a record of such an impairment, or (iii) the individual is regarded as having such an impairment.

Disabled veteran: A person entitled to disability compensation under laws administered by the U.S. Depart-
ment of Veterans Affairs, or a person whose discharge or release from active duty was for a disability incurred or 
aggravated in the line of duty.

Vietnam-era Veteran: A person who served on active duty for a period of more than 180 days, any part of 
which occurred between August 5, 1964, and May 7, 1975, and was discharged or released from duty with other 
than a dishonorable discharge.
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No Retaliation
No one shall be singled out, penalized, or retaliated against in any way by a member of the college community for 
initiating or participating in a grievance procedure. Retaliation may be grounds for disciplinary action.

Grievance Procedure
Complaints should be filed within 180 days from the most recent incident. Where extraordinary circumstances are 
shown, the 180-day limit may be waived.

Step 1: Informal Meeting 
In an attempt to informally resolve the concern, the complainant may request a meeting with the individual be-
lieved to have committed the discriminatory act (the respondent) or with the appropriate supervisor or president’s 
designee. The time period in which attempts to informally resolve the concern are made shall not exceed thirty (30) 
working days from the time the complaint is lodged.

Step 2: Formal Grievance Procedure 
The complainant may initiate a formal grievance. A formal grievance must be filed in writing and must set forth the 
specific grievance(s) raised by the complainant, including the dates, times, places, and circumstances surrounding 
the complaint. A form for this purpose is available; however, any written document is acceptable. Formal com-
plaints may not be filed by e-mail.

Upon receipt of the grievance, an investigation will be conducted which includes, but is not limited to, interview(s) 
with the complainant, the respondent, and any additional persons necessary to determine the merit(s) of the com-
plaint. The investigation should be completed within thirty (30) working days.

Upon completion of the investigation, a written report will be prepared, which includes findings and conclusions 
to the complainant and the respondent. The report may include a recommendation for appropriate disciplinary or 
corrective action, or the report may be sent to the designated vice president or administrator to determine appropri-
ate disciplinary or corrective action. If the complaint is found to be false and malicious, notification will be given to 
the designated vice president or administrator for possible disciplinary action against the complainant.

Step 3: Presidential Appeal 
If the complaint is not resolved at step 2, the complainant may appeal to the college president. The appeal must be 
made in writing within twenty-one (21) days after the report is issued.

Within twenty (20) days after receiving the appeal, the college president or the president’s designee will conduct 
the presidential review and report the results in writing to both the complainant and the respondent. The college 
president may affirm or modify the report, remand the case for further investigation, or dismiss the appeal. The 
written results of the presidential review will be considered final.

No further intra-institutional appeal exists.

Inquiries or Appeals
If desired, inquiries or appeals beyond the Clark College level may be directed to:

Equal Employment Opportunity Commission  
909 First Avenue, Suite 400  
Seattle, WA 98104-1061  
206-220-6883 206-220-6882 TTY  
www.eeoc.gov

www.eeoc.gov
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Washington State Human Rights Commission  
711 South Capitol Way, Suite 402  
PO Box 42490 
Olympia, WA 98504-2490  
360-753-6770 800-300-7525 TTY 
www.hum.wa.gov

U.S. Department of Education Office for Civil Rights  
915 Second Avenue, Room 3310 
Seattle, WA 98174-1099 
206-220-7900 206-226-7907 TTY 
www.ed.gov.ocr

Notification of Students’ Rights Under the Family Education 
Rights and Privacy Act
Clark College conforms to the Family Educational Rights and Privacy Act (FERPA), as amended, which affords 
students certain rights as to their education records.

1.  Students have the right to inspect and review their education records within 45 days of the day the college 
receives a written request for access. Students should submit to the registrar written requests that identify the 
record(s) they wish to inspect. The registrar will make arrangements for access and notify the student of the time 
and place where the record(s) may be inspected. If the records requested are not maintained in the Registrar’s 
Office, the student will be advised of the correct official to whom the request should be addressed.

2.  Students have the right to request the amendment of the education records that they believe are inaccurate or 
misleading. Students must write the college official responsible for the record, clearly identify the part of the 
record they want changed, and specify why it is inaccurate or misleading. If the college decides not to amend the 
record as requested by the student, the college will notify the student of the decision and advise the student of 
the process by which the student may appeal the decision.

3.  A student has the right to consent to disclosures of personally identifiable information contained in the student’s 
education records, except to the extent that FERPA authorizes disclosure without consent. With few exceptions 
(stated below), no one will have access to student records without the written consent of the student. Clark 
College will not release a student’s record to a parent/guardian without the student’s written permission. Such a 
policy is in effect regardless of the student’s age or financial dependency upon the parent/guardian.

     The college may release student directory information without student consent which includes student name, 
student address, student e-mail, date of birth, major field of study, quarters of attendance, degrees and awards 
received, participation in activities and sports, and weight and height of members of athletic teams. With regard 
to former students, such information also includes addresses for use by the Clark College Foundation.

     Exceptions include school officials with a legitimate educational interest in a student’s educational record. A 
school official is a person employed by the college in an administrative, supervisory, academic or research, or sup-
port staff position (including law enforcement unit personnel and health staff ); a person or company with whom 
the college has contracted (such as an attorney, auditor, collection agent, or the National Student Clearinghouse, 
an agency which acts as a clearinghouse for student loan deferment reporting); a person elected to the board of 
trustees; or a student serving on an official committee, such as a disciplinary or grievance committee. A school 
official has a legitimate educational interest if the official needs to review an education record in order to fulfill 
his or her professional responsibility. Exceptions also include accrediting agencies; student financial aid agen-
cies; those who require student information in an emergency situation in which someone’s health or safety is at 

www.hum.wa.gov
www.ed.gov.ocr
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risk; Clark College also discloses educational records without consent to officials of baccalaureate institutions in 
which a student seeks to, or intends to, enroll.

     In compliance with the Higher Education Amendments of 1998, the college is authorized to disclose informa-
tion to a parent or guardian about any school disciplinary violation involving alcohol or a controlled substance 
which has been found to have been committed by a student who is under the age of 21.

     Pursuant to the Solomon Amendment, Clark College is authorized to disclose the following directory informa-
tion to the military for recruitment purposes: student’s name, address, telephone listing, date of birth, academic 
major, and degrees received from Clark College.

     Students who do not wish to have directory information released by the college must file a student directory 
restriction request with the Registrar’s Office. 

4.  A student has the right to file a complaint with the U.S. Department of Education concerning alleged failures by 
Clark College to comply with the requirements of FERPA by writing to:  
Family Policy Compliance Office  
U.S. Department of Education  
600 Independence Ave. S.W.  
Washington, DC 20202-4605. 

     In some instances, records may be withheld by the college. Academic transcripts are routinely withheld if a stu-
dent has a financial obligation to the college. The Security/Safety Office may request a hold on records if there is 
concern that such records may compromise a criminal investigation.

Copies of the complete FERPA policy may be obtained at the Registration Office.

Limitation of Liability
The college’s total liability for claims arising from a contractual relationship with the student in any way related to 
classes or programs shall be limited to the tuition and expenses paid by the student to the college for those classes 
or programs. In no event shall the college be liable for any special, indirect, incidental, or consequential damages, 
including but not limited to, loss of earnings or profits.

Graduation Rates
Below is the federal graduation rate survey (GRS) information for student cohorts from 2006, 2007, 2008, and 
2009. The federal graduation rate survey definitions pertain to a specific cohort of Clark College students: new 
students attending full time, with degree or certificate intentions, and without prior college experience.

Combined transfer out/completion/graduation rate, 4-year average: 44%

GRS completion or graduation rate, 4-year average: 25%

GRS transfer out rate, 4-year average: 19%

Clark College provides this information pursuant to the federal Student Right to Know Act so that prospective 
students can make informed decisions about the college they might wish to attend. For help in interpreting these 
data, contact the Office of Planning & Effectiveness, 360-992-2506. 

View the most recent cohort graduation rates at the National Center for Education Statistics website:  
nces.ed.gov/collegenavigator

nces.ed.gov/collegenavigator
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Equity in Athletics
The Equity in Athletics Disclosure Act is designed to make prospective students aware of a school’s commitment 
to providing equitable athletic opportunities for its male and female students. Any co-educational institution of 
higher education that participates in a federal student aid program must prepare an EADA report each October. 
For a copy of the report, please contact the Athletic Department, O’Connell Sports Center, 360-992-2691, or visit 
the EADA website at http://ope.ed.gov/athletics/.

Consumer Information
All Consumer Information, also known as Student Right to Know Information, is available on the Clark College 
website at www.clark.edu/student_services/consumer_information/

Information is available in paper format through the Office of the Dean of Student Enrollment and Completion 
located in Gaiser Hall.

%20http://ope.ed.gov/athletics/
www.clark.edu/student_services/consumer
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Any member of the college community may file a written complaint alleging that a 
student has committed a violation of the code of student conduct.  

The complaint is filed with the Office of the Vice President of Student Affairs.

If the student conduct officer determines the complaint or report has merit,  
the student conduct officer shall initiate disciplinary proceedings.

A student accused of violating the code of student conduct shall be notified in writing 
of an initial disciplinary proceeding and be given the opportunity to meet with  

the student conduct officer to resolve the case without a formal hearing.

After considering the evidence in the case, the student conduct officer  
may take any of the following actions:

(a) Terminate the proceedings and exonerate the student;
(b) Dismiss the case after whatever intervention and advice is deemed appropriate;

(c) Impose any of the disciplinary sanctions from WAC 132N-121-070.

If the student fails to respond or fails to appear, the initial disciplinary hearing may be 
held in the student’s absence and does not preclude the student conduct officer  

from making a decision and imposing or recommending sanctions.

The student conduct officer informs the student in writing about decisions reached  
and any sanctions assigned. Appeal information is included in the letter.

Initial Student Conduct Proceedings
Code of Student Conduct     WAC 132N-121-080
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A student who receives a 
disciplinary sanction other than 

warning or reprimand has the right to submit a 
written request for appeal with the Chair of the Committee on 

Student Conduct within 7 days from the date of receipt of the sanction 
letter. The request must state whether the appeal is to be 

heard formally by the Committee on Student 
Conduct or informally by the chair. 

Appeals 
from 

suspension 
or 

expulsion 
must be 

heard 
formally by 
the entire 

committee.

Appeals conducted informally by the  
Chair of the Committee on Student Conduct

The student appealing and the student conduct 
officer each have the opportunity to share their view 

on the matter. No witnesses may testify.

Within 10 days of the proceeding, the chair will  
issue a written decision which will include a brief 

statement of the reasons for the decision.

Within 21 days of receiving the chair’s decision,  
the student may petition for administrative review by 

the Vice President of Student Affairs or designee.

Appeals conducted formally by the  
Committee on Student Conduct

The committee consists of five members:  
two full-time students, two faculty members,  

and one administrator.

The student is entitled to present evidence on his  
or her behalf and to cross-examine witnesses 

testifying on behalf of the college.

At the conclusion of the hearing and deliberations, 
the committee on student conduct shall meet in 
closed session to consider all evidence presented 
and decide by majority vote whether the student 
has violated the code of student conduct, and if 
so, the committee determines and imposes the 

appropriate sanction(s).

Within 10 days following receipt of the 
committees’ decision, the student may file a  

written appeal with the college president.

Student Appeal Process
Code of Student Conduct   WAC 132N-121-090
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