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As of 2012, undergraduate, postgraduate and doctoral students of all Universities and
Higher Technological Institutes (TEI) in the country can apply online for a new academic
identity card. The Academic Identity Card online service is provided by the Ministry of
Education and Religious Affairs with the technical support of the National Infrastructures

for Research and Technology.

The Academic Identity Card is designed to be valid for as long as one is a student and to
cover multi-purposes, aside from just being a Student Fare Card (Pass). The new identity
card indicates precisely the validity period of the Student Fare entitlement. In case a
student is not eligible for a Student Fare, the card shall be valid only as an academic
identity card.

Identity cards shall be picked up at the distribution point selected by each student when
filing the application, free of charge.
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1. Registration/Login

From the homepage of Academic Identity Card online service, the student can click on the

language icon, switching the language input to English.
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shall be picked up at the delivery point selected by each student when filing his application,
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The new identity card indicates precisely the validity period of the Student Fare entitlement.
In case a student is not eligible for a Student Fare, the card shall be valid only as an
academic identity card.
Each Institution may take advantage of the new identity cards by developing new academic
services and/or applications to better serve its students.
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Image 1.2 Main menu

The student can then select “Registration/Login” on the right side of the page or
“Erasmus student” in the case of Erasmus students.
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1.1. Undergraduate Students

In order to register/login to the Academic Identity Card online service, undergraduate
students are required to have received academic credentials (login information: username

— password) from the associated Institution.
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Image 1.3 Registration/Login

The student should then pick the appropriate category in the “Sign Up” Column.
Undergraduate students should select "Undergraduate Student”.
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Welcome

Sign up

To register in the application, plezse select the user category you
pertain to:

im Undergraduate Student i

im Postgraduate Student i

i m Doctoral Student i

Academic Identity Card online

service

S& Contact

To login to the application, please select the user category you pertain
to:

im Undergraduate Student i

i m Postgraduate Student i

i m Doctoral Student i

If you have trouble logging into your account, you may contact the
Users Help Desk

Image 1.4 Registration page

After selecting “"Undergraduate Student” in the “Sign up” column, the user should
select the associated Academic Institution from the display list and then click on the

"Confirm" button.
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GRNET AAI Select your home institution Participants services Documentation Help

EAMVIKG English

@ DELOS GRNET AAI Federation

Authentication & Authorization

ez Authentication & Authorization Infrastructure

You were redirected to this page because you tried to access a service that participates in DELOS Federation. In order to proceed, you have to select your Home Organization from the
list below. You may save your selection, in order to avoid this question during future access attempts

National and Kapodistrian University of Athens -
I

Universities -

Agricultural University of Athens
Aristotle University of Thessaloniki

Athens School of Fine Arts

Athens Universily of Economics and Business

Democritus University of Thrace

Image 1.5 Institution selection

GRNET AAIl  Select your home institution ~ Participants ~ Services ~ Documentation  Help

EAAVIKG English

@I DELOS GRNET AAIl Federation

Authentication & Autharization

e Authentication & Authorization Infrastructure

You were redirected to this page because you tried to access a service that participates in DELOS Federation. In order to proceed, you have to select your Home Organization from the
list below. You may save your selection, in order to avoid this question during future access attempts

National and Kapodistrian University of Athens -

Save my preference: ¥

For this browser session ® Permanently

Image 1.6 Confirmation

After confirmation, the student is redirected to the associated Institution’s page. It is

thereby necessary to fill in the username and password provided by the Institution, aka
the academic login credentials.
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login.ntua.gr

Welcome to the National Technical University of Athens Identity Provider Service. Using this service you may securely access various third
party services by inserting your credentials in the present page just once.

Username
ntul500059

Password

Login

[ sor't remember Login

[T1' clear prioe granting of permission for reiease of your information to this service.

After successful login, you will be able to access third party services without needing to re-enter your credentials until you completely exit your browser.

To protect your personal information and aveid unauthorized use by other persons that may use your computer, please exit your browser completely when you have finished your work.

® 2018 National Technical University of Athens = Development and Operation: NTUA NOC

Image 1.7 Student Academic login information

Upon successful login, the student is redirected to the Academic Identity Card online
service to create the application. Initially, the student is required to read and accept the

terms and conditions of participation to the program.

If the student is already a graduate of another University or Technological Institution the
appropriate checkbox must be selected. In this case, the card to be printed will not be

valid as a Special Fare Card.
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‘: Home 3 Frequently asked questions (FAQs) 48 Contact

Graduate from another department of the University (AEI) or Technological institute (TEI)

By selecting the checkbox below, the Academic Identity Card to be printed out, shall not be valid as a Special Fare Card.

I.am already a graduate from another department of the University or Technological Institute

Terms and Conditions for connecting to the
Academic Tdentity Card online service

1. The "Academic Identity Card online service” is provided by the Ministry of Education, Research and Religious Affairs with the technical support of the National Infrastructures for Research
and Technology SA. (hereinafter referred to as “GRNET SA™). The object and the purpose of the service is to provide the Academic Identity Card to all eligible students, professors and
other staff of the Academic and Research Institutions (hereinafter collectively referred to as the "relevant entities™)

2. Participation in the programme and submission of 3 request for the Academic Identity Card by a student are automatically deemed as acceptance of the present terms as set out in the
legislation in force.

3. All participants in the "Academic Tdentity Card online service” Program, Beneficiaries thereof, expressly accept that all data and personal details entered in the programme are accurate, true
and up-to-date and that any statement made in relation to the "Academic Identity Card online service™ is a Responsible Declaration in the sense and as per the consequences of Law
1599/1986, as in force at any time.

4. An Academic Identity Card may be requested by any of the following persons:

1. Students of the first, second and third cycle of studies with the Greek Universities, the Highest Ecclesiastic Academies and the Greek Open University,

1 hereby declare under my owmn responsibility that:
Image 1.8 Checkbox for Graduates
Ly fer e T e e , T , m =

network or equipment.
5. interference with the services or disruption of any services, servers or networks connected to the "Academic Identity Card online service” or non-compliance with the rules, conditions,
procadures and rules of such networks,
6. intentionzl or unintentionzl, violation of any local, national, European, international law and Jor of any rule with the force of law, govemning and/or covering the "Academic Identity
Card Service”,
7. harassment in any way of the privacy, of the individual and sodial rights of other users | members as well as of any individual.
12. GRNET SA reserves the right to modify the present terms and conditions by notifying the registered users/participants in the service by virtue of pertinent post on the present website.
Continued use of the application shall be construed as an automatic and explicit acceptance of such modified terms. In case of disagreement with the new terms, 2 participant may address
a written request to the service Users Help Desk seeking the deactivation of his/her account in this application.
13, The Ministry of Education, Research and Religious Affairs and GRNET SA may not be held responsible for any data and information entered under the beneficiary’s sole responsibility in
his/her online request and for those printed out on his/her Academic Identity Card.
14. The present participation terms and conditions replace any prior understanding whether oral or written, or any other contract or agreement relevant to the "Academic Identity Card online
service”. These participation terms and conditions are governed by Greek law, and any dispute arising in connection with them will be settled by the Courts of Athens.

1. T have read and T hereby expressly accept all the Terms and Conditions for the participation in the “Academic Identity Card online service” (scroll to read them)
2. The data stated in this request is true and accurate
3.1 agree to receive notifications about any other actions concerning students

« Continue Registration

Image 1.9 Agreement to terms and conditions

Once the student has selected “"Continue Registration”, the student data sent to the
Academic Identity Card online service by the Information System of the Institution’s User
Catalog is displayed onscreen. The user should check the accuracy of these data. If they
are accurate, choosing the “Continue” button leads to the preparation of the application.
Otherwise, the student should press the “Cancel” button and contact the Institution’s
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Network Center or the Helpdesk of the program, in order for the necessary corrections to
be performed.

‘; Home \;, Freguently asked questions (FAQs) 4 Contact

It's the first time you connect to the Academic Identity Card online service, by logging in from the User Catalog of your Institution.
The following data have been sent from the User Catalog of your Institution to the Academic Identity Card online service and will automatically be stored in your account.

Don't worry if the User Catalog of your Institution returned the name fields in greek and in latin characters. During the application process you will be able to edit these
fields accordingly.

Academic Status: UNDERGRADUATE

First Name: Do

Last Hame: Npont

Institution: NATIONAL TECHNICAL UNIVERSITY OF ATHENS
School: ELECTRICAL AND COMPUTER ENGINEERING
Department: ELECTRICAL AND COMPUTER ENGINEERING

Registration Number: | am856

If the data ARE NOT correct, press CANCEL and contact the Help Desk or the Network Center of your Institution asking for the data to be corrected on the User Catalog of
your Institution.

If the data are correct, press CONTINUE to proceed with registering to the application.

P ns—
(e Ycone |

Image 1.10 Checking and confirmation of the returned data

The student should then fill in the contact information (cell phone number and e-mail
address). The contact information must be accurate, so that the student will be able to
receive notifications via mail or SMS. After filling in these data, the student should press
the “Save” button and be redirected to a new page.

The student is then prompted to verify the e-mail address provided. Additional instructions
can be obtained by selecting “here” hyperlink at the top of the screen.
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https://en-academicid.minedu.gov.gr/Contact.aspx

Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

» Contact Info

It is important to enter your contact info, sa that you receive notifications regarding your application for the Academic Identity Card

E-mail: | john.wick.09212@gmail.com |
Confirm E-mail: | john.wick.09212@gmail.com |
Mobile Phone: [ s300000000 |
Confirm Mabile Phone: | §900000000| |

Comments

A verification e-mail will be sent to the e-mail address you entered. Please select the hyperlink inside the e-mail to verify your e-mail address.

Important Note

There is a chancee your e-mail provider has marked the verification e-mail as SPAM. Please check the Spam and Junk folders in your e-mail client.
There is also a chance, that your e-mail provider has deleted the verification e-mail automaticzlly.

In each case you can create and submit an application even if you have not received the verification e-mail

Image 1.11 Entering and saving contact information

You have not created an Application for the acquisition of the Academic Identity Card yet.

The email address that you have entered (john.wick.09212@gmail.com) has not been verified yet. For instructions cI\
It is important that your e-mail address is certified so that you are more easily informead as soon as the Academic Identity eady for pick-up.
Nevertheless, vou can continue to process and submit your application without incurring any problems,

.

Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

Image 1.12 Hyperlink for the e-mail verification instructions

Instructions for the e-mail verification are shown on screen. An e-mail from the Academic
Identity Card online service is sent to the e-mail address provided by the student,

containing a hyperlink necessary to complete the verification process.
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After your registration, you received a verification e-mail with the title:
[MINEDU - ACADEMIC ID] Email Verification

If you received it yet, please click on the link inside the e-mail, so that you verify the e-mail of
your account. If you have not received it, two things might have happened:

* You have not entered your e-mail correctly. Please navigate to the page "Student Details" to
see the e-mail you entered and, if you made a mistake, fix it. As soon as you fix it, you will
receive a new verification e-mail.

* The verification e-mail has been marked as SPAM and ended up in the Junk Folder of your e-
mail client. In this case, please keep in mind that every e-mail that is sent from the
application will end up in the Junk Folder. To avoid that, please enter a different e-mail
account (if you have one) that does not mark the application e-mails as SPAM.

Image 1.13 Instructions for e-mail verification

[MINEDU - ACADEMIC D] Email Verification e «

” no=reply@minedu.gov.gr
{ B npoc ey -

Fa AyyhiEd - ¥ EAMVIEG *

Te \_-r,n- ol e Academic Ideniity Card onling senice,

Theark you Sodf registering 1 e Ackdemis ldentisy Card onlhe bevite

T warify your emal account, select the Tolowing link

hitn.esudenicard pdotko gr'CommonVorfyEmad sspsMide83 167680 0d6 1457 3.0 80558 2k 05 1 528 I=gn I

Flzasa note
This sennd wik sanl o & sand-oaly sddnass that Can Bioepl ncoming smpl Flaass do nol eply b this melange
H yioas e any quesions, you can contect Helpdesk

poeared by GRNET weew oenel of
Twister: Ggrnad_gr || Facebook: @igmet or || Linksdin: gmat || YouTubs: GRNET EDVTE

Image 1.14 E-mail with verification hyperlink

The student is notified that the e-mail verification has been completed successfully.

'l\ Home C' Frequently asked questions {FAQs) @F Contact

Your e-mail has been verified successfully

Image 1.15 Successful e-mail verification
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The student should then provide his/her Social Security Number. Only greek Social
Security Numbers (“"AMKA™) are accepted. In absence of a greek "AMKA”, the student
should leave the box empty and check “Save” without filling it out. At this point, the

student should check the checkbox “I declare under my own responsibly that I don't
have a Social Security Number (AMKA).” .The student may continue to the next step of
the application process by pressing the “Save” button. The registration is complete and
the student can proceed with the application.

* You have not created an Application for the acquisition of the Academic Tdentity Card yet.

Home  Student Details ~ Application Preparation  Application Submission  Canceled Applications  Contact

» Enter Sodal Security Number (AMKA)

AMKA: l:l You can search for your Social Security Number (AMKA) through https://www.amka.gr/ AMKAGR/

Image 1.16 Social Security Number "AMKA"

‘ * You have not created an Application for the acquisition of the Academic Identity Card yet. ‘

Home  Student Details  Application Preparation  Application Submission  Canceled Applications ~ Contact

» Enter Sodal Security Number (AMKA)

AMKA: l:l You can search for your Socizl Security Number (AMKA) through httgs:/ /v amka. gr/AMKAGR/

You have not entered your Social Security Number (AMKA). If you do not have a Social Security Number (AMKA) please select the following checkbox.

I [] 1 declare under my own responsibly that I don't have a Social Security Number (AMKA). I

Image 1.17 Students without Social Security Number "AMKA"
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* You have not created an Application for the acquisition of the Academic Identity Card yet.

Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

» Enter Sodal Security Number (AMKA)

AMKA: |:| You can search for your Social Security Number (AMKA) through hitps://www.amka.gr/ AMKAGR/

You have not entered your Social Security Number (AMKA). If you do not have a Social Security Mumber (AMKA) please select the following checkbox.

I declare under my own responsibly that I don't have a Sodial Security Number (AMKA).
o~

(B Yoo |

Image 1.18 Without Social Security Number "AMKA"
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1.2. Postgraduate/Doctoral Students

In order to register/login to the Academic Identity Card online service,
postgraduate/doctoral students should press the “Registration/Login” label on the
right side of the homepage.
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The new identity card indicates precisely the validity period of the Student Fare entitlement.
In case a student is not eligible for a Student Fare, the card shall be valid only as an
academic identity card.

Each Institution may take advantage of the new identity cards by developing new academic
services and/or applications to better serve its students.
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Image 1.19 Registration/Login

The student should pick the appropriate category in the “Sign Up” column. Postgraduate
students should select "Postgraduate Student”.
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ﬁ‘ Home @) Frequently asked questions (FAQs) 9F Contact
Welcome
Sign up

To register in the application, please select the user category you To login to the application, please select the user category you pertain

pertain to: to:
|m Undergraduate Student | |m Undergraduate Student |
|m Postgraduate Student | |m Postgraduate Student |

|m Doctoral Student | |m Doctoral Student |

If you have trouble logging into your account, you may contact the
Users Help Deask

Image 1.20 Registration/Login for Postgraduate Students

Whereas doctoral students should select “"Doctoral Student”.
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4, Home @ Frequently asked questions (FAQS) W Contect
Welcome
Sign up

To register in the application, please select the user category you To login to the application, please select the user category you pertain
pertain to: to:

i& Undergraduate Student i im Undergraduate Student I

Im Postgraduate Student i im Postgraduate Student I

II & Doctoral Student iI im Doctoral Student I

If you have trouble logging into your account, you may contact the
Users Help Desk

Image 1.21 Registration/Login for Doctoral Students

After selecting the appropriate category, the user is then prompted to read and accept
the terms and conditions of the program.
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ﬁ‘ Home @) Frequently asked guestions (FAQs) I Contact

Holder of another Postgraduate Degree of Spedalization

By selecting the checkbox belowr, the Academic Identity Card to be printed out, shall not be valid as a Special Fare Card.

1 1 am already a holder of another Postgraduate Degree

Terms and Conditions for connecting to the
Academic Identity Card online service

=

. The "Academic Identity Card online service” is provided by the Ministry of Education, Research and Religious Affairs with the technical support of the National Infrastructures for Research
and Technology SA. (hersinafter referred to as "GRMET SA”). The object and the purpose of the service is to provide the Academic Identity Card to all eligible students, professars and
other staff of the Academic and Research Institutions (hereinafter collectively referred to as the "relevant entities™)

. Participation in the programme and submission of a reguest for the Academic Identity Card by a student are sutomatically deemed as zcceptance of the present terms as set out in the
legislztion in force.

. All participants in the "Academic Identity Card online service” Program, Beneficiaries thereof, expressly accept that all datz znd personzl details entered in the programme are accurate,
true and up-to-date and that any statement made in relation to the "Academic Identity Card online service” is a Responsible Declaration in the sense and as per the consequences of Law
1599/1986, as in force at any time.

. An Academic Identity Card may be requested by any of the following persons:

1. Students of the first, second and third cycle of studies with the Greek Universities, the Highest Ecclesiastic Academies and the Greek Open University.

]

w

&

1. T have read and I hereby expressly accept all the Terms and Conditions for the participation in the "Academic Identity Card online service” (scroll to read them)
2. The data stated in this request is true and accurate
3.1 agree to receive nofifications about any other actions concerning students

o Continue Registration

Image 1.22 Terms and Conditions

If the postgraduate student is already a holder of another Postgraduate Degree of
Specialization the appropriate checkbox must be selected. In this case, the card to be
printed will not be valid as a Special Fare Card.

Holder of another Postgraduate Degree of Sped tion

By selecting the checkbox below, the Academic Identity Card to be printed cut, shall not be valid as a Special Fare Card.

[ 1 am already a holder of another Postgraduate Degree
Image 1.23 Holder of another Postgraduate Degree of Specialization
Likewise, if the doctoral student is already a holder of another Doctoral Degree the

appropriate checkbox must be selected. In this case, the card to be printed will not be

valid as a Special Fare Card.
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Holder of another Doctoral Degree

By selecting the checkbox below, the Academic Identity Card to be printed out, shall not be valid as a Special Fare Card.

[[] 1 am already a holder of another Doctoral Degree

Image 1.24 Holder of another Doctoral Degree

After the terms and conditions are read, the user may proceed with the registration by
pressing “Continue registration”.

.',l\- Home @ Freguently asked questions (FAQs) 'R Contact

Holder of another Postgraduate Degree of Spedalization

By selecting the checkbox below, the Academic Identity Card to be printed out, shall not be valid as a Special Fare Card.

[] 1 am already a holder of another Postgraduate Degree

T 7 Frow w v ™ & T " ¥
network or equipment.
5. interference with the services or disruption of any services, servers or networks connected to the "Academic Identity Card online service” or non-compliance with the rules,
conditions, procedures and rules of such netwarks.
6. intentional or unintentional, violation of any local, national, European, international law and [or of any rule with the force of law, governing and/or covering the "Academic Identity
Card Service™,
7. harassment in any way of the privacy, of the individual and social rights of other users / members as well zs of any individual.
12. GRNET SA reserves the right to modify the present terms and conditions by notifying the registered users/participants in the service by virtue of pertinent post on the present website.
Continued use of the application shall be construed as an automatic and explicit acceptance of such modified terms. In case of disagreement with the new terms, a participant may address
a written request to the service Users Help Desk seeking the deactivation of his/her account in this application.
13. The Ministry of Education, Research and Religious Affairs and GRNET S& may not be held responsible for any data and information entered under the beneficiary’s sole responsibility in
his/her online request and for those printed out on his/her Academic Identity Card.
14. The present participation terms and conditions replace any prior understanding whether oral or written, or any other contract or agreement relevant to the "Academic Identity Card online
service”. These participation terms and conditions are governed by Greek law, and any dispute arising in connection with them will be settled by the Courts of Athens. .

1. T have read and T hereby expressly accept all the Terms and Conditions for the participation in the "Academic Identity Card online service” (scroll to read them)
2. The data stated in this request is true and accurate
3.1 agree to receive nofifications about any other actions concerning students

+ Continue Registration

Image 1.25 Continue Registration

The user, either postgraduate or doctoral student, should then fill in his/her data, choosing

his/her own username and password.
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» User Account Details

Username:

For your safety, we recommend that you choose a combination of letters, numbers or symbols to create a unigue password that is not related to your personal information. Or, choose a random word or
phrase and enter words and numbers in the beginning, in the middle, and at the end to make it even harder for anyone to guess it (for example, "mlawralap3talluda"). Using simple words or phrases such
as "password” or "letmein”, key sequences such as "gwerty" or "gazwsx" or character sequences such as "abcd1234" make it easier for anyone to decrypt your password.

Password:

Confirm Password:

Attention: In the e-mail address that you enter, you shall receive notifications regarding the progress of your application. Make sure you have typed it comrectly.

E-mail:

Confirm E-mail:

| Attention: On your registered mobile phone number, you shall receive an SMS with an 8-digit certification code for your account. Make sure that you have typed it correctly.

Mobile Phone:

Confirm Mobile Phone:

Image 1.26 Username, password and Contact information

The student should then fill in the contact information (cell phone number and e-mail
address). The contact information must be accurate, so that the student will be able to

receive notifications via mail or SMS.

The student shall then fill in his/her student details, aka First and Last Name, ID/Passport
Number, Institution, Department and Registration Number, and Social Security Number.

Only greek Social Security Numbers (“AMKA") are accepted. In absence of a greek

“AMKA”, the student should check the checkbox "I declare under my own responsibly that
I don't have a Social Security Number (AMKA).”
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Academic Status: DOCTORAL

First Name: | |
Last Name: | \
Type of Certification Document: | Greex Ip card ]
1D Number: | |
Institution: - select institution -- B

[-
Department: | ‘
|

Registration Number:

I:I You can search for your Social Security Number (AMKA) through https://www.amka. gr/ AMKAGR/
Social Security Number (AMKA):

[ 1 declare under my responsibility that I don't have a Social Security Number (AMKA)

+ Create Account

Image 1.27 Student Details

After filling in these data, the student should press the “Create account” button.
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1.3.

Erasmus Students

In order to register/login to the Academic Identity Card online service, Erasmus students
should select the “"Erasmus Student” label on the right side of the homepage.

% EAAHNIKH AHMOKPATIA
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Home Page

News - Announcements Home Page

Announcements

Students
Applications
Application Submission

Deadlines

A or

Students

As of 24/09/2012, undergraduate, postgraduate and doctoral students of all Universities and
Technological Institutions of the country can apply online for a new academic identity card.

The new academic identity card features high mechanical endurance and security standards
against tampering. In addition, it is designed to be valid for as long as one is a student and
to cover multi-purposes, aside from just being a Student Fare Card (Pass). Identity cards
shall be picked up at the delivery point selected by each student when filing his application,
free of charge.

The new identity card indicates precisely the validity period of the Student Fare entitiement.
In case a student is not eligible for a Student Fare, the card shall be valid only as an
academic identity card.

Each Institution may take advantage of the new identity cards by developing new academic
services and/or applications to better serve its students.
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Co-founded by Greece and the European Union
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Image 1.28 Erasmus student

Pt Academic Identity Card online service

Registration / Login

| Contact us

Erasmus Students

I

The student is thereby prompted to choose eIDAS registration if he/she has eID

credentials. Otherwise, Erasmus students without eID credentials should proceed to

registration in the suitable category as seen in the previous chapters (see chapter 1.1-

1.2), by pressing “here”.
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News - Announcements Frasmus Students B Registration / Login
Announcements If you want to use your eIDAS account to register in the Academic Identity Card

online service, please choose eIDAS registration. Otherwise, you can register
Students L 9 FAQ
Applications
Application Submission =1

|| Contactus

Deadlines

5
B Erasmus Students
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Image 1.29 Erasmus Students without eID

If the student has eID credentials he/she should press “eIDAS registration” and then be

redirected to the following page, in order to select his/her country.

EAAHNIKH AHMOKPDATIA sy Academic Identity Card online service

‘ Yrovpyeio TToudeloe Anlial
é Kol OprioKEVRETWY ;. . - d
»

Nar e @ E

News - Announcements Erasmus Students BB Registration / Login
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here.
Students 9 FAQ
Applications
Application Submission =1
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Deadlines
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Image 1.30 eIDAS registration
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W or

Choose your country

Spain

Image 1.31 Country selection

The following screens appear, where the student is prompted to press "NEXT"”, consenting
to his/her personal data being released. If "CANCEL" is chosen instead, registration and
thus submission of an application cannot be possible.

]A][0]
SATOSA-SP
WITH LEVEL OF ASSURANCE low @
IS REQUESTING THE FOLLOWING
ATTRIBUTES

siep1 3
YOUR BASIC INFORMATION
NATURAL PERSON

+ Uniqueness identifier [

USE YOUR NATIONAL elD  Faniy ame

+ First Name

TO ACCESS ONLINE 7 Dot 8

SERVICES

Image 1.32 Basic information request
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AalA @
SATOSA-SP

WITH LEVEL OF ASSURANCE low B
IS REQUESTING THE FOLLOWING
ATTRIBUTES

step2 3
YOUR ADDITIONAL INFORMATION

If you don't provide information you may be denied.

USE YOUR NATIONAL elD —@
TO ACCESS ONLINE
SERVICES

Image 1.33 Additional information request

In the following screen, the student should fill in his/her eID credentials (username and
password). The student is also able to choose the level of assurance.

EIDAS AUTHENTICATION SERVICE (IDP)

USERNAME iﬁm

PASSWORD

AUTHENTICATION

’ Password ‘ I

LEVEL OF ASSURANCE

‘ http://eidas.europa.eu/LoAllow v ‘

U S E YO U R NATIO NAL e I D ¥ IP ADDRESS FOR SUBJECTCONFIRMATIONDATA

AND ACCESS ONLINE

SERVICES

Image 1.34 Filling in the eID credentials
Upon filling in the eID credentials, the student should press “SUBMIT” to continue.
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EIDAS AUTHENTICATION SERVICE (IDP)

AUTHENTICATION

USERNAME [FEITY]
‘ cph7 ‘
PASSWORD
LEVEL OF ASSURANCE
[ http://eidas.europa.ew/LoA/low v ‘
¥ IP ADDRESS FOR SUBJECTCONFIRMATIONDATA

USE YOUR NATIONAL elD

AND ACCESS ONLINE

SERVICES

Image 1.35 Submitting the eID credentials

The data retrieved from eIDAS national node are thereby shown onscreen. The student
should press "SUBMIT" to continue.

o]
SATOSA-SP
WITH LEVEL OF ASSURANCE low
IS REQUESTING THE FOLLOWING
ATTRIBUTES
step 3|3

YOUR RESUME
NATURAL PERSON

Uniqueness Identifier

USE YOUR NATIONAL elD cAcA 125

Family Name

TO ACCESS ONLINE

First Name

SERVICES =

1965-01-01

‘ cancer RTINS |

Image 1.36 Data retrieved from eIDAS

The student is then redirected back to the Academic Identity Card online service, whereas

the data retrieved from eIDAS node are displayed onscreen.
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Academic Identity Card online service

i
»

": Home @) Frequently asked questions (FAQs) O Contact

‘Your national eID node provided the following data:
First Name: javier
Family Name: | Garcia

Date of Birth: | 1965-01-01

If you want to register as an undergraduate student, press here
If you want to register as a postgraduate student, press here

If you want to register as a doctoral student, press here

Image 1.37 Data provided from eIDAS

At this point, the student should pick the appropriate category to register, by pressing
“here” next to the suitable category.

‘: Home \:, Freguently asked guestions (FAQs) ﬁ Contact

‘Your national eID node provided the following data:
First Mame: Javier
Family Name: Garcia

Date of Birth: = 1965-01-01

If you want to register as an undergraduate student, pres
If you want to register as a postgraduate student, press here

If you want to register as a doctoral student, press here

Image 1.38 Undergraduate students

Initially, the student is required to read and accept the terms and conditions of
participation to the program.
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network or equipment.
5. interference with the services or disruption of any services, servers or networks connected to the "Academic Identity Card online service” or non-compliance with the rules, conditions,
procedures and rules of such networks.
6. intentional or unintentional, violation of any local, national, European, international law and [or of any rule with the force of law, goveming andfor covering the "Academic Identity

Card Service™,
7. harassment in any way of the privacy, of the individual and sodial rights of other users | members as well a5 of any individual.

12. GRNET SA reserves the right to modify the present terms and conditions by notifying the registered users/participants in the service by virtue of pertinent post on the present website,
Continued use of the application shall be construed as an automatic and explicit acceptance of such modified terms. In case of disagreement with the new terms, 2 participant may address
a written request to the service Users Help Desk seeking the deactivation of his/her account in this application.

13. The Ministry of Education, Research and Religious Affairs and GRNET SA may nof be held responsible for any data and information entered under the beneficiary’s sole responsibility in
hisfher online request and for those printed out on his/her Academic Tdentity Card.

14. The present participation terms and conditions replace any prior understanding whether oral or written, or any other contract or agreement relevant to the "Academic Identity Card online
service”. These participation terms and conditions are governed by Greek law, and any dispute arising in connection with them will be settled by the Courts of Athens.

1.1 have read and I hereby expressly accept all the Terms and Conditions for the participation in the "Aczdemic Identity Card online service” (scroll to read them)
2. The data stated in this request is true and accurate
3.1 aaree to receive notifications about any other actions concerning students

«" Continue Registration

Image 1.39 Agreement to terms and conditions

The student should then fill in the contact information (e-mail and cell phone number) as
well as the Institution, Department and Registration Number. The country’s prefix can be
changed through the dropdown list as shown below. The contact information must be
accurate, so that the student will be able to receive notifications via mail or SMS. After
filling in these data, the student should press the “Create Account” button and be

redirected to a new page.
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f‘“ Home @) Frequently asked questions (FAQs) 48 Contact

» User Account Details

Attention: In the e-mail address that you enter, you shall receive notifications regarding the progress of your application. Make sure you have typed it correctly.

E-mail: ‘ ‘

Confirm E-maik: | ‘

Mobile Phone:

= Greece (EAMGGa) +30
» Student Details B
= Austria (Osterreich) +43

Academic Status: X 5 -
B 1 selgium (Belgi) +22
SR N mmm Bulgaria (Bbarapus) +359
Last Name: == Croatia (Hrvatska) +325
< Ko +357
- Cyprus ( unpoc)'
B Czech Republic (Ceska blika) +420 o
Department: -
Registration Number: | |

Please type the characters you see in the below

« Create Account

Image 1.40 Country’s prefix selection

'J‘ Home @ Frequently asked questions (FAQs) & Contact

» User Account Details

Attention: In the e-mail address that you enter, you shall receive notifications regarding the progress of your application. Make sure you have typed it correctly.

E-mail: ‘ ‘

Confirm E-mail: ‘ \ |

Mobile Phone: E +30 -~ ‘

» Student Details

Academic Status: | UNDERGRADUATE

First Name: :l\:'.t l

Last Name: ‘v:;.‘;; ‘

Institution: 1 - select institution —

Department: ‘

Registration Number: | ‘ ]

Please type the characters you see in the box below

« Create Account

Image 1.41 Create Account

EAAHNIKH AHMOKPATIA
Yrovpyelo TTaudelag
Kot OpNoKEVRKTWV




2. Submit Application

The student should then perform the following steps in order to successfully submit his/her

application, regardless of signing up with eID credentials or academic credentials.

At first, the student, upon successful connection, should navigate to the Application

Preparation tab to create a new application.

= You have not created an Application for the acquisition of the Academic Identity Card yet.

m Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

To create a new application you may navigate to the Application Preparation tab

'ou will be asked to insert the required data, by clicking "Save & Continue” on each step of the application.

Image 2.1 Application Preparation

2.1. Student Details

Thereby, the student must fill in the relevant data. As far as the student’s name is
concerned, foreign students must click on the "Name only in Latin” (To be selected

ONLY by foreign students) checkbox.

» Full Student Name in Greek

Exactly as it is written in your identification card. If your name contains only latin characters, please click on the box "Name only in latin”

Name only in latin: n be selected ONLY by foreign students)

» Full Student Name in Latin

| Towrite your name correctly in Latin characters, please read information on character transcription as per ELOT 743.

First Name:

Last Name: ‘ |

Image 2.2 Student’s Name
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The student’s address in Greece and the registration date must be filled in as well. In case
of undergraduate students, some academic data are automatically retrieved from the

Institution.

» Residence Address Details

Address (Street - Number): | |
- —

prefecture: | == =
- [ =

Image 2.3 Filling in the address

» Additional Student Details

Academic Status: UNDERGRADUATE

Student Number: am856

Social Security Number (AMKA): I DON'T HAVE A SOCIAL SECURITY NUMBER (AMKA)

First registration month (induction): ‘ -- select month of induction -- \l“
First registration year (induction): ‘ -- select year of induction - |

Image 2.4 Filling in the registration date

Undergraduate students also have to fill in their semester.

Erasmus students should check the Erasmus Student checkbox. To proceed with the

application, the student must choose “Save and Continue”.

Current Semester:
Erasmus Student: I [ (To be selected ONLY by foreign students) I
H Save & Continue

Image 2.5 Semester
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2.2. Photo selection

Upon the next step, the student should upload the photo of their choice, to be printed at

his/her Academic Identity.

The photo must be recent, in color, on a neutral background and clearly depicting the

face of the beneficiary student only. Photos in which the person wears sunglasses shall

not become accepted. Where there are veils, scarves or hats, these should be removed.

In case these cannot be removed for religious reasons, any features of the person should

not be hidden. Dimensions should be at least 240 x 240 pixels, the type of the photo

should be .jpg and the size of the photo should not exceed 3MB.

The student must click "Choose photo” and choose a picture with the aforementioned

specifications. Then a photo must be chosen and uploaded by pressing the “Send Photo”

button.

Home  Student Details  Application Preparation  Application Submission  Canceled Applications ~ Contact

Step 1 Step 2
Enter Student Data Add Photo

Make sure that the following rules are met, so you do not waste time uploading a photo which will not become accepted.
If you're having trouble uploading the photo, please download Google Chrome or Mozilla Firefox

The uploaded photo must comply with the following specifications:
+ Dimensions should be at least 240 x 240 px

» The type of the photo should be : jpg
s The size of the photo should not exceed 3MB

+ The phote must be recent, in color, on a peutral background and dearly depicting the face of the beneficiary student enly

sure that any features of the person are not hidden.

Photos in which the person shown, wears sunglasses shall not become accepted. Where there are veils, scarves or hats, these should be removed. In case these cannot be removed for religious reasons, make

the use of a mouse.

Accessibility note: Users using keyboard only (no mouse) should upload a 240 x 240 px photo exactly, given that the use of zooming & resizing controls shall be impossible without

rectangle and clicking on the "Photo Correction” tab.

To modify the picture size, drag the small blue square that appears below the photo you upload. Then you can center it on the face part of the photo by moving the dashed

» Add Photo

Photo: Choose File | o file chosen |
4" Send Photo

Image 2.6 Searching for a photo
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€ Open X
« © A B ThisPC > Pictures » v ® O SearchPictures

Organize v New folder =~ I @
~
s Quick access ——
M Desktop
Download:
& Downloads # ~
[ Documents —— L .
8 Camera Roll Saved Pictures Screenshots George Brown lic Identity Card.
=] Pictures

pending Ath

fi Yanpeoia

pending AT #
GANH NAMA # fztions  Contact
TIATIATIANN #
draft

AQANAZOMOY/
Mopiax Excbipn
IKOYOH MAPIA

hich will not become accepted.

@, OneDrive @ i

File name: | George Brown | ANFiles v

» The size of the photo should net exceed 3MB.

« The photo must be recent, in color, on a neutral background and dearly depicting the face of the beneficiary student only

Photos in which the person shown, wears sunglasses shall not become accepted. Where there are veils, scarves or hats, these should be removed. In case these cannot be removed for religious reasons, make
sure that any features of the person are not hidden.

Accessibility note: Users using keyboard enly (no mouse) should upload a 240 x 240 px photo exactly, given that the use of zooming & resizing controls shall be impossible without
the use of a mouse.

rectangle and clicking on the "Photo Correction” tal

‘To modify the picture size, drag the small blue square that appears below the photo you uplead. Then you can center it on the face part of the photo by moving the dashed |
b,

Photo: Choose File | No file chosen Selecting 2 photo is required

‘ 4 Send Photo

Image 2.7 Choosing a photo

Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

Step 1 Step 2
Enter Student Data Add Photo

Make sure that the following rules are met, so you do not waste time uploading a photo which will not become accepted.
If you're having trouble uploading the photo, please d load Google Chrome or Mogzilla Firefox

The uploaded photo must comply with the following specifications:
» Dimensions should be at least 240 x 240 px.

» The type of the photo should be : jpg
» The size of the photo should not exceed 3MB

» The photo must be recent, in color, on a peutral background and dearly depicting the face of the beneficiary student only

Photos in which the person shown, wears sunglasses shall not become accepted. Where there are veils, scarves or hats, these should be removed. In case these cannot be removed for religious reasons, make
sure that any features of the person are not hidden.

Accessibility note: Users using keyboard only (no mouse) should upload a 240 x 240 px photo exactly, given that the use of zooming & resizing controls shall be impossible without
the use of a mouse.

To modify the picture size, drag the small blue square that appears below the photo you upload. Then you can center it on the face part of the photo by moving the dashed
rectangle and clicking on the "Photo Correction” tab.

» Add Photo

Photo: “ Choose File | George Brown.jpg

Image 2.8 Uploading a photo
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Upon uploading the picture, it is possible to review and/or modify it. To modify the picture
size, the student may drag the small blue square that appears below the photo. Then by
moving the dashed rectangle and clicking on the “Photo Correction” tab, it can be
centered on the face part of the photo. To proceed, "Save and continue” must be

chosen.

To medify the picture size, drag the small blue square that appears below the photo you upload. Then you can center it on the face part of the photo by moving the dashed
rectangle and clicking on the "Photo Correction” tab.

Preview and
Modification:
( l . ! ]
« Modify Phota | @ Cancel
Image 2.9 Photo modification
» Add Photo
Complete:

| [ save and Continue I X Delete Photo

Image 2.10 Saving a photo
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2.3. Distribution points

In the next tab, the student may choose the distribution point of the Academic Identity
Card. To browse the distribution point, the student must select the prefecture and the
municipality of his/her preference and press "Search” to see all the available distribution
points at the chosen municipality. The student can also see the service speed of some
distribution points, which have a yellow indication for fast service and a green indication

for very fast service.

Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

Step 1 Step 2 Step 3
Enter Student Data Add Photo Select Distribution
Point

Please select the Prefecture and the Municipality of your preference, in order to see all the available Distribution Points. From the selected Distribution Point, you shall pick up your Academic Identity Card, as
soon as it becomes available.

Note: For the Muni ities of Keratsini-Drap 1a, Korydallos, Nikaia-Renti, Piraeus and Perama, please select the PIRAEUS PREFECTURE

Stores with faster service

Athina (3)
» Student Mega CU Store Ermou (Evangelistrias 22) » Student CU Store at EKPA (Parking across Schoal of Natural Sciences, Secretariat stop)
« Student CU Stere at PA.D.A (Trakleitou 76, Aigalec) s Student CU Store at Peiraia (Iroon Polytechneicu 82)
« Student CU Stere at Peristeri (Ethnikis antistaseos 25)

Thessaloniki (2)

« Student Mega CU Store at Centre — Kamara thes/kis (Dimitriou Gounari 52) « Student CU Store at Agiou Dimitriou (Agiou Dimitriou 116)
TIoannina (2)

« Student CU Store at Panepistimio Ioanninon « Student CU Store at Ioannina Centre (Charilaou Trikoupi 19}
Patra (1)

+ Student CU Store at Patras Centre (Maizonos 90)

Kriti (2)
+ Student CU Store at Rethymno (Panepistimioupoli Gallou) « Student CU Store at Irakleio - EL.ME.PA (former TEI Irakleiou, Estavromenos)

Search Filters

Prefecture: -- select prefecture - Municipality:
e
S,;pr;'e? Title Address details Person Details Opening Hours Map

Image 2.11 Choosing Prefecture and Municipality

Upon choosing the distribution point of his/her preference from the list, the student shall
press “Select”. From the selected distribution point, the student shall pick up the

Academic Identity Card once it becomes available.
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Home  Student Details  Application Preparation  Application Submission  Canceled Applications ~ Contact

Step 1 Step 3

Enter Student Data lect Distribution

Point

Please select the Prefecture and the Municipality of your preference, in order to see all the available Distribution Points. From the selected Distribution Point, you shall pick up your Academic Identity Card, as
s00n as it becomes available.

Note: For the Municipalities of Keratsini-Drapetsona, Korydallos, Nikaia-Renti, Piracus and Perama, please select the PIRAEUS PREFECTURE

Stores with faster service

Athina (5)
= Student Mega CU Store Ermou (Evangelistrias 22)
= Student CU Store at PA.D.A (Irakleitou 76, Aigalec)
= Student CU Store at Peristeri (Ethnikis antistaseos 25)

Thessaloniki (2)
= Student Mega CU Store at Centre — Kamara thes/kis (Dimitriou Gounari 52}

Student CU Store at EKPA (Parking across School of Natural Sciences, Secretariat stop)
Student CU Store at Peiraia (Iroon Polytechneiou 82)

Student CU Store at Agiou Dimitriou (Agiou Dimitriou 116)

Toannina (2)
= Student CU Store at Panepistimio Ioanninon

Student CU Store at Toannina Centre (Charilaou Trikoupi 19)

Patra (1)
= Student CU Store at Patras Centre (Maizonos 90)
Kriti (2)
= Student CU Store at Rethymno (Panepistimioupoli Gallou)

Student CU Store at Irakleio - EL.ME.PA (former TEI Irakleiou, Estavromenos)

Search Filters

Prefecture: ‘ ATTIKIS Municipality: | -- select municipality -

Service
Speed

Title ‘ Address details ‘ Person Details Opening Hours Map

EVANGELISTRIAS 22

NOUTSOS PETROS
©  roacosrone s oty N B aNATON 6340015075 MONDAY-FRIDAY 10:00-18:00 jo
ATTIKIS petros.noutsos@vodafone.com
4, NIKIFORIDOU &
CHREMONIDOU STR. - PAPAGEORGIOU KYRIAKOS | yoypay, WEDNESDAY, SATURDAY: 09:00-15:30 / TUESDAY,
{)  REDCONVE MONOPROSOPL IKE 16231 6940015075 B o o i
ATHINAION petros.noutsos@vodafone.com 4 T a - -
ATTIKIS
IRAKLEITOU 76
KARAGIANNI VASO i
Q@  FhapnesoRies (€U STORE STO e 6940570584 MONDAY-FRIDAY 10:00-18:00 jo.
ATTIKIS vaso.karagianni@vedafone.com
25, ETHNIKTS
1) ANTISTASEQS STR. MILONOPOULOU THALETA MONDAY, WEDNESDAY, SATURDAY: 09:00-15:00 / TUESDAY,
MYLONOPOULOU THALETA &STA O.E. 12134 6940570584 TUREDAY. FRIDAV: 03:00-14030 173020100 |
PERISTERIOU vaso.karagianni@vodafone.com " e B : :
ATTIKIS
35, AN. PAPANDREOU
STR, GIAVASI EFT
O e <A 15122 2166000400 MONDAY-FRIDAY: 10:00-21:00 / SATURDAY 09:00-20:00 e
o AMAROUSIOU vw374mgr@vodafone.com
ATTIKIS
31, SIVITANIDOU STR.
. SKOUTARIS AGGELOS
17676 MONDAY, WEDNESDAY, SATURDAY: 09:00-16:00 / TUESDAY,
) A SKOUTARIS YPIRESIES TILEFONIAS EE. L HERS 2109575257 DAY TRIDAY o0t n 170 3100
ATTIKIS VF199@vfshop.gr

Image 2.12 Choosing a distribution point

At this point, the distribution point details as well as the distribution point’s position on
the map are shown onscreen. The student may proceed to the next step, after choosing

“Save and Continue”.
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Home  Student Details  Application Preparati Appli Submi Canceled Applications  Contact

Step 1 Step 2 Step 3
Enter Student Data Add Photo Select Distribution
Point

» Distribution Point Details

Address: EVANGELISTRIAS 22

Zip Code: 10560

Municipality: | ATHINAION

Prefecture: ATTIKIS

Contact

Name: NOUTSOS PETROS

Contact

e 6940015075

E-mail: petros.noutsos@vodafone.com
Opening g 01
Fe MONDAY-FRIDAY 10:00-18:00
Map: Show on map

I | H Save & Continue |I ¥ Change selected Distribution Point ‘

Image 2.13 Distribution Point Details.

The student at this point has filled in all the necessary fields, and the application preview

is shown onscreen.

After confirming that all data are shown correctly, the student should press “Save and

Continue”.
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2.4.

In the Application Preview and Academic Identity Preview tabs, the student can now
preview his/her application and both sides of the Academic Identity Card. After saving the
application, the student is prompted to proceed at the Application Submission tab. Non-

submitted applications are not sent to the Secretaries of the Departments to be approved,

and therefore are not issued.

Step 1 Step 2 Step 3 Step 4
Enter Student Data Add Photo Select Delivery Point Y, Application Preview

» Submission Details

Application Preview — Academic Identity Preview

» Academic Details

Submission Code: Institution: NATIONAL TECHNICAL UNIVERSITY OF ATHENS
Submission Date: NOT FINALLY SUBMITED YET School: ELECTRICAL AND COMPUTER ENGINEERING
Special Fare Card: VALID UNTIL: 08/2020 Department: ELECTRICAL AND COMPUTER ENGINEERING

Address: IROON POLYTECHNEIOY §
» Beneficiary Details Zip Code: 15773
Holder of another degree: | NO ATTIKIS
Name (Latin): GEORGE o ZOGRAFOU
Surname (Latin): BROWN
» Additional Student Details
» Residence Address Details Academic Status: UNDERGRADUATE
Address: ETHNIKIZ ANTIZTASIS 12 ——— amS6
zfl Code: 12 ?A’ﬁ;‘g"““m" Number | 1 (6T HAVE A SOCTAL SECURITY NUMBER (AMKA)
Gity: AGIAS PARASKEVIS
Prefecture: ATTIKIS A e 04/2019
em— |
Erasmus Student: NAI

» Delivery Point Details

Address: 10, D. A. Metaxa Str.
Zip Code: 16675
City: GLYFADAS

Prefecture: ATTIKIS

Contact

[=] save & Continue

EAAHNIKH AHMOKPATIA
Yrovpyelo TTaudelag
Kot OpNoKEVRKTWV

Name: Mpinou Vivi

o 2108980169

E-mail: vw301mgr@vodafone.com

Opening MONDAY,WEDNESDAY: 09:00-16:00 / TUESDAY, THURSDAY,
Hours: FRIDAY 09:00-21:00 / SATURDAY 09:00-15:00

Map: Show on map

& AP or

Image 2.14 Application Preview




Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

Step 1 Step 2 Step 3 Step 4 Step 5
Enter Student Data Add Photo Select Delivery Point Application Preview Academic Identity
Preview

Attention: The photo on your Academic Identity Card shall look exactly like the preview shown below.

If the picture you uploaded is not an acceptable photo of a person, please return to Step 2 to upload another or to better edit the current one.

E@NIKO METZOBIO
NOAYTEXNEIO

INATIONAL TECHNICAL
UNIVERSITY OF ATHENS

AKAAHMATKH TAYTOTHTA / ACADEMIC ID

GEORGE BROWN

HAEKTPOAOTQN MHXANIKQN KAT MHXANIKQN YNIOAOTIETQN

EAAHNIKH AHMOKPATIA 123456789
Eupewnaikn Evwon
Eupwnaiko Tapt

o (=] =
cio i e
Mepipepeiakhs Avantugns

“Epeuvag kai Bprameupamay
]
E.N. “Wngiaxh Toykfion®
www.digitalplan.gov.gr =L

EAPA IXOAHZ: A. ZQrPAGOY [ M. ATTIKHE

A.M.: am856 HM/NIA ETTPA®HE: 04/2019
TONOZ KATOIKIAZ:
A. ATTAZ NAPAZKEYHZ
N. ATTIKHZ
LASER 0123456

H napoloa akadnuaikn TAUTOTNTA GVIKE! aTo

iBpupa/popéa nou avaypaesTal oTrv aAAn
dyn Tng. ‘Onoilog TV Bpel napakahsital va Ty
EMIOTREWE! EXET
214244366784

Image 2.15 Academic Identity Preview

= Your Application is complete, but not yet finally submitted.
To finally submit you application you need to navigate to the Application Submission tab.
Your application will be forwarded to the Secretariat of your Department for evaluation only after its Final Submission

m Student Details ~ Application Preparation  Application Submission  Canceled Applications  Contact

To finalize your application, you need to navigate to the Application Submission tab.
Your application will receive a unigue submission reference code.

Once the approval by the Secretariat of your School is completed, you shall be notified by pertinent e-mail and SMS when your Academic Identity Card is available for pick-up at the selected
delivery point.

Image 2.16 Prompted to finalize the application
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2.5. Application Submission

For final submission, the student must click on the “Final Submission of Application”
button after checking the appropriate box that says “Being fully aware of the legal
consequences of a false statement, I hereby declare that all the data in my application is
true and accurate”. The “Edit application” button allows the student to perform
corrections in case any errors are found. A notification that after final submission the
student shall not be able to further process the application is shown onscreen. The student

should press "OK" to proceed.

= Your Application is complete, but not yet finally submitted.
To finally submit you application you need to navigate to the Application Submission tab.
Your application will be forwarded to the Secretariat of your Department for evaluation only after its Final Submission

Home  Student Details  Application Preparation BN Te0GU R0 Canceled Applications  Contact

Below you can see a preview of your application. For final submission, click on the "Final Submission of Application” button

After final submission, you shall not be able to further process the application. Make sure that all the details you have entered are true and accurate.

1f you find any errors prior to the Final Submission, you may correct them by dicking on the "Edit Application” tab

Being fully aware of the legal consequences of a false statement, I hereby declare that all the data in my application is true and accurate.
« Finally Submit Application I |57 Edit Application |

Application Preview Academic Identity Card Preview
Submission Code: - Institution: NATIONAL TECHNICAL UNIVERSITY OF ATHENS
Submission Date: NOT FINALLY SUBMITED YET School: ELECTRICAL AND COMPUTER ENGINEERING
Spedal Fare Card: VALID UNTIL: 08/2020 Department: ELECTRICAL AND COMPUTER ENGINEERING

Address: TROON POLYTECHNEIOY 9

Holder of another degree: | NO Prefecture: ATTIKIS
Mame (Latin): GEORGE T ZOGRAFQU
Surname (Latin): BROWN

» Additional Student Details
» Residence Address Details Acadenuc Status: UNDERGRADUATE

Address: ETHNIKIZ ANTISTASIS 12 e —— amas6

Image 2.17 Data validation

After final submission of the application, the student is notified that the application has
been submitted successfully and can see the unique Submission Code. An e-mail
containing the details of the application is also received.
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= Your application has been successfully submitted and is ready for review by your Department’s Secretariat.
If the review takes longer than expected, please contact the Secretariat to find out the reason of such delay.

m Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

@ Your application was submitted successfully

Your application has been successfully submitted and registered under reference code number 2142-4436-6784
An e-mail and an SMS will be sent to you as soon as the Academic Identity Card is available for pick-up at the selected delivery point.

Moreover, should you wish, you may receive notifications regarding the live streaming_of various scientific and cultural events performed by the National Infrastructures for
Research and Technology (GRNET) by clicking on the respective hyperlink.

Below you can see the details of your submitted application.

Application Preview Academic Identity Card Preview

Submission Code: 21424436 6784 Institution: NATIONAL TECHNICAL UNIVERSITY OF ATHENS

Submission Date: 28/02/2020 15:41 School: ELECTRICAL AND COMPUTER ENGINEERING

Special Fare Card: VALID UNTIL: 08/2020 Department: ELECTRICAL AND COMPUTER ENGINEERING
Address: IROON POLYTECHNEIOY 9

2 cod 15773

Holder of another degree: | NO Prefecture: ATTIKIS

Name (Latin): GEORGE o ZOGRAFOU

Surname (Latin): BROWN
» Additional Student Details

idence Address Detal Academic Status: UNDERGRADUATE

Address: ETHNIKIZ ANTISTASIS 12 e amas6

S — o ecunty Namber | 1 pON'T HAVE A SOCIAL SECURTTY NUMBER (AMKA)

city: AGIAS PARASKEVIS

Image 2.18 Successfully submitted application

By choosing “Logout”, the student can now disconnect from the application.
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G E R ANOIPATIA gy Academic Identity Card online service
f Yrovpyslo TTeudeloe
.{i‘C' KoL OpMOKEVRATWY b . . 4 @orT MponT
#

NMPOYOXH: BpioksoTs aTnv mAoTIKI spappoyn TG dpaang "HAskTpoviki) Ynnpeoia AndkTnong Akadnpaikig TautoTnTag”

» Your application has been successfully submitted and is ready for review by your Department’s Secretariat.
If the review takes longer than expected, please contact the Secretariat to find out the reason of such delay.

m Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

@ Your application was submitted successfully
‘Your application has been successfully submitted and registered under reference code number 2142-4436-6784
An e-mail and an SMS will be sent to you as soon as the Academic Identity Card is available for pick-up at the selected delivery point.

Moreover, should you wish, you may receive notifications regarding the live streaming_of various scientific and cultural events performed by the National Infrastructures for
Research and Technology (GRMET) by clicking on the respective hyperlink.

Image 2.19 Logout

The student is now awaiting the approval of the application by the Secretary of the
associated Department. Upon approval, the student will receive e-mail and SMS
notification that the Academic Identity Card is ready to be delivered at the chosen
distribution point. This e-mail and SMS also contains the delivery PIN. In order to pick up
the Academic Identity, the student is required to be present at the distribution point in
person, showing proper identification (identity/passport) and the delivery PIN number. In
case the student cannot be present in person at the distribution point, a third party may
pick up the Academic Identity card showing legal authorization.
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3. Application Modification

In case the associated Secretary has found errors during the evaluation of the application,
the application is sent back to the student for modifications. The student is notified via
mail. The student should thereby log in the Academic Identity account and correct the

data in need of modification.

In the application example of the previous unit, the Secretary has found errors in the
user’s photo and asked for its replacement. To begin the correction of the application, the
student should proceed at the “Application preparation” tab.

= You have not vet completed all the needed data fag

adabiba deadagic Identity Card.
‘fou still need to provide your academic info at thk Application Preparation

m Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

» View Evaluation

Missing Info: Non acceptable photo

Photo is not clear

Comments:

P

You need e needed data and proceed again to finally submit your application.

In case you do not agree with the results of your application’s evaluation or if you have any questions, you may contact the Secretariat of your Department.

Image 3.1 Corrections required by the Secretary

Since in this example the Secretary has not found any errors in “Enter Student Data”
tab the student shall press “Save and Continue”.

In the second tab, the student shall press “"Delete Picture” and therefore replace the

photo using the aforementioned steps. The student shall press "Save and Continue

after the modifications are performed.
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» Academic Details

Institution: NATIONAL TECHNICAL UNIVERSITY OF ATHENS
School: ELECTRICAL AND COMPUTER ENGINEERING
Department: ELECTRICAL AND COMPUTER ENGINEERING
Address: IROON POLYTECHNEIOY 9
Zip Code: 15773
City: ATTIKIS
Prefecture: ZOGRAFOU
» Additional Student Details
Academic Status: UNDERGRADUATE
Student Number: am8s6
Sodial Security Number (AMKA): I DON'T HAVE A SOCIAL SECURLTY NUMBER (AMKA)
First registration month (induction): ‘ April
First registration year (induction): ‘ 2019

Enter your current semester based on the semester of your induction (i.e. 1 for the 1st 2 for the 2nd oy 13 for the 13th semester e.t.c)
-
Erasmus Student: (To be selected ONLY by foreign students)

Image 3.2 Fields not in need of correction
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Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact
Step 2
Add Photo

Step 1
Enter Student Data

HMake sure that the following rules are met, so you do not waste time uploading a photo which will not become accepted.
If you're having trouble uploading the photo, please download Google Chrome or Mozilla Firefox

The uploaded photo must comply with the following specifications:
» Dimensions should be at least 240 x 240 px

s The type of the photo should be : jpg
» The size of the photo should not exceed 3MB

» The photo must be recent, in color, on a neutral background and clearly depicting the face of the beneficiary student only

Photos in which the person shown, wears sunglasses shall not become accepted. Where there are veils, scarves or hats, these should be removed. In case these cannot be removed for religious reasons, make
sure that any features of the person are not hidden.

Accessibility note: Users using keyboard only (no mouse) should upload a 240 x 240 px photo exactly, given that the use of zooming & resizing controls shall be impossible without
the use of a mouse.

To modify the picture size, drag the small blue square that appears below the photo you upload. Then you can center it on the face part of the photo by moving the dashed
rectangle and clicking on the "Photo Correction” tab.

» Add Photo

Complete:

| [] save and Continue | ¢ Delete Photo

Image 3.3 Photo deletion

» Add Photo

Complete:

| [ save and Continue i 2 Delete Photo ]

Image 3.4 Saving a new photo

At this point, the student should check again the distribution point and if nothing else

needs to be modified, the student may proceed to final submission of the application.
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Home  Student Details  Application Preparation  Application Submission  Canceled Applications  Contact

Step 1 Step 2 Step 3
Enter Student Data Add Photo Select Delivery Point

» Delivery Point Details

Address: 10, D. A. Metaxa Str.
Zip Code: 16675
City: GLYFADAS

Prefecture: ATTIKIS

Contact " -

Name: Mpinou Vivi

Contact

Phone: 2108980169

E-mail: vw301mgr@vodafone.com

mﬁ“ MONDAY,WEDNESDAY: 09:00-16:00 / TUESDAY, THURSDAY, FRIDAY 09:00-21:00 [ SATURDAY 09:00-15:00
Map: Show on map

I | H Save & Continue I ¥ Change selected Delivery Point |

Image 3.5 Distribution point

The modified application must be re-submitted, following the exact aforementioned steps.
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4. Contact

For further assistance, students may contact the Users Helpdesk, by creating a new

helpdesk ticket at the “Contact” tab or by calling at 215 215 7855 (Monday through Friday,
from 09:00 to 17:00 GMT+2)

Home  Student Details  Application Preparation  Application Submission  Canceled Applications

‘ You may contact the Users Helpdesk by calling at 215 215 7855 (Monday through Friday, from 09:00 to 17:00)

Create a new Help Desk ticket ¢ Delete Account
K

Created At W | Incident Type Report Text Last Help Desk Reply Contact History

Acsv Bpadnkav anoTehéouara

Image 4.1 Contact
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