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to add an image, place your cursor in the text below where you want to insert the image and click Add Media
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cursor is here becasue we want to add an image before the Callout
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Rectangle
- click Upload Files
- drag/ drop files to add
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once file is uploaded it will appear in the Media Library
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checked images will be inserted into page
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name of file will automatically be inserted here

you can also re-title your image
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click to insert the badge into the page
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it's good to size images before importing, but you can also edit the size here
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once you've sized the image how you want it to appear in the layout you can align it to the page

text will automatically flow around based on which alignment you choose
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