Conducting a supervision with Google
Meet

Creating the supervision session

The first thing to do is to create a meeting which you will use for the supervision. Once
created a meeting will carry on existing after the call and so you can use the same one over
and over again with different students if you want.

1. Go to https://meet.google.com and click the Sign in button

Google

Signin
Use your Google Account

Email or phone
acr31@cam.ac.uk

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

English (United Kingdom) ~ Help  Privacy  Terms


https://meet.google.com/

3. Click the + button to start a meeting
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4. Enter a short name for your supervision

= Meet X +

C (O @& meet.google.com, * @\ncogmm ®

Join or start a meeting X

Enter the meeting code or a nickname. To start your own meeting,
enter a nickname or leave it blank.
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5. You might need to grant permission for Meet to access your camera

meet.google.com wants to
& Use your microphone

B Use your camera

Block Allow

Allow Meet to use your camera and microphone

Meet needs access to your camera and microphone so that other participants can
see and hear you. Meet will ask you to confirm this decision on each browser and
computer that you use.

Dismiss

6. Use the Join now button to join the supervision. You can do this before the
supervision starts and rejoin later if you need.

acr31@cam.ac.uk
Switch account
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No one else is here

Join now EI Present

Other options

2 Join and use a phone for audio



7. Use the 'Copy joining info' link to copy the details for joining the call to your clipboard.
You can then paste these into an email to send to your students.

® Meet - csp-tkmu-dto ® x +

CcC 0 @& meet.google.com E y @mcngmm ®

Add others

paper1-group

Meeting nickname (can only be used within University of Cambridge)

Share this info with people you want in the meeting

https://meet.google.com/csp-tkmu-dto
Dial-in: (US) +1'929-238-0935 PIN: 348 630 528+#

|D Copy joining info

&+ Add people

8. Once you have joined you will see the video conference window.

®O®0® & Meet-csp-tkmu-dto ® x +

& > C (@ & meetgoogle.com/csp-tkmu-dto - Y @ Incognito @

You

Turn on captions Present now
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The controls across the bottom (from left to right) allow you to
a. Access the joining info again
Mute/Unmute your microphone (if it has a diagonal line through it you are
muted)
Hang up the call
Enable or disable your video
Enable or disable captions (based on automatic speech recognition)
Share your screen with the attendees
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Joining the supervision

Simply go to the link that you copied from the joining info to return to the meeting.

Andrew Rice, 28 March 2020



