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Approve a SAAR as the Supervisor 

- The Supervisor will receive an email similar to this. 

- Highlight and copy the code in the email 
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Approve a SAAR as the Supervisor 

-Paste the Code from the email 

and click “Confirm”. 

 

-Ensure you put your information 

in just how it was submitted. If it 

is not done correctly the line will 

highlight red.  
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-Verify all information is 

correct and the proper 

justification has been 

entered.  

 

- Click the submit button. 

Approve a SAAR as the Supervisor 
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-Verify all information is 

correct and the proper 

justification has been 

entered.  

 

- Click the submit button. 

Approve a SAAR as the Supervisor 
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Approve a SAAR as the Supervisor 

- Select CIMS Super FAM Primary and click “OK” 
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• An email will be sent to you and to your Supervisor. 

Once your Supervisor approves it, a notification will be 

sent to you via email. After being finalized from the CIMS 

Super FAM Primary, a 3rd notification will be sent with 

the status of access granted or denied.  

 

• Questions please call NCC(SW/AW) Chris Kinstle- 901-

874-2533 or email christopher.kinstle@navy.mil  

Approve a SAAR as the Supervisor 
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