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e  TYPES OF CONTRACTS COVERED BY STAFF REGULATIONS AND CEOS

The working and contractual conditions of EASA staff are based on the Staff Regulations (SR) and the Conditions of
Employment of Other Servants of the European Union (CEOS). The Agency is staffed mainly by Temporary Agents and
Contract Agents, recruited through open selection procedures. In addition, the Agency may also make use of
Seconded National Experts (SNE).

Temporary Agents

In accordance with Article 8 CEOS, Temporary Agents are engaged for a fixed period of maximum 5 years which may
be renewed for another period of maximum 5 years or an indefinite period. If the contract is renewed for a fixed
period, any further renewal will be for an indefinite period.

Temporary Agent posts are classified according to the nature and importance of the duties required:

- Administrators’ function group (AD): comprises twelve grades from AD 5 to AD 16 corresponding to
technical, administrative, advisory, linguistic and scientific duties. Depending on the background and
expertise required for the post, recruitment grades are usually between AD5 and AD8. Higher grades are
used for specific profiles, mostly for management positions.

- Assistants’ function group (AST): comprises eleven grades from AST 1 to AST 11 corresponding to
executive, technical and clerical duties. Depending on the background and expertise required for the
post, recruitment grades are usually between AST 1 and AST 3.

Temporary Agents are required to serve a probationary period of nine months.*
Contract Agents

The duration of contracts for Contract Agents varies according to the needs of the Agency. Most Contract Agents
receive a first contract for a duration between 1 and 3 years. The contract may be renewed in accordance with Article
85 of the CEOS.

Contract Agent posts are classified in four function groups corresponding to the duties and responsibilities involved:

- Function group IV: comprises six grades corresponding to administrative, advisory, linguistic and
equivalent technical tasks

- Function group lll: comprises five grades corresponding to executive tasks, drafting, accountancy and
other equivalent technical tasks

- Function group Il: comprises four grades corresponding to clerical and secretarial tasks, office
management and other equivalent tasks

- Function group I: comprises three grades corresponding to manual and administrative support service
tasks

Special provisions for Contract Agents Function Group IV Concerning Contract Renewals for an indefinite period:

For those EASA staff members who will be employed as Contract Agents in Function Group IV please be informed that
in accordance with Article 85(3) of the Conditions of Employment of Other Servants of the European Union
(CEQS), Contract Agents in Function Group IV shall, before renewal of a contract for an indefinite period may be
offered, be required to demonstrate the ability to work in a third language (at B2 level) among those referred to in
55(1) of the Treaty on European Union. EASA provides access to training for those staff members who require it.

! The conditions of employment for Temporary Agents are described in the Staff Regulations and in the Conditions of Employment of other
Servants of the European Union in Title Il (Articles 8-56), http://eur-
lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:EN:PDF
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Contract Agents whose contract is concluded for a duration of at least one year are required to serve the following
probationary periods:

- 6 months if employed in function group |
- 9 months if employed in function group II-IV.

Seconded National Experts

Seconded national experts (SNEs) are staff employed by national, regional or local public administrations or public
intergovernmental organisations (IGO) who are seconded to the Agency under the rules applicable to such experts.
They have a dual role: to bring their experience to the Agency and to transfer the knowledge acquired during their
secondment at EASA to their home administration. However, in order to ensure that EASA's independence is not
compromised by private interests, the secondment of an SNE by an employer other than a national, regional or local
public administration or an IGO should be authorised only on a case-by-case basis.

Secondment is not equivalent to Agency employment, nor does it lead to employment by the Agency. Seconded
National Experts shall remain in the service of their employer throughout the period of secondment. During such time
they will remain subject to the social security legislation applicable to their employer, who will assume responsibility
for permissible expenses incurred abroad. Seconded National Experts are entitled to a daily and monthly subsistence
allowance, paid by the Agency, during the period of secondment.

The initial period of secondment may not be less than six months or more than two years. It may be renewed once or
more, up to a total period not exceeding four years. Exceptionally, at the request of the Directorate concerned and
where the interest of the service warrants it, the Executive Director of EASA may authorise one or more extensions of
the secondment for a maximum of two more years at the end of the four-year period. The place of secondment is
either Cologne or Brussels.

e  OTHER CONTRACTS

The Agency sometimes uses recruitment agencies for the short-term placement of interim staff as well as a number of
intra muros consultants primarily in the IT department through a number of specific framework contracts.

Interim Staff

In particular for secretarial/administrative roles, the Agency may use interim staff for short periods of time to cover
for staffing needs arising from one or more of the following reasons:

- Replacement of staff on maternity leave, parental leave, leave on personal grounds or extended sick
absence,

- Additional staff to cover for increased workload during peak periods of the year,

- Staff with specific competencies needed for short-term tasks (limited period) and which are not already
available at the Agency.

Interim assignments are usually for a maximum duration of 12 months and may be extended for a further 6 months in
exceptional cases.

Consultants and independent external Experts
The Agency makes use of external consultants, primarily in the IT department, through specific framework contracts.

In addition, independent external experts may be contracted by the Agency through a call for expression of interest
(link).


http://www.easa.europa.eu/the-agency/procurement/independent-external-experts

TRAINING AND DEVELOPMENT

In order to effectively contribute to the Agency mission, the Agency aims to continuously develop the professional
skills of its employees and consequently at improving their overall performance. For this purpose, the Agency provides
a variety of training activities of both a general and technical nature. This includes management, soft skills, finance, IT
training and specific and up-to-date technical training for the staff working in the technical areas.

Temporary and Contract Agents at the Agency are subject to an annual performance appraisal. At the start of the
reporting period, objectives are agreed between the line manager and the jobholder which establish the expected
achievements of the jobholder. The purpose of the appraisal system is to assess the performance during a certain time
period against the related annual objectives of the jobholder. The annual evaluation encourages jobholders to develop
their potential and to consider possible career advancement. A reclassification policy linked to the performance
appraisal is applied on an annual basis and guarantees performance-based career advancement in the grade.

ALLOWANCES AND BENEFITS

In addition to the basic salary as shown in Annex | and Il (link), Temporary Agents and Contract Agents may receive
various allowances depending on their personal circumstances. The final salary is calculated by adding the relevant
allowances and by deducting social security contributions and other taxes.

Each grade is divided into seniority steps with corresponding salary increases. Staff are granted automatically an
additional seniority step every two years. The remuneration of the officials and other servants of the European Union
shall be adapted every year, taking into account the economic and social policy of the Union. To offset the higher or
lower cost of living in Cologne compared with Brussels, the remuneration is weighted by applying a coefficient. The
current weighting coefficient for Germany is 99.3 % compared with Brussels, which marks 100%. Detailed salary tables
for Temporary and Contract Agents can be consulted link.

The main benefits, deductions and contributions are summarised below. This information is indicative as entitlements
are determined upon recruitment, and only once the relevant supporting documents are provided.

Expatriation or foreign residence allowance

e Expatriation allowance

Staff fulfilling conditions as detailed in Article 4 of Annex VII of the SR are granted an expatriation allowance.

The allowance is equal to 16% of the total amount of the basic salary plus household allowance and dependent child
allowance to which the Agent may be entitled. The expatriation allowance shall be not less than 556.25 € per month?

e Foreign residence allowance
Staff who do not fulfil the conditions for the expatriation allowance above may still qualify for a foreign residence
allowance (see conditions link), equal to one quarter of the expatriation allowance?.

Family allowances
Staff may receive one or more of the following allowances depending on their family situation.

e Household allowance
Comprises 2% of the basic salary plus a fixed amount of 187.69 € (as of 01.07.2018)3

e Dependent child allowance
Per month and per dependent child: 410.11 € (amount as of 01.07.2018)*

e Education allowances
- Pre-school allowance: 100.18 € per month and per child (amount as of 01.07.2018)

2 For more information please refer to Annex VII, Article 4 of the Staff Regulations
3 For more information please refer to Articles 67 and 68 of the Staff Regulations and Annex VII, Article 1 of the Staff Regulations
4 For more information please refer to Articles 67 and 68 of the Staff Regulations, Annex VII, Article 2, Section 3, Article 14 of the Staff Regulations


http://myintracomm.ec.testa.eu/hr_admin/en/staff-regulations/annexes/Pages/annex-7.aspx

- Education allowance up to a maximum of 278.25 € (amount on 01.07.2018) per month for each
dependent child, which can be doubled in some cases®

e Birth grant
The birth grant is 198.31 € per child in case of birth or adoption of a child®

Allowances when taking up duty
e Installation allowance

The installation allowance is paid to temporary/contract agents who provide proof that they had to change their place
of residence to meet the requirements of Article 20 of the SR. The installation allowance can only be paid after the
probationary period, once the contract of employment is confirmed.

The installation allowance varies between one third of a basic salary to twice a basic salary depending on contract
duration and family situation.”

e Daily subsistence allowance

A daily subsistence allowance is paid to temporary/contract agents who provide evidence that a change in their place
of residence is required in order to comply with Article 20 of the SR. The allowance is intended to offset the costs and
inconvenience caused by the need to move or take up temporary residence at the place of employment while
retaining, on an equally temporary basis, a residence at the place of recruitment or previous employment.

The daily subsistence allowance is granted for the following period:

- Inthe case of Temporary/Contract Agents engaged for a period of not less than one year:
o  who are not entitled to the household allowance: 120 days;
o who are entitled to the household allowance but not subject to a probation period: 180 days
o who are entitled to the household allowance and subject to a probation period: duration of

probation period plus one month
- In the case of Temporary/Contract Agents engaged for a fixed period of less than one year: the duration
of their contract, up to a maximum of one year.

The daily allowance is not paid beyond the date on which the removal is carried out.
Scale of daily subsistence allowance (amounts as of 01.07.2018):
- temporary/contract agent entitled to the household allowance: 43.11 € per day
- temporary/contract agent not entitled to the household allowance: 34.76 € per day
e Removal and travel expenses
Agents with a contract duration of at least twelve months are entitled to reimbursement of removal expenses up to
the amount of a quotation approved in advance.® The removal expenses cannot be reimbursed before the end of the

probationary period.

On taking up duties, Agents are entitled to reimbursement of travel expenses from the place of recruitment to the
place of employment for themselves and their family.®

5 For more information please refer to Annex VIl of the Staff Regulations, Section 1, Article 3

6 For more information please refer to Article 74 of the Staff Regulations

7 For more information please refer to Annex VII, Article 5 of the Staff Regulations and

Articles 24 and 81 of the conditions of employment of other servants of the European Union

8 For more information please refer to Annex VII, Article 9 of the Staff Regulations and Article 22 of the conditions of employment of other servants
of the European Union

9 For more information please refer to Annex VII, Article 7 of the Staff Regulations and

Articles 22 and 67 of the Conditions of employment of other servants of the European Union
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Similar allowances such as resettlement allowance?®, removal to the place of origin! or reimbursement of travel costs
may be granted upon end of service.

DEDUCTIONS
Taxations

Salaries and allowances paid by EASA are exempt from any national taxation in all EU Member States, but subject to a
European tax (deducted at source) for the benefit of the European Union.

This tax is levied progressively at a rate of between 8% and 45% of the taxable portion of the salary.

A solidarity levy (6%) calculated on the part of the remuneration exceeding the minimum remuneration.

Social security contributions (% of basic salary)
Pension (10%)

Health insurance (1.70%)

Accident cover (0.10%)

Unemployment insurance (0.81%)

Sickness and accident insurance, Health

EASA staff members are covered 24/7 and worldwide, by the EU Joint Sickness Insurance Scheme (JSIS). The JSIS
coverage for family members is usually ensured but will depend on individual circumstances.

Before commencement of duties, new staff members are required to undergo a pre-employment medical
examination. In addition, EASA staff members are required to undergo an annual medical check-up.

Pension

Throughout the period of service, Agents are members of the EU pension scheme. The pension is granted after
completing a minimum of ten years’ service or reaching the pensionable age. For staff entering service after
15t January 20142 the pensionable age is currently 66 years. The current monthly pension contribution is indicated
here. Pension rights acquired in one or more national schemes before starting to work at the Agency may be
transferred into the EU pension scheme.

Leave and Absences

A standard working week at EASA is 40 hours. The Agency staff members are entitled to annual leave of 24 working
days plus EASA holidays (17-18 days p.a.). In addition to this entitlement, leave days are granted for age and grade.
For staff members who receive expatriation or foreign residence allowance there is also an additional 2.5 days granted
for ‘home leave’. Special leave can be granted for certain circumstances such as marriage, birth or adoption of a child,
death of a close relative etc.

10 For more information please refer to Annex VII, Article 6 of the Staff Regulations
1 For more information please refer to Annex X, Article 21 of the Staff Regulations
2 For more information please refer to Article 52 of the Staff Regulations.


http://ec.europa.eu/pmo/info.sickinsurance_en.htm

Work-Life Balance

Under certain conditions, the Agency enables staff members to reconcile their family and professional life by offering
flexible work arrangements, such as part-time work and parental leave. Mothers are entitled to 20 weeks maternity
leave and fathers to 10 days paternity leave whilst receiving their regular salary, while a minimum of 6 months
parental leave per child is available on a basic monthly allowance.

In addition, the Agency has implemented a flexitime system. The daily working hours are divided into core working
hours and flexible working hours. The core working hours mean the time of the day when staff members are obliged
to be present. Flexible working hours mean that the Agency staff members are free to choose their time of arrival or
departure. Exceptions would be holidays, missions, and sick leave.

Teleworking is also offered as a possible flexible working scheme to enable the possibility for a certain number of staff
members to work from home, on condition that the tasks they are assigned to are suitable for teleworking (structural
and/or occasional).

Other benefits
The Agency employees benefit from a range of other benefits, such as:

e Reduced fares with public transport in the wider Cologne/Bonn area (“Job Ticket”)

e  Special car license plates. For staff employed in Germany, the plates are issued by the German
Ministry of Foreign Affairs.

e Depending on availability and on conditions child-care places and service contracts with certain
international schools in the wider Cologne/Bonn area (a threshold applies)

The Agency has reserved a limited number of child-care places in a local, public “Kindergarten” and contributes
directly, partially or in total (up to defined ceilings for primary and secondary education), to the school fees by means
of service contracts signed with certain international schools in the Cologne region.

Various leisure, sport and cultural activities are open to the Agency staff members and their families, including a
“Stammtisch (informal “get together"), sports events, and an EASA Flying Club.



Basic monthly salaries are for each grade and step for Temporary Agent in function group AD and AST are provided
in the following table:

1.7.2018 STEP

GRADE 1 2 3 4 5
16 18 621,89 19 404,41 20 219,80
15 16 458,65 17 150,26 17 870,93 18 368,13 18 621,89
14 14 546,67 15157,95 1579490 16 234,35 16 458,65
13 12 856,84 1339710 13 960,06 14 348,46 14 546,67
12 11 363,30 11 840,79 12 338,36 12 681,63 12 856,84
11 10 043,25 10 465,27 10 905,04 11208,44 11363,30
10 8 876,57 9249,56 0638,25 9906,39 10043,25
9 7 845,39 8175,07 §518,61 8 755,60 8876,57
8 6 934,02 71225,39 752901 773849 7 845,39
7 6128,51 6 386,04 6 654,39 6 839,53 6 934,02
6 5416,58 5 644,20 5> 881,36 6 045,00 6 128,51
5 478736 4 988,53 5198,15 234277 5416,58
4 41231,23 4 409,02 459429 472211 478736
3 3 739,68 3896,84 4 060,60 4173,55 4231,23
2 3 305,26 344415 3 588,88 3688,73 3739,68
1 292130 3044,05 3171,96 3260,23 330526

Basic monthly salaries are for each grade and step in function group AST/SC are provided in the following table:

1.7.2018 STEP

GRADE 1 2 3 4 5
6 4749,36 4948,94 5156,90 5 300,36 3 373,60
5 4197,65 4374,04 4558,48 4 684,64 474936
4 3710,03 386591 4028,37 414045 419765
3 3279,03 3416,81 3 560,42 365945 3710,03
2 289811 3019,90 3 146,81 323435 3279,03
1 256145 2669,09 2781,25 285801 289811




Basic monthly salaries are for each grade and step for Contract Agent function group (FG) are provided in the
following table:

FUNCTION 1.7.2018 STEP
GROUP GRADE 1 2 3 4 5 6 7
v 18 6 419,44 655293 6 689,20 682830 697031 711526 7126322
17 5673,67 5791,65 5912,09 603504 616054 628865 641944
16 > 014,53 5118,79 322525 533392 544485 5558,09 5673,67
15 4 431,96 4524,13 4618,22 471425 481229 491236  5014,53
14 3917,09 3998,55 4081,71 4166,59 425325 434167 443196
13 3 462,02 3534,02 3607,50 3682,54 375911 383728 391709
m 12 4 431,90 4 524,06 4618,15 471417 481220 491226 501442
11 3917,06 3998,50 4081,65 4166,52 4125317 434161 443190
10 3 462,01 3534,00 3607,48 3682,51 375908 383725 391706
9 3059,83 312346 3 188,41 325473 332241 339148 346201
8 2704,38 2760,62 2818,03 2876,62 293645 299751  3059,83
Il 7 3059,76 312341 3 188,37 325467 332239 339148 346202
6 2704,25 2760,49 281791 2876,52 293634 299742 305976
5 2390,04 243974 249049 254230 259516 264915 270425
4 211233 2156,26 2201,12 224691 229363 234134 239004
1 3 2 602,23 2656,23 2711,37 276764 282507 288370 2904356
2 230047 234822 2396,96 2446,71 249749 254933 260223
1 2033,73 207595 2119,02 216300 220789 225372 230047




